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This instruction implements Air Force Policy Directive (AFPD) 36-30, Military Entitlements and 

Department of Defense (DoD) Instructions 1000.1, Identity Cards Required by the Geneva 

Conventions, January 30, 1974 with Changes 1 and 2, 1000.13, Identification (ID) Cards for 

Members of the Uniformed Services, Their Dependents, and Other Eligible Individuals, 

December 5, 1997, 1341.2, Defense Enrollment Eligibility Reporting System Procedures, March 

19, 1999;   It supports the Defense Enrollment Eligibility Reporting System (DEERS) and the 

Real-time Automated Personnel Identification System (RAPIDS) for the Army, Navy, Air Force, 
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Marine Corps, Coast Guard, the National Oceanic and Atmospheric Administration, 

Commissioned Officer Corps, United States Public Health Service, National Guard, and U.S. 

Armed Forces Reserve.  This publication does apply to Air National Guard and Air Force 

Reserve Command (AFRC) units.  This inter-service instruction is available at http://www.e-

publishing.af.mil.  Use this instruction to prepare, issue, use, account for, and dispose of ID 

cards the Uniformed Services issue. 

The Privacy Act of 1974 affects this publication.  The authorities to collect and maintain the data 

in this system of records are Title 10, United States Code (U.S.C.), Sections 3013, 5013, 8013; 

Executive Order 9397; Title 33 U.S.C., 857a, Executive Order No. 11023.  Privacy Act System 

of Records Notice DEERS Enrollment Eligibility Reporting System, S322.50, DMDC, 29 

October 1997 applies.  The Paperwork Reduction Act of 1995 affects this instruction.  See 

attachment 1 for glossary.  Process supplements that affect any military personnel function as 

shown in AFI 33-360, Publications and Forms Management.  This publication may not be 

supplemented.  Refer commended changes and questions about this publication to HQ 

AFPC/DPSIR using the AF Form 847, Recommendation for Change of Publication route AF 

Form 847s from the field through Major Command publications managers.  Ensure that all 

records created as a result of the processes prescribed in this publication are maintained in 

accordance with AFMAN 33-363, Management of Records, and disposed of in accordance with 

the Air Force Records Disposition Schedule (AF RDS) located within AFRIMS at  

https://www.my.af.mil/gcss-af61/afrims/afrims/ 

SUMMARY OF CHANGES 

This document is substantially revised and must be completely reviewed.  This publication 

revises AFI 36-3026(I), 20 December 2002 and also applies to Air Force Services Squadrons 

and/or Mission Support Squadrons until local mergers into the Force Support Squadron are 

accomplished. Adds new DoD civilian retiree and National Oceanic and Atmospheric 

Administration (NOAA) Retired Wage Marnier ID cards (Table 1.1);  Adds civilian, contractor, 

military affiliate, and modifies categories of personnel who can and cannot be cross-serviced  

(Tables1.2 and 1.3);  modifies types of ID cards and who can carry them (paragraph 1.6);  

modifies DD Form 2, United States Uniformed Services Identification Card (Retired) (Table 

1.5); modifies reissuing confiscated ID cards (paragraph 1.15); modifies administrative record 

lock (paragraph 1.17.); modifies invalid entry in DEERS (paragraph 1.18); modifies briefing 

ID cardholders on their responsibilities and removes dependency and residency requirements for 

dependents of Guard and Reserve members on active duty for more than 30 consecutive days 

(paragraph 1.21); modifies when DSC resolves invalid entries in DEERS (Table 1.17);  

modifies Processing Sponsors and Dependents During Mobilization or Wartime (Table 1.18);   

modifies information concerning Individual Taxpayer Identification Number (ITIN), Temporary 

Identification Number (TIN), Foreign Identification Number (FIN), and removes Contractor 

Identification Number (CIN) (paragraphs 1.23, 1.24, 1.25, and 1.26); categories of eligible 

individuals and uniformed services verifying officials (Table 2.1); where to verify and issue 

cards (paragraph 2.2); documentation required (paragraph 2.4); modifies Service Installation 

Legal Authorities (Table 2.3); indefinite ID card for permanently disabled family member 

(paragraph 2.6); identifies former spouse and abused dependents as their own sponsor (DoD 

beneficiary) for DEERS purposes in (Chapters 3 and 5); removes court order termination of 

http://www.e-publishing.af.mil/
http://www.e-publishing.af.mil/
https://www.my.af.mil/gcss-af61/afrims/afrims
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parental rights and adds Medicaid information (paragraph 4.1); adds a child (including step 

child, ward, or adopted) of a military member who is also an eligible family member of another 

military member may be issued an ID with either member as sponsor for DEERS purposes.  The 

child may not possess more than one ID card (DD Form 1173, Uniformed Services Identification 

and Privilege Card or United States Uniformed Services Identification and Privilege Card or 

DD Form 1173-1, Department of Defense Guard and Reserve Dependent Identification Card or 

United States Uniformed Services Identification and Privilege Card ) (paragraph 4.2); adds 

information for ID card eligibility for children under age 10 (paragraph 4.4); modifies 

conditions for issue of ID cards to children under age 10 (Table 4.3);  adds information regarding 

web base documentation/procedures for full time student verification (Tables 4.4, 4.5, 4.7, 4.10. 

4.12);  modifies incapacitated children over age 21 (paragraph 4.6); adds voluntary 

acknowledgement of paternity (paragraph 4.9.1);  adds information for adopted children 

(paragraph 4.19); adds dependency determination requirements for legal custody ward of Coast 

Guard members ( Tables4.10 and 4.11); add qualifying conditions required to establish 

eligibility for transitional health benefit (paragraph 6.2); removes verifying eligibility for 

benefits and privileges under the TAMP or TAP (paragraph 6.3); modifies verifying eligibility 

for members separating under TAMP or TAP (Table 6.2); removes special separation benefit 

(SSB) and voluntary separation incentive (VSI) participants and eligible dependents (paragraph 

6.4 ); removes verification procedures for members separating under the SSB or VSI and their 

eligible dependents (paragraph 6.5); removes selected reserve transition program (paragraph 

6.6 ); removes reserve components points of contact (paragraph 6.7); removes CHAMPUS and 

replaces with TRICARE (Chapter 7); adds joint service marriage (JSM) sponsor responsibility 

to report within 30 days any dependent additions or changes to DEERS, including a military 

spouse (paragraph 8.1); removes sponsors responsibilities to terminate parental rights 

(paragraph 8.1.2.1); modifies sponsors unable or unwilling to sign the DD Form 1172 

(paragraph 8.2);  modifies processing procedures when sponsor is unable or unwilling to Sign 

the DD Form 1172, Application for Uniformed Services Identification Card-DEERS Enrollment 

(Table 8.2); removes when to terminate or revoke a dependentsô eligibility for ID card when a 

court order terminates the sponsorôs parental rights and when child is adopted by a non-military 

member (Table 8.3); adds An adoptive child (by a non-military member) remains eligible for 

medical care only (paragraph 8.4.1);  adds absence without leave (AWOL), prisoner of war 

(POW), missing in action (MIA), and deserter status (Table 9.2); modifies appellate leave and 

parole (paragraph 9.4); adds high-volume common access card central issuing requesting 

station (HV/CACCIRS) (Table 10.1); removes rapids increased capacity (RIC) (Table 10.1); 

adds qualifying requirements and responsibilities for SSM, SVO, and VO/LRA (paragraph 

10.3); adds RAPIDS end-user responsibilities (paragraph 10.4); adds rapids training 

(paragraph 10.5); modifies rapids equipment relocation policy (paragraph 10.5.1 and Table 

10.2); modifies off-line processing for RAPIDS terminals, shipboard, and deployable systems 

(paragraphs 10.7, 10.7.1, and 10.7.2); modifies RAPIDS hardware and software problem 

centers (paragraph 10.9); add DMDC support centers (Table 10.4); modifies adding, changing, 

or deleting SSMs, SVOs, and VOs/LRAs in RAPIDS (paragraph 10.10);  modifies RAPIDS 

security (paragraphs 10.11, 10.11.1, and 10.11.1.2); adds security practices, directives, and 

federal law, U.S.C. Title 18 (paragraphs 10.11.1.3, 10.11.1.4, 10.11.1.5, 10.11.1.6, and 

10.11.2); modifies disposition of RAPIDS equipment due to a natural disaster (paragraph 

10.12); adds review and deletion of report data (paragraph 10.13.1);  adds RAPIDS hardware 

custody and accountability (paragraph 10.14); adds Privacy Act Statement (PAS) (paragraph 
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10.15); adds mailing address of DD Form 1172 and DD Form 1172-2, Application for 

Department of Defense Common Access Card DEERS Enrollment; (Table 11.1); adds RAPIDS 

inventory logistics portal (ILP) (paragraph 11.2.1); adds recovery for the Common Access Card 

(CAC) (paragraphs 11.3.1 and 11.3.2); adds information for photographs - general guidance 

(paragraph 11.7.5.1); modifies issuing machine-readable ID cards for mail-in requests (Table 

11.4); adds Navy mail-in ID card address change (Table 11.5); adds CAC general information, 

recipient and responsibilities (Chapter 12 and paragraphs 12.1, 12.1.1, 12.1.2, and 12.2); adds 

when to issue, reissue, or renew the CAC (paragraphs 12.4, 12.4.1, and Table 12.1); adds 

when to surrender the CAC and conditions (paragraph 12.5 and Table 12.2); adds information 

on how to prepare the CAC or DD Form 2, Armed Forces of the United States Geneva 

Conventions Identification Card (Active) (paragraph 12.6);  adds general CAC information 

(Chapter 13 and paragraph 13.1); modifies DD Form 2, United States Uniformed Services 

Identification Card (Reserve Retired) (paragraph 13.3);  adds when to issue, reissue or renew 

the CAC or DD Form 2, Armed Forces of the United States Geneva Conventions Identification 

Card (Reserve) (paragraph 13.7 and Table 13.1);  adds when to surrender the CAC or DD 

Form 2 (Reserve) (paragraph 13.8 and Table 13.2); adds how to prepare the CAC or the DD 

Form 2 (Reserve) and DD Form 2 (Reserve Retired) ID Cards (paragraph 13.9); adds general 

information DD Form 2, United States Uniformed Services Identification Card (Retired) 

(paragraph 14.1.3 and Table 14.1); adds when to issue, reissue, or renew the DD Form 2 

(Retired) 120 days prior to retirement (paragraph 14.3); adds a child may possess both a DD 

Form 1173 and a Guard/Reserve ID credential (paragraph 15.1.2); adds conditions for issue, 

reissue, or renewal of the DD Form 1173; indefinite ID card to age 75 and older (Table 15.1); 

adds conditions for not issuing, reissuing or renewing the DD Form 1173 (Table 15.2); adds 

conditions for surrendering the DD Form 1173 (Table 15.3); modify conditions for exceptions to 

surrendering the DD Form 1173 (Table 15.4); adds transition assistance benefits (TA-180) 

information (paragraph 15.10); deletes ID card renewal for TAMP and TAP cardholders, 

reflecting commissary and exchange privileges (paragraph 15.12.1); modifies when to issue 

