
 
IC-2 TO AFI 36-3205, APPLYING FOR THE PALACE CHASE AND PALACE FRONT 
PROGRAMS 
 
12 November 2009 
 
*SUMMARY OF CHANGES 
 
This change provides new guidance regarding PALACE CHASE eligibility, adds enlisted 
separation date must be between 90-180 days from application date, further clarifies when an 
overseas member is eligible to apply and added deployment/TDY to table 1.1.  A margin bar (|) 
indicates newly revised material.   
 
*Certified by:  AFPC/DPS (Col William D. Foote) 
 
*This instruction implements Air Force Policy Directive 36-32, Military Retirements and 
Separations.  It explains how Air Force officers and enlisted members apply for entry into the 
Air National Guard of the United States (ANGUS) and the US Air Force Reserve (USAFR) 
under the PALACE CHASE and PALACE FRONT programs.   This instruction requires 
collecting and maintaining information protected by the Privacy Act of 1974 authorized by Title 
10, United States Code (U.S.C.), Section 8013, Sections 504, 505, 508, and 12102; 44 U.S.C. 
3101; and Executive Order 9397 (22 November 1943) grant the authority to collect and maintain 
such information.  Privacy Act system of Records notices F036 AF PC C, Military Personnel 
Records System, and F036 AF PC Q, Personnel Data System, also apply.  Requests for records or 
documents contained in this System of Records should be processed under the guidelines 
outlined IAW AFI 33-332, Privacy Act Program, chapter 12, Disclosing Records to Third 
Parties.  Refer to Attachment 1 for Glossary of References and Supporting Information. Process 
supplements that affect any military personnel function as shown in Air Force Instruction (AFI) 
33-360, Publications Management Program.  AFPC/DPSOS must coordinate all supplements.  
The Paperwork Reduction Act of 1974 as amended in 1996 affects this instruction.  AFI 33-360, 
The Air Force Publications and Forms Management affects this instruction. 
 
*1.3.1.  Enlisted must request a separation date between 90-180 days from application date.  
Exception:  Does not apply to overseas members. 
 
*1.3.6.1.  Enlisted and Officers must request withdrawal using the on-line system. 
 
*1.3.8.  Completes all required forms to include AF Form 2631, PALACE CHASE Statement of 
Understanding/Contract, and AF Form 1288, Application for Ready Reserve Assignment.  
Officers must also submit a personal memorandum explaining the reason for applying for early 
release.  Enlisted also complete DD Form 4-1-2, Enlistment/Reenlistment Document Armed 
Forces of the United States, when required by paragraph 1.10. 



* Table 1.1.  Eligibility Criteria For PALACE CHASE Applications. 
 

R 
U 
L 
E 

A B C 
Applies to 

An applicant must: 
OFF AMN 

1 X X Be a US citizen. 

2 

X  Have completed at least two-thirds of the initial total ADSC by 
requested date of separation (DOS).  Exception:  Officers must 
complete at least 24 months of active duty before being eligible for 
release from active duty if applying for release under paragraph 
1.3.8.2. 

3 X X Be medically qualified for worldwide duty.  Exception: Pregnant 
members are eligible. 

4 X X Meet the fitness standards established in AFI 10-248, Fitness 
Program. 

*5 

X X If overseas:  submit application 1 year prior to your requested 
DEROS, if DEROS and DOS match (highest ADSC for officers) and 
may request up to 6 months early release.  If DEROS and DOS 
(highest ADSC for officers) do not match, must submit application 6 
months prior to DEROS for an early release equal to DEROS. 

*6 

X  Be eligible for a Reserve appointment in accordance with AFI 36-
2005, Appointment in Commissioned Grades and Designation and 
Assignment in Professional Categories—Reserve of the Air Force and 
United States Air Force (Temporary).  May not be deferred for 
promotion more than 1 time.  If deferred for promotion 1 time, 
application must be submitted, processed and approved for a date of 
separation no later than 90 days after next board convening date. 

7 

 X Have completed 24 months of a 4-year initial enlistment or 36 months 
of a 6-year initial enlistment by requested DOS.   Exception:  When 
applying for early release under paragraph 1.3.8.2. enlisted Airmen 
must have completed at least 24 months of active duty as of the 
requested DOS, regardless of the initial term of enlistment. 

