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Chapter 1
AIR FORCE PROTOCOL PROGRAM

1.1. Scope. This instruction establishe policy and provides guidane for excellence in
protocol decaum, customsand courtesiesduring Air Forceceremoniesgconferencesindsocial
events;in hostingdistinguished visitors; and inonors &orded at military funerals. MAJCOM,
DRU, and FOA commanders; thehief, National Guard Bureau; and the Commandg Air
Force Reserve Command, may issue addtiona instructiors specifc to their protocd
operations so long as they further suppat the goak of the United Sates Air Force and specific
military missions.

1.2. Overview. Protocd for the military and governmenh agencies is a code of traditiond
precedencecourtey ard etiquete in mattes of military, diplomatic official and celebratoy
ceremonies Military protocol encompasses the knowledgccumulation and application of
established service customs.

1.3. Roles and Responsibilities.

1.3.1. HQ Air Force Services is respobl& for protocol polig, resource atbcacy and
oversight.

1.3.2. The Air ForceProtocolOffice supportshe protocol needsof the Chief of Staff of the
Air Force (CSAF)and the Secretaryof the Air Force (SecAF), and provides protocol
guidancgo MAJCOM and DRU st#s.

1.3.3. The Air Force Personnel Center manages the protocol assignments process and
maintains career path information in the development of officer, enlisted, and civilian
personnel.

1.3.4. The Air Force Services Agency develops operational guidance to implement
protocol policy and support protocol needs in the field.

1.3.5. The Air Forcelnstitute of Technolog, Schoolof Engineeringand Servicesdevelops
andprovides formal protocol training programs.

1.3.6. MAJCOM and DRU Protocol Offices support the protocol needs of the
MAJCOM/CC and DRU/CC, support policy and procedural issues within the command or
DRU and coordinate with HQ Air Force Servicdse Air Force Protocol Office and the Air
Force Services Agency, as necessary.

1.3.7. Installation Protocol Offices establish quality protocol programs, identify
requirements and execute their programs in compliance with this instructionocdtrot
officers are responsible for protocdecorum, customs and courtesies during Air Force
ceremonies, conferences and social events; in hosting distinguished visitors; and in honors
afforded at military funerals. Thework special projects requiring amderstanding of
international, diplomatic or political sensitivity to individuals and groups representing a
variety of politics, cultures, nationalities and religions.
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Chapter 2
FLAGS AND PLATES
Section 2/ Introduction

2.1. Purpose This chapte prescribe policy for the display, disposition and use of flags,
guidons, streamersandautomobileandaircraft plates.Only the flags, guidons,streamersand
automobileandaircraftplatesdescribedn this chapterareauthorizedfor usein the Air Forceand
on Air Forceinstallatians.

2.2. Design. Designelementsappearon both sidesof flagsandguidonswith theimageon the
opposite side gearing asa mirror imaye (letters and numerals read from left to right on both
sides).

2.3. Materials. Flagsdesignedorimarily for indoorand paradedisplay will normally be made

of banner rayoror heavyweightnylon with rayon fringe. Thosedesigred primarily for outdoor
display will be madeof nylon-wod or heavyweigh nylon without fringe. Older flags made
exclusivey of wool, shoull be used until no longer serviceable and then replaced with flags
made of newer synthetic materials.

2.4. Restrictions. The following limitations and prohibitions are applicableto flags, guidons
andstreamers.

2.4.1. Carrying of non-military organizationalflags. United States military personnelin
uniform or in civilian clothing, acting in an official capacty, will not carry flags of
veterars groups or other nonmilitary organizations commandes may, howeve,
authorize military personnk to carty state, territorial or national flags during military
ceremonies.United Sates military personnelin uniform are authorized to carryll
Department of Defese recgnizedflags.

2.4.2. Unserviceabldlags. Unservceableflags will not be usedasbannersor for any other
purpose. Wena flag is no longersuitablefor display, it will not be castasideor usedin any
way that may be viewedasdisrespectfulUnsewiceableflagsshouldbe destroyedprivately,
preferablyby burning,in a way that does not show irreeece or disrespect to the flag.

2.4.3. Serviceal? flags Serviceabk flags purchasd with appopriated funds are not to
be sold,loanedor donatedo non-military personor orgarizations.This restrictiondoesnot
prohibitthe presentatiorof flagsto familiesuponthe deathof a military memberat a funeral
or otherappropriatesetting (consult with your comptroller andf§adge advocate).

2.5. Authorized flags and plates.Flags and plates are authorized for positiors or
individuals as prescribed in this publication.

2.6. Design of Official Emblems. For flags of organizations authorized emblems, refer to
AFI84-105, Organizatioal Lineage, Honors, and Heraldry, for design, approval and
construction. This instruction covers use of flags on Air Force installations after they have been
approved and produced.
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Section 2B United States National Flag

2.7. Flag Protocd. Title 4 United States Code establishes the rules for prope use and
display of, and patriotic customsto be shownto the flag of the United States.The flag of the
United Statesshall only be displayed on Air Force installations according to thetesrand
customs and the below guidance.

2.7.1. Membersmustshowproperregect for the flag. Criminal penaltiesfor desecrationof
theflag of the Unitedtates are outlined imitle 18 UnitedStates Code, section 700.

2.7.2. Dependentsr visitorsto anAir Forceinstdlation arerequiredto showduerespector
the flag of the UnitedStates. Failure to do so renddiem subject to exclusion from the
installation.

2.7.3. Representationsf the flag displayedin a manneror fashion that would impair the
mission or detract from good ordediscipline or morale of Air Force members may be
excluded from the installatiorby the commande as may the persons displaying
represerdtionsof theflag in suchamanrer.