DD Form 1173 permanently incapacitated family member or age 75 (Table 15.1); adds TA-180 

medical eligibility information and removes former TA 60/120 medical eligibility and 2-year 

shopping privileges for commissary, exchange, and MWR beginning day after date of separation; 

modifies dependency and residency requirements for establishing illegitimate children eligibility 

(Table15.7); removes the 2-year shopping privileges restrictions for Eligible Dependents of a 

Member who was Voluntarily Separated and Approved for Payment of an SSB or VSI (Table 

15.8); removes the commissary card restriction (paragraph 16.1); modifies when to issue DD 

Form 1173-1 permanently incapacitated family member or age 75 (Table 16.1); adds DB 

designation to former spouses (Table 16.2); adds legal separation information and RAPIDS 

biometrics (Table 16.3); modifies general information (paragraph 17.1);  modifies description 

of Geneva Conventions credential system (paragraph 17.2); adds RAPIDS biometric 

verification and CAC for certain categories (paragraph 18.1); adds DB category (Table 18.1);  

removes how to prepare the DD Form 2765, Department of Defense/Uniformed Services 

Identification and Privilege Card for SSB/VSI for 60/120-days medical care and 2-year 

shopping privileges (paragraphs 18.6); adds processing of DD Form 2765 from RAPIDS 

workstation (paragraph 18.6); adds early CAC issuance to civilian personnel, DD Form 1172-2 

requirements for DoD contractor, RAPIDS biometric verification, DD Form 577, 

Appointment/Termination Record ï Authorized Signature, Contractor Verification System 

(Table 18.2);  modifies Army Service Unique Requirements Major Army Commands 
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(MACOM) to (ACOMS) (Chapter 19); Individuals and Responsibilities for the Department of 

the Army ID Card Program (Table 19.1); modifies Army Identification Tags (paragraph 

19.17.2); modifies Army Requirements (paragraph 19.18.4); modifies Army Frocking 

(paragraph 19.20.3); modifies accountability of forms (paragraph 19.25); modifies Army 

Accountability Forms (paragraph 19.25.3); modifies Army Indefinite Reenlistment (paragraph 

19.27); adds Agent Letter for Authorized Patrons (paragraph 19.28); removes Navy activities 

authorized to received RAPIDS and issue uniformed Services ID cards (Table 20.1); modifies 

security and accountability of forms (paragraph 20.12); adds DoD civilian and contractor 

employees (paragraph 21.9); removes AF MAJCOM review for AF Form 354, Civilian 

Identification Card (paragraph 21.2 and Table 21.2);;  modifies when to issue, reissue or renew 

the AF Form 354 (paragraph 21.3);  modifies ID card processing procedures for incapacitated 

children over age 21 (Table 21.3);  removes AF MAJCOM review for ID Card Processing 

Procedures for Preadoptive Children when the Placement Agency is Outside of the U.S. or a U.S. 

Territory (Table 21.8); adds dependency determination information for Air Force sponsors 

(paragraph 21.21.1); removes Air Force processing procedures for acquiring verification of 

foreign institutions of higher learning accreditation (paragraph 21.22); adds Air Force Agent 

Letter for Authorized Patrons, (paragraph 21.22); adds Manual and Teslin ID Card Stock 

Ordering (paragraph 21.23); deletes steps 2, 3, & 4 for initial processing procedures for 

incapacitated children over 21 for Marine Corps sponsor (Table 22.1); adds security and 

accountability of manually prepared ID cards (paragraph 22.11);  adds dependency 

determination and basic allowance for housing (BAH) manual for Marine Corp sponsor 

(paragraph 22.5.1.1); modifies ward application procedures for Marine Corps members 

(paragraph 22.6);  removes local reproduction of forms and adds new full-time student age 21-

23 (initial and renewal application) (paragraph 22.14); modifies publication distribution 

(paragraph 22.15); adds Full-time Student Age 21-23 (Initial and Renewal Applications) for 

Marine Corps sponsors (paragraph 22.14); adds Coast Guard, security and accountability of 

Armed Forces Identification Cards (paragraph 23.8); adds United States Public Health Services 

persons authorized to issue manual ID cards (paragraph 23.11.1);  adds National Oceanic and 

Atmospheric Administration persons authorized to issue manual ID cards (paragraph 23.12.1); 

deletes DD Form 1173 and adds DD Form 2765 (paragraph 24.2); modifies uniformed services 

DEERS/RAPIDS project offices addresses and telephone numbers, DMDC support center and 

forms prescribed (Chapter 25); adds new and modifies existing Terms (Attachment 1); 

modifies former spouse ID card (paragraph A2.3, Tables A2.4, A2.5, and A2.6); modifies 

commissary access for civilian personnel of DoD, uniformed Services, other government 

agencies, and civilian personnel under private contract to DoD or a uniformed Service when 

stationed or employed in Puerto Rico or Guam, and their accompanying dependents when 

residing in the same household (Table A2.18); adds lawful spouse and children commissary, 

MWR, and limited exchange entitlements for shipôs officers and members of the crews of vessels 

of the NOAA (Table A2.26); modifies Entitlements for Involuntarily Separated Members 

(Table A2.28); adds new Department of Homeland Security U.S. Citizenship and Immigration 

Services Employment Eligibility Verification and Lists of Acceptable Documents (Form 1-9), 

Personal Identity Verification requirements for identity proofing for DEERS enrollment, 

eligibility, and ID card issuance, including Public Law 109-13, 11 May 2005, Title II,  Improved 

Security for Driversô Licenses and Personal Identification Cards, Section 202, and Civilian 

Affiliate (Attachment 5); deletes state jurisdiction for establishing male paternity for 

illegitimate child (Table A5.1); adds ward and student information (Table A5.1);  removes 
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Separation Program Designator codes for TA-180 eligibility (Attachment 10); adds sample Air 

Force Agent letter (Attachment 10); removes sample ñauthority to assist letterò for Navy and 

Marine Corps members only (Attachment 15); modifies Air Force loss, stolen, and ID card 

destruction instructions (Table A15.1); removes U.S. Coast Guard Support Statement, 

Dependency Worksheet for Coast Guard members, dependency documentation requirements for 

Coast Guard members, Coast Guard statement of former spouses, and Coast Guard statement of 

support for full-time student (Attachments 19-23); adds Department of Homeland Security U.S. 

Citizenship and Immigration Services Employment Eligibility Verification and Lists of 

Acceptable Documents (Attachment 20); adds sample letter 100-percent disabled American 

veteran (DAV) (Attachment 21); removes Marine Corps childôs dependency affidavit 

(Attachment 25).  
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Chapter 1 

ISSUING AND USING ID CARDS--GENERAL GUIDANCE  

1.1.  Distinct ID Cards.  The Department of Defense (DoD) provides members of the 

Uniformed Services with a distinct ID card identifying them as active duty, Guard, Reserve, or 

retired members and authorizing them to receive Uniformed Servicesô benefits and privileges.  

The DoD also authorizes a distinct ID card to eligible family members and other individuals, 

entitled to receive Uniformed Servicesô benefits and privileges.  For eligible military, civilian 

(includes non-appropriated), and contractors categories, the Common Access Card (CAC) 

replaces the respective ID card types in Table 1.1 below. 

1.2.  Types of ID Cards.  The following identifies the types of ID cards that DoD authorizes in 

addition to two Service-specific civilian ID cards authorized by the Army and the Air Force.  

Until the Office of Secretary of Defense (OSD) terminates the authority for publishing existing 

cards replaced by CAC, they will remain in inventory. 

Table 1.1.  Types of ID Cards. 

FORM   TITLE  TYPE OF ISSUE 

DD Form 

2ACT 

Armed Forces of the United States Identification Card 

(Active)(Green) 

Manually prepared 

paper card 

DD Form 

2ACT 

Armed Forces of the United States Geneva Conventions 

Identification Card (Active) (Green) 

Machine-readable 

Teslin card 

DD Form 

2RET 

United States Uniformed Services Identification Card 

(Retired)(Blue) 

Manually prepared 

paper card 

DD Form 

2RET 

United States Uniformed Services Identification Card 

(Retired) (Blue) 

Machine-readable 

Teslin card 

DD Form 

2RES 

Armed Forces of the United States Geneva Conventions 

Identification Card (Reserve) (Green) 

Machine-readable 

Teslin card 

DD Form 

2RES  

Armed Forces of the United States Geneva Conventions 

Identification Card (Reserve) (Red) 

Manually prepared 

paper card 

DD Form 

2RESRET 

United States Uniformed Services Identification Card 

(Reserve Retired)(Red) 

Machine-readable 

Teslin card 

DD Form 

1173 

Uniformed Services Identification and Privilege Card 

(Tan) 

Manually prepared 

paper card  

DD Form 

1173S 

United States Uniformed Services Identification and 

Privilege Card (Tan) 

Machine-readable 

Teslin card 

DD Form 

1173-1 

Department of Defense Guard and Reserve Family 

Member Identification Card (Red) 

Manually prepared 

paper card  

DD Form 

1173-1 

United States Uniformed Services Identification and 

Privilege Card  (Red)  

Machine-readable 

Teslin card 

DD Form 

489 

Geneva Conventions Identity Card for Civilians Who 

Accompany the Armed Forces 

Manually prepared 

paper card 

 

DD Form Geneva Conventions Identity Card for Medical and Manually prepared  
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FORM   TITLE  TYPE OF ISSUE 

1934 Religious Personnel Who Serve in or Accompany the 

Armed Forces 

paper card 

DD Form 

2764  

United States DoD/Uniformed Services Civilian Geneva 

Conventions Identification Card (Tan) 

Machine-readable 

Teslin card  

DD Form 

2765 

Department of Defense/Uniformed Services 

Identification and Privilege Card (Tan) 

Machine-readable 

Teslin card 

DA Form 

1602 

Civilian Identification Card Manually prepared 

paper card 

AF Form 

354 

Civilian Identification Card Manually prepared 

paper card 

No Form 

Number 

DoD Civilian Retiree Identification Card Machine-readable 

Plastic 

No Form 

Number 

National Oceanic and Atmospheric Administration 

(NOAA) Retired Wage Marnier 

Machine-readable 

Plastic 

1.2.1.  Number of ID cards issued.  Individuals may be issued only one ID card as listed in 

Table 1.1 with the following exceptions: 

1.2.1.1.  DD Form 2 (Retired) and DD Form 1173 to members retired with pay who also 
meet the criteria of an active duty family member. 

1.2.1.2.  DD Form 2 (Retired) and DD Form 1173 to members retired with pay who also 

meet the criteria of a family member of a civilian employee stationed or employed in a 

foreign country.  Note:  Issue DD Form 2 (Retired) and CAC (formerly DD Form 2765) 

to members retired with pay when the U.S. Government employs them overseas as 
civilians and they qualify for certain benefits due to their civilian employment. 

