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Chapter 1
ASSIGNMENT AUTHORITY

1.1. Assignment Authority. The Department of Defense (DOD) allocates funds, delegates
authority and directs policies for TDY assignment and permanent change of duty station (PCS)
assignment of AF militar personnel. This instruction implements DOD directives and
instructions and contains the authority, AF policies and procedures, to select personnel and direct
their temporary or permanent assignment or reassignment to satisfy national security
requiremets. PCS may also be directed to ensure equitable treatment of Airmen, such as PCS
from overseas (OS) to the continental United States (CONUS), upon completion of the
prescribed OS tour. This instruction must be cited as the assignment authority only for
operational (including rotational), training (including formal education and professional military
education) and force structure assignmetuse Table 1.1 to find information on specific
assignment policies/procedures.

1.1.1. Designated Assignment Authority and Assignment Office of Primary Responsibility
(OPR). Table 1.2shows the designated assignment authorities and OPRs to which authority
is delegated for assignments and related acpogscribed by this instruction. The AF uses a
centralized assignment system to ensure compliance with laws; personnel management
directives and instructions; functional area directives and instructions; to ensure assignments
and related actions are cosffective; fair and equitable; and to maintain personnel
accountability. PCS assignment authority must not be further delegated. TDY assignment
authority is delegated as shownGhapter 4.

1.1.2. Other PCSs. There are amber of reasons why Airmen may be directed, authorized,

or entitled to make a PCS. Some examples are upon accession, upon separation or
retirement, as a patient, as a prisoner, for administrative actions or boards, in connection with
judicial proceedingsand so on. When PCS is for reasons other than those cited in
paragraph 1.1, the PCS authority, funding authorization, and policies and procedures to be
followed should be within the instruction which requires the PCSA#eehment 22). To

assist in determining whether or not to request a PCS IAW this instruction or some other AF
instruction, use this general test: If the reason for the PCS is not for the purpose of an
Airman filling a funded vacant manpower authorization and to perform duty in his or her Air
Force specialty, and selection of the Airman was not based on individual qualifications and
the PCS eligibility policies and procedures prescribed in this instruction, then the Pa@S is n
within the authority of this instruction. When a PCS is necessary and no AF instruction
authorizes the move, then a request for PCS may be submitted as outpaegigiaph 1.5
Exceptions. In one way or another, the MP8vjates support for all PCSs. Therefore, to
assist MP S 6 I n i dent i f y-relatgd qacpes,Tablgp t.2amd e OPR
Attachment 22 are provided for information purposes.

1.1.3. Permanent Change of Assignment (PCA) and Permanent Change of (Duty) Station
(PCS). Normally, an Airman is assigned to a unit to fill a manpower position and perform
duty at the same location as the unit. As a general assignment policy, Airmen are not
permanently assigned (including detailed, attached, etc.) to a location unless an AF unit (or
AF element for DOD organizations) has officially been established at that location.
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Assignment of Airmen OS without proper establishment of an AF unit at the loedtiene

the Airman will actually perform duty can create severe probléonsekampleif no Status

of Forces Agreement (SOFA) exists, or an existing agreement does not cover an Airman
and/or his or her family, when the rate of pay and allowances is diffatehe actual duty

station in relation to the location of the manpower authorization to which the Airman may be
assigned, etc.). Assignments contrary to this policy circumvent the AF manpower system

and personnel assignment and accountability sysierasn af f ect an Ai r manods
pay, and can have serious consequences. Exceptions may be considered according to
paragraph 1.5

1.1.3.1. PCA with PCS. When Airmen physically perform duty at a location which is the
same a the organization to which they are assigned, and upon reassignment will
physically perform duty at a new location, then this is a permanent change of assignment
(PCA) with concurrent permanent change of duty station (PCS).

1.1.3.2. PCA without PCS.

1.13.2.1. When an Airman is permanently reassigned from one organization to
another organization with no change of permanent duty station, this is a PCA without
PCS (PCA w/o PCS), or

1.1.3.2.2.When an Airman is permanently reassigned from one permanent dut
station to another (that is, the duty location [codes] are different) this is normally a
PCS, except when both locations are within the corporate limits of the same city or
town, then both locations are considered to be within the same permanenttiluty sta

for PCS allowance purposes (seragraph 2.50. In such cases, notwithstanding

the change of permanent duty stations, the move is still managed as a PCA w/o PCS.
In other words, the rules for management of PCSs do mpdy dpt is a PCS without

PCS allowances.

1.1.3.3. PCS without PCA. There are times when it may be necessary to direct Airmen
to physically change stations, but it may not be appropriate to change the unit to which
they are assigned. This is rarely @ggary for assignments directed IAW this instruction,
but is common in connection with PCSs IAW other AFIBor example an Airman
returning from OS for normal retirement may be assigned PCS w/o PCA to a retirement
processing base. During the time betwedeparture from the OS area and actual
retirement date, the Airman remains assigned for manning, accountability and other
purposes, to their last unit of assignment OS.

1.2. Assignment Requests.The Director of Assignments (or equivalent) in coordirmatiath

major commands (MAJCOMs), field operating agencies (FOA), and direct reporting units
(DRU), is authorized to initiate assignments for Airmen currently assigned to
MAJCOM/FOA/DRU to fill valid vacant manpower authorizations. This does not preclude
certain actions authorized to be initiated below MAJCOM/FOA/DRU level which flow directly
to the assignment OPR. Below are assignments initiated on behalf of the MAJCOM/FOA/DRU
by the assignment OPR in coordination the Career Field Functional Manager:.

1.21. PCS assignments prescribed by this instruction, intracommand or intercommand, with
or without permanent change of assignment (PCA).
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1.2.2. Any intercommand PCA (between units of different commands) action prescribed by
this instruction (with or withot PCS).

1.2.3. (Officers only.) Any intracommand PCA w/o PCS where officer changes senior rater
(for examplewing to MAJCOM, MAJCOM to NAF, etc.).

1.2.4. Any change of position involving a colonel (including selects) into or out of a Defense
Acquisition Workforce Improvement Act (DAWIA) controlled position, joint duty controlled
position, or position of command at the group level, requires prior approval by the Air Force
Senior Leadership Management Office (AFSLMO), AF/DPO, whether the position change
is a PCA or PCS.

1.2.5. Assignment of an officer to an unauthorized position fsgagraph 2.46.

1.2.6. Assignment of an officer with the grade Lt Col or below to an authorized colonel
position must be approved in advangeAl/DPO (with the exception of judge advocates).

1.277Any change of an officerés Duty AFSC (DAF
1.2.7.1. Upgrade to the fully qualified level.
1.2.7.2. Change directed by the assignment OPR.
1.2.7.3. Change resulting from completiof formal education and training courses.
1.2.7.4. Changes as the result of AFSC conversions or AFSC management actions.

1.2.7.5. Requests for utilization or assignment (TDY or PCS) other than IAW with the
above paragraphs may be submitted for consideragiccording toparagraph 1.5
Exceptions.

1.2.8. Submit requests containing the information and using the method prescribed by
applicable instructions, manuals and/or guidance as follows:

1.2.8.1.For general officers (includg brigadier general selects), as instructed by
AFSLMO, AF/DPG

1.2.8.2. For colonels (including selects), out of system, at least 90 days before the
required report not later than date (RNLTD), as instructed by AF/DPO

1.2.8.3. For judge advocates, astingted by the assignment OPR.

1.2.8.4. For officers, Lt Col and below (including Medical Service and Chaplains), at
least 240 days before the required RNLTD, unless otherwise agreed to by the assignment

OPR.

1.2.8.5.For Airmen with the grade of CMSgin€luding selects), as instructed by
AF/DPE.

1.2.8.6. For Airmen with the grade of SMSgt and below, as instructed by HQ
AFPC/DPAA.

1.3. Distribution of Personnel. Personnel are distributed to meet the overall needs of the AF as
follows:

1.3.1. According to DOD Directive 1315.7, Military Personnel Assignments, and DODI
1315.18, Procedures for Military Personnel Assignments.
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1.3.2. As equitably as possible between CONUS MAJCOMSs (or equivalent) within a
specialty and grade. Additionally, for enlisted rAgn, according to Manning Unit Group
(seeAttachment 1, Definitions), the plug table (se&ttachment 1, Definitions) and the
manning priority plan when submitted by the MAJCOM (or equimdleto HQ
AFPC/DPAA5. NOTE: Normally overseas units are not manned over 100 percent.

1.3.3. According to guidance from the Air Staff functional area OPRs.

1.3.4. According to written Memorandum of Agreement (MOA) for special circumstances.
An MOA may be terminated by the designated assignment authority showabie 1.2
when it no longer serves the best interests of the AF.

1.3.5. As directed by the designated assignment authority showalle 1.2

1.4. Waivers (seeAttachment 1, Definitions). A formal waiver process is established when a
need exists often enough to deviate from a provision established by this instruction (e.g., a
standard, a requineent, a limit, etc.). Use this paragraph as the basic guidance for processing a
waiver, except when a paragraph, table or attachment contains specific waiver instructions.
There is no mandatory format, unless a paragraph, table or attachment preseritvesvén
content and/or format, but all requests must be justified. Alspaegraph 1.5 Exceptions, to
determine when a request for an exception may be appropriate instead of a request for waiver.

1.4.1. Justification. Juffication for a waiver must show how approval is in the best interests

of the AF from the standpoint of operational necessity. Waiver requests must not be
approved based solely on personal desires or for personal reasons but may coincidentally
satisfyanAi r manbés personal desires or needs. Si t
necessity might be considered as an exceptionpaegraph 1.5 Requests which do not

meet the justification criteria for either a waiver orexgeption should not be submitted.

1.4.2. Originator Level. DOD or this instruction requires certain waivers "originate” no
lower than a minimum level. It is recognized that requests are often "initiated" at a lower
level (such as unit or group command Requests initiated at a lower level, but endorsed at
the minimum originator level, are acceptable. Waivers may be initiated in one of the
following two ways:

1.4.2.1. An Airman may initiate a waiver request on his or her own bed@lf when
specifcally authorized in a paragraph, table, or attachment. In all other instances,
requests by Airmen which require waiver(s) must be submitted as an exception according
to paragraph 1.5

1.4.2.2. An official responsible for a m&son which cannot be effectively accomplished
except by waiver of a provision established by this instruction may initiate a waiver
request. When a minimum originator level has been established, a paragraph, table, or
attachment must state the minimumdevThe intent of the minimum originator level is

to limit the number of waivers and restrict requests to those which are operationally
essential. It is not the intent to require (or prohibit) an official at the minimum originator
level to endorse waiverequests from Airmen. It is the intent for these officials to
originate or endorse only those waiver requests essential to accomplish their mission.
Regardless of the originating level, all requests must meet the justification criteria for
approval.
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1.43. Commander Actions. All waiver requests must be routed through the unit
commander, except those originated above the unit level which should be coordinated with
the unit commander (for colonels (including selects), coordinate at least one level lelow t
level of origination). A unit or higher level commander may disapprove a waiver request if it

is not justified and must advise the requester of the reasons for disapproval. Commanders
may address the impact approval might have on their local missidheir forwarding
endorsement. When a unit commander recommends approval or concurs, he or she forwards
the request to the Career Development Element of the servicing Military Personnel Element
(MPF/E) for a recommendation and, if necessary, forwardinghé¢ minimum originator

level, unless the request is being processed through command channels. Waiver requests not
initiated by an Airman must indicate whether or not the Airman has been advised and include
volunteer status, if determined.

144.MPS Ad i ons. MPSO6 must assi st Airmen and
requirements established by this instructio
unit commander or minimum originator level, as appropriate, when a waiver request does not
appeartto be justified or some other requirement is not met. Submission of a waiver request
must not be the basis for delay in PCS processing or delay in complying with other actions
within the time frames prescribed, except as follows. When the MPS receivesver w
request of an wurgent nature which might hav
MPS must contact the appropriate assignment ORIRI¢ 1.2 for guidance without delay.

Advise Airmen that submission of a waiveaguest does not change their duty stafas (

example it does not change them from a leave status to a present for duty or TDY status).
Submission of a waiver request is not the basis for failure of an Airman to meet a port call or
RNLTD, and does noteday the requirement that they make a decision under -theey 7

option, or negate any other requirement. In urgent situations, the MPS may send a request to
the HQ AFPC assignment OPR or other OPRs for consideration/resolution.

1.4.5. Assignment OPR and Agpoval Authority Actions. The MPS normally forwards
assignment waiver requests to the assignment OPR, unless instructed otherwise. The
assignment OPR may approve or disapprove a request when authorized, or make a
recommendation and forward the requesh®approval authority.

1.5. Exceptions (seeAttachment 1, Definitions). Exceptions to policies, procedures, or other
provisions of this instruction may be considered when an action is prohibited; is not addressed; a
criterion is not met and there are no waiver provisions established; or, there are waiver
provisions but that criteria is not met. Use this paragraph as the basic guidance for processing a
request for exception, unless a paragraph, table, or attachmésinsapecific instructions for
exceptions. There is no mandatory format, but all requests must be justified.

1.5.1. Justification. A request for an exception may be justified:
1.5.1.1. Based upon operational necessity, or

1.5.1.2. When compliance wit a requirement would result in an injustice, a severe
inequity, or a personal hardship significantly greater than other Airmen encounter in
similar circumstances, or

1.5.1.3. When it is shown an exception serves the overall best interests of the AF.
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1.52. Requester or Originator Level. Unless a paragraph on a subject specifies a minimum
level, there is no minimum originator or requester level for a request for exception (including

a request which might require waivers). A request for exception maylreitted by an

official responsible for a mission (that is, unit or group commander, etc.), or an Airman may
submit a request on him or herself. Exception requests from Airmen may be endorsed by
senior level officials at their discretion. However, rexjsefrom Airmen must still be
evaluated based on the justification. Di s a
endorsed by a senior official must not be construed as disapproval of a request originated by
a senior official. All requests must citghat exception is requested. Requests initiated by
Airmen must be submitted through their unit commanddOTE: When an exception
request warrants approval but requires a waiver, the assignment authority serves as the
minimum originator level and submeita waiver request to the waiver approval authority.
Refer toparagraph 3.8.9.2or 2.25.3to ensure compliance with appropriate requestor levels

for TOS or curtailment waivers.)

1.5.3. Commande Actions. Unit commanders must review requests by Airmen and
determine if the required justification exists. A unit commander, or higher level commander,
may di sapprove an Airmands request i f it is
reasondor disapproval. Commanders may address the impact approval may have on their
local mission in their forwarding recommendation. When a commander recommends
approval, he or she must forward the request to the MPS unless the request is being
processed tlmugh command channels. Exception to policy requests submitted by other than

the Airman must indicate whether or not the Airman has been advised and include volunteer
status, if determined.

1.5.4. MPS Actions. The MPS must assist Airmen and commandermsnguring the
requirements established by this instruction
commander, or other requester when a request does not appear to be justified or fails to meet
some other requirement. Submission of an exceptiguest must not be the basis for delay

in PCS processing or delay in complying with other actions within the time frames
prescribed, except as follows. When the MPS receives a request of an urgent nature which

mi g ht have a beari ng Spthe MPS muAticontac thed appropreate d i n g
assignment OPR for guidance without delay. Advise Airmen that submission of an exception
request does not change their duty stafiusegxampleit does not change them from a leave

status to a present for duty stator TDY status). Submission of an exception request is not

the basis for failure of an Airman to meet a port call or RNLTD, and does not delay the
requirement that they make a decision under thday’ option, or negate any other
requirement. In urgersituations, the MPS may send a request to the HQ AFPC assignment

OPR or other OPRs to expedite a final decision.

1.5.5. Assignment OPR and Approval Authority Actions. Requests for exceptions to policy,
procedures, or other provisions will be addressetthéooffice shown below for Airmen as
indicated. These offices, with input from the assignment OPR when necessary, may
disapprove a request, approve it, or make a recommendation for consideration by the
appropriate approval level. When the authority pprave a request is within the office
shown below, the approved exception will be forwarded to the assignment OPR for
appropriate action. When an exception (or a waiver in conjunction with an exception)
requires approval at a higher level, then the assggt OPR prepares a request for
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assignment, curtailment, or other action, and submit it to the appropriate approval level and

include the exception approval, or recommendation for approval, from the office listed

below.
1.5.6.

1.5.6.1. AF/DPG for all gengal officers, including brigadier general selects.

1.5.6.2. AF/DPO for colonels, including colonel selects, of any competitive category

(except judge advocates, gggagraph 1.5.6.3.
1.5.6.3. AF/JAX for judge advocates.

1.5.6.4. HQ AFPC/DPAPRP for officers in the grade of lieutenant colonel and below.
1.5.6.5. AF/DPE for enlisted Airmen in the grade of CMSgt, including CMSgt selects.

1.5.6.6. HQ AFPC/DPAPP for enlisted Airmen in the grade of SMSgt and below.

Vi ew

Table 1.1. Subject List (Alphabetical). Foronl i ne users. To
and reference will appear on your screen.

A B C D E

Subjed (see nate) Paragraph | Tale Attach | Other

Accompanied Equivaent Tour 3.2 JFTR

Length Program (Officels) Appendix Q

Active Duty Service Commitment | 2.28

(ADSQO

Adjustment of ODSD/STRD for | 3.5 Tabe3.3

PCS

Adjustment of ODSD/STRD for | 3.5 Tade3.4

TDY

Administrative/Disciplinary 2.40

Action En RoutePCS

Adoption 2.19 Table 2.2| Attach 24

Advance Academic Degree 2.42,2.60

(AAD)

Assignmert (Officer)

Advanced Assignmert/Defemmert | 5.12 Attach 23

for Deployed Airmen (AAD)

(Officer/Enlisted)

Aircrew Assignments (Enlisted) | 2.57

Air Force Assgnment System 2.32 Attach 17

(AFAYS)

(Officer only)

Air Travel in conjunction with 2.56

PCSTDY

Al aska/Hawaii Tour Length 3.2(3.2.4) JFTR

Appendix Q
All owarces, PCS 2.6 JFTR

a

r ef
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
Assignment Action Number 2.55
(AAN)

Assignment after Commissioning| 2.22
(From Enlised S&tus)
Assignment Authaity (Also e | 1.1 Table1.2
Assignment OPR)
Assignment Avail ability Codes 2.15 Table2.1
(AAC)
Assignmert Changes (Alsosee 2.35
Diversion EnRoute)
Assignment Incentive Pay 2.64 Table2.1
Assignment Limitation Cocks 2.16 Table2.2
Assignment Notificaion (PC9S 2.33
Assignment of Airmen Who Were| 2.43 Table2.2
Previously Designated as
fiMissingd
Assignment OPR, Individual 1.1 Table1.2
Assignment Actions
Assignmert Preferernces (Enlisted)| 2.32 Attach 16
Assignmert Preferences (Officer) | 2.32 Attach 17
Assignment Requests, Initi ate 1.2
Assignment Seledion Date (ASD) | 2.31 Table2.8
Award/Adjustment of 3.5 Tabe3.3
ODSD/STRD for Tade3.4
PCSTDY
Baseof Preference (BOP) Attach 2
BaseResiderncy (see Time on 2.25 Table2.3
Station TOS)
Carcellation of PCS 2.12,2.35, 2.29,2.37
2.36,2.40,
2.47,2.53
Cancdlation of Voluntary OS 3.8
Tour Extension
Caree Field Change Request 2.44,2.61
(Officer)
Change of Volunteer Status After | 2.12
PCS
Seledion
Change of 2.34
Asdgnment/Assgnment Data
Child Soldier Act 2.13 Table2.2
CitizenshipConsicerdions 3.13
Commend Sponsaed Position 3.2.10 USFK (7'"" AF
Listing (CSRH.) Instruction)
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
Command-Sponsaship 3.6.2 Attach 20
Compxetitive Category Transfer 2.45
(Officer)
Consautive OSTour (COT) 3.7 Attach 4 | DODI 1315.18
(Including IPCOT) JFTR
Continuation of OS Tour 2.48
Continuation of PCS 2.35
CONUS-Isolated Sttion Attach 3
Assgnments
CONUS Mandatory Movers 2.15 Attach 16
CONUS-OS Imbalance Skills 3.3.8
(Enlisted)
Costldentifier Code for PCS 2.48 JFTR
Court-Mattia, PCSin Conjurction| 1.1 Attach 22
With
Cross Utilization (Re-Core) 2.61
Officer
Curtailment of OSTour 3.8.9 Tade
3.10
Curtailment of OS Tour for Cawse | 3.8.10
DAFSC Change (Officer) 2.44
Date of Avail ability (DOA) 2.15.1
Deferment from PCS 2.15 Table2.1
Dependent Care 2.19
Departure Dates (PDD) 2.26 Table2.4
DEROS Management 3.8 Tabe 3.8,
3.9,3.10,
3.11
Dislocaion Allowance (DLA) 2.51 JFTR
Disqualified Officersand Enlisted | 2.41 Figure2.3
Figure 2.4
Distribution of Personrel 1.3
Diversion of Airmen EnRoute 2.36
PCS
Dual Citizenship 3.13.3
Educational Deferments 2.15.6 Table2.1
EFMP Assignment Deferment 2.32 Attach 25
Emergercy Leave from OS, PCS | 3.9
in Conjurction With
Enlisted Aircrew Assignments 2.57
Enlisted Non-carea Aviators 2.58
Entitlements, Manning 1.3
EQUAL and EQUAL Plus 2.32 Attach 16

(Enlisted)

17
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
Equal Oppatunity Assignment 2.3

Policy

Excepions (Also see Waivers) 1.5

Extended Deployments (365-day) | Chapter 5

Extended Long OS Tour 3.2

Volunteg

Program (Enlisted)

Extension ofOS Tour (Quality 3.10 Table2.1

Reasons) 3.11

Extension ofOStour 3.8,3.10 | Tale3.8,
(Voluntary/Involuntary) 3.9,3.11

Extension ofStabilized Tour 2.15

Family Member Deferment, Attad 6
Hostile Fire or Imminent Danger Attach 9
Areaor Aircrew

Family Member Medcd 3.6 Attad 20
Clearame Attac 25
Family Members, Assgnment to | 2.20

Command orSupervisory

Positions

Firstterm Airman, Assignment of;| 2.14

Definition of

Firstterm Airman, Two PCS 2.14.2

Limitation

Flying Duty, ( X0 prefix) Enlisted| 2.58

Follow-on Assgnment 3.6.1 Attach 5
Former Officer, Assgnment upon| 2.23

Enlistment

Forms Prescribed 5.17

Grade, AFSC, Skill Level 2.7

Relationship

High School Senior Assgnment | 2.15.8 Table2.1| Attach 7
Deferment (HSSAD)

High Yea of Tenue (HYT) 2.59

Enlisted

Home-Basing Assignment 3.6 Attach 5
Hospitlized Airman, Assgnment | 1.1 Attach 22
from Hospisl

Hostile Fire Area(Also see Sole | 2.13 Attach 6
Surviving Son/Daughter)

Humanitarian Attac 24
Assgnment/Defement

Imminent Danger Area (Also see | 2.13 Attac 6

Sole Surviving Son/Daughter)
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
In-place BOP (Enlisted) Attach 2
In-place COT (IPCOT) 3.8 Attach 4 | DODI 1315.18
JFTR
Incertive Program, OS Tour 3.8 Attach 15 DODI
Extension(OTEIP) Enlisted 1315.18JFTR, Ch
7
Indefinite DEROS 3.8
Information, Release of Persona | 2.2
Assignment
International Hold (IH) 3.10 Table2.1
3.11
Interval Between Assgnments, Attad 19
Washington, DCArea (Officer)
Investigation , Airman Required | 1.1 Table2.1| Attach 22
for
Involuntry Conseautive OSTour | 3.8 Attadh 4
(ICOT)
Involuntary DOS (Enlisted) 2.29
Join Spouse Attach 8
Joint Duty Assignment (JDA) 2.15,2.25,| Table2.4
Officer 2.26,3.2.5
3.8
Junior/Senior Member PCS 2.21
Consicerdion
Key Bill ets 3.2.11
Korea Assignment Incertive Pay | 3.2.15 Table2.1| Attach 13
(KAIP)
Letters of Recommendation for 2.63
Assignment
Low-CostPCS 2.50
Mandatory Move (PC9, Attach 1
Definition of
Mandatory Utili zation (Officer) 2.60 Table
2.10
ManningAssisance 4.9
Manpower Authorization Changes| 2.8
Maximum Stabilized Tours 2.15 2.1 Stabili zed
TourGuide
Medal of Honor Recipientsand 3.12 Table2.2
Canddates
Medicd Limitationsand 2.17,2.38,| Table2.1
Deferments 2.39 Table2.2
Milit ary Cougdes, Assgnment of Attach 8

