IC-2 TO AFI 35-101, Public Affairs Policies and Procedures
21 JANUARY 2010

These changes have not been integrated into the basic publication. The reader must
use this IC in conjunction with the publication and these changes take precedence.

This instruction implements Air Force Policy Directive (AFPD) 35-1, Public Affairs
Management, and procedures for planning Public Affairs during wartime operations. It
establishes procedures for developing, training, and evaluating the preparedness of Public
Affairs forces. It establishes a standard process for equipping forces to execute
operational plans. It also implements Department of Defense Instruction (DODI) 5120.4,
Department of Defense Newspapers, Magazines and Civilian Enterprise Publications;
DODD 5160.48, DOD Public Affairs and Visual Information (PA & VI) Education and
Training (E&T); and DODI 5400.14, Procedures for Joint Public Affairs Operations,
DODD 5410.1, Release of Information Concerning Accidental Casualties Involving
Military Personnel or Equipment. Read this instruction with Joint Publication 3-61,
Doctrine for Public Affairs in Joint Operations; Air Force Manual (AFMAN) 10-
401,Volume 1, Operation Plan and Concept Plan Development and Implementation; Air
Force Instruction (AFI) 10-403, Deployment Planning and Execution; AFI 10-404, Base
Support and Expeditionary Site Planning; USAF War and Mobilization Plan, Volume 1
(WMP-1), Annex Q; and Air National Guard Instruction (ANGI) 10-401, Air National
Guard Unit Type Code Management. This AFI requires the collection and maintenance
of personal information including the following systems notices: FO35 AF SAFPA B
(Hometown News Release Background Data File), FO35 AF SAFPA C (Official
Biographies), and FO35 SAFPA A Mobilization Augmentee Training Folders. Records
Disposition. Ensure that all records created as a result of processes prescribed in this
publication are maintained in accordance with Air Force Manual (AFMAN) 33-363,
Management of Records, and disposed of in accordance with Air Force Records
Information Management System (AFRIMS) Records Disposition Schedule (RDS)
located at https://www.my.af.mil/gcss-af6la/afrims/afrims/.

*SUMMARY OF CHANGES

This interim change implements a new PA AFI series with the following numbers and
titles: 35-102, Security and Policy Review, 35-103, PA Travel, 35-105, Community
Relations, 35-104, Media Operations, 35-107, Web Communications, and 35-111,
Contingency Operations and Wartime Readiness. The information in these AFIs updates
information referring to the following areas: adds the latest in Web guidance; deletion to
the Air Force News Agency and Air Force Radio and Broadcast Service information
since these responsibilities transferred from the Air Force Public Affairs community to
the Defense Media Activity 1 Oct 2008; media operations; community relations, crisis
communication, and Air Force band operations.

*1.2. Implementing Authority. Statutory authority for this instruction is derived from
Title 10, United States Code, Subtitle D, Part 1, Chapter 803, Sec. 8013 and 8014, Office
of the Secretary of the Air Force. Other authorities include Title 5, United States Code,
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Section 552; DODD 5400.13, Joint Public Affairs Operations; DODD 5410.18, Public
Affairs Community Relations Policy; DOD Instruction 5410.19, Public Affairs
Community Relations Policy Implementation; DODD 5400.07, DOD Freedom of
Information Act (FOIA) Program; DODI 5400.10, OSD Implementation of DOD
“Freedom of Information Act” (FOIA) Program; DODD 5400.11, DOD Privacy
Program; DODD 5200.1, DOD Information Security Program; DODI 5410.16, DOD
Assistance to Non-Government, Entertainment-Oriented Motion Picture, Television, and
Video Productions; DODI 5120.04, Department of Defense Newspapers, Magazines and
Civilian Enterprise Publications; DODD 8910.01, Management and Control of
Information Requirements; and Joint Publication 3-61, Doctrine for Public Affairs in
Joint Operations.

*2.3. DELETED.

*2.3.1. DELETED.

*2.3.2. DELETED.

*2.3.3. DELETED.

*3.4.3.3. AFMAN 33-363, Management of Records.
*3.4.3.4. DELETED.

*3.4.3.6. Air Force Records Information Management System (AFRIMS) Records
Disposition Schedule (RDS) (https://afrims.amc.af.mil/rds_series.cfm)

*3.4.3.7. DELETED.

*3.4.3.13. DELETED.

*3.4.3.1.4 DELETED.

*3.4.3.37. Air Force Public Affairs Community of Practice, Air Force Portal
*3.4.4.2. DELETED.

*3.4.4.3. Electronic or printed base newspaper.

*3.4.4.4. Unit Mission Briefing slides.

*3.4.4.6. DELETED.

*3.4.4.8. DELETED.

*3.5.1.7. Disaster responses, including aircraft accidents and crisis responses on and off
base (include in crisis book.)

*3.5.1.16. Operating unit website in the Air Force Public Web program.

*3.6.2. Unless otherwise prohibited by DOD or Air Force directives, local purchase is
authorized for equipment, supplies and services necessary for Public Affairs activities.
Such supplies and services may include newspaper notifications announcing
environmental actions, fees for official entries of Air Force-sponsored materials in
competitions, meetings and exhibitions, photographic equipment and supplies,
newspapers, periodicals, radio transcriptions, and recordings. AFl 34-270, Air Force
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Library and Information System (AFLIS), authorizes the use of a central Air Force fund
to purchase mission essential informational resources as publications and services that
directly bear on the functions, initiatives, and operations of Air Force agencies and that
personnel must have on hand to carry out the installation mission effectively. Check with
your local base library.

*3.7. DELETED.

*3.7.1. DELETED.
*3.7.2. DELETED.
*3.7.2.1. DELETED.
*3.7.2.2. DELETED.
*3.12.5. DELETED.
*3.13. DELETED.
*Chapter 6. RESERVED.
*MEDIA OPERATIONS. DELETED.
*Section 6A. DELETED.
*6.1. DELETED.

*6.2. DELETED.
*6.2.1. DELETED.
*6.2.2. DELETED.
*6.2.3. DELETED.
*6.2.4. DELETED.
*Section 6B. DELETED.
*6.3. DELETED.
*6.3.1. DELETED.
*6.3.1.1. DELETED.
*6.3.1.2. DELETED.
*6.3.1.3. DELETED.
*6.3.1.4. DELETED.
*6.3.1.5. DELETED.
*6.3.2. DELETED.
*6.3.2.1. DELETED.
*6.3.2.2. DELETED.
*6.4. DELETED.
*6.4.1. DELETED.



*6.4.2. DELETED.
*6.4.2.1. DELETED.
*6.5. DELETED.
*6.6. DELETED.
*6.7. DELETED.
*6.7.1. DELETED.
*6.7.2. DELETED.
*6.7.3. DELETED.
*6.7.4. DELETED.
*6.7.5. DELETED.
*6.7.6. DELETED.
*6.7.7. DELETED.
*6.7.8. DELETED.
*6.7.9. DELETED.
*6.7.10. DELETED.
*6.7.11. DELETED.
*6.7.12. DELETED.
*6.7.13. DELETED.
*6.7.14. DELETED.
*6.7.15. DELETED.
*6.7.16. DELETED.
*6.7.17. DELETED.
*6.7.18. DELETED.
*6.7.19. DELETED.
*6.7.20. DELETED.
*6.7.21. DELETED.
*6.8. DELETED.
*6.9. DELETED.
*6.9.1. DELETED.
*6.9.2. DELETED.
*6.9.3. DELETED.
*6.9.4. DELETED.
*6.9.4.1. DELETED.



*6.9.4.2. DELETED.
*6.9.4.3. DELETED.
*6.9.4.4. DELETED.
*6.9.4.5. DELETED.
*6.9.4.6. DELETED.
*6.9.4.7. DELETED.
*6.9.5. DELETED.
*6.9.6. DELETED.
*6.9.7. DELETED.
*6.9.8. DELETED.
*6.10. DELETED.
*6.11. DELETED.
*6.11.1. DELETED.
*6.11.2. DELETED.
*6.11.3. DELETED.
*6.11.4. DELETED.
*6.12. DELETED.
*6.13. DELETED.
*6.14. DELETED.
*6.15. DELETED.
*6.16. DELETED.
*6.17. DELETED.
*6.18. DELETED.
*6.19. DELETED.
*6.19.1. DELETED.
*6.19.1.1. DELETED.
*6.19.1.2. DELETED.
*6.19.1.3. DELETED.
*6.19.2. DELETED.
*6.19.2.1. DELETED.
*Section 6C. DELETED.
*6.20. DELETED.
*6.21. DELETED.



*6.21.1. DELETED.