1.2.1.3.  DD Form 2 (Reserve) and DD Form 1173 to National Guard and Reserve 

members not on active duty who are also family members of active duty or retired 
members. 

1.2.1.4.  DD Form 2765 and DD Form 2 (Reserve) to qualifying members who are 

separating under Transition Assistance (TA) programs and have a National Guard or 

Reserve commitment.  Note:  Memberôs eligible family members are authorized one DD 
Form 1173 and one DD Form 1173-1. 

1.2.1.5.  Active duty member who is married to a retired military member is not 
authorized issuance of a DD Form 1173. 

1.3.  Cross-Servicing Agreement.  The Uniformed Services have agreed to assist each other in 

verifying ID card eligibility.  The Uniformed Services assist each other in verifying certain 

categories of eligible persons, even if they belong to another parent service.  With on-line 

network communication to the Defense Enrollment Eligibility Reporting System (DEERS) using 

the Real Time Automated Personnel Identification System (RAPIDS), issuing activities (see 
Attachment 1, Terms) shall: 

1.3.1.  Verify eligibility.  

1.3.2.  Issue ID cards upon presentation of proper identity documentation.  Note:  Any 

eligible population for a Teslin form ID card, i.e., DD Form 2 Retired, DD Form 1173, etc., 



26 AFI36-3026_IP  17 JUNE 2009 

 

will have the same requirements for providing identity documentation as for those 
individuals eligible for a CAC. 

1.3.3.  Cross-servicing is authorized for members and family members reflected in table 1.2. 

Table 1.2.  Categories of Personnel Who Can Be Cross-Serviced. 

ITEM  CATEGORIES  

1 Active duty members, retired members, and members of the Reserve components on 

active duty for 31 days or more. 

2 Retired Reserve members who have reached their 60
th
 birthday. 

3 Family members of military sponsors on active duty for more than 30 consecutive days. 

4 Family members of retirees (with pay). 

5 Family members of Ready Reserve (Selected, Individual and Standby Reservists). 

6 Family members of Retired Reservists (who have qualified for retired pay at age 60), 

yet have not reached age 60.  

7 Unremarried or unmarried former spouses previously enrolled in DEERS. 

8 Medal of Honor recipients and their eligible family members. 

9 One hundred percent disabled veterans (DAVs) and their family members. 

10 Former members having reached age 60 and in receipt of retired pay for non-regular 

service, and their family members. 

11 Civilian, contractor, and military affiliate (formerly foreign military), including foreign 

affiliate civilian, and foreign affiliate contractor personnel. 

Eligible Survivors of: 

12 Active duty members. 

13 Retired with pay members. 

14 Reserve members on active or inactive duty. 

15 Retirement-eligible reservists who died prior to transfer to the Retired Reserve 

(Reservists who were still participating). 

16 Retired reserve members who qualify for pay at age 60 but die before reaching age 60. 

1.3.3.1.  Contact the appropriate Uniformed Services DEERS/RAPIDS Project Office 

before issuing a temporary ID card if the applicant is not enrolled in DEERS (see table 
2.4). 

1.3.3.2.  Cross-servicing is not authorized for members and family members reflected in 

table 1.3. 

Table 1.3.  Categories of Personnel Who Can Not Be Cross-Serviced. 

ITEM  CATEGORIES  

1 Initial verification for DoD Beneficiary, abused dependents, unremarried or unmarried 

former spouses. 

2 Individuals who require a dependency determination (over 50 percent support), i.e., 

incapacitated children, wards, parents, parents-in-law. 

3 Retirees, former members, DoD contractors, military affiliates (formerly foreign 

military), including foreign affiliate civilian, and foreign affiliate contractor personnel 

not currently enrolled in DEERS. 
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4 Illegitimate child of a male sponsor, when paternity has not been judicially determined 

by a court or acknowledgement of paternity, or illegitimate child of sponsorôs spouse, 

when the sponsor is a member of another Service 

5 Navy and Marine Corps dependents residing in the Philippines (see table 11.5).  

1.4.  RAPIDS Issuing Facilities.  All active, National Guard, Reserve, and other agency ID card 

issuing facilities with on-line access to DEERS will issue CACs and DD Forms authorized by 

this instruction for eligible beneficiaries when they are not otherwise restricted by the system 

and:  (1) are enrolled in DEERS; (2) are not enrolled in DEERS but legal documentation is 

presented; or (3) present a properly verified DD Form 1172, Application for Uniformed Services 

Identification Card-DEERS Enrollment (refer to Attachment 3), from the sponsorôs parent 
Uniformed Service RAPIDS facility.   Exceptions:  See Table 1.3. 

1.5.  Verifying Official Responsibilities:  

1.5.1.  Refer applicants listed in table 1.3 to the sponsorôs parent Service Military Personnel 

office for verification of entitlement.  Exception:   See paragraphs 25.1.2 for Navy and 
25.1.4. for Marine Corps approval authority. 

1.5.2.  Verify identity using documents listed in Attachments 5 and 20. 

1.5.3.  Use the eligibility data in the DEERS or appropriate documents for verifying and 
issuing ID cards to eligible family members. 

1.5.3.1.  View a Social Security card, letter from the Social Security Administration 

(SSA), or other official government document that specifically states the number is a 

SSN when entering family memberôs SSNs in the RAPIDS application to the DEERS 
database. 

1.5.3.1.1.  Do not enter an undocumented or incorrect SSN if the true SSN is not 

available.  Select then ñnoneò box next to the identifier in RAPIDS to generate an 
appropriate Identification Number as defined in paragraphs 1.5.3.1 and 1.22. 

1.5.4.  Applicants enrolled in DEERS; Applicants not enrolled in DEERS. If the applicant is 

enrolled in DEERS and unable to obtain the sponsorôs signature on the DD Form 1172, and 

does not have a valid general or special power of attorney (POA), issue a temporary card for 

30 days and cross reference paragraphs 2.4, 8.2, and Table 8.2.  If the applicant is not 

enrolled in DEERS, contact the sponsorôs parent Service for further instructions.  Exception:    
Verify and issue IDs for family members of deployed sponsors as listed in Table 1.18. 

1.5.5.  Upon presentation of appropriate documentation (for example, divorce decree, childôs 

marriage certificate, etc.), terminate DEERS eligibility for dependents no longer eligible for 
benefits and privileges. 

1.5.6.  Regardless of the individualôs age or incapacity status, the verifying official shall 

determine if the individual is entitled to hospital insurance benefits under Medicare Part A, 

Title 42 U.S.C., Chapter 7, Subchapter XVIII.  If entitled to insurance benefits under Title 42 

U.S.C., Chapter 7, Subchapter XVIII, the individual is ineligible for medical care under 

TRICARE unless the military sponsor is on active duty except as provided in paragraph 7.1.  

Spouses and children of active duty sponsors do not lose entitlement to the TRICARE 

because of entitlement to insurance benefits under Title 42 U.S.C., Chapter 7, Subchapter 

XVIII.  To determine TRICARE eligibility for permanently incapacitated children over the 
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age 21, a formal determination of eligibility for Medicare Part A benefits must be obtained 

from the SSA and presented to the verifying official.  Individuals receiving Social Security 

disability compensation for 24 consecutive months are automatically entitled to Medicare 

Part A hospital insurance benefits under Title 42 U.S.C., Chapter 7, Subchapter XVIII, 

effective with the twenty-fifth month of compensation.  All applicants must be asked if they 

are receiving Social Security disability benefits and when the benefits began to determine 

TRICARE eligibility.  If Social Security disability benefits have been received for more than 

24 months, TRICARE benefits shall be disallowed, unless purchasing Part B (supplemental 

insurance).  Individuals are not authorized TRICARE beyond attainment of age 65, unless 

the sponsor is on active duty or the applicant presents a statement from the SSA certifying 

that the individual is not entitled to Medicare Part A hospital insurance benefits under Title 

42 U.S.C., Chapter 7, Subchapter XVIII.  Exception:  Individuals who are enrolled in 

Medicare Parts A & B are eligible for TRICARE For Life (TFL).  Refer to Chapter 24, 

paragraph 24.4.2.  The verifying official shall cite the documentation presented in DD Form 

1172, section III, item 89, in addition to all other required documentation. 

1.5.7.  The verifying official should refer the applicant to the Social Security Administration 

at 800-772-1213 or http://www.ssa.gov for general information and eligibility, if 
appropriate. 

1.5.8.  Verifying officials should review weekly the Verifying Official Information System 

(VOIS) at https://www.dmdc.osd.mil/VOIS/owa/vois. Refer to Service specific chapters 
19-23 for additional information. 

1.5.9.  Enroll eligible children (adoptive and pre-adoptive), step-children, and legal custody 
wards in DEERS even if no ID card is issued (refer to Attachments 5 and 20). 

1.6.  Types of ID Cards and Who Can Carry Them.  The following tables provide eligibility 

information concerning issuance of each type of ID card. Note:  ID card recipients who received 

a Common Access Card (CAC) will not be issued or reissued any of the following ID cards that 
were replaced by CAC without an approved waiver from OSD (P&R). 

Table 1.4.  DD Form 2, Armed Forces of the United States Identification Card (Active) or 

DD Form 2, Armed Forces of the United States Geneva Conventions Identification Card 

(Active).  Note:  The CAC replaced both the DD Forms 2 Active and Geneva Conventions 

cards. 

TYPE OF ID CARD  CATEGORY  

DD Form 2, Armed Forces of the United States 

Identification Card (Active) (Manually 

prepared card) or, DD Form 2, Armed Forces 

of the United States Geneva Conventions 

Identification Card (Active) (Machine-readable 

card). 

Members of the Uniformed Services on active 

duty in excess of 30 days.   

 

United States Service Academiesô cadets, 

midshipmen and Coast Guard cadets. 

Table 1.5.  DD Form 2, United States Uniformed Services Identification Card (Retired). 

TYPE OF ID CARD  CATEGORY  

DD Form 2, United States Uniformed Services 

Identification Card (Retired) (Manually 

Members entitled to retired pay, including 

Temporary Disability Retired List (TDRL) and 

http://www.ssa.gov/
https://www.dmdc.osd.mil/VOIS/owa/vois
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prepared card) or, DD Form 2, United States 

Uniformed Services Identification Card 

(Retired) (Machine-readable card). 

 

Permanent Disability Retired List (PDRL).  

Note:  Members entitled to retired pay, and the 

Department of Veterans Affairs awarded 

disability compensation, remain entitled to the 

DD Form 2 though they waive their retired pay 

to receive VA compensation. 

 

Table 1.6.  DD Form 2, Armed Forces of the United States Geneva Conventions 

Identification Card (Reserve).  Note:  The CAC replaced the DD Form 2 Geneva 

Conventions card. 