19
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
Minimum Stabilized Tours 2.15 Table2.1 Stabilized
TourGuide
No-Cost(No Allowances) PCS 2.49
Non-career Officers, Assignmert | 2.14 Attacdh 1
of;
Definition of
Non-US Citizen, Assgnment of | 3.13
Nonsledion for Promoton 2.18
(Officer)
Notificaion of PCS Seledion 2.33
Notificaion of PCS Seledion, 2.34
Minimum Notice
ODSD/STRD 35 Tadbe3.3
Tabe 3.4
Operdional Suppat Flyers 2.58
(Enlisted)
OPR, Individual Assignment Table1.2
Action
Orders inHand Minimumfor PCS| 2.34
OSDuty, Vulnerability for 3.3 Attach 16
Attach 17
OSDuty, Seledion for 3.3
OSReturnee Allo caion and 3.8 Attach16
Assignment Schedule (Enlisted)
OSReturnee Counsling 3.8
(Enlisted)
OSReturneeMatch Priorities Tade
3.13
OSTour, Extension of 3.8,3.10 | Tabe3.9
3.11
OSTour Credit 3.4 Tadbe 3.3
3.4
OSTourEledion Satement 3.6.2 Table 3.7 | Attach 20
Table 3.8
OSTour ExtensionIncentive 3.8 Attach 15| DODI 1315.18
Program (OTEIP) Enlisted JFTR,Ch 7
Overage 2.47
PCS Notification of Seledion for | 2.33
PCS of Member Required for 1.1 Attach 22
Investigation or Trid
PCS Orders, Authaity to Issue 2.54
PCS Orders, Oders inHand 2.34
Minimum
PCS Promotion and 2.7,2.47
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
PCS Request Authaity 1.2
PCS Seledion, Primary Fador in | 2.4
PCS While TDY 4.6
Peae Corps, Assgnment of 2.52 Table2.2
Former Members
Personrel Processing Codes (PPQ| 2.62 Attach 1
PERSTEMPO 2.5
Physicd Limitation 2.15 Table2.2
Plug Tade (MAJCOM) 3.7
Port Call Limitations 2.26
PW (EX-) Assignments 2.43
Pregnant Civili an Spous, PCS of | 2.38
Airmen with
Pregnant Airman, PCS of 2.39 Table2.1
Privacy Act 2.2
Projeded Departure Date (PDD) | 2.26 Table2.4
Promotion(Enlisted) 2.7,2.47
Proration of DEROS/OS Tour 3.11 Tabe
3.12
Pseudo Position Numler (Officer) | 2.45
Quality Control 2.40 Table2.1| Attach
21.11

Rated Officer Utili zation 2.9 Figure2.1
Standards
Redamaof Assgnment 2.46
Recanmendation for Assignment | 2.63
or Seledion Board
Releasseof Pasonal Information | 2.2
Repat Not Eadier Than (RNETD)| 2.27 Table2.4
Repat Not Later Than (RNLTD) | 2.27 Table2.4
Retainability 2.18.2, Table 2.5

2.28 Table 2.6

2.29
Retainability Declination 2.29 Table2.9
(Enlisted) (Officers are under
Seven Day Opt)
Retainability Delay (Enlisted) 2.29 Table2.2

Table2.7

Retirement in Lieu of (7-day 2.30 Table2.9
Option)
Retraining, Assgnment/Deferment Table2.1 AFIl 36-2626
Seaond DLA/Secord PCS, Same | 2.51

Fiscal Year

21
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
Secuity Requremertsfor PCS 2.4,2.53,

3.13
Sensitive Compartmented 2.53
Information (SCI), PCS and
Separdion in Lieu of (7-day 2.30 Table2.9
option)
Seven-Day Option 2.30 Table2.9
(Separdion/Retirement in lieu of
PC9 and Second 7-day Option
Short OSTour, Assgnment 3.5 Table 3.2
Seledion
Short OSTour, Definition Attach 1
Sole Surviving Son/Daughter Attach 11
Assignment Restriction
Soliciting an Assgnment 2.24
Specia Experierce ldentifiers 2.4
(SED
Stabilized Tous 2.15 Table2.1 Stabilized

TourGuide
STRD (Short TourReturn Date) | 3.5.2 Attach 1
Student Assgnments (Airmen, Attach 21
Non-
Prior Service)
Surplus 2.47
SWAP Assignment Program, OS Attach 10
Returnees (Enlisted)
TDY, Adjustment of DEROS 3.11 Tabe
Based on 3.12
TDY, Adjustment ODSD/STRD | 3.4,3.5 Tabe3.4
Based
on
TDY Authority, Delegation of 4.2
TDY EnRoutePCS 4.7
TDY Hold Statusfor Members En| 4.18
RoutePCS
TDY in Conjurction with PCS 4.7
TDY Restrictions 4.7
TDY Retainability 4.7
TDY, Seledion of Personnel for | 4.7 Table4.1
Table 4.2

Threaened Person Assgnment Attach 12
(TPA)
Timein Area Attach 18
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A B C D E
Subjed (see nate) Paragraph | Tale Attach | Other
TOS(Time on Sttion) 2.25 Table2.3
Requirements
TourEledion StatementforOS | 3.6 Tabe 3.6 | Attach 20
Assignment Tabe 3.7
TourLength Estblish/Change 3.2 DODI

1315.18

Training, Detemmining Attencance| 4.6
ViaPCSor TDY
Trial, Member Required for 1.1 Attach 22
Two Unaccompanied Tour Length| 3.8.9.5 Attadh 4
Requirementsfor COT
Voluntary Stabilized Base Attach 14
Assignment
Program (VSBAP)
Waivers (Also see Exceptions) 1.4
Washington DC Area Total Time Attad 19

Assigned and Interval Between
Assignmerts (Officer)

NOTE: Usethis aphabetical subjged list to locae the primary reference for asubgpd. This

instruction may mention asubgd, isste, ortemrm numeroustimes, havever, it is not padicd

to show every reference.
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Table 1.2. Designated Assignment Authority and Office of Primary Responsibility (OPR)
for Assignment Actions.

Sedion A. Designated Assgnment Authaity

Line Office and Area of Responsibility

1 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHCE (AFSLMO)
AF/DPG, Generd officers, including selectees (see notel)

2 HQ USAF/JA, THE JUDGE ADVOCATE GENERAL (TJAG)
judge advacates (see nates 1and 2)

3 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHCE (AFSLMO)
AF/DPO, Colonels, including selectees (except judge advocates, se note 1)

4 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHCE (AFSLMO)
AF/DPE, CMSgts, including selectees (see note 1)

5 AIR FORCE PERSONNEL CENTER(HQ AFPC/CC)
Lieutenant colonels and below (including chaplainsand medicd officers) and all
enlisted. (see nate 2)
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Sedion B. Office of Primary Responsibilty (OPR) for Assignments

Line Office and Area of Responsibility

6 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHFCE (AFSLMO)
AF/DPG, Generd officers, including selectees (except judgeadwocaes) (see note

7 AF/JAX, PROFESSIONAL DEVELOPMENT DIVISION
judge advocates, lieutenant colonels and kelow (see notes 1and 2)

8 AIR FORCE SENION LEADERSHIP MANAGEMENT OFHCE (AFSLMO)
AF/DPO, Colonels, including selectees (except judge advocates) (see note 1)

9 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHFCE (AFSLMO)
AF/DPE, CMSgts, including selectees (see note 1)

10 HQ AFPCDPA, DIRECTORATE OFASSIGNMENTS
Lieutenant colonels and below (including chaplainsand medicd officers) &

11 DPAA, AIRMAN A SSIGNMENTSDIVISION, SMSgt and below, &cept enlisted
aircrews. (For enlisted aircrews, see DPAOM4/DPAOOA4)

12 DPAA, Airman Distribution Branch

13 DPAAL1, Logistics and Seaurity Assgnments Sedion

14 DPAA2, Mission Suppat Assignments and Special Duty Assgnmerts Section

15 DPAA3, Weaher, Communcaionsand Joint Departmental Assignments Sedion

16 DPAAA4, Aircraft, Operations, Munitionsand Missile Maintenance Assignments
Sedion

17 DPAAS5, Airman Maregemen Brarch (Force structure actions)

18 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFHCE (AFSLMO)
AF/DPE, CMSgts, including selectees

19 DPAFE, Officer Developmental Education

20 DPAH, CHAPLAIN ASSGNMENTS, Lieutenant colonels and below

21 DPAM, MEDICAL SERVICE OFHCER MANAGEMENTDIVISION
Lieutenant colonels and below

SECTION B. Office of Primary Resporsibili ty (OPR) for Assignment Actions

Line Office and Area of Responsibility

22 DPAMD, Denta Corps Utili zation & Educaion Branch

23 DPAME, Physician Edwcation Branch

24 DPAMF, Force Maragemert/Spedal Assignments Brarch

25 DPAMM, Medcd Standards Brarch

26 DPAMN, NurseUtili zation & Education Branch

27 DPAM P, Physician Utili zation Branch

28 DPAM S, Medicd Service Corps Utilization and Edwcation Branch

29 DPAMU, Special Assignments Branch

30 DPAMW, Biomedicd Sciences Corps Utilization and Edication Branch

31 DPAO, OPERATIONS OFFICER ASSIGNMENT DIVISION
Lieutenant colonels and below (rated and nonrated operations) and enlisted
aircrews (SM Sgt and kelow)

32 DPAOC, Fighter/Bomber Assignments Branch
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SECTION B. Office of Primary Resporsibility (OPR) for Assignment Actions

33 DPAOCI1, Fighter Assignment Sedion

34 DPAOC2, Bomber Assignments Sedion

35 DPAOG, Ogerations Generdist Assignments Branch

36 DPAOM, Mobility/C2ISR/SOR/HELO/CEA Assgnments Branch

37 DPAOM1, Stategic Airlift Assignments Sedion

38 DPAOMZ2, Tadicd Airlift Assgnments Sedion

39 DPAOM3, Helicopter Assignments Sedion

40 DPAOM4, Career Enlisted Aviator Assignments Sedion

41 DPAOMS5, Tanker Assignments Sedion

42 DPAOMG6, Remnnaissance Assgnmerts Sedion

43 DPAOM7, Command & Control Assignments Sedion

44 DPAOO, Nonrated Operations Cficer Assgnments Branch

45 DPAOOQO1, Spaee and Missile Assignments Section

46 DPAOO?2, Airfield OperaionsCombat Control/Rescue Assignments Section

47 DPAOOQOS, Intellig ence Assignments Section

48 DPAOO4, Enlisted Aircrew Assignments Sedion

49 DPAOOS5, Wedher Assgnmerts Sedion

50 DPAOS, Ogperdions Staff Assignments Branch Assignments Branch

51 DPAOSI, Opeations Staff Assignments Section

52 DPAQOS]J, Joint Officer Maragement Sedion

53 DPAOT, Pipeline & Trainer Assgnmerts Brarnch

54 DPAOT], Pipeline Management

55 DPAOT?2, Trainer Assignments Sedion

56 DPAOTS3, Special Flying Programs Section

57 DPAP, ASSGNMENTSPROGRAMS AND PROCEDURESDIVISION
Lieuenart coonel ard below ard all enisted

58 DPAPPH, Humanitarian & Exceptional Family Member Program (EFMP)
Assignment Sedion

59 DPAPA, PCS Budget and Assgnment Analysis Sedion

60 DPAPP, Assgnment Programs, Procedures, AFI 36-2110 QPR Assgnment IssLes
and Policy Liaisonand Assgnment Information Systems

61 DPAS, SUPPORT OFFICER ASSGNMENTSDIVISION Lieutenant colonels
and
below

62 DPASA, Acquisition dficer AssgnmentsBranch

63 DPASB, Base Suppat Officer Assignments Branch

64 DPASC, Communicaion-Computr Officer Assignments Branch

65 DPASF, Academic and Special Utili zation Officer Assgnmert Branch

66 DPASL, Logistics Oficer Assgnmerts Brarch

67 DPAX, SPECIAL PROGRAMS DIVISION For programs rmanaged, for
Lieutenant colonel and kelow (any AFSC) and SM Sgt and below (any AFSO)

NOTES:

1. Assignment autharities other than AFPC must obéin appropriate level approval for
assgnment actionsacordingto DODI 1315.18.
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2. Per Title 10, US.C., Sedion 806, TIAG is thedesignated assgnment authority for al judge
advacates.

1.6. Permanent Change of Station (PCS) Budget Authority.The Department of Defense
(DOD) allocates funds, delegates authority, and directs policies for PCS assignment of AF
military personnel. This section lists the offices responsible for establishing gGigneents

and directing the publication of orders and accompanying obligation and disbursement of funds
for PCS movements made to satisfy national security requirements. Agencies listed below are
responsible for developing and maintaining an annualnatemanagement control plan and
annual budget closeout procedures to ensure expenditures remain within budget constraints.
Agencies must also develop training programs to ensure personnel are aware of their
responsibilities.

1.6.1. The Deputy Assistantegretary for Budget (SAF/FMB) is responsible for the overall
budget management of the military personnel (MILPERS) PCS program and chairs the
Personnel Budget Review Committee (PBRC). In accordance with A6055%/3, The Air

Force Budget Corporate Prosethe PBRC reviews the PCS budget and management plans,
evaluates risk mitigation, and assesses the impact of execution strategies-yaarout
programs and budgets.

1.6.1.1. SAF/FMB MILPERS roles and responsibilities are described in AFBGEV1,
Budge Guidance and Procedures, and AFI-G8AV2, Budget Management for
Operations.

1.6.1.2. SAF/FMB delegates PCS budgeting responsibilities to the Military Personnel
Appropriation Branch (SAF/FMBOP).

1.6.1.2.1.Develops and implements the PCS obligationnplprovides oversight
during budget execution review, and analyzes financial and program
accomplishments and projections.

1.6.1.2.2.SAF/FMBOP maintains funds control by establishing administrative
limitations and provides the authorization letter detgilMILPERS PCS budget for
AF/A1P, AF/A1M, and AFPC.

1.6.1.2.3.Formulates budget and cost estimates to support PCS movement categories
and provides them to AF/A1 and AFPC as their basis for calculating obligation costs.

1.6.2. The Deputy Chief of Staff, Manpower, Personnel, and Services (AF/Al) is
responsible for the overall administration of the military personnel PCS program and will
sign a Financial Responsibility Letter for the funds provided.

1.6.3. The Directorate of Force Management Policy (AF/A1® responsible for policy
development and program oversight. The Director of Force Management Policy will sign a
Financial Responsibility Letter for the funds provided. The Program Element Monitor
(PEM) for PCS funds will sign a Financial Responsipilietter for the funds provided, and

will:

1.6.3.1.Plan and program for the entire personnel life cycle (from accession to
separation/retirement) by consolidating inputs from AF/A1M and AFPC.

1.6.3.2. Provide data to SAF/FMBOP to support budget/costnases.
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1.6.3.3. Manage personnel, accession, and separation programs during budget execution.

1.6.3.4. Determine impact of budgetary policies and practices as developed and
interpreted by SAF/FMB.

1.6.3.5. Prepare and coordinate responses to the ARiisemd AF Board, and answer
guestions from organizations outside of AF/Al, such as SAF/FM, OSD, and Congress.

1.6.4. The Directorate of Manpower, Organization and Resources (AF/A1M) is responsible
for the planning and programming of all accession andragpas of Air Force personnel
and will sign a Financial Responsibility Letter for funds provided.

1.6.4.1. Plans and programs for the accession and separation movement of Air Force
personnel.

1.6.4.2. Interprets mission impacts caused by force redustmmbudgetary changes to
the PCS program concerning accession and separation movements.

1.6.4.3. Submits enebf-month, enebf-year closeout, and final erad-year reports of
separation/retirement obligations to AF/A1PP and SAF/FMBOP.

1.6.5. General Offcer Management Office (AF/DPG) is responsible for all assignments of
general officers; however, AFPC will be responsible for overall financial management of all
operational, rotational, unit, and training (ORUT) PCS assignments.

1.6.6. Colonel ManagemenOffice (AF/DPO) is responsible for all -6 assignments;
however, AFPC will be responsible for overall financial management of all ORUT PCS
assignments.

1.6.7. Chief Master Sergeant Management Office (AF/DPE) is responsible for-@all E
assignments; howeveAFPC will be responsible for overall financial management of all
ORUT PCS assignments.

1.6.8. The Judge Advocate General (AF/JA) is responsible for all assignments of judge
advocate @ and below personnel; however, AFPC will be responsible for overalficial
management of all ORUT PCS assignments.

1.6.9. The Air Force Personnel Center (AFPC) is responsible for overall management of all
ORUT PCS assignments and internally tracks estimated MILPERS PCS obligations to ensure
moves do not exceed SAF/FMBQillocated funding constraints.

1.6.9.1. The AFPC commander will sign a Financial Responsibility Letter for the funds
provided for the obligation of ORUT movements.

1.6.9.2. Provides enaf-month, enebf-year closeout, and final eraf-year data on
ORUT PCS orders (AF Form 899) by officer/enlisted and move type to AF/A1PP and
SAF/FMBOP and separation/retirement orders (AF Form 100) to AF/A1M to ensure the
appropriate official obligation of MILPERS PCS funds for the movements associated
with those assignents.

1.6.9.3. Responsible for all ORUT officer and enlisted assignments in the grade of
lieutenant colonel and below and senior master sergeant and below (excluding judge
advocate personnel).

1.6.9.3.1.Plans and programs for all ORUT PCS movementsioFérce personnel.



28

AFI136-2110 22 SEPTEMBER 2009

1.6.9.3.2.Interprets mission impacts caused by reductions or budgetary impact
changes to the PCS program.

1.6.9.3.3.Manages PCS ORUT move authorizations during budget execution.

1.6.9.3.4.Creates estimated projections of finalighations periodically through the
fiscal year and submits recommendations/requests to SAF/FMBOP for additions to or
releases of funding within the execution year.

1.6.9.3.5.Participates in Midyear Review of PCS program conducted by
SAF/FMBOP.

1.6.9.4. Manages the Air Force separations program with the exception of planning,
programming, and supervising the financial obligation of retirements and separations
which is supervised by AF/A1IM.

1.6.9.5. Develops and maintains software used by the Orders Ringe8pplication

(OPA) to create and publish ORUT PCS orders (AF Form 899) and separation orders (AF
Form 100) and to restrict orders publication to only AFPC as deemed necessary by the
AFPC/CC.

1.6.9.6. Ensures PCS orders are published with lines of wadony as described in
AFMAN 65-604, Appropriation Symbols and Budget Codes.

1.6.9.7. Ensures PCS orders are issued to obligate funds against current appropriation in
accordance with AFI 6601V1, para 12.5.16.

1.6.10.Base Level Force Support SquadrofisSS) prepare and publish orders 1AW
direction issued by AFPC and instructions associated with assignment policy and orders
preparation. FSS may publish manual orders when OPA is unavailable and time constraints
and circumstances demand orders publicatidhh manual orders produced must be reported

by the 15th of each month to AFPC/DPAP.
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Chapter 2
GENERAL POLICIES AND PROCEDURES

2.1. General Information. There are a number of policies and procedures which apply to
assignment actions and programs andtaoe stated below. However, additional policies and
procedures for specific actions, assignments, or programs are contained in a paragraph, a table,
an attachment, in other referenced directives or instructions, or in guidance provided by the
designatedassignment authority or assignment OPR showmable 1.1 Assignments are
influenced by all of these requirements collectively. When necessary, in the national interests or
the best interests of the AF, waivers, exceiand/or deviations from policies and procedures

in this instruction may be authorized by proper authority. For example, AF/DPG (for assignment
of general officers, including brigadier general selects), AF/DPO (for assignment of colonels,
including sele), and AF/DPE (for assignment of CMSgts, including selects), may request or
approve waivers, grant exceptions, or deviate from this instruction when necessary.

2.2. Release of Personal Assignment InformationRelease of certain personal information to
the public or outside DOD channels is governed by AFB33, Privacy Act Programand DOD
Regulation 5400.7/Air Force Supplemdd®D Freedom of Information Act ProgramFollow
the guidance in those publications prior to releasing personal informatieteoDSD channels.

2.3. Equal Opportunity. The AF assigns Airmen without regard to color, race, religious
preference (except chaplains), national origin, ethnic background, age, marital status (except
military couples), spouse's employment, educationalobunteer service activities of a spouse,
gender (except as provided for by statute or DoD policy), or sexual orientation. This applies to
PCS and TDY assignments.

2.4. Primary PCS Selection Factor. The primary factor in selection of an Airman for PGS i

the Airmandés qualifications to fill a valid m
position for which being considered. PCS eligibility factors such as time on station (TOS) and

so on, although important, are secondary. When Airmen \Wwéhréquired qualifications are

identified, then PCS eligibility criteria and other factors will be considered. Volunteer status,
individual preferences, humanitarian or special circumstances may be considered to the extent
these factors are consistenthlwiiperational manning requirements. PCS is not authorized based
solely on the fact an Airman can be used or prefers assignment elsewhere.

2.4.1. Special Experience Identifier (SEI). AFI -2801, Classifying Military Personnel
(Officer and Enlisted)mplements policy and prescribes procedures for SEI establishment
and management. The SEI compliments the assignment process and is used in conjunction
with the grade, AFSC (or Chief Enlisted Manager (CEM) code), AFSC prefixes and suffixes,
Special Duty Iderntier (SDI), Reporting Identifier (RI), Personnel Processing Codes (PPC),
and professional specialty course codes. The SEI system may be used when experience or
training is critical to the job/person assignment match, and no other means is appropriate or
available. SEIs can be used when it is essential to rapidly identify personnel to meet unique
circumstances, contingency requirements, or other critical needs. Manpower positions are
coded with an appropriate SEI to identify positions that require unique
experience/qualification.
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2.4.1.1. Assignment OPRs must approve requests in advance to match assignments using
the SElI because of the potential to subordinate other important assignment
considerations. Further, after selections have been made, themsssigPR must
review them to ensure the impact in relation to other factors is justified.

2.4.1.2. Requests for exceptions to match by SEI without manpower positions being
coded require approval of the HQ AFPC assignment branch chief.

2.4.2. Security Acess Requirement. Manpower positions often require Airmen assigned

have access to a specified level of classified information. When the urgency to fill a position

does not allow selection of an Airman using PCS eligibility criteria and subsequent
procesgig (and/or investigation), selection may be necessary from among Airmen who
currently have access or can be granted access immediately. The assignment OPR must
approve, i n advance, assignment selection b
after such selections have been made, the assignment OPR must review them to ensure the
impact in relation to other factors is justified.

2.4.3. PCS Costs. Assignments of qualified, eligible Airmen are directed as economically as
possible, when other consrdéions are not overriding. PCS cost projections are based on the

average cost for a particular kind of move and whether the person moving is an officer or
enlisted member.

2.5. PERSONNEL TEMPO (PERSTEMPO). In its simplest definition, PERSTEMPO is the

number of days per thonth period an Airman is TDY away from his or her permanent duty
station. In general, TDY in excess of 120 days in anb2th period is considered to be high
PERSTEMPO. In a broader sense, PERSTEMPO is the short and long term ampact

Ai r man, the Airmandés unit, his or her family
respect, all TDY and PCS assignment policies and procedures are PERSTEMPO sensitive.

2.6. PCS Allowances.When an Airman is directed to make a PCS, tlkremday not deny the

Airman any travel and transportation allowances associated with the PCS. Airman cannot waive
their PCS allowances in return for PCS consideration. The government is obligated to pay PCS
allowance costs should the Airman claim reimboset. Airmen will not be afforded special
assignment consideration on the basis of PCS allowances they may or may not use, other than as
authorized in conjunction with an approved prograior Example the HomeBasing and
Follow-On Assignment Programs, astlined inAttachment 5).

2.7. Grade, AFSC and Skill Level Relationship for Assignments.

2.7.1. Officers. Officers are eligible for assignment in any AFSC they possess or are
gualified to be awarded. Officers are nailp assigned to manpower authorizations
associated with their current grade; however, the needs of the AF may require assignment
otherwise. Also separagraph 2.18for assignment of officers not selected for promotion.
Promotons through the grade of lieutenant colonel may not be the sole basis for PCS.
Lieutenant colonels may not be assigned to colonel positions without the advance approval of
AF/DPO.