2.7.4. Theflag of the United Stateswill alwaysbe displayedor caried in ceremoniesvhen
any other flagsare displayedor carried. The union of the flag andthe flag itself, whenin
companywith other flags, is always given the position of hono

2.7.5. Flag spreaders are not authorized for Air Force usage.

2.8. Sizes and Occasions for DisplaySizes, types and occasons for display of the flag of
the United Sates are allows:

2.8.1. U.S. Installation/Base Flag. This flag isHigveight nylon bunting material, 8 feet by
17 feet and is only displayed in fair weather from an installation flagstaff. This is the typical
flag used at Air Force installations.

2.8.2. US All-purpose Flags. The ghurpose flag comes in twoaterials:

2.8.2.1. A flag of lightweight nylon bunting material 5 feet by 9 feet 6 inches replaces
the base flag during inclement weather. It is also used for outdoor display with flags of
friendly nations in foreign dignitary arrival ceremonies

2.8.2.2. A flag of rayon bunting material 3 feet by 4 feet is used for outdoor display with
flags of friendly foreign nations in arrival ceremonies or to indicate joint occupancy of a
building by two or more countries. They are also commosbduas the flag presented at
retirements.

2.8.3. CeremoniaFlag. Thisflag is rayonor synthetc substitutematerial,4 feet4 inchesby
5feet6 inches, trimmed on three edges with yellow rayon fringe 2 inches wide.

2.8.4. Organization&dFlag. This flag is rayonor syntheticsubstitutematerialandis 3 feet by
4 feet.lt is trimmed on three edges with rayon fringe 2 inches wide.

2.8.5. IntermentFlag. This flag is 5 feet by 9 feet 6 inchesof any approvedmaterial. The
intermen flag is authorizedfor deceasedanilitary personnelnd for deceasedreterans.To
receivea flag, fill out VA Form 21-2008 Application for United States Flag for Burial
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Purposesand take it to any VA Regional Gfice or U.S. Post @ice. This is thesize flag
used to drape over a closed casket.

2.8.6. RetirementFlag. The flag may be either3 feetby 4 feetor 3 feetby 5 feet. Members
retiring fromthe Air Forceare entitledto presentatiorof a United Statesflag. BaseO&M
fundsareauthorizel for this purchase. For details, refer to AFF@ELV1, Budget Guidance
and Procedures

2.8.7. Automobile Flags. There are threeesiof this flag, each with specific uses.

2.8.7.1. The 12-inch by 18-inch flag is trimmedon 3 sideswith yellow fringe, 1 inches
wide. It is displayed with the individud automobile flag of the Presideh and Vice
Presidenof the United States.

2.8.7.2. The 18-inch by 26-inch flag is trimmedon 3 sideswith yellow fringe, 1 inches
wide. It is disgayed on government automobiles of indiwals who are authorized
positional colors.

2.8.7.3. The6-inch by 9-inch flag is without fringe. This flag is authorizedfor displayon
government automobiles of generafficers and members of the Seni&ixecutive
Service.

2.8.8. Garrison Flag. Made of approved materials, 20 feet by 38 feet. Flown on holidays and
special occasions. Can be substituted with the installation flag.

2.9. Time and Occasions for Display.lIt is universalcustomto display the flag only from
sunriseto sunseton buildings and on stationary flagstdfs in the open. Howeve, when a
patriotic effect is desired,the flag may be displaya 24 hours a day if properly illuminated
during the hours of darknessAll flags should be illuminated when displayedthvthe flag of
the UnitedSates.

2.9.1. EachAir Forceinstallationis authorizedto fly oneinstallationflag from reveille to

retreat,normally on a flagstéf placed in frontof the installation headquarts. Additional

flagstdfs and flags are authorizel adjacem to each dependehschod on the installation

Written requess for exceptiors to policy are sert to the appropriaé MAJCOM vice

commande for approval Approvd lettar will be maintained by thenistallation protocol
office.

2.9.2. The flag should be hoisted briskly and lowered ceremonyousl

2.9.3. The flag should nat be displayal on days when the weathe is inclement except
when anall-weather flag is usk

294. The fl ag should be displayed on al/l days,
Inauguration Day, January 20; Martin Luther King Jr.'s birthday, third Monday in January;
Lincolnbés Birthday, February 12; Washarngt onf¢
Sunday (variable); Mot her 6s Day, second Sund
in May; Memorial Day (hakstaff until noon), the last Monday in May; Flag Day, June 14;
Fatherdés Day, third Sunday i n JurstBiondayinde penc
September; Constitution Day and Air Force Birthday, September 17; Patriot Day, September

11; Columbus Day, second Monday in October; Navy Day, October 27; Veterans Day,
November 11; Thanksgiving Day, fourth Thursday in November; ChristmasDessember
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25; the birthdays of States (date of admission); on State holidays and other days as may be
proclaimed by the President of the United States.

2.9.5. The flag should be displayed during school days in or near every schoolhouse.
2.10. Position and Manner of Display. The following rules will be observed:

2.10.1. Whencarriedin a processiorwith anotherflag or flags,the flag of the United States
shouldbe either on the marchingright; thatis, to the flagé own right (to the far right of all
others),or, if thereis aline of otherflags,in front of the centerline asin Figure 2.1. Thisis
also correct when flags are displayed in a stationary position. Flagsreat by troops are
never at haHstaff.

Figure 2.1. Flag of the United States Carried in Procession with Another Flag.

2.10.2. The flag of the United States when it is displayal with anothe flag againgt a
wall from crossedstdfs, shouldbe on theright, the flags own right (observeés left), and
its staf shouldbein front of the sté of the other flagFigure 2.2).

Figure 2.2. Flag of the United States Displayed and Another Flag Displayed with Crossed
Staffs.