*6.21.1.1. DELETED.
*6.21.1.2. DELETED.
*6.21.1.3. DELETED.
*6.21.1.4. DELETED.
*6.21.1.5. DELETED.
*6.21.1.6. DELETED.
*6.21.1.7. DELETED.
*6.21.1.8. DELETED.
*6.21.1.9. DELETED.

*6.21.1.10.
*6.21.1.11.
*6.21.1.12.
*6.21.1.13.
*6.21.1.14.
*6.21.1.15.
*6.21.1.16.
*6.21.1.17.
*6.21.1.18.
*6.21.1.19.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.21.2. DELETED.

*6.21.2.1.
*6.21.2.2.
*6.21.2.3.
*6.21.2.4.
*6.21.2.5.
*6.21.2.6.
*6.21.2.7.
*6.21.2.8.
*6.21.2.9.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.21.2.10. DELETED.
*6.21.2.11. DELETED.
*6.21.2.12. DELETED.



*6.21.2.13.
*6.21.2.14.
*6.21.2.15.
*6.21.2.16.
*6.21.2.17.
*6.21.2.18.
*6.21.2.19.
*6.21.2.20.
*6.21.2.21.
*6.21.2.22.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.22.
*6.23.
*6.24.

DELETED.
DELETED.
DELETED.
*6.25. DELETED.
*6.26. DELETED.
*6.26.1. DELETED.
*6.26.2. DELETED.
*6.26.3. DELETED.

*6.26.3.1.
*6.26.3.2.
*6.26.3.3.
*6.26.3.4.
*6.26.3.5.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.27. DELETED.
*6.28. DELETED.
*6.28.1. DELETED.
*6.28.2. DELETED.
*6.28.3. DELETED.
*6.29. DELETED.
*6.29.1. DELETED.
*6.29.1.1. DELETED.
*6.29.1.2. DELETED.
*6.29.1.3. DELETED.



*6.29.1.4. DELETED.
*6.29.1.5. DELETED.
*6.29.1.6. DELETED.
*6.30. DELETED.
*6.31. DELETED.
*Section 6D. DELETED.
*6.32. DELETED.
*6.32.1. DELETED.
*6.32.2. DELETED.
*6.32.3. DELETED.
*6.32.4. DELETED.
*6.32.5. DELETED.
*6.32.6. DELETED.
*6.33. DELETED.
*6.33.1. DELETED.
*6.33.2. DELETED.
*6.34. DELETED.
*6.35. DELETED.
*6.36. DELETED.
*6.37. DELETED.
*6.37.1. DELETED.
*6.37.2. DELETED.
*6.37.2.1. DELETED.
*6.37.2.2. DELETED.
*Figure 6.1. DELETED.
*6.38. DELETED.
*6.38.1. DELETED.
*6.38.2. DELETED.
*6.38.3. DELETED.
*6.38.4. DELETED.
*6.39. DELETED.
*6.40. DELETED.
*Section 6E. DELETED.



*6.41. DELETED.
*6.41.1. DELETED.
*6.42. DELETED.
*6.42.1. DELETED.
*6.42.2. DELETED.
*6.42.3. DELETED.
*6.42.4. DELETED.
*6.42.5. DELETED.
*6.43. DELETED.
*6.43.1. DELETED.
*6.43.2. DELETED.
*6.43.3. DELETED.
*6.44. DELETED.
*6.44.1. DELETED.
*6.44.2. DELETED.
*6.44.3. DELETED.
*6.44.4. DELETED.
*6.45. DELETED.
*6.45.1. DELETED.
*6.45.2. DELETED.
*6.45.3. DELETED.
*6.45.4. DELETED.
*6.45.5. DELETED.
*6.45.6. DELETED.
*6.45.7. DELETED.
*6.45.8. DELETED.
*6.45.9. DELETED.
*6.45.10. DELETED.
*6.45.11. DELETED.
*6.45.12. DELETED.
*6.45.13. DELETED.
*Section 6F. DELETED.
*6.46. DELETED.



*6.46.1. DELETED.
*6.46.1.1. DELETED.
*6.46.1.2. DELETED.
*6.46.2. DELETED.

*6.46.2.1.
*6.46.2.2.
*6.46.2.3.
*6.46.2.4.
*6.46.2.5.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.46.3. DELETED.

*6.46.3.1.
*6.46.3.2.
*6.46.3.3.
*6.46.3.4.
*6.46.3.5.
*6.46.3.6.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*6.46.4. DELETED.
*6.46.4.1. DELETED.
*6.46.4.2. DELETED.
*6.46.4.3. DELETED.
*6.46.4.4. DELETED.
*6.46.4.5. DELETED.
*6.46.4.6. DELETED.
*6.46.5. DELETED.
*6.46.5.1. DELETED.
*6.46.5.2. DELETED.
*6.46.5.3. DELETED.
*6.47. DELETED.
*6.48. DELETED.
*6.49. DELETED.
*6.49.1. DELETED.
*Section 6G. DELETED.
*6.50. DELETED.



*Section 6H. DELETED.

*6.51. DELETED.
*6.51.1. DELETED.
*6.51.1.1. DELETED.
*6.51.1.2. DELETED.
*6.51.1.3. DELETED.
*6.51.2. DELETED
*6.51.2.1. DELETED.
*6.52. DELETED.
*6.52.1. DELETED.
*6.52.2. DELETED.
*6.52.3. DELETED.
*6.52.4. DELETED.
*6.52.5. DELETED.
*6.53. DELETED.
*6.53.1. DELETED.
*6.54. DELETED.
*Section 61. DELETED.
*6.55. DELETED.
*6.55.1. DELETED.
*6.55.2. DELETED.
*6.55.3. DELETED.
*6.56. DELETED.
*6.56.1. DELETED.
*6.56.2. DELETED.
*6.56.3. DELETED.
*6.56.4. DELETED.
*6.56.5. DELETED.
*6.56.6. DELETED.
*6.56.7. DELETED.
*6.56.8. DELETED.
*6.57. DELETED.
*6.57.1. DELETED.
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*6.58. DELETED.
*6.59. DELETED.
*6.59.1. DELETED.
*6.60. DELETED.
*6.60.1. DELETED.
*6.60.1.1. DELETED.
*6.60.1.1.1. DELETED.
*6.60.1.1.2. DELETED.
*6.60.1.1.3. DELETED.
*6.60.1.1.4. DELETED.
*6.60.1.1.5. DELETED.
*6.60.1.1.6. DELETED.
*6.60.1.1.7. DELETED.
*6.60.2. DELETED.
*6.60.2.1. DELETED.
*6.60.2.2. DELETED.
*6.60.3. DELETED.
*6.60.3.1. DELETED.
*6.60.3.2. DELETED.
*6.60.3.3. DELETED.
*6.60.3.4. DELETED.
*6.60.3.5. DELETED.
*6.60.3.6. DELETED.
*6.60.3.7. DELETED.
*6.60.3.8. DELETED.
*Section 6J. DELETED.
*6.61. DELETED.
*6.61.1. DELETED.
*6.61.1.1. DELETED.
*6.61.1.2. DELETED.
*6.61.1.3. DELETED.
*6.61.1.4. DELETED.
*6.62. DELETED.
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*6.62.1. DELETED.
*6.62.2. DELETED.
*6.62.3. DELETED.
*6.62.4. DELETED.
*6.62.5. DELETED.
*6.62.6. DELETED.
*6.62.7. DELETED.
*6.62.8. DELETED.
*6.62.9. DELETED.
*6.62.10. DELETED.
*6.63. DELETED.
*6.63.1. DELETED.
*6.63.2. DELETED.
*6.63.3. DELETED.
*6.63.4. DELETED.
*6.63.5. DELETED.
*6.64. DELETED.
*6.64.1. DELETED.
*6.64.1.1. DELETED.
*6.64.1.2. DELETED.
*6.64.1.3. DELETED.
*6.64.1.4. DELETED.
*6.64.2. DELETED.
*6.64.2.1. DELETED.
*6.64.2.2. DELETED.
*6.64.3. DELETED.
*6.65. DELETED.
*6.65.1. DELETED.
*6.65.2. DELETED.
*6.65.3. DELETED.
*Section 6K. DELETED.
*6.66. DELETED.
*6.66.1. DELETED.
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*6.66.1.1. DELETED.
*6.66.1.2. DELETED.
*6.66.1.3. DELETED.
*6.66.1.4. DELETED.
*6.66.1.5. DELETED.
*6.66.1.6. DELETED.
*6.66.2. DELETED.
*6.66.2.1. DELETED.
*6.66.2.2. DELETED.
*6.67. DELETED.
*6.68. DELETED.
*6.69. DELETED.
*6.69.1. DELETED.
*6.69.2. DELETED.
*Chapter 7. RESERVED.
*CRISIS COMMUNICATION. DELETED.
*Section 7A. DELETED.
*7.1. DELETED.
*7.2. DELETED.
*7.2.1. DELETED.
*7.2.2. DELETED.
*7.3. DELETED.
*7.3.1. DELETED.
*7.3.2. DELETED.
*7.4. DELETED.
*7.4.1. DELETED.
*7.4.2. DELETED.
*7.4.2.1. DELETED.
*7.4.2.2. DELETED.
*7.4.3. DELETED.
*7.4.3.1. DELETED.
*7.4.4. DELETED.
*7.4.5. DELETED.
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*7.4.6. DELETED.
*7.4.7. DELETED.
*7.4.8. DELETED.
*7.4.9. DELETED.
*7.4.10. DELETED.
*7.4.11. DELETED.