TYPE OF ID CARD  CATEGORY  

DD Form 2, Armed Forces of the United States 

Geneva Conventions Identification Card 

(Reserve) (Red) (Manually prepared card) or  

DD Form 2, Armed Forces of the United States 

Geneva Conventions Identification Card 

(Reserve)(Green)  (Machine-readable card)  

Note:  The DD Form 2 (Reserve) (Green) 

became available June 1998.  The phase in 

period for the green card ended 2003.  See 

paragraph 13.7 for issue instructions. 

 

Ready Reserve (Selected and Individual) and 

Standby Reserve.  Note:  Selected Reserve 

members receive CAC.  Individual and 

Standby Reserve, including Merchant Marine 

Marine Academy, ROTC students, members 

with a military service obligation or separating 

or Retired Reserve awaiting pay at age 60 

receive the DD Form 2 (Manually prepared or 

Machine-readable) card only. 

 

ROTC students who receive educational 

assistance under Section 2107 of Title 10 and 

are enlisted in the Obligated Reserve Section.  

ROTC graduates appointed as members of a 

Reserve Component not on active duty orders 

for 31 consecutive days or more.      

 

Members being released from active duty with 

a military service obligation (MSO).  Note:   

Members departing on terminal leave with a 

MSO may use the DD Form 2 Reserve ID card 

along with their separation orders to obtain 

active duty benefits until their separation date. 
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 Reserve Officersô Training Corps (ROTC) 

College Program students in their last 2 years 

of training. 

 

Members involuntarily separating from the 

Selected Reserve under the Selected Reserve 

Transition Program (RTAP) and: (1) 

transferring to the Individual Ready Reserve or 

(2) Retired Reserve awaiting pay at age 60 who 

are eligible for benefits under the RTAP. 

 

Merchant Marine Academy Midshipmen. 

Table 1.7.  DD Form 2, United States Uniformed Services Identification Card (Reserve 

Retired). 

TYPE OF ID CARD  CATEGORY  

DD Form 2, United States Uniformed Services 

Identification Card (Reserve Retired) 

(Machine-readable card).  

 

Members entitled to retired pay at age 60 who 

have not yet attained age 60.  

 

Former members (discharged) entitled to 

retired pay at age 60 who have not yet attained 

age 60.  See Attachment 1, Terms. The status 

ñFormer Memberò will be reflected above the 

Service shield. 

Table 1.8.  DD Form 1173, Uniformed Services Identification and Privilege Card or United 

States Uniformed Services Identification and Privilege Card. 

TYPE OF ID CARD  CATEGORY  

DD Form 1173, Uniformed Services 

Identification and Privilege Card (Manually 

prepared card). 

 

 

DD Form 1173, United States Uniformed 

Services Identification and Privilege Card 

(Machine-readable Card).  

Note:  Do not issue the DD Form 2 (Reserve), 

or DD Form 1173 to those categorized as 

former members. 

 

Eligible family members of former 

(discharged) members having reached age 60 

and entitled to receive retired pay (See 

Attachment 2, A2.1).  

 

Eligible surviving dependents of active duty 

members and surviving dependents of 

members entitled to retired pay.  

 

DD Form 1173, Uniformed Services 

Identification and Privilege Card (Manually 

prepared card) or, DD Form 1173, United 

States Uniformed Services Identification and 

Dependents of active duty members or 

Reservists on active duty in excess of 30 days, 

and dependents of members entitled to retired 

pay, including those members in a dual status, 
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Privilege Card (Machine-readable Card). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

in the following categories:  spouse, child 

under age 21, stepchild, ward, incapacitated 

child 21 years of age or older, full-time student 

between 21 and 23, parents, parents-in-law, 

stepparents, parents-by-adoption.  Note:  See 

Terms on Dual Status. 

 

Eligible family members of Medal of Honor 

recipients and honorably discharged veterans 

rated by the VA as 100-percent disabled from a 

Uniformed Service-connected injury or 

disease, including eligible surviving 

dependents. 

 

Eligible abused dependents of active duty 

members entitled to retired pay based on 20 or 

more years of service who are separated due to 

misconduct on or after 23 October 1992 and 

who lost their right to retired pay, 10 U.S.C. 

1408(h). 

 

Eligible dependents of active duty members 

(over 30 days) not entitled to retired pay who 

were separated from active duty or forfeited all 

pay and allowances under a court-martial 

sentence resulting from a dependent abuse 

offense or administratively separated from 

active duty, and the basis for separation 

includes a dependent-abuse offense when 

separated on or after 30 November 1993, and 

 

DD Form 1173, United States Uniformed 

Services Identification and Privilege Card 

(Machine-readable Card) (Continued). 

 

 

 

 

 

 

 

 

 

 

 

 

And when dependents are eligible for 

transitional privileges. 

 

Eligible unremarried and unmarried former 

spouses 

 

Accompanying family members of foreign 

personnel living with the sponsor in certain 

instances (see Attachment 2). 

 

Eligible family members of civilian personnel 

members in certain instances (see Attachment 

2). 

 

Eligible family members of involuntarily 
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separated members eligible under Transition 

Assistance Management Program (TAMP) or 

Transition Assistance (TA).  Eligible family 

members of voluntarily separated member are 

eligible under the Special Separation Benefit 

(SSB) and Voluntary Separation Incentive 

(VSI) programs.  Refer to Chapter 6. 

 

Eligible dependents of Philippine Scouts who 

have applied for benefits under Public Law 77-

140 (1941) and Public Law 79-51 (1945).   

DD Form 1173, United States Uniformed 

Services Identification and Privilege Card 

(Machine-readable Card) (Continued).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  These dependents are not listed in 

Attachment 2; however they may be eligible if 

certain requirements are met.  Contact the 

Uniformed Service Personnel project office 

(active, Guard, or Reserve, as appropriate).  

See paragraph 25.1 and Attachment 5, Rule 14. 

 

Qualified dependents under 10 years of age if: 

 

The child does not reside in the household of 

an eligible adult ID card holder (permanently 

or temporarily). 

 

The child is of a joint Service married couple. 

 

The child is a child of a single parent. 

 

The childôs physical appearance warrants issue 
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(i.e., child looks over 10 years old).  Refer to 

Chapter 4. 

Table 1.9.  DD Form 1173-1, Department of Defense Guard and Reserve Dependent 

Identification Card or Department of Defense Guard and Reserve Dependent Identification 

Card. 

TYPE OF ID CARD  CATEGORY  

DD Form 1173-1, Department of Defense 

Guard and Reserve Dependent 

Identification Card (Manually prepared 

card) or Department of Defense Guard 

and Reserve Dependent Identification 

Card (Machine-readable card). 

 

Eligible dependents of Reserve component members 

not on active duty in excess of 30 days in the 

following categories: 

 

Spouse. 

 

Child under age 21. 

 

Stepchild (See child). 

 

Ward. 

 

Incapacitated child 21 years of age and older. 

DD Form 1173-1, Department of Defense 

Guard and Reserve Dependent 

Identification Card (Manually prepared 

card) or Department of Defense Guard 

and Reserve Dependent Identification 

Card (Machine-readable card). 

 

 

Full-time student between 21 and 23. 

 

Parents/Parents-in-law, stepparents, and parents-by-

adoption. 
 

Eligible dependents of Ready Reserve and Standby 

members and Gray Area retirees as part of the Guard 

and/or Reserve DEERS Enrollment Program. 
 

Eligible dependents of former members when the 

former member is eligible for retired pay at age 60 

but not yet age 60. 
 

Eligible surviving dependents of Retired Reserve 

members entitled to pay at age 60, who died before 

attaining that age.  Issue the DD Form 1173-1 until 

member would have attained age 60.  Note:  (The 

DD Form 1173 may be issued only on or after the 

date on which the member would have been 60 years 

old, had he or she survived). 
 

Eligible surviving dependents of Reserve  

members who had earned 20 qualifying years for 

retirement and are in receipt of their Notice of 

Eligibility for Retirement Pay at age 60, who had not 

reached age 60, and had not transferred to the 

Retired Reserve, and who died prior to reaching age 
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60.  Note:   The DD Form 1173-1 is issued until the 

member would have been 60 years old, had he or she 

survived.  The DD Form 1173 is issued only on or 

after the member would have been 60 years old had 

he or she survived. 

 

Eligible surviving dependents of former members 

who have met time-in-service requirements for 

retired pay at age 60, were discharged and are in 

receipt of their Notice of Eligibility for Retirement 

Pay at age 60, who had not reached age 60, and who 

died prior to reaching age 60. 

Table 1.10.  DD Form 489 Geneva Conventions Identity Card for Civilians Who 

Accompany the Armed Forces. 

TYPE OF ID CARD  CATEGORY  

DD Form 489, Geneva Conventions Identity 

Card for Civilians Who Accompany the Armed 

Forces (Manually prepared card).  Note:  If at a 

RAPIDS site, issue the CAC.   

 

 

 

Emergency essential personnel, DoD Directive 

1404.10, Emergency Essential (E-E) DoD U.S. 

Citizen Civilian Employees 

 

TYPE OF ID CARD  CATEGORY  

DD Form 489, Geneva Conventions Identity 

Card for Civilians Who Accompany the Armed 

Forces (Manually prepared card).  Note:  If at 

a RAPIDS site, issue the CAC.  The CAC is 

the Geneva Conventions Credential, replacing 

the DD Form 489 and DD Form 2764, United 

States DoD/Uniformed Services Civilian 

Geneva Conventions Identification Card 

(Machine-readable card). 

 

 

 

Emergency essential personnel, DoD Directive 

1404.10, Emergency Essential (E-E) DoD U.S. 

Citizen Civilian Employees.  Essential 

contractor personnel when employed in areas 

of conflict who are subject to capture and 

detention by the enemy as prisoners of war. 

Civilian noncombatant personnel who have 

been authorized to accompany military forces 

of the United States in areas of conflict, 

combat, and contingency operations and who 

are liable to capture and detention by the 

enemy as prisoners of war. 

Table 1.11.  DD Form 1934 Geneva Conventions Identity Card for Medical and Religious 

Personnel Who Serve in or Accompany the Armed Forces. 

TYPE OF ID CARD  CATEGORY  

DD Form 1934, Geneva Conventions Identity 

Card for Medical and Religious Personnel 

Who Serve in or Accompany the Armed Forces 

(Manually prepared card). 

Medical personnel.  

Religious personnel. 

Auxiliary medical personnel who serve in or 

accompany the military forces of the US in 

areas of combat and who are liable to capture 



AFI36-3026_IP  17 JUNE 2009 35 

 

and detention by the enemy as prisoners of war 

(paragraph 17.3). 

Table 1.12.  DD Form 2764, United States DoD/Uniformed Services Civilian Geneva 

Conventions Identification Card. 

TYPE OF ID CARD  CATEGORY  

DD Form 2764, United States DoD/Uniformed 

Services Civilian Geneva Conventions 

Identification Card (Machine-readable card).  

Note:  If at a RAPIDS site, issue the CAC.  If 

not at RAPIDS site, issue a DD Form 489.  