2.10.3. Whenthe flag of the United Statesis displayed from a flagstdf with other flags, the
following applies:
2.10.3.1.Whena numberof flags aregroupedanddisplayedfrom st&fs radiatingfrom

acentral pointandno foreignflagsarein thedisplay, theflag of the United Stateswill be
in thecenterand at the highest point of the group as showrigunire 2.3.
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Figure 2.3. Flag of the United States Displayed with Other Flags &liating from a Central
Point.

2.10.3.2.Whena numberof flags are displayedfrom stéfs setin a line, all staffs will
be of the saméneightand samefinial. The flag of the United Stateswill beat theright,
thatis to the left of an obserer facing the displayFigure 2.4). Howeve, if no foreign
national flags are involved in the displdhe flag of the UnitedStatesmay beplaced at
the center otheline providingit is displayed at a higher leveidn the other flags in the
display(Figure 2.5).

Figure 2.4. Flag of the United States Displayed in a Line with Other Flags at Equal Height.

Figure 2.5. Flag of the United States Displayed in a Lia with Other Flags at Lower Level.

!
L L L

2.10.4. Whenflags of states,cities, or localities, or pennantf societiesare flown on the
samehalyard with the flag of the United States the flag of the United States shoud
always be at the peak. Whenthe flagsareflown from adja@nt stdfs, the flag of the United
Satesshouldbe hoistedfirst and loweredast. No flag or pennantmay be placedabovethe
flag of the United Sates.Theonly exception isvhenthe flag of the United Statesis flown at
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hdf-staf for an official observanceforeign national flags may be above the flag of the
United Sates.

2.10.5. When flags of two or more nations are displayed, they are to be flown from separate
staffs of the same height. The flags should bequal size. International usage prescribes
the display of the flag of one nation equal to that of another nation in time of peace. The
flags will be displayed in a line, alphabetically, using the English alphabet, with the flag of
the United States @t s own r i ght (the observerdos | eft
Organization (NATO) countries, NATO member country flags are displayed in French
alphabetical order. Use and display of flags by Air Force in foreign countries is done by the
Air Force canmanders obtaining instructions from the office of the United States Defense
Attaché. In the absence of such an office, contact the senior Air Force officer on duty in the
foreign country concerned. The Defense Attaché or senior Air Force officer foesula
standardized instructions in keeping with existing treaties and arrangements or practices
otherwise agreeable to the host country. Inquiries relating to display of flags in foreign
countries may be directed to Headquarters US Air Force, InternafMfiaais Division (HQ
USAF/CVAI).

2.10.6. Whenthe flag of the United Statesis displayed from a stdf projectinghorizontally
or at an amgle from the windowsill, balconyor front of a building, the union of the flag
shouldbe placedatthe peakof the stdf. Whentheflag is suspendeaver a sidewalkfrom a
ropeextendingfrom a houseto a pole at the edge of the siddkahe flag should be hoisted
out, union first, from the buildingFigure 2.6).

Figure 2.6. Flag of the United States Suspended over a Sidewalk.

2.10.7. Whendisplayedeither horizontally or vertically againsta wall, the union shouldbe
uppermost ando the flagés own right, that s, to the obseneré left. When displayedin a
window, the flag should be displayed in the samewvaith the union (or blue field) to the
left of the observer in the street.

2.10.8. Whenthe flag is displayedover the middle of the street,it should be suspended
vertically with the union o the north on an east and west street or to the east on a north and
south street.

2.10.9. Whenusedon a speaked platform, the flag, if displayedflat, shouldbe displayed
above and behird the speake When displayed from a stdf in a church or public
auditorium the flag of the United Statesshould hold the posiion of superiorprominence
andin the position of honorat the clergymatis or speakes right as he facesthe audience.
Any otherflag so displayedshouldbe placedon the left of the clergyman or speake or to
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the right of the audiene (Figure 2.7). The flag shouldalwaysbe positionedat the same
level or aboveasthe clergymanor speake neverat a lower floor level. When the flag is
not on stge but placedon the floor in front of the stage, the flag is to the right of the
audience.

Figure 2.7. Flag of the United States on Stage with Speaker.

P R e R

2.10.10. The flag should never be used as the covering for a statue or monument.

2.10.11. When the flag is suspended across a corridor or lobby in a building with only one
main entrance, it should be suspended vertic
left upon entering. If the building has more than one maimeog, the flag should be
suspended vertically near the center of the corridor or lobby with the union to the north,

when entrances are to the east and west or to the east when entrances are to the north and
south. This includes aircraft hangars. It isrpited to have U.S. flag/color team display for
ceremonial events in front of and in addition to a large permanently affixed U.S. Flag
displayed in a hanger or buildingigure 2.8).

Figure 2.8. Flag of the United States/Colors with permanently affixed U.S. Flag display.

2.10.12.No flag or pennant may be placed (flown) above the flag of the United States or to
the right of the American Flag. Flags of other nations are flown or displayedial €ge

and on poles of equal height, and are never flown below the flag of the United States. While
the preferred and most traditional method is to fly flags at outside venues on individual flag
poles, the US Flag Code does permit flags of cities, sstdbealities, organizations (i.e.
USAF, MAJCOM, NAF, or Wing flags), pennants of societies or special flags such as
commemorative/AF Anniversary, Minuteman, or Prisoner of War/Missing in Action
(POW/MIA) flags to be flown on the same halyard with the EdhiStates flag. They should
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be fastened to the halyard at a distance below the United States Flag so that when both are at
rest the flag of the United States does not touch or overlap the second fl&ip(see2.9).

When the flags are flown from adjacent staffs, the flag of the United States should be hoisted
first and lowered last.