*Section 7B. DELETED.

*7.5. DELETED.

*7.5.1. DELETED.
*7.5.2. DELETED.
*7.5.3. DELETED.
*7.5.4. DELETED.
*7.5.4.1. DELETED.

*7.5.4.2. DELETED.
*7.5.4.3. DELETED.
*7.5.4.4. DELETED.

*7.5.4.5. DELETED.

*7.5.4.6. DELETED.
*7.5.4.7. DELETED.
*7.5.4.8. DELETED.

*7.6. DELETED.
*7.6.1. DELETED.

*7.6.1.1. DELETED.
*7.6.1.2. DELETED.

*7.6.2. DELETED.
*7.6.3. DELETED.
*7.6.4. DELETED.

*7.6.4.1. DELETED.
*7.6.4.2. DELETED.
*7.6.4.3. DELETED.
*7.6.4.4. DELETED.

*7.6.5. DELETED.

*7.6.5.1. DELETED.
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*7.6.6. DELETED.
*7.6.7. DELETED.
*7.6.7.1. DELETED.
*7.6.7.2. DELETED.
*7.6.7.3. DELETED.
*7.6.7.4. DELETED.
*7.6.7.5. DELETED.
*7.6.7.6. DELETED.
*7.6.7.7. DELETED.
*7.6.7.8. DELETED.
*7.6.7.9. DELETED.
*7.6.7.10. DELETED.
*7.6.7.11. DELETED.
*7.6.7.12. DELETED.
*7.6.7.13. DELETED.
*7.6.7.14. DELETED.
*7.7. DELETED.
*7.7.1. DELETED.
*7.7.2. DELETED.
*7.7.3. DELETED.
*7.7.4. DELETED.

*Section 7C. DELETED.

*7.8. DELETED.
*7.8.1. DELETED.
*7.8.1.1. DELETED.
*7.8.1.2. DELETED.

*7.8.1.2.1. DELETED.

*7.8.1.3. DELETED.

*7.8.1.3.1. DELETED.
*7.8.1.3.2. DELETED.

*7.9. DELETED.
*7.10. DELETED.
*7.10.1. DELETED.
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*7.10.2. DELETED.
*7.10.3. DELETED.
*7.10.4. DELETED.

*7.10.4.1.
*7.10.4.2.
*7.10.4.3.

DELETED.
DELETED.
DELETED.

*7.10.5. DELETED.

*7.10.5.1.
*7.10.5.2.
*7.10.5.3.
*7.10.5.4.
*7.10.5.5.
*7.10.5.6.

DELETED.
DELETED.
DELETED.
DELETED.
DELETED.
DELETED.

*7.11. DELETED.
*7.11.1. DELETED.
*7.12. DELETED.
*Section 7D. DELETED.
*7.13. DELETED.
*7.13.1. DELETED.
*7.13.2. DELETED.
*7.13.3. DELETED.
*7.13.4. DELETED.
*7.13.5. DELETED.
*7.13.6. DELETED.
*7.13.7. DELETED.
*7.13.8. DELETED.
*Figure 7.1. DELETED.
*Figure 7.2. DELETED.
*Figure 7.3. DELETED.
*7.14. DELETED.
*7.15. DELETED.
*7.15.1. DELETED.
*7.15.2. DELETED.



*7.16. DELETED.
*7.16.1. DELETED.
*7.16.2. DELETED.
*7.16.3. DELETED.
*Section 7E. DELETED.
*7.17. DELETED.
*7.17.1. DELETED.
*7.17.2. DELETED.
*7.17.2.1. DELETED.
*7.17.2.2. DELETED.
*7.17.2.3. DELETED.
*7.17.2.4. DELETED.
*7.17.3. DELETED.
*7.17.3.1. DELETED.
*7.17.3.1.1. DELETED.
*7.17.3.1.2. DELETED.
*7.17.3.1.3. DELETED.
*7.17.3.1.4. DELETED.
*7.17.3.1.5. DELETED.
*7.17.3.2. DELETED.
*7.17.3.3. DELETED.
*7.17.3.4. DELETED.
*7.17.3.4.1. DELETED.
*7.17.3.4.2. DELETED.
*7.17.3.4.3. DELETED.
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OPR: SAF/PAR (GS-13 David K. Ward) Certified by: SAF/PA (Col Michelle D. Johnson)
Supersedes AFI 35-101, 26 JULY 2001 Pages: 371
Distribution: F

This instruction implements Air Force Policy Directive (AFPD) 35-1, Public Affairs Management, and
procedures for planning Public Affairs during wartime operations. It establishes procedures for develop-
ing, training, and evaluating the preparedness of Public Affairs forces. It establishes a standard process for
equipping forces to execute operational plans. It also implements Department of Defense Instruction
(DODI) 5120.4, Department of Defense Newspapers, Magazines and Civilian Enterprise Publications;
DODD 5120.20, Armed Forces Radio and Television Service (AFRTS); Department of Defense Regula-
tion 5120.20-R, Management and Operation of American Forces Radio and Television Services; DODD
5160.48, DOD Public Affairs and Visual Information (PA & VI) Education and Training (E&T); and
DODI 5400.14, Procedures for Joint Public Affairs Operations, DODD 5410.1, Release of Information
Concerning Accidental Casualties Involving Military Personnel or Equipment. Read this instruction with
Joint Publication 3-61, Doctrine for Public Affairs in Joint Operations; Air Force Manual (AFMAN)
10-401,Volume 1, Operation Plan and Concept Plan Development and Implementation; Air Force
Instruction (AFI) 10-403, Deployment Planning and Execution; AFI 10-404, Base Support and Expedi-
tionary Site Planning; USAF War and Mobilization Plan, Volume 1 (WMP-1), Annex Q; Air National
Guard Instruction (ANGI) 10-401, Air National Guard Unit Type Code Management;, AF1 10-2501, Full
Spectrum Threat Response (FSTR) Planning and Operations. This AFI requires the collection and main-
tenance of personal information including the following systems notices: FO35 AF SAFPA B (Hometown
News Release Background Data File), FO35 AF SAFPA C (Official Biographies), and FO35 SAFPA A
Mobilization Augmentee Training Folders. Records Disposition. Ensure that all records created as a
result of processes prescribed in this publication are maintained in accordance with AFMAN 37-123,
Management of Records and disposed of in accordance with the Air Force Records Disposition Schedule
(RDS) located at https://webrims.amc.af.mil.

SUMMARY OF REVISIONS

This document is substantially revised and must be completely reviewed. This revision reflects the orga-
nizational restructuring of the Secretary of the Air Force Office of Public Affairs; revises Chapter 8,
Community Relations; includes information on USAF Band Readiness and Deployment in Chapter 10;


https://webrims.amc.af.mil
http://www.e-publishing.af.mil

2 AFI35-101 29 NOVEMBER 2005

reflects updated instructions for Chapter 16, Air Force Reserve and Air National Guard Public Affairs;
provides additional guidance on captioning imagery acquired in support of Public Affairs and describes
prohibited photography in Chapter 17; and includes the addition of Chapter 19, Public Affairs Travel
and Orientation Flights.
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19.4.2. Commanders at all echel@me authorized to grant partieifpon approval for local travel or
transportation for Public Affairgurposes wholly within the scoé the mission and responsibilities
of their respective command subject to the following conditions:

19.4.2.1. The Publiéffairs subject matter is not propgrihe responsibilityof a higher com-
mand.

19.4.2.2. The public interest the Public Affairs purpose invadd is confined primarily to the
mission and vicinity of that command.

19.4.2.3. The travel is provided fitlve benefit of local media andividuals other than local media
who are a part of an approved local Publi¢éakg activity, includingcommunity relations pro-
grams that meet a militaRublic Affairs objective.

