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This instruction implement&ir Force Policy Directive (AFPD) 380, Military Entitlementsand
Department of Defense (DoD) Instructions 1000dentity Cards Required by the Geneva
Conventions, January 30, 1974 with Changes 1 and 2, 1000.13, Identification (ID) Cards for
Members of the Uniformed Services, Their Dependents, and Other Eligible Indiyiduals
December 5, 1997,341.2,Defense Enrothent Eligibility Reporting System Procedurfarch

19, 1999; It supports the Defense Enroliment Eligibility Reporting System (DEERS) and the
Realtime Automated Personnel Identification System (RAPIDS) for the Army, Navy, Air Force,
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Marine Corps, Cods Guard, the National Oceanic and Atmospheric Administration,
Commissioned Officer Corps, United States Public Health Service, National Guard, and U.S.
Armed Forces Reserve. This publication does apply to Air National Guard and Air Force
Reserve CommandAfFRC) units. This inteservice instruction is available &ttp://www.e-
publishing.af.mil. Use this instruction to prepare, issue, use, account for, and dispose of ID
cards the Uniformed Services issue.

The Privacy Act of 1974 affects this publication. The authorities to collect and maintain the data
in this system of records are Title 10, United States Code (U.S.C.), Sections 3013, 5013, 8013;
Executive Order 9397; Title 33 U.S.C., 857a, Executive ONte 11023. Privacy Act System

of Records Notice DEERS Enrollment Eligibility Reporting System, S322.50, DMDC, 29
October 1997 applies. The Paperwork Reduction Act of 1995 affects this instruction. See
attachment 1 for glossary. Process supplemeatsattiect any military personnel function as
shown in AFI 33360, Publications and Forms ManagemenfThis publication may not be
supplemented. Refer commended changes and questions about this publication to HQ
AFPC/DPSIR using the AF Form 84Recommedtation for Change of Publicationoute AF

Form 847s from the field through Major Command publications managErsure that all
records created as a result of the processes prescribed in this publication are maintained in
accordance with AFMAN 3363, Management of Recordand disposed of in accordance with

the Air Force Records Disposition Schedule (AF RDS) located within AFRIMS at
https://www.my.af.mil/gcssaf61/afrims/afrims/

SUMMARY OF CHANGES

This document is substantially revised and must be completely reviewedlhis publication
revises AFI 363026(1), 20 December 2002nd also applies to Air Force Services Squadrons
and/or Mission Support Squadrons until local mergers into the Force Support Squadron are
accomplished. Adds new DoD civilian retiree and National Oceanic and Atmospheric
Administration (NOAA) Retired Wage Maier ID cardqTable 1.1); Adds civilian, contractor,
military affiliate, and modifiexcategories ofpersonnelwho can and cannotbe crossserviced
(Tablesl.2 and 1.3); modifies types of ID cards and who can carry th@raragraph 1.6);
modifies DD Form 2, United States Uniformed Services ldentification Card (Refifadb)je

1.5); modifiesreissuing confiscated ID car@paragraph 1.15; modifies administrative record

lock (paragraph 1.17); modifies invalid entry in DEER$paragraph 1.18); modifies biefing

ID cardholders ortheir responsibilitiesandremoves dependency and residency requirements for
dependents of Guard and Reserve members on active duty for more than 30 consecutive days
(paragraph 1.21); modifies when DSC resolves invalid entries in DEERR&ble 1.17);
modifies Processing Sponsors and Dependents During Mobilization or WafTiatde 1.18);
modifiesinformation concerning Individual Taxpayer Identification Number (ITIN), Temporary
Identification Number (TIN), Foreign Identification Number (FIN), aremovesContractor
Identification Number (CIN) (paragraphs23 1.24, 1.25 and 1.26); categories of eligible
individuals and uniformed services verifying officiglBable 2.1); where to verify and issue
cards(paragraph 2.2); documentation requirefparagraph 2.4); modifies Service Installation

Legal Authorities(Table 2.3); indefinite ID card for permanentlydisabled family member
(paragraph 2.6); identifies former spouse and abused dependents as their own sponsor (DoD
beneficiary) for DEERS purposes (€hapters 3 and 5) removes court order termination of
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parental rights and adds Medicaid informatigraragraph 4.1); adds a child (including step
child, ward, or adopted) of a military member who is also an eligible family member of another
military member may be issued an ID with either member as sponsor for DEERS purposes. The
child may not possesnore than one ID card (DD Forid 73 Uniformed Services Identification

and Privilege Card or United States Uniformed Services Identificatih Rrivilege Cardor