8  X Be eligible for reenlistment. 
9  X Possess Primary AFSC skill level 3 or higher (see note 1). 
10 X X Have a valid security clearance on file. 

11 

X  Be a USAF Academy graduate on initial ADSC.  Exceptions:  Non-
rated USAF Academy graduates on initial ADSC may apply after 
completing 3 years of active duty to pursue ordination in critically 
manned faith groups (see note 2).  All officers, regardless of source of 
commission, must serve at least 24 months on active duty before 
being eligible for release when applying under paragraph 1.3.8.2. 

12 X X Be notified of PCS assignment.  Exception:  Does not apply to 
Overseas members. 

13 X X Be in a formal training course (see note 1). 



14 X X Have a rating of “2” or below on any of the last three EPRs or have a 
referral OPR. 

15 X X Be a drug or alcohol abuser. 
16 X X Have a court-martial conviction or be awaiting trial by court martial. 
17 X X Have a pending voluntary of involuntary separation. 
18 X X Be serving on the Control Roster. 

19 
X X Have an Assignment Limitation Code (ALC) of K (be a conscientious 

objector). 
*20 X  Have an ALC of any of the following:  B, C, F, G, K, R, T, X, Y 

21 X X Receive an unrestricted assignment due to accommodation of 
religious or conscientious objection convictions. 

22 X X Be a member of the ANGUS or USAFR serving on EAD. 

23  X Be within 6 months of normal DOS at the time of application.  
Exception:  Does not apply to Overseas members. 

*24  X Have Assignment Availability Codes (AAC):  05, 10, 12, 13, 14, 15, 
16, 17, 19, 21, 31, 37, 38, 52, 98. 

25 X  Have an AAC of one of the following:  02, 12, 13, 14, 15, 16, 17, 19, 
21, 31, 37, 48, 52. 

26 
X X Have any medical conditions which preclude unrestricted 

assignments, deployments, fitness testing, or prolonged sitting, 
standing, or running (see note 3). 

*27 X X Be scheduled/notified for deployment/TDY or in a deployed/TDY 
status.  Exception:   Does not apply to aircrew members. 

*28  X 
Be a National Call to Service participant 

 
Notes: 
1.  Enlisted personnel who have retrained or who attended their initial technical training course 
of more than 10 academic days during the past 12 months may not enter the ARC under the 
PALACE CHASE program in a different AFSC from their current control or duty AFSC. 

2.  Officer must provide written certification of acceptance into a post baccalaureate degree 
program leading to ordination in the approving body from one of the religious organizations that 
are authorized to endorse clergy to serve as military chaplains.  The degree must be in the field 
of theological or related studies from an accredited educational institution listed in the current 
edition of the American Council of Education (ACE) Accredited Institutions of Post-secondary 
Education and relevant ACE supplements to that publication, which no fewer than 72 semester 
hours (108 quarter hours) of graduate level work.  (See paragraph 1.3.8.1. for additional 
requirements). 

*3.  The following are disqualifying factors:  ALC codes C, X, and Y; Assigned “4” profile on 
AF Form 422, Physical Profile Serial Report; diagnosed with any medical condition as identified 
in AFI 48-123, Medical Examination and Standards, Attachment 2, regardless of previous 
Medical Evaluation Board (MEB) and/or previous Physical Evaluation Board (PEB)/MEB 
disposition. 
 



*1.4.13.  Ensures that the applicant does not go on TDY during application process without 
coordination between the commander or director of operations and AFPC/DPSOS.  If currently 
scheduled/notified for TDY/deployment, member may not apply until return from duty.  
Exception:  Does not apply to aircrew members. 
 
*1.7.5.  Establishes DOS based on requested separation date and receiving the ARC assignment 
from the in-service recruiter. 
 
*1.7.6.  Updates Personnel Data System (PDS) to approve/disapprove or cancel PALACE 
CHASE separations. 
 
*1.7.7.  (DELETED) 
 
*1.7.8.  (DELETED) 
 
*1.8.4.  Provides assignment information to AFPC/DPSOS within 30 days for enlisted non-rated 
and 45 days for officer and rated enlisted.  May provide the following information by e-mail or 
fax:  Personnel Accounting Symbol (PAS) code, duty position number, reserve section code, 
recruiter Identification (ID) code, unit of attachment, assignment location, name and phone 
number of recruiter and member.  Notifies AFPC/DPSOS for extensions. 
 