19.4.3. Table 19.1.is a matrix showing approval autitas for Public Affairs travel.
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Table 19.1. Public Affairs Travel.
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Approval Level
Event Participants
Participation Operational
Media Local Travel International media (V OASD/PA MAJCOM/CC*
National media (1 MAJCOM/PA* | MAJCOM/CC*
Local and regional media () MAJCOM/PA*  IMAJCOM/CC*
Non-media Local Travel | Individuals, who because of position |MAJCOM/PA* | MAJCOM/CC*
- "around the flag and contacts with various publics can
pole"® have a positive impact on public
understanding of the roles and
missions of the DOD and Air Force®®
Non-media Local Travel | Group of individuals participating in | MAJCOM/PA MAJCOM/CC
with stops approved public affairs activities (e.g.
Air Force Tour Program)®
Individual traveling on invitational MAJCOM/PA MAJCOM/CC
travel orders™®
Media Non-local Travel |International media OASD/PA MAJCOM/CC
)
National media OASD/PA MAJCOM/CC
Local and regional media OASD/PA MAJCOM/CC
Non-media non-local Group of individuals participating in | MAJCOM/PA®) |MAJCOM/CC
travel approved public affairs activities (e.g.
Air Force Tour Program) ()
Individual traveling on invitational | MAJCOM/PA® |MAJCOM/CC
travel orders™
Overseas Public Affairs |International media (V) OASD/PA MAJCOM/CC
Travel ©©
National media () OASD/PA MAJCOM/CC
Local and regional media () OASD/PA MAJCOM/CC
Invitational and other authorized | SAF/PA MAJCOM/CC
Public Affairs travel -4
Local Public Affairs Local, Regional, National and [ MAJCOM/PA* MAJCOM/CC*
Travel for Overseas International media in support of local
Installations PA activities(1:?)
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Approval Level
Event Participants
Participation Operational
Invitational and other authorized  MAJCOM/PA* |MAJCOM/CC*
Public Affairs travel (Local)
Media Embed ©® Invitational and other authorized MAJCOM/PA MAJCOM/CC
During Contingencies ~|Public Affairs travel (Non-Local)
International media OASD/PA Not Required
National media OASD/PA Not Required
Local and regional media OASD/PA Not Required

* May be delegated to wing-level

NOTES:
1.

2.

MAJCOM/PA will inform higher headquarters as appropriate.

May include an intermediate stop at a locally owned and operated but geographically sepa-
rated training area. Flight must be accomplished within allocated flying hour funding (e.g.
training flights authorized).

3. Must be flown as a funded SAAM 1AW AFI 24-101.

7.

Transportation in support of approved Public Affairs activities, see paragraph 19.1.

If non-local travel involves stopping at a different major command, MAJCOM/PA of request-
ing MAJCOM/PA will inform MAJCOM/CC and SAF/PA.

Requesting organization will obtain owning wing and NAF/CC operational approval through
appropriate channels prior to submitting request to MAJCOM.

MAJCOM/PA will inform MAJCOM/CC and SAF/PA.

Section 19C—Overseas Travel

19.5. Overseas Travel Guidelines.

19.5.1. General. In accordance with DOD 4500.54-G, Foreign Clearance Guide, country clearance is
required from the American Embassy as appropriate, for personnel travel to that country and is
granted by the American Embassy of that country. Theater clearance is required for visits to overseas
military activities on matters pertaining to the mission of the combatant command and is granted by
the combatant command. It generally requires at least 30 days notice; travel to some countries may
require more time. By exception, short-notice trips can be accomplished, however these exceptions
require no less than MAJCOM level endorsement and/or sponsorship. Many organizations associated
with the embassy and combatant command have a vested interest in media travel and will provide
clearance input based on real world events and activities. See Figure 19.1.

19.5.2. Responsibilities.
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19.5.2.1. Requesting organization will submit a formal request for country/theater clearance
through the MAJCOM/PA. MAJCOMs can only process theater clearances; the U.S. Embassy in
each country that a group will land in must provide country clearances. Travel without country
clearances is illegal. See DOD 4500.54-G for specific message address and time requirements.
(see Figure 19.2.).

19.5.2.2. Requesting organization will provide invitational travel orders when final operational
and Public Affairs approval is received (see Figure 19.2.).

19.5.2.3. Requesting organization will work through owning MAJCOM to obtain current guid-
ance on media ground rules for the destination AOR.

19.5.2.4. Requesting organization will ensure travelers obtain passports and visas, are in good
physical condition, obtain required immunizations, and sign ground rules (See Figure 19.3.) and a
hold harmless agreement prior to departure. Travelers are responsible for carrying their own per-
sonal and professional equipment.

19.5.2.5. Failure to have required documentation or any violation of the ground rules may be the
basis for terminating a media representative’s travel status.

19.5.3. Request Procedures.

19.5.4. Requestor. Prepare country/theater clearance message in accordance with DOD 4500.54-G
(Figure 19.1.). Message must include reason for media travel; names, social security numbers and
passport numbers of the media representatives and Public Affairs escort; media affiliation; an outline
of the travel plan, and an outline of the Public Affairs plan for the media in the AOR.

19.5.4.1. Requesting organization must obtain owning wing and NAF/CC operational approval
through appropriate channels prior to forwarding country/theater request to MAJCOM/PA.

19.5.4.2. MAJCOM/PA reviews requests within the context of other similar requests and then
submits country/theater clearance request to combatant commanders, affected American embas-
sies, SAF/PAM, and all intermediate and interested headquarters and units in accordance with
DOD 4500.54-G.

19.5.4.3. MAJCOM/PA is responsible for submitting operational approval request to MAJCOM
owning affected aircratft.

19.5.4.4. After obtaining country/theater clearance and operational approval, MAJCOM/PA for-
wards request to SAF/PA who then forwards to OASD/PA for final approval.

19.5.4.5. Upon receipt of OASD/PA approval, SAF/PA forwards completed package to originator
through appropriate channels.

19.5.5. Overseas Deployments and Major Exercises. Instead of processing numerous individual
requests for overseas travel for media covering deployments and major exercises, sponsoring MAJ-
COMs may request one-time authority from OASD/PA (through SAF/PA) to approve travel aboard
aircraft supporting or participating in the exercise or deployment. All media travel in conjunction
with a deployment must be coordinated with the gaining combatant command and media must have
appropriate passports and visas.

19.5.6. Reporting Requirements. Requesters must prepare and submit a media memo input to SAF/
PAM via MAJCOM/PA no later than the morning media travel begins. Include a list of media and
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their affiliations; trip itinerary, including significant interviews, briefings, or events to be observed;
and type of coverage anticipated, including specific details for when resulting stories will be pub-
lished/aired.

Section 19D—Media Travel

19.6. Objective. Media travel is one of the Air Force’s most credible Public Affairs tools. Properly
planned and coordinated, a media travel project can dramatically expand a media representative’s under-
standing of the Air Force’s mission, equipment and people. Most media travel requests will be for air
transportation and this section will only address policies and procedures related to air transportation.
DOD 4515.13-R, Air Transportation Eligibility, authorizes media travel aboard DOD-owned aircraft. Do
not commit Air Force transportation prior to obtaining approval from proper authorities. The categories
of media travel are local, non-local and overseas. Media travel on an Air Force aircraft must be integral to
the news coverage to be developed, such as in demonstrating Air Force capability or to convey or enhance
an Air Force position. Air Force transportation must not compete with commercial carriers and will not
be used to provide point-to-point travel if the trip is available from a commercial carrier with the same
result. (See 19.4.7. for tactical waiver flights).

19.7. Approval Authority . (See Table 19.1.)
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Figure 19.1. Media Travel Request Message Sample.

436 AW DOVER AFB DE//PA (FROM)

SECDEF WASHINGTON DC//USDP ADMIN// (TO/ACTION)
AMEMBASSY BISHKEK

OASD WASHINGTON DC//PA-PO/DPL//

USCENTCOM MACDILL AFB FL//CCJ1/MPSA/PA//

HQ AMC SCOTT AFB IL//PA//

SECSTATE WASHINGTON DC//USIA// (INFO)
HQ USEUCOM VAIHINGEN GE//J1//

HQ USAFE RAMSTEIN AB GE//PA//

SAF WASHINGTON DC//TARE/PA//
USTRANSCOM SCOTT AFB IL//TCPA/J3/J4//

UNCLAS

SUBJ: THEATER/COUNTRY CLEARANCE REQUEST FOR KYRGYSTAN MEDIA VISIT, 12-15
JUN 02

1. 436 AW/PA PROPOSES A MEDIA VISIT TO DEPLOYED LOCATION AT MANAS,
KYRGYZSTAN AND KANDAHAR AND BAGRAM AIRFIELDS IN AFGHANISTAN, TO COVER
DEPLOYED DOVER AFB PERSONNEL SUPPORTING OPERATION ENDURING FREEDOM.
PURPOSE OF THE VISIT IS TO COVER JOINT AND COALITION FORCES COOPERATION
WITH HOST NATION IN BUILDUP TO SUPPORT HUMANITARIAN OPERATIONS.