The CAC is the Geneva Conventions 

Credential, replacing the DD Form 489 and 

DD Form 2764, United States DoD/Uniformed 

Services Civilian Geneva Conventions 

Identification Card (Machine-readable card). 

Emergency Essential personnel, DoD Directive 

1404.10.  Essential contractor personnel when 

employed in areas of combat who are subject 

to capture and detention by the enemy as 

prisoners of war.  Civilian noncombatant 

personnel who have been authorized to 

accompany military forces of the United States 

in areas of conflict, combat, and contingency 

operations and who are liable to capture and 

detention by the enemy as prisoners of war.  

Table 1.13.  DD Form 2765, Department of Defense/Uniformed Services Identification and 

Privilege Card. 

TYPE OF ID CARD  CATEGORY  

DD Form 2765, Department of 

Defense/Uniformed Services Identification and 

Privilege Card (Machine readable card).  

Note:  There is no mass issue of the DD Form 

2765.  The card will be issued when the DD 

Form 1173 has expired, is lost or stolen (see 

paragraph 18.1). 

 

Medal of Honor recipients and honorably 

discharged veterans rated by the VA as 100-

percent disabled from a Uniformed Service-

connected injury or disease (other than current 

or retired members of the Uniformed Services). 

 

Former members having reached age 60 and 

entitled to receive retired pay.  Former member 

refers to an individual who is in receipt of 

retired pay for non-Regular service under 

Chapter 1223 of 10 U.S.C., who has been 

discharged from the Service, and who 

maintains no military affiliation. 

 

Foreign personnel in the following categories: 

 

Active duty officers and enlisted personnel of 

non-NATO countries serving in the United 

States under the sponsorship or invitation of 

the Department of Defense or a Military 

Service. 

 

Active duty officers and enlisted personnel of 

NATO countries who, in connection with their 

official NATO duties, are stationed in the 
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United States and are not under the 

sponsorship of the Department of Defense or a 

Military Service. 

 

Active duty officers and enlisted personnel of 

NATO and non-NATO countries, when 

serving outside the United States and outside 

their own country under the sponsorship or 

invitation of the Department of Defense or a 

Military Service; or, when it is determined by 

the major overseas commander that the 

granting of such privileges is in the best 

interests of the United States and such 

personnel are connected with, or their activities 

are related to, the performance of functions of 

the U.S. military establishment. 

DD Form 2765, Department of 

Defense/Uniformed Services Identification and 

Privilege Card (Machine readable card) 

(Continued). 

 

 

Civilian personnel in the following categories: 

 

Civilian personnel of the Department of 

Defense and the Uniformed Services, when 

required to reside in a household on a military 

installation within the Continental United  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

United States (CONUS), Hawaii and, Alaska. 

 

Civilian personnel of the Department of 

Defense, the Uniformed Services, and other 

Government Agencies, and civilian personnel 

under private contract to the Department of 

Defense or a Uniformed Service, when 

stationed or employed in foreign countries or 

when .stationed or employed in Puerto Rico or 

Guam, and their accompanying dependents, 

when residing in the same household. 

 

Contract surgeons overseas during the period 

of their contract. 

 

Uniformed and non-uniformed full-time paid 

personnel of the Red Cross assigned to duty 

with the Uniformed Services within the 

CONUS, Hawaii, Alaska, Puerto Rico and 

Guam when required to reside in a household 

on a military installation. 

 

Uniformed and non-uniformed full-time paid 

personnel of the Red Cross assigned to duty 
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 with the Uniformed Services in foreign 

countries. 

 

Area executives, center directors, and assistant 

directors of the United Service Organization 

(USO), when serving in foreign countries. 

 

United Seamanôs Service (USS) personnel in 

foreign countries. 

 

DD Form 2765, Department of 

Defense/Uniformed Services Identification and 

Privilege Card (Machine readable card) 

(Continued). 

 

Military Sealift Command (MSC) civil service 

marine personnel deployed to foreign countries  

on MSC-owned and operated vessels 

 

Shipôs officers (civilian employees, not 

commissioned officers) and members of the 

crews of vessels of the NOAA (Title 33 U.S.C. 

857-4). 

 

Officers and crews of vessels, lighthouse 

keepers and depot keepers of the former 

Lighthouse Service. 

 

Involuntarily separated members eligible for 

Transition Assistance (TA) benefits.  These 

individuals shall be issued a DD Form 2765 

(with a TA over stamp) showing expiration 

date for the medical benefit, as shown on the 

reverse of the card. 

Table 1.14.  DA Form 1602, Civilian Identification Card.  

TYPE OF ID CARD  CATEGORY  

DA Form 1602, Civilian Identification Card 

(Manually prepared card). 

Civilians employed by the Army, including 

non-appropriated fund employees and civilian 

marine personnel on duty on Army vessels. 

 

Retired Department of the Army Civilians and 

their dependents. 

 

Dependents of Civilians employed by 

Department of the Army. 

 

Civilian industrial contractorôs employees 

working on projects and contracts for the 

Army. 
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Civilians of other government agencies who 

must identify themselves before entering Army 

installations, facilities, or activities. 

DA Form 1602, Civilian Identification Card 

(Manually prepared card), (Continued). 

Dependents of civilian employees overseas. 

 

Red Cross personnel serving with the Armed 

Forces of the United States. 

 

Other individuals for whom there is a need for 

identification as determined by the issuing 

authority keeping in mind the intent of the ID 

cards. 

Table 1.15.  AF Form 354, Civilian Identification Card.  

TYPE OF ID CARD  CATEGORY  

AF Form 354, Civilian 

Identification Card  (Manually 

prepared card). 

Air Force civilian employees and other designated civilians 

for entry into Air Force activities and installations and for 

other official Air Force business. 

 

Air Force employees appointed for more than 1 year. 

 

Air Force employees appointed for 1 year or less, if required 

and authorized by the wing commander, or equivalent.  

 

Full-time paid employees of the American Red Cross 

assigned to duty with the Uniformed Services within the 

United States, its possessions, and its territories when not 

required to live on the military installation. 

 

Retired Air Force civilian employees. 

 

Family members age 10 or older of both current and retired 

Air Force civilian employees.  Note:  Issue card to family 

members at the request of an eligible sponsor (employee or 

retiree). 

 

The wing commander (or equivalent) may authorize issue to 

other DoD civilian employees to meet short-term 

installation unique needs.   

1.7.  Penalties for Misuse of ID Cards.  Any person willfully altering, damaging, lending, 

counterfeiting or using ID cards in an unauthorized manner is subject to fine, imprisonment, or 
both according to Title 18, U.S.C., Sections 499, 506, 509, 701, or 1001. 

1.8.  Photographing, Reproducing or Unauthorized Possession of ID Cards.  Title 18, 

U.S.C., Section 701 prohibits photographing, reproducing, or possessing Uniformed Services ID 
cards in an unauthorized manner under penalty of fine, imprisonment or both. 
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1.8.1.  Unauthorized use would exist if the bearer uses the card in a manner that would enable 
the bearer to obtain benefits and privileges to which he or she is not entitled. 

1.8.1.1.  The cardholder may allow photocopying of their ID card to facilitate DoD 

benefits.  Photocopying is prohibited in all other instances; furthermore, the photocopy 
shall not be used as substitute for an ID card. 

1.8.1.2.  Sample ID cards, not the actual size, may be posted on a PKI enabled web sites, 
however, they shall not be posted on public web sites. 

1.9.  Providing Sample ID Cards to Government Agencies for Authorized Purposes.  The 

head of a state or local government agency or member of the Senior Executive Service of a 

Federal Agency may request sample ID cards for authorized purposes.  These purposes may 

include law enforcement training and counterfeit detection.  The requests will be in writing and 

clearly specify all intended use(s) and the duration of the use(s).  See Chapter 25 for appropriate 
office addresses and telephone numbers. 

1.10.  Over-stamping.  DoD Instruction 1000.13, authorizes three over-stamps that apply to the 

DD Form 1173 and DD Form 2765 only:  They are TA, OVERSEAS ONLY and DUAL 

STATUS.  No other over-stamp is authorized and no waivers will be granted.  Do not over-stamp 

the DD Form 2764.  See chapter 15, DD Form 1173, Uniformed Services Identification and 
Privilege Card. 

1.10.1.  Nothing is to be placed on the identification (ID) card. 

1.10.2.  ID cards must not have holes punched in them. 

1.10.3.  No stickers or other adhesive materials are to be placed on either side of the 

identification card. 

1.10.4.  Insertion of materials between the card stock and the laminate is prohibited. 

1.11.  Overseas Limitations.  Do not use treaties, status of forces agreements, military basesô 

agreements, or other restrictions to determine privileges authorized.  Restrictions to privileges 

imposed on US Armed Forces, DoD civilian and contractor personnel and their families in 

foreign countries are enforced by other means, such as ration control systems used to limit 
commissary and exchange privileges. 

1.12.  Issue of DD Form 2764 in TDY Status.  Note:  If at a RAPIDS site, issue the CAC.  The 

CAC is the Geneva Conventions Credential, replacing the DD Form 2764 (Machine-readable 

card).  Individuals whose eligibility for privileges is based on TDY are not issued the DD Form 

2764, except emergency essential personnel or individuals required to accompany the Uniformed 

Services in support of a Congressional decree or Presidential commitment and essential 

contractor personnel and civilian noncombatant personnel who are deployed in conjunction with 

military operations overseas.  Note:  Presentation of travel orders and a picture ID constitutes 
acceptable identification.  Refer to paragraph 17.11 and table 17.5. 

1.13.  Disposition of DD Form 1172.  The issuing activity forwards all family member DD 

Forms 1172 to the DSO by batch processing weekly.  This includes full term cards, additions and 

updates to DEERS for family members (including newborns). Do not forward 1172s for 

sponsors.  Include the unit and point of contact with a DSN and commercial number in each 

batch.  Defense Manpower Data Center (DMDC) will scan all DD Forms 1172, eliminating 

filing at each issuing activity.  Forward to DMDC, ATTN:  1172 Scan, 400 Gigling Road, 
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Seaside, California 93955-6771.  Maintain DD Forms 1172 in suspense for temporary ID cards 
until final action is taken.  See Tables 9.3. and 21.7 for additional disposition instructions. 

1.14.  Confiscating ID Cards.  ID cards are government property.  When employment 

termination occurs or the ID card is expired, fraudulently used or mutilated, or presented by a 

person not entitled to its use, the individuals listed in Table 1.16 may confiscate ID cards under 
the following conditions: 

Table 1.16.  Individuals Who May Confiscate ID Cards. 

WHO CONFISCATES ID Cards  CONDITION  

Verifying officials, commissioned or 

noncommissioned officers, military 

police, security members, or base 

entry controllers.  See paragraph 

1.14.1. 

ID card is:  

expired. 

 

being fraudulently used. 

 

presented by a person not entitled to its use. 

 

mutilated or illegible. 