2.7.2. Enlisted. Assignments are directed by the assignment OPR as dielom.
Assignment OPR may deviate when in the best interests of the AF.
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2.7.2.1. Enlisted personnel are selected to fill manpower requirement with the following
grade/skill combinations:

2.7.2.1.1.CMSgqts (E9) for Chief Enlisted Manager (CEM) code fimss.
2.7.2.1.2. SMSqgts (E8) for 3-level positions.

2.7.2.1.3.MSgt (E7) and TSgt (Eb) for 7 level positions.
2.7.2.1.4.SSgt (E5) and Senior Airman (SRA) for 5 level positions.

2.7.2.1.5.Airman First Class (A1C), Airman (Amn) and Airman BaskBj for 3
level positions.

2.7.2.2.CMSgts (including CMSgt selects) may be assigned in any AFSC or Chief
Enlisted Manager (CEM) Code they possess or are qualified to be awarded.

2.7.2.3. Normally, Airmen in the grade of SMSgt and below are selectedskignment

in their Control Air Force Specialty Code (CAFSC), except when serving in a special
duty identifier (SDI) or reporting identifier (Rl). Airmen serving in a SDI/RI are
normally selected based on their Primary AFSC (PAFSC).

2.7.2.3.1.Enlisted nembers in a retraining/reclassification status (incompatible grade
and CAFSC skill level) are selected for assignment and allocated against
requirements commensurate with their grade, regardless of the skill level of their
CAFSC. Sedable 2.1 AAC 29.

2.7.2.3.2.Enlisted members awarded CONUS/OS Imbalanced skills are managed as
outlined inChapter 3.

2.7.2.4. Enlisted members projected for promotion to the next higher grade are normally
consdered for assignment based on their projected grade. Up to the grade of SMSqgt,
promotion may not be the sole basis for PCS. The needs of the AF may require
assignment other than as shown below.

2.7.2.5. Enlisted retrainees may be assigned to OS lony #weas on their initial
assignment as volunteers; however, they will not normally be assigned to short tour areas
(as a volunteer or nevolunteer).

2.8. Manpower Authorization Changes. Normally, assignments are not made nor manning
entittements adjustl in response to increases in functional category "A" military manpower
authorizations when approved and made effective within the current or two succeeding fiscal
guarters. This timeline (a minimum of 6 months) allows the assignment process to thact to
increase and provide Airmen acceptable minimum assignment selection notice. A
MAJCOM/FOA/ DRU (or equivalent) may request fill actions earlier than the above minimums
with specific justification. The assignment OPR will evaluate and approve/disappuohe
requests. Assignment of Airmen incident to decreases in authorizations resulting in a surplus
will be managed according to guidanceparagraph 2.48

2.9. Utilization Standards and Assignment of Rated Officers.

2.9.1. Utilization Standards for Rated Officers. The Aviation Career Improvement Act of
1989 (ACIA), codified as 37 U.S.C., Section 301a, imposes utilization standards, commonly

referred to as fgates, o for rated alftd i cers
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operational flying duties for specific amounts of time by 12 years (1st gate), or 18 years
(2nd/3rd gate) of aviation service to maintain their entitlement to continuous aviation career
incentive pay (ACIP). Operational flying duties are identifigdarcrew position identifier

(API) codes 1, 2, 6, 7 and 8 (API codes 0, 3 and 4 identify other than operational flying
duty). A rated officer must perform at least 8 years (96 mehdéhgate) of operational
flying duty by the 12th year of aviation sesgito receive ACIP through 18 years of aviation
service; at least 10 years (120 mor2insl gate) of operational flying duty by the 18th year of
aviation service to receive ACIP through 22 years of officer service; and at least 12 years
(144 months3rd gaté of operational flying duty by the 18th year of aviation service to
receive ACIP through 25 years of officer service. It is Air Force policy to have as many
Airmen as possible perform flying duties to meet 1st and 2nd gate requirements; however,
not all officers will fulfill the requirements for their 3rd gate. AFI-1401, Aviation
Management Chapter 2, explains these requirements in detail. Compliance with the
following guidance, in combination wigmaragraph 2.45 Officer Duty Changes, is essential

to effective rated officer management. Waivers of the following policies require HQ
AFPC/DPAO approval.

2.9.1.1. Graduates of undergraduate flying training (UFT) are assigned to operational
flying duties until they have compéd 96 months of flying to the maximum extent
possible. Gate credit accumulated during UFT counts toward this restriction.

2.9.1.2. Rated officers may be considered for duties other than operational flying upon
completion of 96 months of operational figj, if otherwise eligible and qualified,

2.9.1.3. The typical officer with over 12 years of aviation service must have completed
or be able to complete at least 10 years, and preferably 12 years of operational flying duty
before the 18th year of aviatioservice before being assigned to duties other than
operational flying. In those cases where rated officers are currently assigned to stabilized
tours in duties other than operational flying and the possibility exists of the officers not
meeting the utiliation standards, tour curtailments (or waiver of remaining stabilized
tour period) may be directed by the assignment OPR according to the established policies
in paragraph 2.15.6 To the extent possible, tour curtailments @iver of remaining
stabilized tour period) will normally be directed sufficiently in advance to provide
adequate and timely replacement.

2.9.2. Rated Officer Assignments (Lieutenant Colonels and Below). Rated officers who are
not disqualified for aviatin service IAW AFI 11402, Aviation and Parachutist Service
Aeronautical Ratings and Badgese assigned primarily to fill rated requirements.

2.9.2.1. Rated officers may ask for a change to another rated AFSC aatezhduty as
indicated inparagraph 2.45 In addition, a commander or MAJCOM may submit
requests to resolve manning problems or to provide career development opportunities.

2.9.2.2.Report officers disqualified from aviation service per AFI-40P, for
assignmenor other disposition according paragraph 2.41 Rated officers disqualified

from aviation service for medical reasons may continue to be assigned to duty in a rated
AFSC not involving operational flying upon approval of HGRRC/DPAO according to

AFI| 36-2101,Classifying Military PersonnglOfficer and Enlisted).
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2.9.2.3. Report officers eliminated from a flying training course being attended in PCS
status or TDY en route PCS status, and officers eliminated from undergréglirage
according teparagraph 2.41

2.9.3. Voluntary Request for Disqualification from Aviation Service. Rated officers
applying for a commission change, legal, or medical education programs, must include a
voluntary requestor disqualification for aviation service. Refer to AFI-4Q2, paragraph
3.7.1.2. for complete instructions.

2.9.4. Assignment of Rated Officers to Non Flying Positions. Rated officers who volunteer
for a non flying position (PCS or PCA), when a flyipgsition is available, must complete

the statement irFigure 2.1 (This can be provided via-Hail). Similarly, when the
assignment OPR selects a volunteer for a-fhong position when a flying position is
available, tle assignment transaction must include the personnel processing code (PPC)
AGTWO in the assignment notification.

Figure 2.1. Sample Memorandum of Acknowledgment.
(Appropriate Lettethead)

MEMORANDUM FORHQ AFPCDPAO (date)
FROM: (Functiona addresssymbol)

SUBJECT: FOUO - Acknowledgment of Understanding-- Aviation Career Improvement Act
(ACIA)

Thisemail contains FOR OFFICIAL USE ONLY (FOUO) information which must be
proteded uncer the Privacy Act and AFI 33-332.

1. I, (name, SN), acknowledgethat | voluntarily eled to pusueanonflyingduty assgnment
and will fail to achieve my (1st) (2nd)flying gate. (See paragraph 2.9., AFl 36-2110,
Assignnents)

2. | recognize this adion will teminate my continuousentitlement to Aviation Caree
Incentive Pay after passing (12 years of aviation service) (18 years of aviation service) (22
years of officer service). | further acknowledgeunderstandingthat aviation incentive pay after
the (12thyea of aviation s1vice) (18thyear of aviation vice) (22ndyear of officer service)
is contingent onmy having arated duy AFSC and being assgned to operaional flying duty.

(Typed name, grade, SSN) (Signature)

NOTE: Officers povidetheorigina to HQ AFPC/DPAQO, Randolph AFB, TX 7815636001
through theMPS before the assignment OPR approves theassgnment. Assignment OPRsfile
theorigina in theofficer's Master Personrel Records Goupas apemanent document.

2.10. Volunteer Status and PCS Eligibility. Within a group of qualified Airmen, volunteers
meetng minimum eligibility criteria for PCS selection are selected ahead oivolonteers.
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Conversely, qualified nexolunteers meeting the minimum eligibility criteria for PCS are
selected ahead of qualified volunteers who do not meet the minimum eligibidégia for PCS.

For exampleusing the PCS eligibility criterion of TOS for a CONUS to CONUS PCS, qualified
volunteers who meet the minimum TOS requirements are considered first in order of longest on
station and qualified nemolunteers who meet the mmum TOS are considered next in order of
longest on station. Stated another way, qualified volunteers who do not meet minimum TOS
requirements will not be selected ahead of qualifiedvaanteers who meet minimum TOS
requirements.

2.11. Volunteers Rephcing Nonvolunteers Selected for PCSAirmen who volunteer (or
desire to volunteer) for a specific assignment are not permitted to replagelooteers already
selected for an assignment. If such replacements were permitted, thelmoteer, in most
instances, would be reselected based on original eligibility. Airmen volunteering for an
assignment will be selected, in turn, when they become the most eligible volunteer. See
paragraph 2.12 when an Airman selected for PCS a volunteer desires assignment
cancellation.

2.12. Change of Volunteer Status After PCS SelectionAn Airman selected as a volunteer

for an assignment may request assignment cancellation based on hardship or best interest of the
Air Force. NOTE: A request under this paragraph is different than an Airman requesting
cancellation of an assignment based on denial of dependent travel due to a lack of general
medical services (se&tachment 24 or Attachment 25), or other reasons.

2.12.1. The assignment OPR considers the following:
2.12.1.1. Justification provided
2.12.1.2. Whether there are other qualified, eligible volunteers from which to select,
2.12.1.3. The amount of lead time &elect and notify another person
2.12.1.4. Training scheduled or completed.
2.12.1.5. Any other variables associated with the particular assignment.

2.12.2. When a request is disapproved, the Airman remains on assignment as a volunteer.
The Aismands i s not ochalhgretdedroo.refllifecda MOD nc
submitted under this paragraph is disapproved, the Airman cannot request separation or
retirement under -day option provisions (unless they are still within 7 days of officia
notification). An officer may not cancel a Specified Period of Time Contract (SPTC) having
accepted a PCS or training, nor may an Airman cancel a voluntary extension of enlistment or
reenlistment, which was executed for the purpose of accepting theoP@€&ning. An

SPTC for an officer or an enlisted Airmanods
may be canceled as outlined in the prescribing instruction for those actions if it no longer
serves the purpose for which executeBor example if an enlisted Airman extends an
enlistment to accept an assignment and the assignment is canceled, then the enlisted Airman
may request cancellation of the extension.

2.13. Minimum Age for Assignment to a Hostile Fire/Imminent Danger Area. Airmen must
be at least 18 years of age to be assigned (PCS or TDY) to a hostile fire or imminent danger area.

2.14. Non-career Officers and FirstTerm Airmen (FTA). There are several assignment
provisions which applynly to noncareer officers (se@ttachment 1, Definitions) and FTA
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(seeAttachment 1, Definitions). Unless a paragraph, table, or attachment stipulates special
guidance for nottareer officers or FTA, the guidance is the same as feecanlisted Airmen.

2.14.1. FTA serving an initial enlistment of 4 or more years is not given more than two
assignments to different locations following initial basic and skill training during their first 4
years of service, regardless of tour lenglT.A is permitted additional PCSs in conjunction

with an approved humanitarian reassignment, a join spouse assignment, as a volunteer, or
when the PCS is a mandatory move. Loost moves are excluded from the tmove

count.

2.14.2. Non-career officers a& not arbitrarily limited in the number of PCSs they may be
directed to make. Compliance with TOS minimums, selecting personnel in turn based on
longest on station, and other factors are adequate to limit the number of moves.

2.14.3. Non-career officergall into two groups and are managed as follows:

2.14.3.1.Non-career officers with an established date of separation (DOS) may decline
to obtain retainability for a PCS or training ADSC, without prejudi€®ar example a
Medical Service officer with aastablished DOS as the result of an SPTC may decline to
obtain retainability for a PCS or training ADSC, without prejudid®TE: Expiration of

an ADSC is not the same as an established DOS.

2.14.3.2.Non-career officers with an indefinite DOS have indeé service retainability

for any ADSCincurring event such as PCS or trainifdOTE: Expiration of an ADSC

is not the same as an established DOS. Aavaer officer who does not desire to
participate in an ADSGncurring event, such as PCS or miag, must exercise his or her
option to establish a separation date undelay option provisions as explained in
paragraph 2.3Q However, to provide nercareer officers adequate time to acclimate to
military service, to avoidorcing them to make a premature career decision, and to the
extent operational requirements permit, the following policy applies. As-aaionteer,
non-career officers with an indefinite DOS may be selected for an AD&@ring event
when:

2.14.3.2.1 The ADSC can be completed before becoming a career officer (for
assignment purposes, a career officer is (both) a captain or higher who has 4 or more
years total active federal commissioned service [TAFCS]). For eligibility for
involuntary PCS OS, conupe completion of the ADSC for the OS tour using the
unaccompanied tour length. A noareer officer who elects to serve the
accompanied OS tour length voluntarily incurs the longer accompanied ADSC (which
may result in becoming a career officer), or

2.143.2.2. They are within 12 months of having 4 years TAFCS and have no ADSC
beyond 4 years (Unless a waiver is approved by the assignment authority). Within
HQ AFPC, waiver authority is the assignment division chief.) This allows a non
career officer whadoes not desire an additional ADSC beyond 4 years to request
separation in lieu of an event, or

2.14.3.2.3.They already have an ADSC beyond 4 years TAFCS. In this instance,
career officer procedures apply.
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2.15. Assignment Deferment and Availability. The reasons for deferments vary. Deferments
may be authorized when it is possible to maintain an equitable assignment system and also
support the need for stability in certain organizations or functions. In other instances, deferments
aretoprecludeaAi r manés PCS while suitability to rema
a period of observation or rehabilitation. And still further, sometimes a deferment period is
required to process or complete an action, recognize a temporary PCS ineligdmtition, or

other circumstance of a temporary nature. The most common reasons for deferment are identified
by assignment availability codes (AACs) showrilable 2.1 A list of activities, organizations,

or positions autbrized stabilized tours is maintained and continually updated by HQ
AFPC/DPAPP in the Stabilized Tour Guide. The Stabilized Tour Guide can be accessed online
at http://ask.afpc.randolph.af.mil/AssignProc/. The guide lists organizations authorized
stabilized tours, the length of the tour, and if the tour is designated as a minimum or maximum
tour. When a previously granted deferment causes significant assignment inequities, then waiver
of the deferrent may be considered depending on the reason deferred. To preclude assignment
inequities or granting a deferment and subsequently having to waive it, the AF must carefully
limit both the number of organizations/functions, etc., authorized stabilizediééenments and

limit the number of individual deferments. Generally, when an Airman may be vulnerable for
PCS selection during the period of a proposed deferment or stabilized tour, then a request for
PCS or deferment should not be approved. Defermenttabilized tour assignment
notwithstanding, all Airmen are subject to temporary or permanent assignment to meet
worl dwi de AF requirements. An AAC wusually ap
Deferments may be based on a specific action agpgédao only one Airman (such as placement

on the control roster, or operational deferment), or circumstances that apply to all Airmen in a
unit (such as assignment to a stabilized tour). When a previously authorized deferment no longer
serves the overalbest interest of the AHdr example the Airman is required to fill a higher
priority manning need or assignment OS is necessary to ensure equitable distribution of OS
assignments), a deferment may be terminated (waived/ curtailed) by either HQ AFP@/DPAP

the assignment/appropriate OPR. The deferment of a group may be removed or modified by the
authority which granted the original deferment. The reasons for deferment are addressed in
specific paragraphs elsewhere in this instruction or defermentlbmagirected per another
directive or instruction.For example medical instructions prescribe which injuries, ilinesses, or
diseases render an Airman ineligible for PCS or TDY, and the duration of the deferment.
Therefore, that medical instruction autizes temporary deferment for medical conditions. Even
though this instruction authorizes waiver of deferment, an assignment OPR may not waive a
deferment or AAC for which assignments is not the OPR without coordination with the OPR.
For example waiver of AAC 14, Material Witness, would require coordination with the SJA
which requested the code (or the SJA might agree to remove the code). Stabilized tour
deferments are not normally updated for Airmen serving OS; however, there are some exceptions
(for example officers serving OS in joint activities filling positions designated as joint duty
assignments (JDA). Séeable 2.1to confirm which specific codes are updated when serving
OS. The following additional guidance apglie

2.15.1. Date of Availability (DOA). An Airman is considered available for reassignment on
the first day of the "availability" month. Availability for assignment in the PDS is managed
by month and year. The DOA is computed in different ways dependitige reason for the
AAC.
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2.15.1.1 For stabilized tours, compute the DOA by adding the stabilized tour period to the
DAS or date assigned to the toUfor example an Airman is assigned duty on a three year
stabilized tour on 8PROAJsuwane201R Gnd Because 0f lthe wak i r ma
stabilized tour DOAs are computed, the Airman is shown as available on 1 June. 2010.
However, when selection for PCS is made by computer, computer programming takes into
account how stabilized tour DOAs are compluéad assignment selection will not normally

be to fill a requirement which requires departure within the availability mdfdin.example

an Airman available in Jun would normally not be selected by the computer for an
assignment with an RNLTD earlierah 31 Aug. If the same Airman was selected to fill a
requirement with a 10th of the month RNLTD, then the RNLTD for a person with a Jun
DOA would not be earlier than 10 Sep. When assignment selections are done manually,
assignment OPRs will take intocaant how stabilized tour DOAs are computed and make
assignment selections accordinggXCEPTION: For officers, the joint duty assignment
DOA is computed based on joint duty credit guidelines gseagraph 2.15.6.3below).

2.15.1.2.For AACs based on a quality control indicatdmable 2.1, AACs 10 through

21, except 14) establish the DOA as the month following completion of the a&tan.
example an Airman receives an Article 15 on 22 007 with a six month suspended
reduction, or is placed on the control roster 22 June 2007 for a six month observation
period. Although the actions expire 21 December 2007, the correct DOA in each case is
January 2008. This action ensures a departate @mo/yr) no earlier than the
completion of disciplinary, rehabilitative, or administrative action. As a rule, Airmen are
matched to requirements and RNLTDs are established so the departure date is not earlier
than the first day of the availability monthind year. The MPS will reclama an
assignment or request a change of RNLTD for assignments not meeting this criteria.
EXCEPTION: A reclama is not necessary to change the RNLTD nor is a waiver required
when the Airman desires to depart after the actualpayshment, or an observation
period, etc., expires and the commander concurs.

2.15.1.3.When multiple AACs apply to an Airman, the code with the longest period of
deferment is entered as the first AAC, the AAC for the next longest deferment is second,
and so forth.

21514 MPS6 are not authorized to wupdate the
updated by the assignment OPR only): 36 (Enlisted only), 46, 48, 54 and 56.

21515.MPS6 may place Airmen in the 4Hame'l owi ng
defement authority: 21 (for "other" reasons as shownTable 2.1 and paragraph
2.40.3.10, 28, 30, 34, 39, 41, 51 (enlisted only), 52, 58, and6TE: MPS6 may use

the assignment acton®a@n f or an Airmandés PCS, assigni
approval (such as a letter/memo, approved application, PCS orders, etc.) as authority for
deferment.

21516.MPS6 may place Airmen in the 4dame'l owi ng
defermentauthority, or when the MPS confirms the Airman is authorized deferment as a

result of being assigned to an organization, function, position, etc., as shown in the
Stabilized Tour Guide (sgmragraph 2.15.9: 22, 36 (officersonly), 42, 43, 44, 45, 47,

50, 51 (officers only), 55, 57 or 5BIOTE: MPS®6 may wuse the assignm
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for an Ai rmanods PCS, assignment trailer
letter/memo, approved application, PCS orders, etc.) as aytfwrdeferment.

2151 7MPS6 may place Airmen in the foll owing
other instruction or directive requires or authorizes deferment: 02, 05, 08, 09, 10, 12, 13,

14, 15, 16, 17, 18, 19, 21, 24, 25, 27, 29, 32, 38, 4Cefiied only), 53, 65, 67, 69, 70,

71, 72, 73, 74, and 7NOTE: MPS6 may use the assignment
Ai rmanés PCS, assignment trailer remar ks,
approved application, PCS orders, etc.) as authoritgdtarment.

2.15.2. When an Airman is not initially assigned to a stabilized tour upon arrival PCS and
subsequent assignment to a stabilized tour at the same location is proposed, a specific period
of deferment must be proposed and the deferment apprgvéte kassignment OPR at the

time the assignment is approved.

2.15.3. Airmen who are vulnerable for OS assignment selection are not normally approved
for placement in an organizational deferment AAC except Airmen arriving PCS for
immediate assignment to attivity or function authorized deferment, or the reason for
reassignment carries with it a deferment upon completion of R€8xample humanitarian
reassignment, join spouse assignment, and so on).

2.15.4. DOA Deferments Waivers. As a guide, if #dbmes necessary to waive deferments,
the longest organizational (as opposed tenamne) deferments are waived firstFor
example a four year organizational deferment is normally waived before a three year
deferment, and both before waiving a one yedividual (by-name) deferment. Deferments

not involving the expenditure of PCS funds are waived before those where the Airman made
a PCS move in conjunction with defermeitor example an Airman with several years on
station moves to a stabilized unitthé same location and is subsequently deferred, will have
deferments waived before an Airman assigned to the location specifically to join a military
spouse. There may be exceptions as manning priorities, requirement for backfill,
humanitarian considerats, etc. may dictate otherwise.

2.15.5. Military Operational Deferment. At times, the continued assignment of a particular
Airman may be essential to accomplish a specific mission. In these rare circumstances, a
military operational deferment of an Aaan may be requested and may be over and above an
existing unit or function deferment. Normally, only one operational deferment is granted and
the period will not exceed one year. This period is adequate in most cases to train a
replacement or to make rangements for project or program continuity. A military
operational deferment is appropriate only in support of units transitioning to a new or
significantly different weapons system or to support special projects generated tgvieigh

tasking where dui es and the Airmands qualifications
normally associated with the Airmanés career
contain complete details to include cost factors, the mission impact, and why algrarticu

Ai rmands presence and qualifications are es:

the assignment OPR for consideratidralfle 1.1). When waiver of deferments becomes
necessary, operational deferments (AACi&8officers and AAC 51 for enlisted) are among
the last to be waived because of the short duration and justification on an individual basis.

2.15.6. Educational Deferment. It is the intent of the AF to support Airmen in achievement
of their personal edwation goals provided they satisfy their primary duties without
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significant impact on "iturn" assignments. Therefore, at key times in certain educational
programs, Airmen stationed in the CONUS may be authorized an assignment deferment for
educational@asons. Like other deferments, education deferments may be waived when they
do not serve the overall best interest of the AF. Educational deferments may be requested per
AFI 36-2306,The Education Services Prograrihe following criteria apply.

2.15.6.1.Officers. An officer enrolled in an oeffuty graduate or doctorate degree

program may be deferred from PCS for the period necessary to complete the program,

not to exceed 12 months. Officers with an Assignment Selection Date (ASD) are not
eligible to gply for deferment, nor is deferment authorized for the purpose of completing

an additional degree equal to or lower than is currently held unless it directly applies to
the officerdéds AFSC or AF needs. The defer
discontinued, or when the degree requirements are completed, whichever occurs first. A
deferment for the purpose of completing a thesis or research paper is not authorized.
NOTE: The AAC 52 will be updated by the assignment OPR.

2.15.6.2.Enlisted. Enksted personnel enrolled in a voluntary education program (local
off-duty study) may ask for deferment to preclude departure on an assignment before
completion of the specific education program. Airmen with an ASD are not eligible to
apply for deferment; ¢twever, may request an RNLTD change (not to exceed three
months) to accommodate completion of a course presently enrolled in. Educational
deferment is terminated at the end of the specified period, when studies are discontinued,
or when degree or academriequirements are completed, whichever occurs first.
Eligibility criteria follow:

2.15.6.2.1.Vocational School Program. Enlisted enrolled in programs leading to
award of a vocational diploma may be delayed from PCS for a period not to exceed
three mortts from the month of PCS notification.