2. REQUEST APPROVAL AND THEATER AND COUNTRY CLEARANCES FOR THE
NON-LOCAL TRAVEL OF THE FOLLOWING NEWS MEDIA REPRESENTATIVES (NMRS)
FROM DOVER AFB, DE TO KYRGYZSTAN AND AFGHANISTAN, AND RETURN. REQUEST
TRANSPORTATION VIA AMC AIRCRAFT ON SCHEDULED ROTATION INTO THE AOR,
MISSION NUMBERS ABR02Y700072 AND ABR02Y700080, OR OTHER MISSIONS THAT
PERMIT TRAVEL WITHIN THE TIME REQUESTED. PERTINENT INFORMATION IS IN NAME/
ORGAN/SSAN/PASSPORT NUMBER FORMAT:

BETTY JONES/WTCYV, DOVER DE//SSN: 111-11-2222/PASSPORT: #111111

TOM STONE/NBC NEWS WASHINGTON/SSN: 222-22-2222/PASSPORT: #333333
EILEEN SMITH/AVIATION MAGAZINE/SSN: 333-33-3333/PASSPORT: #222222
KIM TYLER/TIME MAGAZINE/SSN: 444-44-4444/PASSPORT: #444444
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PA ESCORTS: 15T LT OLIVIA NEWTON/SSN: 432-10-6789, CLEARANCE: SECRET, AND TSGT
MITCHELL BURKES/SSN: 212-38-8765, CLEARANCE: SECRET

3. MEDIA HAVE AGREED TO REMAIN WITH PA ESCORT FOR THE DURATION OF THE TRIP
AND WILL PROVIDE CRITICALLY NEEDED COVERAGE OF STRATEGIC AIRLIFT AND
DEPLOYED AIR FORCE PERSONNEL TO THE AMERICAN PUBLIC. REPORTERS WILL
TRAVEL ON A USAF AMC AIRCRAFT FROM DOVER AFB TO KYRGYZSTAN AND
AFGHANISTAN, AND BACK.

4. ESCORT OFFICER HAS ENSURED REPORTERS WILL COMPLETE THEATER SPECIFIC IRT
PRIOR TO DEPARTURE. REPORTERS HAVE PASSPORTS, VISAS, ACCREDITATION,
IMMUNIZATIONS AND APPROPRIATE CLOTHING AND EQUIPMENT. 436 AW/PA WILL

PREPARE INVITATIONAL TRAVEL ORDERS UPON RECEIPT OF TRAVEL APPROVAL. 15T LT
NEWTON AND TSGT BURKES, 436 AW/PA, WILL ESCORT MEDIA IN TRANSIT AND IN
THEATER.

5. REPORTERS HAVE BEEN BRIEFED THAT DEPLOYMENT DATE MAY FLUCTUATE AND
RETURN FLIGHTS ON MILITARY AIRCRAFT MAY NOT BE FEASIBLE. REPORTERS HAVE
AGREED TO PAY IN FULL FOR TRANSPORTATION BACK TO THE UNITED STATES IF
MILITARY AIRLIFT IS UNAVAILABLE.

6. WHEN MEDIA FLIGHT IS APPROVED AND TRAVEL CLEARANCES GRANTED, REQUEST
THAT AMC/PA GRANT MMO STATUS, INCLUDING AUTHORIZATION FOR NMRS TO
GATHER MATERIAL, FILM, VIDEO AND/OR STILL PHOTO COVERAGE ON AMC MISSIONS
IN SUPPORT OF OPERATION ENDURING FREEDOM. TRAVEL IS ON A
NON-REIMBURSABLE, NON-INTERFERENCE WITH MISSION BASIS. MEDIA WILL NOT BE
GIVEN ACCESS TO CLASSIFIED INFORMATION OR MATERIALS.

7. FOCUS OF MISSION REMAINS NATIONAL COVERAGE OF AIR FORCE PERSONNEL
PARTICIPATING IN OPERATION ENDURING FREEDOM WHILE PROVIDING NMR WITH A
COMPLETE ORIENTATION ON THE COMPLEXITIES OF MILITARY DEPLOYMENTS,
INCLUDING THE USTRANSCOM/AMC MISSION. TRAVEL BY MILITARY AIRCRAFT IS AN
INTEGRAL PART OF THE STORY AND NMRs INTEND TO INTERVIEW CREWMEMBERS,
PILOTS, FLIGHT ENGINEERS, AND LOADMASTERS DURING FLIGHTS, AND ALCC GROUND
STAFF AT ENROUTE STATIONS. ESCORT OFFICER WILL BRIEF AIRCREW MEMBERS THAT
NMRs ARE PRESENT AND THAT CONVERSATIONS OR ACTIONS OF THE CREW MAY
RESULT IN ARTICLES, PHOTOS OR VIDEO PRESENTATIONS.

8. NMRs WILL BE ACCORDED ALL COURTESIES AND PRIVILEGES AS GS-12, EQUIVALENT
GRADE OF 0O-4, FOR MESSING AND BILLETING.

9. INCLUDE IN THIS PARAGRAPH A DETAILED ITINERARY)

10. SPONSORING PA OFFICE WILL GATHER MEDIA CLIPS, VIDEOS, AND OTHER PRODUCTS
AND SEND TO HQ MAJCOM/PA AS SOON AS AVAILABLE. POC AT 436 AW/PA IS MAJ
ANDREW SONG OR 15T LT OLIVIA NEWTON (302) 677-3372 (DSN 445), OR
ANDREW.SONG@DOVER.AF.MIL, OLIVIA.NEWTON@DOVER.AF.MIL.
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Figure 19.2. Invitational Travel Orders Sample for Overseas Travel

DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 436TH AIRLIFT WING (AMC)

SPECIAL ORDER 14 MAY 2002
TR-xxx

The News media representatives (NMRs) listed on the attached sheet are on AMC approved media travel
and may use AMC or AMC gained aircraft to proceed from stateside bases to Central and South Asia and
points in between, and return on or about 15 June 2002. Purpose is to gather material, film/video
coverage of AMC’s mission, AMC aircraft, aircrews and support personnel in support of Operation
ENDURING FREEDOM. Travel is authorized per DOD 4515.13R and AFI 35-206. NMRs will be
issued appropriate force protection equipment. NMRs will fasten seatbelts during takeoffs and landings,
observe all safety regulations and follow the directions of the flight crew at all times. NMRs will be
advised the possibility exists the aircraft may be diverted to another location if unexpected mission
requirements develop. In this case, NMRs may be required to provide their own transportation to a final
destination. Travel is on a non-interference-with-mission basis. Authorization to travel does not
authorize displacement of duty passengers or cargo; however, media are authorized access to aircrew and
flight deck. Use of electronic recording equipment is granted at the discretion of aircraft commander.
Such equipment will be turned off if so directed. Aircraft commander will not expend additional fuel.
No one will give NMRs access to classified information or materials. Designated Public Affairs escort
must advise the aircraft commander of the contents of this order. NMRs will be accorded all courtesies
and privileges at equivalent grade of GS-12, rank of major, for billeting, exchange privileges, dining
facilities, official transportation and open mess (when available) WHILE UNDER PUBLIC AFFAIRS
ESCORT. MMO CIC 4 00000000000 applies.

Betty Jones, SSN: 111-11-2222, PPN: 111111, WTCV-TV Chattanooga, TN
Tom Stone, SSN: 222-22-2222, PPN: 333333, NBC News Washington
Eileen Smith, SSN: 333-33-3333, PPN: 222222, Aviation Magazine

Kim Tyler, SSN: 444-44-4444, PPN: 444444, Time Magazine

FOR THE COMMANDER
JACK C. EVANS, Colonel, USAF
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Figure 19.3. Media Ground Rules Sample.

GROUND RULES
OPERATION ENDURING FREEDOM
MEDIA TRAVEL VIA MILITARY AIRLIFT FROM UNITED STATES

Transportation can be provided, on a space available basis, however, no guarantees of travel or travel
dates can be made. You must be prepared for the possibility of return to the U.S. via commercial carrier
at your own expense, and should plan accordingly. Additionally, return flights may not come back to
your U.S. embarkation point. In other words, you may have to get home on your own.

Travel on Air Mobility Command aircraft is solely for the purpose of demonstrating the command’s
global mobility mission to the media. Media who only want transport to the area must make commercial
arrangements.