Senior Installation Officials. Shoplifting is involved.  The Senior installation official 

determines when to confiscate ID cards. 

 

Senior installation officials, installation security 

authorities and installation legal staffs establish written 

base policy for confiscating ID cards when shoplifting 

has occurred.  (See Attachment 1, Definitions.)  

Civilian Employees (appropriated and 

non-appropriated fund) of benefits 

and privileges activities. 

Note:  These are individuals who 

work in facilities that provide benefits 

and privileges; they can be but are not 

limited to:  exchange and military 

club representatives, clinic providers, 

billeting and customer service 

representatives, etc.  See paragraph 

1.14.1. 

ID card recipients of any Service that have cards that are 

mutilated so that their use as a credential is questionable: 

 

Expired. 

 

Obviously altered. 

 

An ineligible person presents the ID card.  

1.14.1.  The cardholder who is told that they are in possession of an ID card that is 

questionable because the card is mutilated, expired, being used fraudulently, altered, etc., 

shall be advised that they may request a supervisor review the confiscation decision. 

1.14.2.  Notify the installation security authorities immediately after confiscating the CAC or 
if involved in a situation requiring confiscation. 

1.14.3.  Installation security authorities investigate confiscation cases or refer these cases to 

the appropriate Service special agent office (see Attachment 1, Definitions) when it is 

warranted by circumstances or according to local procedures. 
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1.14.3.1.  Installation security authorities provide the parent Service the required 

information pertaining to the situation and unresolved reports when the confiscated card 

belongs to a member of another Service. 

1.14.3.2.  Give a receipt or letter to the cardholder when confiscating an ID card.  

Exception:  When ID cards are confiscated on a Naval installation, refer the applicant to 
the closest ID card issuing activity. 

1.14.3.3.  For cases involving fraud, misuse, or abuse of an ID card, prepare DD Form 

1569, Incident/Complaint Report (refer to Service specific Chapters 19-23). 

1.15.  Reissuing Confiscated ID Cards.  The installation commander or authorized 

representative notifies the ID card issuing activity to reissue the identification card with 

appropriate benefits and suspended shopping privileges, if any.  The issuing activity issues the 

ID card until the suspension end date as reflected in RAPIDS. 

1.15.1.  Reissue CAC per Chapter 9 for members being processed for administrative or 

judicial action, members court-martialed, placed in civilian or military confinement or placed 
on appellate review leave. 

1.16.  Destroying Confiscated ID Cards, and Documenting Surrendered Cards, Receipts, 

and Destruction Certificates.  The ID card issuing activity destroys confiscated and 

surrendered ID cards unless they immediately return the card to the cardholder or the card is 
required pursuant to an investigation: 

1.16.1.  The ID card issuing activity puts information regarding cards that are not recovered 

(for example, when dependents are no longer eligible for benefits) on DD Form 1172 (see 

Attachment 3).  Instruct the sponsor to mail or turn in the dependent's cards that are not 
recovered to the separation activity.  Give a pre-addressed envelope to the sponsor. 

1.16.2.  Return confiscated ID cards and CACs to the nearest RAPIDS Site or ID card issuing 

facility with the reason for confiscation. 

1.17.  Administrative Record Lock.  If a DEERS record is administratively locked, the issuing 

activity can only update the sponsor or family member address element.  The issuing activity 

contacts the appropriate Uniformed Service Personnel project office (Active, Guard, or Reserve, 

as appropriate) or the DMDC Support Center (DSC) for further assistance. 

1.18.  Invalid Entry in DEERS.   The DSC helpdesk resolves Invalid Entry Transactions (IET) 

in the DEERS database for sponsors and family members when the conditions in Table 1.17 
occur. 

Table 1.17.  When DSC Resolves Invalid Entries in DEERS. 

ITEM  CONDITION  

1 A duplicate DEERS record exists. 

2 A collision between the RAPIDS personnel category and or condition exists that 

prevents issue of an ID card. 

3 Invalid data appears in a DEERS record that cannot be changed using the RAPIDS 

update capability (e.g., when a stepchild is inappropriately listed as a child.) 

4 A beneficiary has never been eligible for ID card benefits and privileges.  The issuing 

activity forwards a DD Form 1172, signed by the sponsor or verifying official (if 



42 AFI36-3026_IP  17 JUNE 2009 

 

sponsor is unable or unwilling to sign) with supporting documentation to the DSC. 

1.19.  ID Cardholders Responsibilities.  The issuing activity advises ID cardholders to: 

1.19.1.  Carry their ID card at all times. 

1.19.2.  Surrender the card when a military or civilian authority requires it for identification, 
investigation, when in confinement, upon discharge, or card expiration. 

1.19.3.  Attempt to retain ID card, if captured as a prisoner of war. 

1.19.4.  Notify the ID card issuing activity when there is any change in their status that could 

change their eligibility to ID card benefits and privileges or logical/physical access.  Refer to 

Chapters 11-18. 

1.20.  Sponsors and Dependents During Mobilization or Wartime.  If the sponsor is deployed 

or mobilized for 31 or more days and is unavailable to sign a DD Form 1172, take the actions 

reflected in Table 1.18.  Note:  Reserve and National Guard dependents will be issued ID cards 

up to 14-days prior to sponsorôs active duty reporting date.  If the active duty condition is not 
listed in DEERS, update RAPIDS to reflect this condition based on the sponsorôs orders. 

Table 1.18.  Processing Sponsors and Dependents During Mobilization or Wartime. 

STEP ACTION  

1 Verify dependentôs eligibility from the DEERS database or legal documentation.  

2 Verify sponsorôs status and duration of deployment, or recall the information from one 

of the following sources:  DEERS database; Personnel Data System; Special order; A 

letter from personnel office; Official E-mail notification; or a telephone call to the 

sponsorôs servicing Personnel office.  Note:  Simulated mobility exercise, do not reissue 

ID cards to sponsors or family members when their current cards have not expired.  

3 Use Attachment 2 for benefits authorized and Attachment 4 for DD Form 1173 

expiration and Medical TRICARE (MC) effective dates. 

4 Sign DD Form 1172 in block 90 and explain in block 89. 

 Sign DD Form 1172 in block 90 and explain in block 89 (continued):   

What documentation was used to verify the sponsor and dependent status.   

The sponsor is unable to sign due to deployment or mobilization.  Example:  Sponsor 

not availableðdeployed in support of Operation Joint Endeavor. 

5 Update dependents in the DEERS database.  Note:  See paragraph 21.17 for Air Force-

specific processing procedures.  

1.21.  90-day Temporary ID Card Issuance for Dependents.  Service Project Offices may 

authorize issuance of a DD Form 1173 for a 90-day period to dependents under extenuating 

circumstances. See Chapter 2, paragraph 2.5, Service specific Chapters 19-23 for additional 
information, and Chapter 25 for Service Project Offices. 

1.22.  Mandatory Disclosure of Social Security Numbers for DEERS.  Congress has 

authorized DoD to require mandatory disclosure of Social Security Numbers of all beneficiaries 

of the Uniformed Servicesô health care system (32 CFR part 220, Section 220.9).   Failure to 

disclose a SSN when enrolling or updating DEERS will result in loss of medical care benefits in 

Military Treatment Facilities (See paragraph 15.9).  However, emergency health care services 
will be provided to the extent furnished members of the general public. 
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1.23.  Individual Taxpayer Identification Number (ITIN)   An ITIN will be used when a 

foreign national family member is not eligible for a SSN but is required to have a US taxpayer 

identification number.  This number is issued by the Internal Revenue Service (IRS).  The ITIN 
will permit continued medical eligibility in the Military Treatment Facilities (MTF). 

1.24.  Temporary Identification Number (TIN)   A TIN is a system-generated number that will 

be automatically generated and assigned by the DEERS database for categories of beneficiaries 

who are awaiting an SSN, such as newborns and foreign spouses, or for those who do not have a 

SSN.  Note:  A TIN cannot be used to add a record from a RAPIDS application to the DEERS 

database for convenience of family members who have failed to provide SSN documentation or 

have misplaced it. 

1.24.1.  A foreign national who is a spouse or child of a U.S. citizen and who does not have a 

SSN or ITIN will be issued a TIN while waiting for a SSN or ITIN.   Note:    A foreign 
national who is not eligible for a SSN or ITIN can request a FIN.  (Refer to paragraph 1.25). 

1.24.2.  TINs are a temporary means of identifying a beneficiary as a potential MTF patient 

on DEERS until receipt of a SSN, ITIN or a letter from the SSA or IRS, respectively, stating 

the family member is not eligible for either.  Note:  An individual with a TIN has three 90-

day grace periods to acquire an SSN or ITIN, or to receive a letter from the Social Security 

Administration (SSA) or the IRS stating non-eligibility to qualify. 

1.24.3.  Failure to acquire a SSN or ITIN will render the family member ineligible for 

continued medical care in MTFs.  Note:  The TIN is NOT designed to be used as permanent 

identifier; however, if an eligible individual declines to apply for the SSN or acquire an ITIN, 

then, the TIN will remain and there will be no direct medical care authorized from a Military 
Treatment Facility (MTF). 

1.25.  Foreign Identification Number (FIN)   .  A FIN (a system-generated number assigned as 

F900-00-0000 and up) will be automatically generated and assigned by DEERS to allow 

enrollment of eligible foreign military, foreign nationals and respective family members.  If 

sponsor or family members possess a SSN or ITIN, it shall be used in lieu of a FIN.  Note:  A 

FIN will not be issued to a U.S. citizen spouse who is married to a foreign military or foreign 

national sponsor. 

1.25.1.  In the absence of a SSN, a FIN will be assigned to categories of NATO and non-

NATO foreign military members and their family members, and to foreign nationals 
employed in positions overseas that result in DoD benefits and entitlements. 

1.25.2.  A FIN will be assigned permanently for the term of the individualôs enrollment in 

DEERS unless they later acquire a SSN.  If the individual assigned the FIN later acquires an 

SSN, the DEERS record will be updated using the SSN.  Note:  Until such time as the 

RAPIDS software is changed to allow the VO to do the update from a FIN to SSN, it must be 

accomplished by forwarding a copy of the SSN card to the DMDC Support Office, Research 
and Analysis, see paragraph 25.2. 

1.26.  Mandatory Collection of Fingerprints.   The 1997 USD Capture Fingerprint Policy 

Memorandum made it mandatory to capture electronically and store in DEERS, fingerprints of 

all eligible individuals in a pay or annuity status.  This includes active duty and Reserve military 

personnel, retirees, survivors receiving annuity payments derived from the Service of a deceased 

person, and civilian employees with identification cards issued through RAPIDS.  Individuals 
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who refuse to have their fingerprint taken will be denied an identification card.  Note:  See 
paragraph 11.14 for additional information when processing a mail-in request. 
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Chapter 2 

PROCEDURES FOR ID CARDS 

2.1.  Who Verifies Eligibility for ID Cards.   The uniformed Services and DoD agencies issuing 

activities with on-line update capability from a RAPIDS station to the DEERS database.  