Figure 2.9. Flag of the United States with Minuteman Flag.
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2.10.13. Whenthreeflag stdfs are positionedoutsde a building, there may be two display
options.If the flag staffs are in a straigtt line, then the flags shout be of the sane heigh
with the flag of the United Statesto ité& own right. Usethe building looking out to the flags
asthe point of referene for flag placementwhenflagsarein line. If theflagis posiionedon
the centerstaf, thenthe centerstaf must be higher than the other twoftda

2.10.14.0n a closed casket, the flag will be placed lengthwise, with the union atdde he

and over the left shoulder of the deceasedjre 2.10). When a fullcouch casket is

opened, the flag will be removed, folded to the triangular shape of a cocked hat and placed in

the lid at the head end ofthesck et and just above the deceden:
couch casket is opened, the flag will be folded on the lower half of the casket in the same
relative position as when displayed full length on a closed casket. The flag will not be
lowered inb the grave, and it will not be allowed to touch the ground. The interment flag

may be given to the next of kin at the conclusion of the interment.

Figure 2.10. Flag of the United States Draped over a Closed Casket.

2.10.15.The flag will be drapedleft to right when postedand also when usedin official
photographs. The blue field should be on top witipes running left to right.
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2.10.16. Whenpainted or displayedon anaircraft or vehicle, the union is toward the front
ard thestripes trail.

2.11. Order of Precedence of Flags.The following isthe order of precedence of flags:
2.11.1. The flag of the UnitecBates.

2.11.2. Foreignnationalflags. Normally, theseare displayedin alphabetichorderusingthe
English alphabetWhenin NATO countries,NATO membercountry flags are displayedin
Frenchalphabetical orde

2.11.3. Flag of the President of the Unit&htes of America.

2.11.4. State andterritorial flags. State flags should be displayedin order of admittarce of
the stateto theUnion. Territorial flags, whendisplayed,aredisplayedafter the stateflagsin
theordertheywere recognized by the Unit&tates.

2.11.5. Military organizational flags of theeBvices in order of precedence:
2.11.5.1.Cadets, Unite®ates Military Academ
2.11.5.2. Midshipmen, Unitedtated Naval Academ
2.11.5.3.Cadets, Unite®ates Air Force Academ
2.11.5.4.Cadets, Unite®ates CoasGuard Academ
2.11.5.5.Midshipmen, UnitedStatesMerchant Marine Acadeyn
2.11.5.6.United States Arny.
2.11.5.7.United Sates Marine Corps.
2.11.5.8.United States Nay.
2.11.5.9.United Sates Air Force.
2.11.5.10.United States Coast Guard.
2.11.5.11.Army National Guard of the Uniteftates.
2.11.5.12.Army Reserve.
2.11.5.13.Marine Corps Reserve.
2.11.5.14.Naval Reserve.
2.11.5.15.Air National Guad of the Unitedtates.
2.11.5.16.Air Force Reserve Command.
2.11.5.17.Coast Guard Reserve.

2.11.5.18.0ther training organizationsof the Army, Marine Corps, Nawy, Air Force,
andCoast Guardn that orde respectivef.

2.11.5.19.Note: In times of war, whenthe CoastGuard operatesas part of the Nawy,
the cadets, CoadBuard Acadeny, the CoastGuard,andthe CoastGuardReservetake
precedence after the midshipmen of the Naval Acadgmthe Nay, and the Navy
Reseve, respectivesl
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2.11.5.20.In Joint Service Color Teams the Army as the senior service carries the U.S.
flag and is NCOIC of the color team. Rifle guards are Army nearest the U.S. flag and
Marine on the far end of the Joint Service Color Team.

2.11.6. Combatant Commands flags will be displayed before MAJCOM flags in the
following order based on their establishment and activation dates:

2.11.6.1.United States Pacific Command: 1 January 1947.
2.11.6.2.United Sta¢s European Command: 1 August 1952.
2.11.6.3.United States Southern Command: 6 June 1963.
2.11.6.4.United States Central Command: 1 January 1983.
2.11.6.5.United States Special Operations Command: 16 April 1987.
2.11.6.6. United States Transportation Command: 18 April 1987.
2.11.6.7.United States Joint Forces Command: 1 October 2002.
2.11.6.8.United States Northern Command: 1 October 2002.
2.11.6.9.United States Strategic Conand: 1 October 2002.
2.11.6.10.United States Africa Command: 6 February 2007.

2.11.7.Locd installaton commandes may authoriz the display of miscellaneos
organizationaflags (segaragraph 2.36).

2.11.7.1. Air Education and Training Command: 23 January 1942.
2.11.7.2.United States Air Forces in Europe: 28 June 1942.
2.11.7.3.Pacific Air Forces: 3 August 1943.
2.11.7.4. Air Force Reserve Command: 21 Jurg68.
2.11.7.5.Air Force Space Command: 1 September 1982.
2.11.7.6.Air Force Special Operations Command: 1 March 1983
2.11.7.7.Air Combat Command: 1 June 1992.
2.11.7.8. Air Mobility Command: 1 June 1992.
2.11.7.9. Air Force Materiel Command: 1 July 1992.
2.11.8. Positional flags in order of precedence.
2.11.9. Individual flags or personal colors in order of rank of those participating in the event.
2.11.10. The POW/MIA flag will always be the last flag in any displa

2.11.11. The POW/MIA flag will always be the last flag in any display, except on the six
national observances for which Congress has ordered display of the POW/MIA flag. On
these days it is flowimmediately below or adjacent to the United States flag as second in
order of precedence (however it still would be flown after other national flags). The six
national observances are National POW/MIA Recognition Day (third Friday of September),
Armed Foces Day, Memorial Day, Flag Day, Independence Day and Veterans Day.
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2.12. Respect for the United States FlagNo disrespecshouldbe shownto the flag of the
United Sates ofAmerica;the flag will not be dippedto any personor thing. Regimantal colors,
stateflagsandorganizational or institutional flags are always dipped asak of respect to the
flag of the Unitedtates. Duringarrival honorsasappropratefor persongistedin Attachment 2,
theflag of the United Stateswill not bedipped.Howeer, the Air Forceflag and orgarnzational
flags will be dipped as appropriate.Military memtbers will render the military salte as
appopriate. At no time will a foreign national flag be dipped.