*2.6.  Prescribed Forms. 
AF Form 2631, Palace Chase Statement of Understanding/Contract. 

*2.7.  Adopted Forms. 
AF Form 100, Request and Authorization for Separation 

AF Form 422, Physical Profile Serial Report 
AF Form 780, Officer Separations Actions 
AF Form 907, Relocation Preparation Checklist 
AF Form 973, Request and Authorization for Change of Administrative Order 
AF Form 1288, Application for Ready Reserve Assignment 
DD 214, Certificate of Release or Discharge from Active Duty 
DD 2697, Report of Medical Assessment 
DD Form 4-1-2, Enlistment/Reenlistment Document Armed Forces of the United States 
Standard Form 93, Report of Medical History 
 
 
*RICHARD Y. NEWTON III, Lt General, USAF 
Deputy, Chief of Staff/Manpower and Personnel 
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This instruction implements Air Force Policy Directive 36-32, Military Retirements and Separations. It
explains how Air Force officers and enlisted members apply for entry into the Air National Guard of the
United States (ANGUS) and the US Air Force Reserve (USAFR) under the PALACE CHASE and PAL-
ACE FRONT programs. This instruction requires collecting and maintaining information protected by the
Privacy Act of 1974. Title 10, United States Code (U.S.C.), Sections 504, 505, 508, and 12102; 44 U.S.C.
3101; and Executive Order 9397 (22 November 1943) grant the authority to collect and maintain such
information. Privacy Act system of Records notices F036 AF PC C, Military Personnel Records System,
and F036 AF PG Q, Personnel Data System, also apply. Refer to Attachment 1 for Glossary of Refer-
ences and Supporting Information. Process supplements that affect any military personnel function as
shown in Air Force Instruction (AFI) 33-360, volume 1, Publications Management Program. HQ AFPC/
DPPRSR must coordinate all supplements. The Paperwork Reduction Act of 1974 as amended in 1996
affects this instruction. The Forms Management Program IAW AFI 37-160, volume 8, The Air Force Pub-
lications and Forms Management Program-Developing and Processing Forms, affects this instruction. 

SUMMARY OF CHANGES

This change replaces AFGM-1, 10 Mar 08 adding paragraphs 1.3.8.2. and 1.3.8.3. with provisions for
officers and enlisted Airmen to apply for early release from active duty and transfer to the Air Force
Reserve or Air National Guard to Pursue Activities with Potential Recruiting or Public Affairs Benefit to
the Department of the Air Force; changes Table 1.1. rule 2 to add officers must serve at least 24 months
on active duty before being eligible for release under paragraph 1.3.8.2.; rule 3 to cite the new Fitness
Program reference; rule 7 to add an Exception that enlisted Airmen applying for release from active duty
under paragraph 1.3.8.2. must have completed at least 24 months of their initial enlistment contract; rule
11 to add an Exception that officers, regardless of the source of commission or specialty must have com-
pleted at least 24 months of their initial active duty service commitment prior to release; rule 18 to
include Unfavorable Information File (UIF); rules 20, 24, and 25 to delete obsolete AAC’s and AACs.

http://www.e-publishing.af.mil


2 AFI36-3205   10 OCTOBER 2003
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Chapter 1  

PALACE CHASE PROGRAM

1.1.  Program Description and Requirements.  The PALACE CHASE program is an early release pro-
gram which allows active Air Force officers and enlisted members to request to transfer from active mili-
tary service to an Air Reserve Component (ARC). ARC refers to the Air National Guard of the United
States (ANGUS) and the United States Air Force Reserve (USAFR). Character of Discharge is Honor-
able. Discharge is for convenience of the government. The application process takes approximately 7 - 8
weeks after Headquarters Air Force Personnel Center (HQ AFPC) receives it.

1.1.1.  The Air Force may waive the member's remaining active duty service commitment (ADSC) or
term of enlistment (TOE) if the member: 

1.1.1.1.  Agrees to the terms of the PALACE CHASE Statement of Understanding/Contract and
repays any unserved portion of bonuses, tuition assistance, or scholarships as required. Repayment
does not reduce commitment to the ARC. 