DD Form11731, Department of Defense Guard and Reserve Dependent Identification Card or
United States Uniformed Services ldentification and Privilege Qafplaragraph 4.2); adds
information for ID card eligibility for children under age 1Qparagraph 4.4); modifies
conditions for issue of ID cards to children under ag€THble 4.3); adds information regarding

web base documentation/procedures for full time student verificli@nles 4.4, 4.5, 4.7, 4.10.

4.12); modifies incapacitated children over age Z2faragraph 4.6); adds voluntary
acknowledgement of paternityparagraph 4.9.1); adds information for adopted children
(paragraph 4.19); adds dependency determination requirements for legal custody ward of Coast
Guard memberq Tables4.10 and 4.11); add aalifying conditions required to establish
eligibility for transitional health benefi{fparagraph 6.2); removes verifying eligibility for
benefits and privileges under the TAMP or T/raragraph 6.3); modifies \erifying digibility

for membersseparating under TAMP or TAPTable 6.2); removes special separation benefit
(SSB) and voluntary sepion incentive (VSI) participastand eligible dependen(gsaragraph

6.4 ); removes verification procedures for members separating under the SSB or VSI and their
eligible dependentéaragraph 6.5); removes selected reserve transition prog(paragraph

6.6); removes reserve components points of cor{iaantagraph 6.7); removes CHAMPUS and
replaces with TRICAREChapter 7); adds joint service marriage (JSM) sponsor responsibility
to report within 30 days any dependent additions or changes to DEERS, including a military
spouse (paragraph 8.1); removes sponsors responsibilities to terminate parental rights
(paragraph 8.1.2.); modifies sponsors unable or unwilling to sign the DD Form 1172
(paragraph 8.2); modifies pocessingprocedures whegponsor isunable orunwilling to Sign

the DD Form 1172Application for Uniformed Services Identification CabEERS Enrollment
(Table 8.2;r emoves when to terminate or revoke a de
court order ter minat e andwherchik s adosen bydasiongaayr e nt a |
member(Table 8.3); adds An adoptive child (by a neanilitary member) remains eligible for
medical care onlyparagraph 8.4.1); adds absence without leave (AWOL), prisoner of war
(POW), missing in action (MIA), and deserter stafliable 9.2); modifiesappellate leave and
parole (paragraph 9.4); adds highvolume common access card central issuing requesting
station (HV/CACCIRS)(Table 10.1); removes rapids increased capacity (R(Table 10.J);

adds qualifying requirements and responsibilities for SSM, SVO, and VO/(R#agraph

10.3; adds RAPIDS endser responsibilities(paragraph 10.4); adds rapids training
(paragraph 10.5; modifies rapids equipment relocation polifyaragraph 10.5.1and Table

10.2; modifies offline processing for RAPIDS terminals, shipboard, and deployable systems
(paragraphs 10.7, 10.7.1 and 10.7.2; modifies RAPIDS hardware and software problem
centergparagraph 10.9); add DMDC support cente($able 10.4); modifies adding, changing,

or deleting SSMs, SVOs, and VOs/LRAs in RAPIQ&ragraph 10.10; modifies RAPIDS
security (paragraphs 10.11, 10.11.1 and 10.11.1.2; adds security practices, directives, and
federal law, U.S.C. Title 1§paragraphs 10.11.1.3 10.11.1.4 10.11.1.5 10.11.1.6 and
10.11.2; modifies disposition of RAPIDS equipment due to a natural disgpemagraph