2.12.1. The flag shoud neve be displayed with union down, except as a signd of dire
distres in instances of extreme danger to life or propert

2.12.2. Theflag shouldnevertouchanythingbeneattit, suchasthe ground,the floor, wate,

or mercdhandise.The flag shouldneverbe usedasthe coveringfor a statueor monument,
althoughit could form a distinctivedature in a ceremony of the unveiling of a statue or
monument.

2.12.3. The flag should never be carried flat or horizomtdit always aloft and free.

2.12.4. The flag should never be usedas wearing apparel,bedding,or drapey. It should
neverbe festooneddrawn back, nor up, or in folds, but alwaysallowed to fall free (e.g.,
the flag shouldnot be used to cover a spkeé podium, drape the front of a platformfor
other decoration. A proper substituséountingof blue, white, andred,alwaysarrangedvith
theblueabove thewhitein themiddle, and the red below).

2.12.5. Theflag shouldneverbe fastened, displayed,used, or storedin sucha mannerasto
permitit to be easily torn, soiled, or damaged in any.wa

2.12.6. The flag should never be used as a covering for a ceiling.

2.12.7. The flag shouldneverhaveplaceduponit, nor on any part of it, nor attachedo it
any mark, insignia, lette word, figure, desigmicture, or drawing of any nature.

2.12.8. The flag should neverbe usedasa receptaclefor receivng, holding, carrying, or
delivering anything.

2.12.9. The flag shouldneverbe usedfor advertisingpurposesn any mannerwhatsoeve
It should notbe embroideed on such articles as cushions or handkerchied and the like,
printed or otherwiseimpresse on pape napkirs or boxes or anythirg that is desigied for
temporay use ard discard. Advertising signs should not be fastened taaéf ©r halyard
from which the flag is flown.

2.12.10.No part of the flag should ever be used as a costumeor athldic uniform.
Howeve, a flag patchmay be affixed to the uniform of military personnel,firemen,
policemen,and membersof patriotic organizationsA lapel flag pin, beinga replica of the
flag, shouldbeworn ontheleft lapel nearthe heartPatchesvorn on uniformsdepictingthe
United SatesFlagshaild beworn ontheleft shoulde, with the union to the viewers left.

2.12.11.The flag should not be displayed ofi@at in a parade except from aféta

2.12.12. Theflag shouldnot be drapedoverthe hood,top, sides,or backof avehcle or of a
railroad trainor boat.Whentheflag is displayedon a motorcar, the staff shallbefix ed firmly
tothe chasisor clamped to the right fende
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2.12.13.No othe flag or pennan shoul be placed abowe or, if on the sane level, to
the right (observes left) of the flag of the United States excep during churd services
conducte by navalchaplainsat sea,whenthe churchpennantmay be flown abovethe flag
duringchurchservicedor the personnel of the Ngv

2.13. Display of the United States Flag at HaKStaff. The United Statesflag shall beflown at
half-staff throughoutthe United Statesandits territoriesand possessionsn all DoD buildings,
groundsandnaval vessels on several days throughout the yea

2.131. The following days apply:
2.13.1.1.0n Memorial Day until noon, then raised to the top of th#.sta

2.13.1.2.0n PeaceOfficers Memoiial Day, May 15 of eachyea, unlessthatdayis also
Armed Force®ay.

2.13.1.3.0n Patiot Day, Septembetl of each yea
2.13.1.4.0n National Pearl Harbor Remembrance/aecember 7 of eagfea.

2.13.1.5.Each year in honor of the National Fallen Firefighters Memorial Sewice
accordingto PublicLaw 107-51. This dateis usuallythe first Sundayin Octoberandis
announce@nnuallyby Presidential Proclamation.

2.13.1.6.0n the death of individuals in accordance wittachment 3.

2.13.1.7.When so directed by theré&sident of he United States or the Secretary of
Defense.

2.13.2. The responsibé military commande shal ensue the procedurs for flying the
flag at half-staff are executed as follows:

2.13.2.1.The temm half-staff mears the position of the flag when it is one-half the
distancebetween the top and bottom of thefkta

2.13.2.2.The flag, when flown at half-steff, shouldbe first hoistedto the peakfor an
instantand thenoweredto the half-staf pogtion. The flag shouldagan beraisedto the
peak beforeit is lowered for the dga

2.13.3. The flag shall be flown at half-staff outsidethe United Stateson DoD buildings,
grounds,and naval vessels even if another nasdiag is flownfull -staff next to the flag of
the UnitedSates.

2.13.4. All flags displayedwith the flag of the United Statesshouldbe flown at half-steff
whenthe flag of the Unite@®tates is fown at halfstaf with the exception of foreign national
flags.

2.13.5. The Headsof DoD Componentsnay direct that the flag be flown at half-staff on
buildings, groundspr naval vesselsundertheir jurisdiction on ocasions other thanthose
specified in paragraph 2.13.1. and Attachment 3, when they considerit proper and
appropriateWithin the Air Force,this authorityis delegatedo the installationcommande
Any time an installationcommanderdecidesto fly the flag at half-staff basedon this local
authorityfor alocaldeaththebasemarquee(syhouldstate the reason to avoid confusion.
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2.14. Hoisting and Lowering the United States Flag.During the ceremonyof hoisting or
lowering the flag, all persors present excep thos in formation shoul face the flag ard
stard at attention Thosepresentin uniform should standat attentionand renderthe military
salute.Whennot in uniform, standat attentiorwith theright handoverthe heart;if headgears
worn, removeit with theright handandhold at the left shoulde, with the handbeing over the
heart. Non-US citizens should standat attention.Whenthe flagis loweredfrom the staff, no
portion of it is allowedto touchthe groundeitherin lowering or folding. The flag is detded
from the halyarand folded agrescribed inAttachment 4.