1.1.1.2.  Accepts an extended Selected Reserve (ANGUS or USAFR) assignment or is assigned to
the Participating Individual Ready Reserve (PIRR) Category E, 50 points a year, non-pay position,
until a selected Reserve position becomes available.

1.1.1.3.  Consents to recall to EAD if they fail to report to the ARC assignment, fail to satisfacto-
rily participate in ARC training, or fail to satisfactorily perform in accordance with 10 U.S.C.
12301(d) for a period as long as the unfulfilled TOE or ADSC or 12 months (whichever is
greater). Consents to a National Crime Information Check (NCIC) in accordance with (IAW) 5
U.S.C. 9109.

1.1.2.  The Air Force suspends the PALACE CHASE program during full mobilizations of the ARC.

1.2.  National Guard Bureau (NGB/DP) and Office of the Chief, Air ForceReserve (HQ USAF/RE):

1.2.1.  Implement the PALACE CHASE program in the ANGUS and the USAFR. 

1.2.2.  Provide HQ AFPC/DPPRSR with a sufficient staff to manage the PALACE CHASE program.

1.2.3.  Authorize HQ AFPC/DPPRSR, ANGUS, and USAFR personnel to approve or deny PALACE
CHASE applications based on an evaluation of applicants' probable success in the ANGUS or
USAFR unit program, the Individual Mobilization Augmentee (IMA) program, or the PIRR.

1.3.  PALACE CHASE Applicant:

1.3.1.  Requests an application from the Active Duty MPF Relocations Element.

1.3.2.  Withdraws an active Career Job Reservation (CJR) before applying for PALACE CHASE.

1.3.3.  Contacts an ARC recruiter to locate a tentative ARC position. A unit may not hold the position
more than 45 days.

1.3.4.  May reapply after 120 days from the date following a notification of denial for manning.

1.3.5.  May reapply as soon as any erroneous disqualifying factors are corrected or removed from the
application.
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1.3.6.  May request the withdrawal of an application by providing written justification with squadron
commander’s recommendation for enlisted members and wing commander’s recommendation for
officers. 

1.3.6.1.  Officers must also submit a completed AF Form 780, Officer Separation Actions, with
block 4e checked. 

1.3.6.2.  May not reapply for PALACE CHASE for 1 year after an approved withdrawal from the
program.

1.3.7.  Officers must resign Regular commission prior to accepting an appointment as a Reserve
officer.

1.3.8.  Completes all required forms to include AF Form 2631, PALACE CHASE Statement of
Understanding/Contract, and AF Form 1288, Application for Ready Reserve Assignment. Offic-
ers also complete AF Form 780. Enlisted also complete DD Form 4-1-2, Enlistment/Reenlistment
Document Armed Forces of the United States, when required by paragraph 1.10.

1.3.8.1.  In addition to the required forms in paragraph 1.3.8., non-rated officers who are applying
for seminary, in target critical shortage Air Force Chaplain Service, must also provide written cer-
tification of acceptance into the post baccalaureate degree program leading to ordination in the
approving body from one of the religious organizations that are authorized to endorse clergy to
serve as military chaplains. That post-graduate degree program must be in the field of theological
or related studies from an accredited educational institution listed in the current edition of the
American Council on Education (ACE) Accredited Institutions of Post-secondary Education and
relevant ACE supplements to that publication. The qualifying degree program will require no
fewer than 72 semester hours (108 quarter hours) of graduate level work. 

1.3.8.2.  Early Release from Active Duty to Pursue Activities with Potential Recruiting or Public
Affairs Benefit to the Department of the Air Force. Officers and enlisted Airmen may request
early release to pursue other career opportunities. Such requests can be made for, but are not lim-
ited to, pursuing careers in professional sports, music contracts, or other professions in which
there is a strong expectation of the Air Force receiving a recruiting or public affairs benefit. Air-
men will be expected to use their talent primarily in the United States in a manner that generates
significant favorable media coverage and will likely generate interest in service in the United
States Air Force. Evaluation of requests will consider the needs of the Air Force, the quality of the
professional performance to date, the strength of the public affairs or recruiting proposal, and
potential positive recruiting or public affairs benefit to the Air Force. In addition, in making a rec-
ommendation or decision on an application, reviewing authorities should consider that Airmen
released from active duty under this provision are in effect “ambassadors” of the Air Force and
any determination should consider whether an Airman’s records and service history, to include
derogatory or disciplinary action, render him or her an inappropriate candidate. 