2.15.6.2.2.Associate, Baccalaureate, and Graduate Degree Programs. Enlisted
airmen enrolled in programs leading to award of a degree may be deferred from PCS
if they can complete the degree and any required acadesidency in 12 months or

less. FTA must be obligated for a total of six years active service to apply for a 12

month deferment. Airmen selected for an assignment may request a change of
RNLTD for a period not to exceed three months from the month & iRffification

in order to complete a course in which presently enrolled. Deferments approved

under this provision are not to exceed the course completion date.

2.15.6.3. Officers and Enlisted. Airmen request deferment through the local Education
Services Officer (ESO). If approved, the ESO sends the deferment request to the MPS
for update in MilPDS. For officers, the MPS updates MilPDS and awaits decision by the
assignment OPR. For enlisted, the MPS approves requests meeting program guidelines
and updas the educational deferment AAC (52) in MilPDS. The MPS must not update
an AAC 52 for enlisted Airmen currently serving on an AAC 50 (maximum stabilized
tour) without prior approval by the assignment OPR. Questionable cases should be
forwarded to HQ AFE/DPAPP for resolution. Consecutive education deferments are not
permitted nor is a subsequent deferment effective within 12 months of a previously
completed program. An Airman is not granted additional deferment time to retake tests
or courses failed.
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2.15.6.4. Educational Leave of Absence (ELA). Airmen must meet the criteria in AFI
36-2306, The Education Services Progranfor approved requests, the TDY order is
used as the source document for update of AAC 52 and may be input by the MPS upon
receipt. The deferment period may not exceed the period of TDY authorized. Airmen
with an ASD are ineligible.

2.15.7. Stabilized Tour Deferment. The mission or function of some organizations require

t he

AF

to

manage

an

normal attrition and TOS requirements.
authorized stabilized tours is maintained and continually updated by HQ AFPC/DPAPP in

the Stabilized Tour Guide.

Ai r ma n 0 than p@uld beorehlizedfoy a s s i ¢
A list of activities, organizations, or positions

The Stabilized Tour Guicen be accessed online at

http://ask.afpc.randolph.af.mil/AssignProd. Stabilized tour deferment is not authorized

for Airmen assigned OS. The stabilized tour deferment may be waived or atyantyibe
terminated when it no longer serves the overall best interest of the AF. For management
purposes, stabilized tours are divided into two major groups, maximum and minimum tours.

2.15.7.1. Maximum Tours. A maximum tour identifies the maximumigerof time an

Airman will be assigned to a particular duty and/or organization, unless an extension is
approved. The reasons vary why the period of assignment should not exceed the initial
deferment period For examplethe duty may be outside the mainseam of an Air
primary career field and prolonged assignment is undesirable.

2.15.7.2. Minimum Tours. A minimum tour identifies the minimum period of time an
Airman will be assigned to a particular duty and/or organization, but longer assignment is
authorized. Extension of a minimum tour deferment is not required. After expiration of
the initial deferment, an Airman remains assigned until selected for another assignment.
The reasons for a minimum tour vary. For example, a minimum tour may beagces
receive pay back for special training (formal ortbe-job), for experience gained, and so

on.

2.15.7.3.Joint Qualification System (JQS). Statutory changes in the John Warner
National Defense Authorization Act for Fiscal Year 2007 (NDAA 07edid the
Secretary of Defense to establish different levels of joint qualification, as well as, criteria
for qualification at each level. The new JQS meets this direction by acknowledging joint
experiences and establishing an additional path to accunuilateredit. This credit is

based on validated joint experiences that are not captured when assigned to a JDAL
Under the JQS, an approved Joint Duty Assignment List (JDAL) position is

position.

now known as a Standard Joint Duty Assignmeni®). Jont credit is accrued based

on time served in a JDAL position in accordance with SecDef time in position rules.
Non-JDAL positions or venues through which an officer demonstrates attainment of
knowledge, skills, and abilities in joint matters are consitleneperiencedbased joint

duty assignments (EDAs). EJDA credit is accrued via a self nomination process that
an officer must complete after they leave the position]lDE credit takes into account

the intensity of where an officer works in the joinve#onment.

2.15.7.3.1.The JQS also introduces a point accrual formula, establishes four
gualification levels that encompass joint experience from gradet® G-10, and
provides the opportunity for reserve (RC) officers to earn joint duty credit, erperi
points, and joint qualification leveldNQTE: Please refer to the HQ AFPC/DPAPPO
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Personnel Service Delivery (PSD) Guide ferJ®A rules and procedures as well as
stepby-step instructions on how to selbminate for EJDA credit. The guide can be
aacessed via the AFPC homepage).
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2.15.7.3.2.The JQS acknowledges accrued joint experiences but is not intended to
replace assignments to arlBA position on the JDAL. -SDA joint credit is still the
primary means of achieving joint experience and jdunt credit. The Air Force is
responsible for ensuring quality force standards are applied when nominating officers
to be assigned to-8DAs on the JDAL.

2.15.7.3.3.HQ AFPC/DPAPPO provides policy and guidance on joint officer
matters. This office is thliaison between AFPC assignment OPRs, Joint Chiefs of
Staff J1 offices, the Air Staff, and OSD. Only officers possessing demonstrated
gualities of high personal and professional competence are assigned to a designated
S-JDA position. Selection for-3DA duty will be determined by qualifications the
officer possesses to perform the required duty. Only Joint Qualified Officers (JQO)
will be assigned to Critical JDA positions, unless waived by OSD.

2.15.7.3.4.The tour of duty for officers assigned teJBA positions, as designated
by SecDef, for general officers is 2 years and 3 years for all other officers, unless
otherwise specified by DOD policy or JDAL tour length.

2.15.7.3.5.0verseas Tours. Officers must serve the accompdmyiependents

tour in order to receive full SDA joint credit. Only those tours that are at least 2
years may be designated as full credit oversed®As. Officers who serve the
unaccompaniety-dependents tour length that are 2 years or less receives cumulative
credit.

2.15.7.3.6.Early release waivers from a designateddD3\ position, whether
requested by the officer or the Air Force, must be coordinated with the joint
organization and HQ AFPC/DPAPPO.NQTE: Please refer to CJCSI 1330.05,
Enclosure J, Tour Length Regeiment and Early Releases, for specific guidance and
policy).

2.15.7.3.7.Critical Occupation Specialty (COS). Early departure fromJ3a by

an officer with a COS AFSC (11XX, 12XX, 13XX) may be authorized when an
officer is selected for a command assigamt, Professional Military Education, career
milestone assignment, or for return to duty in their COS. COS officers must serve a
minimum of 22 months in order to receive full joint duty credit. In this case, a JDAL
early release waiver is not required.

2.15.7.3.8.Cumulative Joint Tour. Officers may combine awarded cumulative joint
credit, not previously used, to accumulate a full tour of duty to a current JDAL tour in
order to achieve enough time for award of a full tour.

2.15.7.4.Enlisted MAJCOM Hadquarters Tours. CONUS MAJCOM headquarters and
staff elements are authorized three year minimum stabilized tours (AAC 44) for assigned
personnel. Airmen not vulnerable for OS PCS selection may be assigned (PCA w/o PCS)
to a MAJCOM headquarters on thersabase without prior HQ AFPC approval. CMSgt
authorizations are three year maximum tours. Deferment is not authorized for Airmen
assigned in excess of 100 percent of manpower authorizations.
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2.15.8. Stabilized Tour Assignment, Curtailment, Extensiord &ompletion.

2.15.8.1. Stabilized Tour Assignment. A stabilized tour assignment and the
accompanying deferment begin on the date an Airman is assigned to the unit or function
authorized a stabilized tour. The date of assignment may or may not benthas#he

date arrived on station. Searagraph 2.15.2when assignment to a stabilized tour is
proposed after an Airmanoés arrival on stat
other absences from duty do not chatfgetour completion date. TDY en route is not

part of the tour.

2.15.8.2. Stabilized Tour Curtailment. An Airman may submit stabilized tour
curtailment requests to the unit commander. If the unit commander recommends
approval, it is forwarded to thetvity commander for consideration. If supported by the
activity commander, the request is sent through the appropriate assignment OPR for
consideration. Unit/activity commanders and MAJCOMSs have disapproval authority for
any curtailment request inited at a lower level. Airmen may not seek curtailment for
the purpose of applying for a specific job. Unit and activity commanders may also
request curtailment of stabilized tours (and reassignment) for Airmen assigned to
organizations they command. Theuest must contain the facts and circumstances and
specify whether concurrent PCS is requested in conjunction with tour curtailment. A
request for PCS must include any necessary waivers of PCS eligibility criteria and
originate at the appropriate levdh cases involving quality issues, curtailment and PCS
are not effected until appropriate administrative or disciplinary action has been taken
(unless an exception to policy is justified). When Airmen are curtailed (for any reason),
they are subject taetection for any assignment for which eligible.

2.15.8.3. Stabilized Tour Extension (Maximum Tours Only). An Airman may request
voluntary extension to a stabilized tour no earlier than 15 months prior to tour completion
and not later than an establish®8D. The period of extension will normally not exceed

12 months. Unit commanders and parent MAJCOMs (or equivalent) have disapproval
authority. Commanders of activities subordinate to a MAJCOM determine if their field
commanders may submit extensionuests directly to the MAJCOM. When approval is
recommended, the request is sent to the assignment OPR for consideration. Tour
extensions do not apply to minimum tours.

2.15.8.4. Stabilized Tour Completion. Actions taken upon completion of a stabilized
tour vary depending on the type of tour served:

2.15.8.4.1.Upon completion of a minimum tour an Airman remains assigned until
selected for voluntary or involuntary reassignment. The local commander or parent
MAJCOM should establish procedures to periatlicreview the status of Airmen

who have completed their minimum tour to ensure continued assignment serves the
overall best interest of the AF. Recommendations to reassign an Airman must be fully
justified and based on a requirement for fresh experjde,stress or personal
hardships. Reassignment is not justified based on an arbitrary period of time.

2.15.8.4.2.When completing a maximum tour, an Airman is considered to be in a
mandatory move status (either to another unit on the same station oraR€CH)
normally reassigned upon completion of the initial tour, unless extended. A request
to extend a maximum tour is submitted as providegaragraph 2.15.8.3 Officers
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are reassigned during the assignment cycle comgiavith their DOA; enlisted
airmen are considered CONUS mandatory movers and compete for reassignment via
the EQUAL process (se&ttachment 16).

2.15.8.4.2.1.CONUS Mandatory Mover requirements are advertised on the

Over seas Returnee (OSR)/ CONUS Mandatory
Exceptions include individuals assigned as Field Training Detachment (FTD)
Instructors, aircrew personnel (LAXXX AFSCs) 820Security Forces Group

(3P0X1s only), and those assigned to the USAF Pemonstration Squadron
(Nellis AFB NV). MPS6 will run a month
of the projected DOA expiration dates and provide a copy of the Maximum Tour
Completion Counseling handout to each membé&athment 16).

2.15.8.4.3.An Airman assigned to a MAJCOM Inspector General travel team,
performing inspection duty is normally assigned other duties after 24 months.
Reassignment is first considered within the MAJCOM headquarters or to another unit
on the same base. PCS may be considered when the Airman is the most eligible for
PCS among others assigned to the same base. A request for extension of travel team
inspection duty will be favorably considered unless there are overriding reasons why
extersion does not serve the best overall interest of the AF. Airmen are not normally
assigned involuntarily to travel team inspection duty within the 3 year period
following a previous assignment to such duty. Exceptions must be approved by HQ
AFPC/DPAPP.

2.158.5. (Enlisted Only) Minimum Tours in a Special Duty Identifier (SDI). In most
cases, duties of an SDI are unrelated to an enlisted Airman's PAFSC. Enlisted Airmen
are not normally retained in these duties for an extended period of time after completi

of a minimum stabilized tour. To preclude loss of AFSC proficiency, it is necessary to
monitor the length of assignment in SDI tours and consecutive assignments in SDIs are
not appropriate.

2.15.8.5.1.Enlisted Airmen performing duty in an SDI may hauthorized
assignment deferment if their unit of assignment is listed in the stabilized tour guide.
Normally duty in an SDI does not, in itself, automatically involve deferment from
reassignment, although in some instances all authorizations in a pars&il may

be in units authorized stabilized tours.

2.15.8.5.2.Approximately 12 months before their DOA, Airmen receive a system
generated RIP notification with two options: volunteer for reassignment to return to
duty in their PAFSC in conjunction wittompletion of the stabilized tour or continue
serving in the SDI.

2.15.8.5.2.1.Enlisted Airmen choosing to be reassigned will receive enhanced
consideration for an OS assignment consistent with their OS volunteer status and
vulnerability. If not match@ to an OS requirement, they will be considered for
assignment to a unit on the current duty station, or reassigned to a CONUS
assignment through the EQUAL process (ggachment 16).

2.15.8.5.2.2.. Enlisted Airmen mayhoose to remain assigned to their present
duties and location upon completion of their initial minimum tour if they do not
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desire reassignment and AF requirements do not dictate reassignment. When an
Airman desires to return to their PAFSC, notify theP#¥ (with Unit CC
endorsement) at least 12 months in advance to requested reassignment date. This
date is the earliest they can normally expect to move; however, AF requirements
could dictate shorter assignment notification.

2.15.8.5.3.Until an enlistedAirman is reassigned out of the SDI, the AAC and

expired DOA of the initial stabilized tour period remains in the PDS. The expired

date is used to generate an automated notification on the anniversary of completion of

the initial minimum stabilized touregpiod. This automated anniversary notification
reiterates the Airmands options and requi

215854A copy of the automated notificatio
anniversary) is maintained in the PIF until the Airmarreassigned or until it is
superseded by a subsequent automated notification.

2.15.8. High School Seniors Assignment Deferment (HSSAD) Program. The HSSAD
program is intended to decrease turbulence and increase stability for military families with
depandent children entering their senior year of high school. This policy applies to active
duty officers (LtCol and below) and enlisted (SMSgt and below). If approved, this program
defers an Airman from reassignment while the high school dependent isrisethier year

of high school. The DOA is thé'lday of the *mont h after dependentds
Ai r manodos DAtRONSNt 7 forPreaessing instructions.

2.16. Assignment Limitation Code (ALC). Assignnent limitations, permanent or
semipermanent, are used to alert personnel managers of long term constraints on assignment or
utilization of Airmen. They broadly restrict, or limit the selection of Airmen for assignment to or
from certain duties or areas darapply to a duration longer than just to the current duty
assignment. Normally, limitations applying only to a current assignment or location are
managed by an AAC, although exceptions to use an ALC may be made. An ALC may be
permanent or seniermanent Table 2.2lists the various types of assignment limitations and
corresponding system update codes. ALC waivers require the advance approval of HQ
AFPC/DPAPP unles$able 2.2lists a specit OPR.

2.17. Medical Deferment or Limitation. Worldwide commitments require every Airman to be
physically qualified for immediate global deployment, except as indicated below.

2.17.1. Temporary Medical Deferment. An Airman may be deferred from PCEDM

when a temporary medical condition (expected to last less than 12 months) prevents
worldwide service When an authorized official at the Medical Treatment Facility (MTF)
updates a temporary medical deferment, an automatic interface with MilPDS wédkprac

AAC "31" (seeTable 2.1 update if the availability date is 30 calendar days or more from the
date of the AF Form 46Puty Limiting Conditions Repart Deferments of less than 30
calendar days will not authorize arA8 31. The availability date will not exceed and will

not be extended beyond 12 months from the date when the underlying defect was deemed, or
clearly should have been deemed, disqualifying for worldwide duty (ARI283. When an
Airman is scheduled faa mandatory PCS (sédtachment 1) while temporarily medically
deferred from PCS, MTF officials determine if the Airman will proceed on PCS and can be
evaluated and/or treated upon arrival at the next duty station, ehevhike Airman must be
evaluated and/or treated at current station. If the MTF determines the Airman must be
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evaluated at the current location, the MPS will reclama the assignmept(sgeaph 2.46

upon written notification The assignment OPR may request assistance from HQ
AFPC/DPAMM, Medical Standards Branch, to determine the appropriate assignment action
based on the medical circumstances.

2.17.2. Medical Evaluation Board (MEB) and Physical Evaluation Board (PEB) Defgrm
MTFs submit an AF Form 469 on airmen with physical limitations not of a temporary nature,
that interfere with World Wide assignability, to indicate an MEB (which could result in a
disability retirement or separation) is being processed. The autoM&RIDS interface
updates an AAC 37. | f t he Ai rmands per sc
Deferment, the AAC will automatically be removed and replaced with AAC 37, Medical
Evaluation Board (MEB) or Physical Evaluation Board (PEB) {sade 2.1). Per AFI 36

3212, Physical Evaluation for Retention, Retirement and Separatiand AFPD 411, an
Airman pending an MEB or PEB may not be reassigned PCS or TDY (or granted leave
outside the local area, separated, or md}irentil the MTF determines the medical
disposition. If circumstances arise regarding the assignment status of an Airman pending an
MEB or PEB, for example for an Airman serving OS it appears the DEROS will expire
before a final determination is mad#)e MPS will advise the assignment OPR by message
and provide complete details. The MPS will provide an information copy to HQ
AFPC/DPAMM and HQ AFPC/DPAPP. Guidance will be provided as appropiMeELE:

An AAC 31 or 37 does not preclude an Airmannfrgeparating or retiring; these personnel
actions must be monitored by other means. DEROS will not be involuntarily extended for
medical reasons. When appropriate medical authority determines an Airman is not medically
cleared for PCS, and AAC 31 or 3 updated, the airman is directed to remain in place and
the DEROS will be allowed to expire. When Airmen are medically cleared for PCS near or
after their DEROS, the MPS advises the assignment OPR, with information copy to HQ
AFPC/DPAMM and HQ AFPC/DPAPRPof the circumstances and requests assignment
disposition.

2.17.3. Medical Assignment Limitation Code (ALC) "C" Stratification. When a PEB directs

an Airman to remain on active duty, who may not be fully qualified for World Wide service,

the AF must cafully manage future assignments. In such cases, HQ AFPC/DPAMM will

i nput and manage ATalle 2:2Xas apfropriate.o The adsyhmelt ORRe
may select Airmen with medical ALCs for reassignment to locatie@rsnitted by their
stratification as specified in AFI 4210, Patient Administrative FunctionsAssignments or
deployments outside the designated geographic restrictions require a waiver. Waiver
authority and procedures are also designated in AFR141 | f t he Airmanods
circumstances preclude the assignment, the assignment OPR selects the next most eligible
Airman for the assignment.

2.18. Officers Not Selected for Promotion.

2.18.1. Lieutenant Colonels Not Selected for Promotion to Colonel.cBetefor promotion

to colonel is the result of an extremely competitive process nonselection for promotion to
colonel is normally not a basis for PCS ineligibility. Senior managers must use this highly
gualified resource to the best advantage of themrAfositions commensurate with their grade

and qualifications. Keep in mind, the mandatory retirement date a lieutenant colonel receives
based on grade may preclude consideration for some assignments (lack of the required
retainability for PCS and/or retability to serve the associated ADSC).
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2.18.2. Officers Not Selected for Promotion to Lieutenant Colonel or Major. Nonselection
for promotion to lieutenant colonel or major does not, in itself, render an Airman ineligible
for PCS. However, nonselectidor promotion can affect consideration for PCS or other
events as explained below.

2.18.2.1. Officers in the grade of major or captain with an established DOS or mandatory
retirement date based on nonselection for promotion are ineligible for a PC&infylac
required retainability for the assignment action. Approved waiver/exception to policy
actions is required for movement when an officer does not meet minimum PCS
retainability requirements. Searagraph 2.29for additiona guidance on retainability.

2.18.2.2. Officers in the grades of major or captain not selected for promotion to the next
higher grade may be considered for PCS or other events if they have the minimum
retainability (that is, have not had a mandatory D@$etirement date established and

still have an indefinite DOS). However, when it cannot be assured the AF will receive
full return in terms of service for PCS funds, education or training costs, fetc., (
example in the event of a second nonselectiongoomotion resulting in establishment

of a mandatory DOS or mandatory retirement date), selection must be kept to an absolute
minimum. Therefore, nonselection for promotion can affect consideration for PCS or
other events based on the resulting limitetainability orpotentid limit on retainability.

2.18.3. Officers Selected For or En Route to an Event. When an officer is not selected for
promotion, the officer's status must be quickly evaluated by the assignment OPR. This
includes officers scheded for an event such as PCS, education or training (that is, officer
has a DEROS, will PCS upon completion of training, etc.); those selected for PCS, education
or training (including those who have departed); and those attending such dweents (
exampleTDY and return) in conjunction with PCS.
commanders, and MPS share the responsibility to assist the assignment OPR or selection
authority in identifying officers selected for PCS or other events when nonselected fo
promotion. The losing commander will reclama (geeagraph 2.46 to the assignment
OPR/selection authority and request disposition instructions. The reclama must include: (1)
date notified of nonselection, (2) if the officeas departed, (3) if cancellation will create a
hardship, the basis for the hardship and how it is considered to be uncommon to others in
similar circumstances, (4) status of shipment of HHG, (5) location of dependents, (6)
officer's desires, and (7) awyher pertinent details. The assignment OPR/selection authority
will review each case and provide assignment disposition to the officer and MOSE:

Officers completing an OS tour without the minimum PCS retainability for a CONUS
assignment may be extded in place depending on their accompanied status, their DEROS,
and other factors.

2.18.4. Other Circumstances. Officers selected for PCS, formal education, or training who
subsequently have their promotion delayed (includes officers delayed peextiaogal from

a promotion list), and officers found not qualified for promotion to first lieutenant, require
reevaluation. The commander must reclama (smagraph 2.49 the selection to the
assignment OPR providing all pertineinformation. The assignment OPR will provide
assignment disposition by email message...
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2.19. Dependent Care. All Airmen must ensure care of their dependents when separated due to
TDY or PCS. Airmen who cannot or will not meet military commitments gufamily needs
are considered for discharge.

2.19.1. Military Couples with Dependents and Single Airmen Sponsors. Military couples
with dependents and single Airmen sponsors are expected to fulfill their military obligations
on the same basis as oti#grmen in the AF. They are eligible for worldwide duty and all
assignments for which they qualify including TDY or PCS to imminent danger or hostile fire
areas. To ensure military couples with dependents and single Airmen sponsors are available
for worldwide duty, they must have workable plans to provide pdilentcare for their
dependents when the requirements of military service require separation from their
dependents. Dependent care plan requirements are prescribed by2g&bamily Care

Plans When an Airman has a questionable dependent care plan, commanders will require
the Airman to develop a workable plan. To assist, commanders may consider approving
leave for the Airman and, as necessary, direct the Airman to receive counseling on the
criteria for humanitarian deferment or reassignment, or hardship discharge depending on the
duration and severity of the problem. If the Airman cannot or will not develop an adequate
dependent care plan, the commander will process the Airman for dischdkgepplicable
directives or, if eligible, may be given an opportunity to apply for immediate retirement.

2.19.2. Airmen Adopting Children.

2.19.2.1.Airmen may be authorized deferment from PCS or TDY after a child is
officially placed in the home as paot the official adoption process. A single Airman
sponsor or one Airman of a military couple may request up tonarh deferment from
assignment to an OS location if concurrent travel is denied (regardless of the tour length),
or where the unaccompadi¢our length is less than 18 months and is not permitted to
serve the accompanied by dependents tour. The intent is to avoid involuntary separation
of the Airman and child to facilitate bonct
home for some timerjor to the official adoption process or a bonding period is not
necessary for other reasons, the Airman may decide not to requesbrati deferment.

As necessary, counsel the Airman on humanitarian assignment or deferment options as
outlined in Attachment 24. This émonth deferment is separate from any other
humanitarian deferment the Airman may be granted in connection with adoption.

2.19.2.2. Airmen who qualify for and desire thendonth deferment must provide a
staement from adoption authorities, endorsed by the unit commander, confirming the
date the Airman initiated formal adoption proceedings and the date the child was
of ficially pl aced i n t he Ai rmanods home
Commanders mayequest assistance from the servicing legal office if any question exists

on the adequacy of the statement or eligibility of an Airman under this paragraph.

Deferments are not approved in advance of
described atwve.