2.15. Flag Folding Ceremony. This paragraph discusses folding the flag of the United States at
ceremonies other than military funerals. According to Title 4, FlagSeal, Seat of Government

and the States of thénited States Codehere is no specific meaning assigned to the folds of the
flag. Although there are flag folding ceremony options offered by various national interest
groups, these are not official AForce ceremonies. The Air Force developed a script which
provides an historical perspective on the flag. There are no ceremonies in the Air Force
requiring a script to be read when the flag is folded. However, when a flag folding ceremony is
desired ad conducted by Air Force personnel at any location, on or off an installation, this script
is the only one which may be used. This includes printing in programs and/or any handouts.
SeeAttachment 4 for this script ad a diagram depicting the proper method for folding the flag

of the United States.

2.16. Ceremonial Reviews.Render proper courtesies to the fldigring parades or passes in
review:

2.16.1. Whenin a moving column,the saluteshouldberendxredsix pacesdeforepassinghe
flagand held until six paces past the flag.

2.16.2. Whenattendingceremonialreviews,personnein uniform shaild rendera saluteas
the flag passesheir position. Personnehot in uniform shouldstandat attention and place
theirright handover their heart.

2.17. National Anthem. Title 36, Patriotic Societies and Observances of limited States

Code Section 301 provides guidance on conduct during the playing of the National Anthem.
The National Anthem, first verse, is the only song authorized for playing at Air Force
Ceremonies when colors are presented. God Bless America or other patriotic songs will not be
substituted for the Nation Anthem.

2.17.1.Outdoors. When the flag displayed, all present except those in formation, should
stand at attention facing the flag with their right hand over their heart. Members of the
Armed Forces and veterans who are present, but not in uniform, may render the military
salute. All othersisould remove their hat with their right hand and hold the headdress at the
left shoulder, the hand being over the heart. Individuals in uniform should give the military
salute at the first note of the National Anthem and maintain that position untdghedte.

When the flag is not displayed, all present should face toward the music and act in the same
manner they would if the flag were displayed.

2.17.2. Indoors.Military membersn uniform, while in formations,shouldwear appropriate
headgar and enderthe military salute at the first note ofthe NationalAnthemand maintain
that position until the last note. While not wearing headgeaduring an indoor ceremop,
military members,information or not, shoull stard at attention at the first note of the
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Natioral Anthem and maintan that position until the last note without renderingthe
military salute.Thereis one exceptionto this. Military menbers in uniform, unde arms
shoutl salute Civilians shoul stard at attentian facing the flag with their right hand over
their heart.

2.17.3. During the playing of national anthems of friendy nations military menbers and
civilians shouldrenderthe samecustomsandcourtesieasthosegiven during the playing of
theUnited Sates National Athem.

2.17.3.1.The performanceof the national anthem of any foreign country will be
followed, without pause by playing the Nationd Anthem of the United States
When two or more foreign national anthems are played, the Unit&dtes National
Anthem is performed last.

2.17.3.2. Anthems of the United Satesor anthemsof any foreign nationsare never
incorporated intany musicalarrangementgomposition,or medleyandmustbe played
throughwithout repetition of any part except as reqarto make loth the words and
music compdte.

2.18. Pledge of Allegiance.The Pledge of Allegiance to the flag, | pledge allegance to the
flag of the United Statesof America,andto the Republicfor which it stand, oneNationunder
God, indivisible, with liberty andjusticefor all shouldberenderedoy standingat attentionand
facingtheflag. Whennotin uniform, persors shoutl remowe any non-religious headdres with

therr right hard ard hold it at the left shoulde, with the handbeingover the heart.Personsn

uniform should remain silent, face the flag, and rende the military salue if outdoos ard

indoors if in formation and wearirg appropria¢ headdressif indoors and without headdres,

military membes shoul stard at attention reman silent, and face the flag. Military members
in uniform do not recite the Pledge of Allegiance to the flag.

2.19. To the Colors. To the Colorsis not the National Anthem, it is only a buglecall andis
sometimes playednstead of the National Anthem, althoughit is not recommendd as a
replacementto the National Anthem.During To the Colors, military membersand civilians
shouldrenderthe samecustomsand courtesies as those given to the playing of the National
Anthem.

220.TapsTaps began as a signal to Aextinguish |
Many bases across the Air Force play Taps to signify lights out or to begin quiet hours. For these
purposes, there are no formal protocol procedures required. Howgan hearing Taps at a

military ceremony (military funeral/memorial ceremony), proper protocol dictates those
individuals in uniform render appropriate honors, indoor or outdoor, until the music is complete.
Civilians should remove their headgear aracpltheir hand over their heart.

2.21. Reveille and Retreat. Flags on stationay flag stafs are only salutel during Reveille
Retred or specid ceremoniesin these caseswhen outsice ard in uniform, face the flag (if
visible) or face the music. Stand at attentionand saluteon the first note of the music(or if no
music,whenyou seethe flag first beingraisedor lowered).Drop your saluteafterthelastnoteis
played,or whentheflaghasbeenfully raisedor lowered,dependingonthe ceemony(duringthe
playing of "SoundRetreat"which precedeshe loweringof the flag, standat ParadeRest). If in
a vehicleduring Reveille or Retreat,pull the carto the sideof theroadandstop.All occupants
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sit quietly at attention until the last note of the music hasplayed. Whenn civilian clothesand
outdoas, standat attentionandplaceyour right hand(with a hatif wearing one) over your heart.