News media representatives (NMRs) must follow Public Affairs instructions at all times. Filming and
interviewing crewmembers during the flight will be at the discretion of the aircraft commander. NMRs
will fasten seat belts during takeoffs and landings and observe all safety regulations. NOTE: if you break
away from your escort/group at any time while in theater, AMC cannot accept further responsibility for
your logistics arrangements or return travel to the United States.

Media must agree in advance not to remove camera equipment or recording devices from aircraft, report/
record or use cameras at the mid-east transshipment staging points due to security reasons. You must
agree to follow PA instructions at all times. Media may be required to remain in the immediate vicinity
of the aircraft during offload operations. Depending on location, communications may be limited while
in AOR; plan to file story after return.

All host nation requirements must be met by media, i.e. passports, visas, inoculations, etc. It is the
media’s responsibility to request and obtain documents through the embassy or consulate serving the
area.

It’s possible no government meals, lodging, or ground transportation will be provided. Media are
responsible for paying for their own hotels, meals and any other expense they incur. Hotel rooms are
difficult to come by and estimated to be between $100-150 per night. You are limited to 140 pounds of’
personal effects and equipment. Current temperatures are cool and conditions are austere. Please dress
accordingly.

Each traveler must provide the information on the bottom of this page to 436th AW/PA as soon as
possible. Your signature indicates your agreement to adhere to the guidelines listed above. If you have
questions, contact us at 123-456-7890. Once you complete the form, fax it to Capt Robert Smith at
890-123-4567.
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NAME (Last, First, MI)

AFFILIATION (Last, First, MI)

POSITION (Reporter, Camera, etc.)

PASSPORT # DATE ISSUED:

CITY & STATE WHERE PASSPORT WAS ISSUED:

WORK PHONE # FAX #

HOME PHONE SSN:

HOME ADDRESS

EMERGENCY CONTACT PHONE#

I UNDERSTAND AND WILL COMPLY WITH GROUND RULES LISTED ABOVE.
I UNDERSTAND THAT THE U.S. GOVERNMENT ASSUMES NO LIABILITY
OR RESPONSIBILITY FOR MY PERSONAL SAFETY.

(SIGNATURE) (DATE)

This information is for official use and will only be used to facilitate your flight with AMC while under
PA escort.
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Section 19E—Non-media Public Affairs Travel

19.8. Objective. The purpose of Public Affairs travel is to further public understanding of Air Force mis-
sions, people, and weapons systems and to develop Air Force advocates who will carry the Air Force
story to non-traditional as well as traditional audiences. Authority for Public Affairs travel is contained in
DOD 4515.13R, Chapter 3 and DODI 5435.2. No authority exists for approval of public affairs travel on
a flight during a record attempt, a first flight of an aircraft just accepted into the inventory, a first flight
over an isolated geographical area, or any other flight of a similar or special nature, where abnormal con-
ditions may exist. (See 19.3.6. for tactical waiver requirements)

19.9. Eligibility. Individuals who, because of position and contacts with various public organizations,
can make positive contributions to public understanding of the roles and missions of the Department of
Defense.

19.10. Approval Authority. See Table 19.1.

19.11. Procedures.

19.11.1. Participants should be selected and invited as part of an overall Public Affairs strategy to
increase public understanding and support of the roles and missions of the Department of Defense,
Department of the Air Force, or a local installation.

19.11.2. Wing/PAs are responsible for providing a comprehensive list of proposed invitees and sub-
mitting it to the wing commander for final approval prior to sending invitations.

19.11.3. Orders

19.11.3.1. There is no requirement for invitational travel orders if the flight is "around the flag
pole," however Wing/PA is responsible for providing required information for the manifest.

19.11.3.2. When the travel is local (with stops) or non-local, participants must travel on invita-
tional travel orders, but at no cost to the government (no Line Of Authorization required on the
orders).

19.11.4. Submit an after-action report to MAJCOM/PA to include date, type of aircraft, itinerary, and
names of participants.

Section 19F—Air Force Tour Program

19.12. General Guidelines. The Air Force Tour Program increases community leaders’ awareness and
understanding of the Air Force’s role in national security by inviting groups of civilian opinion leaders to
witness the Air Force mission by visiting Air Force installations. Air Force units carefully select candi-
dates who are capable of disseminating information to various publics about the Air Force’s programs.
Participants may travel on Air Force aircraft to view the Air Force in action in accordance with Chapter
8 of this AFI, DOD Regulation 4515.13R, DODI 5435.2, and DOD 5410.19.

19.13. Funding. MAJCOM and other authorized sponsors are responsible for budgeting and funding Air
Force Tour Program airlift support. Fiscal year funds should be requested through the appropriate MAJ-
COM budgeting process.
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19.13.1. TAW AFI 24-101, Passenger Movement, Public Affairs travel is supported as a special
assignment airlift mission (SAAM). Commands are charged according to current hourly rates and
type of aircraft.

19.13.2. Air Force Tour Program airlift mission requests must include a fund cite prior to submitting
to MAJCOM for validation. Each sponsor will request validation through their MAJCOM/PA. MAJ-
COM/PA will staff as appropriate within their command.

19.13.3. SAF/PA will request and monitor funds through HQ AMC/PA for DOD, Air Staft, Secretar-
iat, and Bolling AFB’s 11" Wing-sponsored tours.

19.13.4. TAW AFI 24-101, AMC will, in coordination with the Chicago field office, budget funds for
SAF/PA Air Force Tour Program via the program objective memorandum (POM) process.

19.14. Airlift Requirements.

19.14.1. MAJCOM validators must submit requests to USTRANSCOM no later than 60 days prior to
the event; 30 days if request includes contact information for a unit willing to volunteer to support.

19.14.2. Requests must include special requirements such as airline style, seating, comfort pallets,
etc. Note: Not all aircraft can accommodate "comfort pallets" and not all units can provide sufficient
airline-style seating for all passengers.

19.14.3. Although sponsors may request passenger configured aircraft, the participants will experi-
ence a more meaningful view of Air Force crewmember travel if they fly on cargo-configured aircraft.

19.14.4. Sponsors are encouraged to request a refueling mission on one leg of the trip. Air refueling
is a unique Air Force operation demonstrating the capabilities of our systems and the professionalism
of our people.

19.15. Orientation Flights. Although orientation flights outlined in DOD 4515.13R, Chapter 4, are not
directly related to Public Affairs, Public Affairs offices are often tasked to coordinate such flights. Wing
PAs should be familiar with categories of eligible passengers as well as specific requirements (see AFI
11-401, Table 1.1 for all other orientation flights).

MICHELLE D. JOHNSON, Col, USAF
Director, Public Affairs
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Attachment 1

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

NOTE: The user of this instruction is responsible for verifying the currency of the cited documents.

References

Title 5, United States Code

Title 10, United States Code

Title 18, United States Code

Title 42, United States Code

Title 50, United States Code

32 CFR Part 989

40 CFR Part 300

40 CFR Parts 1500-1508

EO 12088

EO 12356

EO 12856

EO 12898

EO 12958

FAR 37.104

DFAS-DE 7010.2-R, Commercial Transactions at Base Level
OSWER Directive 9230.0-3C

Air Force Policy Letter Digest

Associated Press Stylebook and Briefing on Media Law
Manual for Courts-Martial

National Security Act of 1947

EPA Community Relations in Superfund: A Handbook
EPA RCRA Public Involvement Manual

DODI 1005.4, Performance of "The Star-Spangled Banner," Foreign National Anthems, and "Hail to the
Chief" by Service Bands

DODI 1300.18, Military Personnel Casualty Matters, Policies, and Procedures
DODD 1334.1, Wearing of the Uniform

DODD 1325.4, Confinement of Military Prisoners and Administration of Military Correctional Programs
and Facilities
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DOD 1348.33-M, Manual of Military Decorations and Awards

DOD 4500.54-G, Foreign Clearance Guide

DOD 4515.13-R, Air Transportation Eligibility

DOD 4525.8M/AF Sup 1, Official Mail Manual

DODI 4715.9, Environmental Planning and Analysis

DODD 5120.20, Armed Forces Radio and Television Service (AFRTS)

DOD 5120.20-R, Management and Operation of Armed Forces Radio and Television Service
DODI 5120.4, Department of Defense Newspapers, Magazines and Civilian Enterprise Publications
DODD 5122.5, Assistant Secretary of Defense for Public Affairs (ASD(PA))

DODD 5160.48, DOD Public Affairs and Visual Information (PA & VI) Education and Training (E&T)
DOD 5200.1-R, Information Security Program

DODD 5200.1, DOD Information Security Program

DOD 5220.22-M, National Industrial Security Program Operating Manual

DOD 5220.22-R, Industrial Security Regulation

DODD 5230.9, Clearance of DOD Information for Public Release

DODD 5230.16, Nuclear Accident and Incident Public Affairs (PA) Guidance

DODI 5230.29, Security and Policy Review of DOD Information for Public Release

DODD 5330.3, Defense Automated Printing Service (DAPS)