2.19.23.The MP S updates assignment i mitat.
Deferment/Adoption Deferment (se€able 2.2 upon Commander (or designated
representative) approval. The AQ)risnan 0 s

automatically updated based on the assignment limitation code "An" update.
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2.20. Assignment of Family Members to Command or Supervisory PositionsAssignment

of family members to the same duty location or unit is not prohibited, however, fanmipene

will not be assigned where one member will or may hold a command or supervisory position
over another family member. Such assignments result in, or may create a perception of,
preferential treatment or loss of impartiality, thereby compromisingnttegrity of command

and supervisory functions. Family member is defined as spouse, brother, sister, parent, or child.
Relationships other than command and supervidoryekample an Airman has court martial
jurisdiction over a family member), and oth@rcumstances (such as command or supervision
over a former spouse) may be considered on alpasase basis. For additional family member
assignment considerations, ggeachments 5 6, 8, 9, 11, 24 and25.

2.20.1. Resolve situations at base level, if possible. Wheth Airmen hold an AFSC
requiring placement in the same unit or function, the unit commander working with the
assignment OPR initiates action to reassign one Airman to another unit or function on base in
an additional AFSC. If neither Airman possessesdditional AFSC, submit a request for
assignment disposition as outlined below. When a question of propriety of assignment in
circumstances other than those outlined herein exists, the case may be forwarded for
consideration as an exception. Send @medo HQ AFPC/DPAP and include the following
information:

2.20.1.1.Grade, name, and SSN of Airmen involved.
2.20.1.2. Family relationship.

2.20.1.3.Circumstances that resulted in the command or supervision of one family
member by another (marriagein) spouse, humanitarian/EFMP assignment, school
assignment, and so on).

2.20.1.4. Efforts to resolve the case at base level.
2.20.1.5. Recommendation of local commander.
220.16.Each Airmandés PCS volunteer status and

2.21. Join Spouse (Officer/Enlisted) PCS ConsiderationsMilitary couples consisting of an

of ficer and enlisted member receive assignmer
utilization. For PCS considerations where both Airmen are officers or both ndistea,

utilization is determined on a cabg-case basis based on the needs of the AF. Exceptions may

be considered on a cabg-case basis pgraragraph 1.5

2.22. First Assignment after Commissioning (From Enlisted Status).Officers commissioned

from enlisted status are not reassigned back to the base they departed from for their first
assignment. Such an assignment, however, is permitted when the Airman is in a formal student
status. For exampleif an enlisted Airman ationed at Base A becomes a commissioned officer,

he or she will not be assigned back to Base A for their first permanent party assignment after
commissioning. This does not preclude assignment as a student if Base A also happens to be the
traininglocaon f or initial skill training for the of

2.23. Assignment of Former Officers. Former officers who enlist may remain assigned to the
same permanent duty station to which they were assigned immediately prior to enlistment if
there is a rquirement for their grade/AFSC, and other assignment considerations support
continued assignment.
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2.24. Soliciting an Assignment. Airmen should not solicit reassignment, other than via
voluntary PCS applications and requests authorized by this instrumstiother AF instructions;

an Airmandés assignment preference statement;
specific requirement. This does not preclude an Airman from inquiring about their assignment
status through authorized inquiry channe.l t hough a status may be p
relative standing as a volunteer or amiunteer amongst others is normally not given.

2.25. Time on Station (TOS) Requirements.The purpose of a minimum TOS requirement is

to enhance operational readigdsy stabilizing Airmen at their current location, to reduce PCS
costs, and to improve the quality of life of Airmen and their dependents by reducing personal and
family turbulence.Table 2.3 reflects the minimum TOS requmeents for PCS and certain
inplace actions. Seegaragraph 2.26for guidance on PCS departure dateXCEPTION: For

officer JDA assignments, the minimum TOS to receive full JDA tour credit is computed
differently than normal TOSIDA time is computed to the exact dayjor exampleif DAS is

15 Jan 2004 and the TOS minimum is 3 years, then officer meets the minimum on 14 Jan 2007.

2.25.1. TOS is computed on a montb-month basis; not on the number of days. Compute
TOS by addig the required period to the month and year of date arrived station (DAS).
EXAMPLE: If DAS is any day of the month in Jan 2008 and the TOS minimum is 4 years,
then Jan 2008 counts as the first month. The Airman meets the 3 year TOS minimum on 1
Jan 2012.For all PCS moves, the TOS requirement must have been met by the departure
date, unless a waiver or an exception has been approved. When an Airman has TDY en route
in conjunction with a PCS, the minimum TOS requirement must be met prior to departure on
TDY.

2.25.2. For CONUS to CONUS PCS, when multiple Airmen meet required assignment
gualifications, the Airman with the longest TOS should be selected when there are no other
overriding considerations. An example of an overriding consideration woulce ot to
equitably distribute OS assignments. When an Airman who has the longest TOS is also
vulnerable for involuntary OS assignment, then OS vulnerability would override the fact the
Airman also has the longest TOS. Another example of an overridingjdewation is if
selection of the Airman with the longest TOS would require backfill and generate an
additional CONUS to CONUS PCS of similar urgency. Alsopeagraph 2.1Q Volunteer

Status and PCS Eligibility.

2.25.3. Waivers may be requested on a chgecase basis as prescribedosragraph 1.4 A

TOS waiver must be requested by a general or flag officer or equivalent Federal civilian
grade (including officers of the Foreign Service of the Dipant of State), or a colonel in a
wing commander position, or equivalent. (Equivalent is defined as a person, military or
civilian, designated as a senior rater and serving in the grade of colonel or higher, or
equivalent civilian grade.) Requestersainbe serving in the prescribed military rank or
civilian grade {for examplethe requester cannot be a lieutenant colonel selected for colonel).
Requests for exceptions, including those which require a waiver, may be submitted en a case
by-case basis gwescribed irparagraph 1.5

2.26. PCS Departure Date and Port Call Date.A n Ai rmanods PCS depar
determined according tdable 2.4and the instructions below. For planning purposdyg, ohe
assignment OPR includes in each PCS selection a projected departure date (PDD). When the
actual PCS departure date I s deter mi ned and
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designated official), the date is entered into the PDS and overridesgimalofiDD. The timing

of PCS departure in relation to the RNLTD, a TDY en route reporting date, training class start
date, port reporting date (if applicable) and the amount of travel time authorized or used
determines how much leave an Airman will bergea in connection with the PCS. When a
course of instruction is involved, sgaragraph 2.26.5and Table 4.1 Compliance with the
RNLTD, port reporting date, or other reporting dates (whetiey &re not later than dates or not
earlier than dates) is mandatory. Airmen must carefully plan their departure date, travel and
leave so they will not be charged with unwanted leave or incur unexpected expenses while
waiting to report as directed. Airmereporting contrary to instructions may be allowed to
terminate their leave status; however, could be subject to disciplinary action for failure to comply
with their reporting instructions.

2.26.1. For CONUS to CONUS PCS. To determine the PCS depadates subtract the
number of days leave the commander approves, maximum allowable travel time, and any
other period the Airman may be authorized en route from the RNLTD. When an Airman has
TDY en route, also subtract the number of days TDY. Airmen mast the minimum TOS

for PCS before the departure date. When TDY en route is involved, then the minimum TOS
must be met before departure on TDY. At the commander's discretion, an Airman may be
allowed to depart up to a maximum of 60 days prior to RNLTDyided the Airman meets

the minimum TOS for PCS. Airmen are not permitted to depart earlier than 60 days prior to
the RNLTD without prior approval of the assignment OPR (except as authoriZeblia

2.4, rule 7). Approvaby the assignment OPR will be in the form of a change to the RNLTD
which, in turn, changes the earliest date the Airman can depart. The change of RNLTD will
also reset PG&elated suspense flags and assist the MPS in monitoring processing for PCS.
EXAMPLE: If an RNLTD is 31 Dec 2007 (Julian date of 365) and the Airman requests 30
days leave en route and is authorized 7 days travel time, then subtract 37 from 365 which
equals a Julian date of 328 (or 24 Nov 2007). The PCS departure date is 24 Nov 2007.
Commanders may permit Airmen to depart up to 60 days prior to the RNLTD provided on
that date the Airman meets the minimum TOS for PCS. To compute the maximum earliest
departure date authorized without an RNLTD change, subtract 60 from the Julian date of 365
(31 Dec 2007) which is Julian date 305, or 1 Nov 2007. However, in this example, if the
Airman had a DAS in Dec 2004 then he or she would be restricted to a departure date of not
earlier than 1 Dec 2007, the date minimum TOS is satisfied.

2.26.2. For CONUS to OS PCS. Use the procedure above to initially determine the
departure date and confirm the Airman meets the minimum TOS requirement. Airmen are
not permitted to depart on PCS without a firm port call. The Airman requests flight
reservations (portall) from the Transportation Management Office (TMO) as outlined in
AFI 36-2102,BaseLevel Relocation ProcedureA firm port call date can be used (in lieu of

the RNLTD) to compute a more accurate departure date. The 60 day maximum window
before the RINTD is normally adequate to accommodate the departure date the Airman
desires in relation to the port call date received. Airmen will not request, and TMOs will not
schedul e, an Airmanés port call earlier tha
Airman has leave in an OS area approved by the commander per ABO36Military

Leave Programand the leave authorization and leave address are included in PCS orders.
Flight reservations must ensure the Airman willibeplaceat the OS duty stationnoor

before the RNLTD. Flight reservations where an Airman departs on the RNLTD are
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acceptable i1 f the scheduled transportation
station on the RNLTD. The TMO may risgcheedul e
reporting month which meets the RNLTPBor exampleif an RNLTD is 10 Jun 2008 a port

call date of 31 May 2008 is not acceptable (earlier than the first day of the RNLTD month)

nor reservations departing the on 10 Jun and arriving on 11 Junafwuauld arrive later

than required reporting date). If an RNLTD is 30 Jun 2008, the Airman may state a
preference for movement during the 10 day window e8@1un 2008; however, it may not

be possible to provide transportation during the preferredgherfMO may provide a port

call date such as 12 Jun 2008 to satisfy transportation schedules and reporting date policies.

226.3.For PCS OS to CONUS. The PCS departure
DEROS month (unless the DEROS was allowed to exgire to the Airman being on
international hold, in confinement, or not being medically qualified for assignment). A
departure date prior to the DEROS month requires an approved OS tour curtailment;
departure after the DEROS month requires an extensi@Sofour, unless the Airman is
authorized leave in the OS area and the leave is authorized in PCS orders. With a unit
commander's concurrence, MPS6 may schedul e
the DEROS month to ensure maximum use of transpamtatCommanders may retain an

Airman at the OS duty station up to the last day of the DEROS month for operational
reasons. When PCS is to a course of instructiorpaegraph 2.26.5

2.26.4.For PCSOSto OS. ThePCSdegaur e date must be within
month. A departure date prior to the DEROS month requires an approved OS tour
curtailment; departure after the DEROS month requires an extension of OS tour, unless the
Airman is authorized leave in the OS asgal the leave is authorized in PCS orders. The

port call for PCS travel to the new OS duty station cannot be earlier than the first day of the
RNLTD month unless the Airman has approved leave in the OS area or deferred COT leave.
To comply with these regrements may require adjustment of departure within the DEROS
month, extension or curtailment of DEROS month, and/or change of the RNLTD depending

on the amount of | eave the Airman desires e
extension or curtament of DEROS in such cases directly to the assignment OPR and include
the gaining unit of assignment . With a wunit

an Airman for departure on any day during the DEROS month to ensure maximum use of
transportatio. Commanders may retain Airmen at the current OS duty station up to the last
day of the DEROS month for operational reasons. When TDY en route to a course of
instruction is involved, segaragraph 2.26.5

2.26.5. For PCS hvolving a Course of Instruction. Also searagraph 4.5andTable 4.1

PCS or TDY en route to courses of instructi
or a requirement ater Adbpartonro day after g
requirements along with the | imitations assoc¢

and/or RNLTD can result in a conflict of mandatory reporting requirements or the potential

for an Airman haing to take unwanted leave. When requirements conflict or it appears an
Airman may be forced to take unwanted leave, the MPS will reVigiwe 4.1with special

attention to the notes and, when necessary, advise the assigbfBR and include the

Ai rmanods desired travel/ |l eave arrangements
assignment OPR will review the circumstances and make changes as appropriate.
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2.26.6. Officer Joint Duty Assignments. For PCS involving JDA offggealso see
paragraph 2.15andTable 2.4 A departure date prior to completion of the full JDA tour (to

the day) is not authorized unless the request is coordinated through the joint organization
(Director, 31 or equivalent) and HQ AFPC/DPAPO. Failure to coordinate could result in the
officer not receiving joint duty credit. If the officer is serving on-gear JDAL billet and

early departure necessitates a joint tour length waiver, the lesimgnand/agency will
forward an early release memorandum signed by a General Officer or SES equivalent stating
the projected departure date, departure reason, and type of joint duty credit to be awarded.
Assignment actions or expenditure of funds cartaice place until the waiver is approved.

2.27. Report Not Later Than Date (RNLTD)/Report Not Earlier Than Date (RNETD).

2.27.1.RNLTD. The RNLTD is established as outlinedrliable 2.4and IAW the following
additional ingructions. Do not deviate from these instruction3 able 2.4without specific
approval of the assignment OPR or approval of an exceptiqrapggraph 1.5

2.27.1.1.RNLTDs are established prarly based on manning requirements. For the
majority of assignments within the CONUS or to OS, the RNLTD is the last day of the
requirement month. When mission essential, a reporting date earlier than the last day of
the requirement month may be direttey the assignment OPR. For assignments OS, a
reporting date of the 10th of the month is authorized when overlap with key or
supervisory personnel is mission essential and incumbents will be retained until the end
of their DEROS month. A 10th of the ntbrRNLTD will not be established arbitrarily

as a requirement for all personnel being assigned to an OS location, unless an exception
has been approved by HQ AFPC/DPAPP. %able 3.9 note 3 for computation of
DEROS if menber reports prior to the RNLTD month. An RNLTD earlier than the 10th

of the month will not be established for PCS OS unless an exception has been approved
by HQ AFPC/ DPAPPNOTE: An RNLTD earlier than the 10th of the month for an OS
assignment does natllow sufficient flexibility in transportation scheduling and may
result in having to schedule Airmen at commercial airline rates when a less costly
military contract passenger flight a few days later could have been used.

2.27.1.2. TMOs schedule Airmencsthey are in place at their OS duty station by the
established RNLTD. Sgmaragraph 2.26

2.27.1.3.0S RNLTDs are not established between 20 Dec and 5 Jan of the following
year, unless there are overriding military considenst The fact that an Airman does

not object or wants to travel during this period is not a factor. A fewer than normal
number of military passenger flights are scheduled during this period increasing the
likelihood of having to support PCS travel viailtkan commercial airlines. In addition to

being more costly, it is often difficult to obtain civilian reservations as flights during this
period are booked so far in advance. Airmen can also encounter severe problems in
securing civilian air travel ttheir port of departure.

2.27.2.RNETD. An RNETD may be directed and will be included by the MPS in PCS
orders when it is essential that an Airman not arrive at a TDY or PCS location earlier than the
established date. An RNETD may be necessary for atyasf reasons such as quarters may

not exist sooner, or unnecessary costs to the government and/or member may result when
members arrive early. Similar to an RNLTD, Airmen who arrive earlier than the established
RNETD are not in compliance with their wen orders. Therefore, it is important for
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Ai rmen commanders, and MPS6 to carefully man
unwanted leave and/or personal expense or hardship, Airmen should carefully plan their
departure from current station aralrange to meet other personal and dependent
requirements consistent with the RNETD. When Airmen indicate compliance with a RNETD

will constitute an undue hardship or for some other reasons they desire a change or deletion

of the RNETD, they should subnatrequest for change through their unit commander to the

MPS. The MPS will use the reclama procedures showwmaiagraph 2.46to advise the
assignment OPR and request resolution.

2.28. Active Duty Service Commitment (ADSC).The ADSC serves as a personnel
management and control system to help maintain a trained and experienced force. It helps
ensure the AF receives a return in terms of active service for training, education, or PCS
movement of Airmen. The ADSC is a key elemenpersonal and career plans. The MPS will
advise Airmen when they are selected for an ABXSSTirring event as prescribed in AFI-36
2107,Active Duty Commitments (ADS@nd AFI 362133, Specified Period of Time Contracts
(SPTC) See paragraph 2.29 on retainability.  Accordingly, except for PCS, officers
acknowledge or decline ADSC(s) on AF Form G68&ctive Duty Service Commitment
Acknowledgment Statemeninless otherwise prescribed in AFI-3607, and enlisted (with

more tha 19 years service) acknowledge ADSCs on AF Form 63, but decline to obtain
retainability for an ADSC on AF Form 964. A DEROS is used to manage service commitments
for members stationed overseas in much the same way an ADSC is used to manage CONUS
assignmats in ensuring the AF receives a return for the cost of a PCS move.

2.28.1. Enlisted Airmen extending or reenlisting under the Enlisted Critical Skills Retention

Bonus are obligated to serve in the SRB skill for the full period of extension or reentistme

See AFI| 362606,Reenlistment in the United States Air Forée such, they will have AAC

ACS0 placed on their records to prelablaude as
2.1

2.29. Retainability Requirements. Retainability is obligated active military service. DOD and

the AF prescribe minimum retainability requirements for PCS to ensure the AF receives
repayment for the costs associated with PCS, training, or other actions, to provide mission
continuity at the gaining unit, to provide stability to Airmen and their families after PCS, or to
satisfy some other AF requirement. In addition, the AF has established retainability
requirements for approval of certain voluntary actions which allow Airmen to meimglace.

Use this paragraph in conjunction witfable 2.5 PCS Retainability Requirements, which
establishes the minimum retainability required for most PCSs apthee actions, andable

2.6, Separation and Retirement Date Minimums for OS PCS Selection, which establishes the
minimum PCS retainability normally required in conjunction with OS assignments. The amount
of retainability a person has or is eligible to obtain after completi@npafrticular OS tour is, in
certain cases, a factor in eligibility for OS PCS. These requirements are refleCeudan.6
whenever applicable. The retainability policies and procedures for officers and Airmen have
many similarities, but there are significant differences. The differences are addressed below in
separate paragraphs for officers and enlisted personnel.

2.29.1. Computing Retainability. Compute retainability on a month to month basis, not the
actual numberfodays. For PCS CONUS to CONUS, CONUS to OS, and OS to OS, add the
number of months retainability required to the RNLTD (month and year oRby) example

if a RNLTD is any day in Jun 2008 and the retainability requirement is 24 months, then the
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persorrequires retainability of at least 1 Jun 2010. For PCS OS to CONUS, add the number

of mont hs retainability required toFothe Ai
example i f the Airmandés DEROS is any day2 in Se
months, the person requires retainability of 1 Sep 2009, or later.

2.29.2. Retainability Waiver or Exception. A waiver (sparagraph 1.4) or an exception
(seeparagraph 1.5 to the minimum requiredetainability may be requested on a chge

case basis. Group or blanket waivers or exceptions will not be considered. When necessary,
assignment OPRs may originate waivers or exceptions in order to direct the PCS of Airmen
with less than the normal mmum required retainability. Assignment OPRs must include
approved retainability waiver or exception to policy information in the PCS instructions.
Failure to include this approval information in PCS instructions can delay the assignment
process (the MPSwould reclama selection of Airmen with insufficient retainability).
Enlisted airmen may request a delay in obtaining retainability accordingaremgraph
2.29.6.8

2.29.3. Retainability and PCS Allowances. Airmen are petmitted to use PCS allowances

without the full prescribed PCS retainability, unless an individual retainability waiver or
exception to policy is approved.NQTE: As an exception, FTA retraining in conjunction

with CAREERS attending retraining in a TDYh eoute status may depart on PCS and use
allowances provided they reenlist prior to departing the training site according to the
procedures outlined ihable 2.7 not e 6) . MPSO6 are encour agec
orders to prevent use of PCS allowances until the Airman satisfies the retainability
requirement; other ways are acceptable as long as they are effective. Following are some
examples of how Airmen may be affected.

2.29.3.1. Officers who request a followwn RCS agree to the PCS ADSC when advised of
selection for the follonon PCS; however, the folloan PCS ADSC is not normally
updated in the Personnel Data System (PDS) until an officer arrives at the-dollow
location. When officers use any allowances assed with a followon PCS, they incur
the follow-on PCS ADSC, regardless of when the ADSC is actually updated in the PDS.

2.29.3.2.Enlisted Airmen who desire to use PCS allowandes,gxamplefor a COT),
must have the full required retainability ftret COT and will incur the PCS ADSC at the
time they use allowances, regardless of when the ADSC is actually updated in the PDS.

2.29.3.3.Enlisted Airmen (only) may request a delay in obtaining PCS retainability as
authorized irparagraph 2.29.6.8andTable 2.7. However, a delay may be granted only

up to the point in time when Airmen desire to use PCS allowances. Airmen may have to
choose or compromise between the benefit they accrue fromalay th obtaining
retainability and their desire to use PCS allowances for which they must have full
retainability.

2.29.4. Retainability Requirements Longer than the PCS Minimums. Some officer and
Airman assignments require longer retainability than mtleemal PCS minimum. For
examplewhen an officer is assigned to a stabilized tour, the service retainability requirement
is equal to the stabilized tour length. For an officer, consult the Stabilized Tour Guide (see
paragraph 2.15.9 to determine if assignment is to a stabilized tour. In other instances, for
both officers and enlisted, the assignment instructions or a PPC will identify when a longer
retainability requirement applies. Establishment of a minimum retainabdgyirement
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longer than normal PCS retainability requires advance approval by HQ AFPC/DPAPP.
Airmen who refuse to satisfy the longer retainability requirement may still be assigned if the
longer requirement is waived. Longer retainability requiremerdag be waived by the
assignment authority, the assignment OPR, or gaining unit. If the longer requirement is not
waived, the assignment will be cancelled. (An AF Form 964 is not required).

2.29.5. Officers. Upon selection for an event such as PCS witaghbires an ADSC (see

AFI 36-2107 for ADSC incurring events), the MPS will determine whether or not officers
have or can obtain the minimum retainability. For PCS selectio,ad#e 2.5and/orTable

2.6, and/or the ADSC(s) requirement stated in the event or PCS notification. Officers
(including noncareer officers) who have an indefinite DOS are considered as having
indefinite retainability. (Seearagraph 2.18for officers nonselected for promotion.) When
officers have an established DOS or approved retirement date, use that date to compute
retainability. NOTE: Expiration of an ADSC is not a DOS. Having or nearing 20 or more
years total active federal militapervice (TAFMS) is not the same as an approved retirement

date.

The assignment OPR (or other authority depending on the event) will include the

length of ADSC in the assignment transaction trailer remarks or in message notification, or
may reference thepalicable table and rule in AFI 38107 for computation of the ADSC by

HQ AFPC. Officers must be informed of the ADSC for an event or PCSpésegraph

2.33 PCS Noatification).

2.29.5.1.For PCS or other ADS@curring eventthe MPS will determine an officer's
retainability status. When officers have retainability (either because they have an
indefinite DOS, or when they have an established DOS or retirement date which satisfies
the minimum retainability) and:

2.29.5.1.1.Accept the PCS or event and the associated ADSC, then officers
acknowledge selection and the MPS advises the Assignment OPR of PCS notification
(seeparagraph 2.33 PCS Notification).

2.29.5.1.2.Want to decline the PCS, evemidZor associated ADSC, and:

2.29.5.1.2.1 Have an indefinite DOS. Then the MPS will advise the officer, that

he or she must sign and submit a request to establish a DOS or retirement date, if
eligible, according to the-7ay option provisions imparagraph 2.3Q Officers

who have retainability (including necareer officers) cannot simply decline a
PCS, an event, and/or the associated ADSC, and take no other action. Officers
who do not sign and submit an application requedtingstablish a separation or
retirement date within the prescribed timeframe accordingptagraph 2.30are
considered to have accepted the PCS or event and the associated ADSC. An
officer who receives an approved DOS orregtient date under-d@ay option
provisions may be directed to PCS or patrticipate in any event for which they have
the minimum retainability, or if the minimum retainability is waived, or

2.29.5.1.2.2. Have an established DOS or retirement date which iatgrehan

the retainability required, then they may, if eligible, request an earlier separation
date or retirement date. A request for earlier separation or retirement must be
submitted within 7 days of official notification of a PCS or event. The MHAIS wi
submit a reclama to the assignment OPR or event selection authority when an
officer requests an earlier separation or retirement date. Officers who are
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ineligible for earlier separation or retirement may be unable to avoid proceeding

on PCS or particigting in the event. When an officer with an established DOS or
retirement date is required to make a PCS or participate in an event which has an
ADSC, then the ADSC wil|l update to the
be made to serve any ADSC whiextends beyond their established DOS or
approved retirement date. These officers would separate or retire on the
established DOS or approved retirement date with a portion of an ADSC
unserved.