Section 2@ Air Force Flags

2.22. United States Air Force Departmental Flag.This section describes the United States

Air Force Departmental Fladgrigure 2.11). The departmental flag is made of rayon or synthetic
substitute material, ultramarine blue in color. The distinctive center desiga Artfrorce Coat

of Arms and the encircling 13 white stars from the Seal of the Department of the Air Force.
AUni ted States Air Forceo is inscribed on a s
of the United Air Force Departmental Flag apgean both sides of the flag. The design is
reversed on the reverse side of the flag (it is backwards on the reverse side), but all lettering
reads correctly from left to right on both sides. The eagle always faces toward the staff on both
sides. There aréwo authorized sizes of the United States Air Force Departmental Flag: The
ceremonial (4 feet 4 inches by 5 feet 6 inches) is authorized for optional use with streamers. The
smaller Air Force flag (3 feet by 4 feet) will not be used with streamers. Wskdescriptions

for each size are detailed below. These provisions also apply to Air Force Reserve and Air
National Guard organizations.

Figure 2.11. United States Air Force Departmental Flag.
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2.22.1. The ceremonialsize United States Air Force DepartmentalFlag, with or without
streamersis 4 feet4 inchesby 5 feet 6 inches, andis trimmedon threeedgeswith a rayon
fringe of yellow 2 incheswide. The cerenonial size of the United States Air Force
Departmental Flag also saves as the HQ USAF flag.

2.22.2. The size of the Unite@®atesFlag should determinthe approprate size of the Air
Force flagusal when displaying them togethe. Both sizes of the Air Force flag match

approvel sizes of the United StatesFlag and Air Force positional flags (seeparagraph

2.27) which makesdisplayingthem togetheeasie. Consideratiorshouldalwaysbe given

to ensureappr@riaterespecto theflag of the UnitedStates.

2.22.3. The United Sates Air Force DepartmentalFlag, either size, (ceremonial size
optionally with or without streamers),may be displayed only when representingthe
Departmentof the Air Force on Sate and fficial occasions. It may be used aiint
command headquarters, jointngee schools, and similgoint activities wherethe United
States Air Force is a participant or is representedlts useis authorized on such other
occasions as may be recommended by installation commanders.
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2.22.4.Each MAJCOM is authorzed one ceremonialsized United States Air Force
Departmental Flag with streamers fgaragraph 2.30) for permanent indoor use addsplay
at its headquarters.

2.22.5.The 3 feet by 4 feet version of the Air Force Departialelflag is identical in design

to the ceremonial size, but is displayed without streamers. This smaller version may be used

on all occasions the larger ceremonial flag may be used; however, it is not to be used with
streamers. Its size matches identigall wi t h t he si ze of the gener a
Force Senior Executive Service flag and should be used in ceremonies or events in which all
flags need to be of the same size.

2.22.6. When displayed with departmental flags of other tehi States military services,
precedence is as follows: Army, Marine Corps, Navy, Air Force, and Coast Guard.

2.22.7.When displayed or carried with flags of other Air Force organizations, foreign
national flags, or State flags, the order ofga@ence is as follows: The United States flag,
foreign national flags, state flags, Air Force flag, and flags of other Air Force organizations.

2.22.8. The Air Force departmental flag is an organizational flag and is dipped while the
National Art h e m, AiTo the Colors, o0 musical honor s
higher, or a foreign national anthem is played. The Departmental Flag is also dipped when
rendering honors to the Secretary of the Air Force, the Chief of Staff of the Air Floege,

direct representative, or any government official of equivalent or higher grade, including
foreign dignitaries. Additionally, the departmental flag and other subordinate flags will be
dipped during military funeral honors. This includes the movenaend transfer of the

remai ns, the playing of fAmuffled ruffleso a
dipped under any other circumstances.

2.22.9.The Air Fore departmentiaflag is an organization& flag and is dipped while the
Nationd Anthem, fiTo the C o | o musicathonorsfor Chief of Staff of the Air Forceor
highe, or a foreign national anthem is played. ThedartmentalFlag is alsodippedwhen
rendering honors to the Secretarfythe Air Force,the Chief of Staff of the Air Force, their
direct representativepr any governmentofficial of equivalem or highe grade, including
foreign dignitaries Additionally, the departmentaflag and othe subordinat flags will
be dipped during military funerd honors This includes the movenentandtransferof the
remains, the playing of i mftled ruffl e and fiTa p sTheddepartmental flag will not be
dipped uneér any other circumstances.

2.23. Organizational Flags. Design and Description: Organizational flags are rayon or
syntheic substitutematerial, ultramearine blue field, 3 feetby 4 feet,trimmedonthreeedgeswith
afringe of yellow rayon 2incheswide. The shield containsthe organizational emblemandthe
scroll beneathcontainsthe organizatio®s designation.The design on organizational flags
appearson both sidesof the flag. Howeve, the designis reversedon the reverse side of the
flag, but all letteringreadscorredly from theleft to right on both sides. The eagle always faces
toward the stH on both sides.

2.23.1. AuthorizationandDisplay. Organizationaheraldry(includingflags)ona shieldtype
emblem isnot authorizedfor units without a headquartergiesignationand are usedon
ceremonialoccasions when therganization is representedrganizatiorl flags are kepat
the headquarters to which issus authorized There are two authorizel ways to display
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organization& flags of severd commandsWhen they are displayal in a group, they can
be displayeal eithe alphabeticaly or numericaly, asappliable within groupings of eat
echelm or command The hod commande is the authorizedauthority to determine
display. The host flags displayed at the center of the groupings.