10.12; adds review and deletion of report dgparagraph 10.13.); addsRAPIDS hardware
custody andaccountability(paragraph 10.14); addsPrivacy Act Statement (PAparagraph
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10.19; adds mailing address of DD Form 1172 and DD Form 312,7Application for
Department of Defense Common Access Card DEERS Enroll(iafle 11.1); adds RAPIDS
inventory logistics portal (ILPjparagraph 11.2.1); adds recovery for the Common Access Card
(CAC) (paragraphs 11.3.1and 11.3.2; adds information for photographsgeneral guidance
(paragraph 11.7.5.); modifies issuing machineadable ID cards for maith requestgTable
11.4); adds Navy mailn ID card address chang€&€able 11.5; adds CAC general information,
recipient and responsibiliti€€hapter 12 and paragraphs12.1,12.1.1 12.1.2 and 12.2); adds
when to issue, reissue, or renew the C@@ragraphs 12.4 12.4.1, and Table 12.1); adds
when to surrender the CAC and conditigparagraph 12.5and Table 12.2); adds information

on how to prepare the CAC or DD Form Armed Forces of the United States Geneva
Conventions Identification Card (Activéparagraph 12.6); adds general CAC information
(Chapter 13 and paragraph 13.1); modifies DD Form 2United States Uniformed Services
Identification Card (Reserve Retire(f)aragraph 13.3; adds when to issue, reissue or renew
the CAC or DD Form 2Armed Forces of the United States Geneva Conventions Identification
Card (Reserve]paragraph 13.7 and Table 13.1); adds when to surrender the CAC or DD
Form 2 (Reservelparagraph 13.8and Table 13.2); adds how to prepare the CAC or the DD
Form 2 (Reserve) and DD Form 2 (Reserve Retired) ID Cgalagraph 13.9); addsgeneral
information DD Form 2 United States Uniformed Services ldentification Card (Retired)
(paragraph 14.1.3and Table 14.1); adds when to issue, reissue, or renew the DD Form 2
(Retired) 120 days prior to retiremeftaragraph 14.3); adds a child may possess both a DD
Form 1173 and a Guard/Reserve ID creder{paragraph 15.1.2; adds conditions for issue,
reissue, or renewal of the DD Form 1173; indefinite ID card to age 75 and(dklde 15.1);
adds conditions for not issuing, reissuing or renevilrggy DD Form 1173 Table 15.2); adds
conditions for surrendering the DD Form 11(#&ble 15.3); modify conditions for exceptions to
surrendering the DD Form 117@able 15.4); adds transition assistance benefits {I&0)
information (paragraph 15.10; deletes ID card renewal for TAMP and TAP cardholders,
reflecting commissary and exchange privilegparagraph 15.12.3); modifies when to issue
DD Form 1173 permanently incapacitated family member or agd &ale 15.1); adds TA180
medical eligibility information and removes former TA 60/120 medical eligibility ancka&
shopping privileges for commissary, exchange, and MWR beginning day after date of separation;
modifies dependency and residency requirements for edtadg illegitimate children eligibility
(Tablel5.7); removes the ¥ear shopping privileges restrictions for Eligible Dependents of a
Member who was Voluntarily Separated and Approved for Payment of an SSB ¢ &8¢
15.8); removes the commissary card restrict{paragraph 16.1); modifies when to issue DD
Form 11731 permanently incapacitated family member or age(T7able 16.1); adds DB
designation to former spousé¢$able 16.2); adds legal separation information and RAPIDS
biometrics(Table 16.3; modifies general informatiofparagraph 17.1); modifies description

of Geneva Conventions credential systdparagraph 17.2; adds RAPIDS biometric
verification and CAC for certain categes (paragraph 18.1); adds DB categoryTable 18.1);
removes how to prepare the DD Form 27@&epartment of Defense/Uniformed Services
Identification and Privilege Cardfor SSB/VSI for 60/12@days medical care and-y2ar
shopping privilegeqparagraphs 18.6); adds processing of DD Form 2765 from RAPIDS
workstation(paragraph 18.6); adds early CAC issuance to civilian personnel, DD Form 22172
requirements for DoD contractor, RAPIDS biometric verificatiobD Form 577
Appointment/Termination Record Authorized Signature, Contractor Verification System
(Table 18.2; modifies Army Service Unique Requirements Major Army Commands
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(MACOM) to (ACOMS) (Chapter 19); Individuals and Responsibilities for the Department of
the Army ID Card Progran{Table 19.1); modifies Army ldentification Taggparagraph
19.17.2; modifies Army Requirementgparagraph 19.18.4; modifies Army Frocking
(paragraph 19.20.3; modifies accountability of formgparagraph 19.25; modifies Army
Accountability Formgparagraph 19.25.3; modifies ArmylIndefinite Reenlistmenfparagraph