2.29.5.2.When officers do not have retainability and:

2.20.5.2.1. A ccept the PCS, event, and/or ADSC but have an established voluntary
DOS or voluntary retirement date (not a mandatory or involuntary DOS or retirement
date) and do not have the minimum retainability, the Contact Center will assist the
officer in determining if they are eligible to request withdrawal of their DOS
according to AFI 363207, Separating Commissioned Offices eligible to request
withdrawal of their retirement according to AFI -3803, Service Retirements
Officers who have a DO®hich is the result of expiration of a SPTC may be eligible

to execute an SPTC IAW AFI 38133. An officer is not permitted to execute an
SPTC if they have an involuntary or mandatory DOS. An officer who had an
indefinite DOS and then established a vtdup DOS or retirement date cannot elect

to execute an SPTC. These officers must request withdrawal of their DOS or
retirement date and, if approved, withdrawal reverts the officer back to having an
indefinite DOS. When officers are not eligible to witkwd their DOS or retirement
date or execute an SPTC, then the MPS will reclama the assignment selection.

2.29.5.2.2.Want to decline the PCS, event, and/or associated ADSC. When officers
(career or noitareer) have an established DOS or retirement datel@not have the

minimum required retainability for PCS or event, and/or do not want the associated
ADSC, they may refuse to obtain additional retainability (without prejudice) and the

MPS will reclama the selection. When an officer with an establish@® Or

retirement date is required to make a PCS or participate in an event which has an
ADSC, then the ADSC wil/l update to the o
made to serve any ADSC which extends beyond their established DOS or approved
retirement date. These officers would separate or retire on the established DOS or
approved retirement date with a portion of an ADSC unserved.

2.29.6. Enlisted Airmen. There are a number of actions prescribed by this instruction which
have a retainability opirement. The MPS will determine if enlisted Airmen do or do not
have the prescribed retainability; whether or not enlisted Airmen want to accept the action;
their eligibility to obtain additional retainability or decline to obtain retainability; what
adions enlisted Airmen must take in connection with acceptance or declination; schedule
enlisted Airmen for completion of those actions; and follggvto ensure completion within

the timeframe established for a particular action. Enlisted Airmen who igrblesland
desire to reenlist on their expiration of term of service (ETS) must not be en route PCS.
Enlisted Airmen who want to accept a PCS but want to delay obtaining PCS retainability are
processed according fmaragraph 2.29.6.8 Delay in obtaining retainability other than for
PCS may be requested as an exceptiopg@ergraph 1.5
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2.29.6.1.Enlisted Airmen (including FTA) who have retainability cannot refuse a PCS
or other action, except:

2.29.6.1.1.Enlisted Airmen eligible to request retirement undeday option
provisions (seeparagraph 2.30. Enlisted Airmen who request and receive an
approved retirement date underday option provisions may still be reged to make

a PCS, perform TDY, or participate in some other action depending on the amount of
retainability they have remaining up to their actual retirement date, or

2.29.6.1.2.When provisions exist to allow an enlisted Airman who has retainability
to refuse a specific actionFor example an enlisted Airman requests a voluntary
extension of OS tour and has the retainability to serve it, but after approval requests
the extension be canceled.

2.29.6.2.For enlisted Airmen whalo nothave retainabilityand want to obtain it, the
MPS will determine if they are eligible and assist them reenlistment or extension of
enlistment according to AFI 38606, Reenlistment in the United States Air Force
Retainability must be obtained within the time prescribedHeraction (se@aragraph
2.29.6.4. When Airmen are temporarily ineligible or are eligible but want to delay
obtaining retainability, the MPS will determine if the enlisted Airman meets any of the
delay conditions outlineth paragraph 2.29.6.8and Table 2.7. When enlisted Airmen
need additional retainability, but are ineligible to obtain it and/or when they do not meet
the criteria for approval of a delay, ththe MPS will reclama the selection.

2.29.6.3.For enlisted Airmen whdo nothave the retainability and do not want to obtain
it, the MPS will take action for career Airmen required garagraph 2.29.6.3.1and
paragraph 2.29.6.6 if applicable. For FTA, the MPS will take action required by
paragraph 2.29.6.3.2

2.29.6.3.1.Career Enlisted Airmen. When career enlisted Airmen need additional
retainability aad refuse to obtain it, the MPS will formally record their declination as
outlined in this paragraph, unless they are eligible and desire to request retirement as
shown inparagraph 2.30 When career enlisted Airmen assignedhie CONUS

(only) have 19 or more years total active federal military service (TAFMS) and are
eligible to request retirement, but instead choose to decline to obtain retainability, see
paragraph 2.29.6.6 Career enlisted Airen who decline to obtain retainability are
required to read the portions of AFI-2606, Reenlistment in the United States Air
Force and AFI 362502, Airman Promotion Program(electronic) pertaining to
ineligibility for reenlistment or extension of enlistmt and promotion ineligibility,

and sign an AF Form 964#£CS, TDY, or Training Declination Statemewithin 7
calendar days of being notified of the need for retainability (for PCS, also see
paragraph 2.33 PCS Notification). The AF Form 964 is filed in the electronic Unit
Personnel Record Group (UPRG). If a career enlisted Airman will not sign the AF
Form 964, the following statement will be entered on the AF Form 964 (front or
reverse), signed by the MPS (who counseledetilessted Airman), and filed in the

el ectronic UPRG: n(Grade, name, SSN) of
this document confirming his or her decision to decline to obtain retainability and
acknowledging he or she is ineligible for promotiorl aneligible to extend his or her

enl i st ment or reenl i sto Enlisted Ai r men
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prescribed retainability may be directed to participate in the event when the required
retainability is waived or in any event for which they haegainability, (from
assignment selection to current DOSJOTE: Enlisted Airmen who are not eligible

to request retirement at the time of PCS notification and who decline to obtain
retainability (which renders them ineligible for promotion or to furtertend or
reenlist) may still be permitted to retire if they will reach retirement eligibility before
the DOS they have as of the date of declination and they are otherwise eligible IAW
AFI 36-3203. If not eligible to retire, they will separate on thestablished DOS.

The MPS updates AAC 09. Semragraph 2.29.6.7to request withdrawal of
retainability declination. Career enlisted Airmen who are ineligible to obtain
retainability because of High Year of Tenure (HYT3}tretion (see AFI 36203)

will not be required to complete an AF Form 964 and will not be coded as having
declined to obtain retainability. When PCS is a mandatory movepaegraph
2.29.6.5

2.29.6.3.2.FTA. FTA whodecline to obtain retainability are required to sign an AF
Form 964 (except Section I, paragraph b does not apply to FTA, and Section I,
Career Motivation counseling is not required). If a first term Airman will not sign the
AF Form 964, the followingtatement will be entered on the AF Form 964 (front or
reverse), signed by the MPS (who counseled the Airman), and filed in the electronic
UPRG: A( Grade, name, SSN of FTA), has
his or her decision to declinetoabt n r et ai nabi lity. o6 Thi s
the enlisted Airman ineligible for reenlistment or promotion. The MPS updates ALC
L or 8 (as appropriate), with a DOA as the DOS prior to reenlistment (expires upon
reenlistment). Separagraph 2.29.6.7for limitations on withdrawal of declination
statement. When PCS is a mandatory movepaesggraph 2.29.6.5

2.29.6.4.The following events require retainability and prescribe action taken. For

PCS retainability and certain-place actions, the MPS will refer ftable 2.5 and/or
Table 2.6 Remember, do not require enlisted Airmen who are restricted from obtaining
minimum retainability due to High Year of Tenure (HYT) (see AFI3®3, Service
Retirementsto formally decline to obtain retainability.

2.29.6.4.1.PCS CONUS to CONUS. The MPS will conduct a retainability interview
and require Airmen to obtain retainability later than 30 calendar days after official
PCS notification. The 30 calendar day suspense is intended to give the MPS
flexibility in scheduling the retainability interview, not to allow enlisted Airmen 30
days to decide if they want to obtain retability or not. Seearagraph 2.29.6.8for
Airmen who desire to delay obtaining retainability. Process Airmen who decline to
obtain retainability IAWparagraph 2.29.6.3

2.29.6.4.2.PCS CONLS to OS. The MPS will conduct a retainability interview and
require enlisted Airmen to obtain retainability no later than 30 calendar days after
official PCS notification. Separagraph 2.29.6.8for enlisted Airmen who des to

delay obtaining retainability. When PCS is OS (either from the CONUS or from OS),
enlisted Airmen must have or obtain the retainability for at least the unaccompanied
tour length within 30 calendar days of PCS notification. Having accepted the PCS
and obtained retainability for the unaccompanied tour length, then enlisted Airmen
who subsequently elect and are approved to serve an accompanied tour, may require
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additional retainability for the longer accompanied tour length. Do not allow enlisted
Airmen to delay obtaining retainability for the unaccompanied tour while awaiting
processing for an accompanied tour. Enlisted Airmen have 15 calendar days after
concurrent travel approval to obtain retainability for the accompanied tour length or
to formallydecline. Se@aragraph 2.29.6.8for enlisted Airmen who desire to delay
obtaining retainability for the accompanied tour length.

2.29.6.4.3.PCS OS to CONUS. Enlisted Airmen must have retainability required by
Table 2.5before they will be provided an assignment from the OS area. Enlisted
Airmen must have or obtain retainability (including enlisted Airmen who must
reenlist or extend) or complete their declination no later than tel@pof the &"
month prior to DEROS (unless a delay is requested and approved to allow for
voluntary retirement application (not 7 day option), or reenlistment in an SRB AFSC
according toTable 2.7 rules 1 and 7) (separagraph 2.29.6.8. Enlisted Airmen

who do not have the retainability required for an assignment will be involuntarily
extended at their OS location until their DOS as showpairagraph 3.10.1 JFTR,

Vol I, Appendix Q andTable 3.12 Enlisted Airmen eligible to obtain retainability
will not receive an assignment under the retainability exception provisiohabiie

2.5 until declination ation has been completed. For enlisted Airmen who decline to
obtain retainability follow the procedures paragraph 2.29.6.3 Career enlisted
Airmen ineligible to obtain retainability because of HYT restrictions (see Al 3
3203, Service Retirementsvill not be required to complete AF Form 964 and will
not be placed in AAC 09, but will be provided an assignment when they have
retainability as outlined iffable 2.5

2.29.6.4.4.PCS OS to OfConsecutive OS Tour [COT]). Enlisted Airmen must
have or obtain at least 12 months retainability within 30 calendar days of the date
they sign their DEROS Option RIP to receive COT consideration. Delay in obtaining
these 12 months retainability will nbe granted. Upon selection for a COT, enlisted
Airmen must have or obtain the retainability for at least the unaccompanied tour
length within 30 calendar days of PCS notification unless a delay is requested and
approved according tparagraph 2.29.6.8andTable 2.7. Having accepted the PCS
and obtained retainability for at least the unaccompanied tour length, enlisted Airmen
who elect and are approved to serve an accompanied tour, may radditienal
retainability for the longer accompanied OS tour length. Enlisted Airmen have 15
calendar days after concurrent travel approval to obtain retainability to serve the
accompanied tour length, or formally decline paragraph 2.29.6.3(and serve the
unaccompanied tour length).

2.29.6.4.5.In-Place COT (IPCOT). Airmen must have or obtain the retainability for

at least the unaccompanied tour length within 30 calendar days unless a delay is
requested and approvedcaoding toparagraph 2.29.6.8and Table 2.7. Enlisted
Airmen who are currently serving an unaccompanied tour who elect to serve an
accompanied IPCOT may require additional retainability ferltimger accompanied

OS tour length. Enlisted Airmen have 15 calendar days after approval of an
accompanied tour to obtain retainability to serve the accompanied tour length.
Enlisted Airmen who receive an approved IPCOT who refuse to obtain retajnabilit
are not required to formally decline. The MPS will request the assignment OPR
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cancel the IPCOT when enlisted Airmen refuse to obtain retainability. Airmen must
have at | east 12 months retainability to
DEROS will be extended to match DOS if member refuses to obtain retainability
(within 30 calendar days) to meet the 12 month requirement.

2.29.6.4.6.0S Tour Extension. Enlisted Airmen must obtain retainability required
for voluntary extension of an OS tour witi30 calendar days after being advised of
approval of their extension request. Do not require enlisted Airmen who refuse to
obtain retainability to formally decline. The MPS will request the assignment OPR
cancel the OS tour extension when enlisted Airmefinse to obtain retainability.

2.29.6.4.6.1.Indefinite DEROS. Enlisted Airmen must maintain at least 8
months service retainability in order to keep an indefinite DEROS. Enlisted
Airmen who fail to maintain at least 8 months service retainability hale a
DEROS established which equals their DOS.

2.29.6.4.7.0ther Actions. For other actions which may require retainability (e.qg.,
TDY, training, enlisted Airmen erroneously assigned with less than the minimum
retainability, change in OS tour leng#tc.), the paragraph, attachment, or instruction
which describes the action or program will indicate the timeframe within which
retainability must be obtained and specify action to be taken in the event an enlisted
Airman refuses. Enlisted Airmen who wek to obtain the full prescribed
retainability for an action may, in many instances, be directed to complete the action
with the amount of retainability they haveEXAMPLE: An enlisted Airman is
selected for TDY of 179 days in length, but only has 12¢s d&tainability and
declines to obtain additional retainability. After the enlisted Airman has formally
declined to obtain the additional retainability, they can be directed to perform TDY
with the amount of retainability they do have.

2.29.6.5.Involuntary Separation of Enlisted Airmen Who Lack PCS Retainability.
Enlisted Airmen in a mandatory move PCS status (such as due to a force structure
drawdown) are subject to separation in lieu of PCS when the enlisted Airman is ineligible
or refuses to obtaithe prescribed amount of PCS retainability and the enlisted Airman
currently possesses less than 12 months service retainability (computed from RNLTD to
current DOS). Commanders may establish an earlier separation date (by memorandum to
Separations), unde¢he provisions of AFI 38208, Administrative Separation of Airmgn

when the enlisted Airman can no longer be used effectively based on the mission
drawdown.

2.29.6.6. Retainability Declination, Enlisted Airmen With 19 Years TAFMS or More.
When CONUSassigned enlisted Airmen (only) have 19 years or more TAFMS as of the
month and year of PCS naotification, and lack the minimum required PCS retainability
and decline to obtain it, then the AF will establish an involuntary DOS for them as shown
below. Withaawal of declinations will not be considered after an involuntary DOS has
been established. This process does not apply when enlisted Airmen have less than 19
years TAFMS as of PCS notification month and year fsgagraph 2.29.6.3.)1. This
provision is not intended to deny enlisted Airmen retirement. It does not apply to enlisted
Airmen with less than 19 years TAFMS as of the month and year of PCS notification.
The intent is to preclude enlisted Airmen who were elggtb elect retirement in lieu of
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PCS, but who declined instead to obtain PCS retainability, from remaining on active duty
for a prolonged period of time waiting to retire upon their normal DORTE: An
involuntary DOS established under this provisioma an approved retirement date.
Enlisted Airmen who get an involuntary DOS this way must still apply for and receive
approval to retire. Failure to request retirement may result in separation upon DOS
without benefit of retirement.) An involuntary DOS mot established when declination

of retainability is other than for PCS, such as TDY, training, or some other reason.
Enlisted Airmen will have an involuntary DOS established which is either the last day of
the 6th month following PCS notification, dret latest date among the following:

2.296.6.1The | ast day of the month in which ¢
TAFMS (but not less than 6 months from PCS notification).

2.29.6.6.2.The last day of the month in which an ADSC expires.

2.29.6.6.3.When assigned to a CONUS maximum tour, the last day of the month of
the DOA.

2.29.6.6.4.When enlisted Airmen are surplus due to base closure, unit deactivation,
AFSC overage, or similar circumstances, the DOS is the last day of the month
Airmen can be déctively used at their current station. The assignment OPR
determines this date considering such factors as whether or not the enlisted Airman is
filling a valid manpower authorization, etc.

2.29.6.6.5.When enlisted Airmen meet the criteria outlinedwad the MPS will
record declination as required paragraph 2.29.6.3.1and update the PDS with

AAC 009. Reclama the assignment wusing rec
remarks indicate enlisted Airman has 199 @ me year sé6 TAFMS. |t
to use any other reclama code reason.

retainability declination for enlisted A

reclama is by message. Address the message to the assigdRRntwith an
information copy to HQ AFPC/DPAA5 for SMSgt and below. For CMSgts
(including selects), address the reclama message to AF/DPE. AF/DPE or DPSOR in
coordination with DPAAS5, will determine and update the involuntary DOS, and
notify the MPS by mesage .

2.29.6.7.Enlisted Airmen Requests to Withdraw Retainability Declination Statement.

2.29.6.7.1.Career Enlisted Airmen. Declinations by career enlisted Airmen described

in paragraph 2.29.6.6(more than 19 years TAFS) may not be withdrawn. For

other career enlisted Airmen, the MPS will send requests, which must include the unit
commander 6s recommendat i Tabe 1.2t d\pprovialeof as si g
withdrawal is based on manningi t he career enlisted Air ma
withdrawal submitted in conjunction with retraining are processed according to AFI
36-2626,Airman Retraining Program

2.29.6.7.2.FTA. Declinations by FTA may not be withdrawn and declination
renders tbm ineligible to apply for any seifitiated PCS action. However, FTA
may reenlist without obtaining approval to withdraw their declination statement.
After reenlistment, the record of previous declination by FTA is deleted.
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2.29.6.8.Enlisted Airmen Rtainability Delays. The MPS Commander may authorize an
extension of the suspense date by which enlisted Airmen must have additional
retainability for the reasons shown Tirable 2.7, Enlisted Airman PCS Retainability
Suspese Delay. Pay particular attention to the notesTable 2.7 as they contain
additional special instructions and limitations for each category of delay. Delay in
obtaining retainability is intended as a tool to accommodabsted Airmen who have
accepted an assignment (within certain limits). Approval of delays must be judiciously
applied since they can have a negative impact on a gaining unit if the individual granted a
delay later declines to obtain retainabilitielays must not expose the government to

the risk of PCS allowances being used for which Airmen do not have sufficient
retainability Delay is not authorized for the purpose of allowing enlisted Airmen more
time to consider accepting a PCS. Delay for ammgioteason or period of time requires
approval of an exception to policy pearagraph 1.5 The MPS Commander may
delegate authority to approve authorized delays to a section chief. Any delay must be
approved within the originaktainability suspense period established for a particular kind

of PCS or action. A delay of the retainability suspense is not a waiver to the amount
(length) of retainability required.

2.30. Seven Day Option.The options extended to officers to requeirement or separation

and for enlisted to request retirement, in connection with selection for certain events, are not the
same. There are some similarities and certain special provisions and restrictions apply to both.
The areas which are similareaaddressed below followed by separate paragraphs explaining the
options for officers and those for enlisted.

2.30.1. Special Provisions and Restrictions. There are a humber of special provisions and
restrictions which apply to the-day option. The fdbwing apply to both officers and
enlisted, unless indicated otherwise.

2.30.1.1.Normal separation and retirement criteria apply when a signed request for
separation or retirement is datbdforean ASD for PCS or selection date for training.

Any reques for separation (officers only) or retirement (officers and enlisted) must be

under ?day option when a signed request for separation or retirementgartieedate or

afteran ASD for PCS or selection date for training. The fact an Airman was not aware

had not been officially notified of selection does not change the fact they had been
selected on or before the date of their separation or retirement request. Use the previous
rule to determine which acti on forsspamatfoi i ci al
or retirement and selection for PCS or training occur at about the same time. The MPS

will reclama (pemaragraph 2.46for enlisted andaragraph 2.30.2.4for officers) and

advisethe assignment OPR the Airman applied for separation or retirement prior to
selection when the Airmandés request for v
selection for PCS or training and the Airman does not want the assignment or training.
Howeve, if the Airman wants to accept the PCS or training, then they must submit a
request to withdraw their separation or retirement request within 7 calendar days of
official notification of selection for PCS or training. The decision to approve or
disapproe the withdrawal request will be based upon the best interest of the Air Force.
When an Airmanés request for separation o
voluntary provisions but they had an ASD prior to the date of their request, then the
reason ér their separation or retirement request will be changed by AFPC retirements or
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separations office to reflect it as being submitted undeay7option provisions. -day
option rules apply in determining the separation or retirement date in this case.

2.301.2. An Airman is not required to request separation or retirement undey 7
option provisions if they do not desire to participate in the event or incur the associated
ADSC when the instruction governing an education or training event contains siqgumovi

to allow Airmen to decline attendance (with or without prejudice). If there are no
provisions in the prescribing instruction allowing an Airman to decline (with or without
prejudice), then-day option provisions apply.

2.30.1.3. Airmen who elect gearation or retirement remain eligible for any PCS, TDY,

or training for which they have sufficient retainability or when the retainability
requirement is waived. Airmen directed to participate will be assigned the ADSC for the
event, but will not be made serve beyond their DOS or retirement date. In such cases,
Airmen separate or retire with a portion of the ADSC unserved. An ADSC will not
involuntarily extend an established DOS or retirement date.

2.30.1.4. Airmen applying for separation or retiremt under fay option provisions

may not request a separation or retirement date earlier than the minimum dates allowed
for normal voluntary separation or retirement requests. Similarly, if the AF seeks to
establish a separation or retirement date edHen the Airman requests, the date will not
normally be earlier than the minimum authorized by separation or retirement instructions.
Airmen selected for PCS, TDY, or training who have an established DOS or retirement
date may request an earlier DOSretirement date under-day option provisions, if
eligible, but not earlier than the minimum authorized by separation or retirement
instructions.

2.30.1.5.Airmen who establish a separation or retirement date undkay 7option
provisions who later decidbey do not want to separate or retire may request withdrawal

of the approved date through separation or retirement channels. AFPC separation or
retirement office will route the request to the assignment OPR for consideration.
Requests for withdrawal aret automatically approved. The assignment OPR will make

a recommendation of approval or disapproval based on manning and the overall best
interests of the AF. Semaragraph 2.30.1.10.Zor guidance on-tay option subequent

to withdrawal.

2.30.1.6. During the period of time between establishment of an ASD and notification of
actual PCS selection, if an Airman desires to request separation or retirerdent, 7
option provisions apply. Normally, notification of esiabment of an ASD or
notification of nomination for assignment does not require an Airman to request
separation or retirement within 7 calendar days, unless the ASD or nomination
notification states otherwise.

2.30.1.7.Officers. Under 7day option provi®ns, officers serving on an SPTC may not
establish a separation date earlier than the expiration date of their contract, however,
officers may establish an earlier retirement date, if eligible.

2.30.1.8.Enlisted. Under-tay option provisions, enliste&irmen serving an enlistment
contract may not establish a separation date earlier than the expiration date of their
contract, however, enlisted Airmen may establish an earlier retirement date, if eligible.
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2.30.1.9.Enlisted Airmen who elect retiremenhder #day option provisions are not
eligible for promotion. Enlisted Airmen selected for promotion before they submit a
retirement application under-day option may not withdraw the retirement to accept
promotion.

2.30.1.10.The 7*day option provisioado notapply in the following circumstances:

2.30.1.10.1.The move is in conjunction with an Airman being accessed for entry on
active duty or an Airman recalled to active duty.

2.30.1.10.2.An Airman with a DOS or retirement date established péay/option
provisions who then requests and receives approval to withdraw tdey @ption

DOS or retirement date, is not authorized-day option in connection with the first
event following approval of withdrawal when selection is within 12 months of the
date of approved withdrawal. When selection for the first event is more than 12
months following the date of approval of withdrawal, the Airman may exereiksg 7
option provisions, if eligible.

2.30.1.10.3.An Airman has departed on PCS whether orthey have arrived at the
new duty station.

2.30.1.10.4.The move is under authority of an instruction other than this one, for
example, PCS in a patient status, prisoner status, for court martial, for administrative
proceedings, etc., (ség¢tachment 22).

2.30.1.10.5.Airmen restored to active duty, or reinstated on active duty following
action under the Air Force Board for Correction of Military Records (AFBCMR)
process.