1.3.8.2.1.  The approval authority for this program is the Assistant Secretary of the Air Force,
Manpower and Reserve Affairs (SAF/MR). The Airman applying for release and assignment
to the ARC will make the application by memorandum, endorsed by the wing or equivalent
commander and sent through AFPC/DPSOS to SAF/MR for approval. Any level in the pro-
cess may disapprove the application if it does not meet the defined requirements or if deter-
mined not to be in the best interest of the Air Force. 

NOTE: For the purposes of this program, paragraph 1.4.3.2. does not apply. 
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Attachment 8 

AF FORM 2631, PALACE CHASE STATEMENT OF UNDERSTANDING/CONTRACT
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Attachment 9 

IC 2003-1 TO AFI 36-3205, APPLYING FOR THE PALACE CHASE AND PALACE 
FRONT PROGRAMS 

10 OCTOBER 2003 

SUMMARY OF REVISIONS 

 

This change incorporates interim change (IC) 2003-1 which changes Table 1.1. rule 11 to allow non-rated 
USAF Academy graduates on initial ADSC to apply for PALACE CHASE separation after completing 3 
years of active duty to pursue ordination in critically manned faith groups, while serving in an Air Reserve 
Component; incorporates paragraph 1.3.8.1. which adds the requirement for written certification of 
acceptance into a post baccalaureate degree program leading to ordination; changes Table 1.1. note 2 to 
note 3; adds paragraph 1.7.1.2 to include additional application coordination with HQ AFPC/DPAH for 
officers applying for PALACE CHASE separation to pursue ordination. See the last attachment of publi-
cation, IC 2003-1 for the complete IC. A bar (|) indicates revision from the previous edition. 

OPR: HQ AFPC/DPPRSR (CMSgt Susan L. Allick) 

Supersedes AFI 36-3205, 1 March 2000. 

Certified by: HQ AFPC/DPP (Col Steven F. Maurmann) 

1.3.8.1. In addition to the required forms in paragraph 1.3.8., non-rated officers who are applying for sem-
inary, in target critical shortage Air Force Chaplain Service, must also provide written certification of 
acceptance into the post baccalaureate degree program leading to ordination in the approving body from 
one of the religious organizations that are authorized to endorse clergy to serve as military chaplains. That 
post-graduate degree program must be in the field of theological or related studies from an accredited edu-
cational institution listed in the current edition of the American Council on Education (ACE) Accredited 
Institutions of Post-secondary Education and relevant ACE supplements to that publication. The qualify-
ing degree program will require no fewer than 72 semester hours (108 quarter hours) of graduate level 
work. 

Table 1.1. Eligibility Criteria For PALACE CHASE Applications. 

R A B C 
U
L 

Applies to 

E OFF AMN An applicant must: 
1 X X Be a US citizen. 
2 X Have completed at least two-thirds of the initial total ADSC by 

requested date of separation (DOS). 
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3 X X Be medically qualified for worldwide duty. EXCEPTION:  Pregnant 
members are eligible. 

4 X X Meet the weight standards established in AFI 40-502, Weight 
Management Program. 

5 X X If overseas: submit application 6 months prior to Date Eligible for 
Return from Overseas (DEROS) for an early release equal to DEROS. 
May apply for up to 6 months early release if DEROS equals DOS 
(highest ADSC for officers). 

6 X Be eligible for a Reserve appointment in accordance with AFI 
36-2005, Appointment in Commissioned Grades and Designation and 
Assignment in Professional Categories—Reserve of the Air Force and 
United States Air Force (Temporary). 

7 X Have completed 24 months of a 4-year initial enlistment or 36 months 
of a 6-year initial enlistment by requested DOS. 

8 X Be eligible for reenlistment. 
9 X Possess Primary AFSC skill level 3 or higher (see note 1). 
10 X X Have a valid security clearance on file. 