19.27; addsAgent Letter for Authorized Patror{paragraph 19.28; removes Navy activities
authorized to received RAPIDS and issue uniformed Services ID Chatiée 20.1); modifies
security and accountability of formgaragraph 20.12; adds DoD wilian and contractor
employees(paragraph 21.9; removes AF MAJCOM review for AF Form 354&ivilian
Identification Card(paragraph 21.2andTable 21.2);; modifieswhen toissuereissue orenew

the AF Form 354paragraph 21.3; modifies ID card processing procedures for incapacitated
children over age 21Table 21.3; removes AF MAJCOM review fotD Card Processing
Procedures for Preadoptive Children when the Placement Agency is Outside of the U.S. or a U.S.
Territory (Table 21.8); adds dependency determination information for Air Force sponsors
(paragraph 21.21.); removes Air Force processing procedures for acquiring verification of
foreign institutions of higher learning accreditatifparagraph 21.22; adds Air Force Agent

Letter for Authorized Patrongparagraph 21.22; addsManual and Teslin ID Card Stock
Ordering (paragraph 21.23; deletes steps 2, 3, & 4 for initial processing procedures for
incapacitated children over 21 for Marine Corps spor(@able 22.1); adds security and
accountability of manually prepared ID cardparagraph 22.11); adds dependency
determination and basic allowance for housing (BAH) manual for Marine Corp sponsor
(paragraph 22.5.1.); modifies ward application procedures for Marine Corps nesb
(paragraph 22.6); removes local reproduction of forraad adds new fullime student age 21

23 (initial and renewal applicationjparagraph 22.14; modifies publication distribution
(paragraph 22.15; addsFull-time Student Age 223 (Initial and Renewal Applicationgpr

Marine Corps sponsoraragraph 22.14; adds Coast Guard, security and accountability of
Armed Forces ldentification Cardgaragraph 23.8); adds United States Public Health Services
persons authorized to issue manual ID cdpdsagraph 23.11.); adds National Oceanic and
Atmospheric Administration persons authorized to issue manual ID @eadsgraph 23.12.9);
deletes DD Form 1178nd adds DD Form 276paragraph 24.2); modifies uniformed services
DEERS/RAPIDS project offices addresses and telephone numbers, DMDC support center and
forms prescribed(Chapter 25); adds new and modifies existing TesnfAttachment 1);
modifies former spouse ID cargharagraph A2.3, Tables A2.4, A2.5, and A2.6); modifies
commissary access for civilian personnel of DoD, uniformed Services, other government
agencies, and civilian personnel under private contract to DoD or a uniformed Service when
stationed or employed in Puerto Rico or Guam, and thaiorapanying dependents when
residing in the same househdl@able A2.18); adds lawful spouse and children commissary,
MWR, and | i mited exchange entitl ements for shi
of the NOAA (Table A2.26); modifies Entittements for Involuntarily SeparateMembers
(Table A2.28); adds new Department of Homeland Secutit$s. Citizenship and Immigration
ServicesEmployment Eligibility Verification and Lists of Acceptable Docume(fsrm 1-9),
Personal Identity Verification requirementsr identity proofing for DEERS enrollment,
eligibility, and ID card issuang¢encludingPublic Law 10913, 11 May 2005, Title || Improved
Security for Dri ver sd6 Li cCandss 8estiona22iand Eigillars o n a |
Affiliate (Attachment 5); deletes state jurisdiction for establishing male paternity for
illegitimate child (Table A5.1); adds ward and student informati¢hable A5.1); removes
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Separation Program Designator codes forT8® eligibility (Attachment 10); adds sample Air

Force Agent lette(Attachment 10); r e moves sampl e Aauthority to .
Marine Corps members onljAttachment 15); modifies Air Force loss, stolen, and ID card
destruction instructions(Table A15.1); removes U.S. Coast Guard Support Statement,
Dependency Worksheet for Coast Guard members, dependency documentation requirements fo
Coast Guard members, Coast Guard statement of former spouses, and Coast Guard statement of
support for fulltime studenf{Attachments 1923); adds Department of Homeland Security U.S.
Citizenship and Immigration Services Employment Eligibility Verifioa and Lists of

Acceptable DocumentAttachment 20); adds sample letter 1@fercent disabled American

veteran (DAV) (Attachment 21); re mov e s Mari ne Corps chil doés

(Attachment 25).