DODD 5400.7, DOD Freedom of Information Act (FOIA) Program

DODI 5400.10, OSD Implementation of DOD Freedom of Information Act (FOIA) Program
DODD 5400.11, DOD Privacy Program

DODD 5400.13, Joint Public Affairs Operations

DODI 5400.14, Procedures for Joint Public Affairs Operations

DODD 5410.1, Release of Information Concerning Accidental Casualties Involving Military Personnel
or Equipment

DODI 5410.15, DOD Public Affairs Assistance to Non-Government, Non-Entertainment-Oriented Print
and Electronic Media

DODI 5410.16, DOD Assistance to Non-Government Entertainment-Oriented Motion Picture, Television
and Video Productions

DODD 5410.18, Public Affairs Community Relations Policy
DODI 5410.19, Public Affairs Community Relations Policy Implementation

DODI 5435.2, Delegation of Authority to Approve Travel In and Use of Military Carriers for Public
Affairs Purposes
DODD 5500.7, Standards of Conduct
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DOD 5500.7-R, Joint Ethics Regulation

DODD 8910.1, Management and Control of Information Requirements
Joint Publication 3-13, Joint Doctrine for Information Operations
Joint Publication 3-57, Doctrine for Joint Civil Affairs

Joint Publication 3-58, Joint Doctrine for Military Deception

Joint Publication 3-61, Doctrine for Public Affairs in Joint Operations
USAF War and Mobilization Plan, Volume 1 (WMP-12), Annex Q
AFDD 1, Air Force Basic Doctrine

AFDD 2-5.3, Public Affairs Operations

AFI 10-244, Reporting Status of Aerospace Expeditionary Forces
AFMAN 10-401, Volume 1, Operation Plan and Concept Plan Development And Implementation
AFI 10-400, Aerospace Expeditionary Force Planning

ANGI 10-401, Air National Guard Unit Type Code Management

AFI1 10-403, Deployment Planning and Execution

AFI 10-404, Base Support and Expeditionary Site Planning

AFI 10-1004, Conducting Air Force Open Houses

AFI 10-1101, Operations Security

AFI 10-2501, Full Spectrum Threat Response (FSTR) Planning and Operations
AFI 11-202, Vol 3, General Flight Rules

AMCI 11-208, Tanker/Airlift Operations

AFI 11-209, Air Force Aerial Events

AFI 11-401, Aviation Management

AFI 13-218, Air Traffic System Evaluation Program

AFMAN 23-110, USAF Supply Manual

AFI1 24-101, Passenger Movement

AFI1 31-205, The Air Force Corrections System

AFPD 31-4, Information Security

AFI 31-401, Information Security Program Management

AFI 32-1024, Standard Facility Requirements

AFH 32-1084, Facility Requirements

AFI 32-7020, The Environmental Restoration Program

AFI132-7061, The Environmental Impact Analysis Process
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AFPD 32-70, Environmental Quality.

AFI1 33-117, Multimedia (MM) Management

AFI1 33-129, Web Management and Internet Use

AFI1 33-322, Records Management Program

AFMAN 33-326, Preparing Official Communications

AFI 33-332, Privacy Act Program

AFI1 33-360, V1, Air Force Content Management Program—~Publications
AFI 34-201, Use of Nonappropriated Funds (NAF'S)

AFI1 34-242, Mortuary Affairs Program

AFI 34-262, Services Programs and Use Eligibility

AFI 34-270, Air Force Library and Information System (AFLIS)
AFI1 34-407, Air Force Commercial Sponsorship Program

AFPD 35-1, Public Affairs Management

AFI1 35-101, Public Affairs Policies and Procedures

AFRP 35-1, Airman

AFRP 35-2, Citizen Airman

AFI 36-2002, Regular Air Force and Special Category Accessions
AFI36-2201, V2, Air Force Training Program Training Management
AFI 36-2608, Military Personnel Records System

AFI 36-2632, Official Photographs of Air Force General Olfficers
AFPD 36-27, Social Actions

AFI1 36-2803, The Air Force Awards and Decorations Program
AFI 36-2805, Special Trophies and Awards

AFI1 36-2903, Dress and Personal Appearance of Air Force Personnel
AFI1 36-3014, Clothing Allowances for Air Force Personnel
AFI136-3101, Fundraising Within the Air Force

AFI1 36-3108, Memorialization Program and Ceremonies

AFI 36-809, Civilian Survivor Assistance

AFMAN 37-123, Management of Records

AFI1 37-138, Records Disposition-Procedures and Responsibilities
AFI 38-201, Determining Manpower Requirements

AFI 38-203, Commercial Activities Program
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AFI 51-301, Civil Litigation

AFI 51-303, Intellectual Property—~Patents, Patent Related Matters, Trademarks and Copyrights
AFI1 51-503, Aerospace Accident Investigations

AFI 51-601, Gifts to the Department of the Air Force

AFI 51-901, Gifis from Foreign Governments

AFI1 51-902, Political Activities by Members of the U.S. Air Force

AFI 51-903, Dissident and Protest Activities

AFI 61-204, Disseminating Scientific and Technical Information

AFI1 64-102, Operational Contracting

AFI1 64-109, Local Purchase Program

AFPD 65-6, Financial Management: Budget

AFI1 65-601, Vol. 1, Budget Guidance and Procedures

AFI1 65-603, Official Representation Funds—Guidance and Procedures

AFPD 71-1, Criminal Investigations and Counterintelligence

AFI1 71-101, Criminal Investigations, Protective Service Matters, and Counterintelligence
AF190-201, Inspector General Activities

AFI1 90-301, Inspector General Complaints Resolution

AF190-401, Air Force Relations with Congress

AFI1 91-204, Safety Investigations and Reports

NG Pam 360-5/ANGP 35-1, National Guard Public Affairs Guidelines

HAF MD 1-28, Directorate of Public Affairs

Forms

DD Form 2, Armed Forces of The United States—Geneva Convention Identification Card (Active)
DD Form 93, Record of Emergency Data

DD Form 254, Department of Defense Contract Security Classification Specification
DD Form 441, Department of Defense Security Agreement

DD Form 553, Deserter/Absentee Wanted by the Armed Forces

DD Form 1391c, FY  Military Construction Project Data

DD Form 2137, AFRTS Outlet/Network Registration

DD Form 2266, Hometown News Release Information

DD Form 2535, Request for Military Aerial Support

DD Form 2536, Request for Armed Forces Participation in Public Events
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DFAS Form 1, Department of Defense Civilian Leave and Earnings Statement

DFAS Form 702, Defense Finance and Accounting Service Military Leave and Earnings Statement
AF Form 39, Response to Query

AF Form 332, Base Civil Engineer Work Request

AF Form 485, Application for Enlistment - U.S. Air Force Band

AF Form 813, Request for Environmental Impact Analysis

AF Form 3166, AF Broadcasting Award Certificate

AF Form 3168, AF Newspaper Award Certificate

SF 601, Health Record/Immunization Record

Abbreviations and Acronyms

AAFES—Army and Air Force Exchange Service
ACC—Air Combat Command

AF-CIO—Air Force Chief Information Officer
ADVON—advanced echelon

AETC—Air Education and Training Command
AETF—air and space expeditionary task force
AEW-—air expeditionary wing

AFA—AIr Force Association

AFBS—Air Force Broadcasting Service

AFFOR—AIr Force forces

AFI—AIir Force instruction

AFIAC—AIr Force Image Accessioning Center
AFIADL—Air Force Institute for Advanced Distributed Learning
AFIE—Air Force Image Express

AFIS—American Forces Information Service
AFIT—Air Force Institute of Technology
AFNEWS—Air Force News Agency
AFNEWS/BG—AIir Force Broadcasting Service
AFNEWS/HN—Army and Air Force Hometown News Service
AFOSI—AIr Force Office of Special Investigations
AFPAAA—AIr Force Public Affairs Alumni Association
AFPAC—A:Ir Force Public Affairs Council
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AFPD—AIr Force policy directive

AFPN—AIir Force Print News

AFPS—American Forces Press Service

AFPT—Air Force parachute team

AFR—AIr Force Reserve

AFRC—AIr Force Reserve Command

AFRN—AIr Force Radio News

AFRTS—American Forces Radio and Television Service
AFRTS-BC—American Forces Radio and Television Service Broadcast Center
AFSA—AIr Force Sergeants Association

AFSC—AIr Force specialty code

AFTVN—AIr Force Television News

AFWRAC—AIir Force Web Risk Assessment Cell
AFWUS—AIr Force-wide UTC Taskings Availability Summary
AIB—accident investigation board