Uniformed Services and DoD agencies verify eligibility for all categories of individuals reflected 
in Table 2.1. except those described in Table 1.3. 

Table 2.1.  Categories of Eligible Individuals and Uniformed Services Verifying Officials. 

CATEGORIES  VERIFYING OFFICIALS  

ROTC students under contract. 

 

 

Detachment commanders or designated 

responsible persons. 

 

 

Service Academies Cadets and Midshipmen Director of Cadet and Midshipmen Personnel. 

DoD/Uniformed Service Contractors Installation contracting officer, Quality 

Assurance Evaluator (QAE), or delegate (see 

Attachment 22, Contractor Verification 

System).  DoD Contractor Personnel Office for 

contractors employed in Germany at 

CPD.DOCPER@eur.army.mil  

Red Cross Personnel American Red Cross officials. 

Nonappropriated Fund Personnel Human Resource Officer. 

Basic Military Trainees and Eligible Family 

Members: 

 

Army 

 

Reception battalions at Forts Jackson, Benning, 

Leonard Wood, Knox, and Sill. 

Navy Personnel Support Detachment, Recruit 

Training Command, Great Lakes, IL. 

Air Force  319
th
 Training Squadron, Lackland Air Force 

Base, TX. 

Marine Corps Marine Corps Recruit Depots at Parris Island 

and San Diego. 

Coast Guard Training Center, Cape May. 

NOAA CPC Silver Spring, MD. 

PHS DCCOS Rockville, MD. 

Contract Teachers and Department of Defense 

Dependent School (DODDS) Employees 

DODDS Education Service Office. 

ARMY:   

Army Civilian Employees Heads of HQ DA agencies and Major Army 

Commands (MACOMs) and their delegates. 

Army Reserve Retirements Under Title 10, 

USC Section 12731 (retired with pay at age 60) 

 

Army Human Resource Command, St Louis, 

AHRC STL. 
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CATEGORIES  VERIFYING OFFICIALS  

NAVY:   

Ready Reserve (Selected, Individual and 

Standby Reserve) Members 

NPC PERS-4912. 

 

Merchant Marine Academy Midshipmen 

Director of Science Merchant Marine Academy 

at Kings Point, NY. 

Active Duty Members Reporting Unit. 

Prisoners Reporting Unit. 

Abused Dependents BUPERS-26. 

Appellate Leave NAMALA.  

Incapacitated Children BUPERS-26. 

Wards BUPERS-26 and DFAS-CL. 

Parents/Parentôs-in-law, Stepparents and 

Parents-by-Adoption 

 

DFAS-CL. 

Former Spouses NPC (PERS-4912). 

Reserve Retired (Eligible for Pay at age 60).  NPC (PERS-4912). 

Former Members NPC (PERS-4912). 

TDRL/PDRL BUPERS-26. 

Navy Dependents Residing in the Philippines NPC (PERS-4912). 

AIR FORCE:  

Military Personnel and Family Members Military Personnel Element (MPE). 

Civilian Employees, Including Retired 

Employees and their Family Members  

 

Civilian Personnel Office. 

Reserve Retirements (Retired with Pay at Age 

60) (Title 10 USC, Section 12731) 

 

HQ ARPC/DPPR. 

 

Surviving Family Members of Reserve 

Members Who Were Entitled to Pay at Age 60 

but Died Before Age 60 

 

 

HQ ARPC/DPPR. 

Former Spouses of Retirement-Eligible Air 

Force Reserve Members 

 

HQ ARPC/DPPR. 

Individual Reservists HQ ARPC/DPSP. 

Inmates Assigned to DOD Regional 

Corrections Facility and Their Family 

Members: 

HQ AFSFC/SFC maintains the memberôs 

records and verifies applications. 

Foreign Military Personnel (Students) and 

Their Family Members 

Defense Language Institute, English Language 

Center (DLIELC), Lackland AFB TX verifies 

for Air Force. 

MARINE CORPS:  

Reserve Members Marine Forces Reserve (MARFORRES). 

Prisoners Reporting Unit. 

Abused Dependents Headquarters Marine Corps (HQMC) (MRP-

1). 

Marine Corps Dependents Residing in the 

Philippines 

Headquarters Marine Corps (HQMC) (MMSR-

6). 



AFI36-3026_IP  17 JUNE 2009 47 

 

CATEGORIES  VERIFYING OFFICIALS  

Civilian Employees Servicing Civilian Human Resources Office 

Surviving Family Members of Reserve 

Members Who Were Entitled to Pay at Age 60 

but Died Before Age 60 

Headquarters Marine Corps (HQMC) (MMSR-

6). 

Retirees Headquarters Marine Corps (HQMC) (MMSR-

6). 

Appellate Leave NAMALA.  

Incapacitated Children HQMC (MRP-1/MMSR-6). 

Wards HQMC (MRP-1/MMSR-6). 

Parents/Parentôs-in-law, Stepparents and 

Parents-by-Adoption 

 

HQMC (MRP-1/MMSR-6). 

Former Spouses HQMC (MMSR-6). 

Reserve Retired (Eligible for Pay at age 60). HQMC (MMSR-6). 

Former Members HQMC (MMSR-6). 

TDRL/PDRL HQMC (MMSR-6). 

2.2.  Where to Verify and Issue ID Cards.  Active duty, Guard, or Reserve ID card issuing 

activities are the primary verifiers and producers of ID cards. These sites are selected based on a 

transaction analysis conducted by the Defense Manpower Data Center (DMDC) Personnel 

Identity Protection Solutions (formerly Access Card Office (ACO)) and recommendations of the 
Service Project Officers. 

2.2.1.  Other activities may send waiver requests for ID card-issuing equipment to their 

Uniformed Services Personnel project office (active, Guard or Reserve, as appropriate) when 

unique circumstances exist (paragraph 25.1).  For example, request equipment for an issuing 

activity located in an area with a large retirement population and no Uniformed Services ID 

card issuing activity is located within a reasonable distance; or, for units with large numbers 
of assigned personnel. 

2.2.1.1.  The Defense Manpower Data Center, Real Time Automated Personnel 
Identification System Program Office (DMDC/DRPO) is the final approval authority. 

2.3.  What the  Verifying Official Does.  Verify identity and eligibility.  Establish basic 

entitlement then take the actions reflected in Table 2.2 when verifying eligibility for ID Cards: 

Table 2.2.  Actions Taken by DEERS/RAPIDS Verifying Official. 

STEP  ACTION  

1 Review supporting documents listed in paragraph 2.4 and A 5, or use DEERS database 

if person is already properly enrolled.  Do not use an existing card expired or unexpired 

as proof of further entitlement to another ID card. 

2 Contact the DSO (see paragraph 25.2) to retrieve a previously scanned verified DD 

Form 1172 for investigative purposes only.  

3 Accept properly verified and faxed DD Form 1172 or a scanned DD Forms 1172 via an 

encrypted or password protected e-mail.  Must be received from another 

DEERS/RAPIDS Verifying Official (VO).  If not coordinated before receipt and there 

are questions, contact the VO. 
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4 Contact verifying official to confirm eligibility if dependent brings in datafaxed DD 

Form 1172. 

5 Use Attachment 2 to determine the benefits and privileges authorized. 

6 Refer to Attachment 4 for information on how the effective and termination dates for 

Medical Civilian (MC) care (TRICARE) are established.   

7 Manually prepared DD Form 1172 must be completed according to Attachment 3. 

8 Update the information on the DD Form 1172 by the RAPIDS or DEERS on-line 

systems.  

9 Ensure appropriate remarks are included in Block 89 reflecting the reason for the initial 

or new ID card.  Refer to Attachment 3, paragraph A3.5.  

10 Ensure a copy of the Privacy Act statement is prominently displayed and have applicant 

read before signing the DD Form 1172. 

11 Give the original copy to the applicant and use additional copies as necessary for 

dependency determinations, etc.).   

12 Advise the applicant that DD Forms 1172 are valid for only 90 days after the verifying 

official signs.  Applications held longer are void. 

13 Forward one copy of the DD Form 1172 to the parent Service when renewing ID cards 

for permanently incapacitated children and former spouses of Navy, Marine Corps, 

NOAA, and USPHS members.  See paragraph 25.1 for addresses. 

2.3.1.  RAPIDS determines benefits, privileges, and Medical Civilian (MC) effective dates.  

This system automates entitlement policy specified in public law and implementing 

publications. 

2.3.2.  ID card sites verify and issue ID cards following the guidance contained in this 
instruction and transmit DD Forms 1172 according to paragraph 1.13. 

2.4.  Documentation Required.  Refer to Attachment 5 to determine the basic documentation 

required.  VO does NOT need basic documentation when the DEERS database can verify 

eligibility.  However, the identity must be verified.  If the applicant is replacing a lost or stolen 

ID card and has no photo ID, his or her identity can be confirmed by the fingerprint or photo 

stored in DEERS.  Note:  RAPIDS biometric verification may be used for lost or stolen ID as 

proof of identity if a previous photograph is available in DEERS.  Refer to Attachment 20, 

Department of Homeland Security (see attached Form I-9, Employment Eligibility Verification) 

and Lists of Acceptable Documents in reference to identity proofing for DEERS enrollment, 

eligibility, and ID card issuance purposes.  (See paragraphs 1.5.4, 2.4, Table 2.4, paragraph 8.2, 

Table 8.2 and Attachment 5, Note 8). 

2.4.1.  Marriage certificates, divorce decrees, and birth certificates must be certified originals, 

court-certified copies, or certified photocopies that reflect the file number.  Verifying 

officials may request additional documents if validity of documents provided is in question.  

(Reference Attachment 5, Note 7.) 

2.4.1.1.  View a Social Security card, letter from the Social Security Administration 

(SSA), or other official government document that specifically states the number is a 
SSN when entering family memberôs SSNs in the DEERS and RAPIDS application. 
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2.4.1.2.  A valid general or special power of attorney is acceptable when sponsor is not 

present to sign for a family memberôs DEERS enrollment or ID card application.  Contact 

your local legal office to determine validity if needed (see Attachment 3, A3.5.2.). 

2.4.2.  Special documentation required for common law marriages.  Common law marriages 

must have been entered into in a state that recognizes common law marriages.  Follow the 
instructions below to determine eligibility for common law marriages: 

2.4.2.1.  Common law marriages require the sponsor or spouse to prove to the satisfaction 

of the local legal authority that the relationship is valid (e.g., tax returns, bank statements, 

statements from disinterested parties attesting the couple was holding themselves out as 

husband and wife).  Note:  Navy and Marine Corps members must send documentation 

to establish a common law marriage, an Indian Tribal marriage or a marriage that is 

contracted subsequent to a foreign divorce to the following offices as appropriate:  Navy:  

NPC PERS 352E; Marine Corps:  HQMC (MRP-1 or MMSR-6, see paragraph 25.1).   A 

copy of the original complaint should be provided in all cases involving a final decree of 
annulment. 