2.30.2. Officers. Officers with an indefinite OS selected for PCS, education, training, an
ADSC-incurring event, or who have an ASD, who do not want to participate in the event
and/or do not want the associated ADSC, if eligible as outlined below dradbia 2.9 must

submit a request for separation IAW AFI-3807, Separating Commissioned Officex

request for retirement IAW AFI 38203, Service RetirementsOfficers may be directed to
participate in the original event, or may be selected for another event fdn thielg have
retainability or when the retainability requirement is waived, even though a DOS or
retirement date is requested or established undieyyoption provisionsThe ADSC for an
event will be updated t o o fnkome @ases, duchraswherr d s
a requested separation or retirement date is approved and officers are directed to participate
in the event anyway, they would separate or retire on the approved date with a portion of the
ADSC not servedOf f i cer s 6 questpvél bhe subnotted ta the MPS within 7
calendar days or retirement requests must be signed and submitted via VMPF within 7
calendar days of official PCS notification or event notification .ddddficers notified of an

ASD are not required to requesstparation or retirement within 7 calendar days of the event
notification date; however, the rest of thal&y option provisions apply during the period
between establishment of an ASD and up to 7 calendar days following official notification of
selectionfor PCS. Officers who fail to submit a request to establish a DOS (through the
MPS) or retirement date within 7 calendar days via VMPF are considered as having accepted
the event and the associated AD&Xficers who have an established DOS or retiremat# d

at the time of official PCS notification or event notification, if eligible, may request an earlier
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DOS or retirement date. Officers who have an established DOS or retirement date based on

expiration of an ADSC and their current DOS or retirement gaggeater than the ADSC
they would incur for the event for which selected, have no options underdhg @ption
provisions. The following eligibility requirements shownTiable 2.9are further explained
below.

2.30.2.1 Officers who have 19 or more years TAFMS as of the event notification date
(month and year) or establishment of an ASD may apply for retirement. Officers in the
grade of LtCol and below with less than 19 years TAFMS with no ADSC or an ADSC
which will expire before they reach 20 years TAFMS will be authorized to request a
retirement date in lieu of an additional ADSC if that additional ADSC would extend

beyond the date the officer reaches 20 years TAFMS.

2.30.2.2.The date of separation or date of mtment officers are eligible to request
under ?day option provisions varies depending on their grade, whether serving OS or in
the CONUS, if they have been notified of establishment of an ASD based on
vulnerability for involuntary PCS selection and whetbernot they have an unserved
ADSC on the requested separation or retirement date. Officers may not request a
separation or retirement date which is before the expiration of an ADSC, except as an
exception to policy IAWparagraph 1.5. Officers with no ADSC (and those with an
ADSC which will expire before the requested date of separation or retirement) may
request a separation or retirement date which is no later than the first day of"the 12
month following their ASD (molyr) ot* day of the  month following official event
notification (mo/yr), except:

2.30.2.2.1.0fficers with an indefinite DOS selected for PCS, education, training, an
ADSC- incurring event, and those who have an ASD who are assigned in the CONUS
who havean ADSC greater than that which they would incur for the event which
selected are not eligible to execute-day option.

2.30.2.2.2.0fficers assigned OS must request a separation date to coincide with their
DEROS (month/year) or must request a retirenaite which is the first day of the
month following DEROS, if otherwise eligible to separate per AFB367, or retire

per AFI 363203. Officers who want to separate or retire after present assignment but
the date they desire is after their current DER@ust request a voluntary extension

of OS tour to satisfy the requirement to separate upon DEROS (month/year), or retire
on the first day of the month following DEROS (as extended). This extension must
be completed before establishment of an ASD as showable 2.8andparagraph

2.31 Once an ASD has been established, officers who desire to separate or retire on a
date other than authorized above must request an exception to polgarpgraph

1.5. This includes requests for curtailment to facilitate retirement prior to the first day
of the month following the original DEROS month. Officers who have an ADSC
beyond their DEROS must either request an extension of(3&s outlined above

so their ADSC is completed as of the requested separation or retirement date, or they
may request an exception to policy. Approval of a DOS beyond current DEROS may
result in involuntary extension of DEROS to match the establishediD®& officer

lacks retainability to receive a CONUS assignment {sd#e 2.5. Officers are not
required to request separation or retirement within 7 calendar days of being notified
of an ASD; however, the rest of theddy option provisions apply during the period
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between establishment of an ASD and up to 7 calendar days following official
notification of end assignment. Requests submitted more than 7 calendar days after
official notification of end assignment must bebsutted as an exception to policy
perparagraph 1.5 Because officers must separate or retire in conjunction with their
DEROS, officers who have an indefinite DEROS who want to separate or retire after
present assignment must vegt a specific DEROS be established as outlined in
paragraph 3.8.5 The request to establish a DEROS and the separation or retirement
request should be submitted together when the requested DEROS results in an ASD
being estalished.

2.30.2.2.3.For officers serving on a CONUS maximum stabilized tour (AACs 46 and
50), officers cannot request a separation or retirement date earlier than the minimum
authorized in separation and retirement instructions. For officers completing a
CONUS maximum stabilized tour (AACs 46 and 50), an ASD is established as shown
in paragraph 2.31andTable 2.8 Officers are not required to request separation or
retirement within 7 calendar daysf being notified of establishment an ASD;
however, the rest of the-day option provisions apply during the period between
establishment of an ASD and up to 7 calendar days following official notification of
end assignment. After establishment of an A8flicers are limited with regard to

the latest separation or retirement date they may request. If otherwise eligible per
AFI 36- 3207, officers serving on a CONUS maximum stabilized tour may request a
separation date not earlier than the first day ef nionth following completion of

their longest ADSC or not greater than their availability date (month/year). If
otherwise eligible per AFI 38203, they may request a retirement date which is no
earlier than the first day of the month following completidriheir longest ADSC or

no greater than the first day of the month following their availability date. Officers
who want to separate or retire after present assignment but the date they desire is after
their DOA, must request a voluntary extension obititeed tour to satisfy the
requirement to separate upon DOA (month/year), or retire on the first day of the
month following DOA (as extended). This extension must be completed before
establishment of an ASD as shownTiable 2.8andparagraph 2.31 Once an ASD

has been established, officers who desire to separate or retire on a date other than
authorized above must request an exception to policyppexgraph 1.5 Officers

who have an ADSC beyond their DOA must either request an extension of DOA as
outlined above so their ADSC is completed as of the requested separation or
retirement date, or they may request an exception to policy. Prior to establishment of
an ASD offcers, who desire to separate or retire, may request separation according to
AFI 36-3207, or retirement according to AFI-3203.

2.30.2.2.4.For officers notified of establishment of an ASD based on vulnerability
for PCS selection and who are currenthgigsed OS, se@aragraph 2.30.2.2.2
above. For officers assigned in the CONUS who are currently serving on a CONUS
maximum stabilized tour, seearagraph 2.30.2.2.3above. For all otheofficers
currently assigned in the CONUS, when notified of establishment of an ASD
according toparagraph 2.31and Table 2.8 based on vulnerability for involuntary
PCS selection, the following plies. Officers are not required to request separation
or retirement within 7 calendar days of being notified of an ASD; however, the rest of
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the #day option provisions apply during the period between establishment of an ASD
and up to 7 calendar days ltsving official notification of end assignment. After
establishment of an ASD, officers are limited with regard to the latest separation or
retirement date they may request. The earliest date they may request varies depending
on whether they are assign€aS, to a CONUS maximum tour or a CONUS
assignment other than a maximum tour. Officers may not request a separation or
retirement date which is before the expiration of an ADSC, except as an exception to
policy IAW paragraph 1.5 Officers with no ADSC (and those with an ADSC which

will expire before the requested date of separation or retirement) may request a
separation or retirement date which is no later than the first day of the 12th month
following event notification. Officey who have an ADSC greater than that which
they would incur for an event for which selected are not eligible to executtag 7
option. Once an ASD has been established, officers who desire to separate or retire
on a date other than authorized above nresjuest an exception to policy per
paragraph 1.5 Prior to establishment of an ASD, officers who desire to separate or
retire, may request separation according to AFB367, or retirement according to

AFI 36-3203.

2.30.2.3. Officers are authorized an additional opportunity (secoddy’ option period)

in which to request separation or retirement, if eligible, when a change in assignment data
results in a greater ADSC (greater meaning an ADSC of longer length than originally
acepted), or whenever the end assignment changes before the officer departs on PCS.
For example if an officer originally accepted a PCS ADSC of 24 months but then
training is added increasing the length of the ADSC from 24 months to 30 months, this is
a grater ADSC. In this example it is appropriate to afford the officer a secalay 7
option period. Another example is an officer originally accepted an ADSC for PCS of 24
months but then the RNLTD is delayed by 3 months. Basepgaoagraph 2.30.2.3.1

below, this officer would not be afforded an additionalag option opportunity because

the 24 month ADSC for PCS was not greater than the original length of the ADSC. (Itis
true, however, that the 3 month delay of RNLTD Vdodelay when the 24 month ADSC
would start and when it would be completed.) In still another example, an officer
accepted a CONUS to CONUS PCS to Randolph AFB and the associated ADSC for a
PCS. Then the assignment was changed to Wash, D.C. (but tHe détig¢ PCS ADSC

was the same). This officer would be afforded a secoeddy7option because of the
change of end location (even though the length of the PCS ADSC was the same).

2.30.2.3.1.Normally, a second-day option period isot authorizedvhen he event

start date or RNLTD is delayed due to unforeseen circumstances and the length of the
ADSC originally accepted (as explained above) is not greater (longer in length).
However, such delays, in turn, can cause delay in the ADSC completion date.
Therefore, when the start date or RNLTD is delayed 181 days or more, an officer may
request a secondday option period as an exception to policy paragraph 1.5

The decision whether or not to approve the seceddy/option regest will be made

on a caséy-case basis.

2.30.2.3.2.A second 7day option period isnot authorizedwhen a change of
assignment data or change of end assignment is the result of approval of an officer's
request for the change.
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2.30.2.4. An officer signsand submits a separation or retirement application undery7
option provisions via the vMPF. If an exception to policy is being requested,
AFPC/DPSOR or AFPC/DPSOS will notify HQ AFPC/DPAPP and indicate what
exception is being requested. For coloneislgding selects), AFPC/DPSOR or DPSOS
will notify AF/DPO only. If an exception to policy is also being requested, that
exception will also be stated in the notification. Upon receipt of the retirement or
separation request, HQ AFPC/DPAPP will coordinaith the assignment OPR and
make a recommendation to AFPC/DPSOR or DPSOS.

2.30.3. Enlisted Airmen selected for PCS, TDY, or training (PCS or TDY), who do not want
to participate in an event may elect to request retirement unday Ddption provisions.
Enlisted Airmen who elect to retire are ineligible for promotion consideration and are
ineligible for extension of enlistment or reenlistment, except as authorized per AB0B6

in conjunction with a request for retirement. Aside frordal option provi®ns, enlisted
Airmen who do not have the minimum required retainability for the event or the associated
ADSC may be eligible to decline to obtain retainability as outlinegharagraph 2.29
Enlisted Airmen fall into four majacategories as shown below:

2.30.3.1.Enlisted Airmen who have retainability and am®t eligible to request
retirement IAW the criteria below anfiable 2.9 have no options (underday option
provisions) which allow therto refuse or decline to participate in an event.

2.30.3.2.Enlisted Airmen whalo nothave retainability and are not eligible to request
retirement IAW the criteria below anBiable 2.9 are not eligible under-day option
provisions, but can decline to obtain retainability as outlingehimgraph 2.29 0

2.30.3.3.Enlisted Airmen whodo not have retainability and are eligible to request
retirement IAW the criteria below and ifable 2.9 (specifically, those who meet the
criterion of having 19 or more years TAFMS as of official PCS natification and are
assigned in the CONUS [only]) but who decline to obtain PCS retainability instead of
requesting retirement, will bprocessed as outlined paragraph 2.29.6.3.1 and an
involuntary DOS will be established according fmaragraph 2.29.6.6 After
establishment of an involuntary DOS, Airmen may elect torerediarlier than the
involuntary DOS, if otherwise eligible, but may not retire later than their involuntary
DOS. An involuntary DOS is not an approved retirement date. Enlisted Airmen must
still apply for retirement and meet the retirement eligibilityuieements as shown in AFI
36-3203.

2.30.3.4.Enlisted Airmen who do, ato not have retainability and are eligible to request
retirement IAW the criteria below and rable 2.9 within 7 calendar days of official

PCS notfiication (month and year) and want to request retirement must submit a request
for retirement, if otherwise eligible IAW AFI 38203. Enlisted Airmen must ask for a
retirement date that is within their current enlistment, or current enlistment as ektende
When an enlisted Airman's current DOS is before a requested retirement date authorized
by 7-day option provisions, enlisted Airmen may submit a request for extension of
enlistment along with their retirement request. IAW AFI-ZB®6, the period of
extension may not be longer than necessary to allow retirement on the requested date and
may not exceed 12 months. The following additional instructions apply:
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2.30.3.4.1.Assigned in CONUS. Enlisted Airmen who are eligible to retire (20 years
TAFMS or moe), or who will reach retirement eligibility within 6 months following
notification, may request a retirement date not later than the first day of the seventh
month following PCS notification. Do not count the notification month. If eligible,
an earlierretirement date may be requested as authorized in ABRBB. As an
exception to the latest retirement date permitted above, enlisted Airmen who will
reach retirement eligibility within the 7 to 12 month period following PCS
notification may also requesttirement, but are restricted to requesting a date which
is not later than the first day of the month following the month in which retirement
eligibility is reached.

ExampleA: An enlisted Airman who tes 19years and 6 months TAMS, or more,
as of PCS motificaion in Feb 2008may request aretirement date not later than 1 Sep
2008.

ExampleB: First. Anenlisted Airman who tes 19years and 3 months AFMS as of
PCS notficaion in Feb 2008 may request aretirement date not later than 1 Dec
2008. In thisinstarce, the enlisted Airmané TAFMSD is Nov 1988 and retirement
eigibility is readied in Nov 2008. Enligd Airman mustretire on thefirst day of the
monthfollowing themonth in whch retirement €li gibili ty is reached.

Seoond. In the case of an enlisted Airman with 19 years TAFMS as of PCS
notificaion (for exanple TAFMSD in Feb 1989and notfied of PCS seledion in Feb
2008) who will reach retirement eligibility in the 12" month following PCS
notification, the enlisted Airman may request aretirement date not later than 1 Mar
200. In this inséince only, snce the enlisted Airman mustretire on the first day of
the month following the month in which retirement €ligibility is reached, then
retirement is authaized onthefirst day of the 13" PCS natificaion. month following

2.30.3.4.2.Assigned OS. Enlisted Airmen must request a retirement date which is the
first day of the month following DEROS, if otherwise eligible to retire on that date
per AFl 363203, Service RetirementEnlisted Airmen whowant to retire after
present assignment but the date they desire is after their current DEROS, must request
a voluntary extension of OS tour to satisfy the requirement of retiring on the first day
of the month following DEROS (as extended). This extensmst be completed
before establishment of an ASD as showiiaible 2.8andparagraph 2.31 Once an

ASD has been established, enlisted Airmen who desire to retire on a date other than
the first day of the month following DEROS must request an exception to policy per
paragraph 1.5 Enlisted Airmen who have an ADSC beyond their DEROS must
either request an extension of DEROS as outlined above so their ADSC is completed
asof the requested separation or retirement date, or they may request an exception to
policy (with waiver of ADSC). Seven day option provisions apply during the period
between establishment of an ASD and up to 7 calendar days following official
notification of end assignment. Requests submitted more than 7 calendar days after
official notification of end assignment or requests from enlisted Airmen who do not
meet the eligibility criteria must be submitted as an exception to policy per
paragraph 1.5 Because enlisted Airmen must retire in conjunction with their
DEROS, Airmen who have an indefinite DEROS who want to retire after present
assignment must request a specific DEROS be established as outlpaddgraph
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3.8.5 The request to establish a DEROS and the retirement request should be
submitted together when the requested DEROS results in an ASD being established.

2.30.3.4.3.Completing a CONUS Maximum Stabilized Tour. Enlisted Airmen
completing aCONUS maximum stabilized tour (AAC 50) who desire to retire after
present assignment and who are otherwise eligible to retire per AB2E%H must
request a retirement date which is no greater than the first day of the month following
the maximum tour da of availability. Retirement eligible enlisted Airmen may apply

for retirement while serving a maximum tour as long as requested retirement date is
on or after the first day of the month in which their longest ADSC is completed. An
ASD is established ashown inTable 2.8 and enlisted Airmen are limited after
receiving an ASD in the retirement date they may request, unless they request an
exception to policy. Enlisted Airmen who are not eligible to retire on the tour
comgetion date, but will be eligible for retirement within the-i@nth period
following official PCS notification, may apply for retirement if the requested date is
not later than the first day of the month following the month in which retirement
eligibility is reached. Enlisted Airman reaching retirement eligibility within 12
months of DOA must request an extension of the maximum tour to coincide with
requested retirement approximately 12 months prior to current DOApégeagraph
2.15.7.4.2.JandAttachment 16). A request of an extension of DOA to coincide with
requested retirement date outside the CONUS Mandatory Movedlitienevill be
processed as an exception to policy IA&fagraph 1.5

2.30.3.5. Enlisted Airman applying for retirement via the vVMPF sfvice applications

do not have to complete a declination nor is a reclama of the assignment required. The in
system retirement application (with the sea for retirement as special program ID code
"72") serves as the reclama and automatically updates AAC 09. HQ AFPC/DPSOR will
separate the exception request and forwarded it to HQ AFPC/DPAPP for a
recommendation on the exception to policy. If the reteenrequest is disapproved, the
Airman complies with the assignment instructions. If the retirement request is approved,
an assignment cancellation is automatically generated to the Contact Center, MPS,
enlisted Airman and the assignment OPR.

2.30.3.6.Second 7Day Option. Enlisted Airmen are authorized an additional
opportunity (second-day option period) in which to request retirement, if eligible, when
notified of a change of end assignment before departure on PCS, or when a change of
assignment dataequires additional retainability. When additional retainability is
required and enlisted Airmen are not eligible to request retirement, enlisted Airmen who
do not have the additional retainability may be eligible to decline to obtain retainability
per paragraph 2.29 Enlisted Airmen who are not eligible to request retirement and
enlisted Airmen who have the additional retainability have no options urdiey @ption
provisions. An additional-day option period iiot authoriedvhen the change of end
assignment or change in assignment data was the result of an enlisted Airman's request
for the change. Following are some examples:

Example A: An enlisted Airman was notéligible to retire in lieu of PCS when
originaly seleded If the end assgnmen location changes and since origina
seledion theenlisted Airman has become €eligible to retire in lieu of PCS then the
enlisted Airman may request retirement when notfied of the change of end
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assgnment, whether or not they have retainability for the change is nat afador.

Example B: An enlisted Airman had or obtained retainability when originaly
selected for PCS and was not tlen and is not noweligible to request retirement uncer
7-day option povisions. TheRNLTD is delayed for 3 monthsthe Airman dces not
have the addtional retainability required and refuses to obéin it. This enlisted
Airman could; however, dedine to obtin retainability and then a decision would
have to be made if the RNLTD should revert bad, retainability waived, or the
assgnmert cancded.

2.31. Assignment Selection Date (ASD)The ASD is used in several ways. It may be the date

an officer or enlisted Airman is selected by name for assignment by the assignment OPR, or it
may be the date the assigemh process begins in order to reassign an officer or enlisted Airman

on a scheduled future date (such as upon DEROS, tour completion date from a CONUS
maximum stabilized tour, the date Airman will become surplus, and so on), OR it may be the
date when awfficer (only) is identified by the assignment OPR as vulnerable for PCS selection.
Table 2.8 Determining Assignment Selection Date, shows the reasons and specific dates when
an ASD is established. When an Airman gets atoraatic ASD based on a schedule or an

of ficer (only) gets an ASD based upon vul ner
official ASD. For officers, an automatic ASD will be superseded by a vulnerability ASD. The
PDS transaction or message paing an Airman an end assignment may cite a different date as

the ASD. When this happens, the date shown as the ASD in the message or transaction may be
either the date the Airman was matched to the assignment, or it may be the date the transaction
was uplated; but it is not the official ASD. When the assignment OPR approves a change of
DEROS, change of date of availability, etc., and an ASD was established, the assignment OPR
must review and manually change or cancel the ASD, as appropriate.

2.31.1. Following is a general example of how an automatic ASD works. For this example,
we'll use an enlisted Airman assigned OS; however, the concept is similar for officers.
Approximately 9 months in advance, enlisted Airmen with a date eligible for return from OS
(DEROS) in a given month are identified. An ASD is automatically established based on the
DEROS (month and year). In this case, establishment of an ASD does not mean the enlisted
Airman has been selected for a specific assignment. What it means ssgmeesnt of an
individual will occur based on a firm future date and the ASD is the date the assignment
process (or assignment "cycle") begins. Once the cycle begins, enlisted Airmen must be
limited in the actions they are allowed to take (such as, ertensicurtailment of DEROS,
change of CONUS maximum tour completion date, etc.) similar to enlisted Airmen actually
selected for PCS. Next, name selections are made to replace enlisted Airmen on their
DEROS (or maximum tour completion date, and so on)esé&lselections are from enlisted
Airmen assigned in the CONUS or OS (for consecutive OS assignments). Then, the
projected vacancies created by these name selections are prioritized (along with other
existing vacancies) and OS returnees are then matchelll ai or a percentage of the
vacancies. In this example, the "cycle" is complete when the OS returnee is matched to a
specific assignment location; however, as you can see, it starts with the ASD. Remember,
for officers, an automatic ASD (generategdDEROS or tour completion) will be superseded

by a vulnerability ASD.

2.31.2., Airmen may not request an assignment, deferment from reassignment, separation,
retirement, or other action which would render them ineligible for assignment on or after
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estatishment of an ASD, except as an exception to policy |lA®agraph 1.5 and as
follows:

2.31.2.1. Officers. Request foretirement or separationnder 7#day option provisions,
seeparagraph 2.3Q Seva Day Option.

2.31.2.2.Enlisted. Request faetirementunder 7day option provisions, seeragraph
2.30 Seven Day Option.

2.31.2.3.Request for reassignment or deferment under humanitarian provisions or the
EFMP as authazed inAttachment 25.

2.31.2.4.Request for separation for convenience of the government or hardship,
including pregnancy (see AFI 3207 for officers and AFI 38208 for enlisted).

2.31.2.5.Request for deferment fmo reassignment based upon pregnancy as authorized
in paragraph 2.39

2.31.2.6.Request submitted under sole surviving son or daughter provisions as
authorized iPAttachment 11

2.31.2.7.Hosile fire or imminent danger area deferment for family members as
authorized inAttachment 6.

231.28.Rel ease from assignment t o a family
Attachment 6, oras an aircrew member as authorized\timchment 9.

2.31.2.9.Request for separation based on conscientious objector status per2¥I48B6

2.31.2.10.Request from a commander for operational deferment as authorized in
paragraph 2.15.4

2.31.2.11.Request for release from assignment as a Medal of Honor recipient or
candidate as authorizedparagraph 3.12

2.31.2.12.Request for change of assignment or cantefla based upon equal
assignment opportunity provisions as outlineganagraph 2.3

2.31.2.13.Request to be released from voluntary OS PCS selectigrapegraph 2.12
2.32. Assignment Preferencs. For military couples, also sédgtachment 8.
2.32.1. Officers:

2.32.1.1.Colonels (including selects) make their personal assignment preferences known
primarily through their senior rater and chain of command. @mfishould ask their
senior rater for advice on their next assignment and consider that advice carefully.
Officers may also call AFSLMO (AF/DPO) and/or MAJCOM (or equivalent) senior
officer manager to express their assignment preferences. While am'offieferences

will be considered, there is no guarantee the next assignment or location will be to a
preferenceultimately the next assignment will be determined by the needs of the AF.
(NOTE: Assignments for judge advocates are managed by AF/JAX.)

2.32.1.2. Lieutenant colonels and below (excluding judge advocate officers) make their
personal assignment preferences known through the use of the Airman Development
Program (ADP). The officeréds commander al s
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fortheof fi cer6s next assignment . Commander
the ADP will not be accepted by the assignment OPR withouitiachment 17
provides essential information to enable officers to understaddarticipate in the AF
Assignment System (AFAS).

2.32.2. Enlisted.

2.32.2.1.CMSgts (including selects) volunteer for assignments advertised on EQUAL
Plus (seeAttachment 16) by notifying their assignment NCO at tl@hiefs' Group.
Notification can be via telephonenaail, data fax, or electronic message.