Chapter 16 ISSUING AND USING ID CARDS--GENERAL GUIDANCE 24
1.1, DISHNCEID CAraS. ....uuiiieiiiiiiiiiiie ettt ee e e e e et eeeeeenaans 24
1.2, TypeS Of ID CardS......cccuuiiiiiii i eeaaans 24

Table 1.1. TypeS Of ID CardsS........ccoiiiiiiiiiiiiiie e e e e e 24
1.3, CrosSServiCing AgreemMENt. . ....ccciiuii e iiiiie e e eeee et e e e et eeeee et eeaens 25

Table 1.2. Categories of Personnel Who Can Be GI®8B/ICEd. ........ccovveevvviviiiiiiiienennnnn, 26

Table 1.3. Categories of Personnel Who Can Not Be CBmwiced...........ccccevveeeevvevnnnnee. 26
1.4. RAPIDS ISSUING FACIHTIES........uiiiieiiiiiiiiie e 27
1.5.  Verifying Official ReSponSibilitieS:..........ccuvviiiiiiiieeieeee e 27
1.6. Types of ID Cards and Who Can Carry Them.............cccovviiiiiiieneeeiiiiineeee, 28

Table 1.4. DD Form 2, Armed Forces of the United States Identification Card (Active) or
DD Form 2, Armed Forces of the United States Geneva Conventions Identification
Card (Active). Note: The CAC replaced boktetDD Forms 2 Active and Geneva
CONVENLIONS CAMUS. .....ccoi i 28

Table 1.5. DD Form 2, United States Uniformed Services Identification Cartrée. ..... 28

Table 1.6. DD Form 2, Armed Forces of the United States Geneva Conventions Identification
Card (Reserve). Note: The CA€placed the DD Form 2 Geneva Conventions car2i9

Table 1.7. DD Form 2, United States Uniformed Services Identification Card (Reserve RetBéd).

Table 1.8. DD Form 1173, Uniformed Servicesddtification and Privilege Card or United
States Uniformed Services Identification and Privilege Card......................... 30

Table 1.9. DD Form 11731, Department of Defense Guard and Reserve Dependent
Identification Card or Department of Defense Guard and Reserve Dependent
I[dentification Card............cuuiiiiiii e 33

Table 1.10. DD Form 489 Geneva Conventions Identity Card for Civilians Who Accompany
thE AMMEA FOMCES......uiiiii ettt eee e e e e e e et eeeeeeenees 34
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Chapter 1
ISSUING AND USING ID CARDS--GENERAL GUIDANCE

1.1. Distinct ID Cards. The Department of Defense (DoD) provides members of the
Uniformed Services with a distinct ID card identifying them as active duty, Guard, Reserve, or
retired members and authori zing tdneépnvildges r ecei
The DoD als authorizes a distinct ID card to eligible family members and other individuals,
entitled to receive Uni f or mkodelighke mitarg, eislian benef
(includes norappropriated) and contractors categorjethe Common Access &d (CAC)

replaces the respective ID card types in Table 1.1 below.

1.2. Types of ID Cards. The following identifies the types of ID cards that DoD authorizes in
addition to two Servicspecific civilian ID cards authorized by the Army and thie Force.

Until the Office of Secretary of Defense (OSD) terminates the authority for publishing existing
cards replaced by CAC, they will remain in inventory.

Table 1.1. Types of ID Cards.

FORM TITLE TYPE OF ISSUE
DD Form| Armed Forces of the United States Identification C| Manually prepared
2ACT (Active)(Green) paper card

DD Form| Armed Forces of the United States Geneva Conven| Machinereadable
2ACT Identification Card (Active) (Green) Teslin card

DD Form| United States Uniformed Services Identification C{ Manually prepared
2RET (Retired)(Blue) papercard

DD Form| United States Uniformed Services ldentification C{ Machinereadable
2RET (Retired) (Blue) Teslin card

DD Form| Armed Forces of the United S¢éatGeneva Conventioff Machinereadable
2RES Identification Card (Reserve) (Green) Teslin card