2.23.1.1.Headquarters Air Forcenajor commandspumberedir forces, centers, wings,
groups,and comparabé¢ organizatiors having a headquartes componeh shal havwe
their approvedemblem design placed/positioné on the shiedd and their desigation
positional on the scroll. Refe to AFI 84-105, Organizational Lineage, Hwors, and
Heraldry, for furthe discussio onauthorized unit emblems.

2.23.1.2.Groups and comparableorganizationshaving a headquartersomponent,if
permanentlyassignd and aligned with a highe echelm (groups to wings, or centes
to Air Force Materiel Command as exampley may use the emblem design of the
highe echelon,with their own unit designation on the scroll.

2.23.1.3.0rganizations authorized a flag, which do not have approved emblems, shall
use the provisional flage{gure 2.12). The words "United States Air Force" appear on
the scroll.

Figure 2.12. United States Air Force Provisional Flag with United States Air Force Flag.

United States Air Force Provisional Flag United States Air Force Departmental Flag

2.23.1.4. Air Force Reserve Offigr Training Corps (ROTC) units use the coat of arms or
emblem from the seal of the university with the school designation on the §cooite
2.13).

Figure 2.13. United States Air Force ROTC Flag.
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2.24. Air Force Recruiting Service Flag. The Air Force Recruiting Service Flagigure

2.14) is Air Force blue wool bunting, 2.37 feet by 4 feet 6 inches. The coat of arms and the
encircling 13 white stargsdm the seal of the Department of the Air Force are in the center. "U.S.
Air Force" is above the design and "Recruiting Service" is below the design. Letters are Air
Force yellow.

Figure 2.14. United States Air Force Recruiting Flag.

SSUCEORCED

-

4 !v-’

RECRUITING
SERVICE

2.25. Religious Flags. The following guidelines apply:

2.25.1.Chaplan Service Flag The Chaplan Servie flag is blue with the chaplan
emblem in the centerand yellow fringe alongthreeedges,2 inchesin length. The flag is
availablein two sizes4 feet 4inchesby 5 feet 6 inchesand 3 feet by 4 feet. The Chaplain
Serviceflag representsthe accommodation of religious expression and a commitnto the
free exercise of religion.

2.25.2. The ChaplainServiceflag may be displayedat military formations,gatheringsand
ceremoniesgventhosenot specifcally religiousin natue. During the conductof religious
services or ceranonies religious flags may be displayal as apprqriate to ensue
accurage representatio of the religious orientation of the sewice or ceremon. These
religiousflags shouldbe removedfollowing the serviceor ceremon. The Chaphin Service
flag should belisplayedatall timesin chapelson Air Force installations.

2.26. Positional Flags. Certan civilian and military officials of the United States governmen

are entitled, by virtue of their official statusor position,to haveindividual flags representing
their official positionwithin the governmentTheseflags arekeptin the office of the personto

whom issue is authorized. Positionallags are displayed at ceremoniesonly when the

distinguishedpersonfor whomit representss presentandhasa role in the ceremonyor event.

They are not intended to be flown from flagpolesor on buildings.Howeve, they may be

displayedduring outdoorceremoniespre-posiionedor handheld. Positionalflags for Air Force
personnekre4 feet4 inchesby 5 feet 6 inches.Positionalflags of primary concern to the Air
Force are listed below:

2.26.1. President of the United States. This flag is blue, 4 feet 4 inches by 5 feet 6 inches;
and trimmed on three edges with a fringe of silver and gold bullion, 2% inches wide. The
coat of arms of the President of the United States, encircled with 50 starte is in the
center. Cord and tassels are red, white and blue straigisd 2.15).
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Figure 2.15. President of the United States Flag.

2.26.2.Vice President of the United States. THemfis white, 4 feet 4 inches by 5 feet 6
inches, and trimmed on three edges with a fringe of blue, 2% inches wide. The Vice
Presidential coat of arms is centered on the flag with apforeted blue star in each corner.
Cord and tassels are blue and t@hi Depending on the ceremony or event, cord and tassels
may be optionalKigure 2.16).

Figure 2.16. Vice President of the United States Flag.

2.26.3. Secretary of Defense. This flag is madi blue, 4 feet 4 inches by 5 feet 6 inches.

A five-pointed white star is in each of the four corners. The center of the flag displays the
eagle, shield, and arrows from the Seal of the Department of Defense. The flag is trimmed
on three edges with a wwé fringe, 2% inches wide. Cord and tassels are medium blue and
white (Figure 2.17).

Figure 2.17. Secretary of Defense Flag.
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2.26.4. Deputy Secretary of Defense. This flag is white, 4 feetches by 5 feet 6 inches.
A medium blue, fivepointed star is in each of the four corners. The center of the flag
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displays the eagle, shield, and arrows from the Seal of the Department of Defense. The flag
is trimmed on three edges with a fringe odédium blue, 2% inches wide. Cord and tassels
are white and medium blu€&igure 2.18).

Figure 2.18. Deputy Secretary of Defense Flag.

2.26.5. Secretary of the Air Force. This flag is bluefeét 4 inches by 5 feet 6 inches. The
center of the flag displays the Air Force Coat of Arms. A-fpeinted white star is in each

of the four corners. The flag is trimmed on three edges with a fringe of yellow, 2% inches
wide (Figure 2.19).

Figure 2.19. Secretary of the Air Force Flag.

2.26.6. Chairman, Joint Chiefs of Staff. This flag is 4 feet 4 inches by 5 feet 6 inches,
divided equally by a diagonal line from the left upper corner éololwver right corner. The
upper part is medium blue and the lower part is white. The eagle, shield, and arrows from the
Seal of the Department of Defense are in the center of the flag. Four stars are placed
diagonally from lower left corner to upper rigtdrner, two white stars on the medium blue
part and two medium blue stars on the white part. The flag is trimmed on three edges with a
fringe of yellow, 2% inches wide. Cord and tassels are medium blue and Wigteg

2.20).