2.4.2.2.  Common law marriage.  In each case where the eligibility of a spouse is 

established on the validity of common law marriage, a review by the local legal office is 

required to determine legal sufficiency. The legal office can attest to the apparent legality 

of state court documentation that establishes the validity of a common law marriage.  
Exception:  See paragraph 2.4.2.1 for Navy and Marine Corps members. 

2.4.3.  Passports.  Do not accept a passport by itself when a person is applying for enrollment 

in DEERS; however, when used in conjunction with another form of identification, a 

passport may be used as acceptable photo identification.  Exception:  Passports may be 

accepted for dependents of foreign military personnel, because such dependents need legal 

documents in order to accompany the member to the United States.  Note:  RAPIDS 

biometric verification may be used as proof of identity if a previous photograph is available 
in DEERS. 

2.4.4.  Foreign Documents.  The following provides instructions concerning foreign 

documents.  English translations must accompany all foreign documents.  For verifying 
foreign document authentications, refer to Attachment 5, Notes 7.1 and 7.1.1. 

2.4.4.1.  Foreign divorce decrees. In each case where the eligibility of a spouse or family 

member is based on the validity of a foreign divorce, and submitted for ID card 

termination in DEERS, a review by the local legal office is required for legal sufficiency.  

Exception:  See paragraph 2.4.2.1 for Navy and Marine Corps members and Table 2.3 
for Coast Guard members. 

2.4.4.1.1.  Do not accept a foreign divorce decree for such purposes until the legal 

staffs verify the documentôs validity. 

2.4.4.1.2.  If a foreign divorce decree is of doubtful validity, a US court must declare 

the divorce valid before the sponsor uses the decree to begin or end ID card 
entitlements. 

2.4.4.1.3.  Service installation legal authorities coordinate all foreign divorce decrees 

with the offices reflected in Table 2.3.: 
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Table 2.3.  Service Installation Legal Authorities. 

UNIFORMED SERVICE  LEGAL AUTHORITY  

Army The local Staff or Command Judge Advocate. 

Navy BUPERS-26, (901) 874-3362/3360 or DSN 882-

3362/3360.  See Note under paragraph 2.4.2.1. 

Air Force HQ Air Force Personnel Center Judge Advocate (210) 

565-2761 or DSN:  665-2761. 

Marine Corps HQMC (MRP-1/MMSR-6), (703) 784-9529/9310.  See 

Note under paragraph 2.4.2.1. 

Coast Guard Commanding Officer (RAS), Personnel Service Center 

(PSC), (785) 339-3441.   

National Oceanic and Atmospheric 

Administration 

Commissioned Personnel Center CPCI, (301) 713-

3444. 

United States Public Health Service Divi sion of Commissioned Corps Officer Support 

(DCCOS), (240) 453-6131. 

2.5.  Issuing Temporary DD Forms 2765, 1173, 1173-1.  The following procedures in Table 

2.4 apply for the verifying activity when issuing a temporary DD Form 2765, 1173, or 1173-1.  

Refer to Chapter 1, paragraph 1.21 for 90-day temporary authorization from Service Project 
Office. 

2.5.1.  Do not issue temporary identification cards to individuals whose eligibility for 
privileges is based on TDY except as reflected in paragraph 1.11. 

Table 2.4.  Procedures for Issuing Temporary DD Forms 2765, 1173, 1173-1. 

IF ENROLL ED IN DEERS: IF NOT ENROLLED IN DEERS:  

Issue a temporary card for up to 90 days until 

the applicant can obtain legal documentation or 

the sponsorôs signature if reasonably sure the 

person is entitled. 

A dependent who requires a dependency 

determination for renewal (over 50 percent 

support) may be issued a temporary card up to 

90 days if expiration of the ID card would 

interrupt medical care.  The temporary ID card 

issuance for 90 days is permitted for 

permanent incapacitated renewal applicants 

only (refer  

Do not issue a temporary card, unless approved 

by the parent Uniformed Services Project 

Office.   

 

Issue a 90-day temporary ID card reflecting a 

TIN to beneficiaries who do not yet have a 

SSN or ITIN (i.e., foreign spouses) and enroll 

beneficiary in DEERS.  If applicant has 

applied to the SSA but has not yet received a 

SSN or ITIN, issue another 90-day card.   

IF ENROLLED IN DEERS:  IF NOT ENROLLED  IN DEERS: 

Chapter 4, Table 4.6, Step 2).  Sponsor must 

certify in block 89 of the DD Form 1172 that 

he or she will be financially responsible for 

any medical care the dependent received since 

expiration of the ID card should the 

dependency determination be disapproved.  

Refer to Chapter 4, and Service specific 
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procedures. 

2.5.2.  Verifying officials take the steps listed in Table 2.5 when issuing temporary DD 

Forms 2765, 1173, or 1173-1: 

Table 2.5.  Steps to Take When Issuing Temporary DD Forms 2765, 1173, 1173-1. 

STEP ACTION  

1 Review legal documentation or DEERS database, or both. 

2 Prepare the DD Form 1172 and update the DEERS.  

3 File DD Form 1172 in suspense file based on expiration date. 

4 Start retrieval action if the sponsor does not bring in documentation to apply for a full 

term ID card by the date the temporary ID card expires. 

5 Update DEERS to reflect ineligibility for the period that the temporary card covers.   

6 Follow normal verifying and issuing procedures when the sponsor presents adequate 

documentation. 

2.6.  Indefinite ID Card For Permanently Disabled Family Member  .  Public Law 109-364 

with the FY 2007 Defense Authorization Act (NDAA) authorize the uniformed Services to issue 

ID cards without an established expiration date to those family members who are permanently 

disabled.  Refer to parent uniformed Services DEERS Project Office for further information, 

Chapter 25. 
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Chapter 3 

UNIFORMED SERVICES DOD BENEFICIAIRES (FO RMER SPOUSES) 

3.1.  General Information.  Initial verification for DoD Beneficiary (former spouse) must be 

accomplished by the parent Service.  Refer to Table 1.3, Categories of Personnel Who Can Not 

Be Cross-Serviced.  The Uniformed Services Former Spouses Protection Act (USFSPA) 

provides ID card benefits and privileges to several categories of DoD Beneficiaries (DBs), 

referred to as unremarried former spouses (see attachment 1, Terms).  This chapter defines the 

categories of DBs and provides eligibility criteria and verification procedures for ID cards.  The 

chapter also includes eligibility criteria for DBs who qualify for ID card benefits and privileges 

as abused dependents.  Note:  When the member and his or her spouse are living apart because 

of a legal separation or interlocutory decree of divorce, set the expiration date at 1 year from the 
date of issue or the date on which the divorce becomes final. 

3.1.1.  Effective 1 October 2003, eligible Uniformed Service Former Spouses shall be 

enrolled in DEERS as a sponsor in their own right in the category designator of DoD 

Beneficiary (DB); and issued a DD Form 2765, Department of Defense/Uniformed Services 

Identification and Privilege Card.  Note:  A DB cannot convey benefits or privileges for the 

purposes of DEERS sponsorship to family members, e.g. grandchildren or legal custody 

ward, etc; their initial eligibility to benefits and privileges are originally based on their 
former marital relationship to the military member. 

3.1.2.  A DB (unremarried former spouse) of a member who retired under the Early 

Retirement Program with less than 20 years service which is creditable in determining 

eligibility to retired pay is NOT entitled to an ID card.  (See Attachment 1, Terms.) 

3.1.3.  A DB (unremarried former spouse) of a member who was placed on the disability 

retired list with less than 20 years which is creditable in determining eligibility to retired pay 
is NOT entitled to an ID card. 

3.2.  Basic Eligibility Criteria for DoD Beneficiaries (Unremarried Former Spouses).  To 

qualify for a military ID card under the USFSPA, on the date of divorce, dissolution or 

annulment, the unremarried former spouse must meet the eligibility criteria reflected in Table 
3.1: 

Table 3.1.  Basic Eligibility Critieria For DoD Beneficiaries (Unremarried Former 

Spouses). 

BASIC ELIGIBILITY CRITERIA FOR UNREMARRIED FORMER SPOUSES  

Years of Marriage Years of Memberôs 

Creditable Service in 

Determining Eligibility to 

Retired Pay 

Years of Overlap of Marriage 

and Memberôs Creditable 

Service 

At least 20 years 

 

The military member must 

have performed 20 years of 

creditable service in 

determining eligibility to 

At least 15 years of the marriage 

must have been during the period 

the member performed service 

creditable in determining eligibility 

Exception:   retired pay. to retired pay. 
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Abused Retirement Eligible 

(10-20-10) and Abused 

Transitional Compensation 

(See paragraphs 3.3.4 and 

3.3.5 for abused former 

spouses). 

 

 

The amount of overlap determines 

the benefits and privileges the 

former spouse is entitled to receive 

(see Attachment 2). 

  The date of divorce determines the 

expiration date for those former 

spouses with a 15-year overlap of 

marriage and sponsorôs creditable 

service, but not 20 years (see 

Tables 3.3 and 3.4). 

 

Exception:  See paragraph 3.3.5 

for abused former spouses (URFS 

05 and URFS 06).  

Additional Requirements: 

 

The DB (former spouse) must not have remarried. 

 

The DB (former spouse) is not eligible for medical care (medical service (MS) or TRICARE 

(MC)) if he or she is enrolled in an employer-sponsored health plan.  If the former spouse 

disenrolls from the employer-sponsored health plan, medical benefits can be restored effective 

the date of disenrollment. 

 

The DB (former spouse) is not eligible for TRICARE when eligible for Medicare, Part A, unless 

he or she is a dependent of an active duty member or is under age 65, entitled to Medicare Part A 

as a result of a disability or end-stage renal (kidney) disease and is enrolled in Medicare, Part B 

(see chapter 7).  

3.2.1.  Active Components use active duty service to compute sponsorôs creditable service 

for retired pay.  This includes an active service performed after retirement while still married. 

3.2.1.1.  Guard and Reserve Components use satisfactory service to compute creditable 

service for eligibility of former spouses of their members. This includes active service 

performed while in an inactive reserve or reserve retired status while stilled married.  

Refer to paragraph 16.1.1 for dependents of Standby Reserve members, dependents of 

Reserve retirees who are entitled to retired pay at age 60, but who have not yet attained 

age 60 (Table 1.9) and dependents of former members when the former member is 

eligible for retired pay at age 60 but not yet age 60.  Note:  Qualifying former spouses are 

eligible to receive the DD Form 1173-1 ID card with the following eligibility of shopping 

privileges to the commissary, exchange, and MWR (and no medical) prior to the service 

member or former member attains age 60.  When the service member or former member 

reaches age 60, then, the former spouse becomes eligible for medical benefits with the 

Military Treatment Facility (MTF) and TRICARE.  See paragraph 3.2.1.3 for members 
who are recalled to active duty for 31 days or more. 