DD Form| Armed Forces of the United States Geneva Conven| Manually prepared
2RES Identification Card (Reserve) (Red) paper card

DD Form| United States Uniformed Services Identification C{ Machinereadable
2RESRET | (Reserve Retired)(Red) Teslin card

DD Form| Uniformed Services Identification and Privilege Cg Manually prepared
1173 (Tan) papercard

DD Form| United States Uniformed Services ldentification § Machinereadable
1173S Privilege Card (Tan) Teslin card

DD Form| Department of Defense Guard and Reserve Fa| Manually prepared
11731 Member Identification Card (Red) papercard

DD Form| United State Uniformed Services Identification al Machinereadable
11731 Privilege Card (Red) Teslin card

DD Form| Geneva Conventions Identity Card for Civilians Who | Manually prepared
489 Accompany the Armed Forces paper card

DD Form| Geneva Conventions ldentity Card for Medical and | Manually prepared
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FORM TITLE | TYPE OF ISSUE
1934 Religious Personnel Who Serve in or Accompany the| paper card

Armed Forces
DD Form| United States DoD/Uniformed Services Civilian Gene| Machinereadable
2764 Conventions Identification Card (Tan) Teslin card
DD Form| Department of Defense/Uniformed Services Machinereadable
2765 Identification and Privilege Card (Tan) Teslin card
DA Form | Civilian Identification Card Manually prepared
1602 paper card
AF  Form| Civilian Identification Card Manually prepared
354 paper card
No Form| DoD Civilian Retiree Identification Card Machinereadable
Number Plastic
No Form| National Oceanic and Atmospheric Administration Machinereadable
Number (NOAA) Retired Wage Marnier Plastic

1.2.1. Number of ID cards issued. Individuals may be issued only one ID card as listed in
Table 1.1 with the following exceptions:

1.2.1.1.DD Form 2 (Retired) and DD Form 1173 to members retired with pay who also
meet the criteria of an active duty family member.

1.2.1.2.DD Form 2 (Retired) and DD Form 1173 to members retired with pay who also
meet the criteria of a family member afcivilian employee stationed or employed in a
foreign country. Note: Issue DD Form 2 (Retired) and CAC (formerly DD Form 2765)

to members retired with pay when the U.S. Government employs them overseas as
civilians and they qualify for certain befite due to their civilian employment.

1.2.1.3.DD Form 2 (Reserve) and DD Form 1173 to National Guard and Reserve
members not on active duty who are also family members of active duty or retired
members.

1.2.1.4.DD Form 2765 and DD Form2 (Reserve) to qualifying members who are
separating under Transition Assistance (TA) programs and have a National Guard or
Reserve commitmentNote: Me mber 6 s el i gi ble family membe
Form 1173 and one DD Form 1113

1.2.1.5. Active duty member who is married to a retired military member is not
authorized issuance of a DD Form 1173.

1.3. Cross-Servicing Agreement. The Uniformed Services have agreed to assist each other in
verifying ID card eligibility. The Uniformed Services assist each other in verifying certain
categories of eligible persons, even if they belong to another parent service. Wiitle on
network canmunication to the Defense Enrollment Eligibility Reporting System (DEERS) using
the Real Time Automated Personnel Identification System (RAPIDS), issuing activities (see
Attachment 1, Terms) shall:

1.3.1. Verify eligibility.

1.3.2.Issue ID cards upon presentation of proper identity documentatdote: Any
eligible population for a Teslin form ID card, i.e., DD Form 2 Retired, DD Form 1173, etc.,
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will have the same requirements for providing identity documentation as for those
individuals eligible for a CAC.

1.3.3. Crossservicing is authorized for members and family members reflectathi@1.2.

Table 1.2. Categories of Personnel Who Can Be CrosServiced.

ITEM CATEGORIES

1 Active duty members, retired members, and members of the Reserve compon
active duty for 31 days or more.

Retired Reserve members who have reached thBibiéthday.

Family members of military sponsors on active duty for more than 30 coiveedays.

Family members of Ready Reserve (Selected, Individual and Standby Reservists

2
3
4 Family members of retirees (with pay).
5
6

Family members of Retired Reservists (who have qualified for retired pay at ag
yet have not reached age 60.