AICUZ—A:ir Installation Compatible Use Zones
AMC—Air Mobility Command

ANG—AIr National Guard

AO—area of operations

AOC—aerospace operations center

AOR—area of responsibility

APZ—accident potential zone

ARPC—Air Reserve Personnel Center

ARC—AIir Reserve Components

ART—AEF Reporting Tool

AS—allowance standards

ASA—automatic spectrum analyzer

ATO—air tasking order

ATSDR—Agency for Toxic Substances and Disease Registry
BAH—basic allowance for housing

BEE—Base Environmental Engineer

BMTS—Basic Military Training School
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BPAC—budget program activity code
CAA——Clean Air Act of 1977, 1990
CAC—Commander’s Access Channel
CATEX—categorical exclusion
CBEP—Community Based Environmental Program
CDS——container delivery system

CE—civilian enterprise

CEAT—Community Emergency Action Team
CEQ—President’s Council on Environmental Quality
CERCLA—Comprehensive Environmental Response, Compensation and Liability Act of 1980
CFACC—combined force air component commander
CFC—Combined Federal Campaign
CFETP—-<career field education and training plan
CFR—Code of Federal Regulations

CI—civilian institution

CIP—Community Involvement Program
CIT—Combat Information Team

CMSAF—Chief Master Sergeant of the Air Force
COA——course of action

COMPUSEC—computer security
COMREL—community relations
COMSEC—communications security
CONOPS—concept of operations
CONUS—continental United States
CPIC—combined press information center
CRP—community relations plan

CSAF—Chief of Staff, United States Air Force
CWA—Clean Water Act, 1972, 1977, 1986
CWPC—Contingency Wartime Planning Course
DCG—disaster control group

DD—decision document

DEFCON—defense readiness condition
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DEIS—Draft Environmental Impact Statement
DERP—Defense Environmental Restoration Program
DINFOS—Defense Information School
DJ—disk jockey

DMC—Defense Media Center

DOC—designed operational capability
DOD—Department of Defense
DODD—Department of Defense directive
DODI—Department of Defense instruction
DOE—Department of Energy

DOR—date of rank

DOS—disk operating system

DRU—direct reporting unit

DSN—Defense Switched Network
DT—development team

DUSTWUN—duty status-whereabouts unknown
DV—distinguished visitor

EA—Environmental Assessment
EAD—extended active duty, entered active duty

ECA—Environmental Compliance Assessment

ECAMP—Environmental Compliance Assessment and Management Program

EEIC—eclements of expense investment code
EIAP—Environmental Impact Analysis Process
EIS—Environmental Impact Statement
EO—executive order

EPA—Environmental Protection Agency

EPC—Environmental Protection Committee

EPCRA—Emergency Planning and Community Right-to-Know Act (SARA Title III)

EPM—enlisted program manager
EPF—Environmental Planning Function
ESA—Endangered Species Act

ESGR—Employer Support of the Guard and Reserve
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ESOH—Environment, Safety and Occupational Health
ESOHCAMP—Environmental, Safety and Occupational Health Compliance and
Management Program

ESP—emergency and special programs

EUCOM—U.S. European Command

EWI—Education With Industry

FAA—Federal Aviation Administration

FAM—functional area manager

FBI—Federal Bureau of Investigation

FEIS—Final Environmental Impact Statement
FEMA—Federal Emergency Management Agency
FFERDC—Federal Facilities Environmental Restoration Dialogue Committee
FFS—focused feasibility study

FM—financial management, functional manager
FOA—field operating agency

FOIA—Freedom of Information Act

FONPA—Finding of No Practicable Alternative
FONSI—Finding of No Significant Impact

FOUQO—for official use only

FPCON—force protection condition

FS—Feasibility Study

FTP—file transfer protocol

GAR—geographic areas of responsibility
GILS—Government Information Locator Service
GOCO—government-owned/contractor-operated
HAZMIN—hazardous waste minimization
HNS—Hometown News Service

TABC—International Association of Business Communicators
IO—information operations

IPAOW—Intermediate Public Affairs Operations Workshop
IRE—Initial Response Element

IRF—Immediate Reaction Forces
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IRP—Installation Restoration Program
IRT—Initial Response Team

IT—information technology

ITAM—Integrated Training Area Management
ITAR—international traffic in arms regulation
IV&V—independent verification and validation
IWA C—Information Warfare Applications Course
JA/ATT—]Joint Airborne and Air Transportability Training
JAOP—]Joint Air Operations Planning Course
JCC—Joint Course in Communication
JCOC—]Joint Civilian Orientation Conference
JCS—IJoint Chiefs of Staff

JFACC—joint force air component commander
JIB—joint information bureau

JIC—Joint Information Center

JPASC—Joint Public Affairs Supervisor Course
JPEG—Joint Photographic Experts Group
JSCP—Joint Strategic Capabilities Plan
JTF—joint task force

LAN—Ilocal area network

LOGDET—logistics detail

MAJCOM—major command
MANFOR—manpower force packaging system
MAP—Management Action Plan
MCL—maximum contaminant level

MCTL—Military Critical Technologies List

MEFPAK—Manpower and Equipment Force Packaging System

MI—mission identifier
MIA—missing in action
MISCAP—mission capability
MMO—mobility mission observer

MOC—media operations center
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NAA—National Aeronautical Association
NAF—numbered air force

NB—news bureau

NCA—National Command Authorities

NCND—neither confirm nor deny
NCO—noncommissioned officer

NCP—National Contingency Plan

NCR—National Capital Region

NDA—mnational defense area

NEPA—National Environmental Policy Act of 1969
NGB-PA—National Guard Bureau Office of Public Affairs
NIPRNET—non-secure internet protocol router network
NMCC—National Military Command Center
NMR—news media representative

NOA—notice of availability

NOI—notice of intent

NOK-—next of kin

NOTAM—notice to airmen

NTSC—National Television System Committee
O&M—operation and maintenance

OASD/PA—Office of the Assistant Secretary of Defense for Public Affairs
OCONUS—outside of the continental United States
OFOISR—Office of Freedom of Information & Security Review
OPLAN—operation plan

OPR—office of primary responsibility
OPREP—operational report

OPSEC—operations security

ORI—operational readiness inspection

OSC—on-scene commander

OSWER—Office of Solid Waste and Emergency Response
PA—Public Affairs, preliminary assessment
PACAF—Pacific Air Forces
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PACE—Public Affairs Company Grade Excellence Program
PAG—Public Affairs guidance

PAO—Public Affairs Office, Public Affairs officer
PAQ—PALACE Acquire

PCS—permanent change of station
PDC—Publications Distribution Center
PEM—program element monitor
PME—professional military education
POM—program objective memorandum
PQA—Product Quality Assessment

PI—public involvement

PIC—opress information center

POC—point of contact

POW-—prisoner of war

PRSA—Public Relations Society of America
PSYOP—psychological operations
PTO—performance tasking order

R&D—research and development

RA—remedial action

RAB—Restoration Advisory Board
RCRA—Resource Conservation and Recovery Act of 1976
RDS—Records Disposition Schedule
RDT&E—research, development, test, and evaluation
RFP—request for proposal

RI—remedial investigation

RIF—reduction in force

RNC—regional news center

ROD—record of decision

ROP—tun of publication

ROTC—Reserve Officer Training Corps
RTPO—Radio Television Production Office

SAAM—special assignment airlift mission
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SAF—Secretary of the Air Force
SARA—Superfund Amendments and Reauthorization Act of 1986
SDWA—Safe Drinking Water Act of 1974
SEPAW—Senior Enlisted Public Affairs Workshop
SFO—senior federal official

SG—Surgeon General

SI—site inspection

SIB—safety investigation board
SIPRNET—secure Internet protocol router network
SITREP—situation report

SJA—Staff Judge Advocate

SMS—Single Mobility System
STINFO—scientific and technical information
TA—transportation authorizations
T-ASA—Television-Audio Support Agency
TPFDD—time-phased force and deployment data
TRC—technical review committee

TRI—toxic release inventory

TTP—tactics, techniques, and procedures
UPAR—unit Public Affairs representative
USAFE—United States Air Forces in Europe
USAFR—United States Air Force Reserve
USCENTAF—U.S. Central Command Air Forces
USTRANSCOM—U.S. Transportation Command
USAFA—U.S. Air Force Academy

USIS—U.S. Information Service

USIA—United States Information Agency
USPA—United States Parachute Association
UTC—unit type code

VFW—Veterans of Foreign Wars

VI—visual information

VIRIN—visual information record identification number
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WICI—Women in Communications, Inc.
WMP—USAF War and Mobilization Plan