An applicant must not: 
11 X Be a USAF Academy graduate on initial ADSC. EXCEPTION: 

Non-rated USAF Academy graduates on initial ADSC may apply after 
completing 3 years of active duty to pursue ordination in critically 
manned faith groups. (see note 2) 

12 X X Be notified of PCS assignment. EXCEPTION: Does not apply to 
Overseas members. 

13 X X Be in a formal training course (see note 1). 
14 X X Have a rating of "2" or below on any of the last three EPRs or have a 

referral OPR. 
15 X X Be a drug or alcohol abuser. 
16 X X Have a court-martial conviction or be awaiting trial by court martial. 
17 X X Have a pending voluntary or involuntary separation. 
18 X X Be serving on the Control Roster. 
19 X X Have an Assignment Limitation Code (ALC) of K (be a conscientious 

objector). 
20 X Have an ALC of any of the following: B, C, F, G, K, R, T. 
21 X X Have religious convictions that preclude an unrestricted assignment. 

R A B C 
U
L 

Applies to 

E OFF AMN An applicant must: 
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NOTES: 

1. Enlisted personnel who have retrained or who attended their initial technical training course of more 
than 10 academic days during the past 12 months may not enter the ARC under the PALACE CHASE 
program in a different AFSC from their current control or duty AFSC. 

2. Officer must provide written certification of acceptance into a post baccalaureate degree program lead-
ing to ordination in the approving body from one of the religious organizations that are authorized to 
endorse clergy to serve as military chaplains. The degree must be in the field of theological or related 
studies from an accredited educational institution listed in the current edition of the American Council of 
Education (ACE) Accredited Institutions of Post-secondary Education and relevant ACE supplements to 
that publication, with no fewer than 72 semester hours (108 quarter hours) of graduate level work. (See 
paragraph 1.3.8.1. for additional requirements). 

3. The following are disqualifying factors: ALC code C; Assigned “4” profile on AF Form 422, Physical 
Profile Serial Report; diagnosed with any medical condition as identified in AFI 48-123, Medical Exam-
ination and Standards, Attachment 2, regardless of previous Medical Evaluation Board (MEB) and/or 
previous Physical Evaluation Board (PEB)/MEB disposition. 

1.7.2. Forwards application to HQ AFPC/DPAXX for career field manning recommendation. 

1.7.2.1. In addition to paragraph 1.7.2., DPPRSR forwards application for non-rated officers applying for 
seminary training in target critical shortages in the Air Force Chaplain Service to HQ AFPC/DPAH for 
verification of target shortages and manning recommendation. 

2.5. Information Collections, Records, and Forms. 

2.5.1. Information Collections. No information collections are created by this publication. 

22 X X Be a member of the ANGUS or USAFR serving on EAD. 
23 X Be within 6 months of normal DOS at the time of application. 

EXCEPTION:  Does not apply to Overseas members. 
24 X Have Assignment Availability Codes (AAC): 05, 10, 11, 12, 13, 14, 

15, 16, 17, 19, 20, 31, 37, 38, 52. 
25 X Have an AAC of one of the following: 02, 11, 12, 13, 14, 15, 16, 17, 

19, 20, 21, 26, 31, 37, 48, 52, 75, 82, 83, 84, 93. 94, 95, 96. 
26 X X  Have any medical conditions which preclude unrestricted 

assignments, deployments, fitness testing, or prolonged sitting, 
standing, or running (see note 3). 

R A B C 
U
L 

Applies to 

E OFF AMN An applicant must: 
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2.5.2. Records. No records are created by this publication. 

2.5.3. Forms Prescribed. 

2.5.3.1. Adopted Forms. AF Form 100, Request and Authorization for Separation, AF Form 422, 
Physical Profile Serial Report, AF Form 780, Officer Separations Actions, AF Form 907, Relocation 
Preparation Checklist, AF Form 973, Request and Authorization for Change of Administrative 
Orders, AF Form 1288, Application for Ready Reserve Assignment, DD 214, Certificate of Release 
or Discharge from Active Duty, DD 2697, Report of Medical Assessment, DD Form 4-1-2, Enlist-
ment/Reenlistment Document Armed Forces of the United States, and Standard Form 93, Report of 
Medical History. 

2.5.3.2. AF Form 2631, Palace Chase Statement of Understanding/Contract. 