2.32.2.2.SMSgt and below use the ssHrvice assignment preference application
available through the vMPF to record CONUS or OS assignment preferences. To
enhare the chance for selection to a desired location, the EQUAL should also be used
(seeAttachment 16). Airmen desiring to update their preferences should log onto the
VMPF and select the sedervice actions, under Assigents.

2.32.2.2.1.Enlisted Airmen volunteer for special duty assignments (SDASs) via AMS
by update of the SDA job number from the EQURIus ad (sedttachment 16).
Enlisted Airmen are limited in volunteering for onlyo#e SDAs which appear as ads
on EQUAL-Plus. In addition to this electronic application some SDAs also require a
hard copy application. The requirement for a hard copy application will be reflected
in the EQUAL:Plus ad.

2.32.2.2.2.Each enlisted Airmansiindividually responsible for the currency and
accuracy of his or her assignment preferences in vMPF. When a change in status
occurs, for example, marriage, completion of a PCS, and so on, Airmen should update
their preferences accordingly. Outdatedf@mences or no preferences on file will not

be the basis for release of an enlisted Airman from an assignment for which selected.

2.33. PCS Notification. The AF needs to know as quickly as possible after selection if Airmen
have accepted a PCS or exezdinother option. The prescribed means to transmit notices of
assignment selection from the assignment OPR to the MPS is either by the PB&aibr e
message. When initial PCS selection, change in assignment location, or change in RNLTD is
received withless than 90 calendar days until the RNLTD, MPS and unit notification periods
indicated below are reduced to 3 calendar days each. When an Airman is absent from station, the
additional procedures shownparagraph 2.33.7appl.

2.33.1. The MPS, unit commanders, and AF officials authorized to effect notifications must
ensure local procedures are established and followed so notifications are in strict accordance
with this instruction. Members may be told or become aware theylteen selected for PCS

in a variety of ways. However, "of ficial
unit commander or authorized official notifies the Airman in writing (electronic/digital
signature is acceptable) of PCS selection and threnaki acknowledges notification in
writing (electronic/digital signature is acceptabl®OTE: If an Airman acknowledges
notification, regardl ess of wh o provides
(electronic/digital signature is acceptable) acknowleelgnand election are still valid.

2.33.2. Sometimes Airmen want to request a humanitarian assignment or deferment, or want
to submit some other action for consideration when notified of selection for an event. They
may also want to wait to make a bindidgcision on the event until they receive a decision
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on their humanitarian, HSSAD or other request. Such delays are not authorized. If an
Airman is willing to be bound by the AF's decision of approval or disapproval after due
process of any request thaybsit, then advise the Airman to accept the event and associated
ADSC within 7 calendar days and proceed with submission of the request. T he assignment
will be changed or canceled as appropriate if the request is approved. However, when
Airmen do not ddse to accept an event or ADSC in the event a request they submit is
disapproved, they should be advised to make a binding decision when initially notified
because they will not be given another opportunity undeay7 option provisions when
advised of diapproval. The eventual cancellation of a PCS requirement will not be the basis
for allowing an Airman to withdraw an action taken underdd@y option provisions or
(enlisted only) removal of a formal retainability declination statement, provided the
requrement was valid at the time the Airman was notified of selection.

2.33.3 The 7 calendar day count begins the day after the date an Airman is officially notified and
ends at the close of MPS business hours on the seventh calendar day following official
natification. If the seventh calendar day is a weekend or holiday, then the official notification
period is extended to the first duty day thereafter. The MPS and unit suspenses are computed
similarly. EXAMPLE: An Airman acknowledges notification by theiticommander at 0930

hours, 15 Aug 2007 has until the close of business on 22 Aug 2007 (7 full calendar days), to
accept the assignment or take some other authorized action.

2.33.4. Airmen must take one of the following actions, or contact the MPS viltieisame 7
calendar day period to request counseling or assistance after acknowledging notification by
the unit commander:

2.33.4.1.Officers and Enlisted. Airmen must sign and date the notification showing
their acceptance and return the notificationtie MPS when they have the required
retainability (segparagraph 2.29 and accept the assignment and/or ADSC.

2.33.4.2.Officers only. Officers who have the required retainability (sesagraph

2.29) but who do not want to participate in the event and/or do not want the associated
ADSC, must submit retirement or separation application through the vVMPF within 7
calendar days of notification and must submit an application for separation or retirement
if eligible, under 7day option provisions as requiredgaragraph 2.3Q

2.33.4.3.Enlisted only. Enlisted Airmen who have the required retainability (see
paragraph 2.29 but want to retire in lie of the PCS and/or ADSC, must submit
retirement application through the vMPF within 7 calendar days of notification, if
eligible, under 7day option provisions as required paragraph 2.3Q Enlisted Airmen
who have the requice retainability are not eligible underday option provisions to
request separation in lieu of PCS.

2.33.4.4.Enlisted only. Enlisted Airmen who do not have the required retainability and
who do not want the assignment and/or ADSC, must report, inrpeéosthe MPS within

7 calendar days of notification and must sign a formal retainability declination statement
when required byparagraph 2.29

2.33.4.5.Enlisted only. Enlisted Airmen who do not have the required retaityafsbe
paragraph 2.29 and who accept the assignment and/or ADSC and want to obtain
retainability must sign and return the notification in person to the MPS within 7 calendar
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days. The MPS will suspense enlisted Airmen to iobtatainability at the earliest
possible date, but not later than 30 calendar days after the date enlisted Airmen
acknowledged selection. The MPS will reclama the assignment and have the enlisted
Airman sign an AF Form 964 if they fail to obtain the need retainability within 30

days of notification. If the enlisted Airman refuses to sign, the AF Form 964, then the
MPS will take action according fearagraph 2.29.6 The MPS will not execute the AF
Form 964 withouttheenlst ed Ai rmandés knowl edge.

2.33.4.6.Enlisted only. Enlisted Airmen assigned OCONUS who, during their DEROS
forecast, elect an OS Returnee assignment and do not have the required retainability (12
months from DEROS month) must obtain it within 30 day®lettion. If they fail to

obtain the required retainability within 30 days of DEROS forecast, the MPS will have
the Airman sign an AF Form 964. If the Airman refuses to sign, the AF Form 964, then
the MPS will take action according paragraph 2.29.6 The MPS will not execute the

AF Form 964 without the enlisted Airmanos

2.33.5. When the assignment selection notice is via the PDS, the MPS reviews the PCS
Notification Report within 7 calendar days of receipt, conis Ai r manos el i gi
forwards the PCS notification RIP either
unit. The unit commander or authorized official must then notify the Airman within 7
calendar days or receipt of notice from the MPS8Vhen the MPS identifies a PCS
ineligibility condition and there is no indication a waiver or exception has been granted, the
MPS will reclama the selection pparagraph 2.46and will not forward the notice to the
unit.

2.33.6. The instrument to record official notification and acknowledgment may be either the
PCS Notification RIP, or an official-eail notification initiated by the AFPC assignment
team. If an enail is used, it must contain at least the following information.

2.33.6.1. The gaining location (unit, position number, and duty title are optional);
2.33.6.2.RNLTD;

2.33.6.3.ADSC (for officers) and retainability required (for enlisted), including
ADSCl/retainability for training, if applicable.

2.33.6.4.1f PCS is OS, the minimum required unaccompanied tour length (the
accompanied tour length is optional);

2.33.6.5.The AFSC in which selected;

2.33.6.6.The signature and date the unit commander or authorized official effected
notification;

2.33.6.7.The signatus and date the Airman acknowledged notification (date Airman
acknowledges notification must be the same as the date officially notifigalagraph
2.33.6.6above);

2.33.6.8. A statement directing the Airman to elect orfetlee two options below by
initialing in the blank space (or block) in front of that option. After making an election,
but not later than 7 calendar days from the date of official notification, direct the Airman
to report to the MPF/E Career Developmdeteent. Include the guidanceparagraph
2.33.3

el
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2.33.6.8.1.1 accept the PCS (and training, if applicable) and the associated ADSC.

2.33.6.8.2.Statements indicating: | do not desire the PCS and/or training; and/or | do
not desire to incur the associated ADSC; and/or | do not desire to obtain the required
retainability. | understand within 7 calendar days of notification, if eligible, | must
sign and submit a request to separate (officers only); or a request to retire
(officers/enlisted); or | must decline, in writing to obtain additional retainability
(enlisted and only those officers who already have an established DOS). | also
understand if within 7 calendar days of notification | am ineligible, or | fail to submit

a request to separate (officers only) or retire (officers/enlisted), or | do not decline, in
writing, to obtain retainability (enlisted only), then | will be considered to have
accepted the PCS (and training, if applicable) and the associated ADSC.

2.33.6.8.3 Optional statements may be added by the AFPC assignment fOPR;
example asking if the Airman desires counseling on humanitarian
assignment/deferment or any other circumstances. Be sure to advise the Airman that,
even though they may desire additionalinseling, they must still choose one of the
above options within 7 calendar days after notification.

2.33.7. When the unit commander or official authorized by the commander cannot notify the
Airman due to the Air man 0 sthediongmewlloreturnfwithoom t h e
10 calendar days), the wunit wi || del ay not.
return. If the Airman will be absent more than 10 calendar days, the unit will advise the MPS

of the Airmanbés d&dtadiulss amrd tphreo vAidremarmés wher
phone number, etc.). The MPS will notify the member, at his or her TDY location, leave
address, etc., and assist the Airman with actions necessary to accept the assignment (
example extension of distment), or exercise another option (request separation or
retirement) as the circumstances and length of absence dictate. The fact an Airman is on
leave or TDY must not delay the notification process. The Airman must make a decision to
accept the PCSraxercise an authorized alternative within the prescribed timeframe. If for
some reason an Airman cannot be notified in writing and must be advised by telephone, a
second official should witness the call (conference call). A written record of whatrniari

was told should be made and both officials should sign the document. Be sure the Airman
understands the instructions and provide a contact point at the MPS (grade, name, duty title,
telephone number), and advise the Airman to call if he or she lgaguastions or requires
additional assistance. Require the Airman to acknowledge the telephone conversation via e
mail within 48 hours of the call and send the acknowledgment to the MPS. When Airmen

are absent from station and are notified of PCS selecthen use the date the Airman
acknowledges receipt of notification vianail or use the date Airman is personally
contacted by phone. Searagraph 2.31for actions permitted after establishment of an

ASD.

2.34. PCS Notification and Orders in Hand Minimums. To allow sufficient time to plan
movement of dependents, HHG, and arrange otherrel@&d actions, Airmen are normally
selected for PCS so official notification can be effected at least 90 calendar days before the
RNLTD. In addition, Airmen normally should have PCS orders in hand at least 60 calendar days
before the PDD shown in the assignment instructions. However, there are numerous exceptions
listed inparagraph 2.34.1when it is notpractical or necessary to adhere to the minimums or an
Airman can anticipate he or she will be reassigned at a certain time (even though they may not
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know where). There are also times when military requirements dictate less than 90 calendar days
notice andor when orders cannot be given to the Airman within 60 calendar days of departure.
When military requirements preclude meeting these goals, the assignment OPR may waive the
minimums and will indicate in the assignment instructions that the minimums aredwg&or

PCS movement to or from OS, orders may be issued prior to receipt of flight reservations.

2.34.1. The minimum notice and orders in hand minimuwosot applyto the following (no
waiver is required):

2.34.1.1.Flying, technical training, or ot school graduate or eliminee assignments.
2.34.1.2.When the Airman is being reassigned from OS.

2.34.1.3. Approved seHinitiated assignments.

2.34.1.4.First assignment after basic or initial skill training.

2.34.1.5.Assignment to training or edatton when necessary to avoid a quota going
unfilled.

2.34.1.6. Assignments which require SCI access.

2.34.1.7.Low-cost PCS.

2.34.1.8.When the Airman voluntarily waives the minimums.
2.34.1.9.When Airman is surplus.

2.34.1.10.General officer or donel (including selectee) assignments.

2.34.1.11.Upon accession (officers) or enlistment (enlisted) including assignment of
former officer upon enlistment.

2.34.1.12.When the PCS is for reasons other than prescribed by this instruction (such as
upon &cession or enlistment, to a hospital as a patient, prisoners to confinement, upon
separation/retirement, and so on (8&&achment 22).

2.34.1.13.When requirements according to AFI -3602, BaseLevel Relocation
Procedires have not been met.

2.34.2. Orders directing an Airman who is TDY or on leave to PCS will not normally be
published before the Airmanés return to curr

2.34.2.1.When the orders publishing function confirms the Airman wilt mzur a
personal financial loss;

23422.The Airmandés unit or base is being ina

2.34.2.3.For humanitarian or EFMP assignment and the Airman signs a statement that
he or she is willing to accept a financial loss if prompt reassignmentisele

2.35. Change in Assignment or Assignment DataOnce an Airman has accepted an
assignment, the assignment OPR must exercise caution in approving changes to the original
assignment, especially any change after an Airman has departed on PCS (ifnthe Aas
departed, separagraph 2.36 Diversion of an Airman En Route PCSlor example a later
RNLTD or change which adds training may require additional retainability and/or greater
ADSC, or a change in gaining OS locatioray involve a longer OS tour length. Sometimes
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a change i s

changes cannot be avoided. Wh e n
the 3 calendar

MPS6 and commanders wil/l use
paragraph 2.33 and the MPS will take the actions shown below:

2.35.1. Change in gaining location (only). Once PCS orders are issued, a change in the
gaining location could create a hardship on the Airman or, if they were a volunteer, they may
not want a assignment to a different location. When the projected gaining location is
changed, the MPS will authorize the Airman a secoidy option period (separagraph

2.30. This may result in Airmen exercising an authorizedawptor which the Airman was

not eligible at the time of initial notification. For example, when originally selected an
Airman may not have been eligible to retire in lieu of PCS, but since then they have become
eligible. When notified of the change ofigjag location, they may opt at that time to retire

in lieu of the change.

2.35.2. Assignment data (other than gaining location) is changed requiring additional
retainability or increase in the length of ADSC. Normally, changes in assignment data such
as change of gaining unit, requirement for a security clearance, or even changes requiring
additional retainability (when the Airman already possesses the retainability or already has a
greater ADSC), do not warrant a seconday option opportunity. Howevewhen the
change requires additional retainability or increase in the length of ADSC, the MPS will
afford the Airman a secondday option period (seearagraph 2.30 in which to accept or
decline the change, if eligible.For example enlisted Airman required to extend their
enlistment or reenlist to satisfy the additional retainability requirement; or officers with a
DOS who must execute a SPTC for additional retainability; or officers with an indefinite
DOS who will incur agreater ADSC would require a secondldy option period. This
includes exercising any options the Airman was not eligible for at the time of initial
notification.

2.36. Diversion of an Airman En Route PCS.When a change of projected gaining location is
required and the Airman is en route PCS (and has not arrived at the original gaining location),
change of assignment at this time is a "diversion." (Alsopseagraph 2.36.3and?2.36.4for
continuation of PCS.) Use of the term diversion should signal a high degree of urgency to all
who are responsible for processing the change. A diversion can impose a severe personal and/or
financial hardship on the Airman, unfairly place an Airman at a disddga, and result in
excessive PCS costs to the government. Before directing a diversion, the assignment OPR must
carefully weigh the circumstances and alternatives. (8esgraph 4.17for requests to place an
Airman in a 'TDYHold" status when a temporary situation dictates an Airman not return to their
previous permanent duty station, nor proceed to the original gaining location, and a decision is
pending regarding a new gaining permanent duty station.) An Airman who rtedien route

is not afforded a -flay option period to take action in lieu of PCS since they have already
departed on PCS. A diversion might be necessary due to announcement of inactivation or
movement of a unit, announcement of weapon system convewiamforeseen urgent and
essential changes in manning requirements. The assignment OPR will make a determination on
a diversion after the following considerations have been made:

236.1.Whet her or not the Airman wa dunteeostatug ct e d
present location, phone number where Airman can be reached, and any other pertinent
information (location of dependents if diffe
of family member és medi cal and educational C
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2.36.2. When assignment involves an OS location, the following general guidelines apply.

2.36.2.1.Whenever possible, Airmen selected for assignment OS as volunteers who are
not vulnerable for involuntary OS selection are diverted within the same cdoné&ry
location with the same tour length.

2.36.2.2. Airmen selected for assignment OS as-molunteers are diverted within the
same OS theater and to a location with the same OS selection criteria (i.e., short tour,
long tour), whenever possible.

2.36.23. If dependents have been authorized concurrent travel, diversion of an Airman is
rarely justified to a location where concurrent travel is not authorized.

2.36.2.4.0S short tour returnees will not be assigned to CONdatated stations unless

no otherpersonnel are available or mission accomplishment would be impaired. Short
tour returnees selected involuntarily can request release from a CGidld&d station
assignment through the MPS to assignment OPR, who is the final approval authority.

236.3.Upon approval by the assignment OPR to cl
MPS is advised. If the Airman has departed on PCS, the losing MPS will normally contact
the Airman en route and effect notification. After the Airman has been notifiethdimg

MPS will immediately amend the original PCS orders and send copies to the Airman, the
original gaining location, and the new gaining location. When the losing MPS cannot contact
the Airman en route, then before amending orders, the losing MP8mwikdiately advise

the assignment OPR, the original gaining MPS, the new MPS and the assignment OPR of the
circumstances. The assignment OPR then must consider the probability that the Airman will
arrive at the original PCS location before being advisedeochange of assignment. In view

of this, the assignment OPR will review the urgency of the requirement and other factors and
may decide to cancel the change of assignment. However, if the circumstances still justify
the change, the assignment OPRI wdntact the original gaining MPS and, provided the
Airman has not yet arrived in the area, the assignment OPR will direct the original gaining
MPS to issue amendments to PCS orders "con
following statement in the aemded orders, "This is a continuation of original assignment
from (fill in previous permanent duty station) and Airman may be entitled to an additional
dislocation allowance (DLA) as authorized by the JFTR." With the assistance of the original
gaining unitcommander and sponsor, the Airman is immediately informed upon arrival in
the area of the change of assignment, given copies of the orders directing continuation of
PCS, and directed to proceed to the new location without delay. If the Airman states
coninuation change of PCS will create a personal or financial hardship or protests the change
of assignment for other reasons, the MPS will obtain the details in a written statement from
the Airman and immediately contact the assignment OPR and requestcguidan

2.36.4. If, after an Airman arrives in the local area of the gaining base, it is decided to
request the Airman be assigned elsewhere (whether or not they have signed in), then a
new PCS is required. The fact an Airman has not signed in simply meamstability

for the Airman has not transferred to the gaining base. For assignment purposes,
completion of the travel portion of the PCS before approval of further assignment
requires a new PCS. Searagraph 2.25for time onstation waivers angaragraph

2.51 for waiver of second dislocation allowance (DLA) in the same fiscal year (FY).
Intent to move or not move dependents or not to claim DLA is not a factor. A PCS
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cannot be continued nor a PG&ler amended to change the permanent duty station after
the RNLTD. In either of these instances a new PCS is required.

2.37. PCS Cancellation.Once an Airman is selected for PCS and orders are published,
cancellation of the assignment could impose edd$tap on the Airman. A PCS should not
normally be canceled within 60 days of the PDD unless the Airman cannot be effectively used at
the projected location. Cancellation of a PCS may be authorized only by the assignment OPR.
The following actions are k&n upon receipt of PCS cancellation:

2.37.1.1f an Airman has not departed on PCS, then the MPS advises the commander of the
cancellation within 48 hours of receipt of the cancellation notice. If the Airman indicates a
hardship will exist as a result o&ncellation, then the MPS will direct the Airman to prepare

a written statement without delay containing the details of the hardship. The statement
should be expeditiously processed through the unit commander to the MPS. Upon receipt of
the statementhe MPS will advise the assignment OPR bya@l message. As a minimum,

the ema i | message should contain the Airmanos
RNLTD, gaining PAS, CONUS and OS assignment preferences, and specifics of the
hardship. The aggnment OPR will consider reinstatement of original assignment, provide
an alternate assignment, or confirm cancellation and provide the reasons Airman is required
to remain at the present base.

2.37.2. If an Airman has departed on PCS, within 48 hounseoéipt of the cancellation
notice, the MPS will inform the unit commander and the MPS will effect notification to
the Airman at their leave or TDY address (paeagraph 2.33, and direct the Airman to
return to their previouduty station unless they desire to use leave. The MPS will request
the Airman to provide written acknowledgment within 72 hours and state whether a
hardship will or will not exist. If the Airman indicates a hardship, they must include the
details. The NPS will then advise the assignment OPR hyal message as shown in
paragraph 2.36.1 If the Airman cannot be reached, the MPS advises the assignment
OPR of the circumstances and additional guidance will be provided. Asnation,

when a PCS is canceled while the Airman is en route, their date arrived station does not
change and availability for reselection for assignment does not change.

2.38. Pregnant Civilian Wife. An Airman may request consideration not to be en re@8&

during the 12wveek closed period during which his civilian wife is expected to give child birth.

The 12week closed period is 6 weeks before and 6 weeks after the expected delivery date. This
provision applies only when the wife will actually relocats a result of PCS an
movement at an alternate time is compatible with AF requirements. The intent, to the degree
practical, is to enable the Airman to accompany his wife and relocate her at a time of less
difficulty, hardship, orrisk. i s no't intended to ensure the Ai
birth. Sometimes it may be necessary for an Airman to be en route PCS during-\weskl2

closed period, foexample when PCS involves TDY en route for training which cannot be
rescheduledWhen an Airmandés presence is medically
request consideration for humanitarian deferment as outlinétlanhment 24.

2.38.1. A request not to be en route PCS during thewg2k cbsed period must be

submitted by the Airman, in writing, to the assignment OPR through the MPS within 7
calendar days after official assignment notification, or immediately after the date an

Ai rmandés wife is diagnos edheadtionghe Aignanadastres I nc
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and state where the wife will move from and to. Attach a statement from the attending
physician indicating the expected delivery date. Airman will receive consideration for
change of PCS as follows: First, an Airman servin§ @hd accompanied by his wife
(regardless of command sponsorship status) may request consideration of a voluntary
extension of OS tour as outlined jparagraph 3.8.6 Second, an Airman may request a
curtailment when the attemdj physician recommends curtailment, in writing, based on
medical reasons (sekable 3.10Q. Extension or curtailment requests must be submitted
without delay.

2.38.1.2.An Airman serving in the CONUS whose wife is expedtedive birth during
the reporting month, the month before, or the month after, and the assignment is:

2.38.1.2.1.CONUS to CONUS. The Airman should first determine if adjustment of
personal travel or leave plans is possible to avoid relocation durend2week

closed period. However, if adjustment of departure date necessitates a change of
RNLTD, the Airman submits the request via the vVMPF and provides the estimated
date of delivery and the requested RNLTD. The assignment OPR will determine if the
assignment will remain firm, if the RNLTD will be accelerated or delayed, or if some
other action is necessary.

2.38.1.2.2.CONUS to OS. The Airman submits request via the vMPF and provides
the estimated date of delivery and the requested RNLTD. The amsigtOPR will
determine if the assignment will remain firm, if the RNLTD will be accelerated or
delayed, or if some other action is necessary.

2.38.1.3.Exceptions to the above provisions may be requested according to the criteria
in paragraph 1.5 Exceptions based on medical reasons must contain a statement from
the attending physician supporting the Ai

2.39. Pregnant Airmen. An Airman who is medically confirmed as pregnant is not normally
reassigned PCS whifgegnant, except as provided for below. On receipt of AF Form2&,
Limiting Conditions Reportgonfirming pregnancy, the Medical Treatment Facility update will
interface with MilPDS to updatdAC 81 according to the instructions able 2.1, which will
automaticall y updapaegrdph Z39.6aAdiabe2.2 or di ng t o

2.39.1. The MPS will reclama assignments as follows:
2.39.1.1.To any OS locationidng or short tour location).

2.39.1.2. Within the CONUS when the RNLTD is after the sixth month of pregnancy
and the move is not a mandatory PCS @sgechment 1).

2.39.1.3.To a CONUSisolated station listed iAttachment 3.
2.39.2. Airmen OS will be curtailed due to pregnancy as follows (alsdabé 3.10.

2.39.2.1.When the child is to be placed out for adoption. Return of an unmarried female
Airman to the CONUS is necessary to prevent possible problems of citizenship for the
child in the future. This provision does not apply to Airmen assigned to Alaska, Hawaii,
or those other locations outside the CONUS if a child of an Airman is a US dtizen
birth.
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