Unremarried or unmarried former spouses previously enrolled in DEERS.

7
8 Medal of Honor recipients and their eligible family members.
9 One hundred percent disabled veterans (DAVS) and their family members.

10 Former members having reached age 60 and in receipt of retired pay foeguber
service, and their family members.

11 | Civilian, contractor, and military affiliate (formerly foreign military), including forei
affiliate civilian, and foreign affiliateontractor personnel.

Eligible Survivors of:

12 | Active duty members.

13 Retired with pay members.

14 | Reserve members on active or inactive duty.

15 | Retirementeligible reservists who died prior to transfer to the Retired Reg
(Reservists who were still participating).

16 Retired reserve members who qualify for pay at age 60 but die before reaching a

1.3.3.1.Contact the appropriate Uniformed Services DEERS/RAPIDS Project Office

before issuing a temporary ID card if the applicant is not enrolled in DEERS (see table
2.4).

1.3.3.2. Crossservicing isnot authorized for members and family members rédécn
table 1.3.

Table 1.3. Categories of Personnel Who Can Not Be CrosServiced.

ITEM CATEGORIES

1 Initial verification for DoD Beneficiary, abused dependents, unremarried or unm
former spouses.

2 Individuals who require a dependency determination (over 50 percent suppor
incapacitated children, wards, parents, paraniaw.

3 Retirees, former members, DoD contractors, military affiliates (formerly for
military), including foreign affiliate civilian, and foreign affiliate contractor persor
not currently enrolled in DEERS.
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4 lllegitimate child of a male sponsor, when patey has not been judicially determing
by a court or acknowledgement of pat
when the sponsor is a member of another Service

5 Navy and Marine Corps dependents residing in the Philippines (see table 11.5).

1.4. RAPIDS Issuing Facilities. All active, National Guard, Reservand other agendp card

issuing facilities with odine access to DEERS will iss@ACs andDD Forms authorized by

this instruction for eligible beneficiaries when thage not otherwise restricted by the system
and (1) are enrolled in DEERS2) are not enrolled in DEERS but legal documentation is

presented; o(3) present a properly verifiddD Form 1172 Application for Uniformed Services

Identification CardDEERS Enrollment( r e f er to Attachment
Uniformed Service RAPIDS facility.Exceptions SeeTable 1.3.

1.5. Verifying Official Responsibilities:

151.Ref er applicants I|isted

office for verification of entitlement. Exception:

25.1.4 for Marine Corps approval authority.
1.5.2. Verify identity using documents listed in Attachmghtand 20

1.5.3. Use the eligibility data in the DEERS or appropriate documents for verifying and

issuing ID cards to eligible family members.

1.5.4. Applicants enrolled in DEERS; Applicants not enrolled in DEERS. If the applicant is

in table 1.
Seeparagraphs 25.1.2 for Navy and

3) .

1.5.3.1.View a Social Security card, letter from the Social Security Administration
(SSA), or other official governmerdocument that specifically states the number is a
SSN when entering fnah@RAPIDS apeplicdiicato thes DEERSN s

database

fr

o t

1.5.3.1.1.Do not enter an undocumented or incorrect SSN if the true SSN is not
avail abl e. nonegsbex next to the idemtifier im RAPIDS to generate an
appropriate Identification Number as definegparagraphs 1.5.3.1and1.22.

enroll ed in DEERS and unabl

does not have a valid general or special power of attorney (POA), issue a tencpodaigr

e t o

30 days and cross reference paragraphs 2.4, 8.2, and Table 8.2.
enroll ed in DEERS, contact
Verify and issue IDs for family members of deployed sposas listed inTable 1.18.

155.Upon presentation of appropriate

t he

o

bt ai

n

t

h e

If the applicant is not
S p &xcepton: 6 s

par

document

marriage certificate, etc.), terminate DEERS eligibility for dependents no longer eligible for
benefits and privileges.

156.Regardl ess of the indivi
determine if the individual is entitled to hospital insurance benefits under Medicare Part A,
Title 42 U.S.C., Chapter 7, Subchapter XVIII. If entitled tsurance benefits under Title 42

U.S.C., Chapter 7, Subchapter XVIII, the individual is ineligible for medical care under

dual

0s

age

or

TRICARE unless the military sponsor is on active duty except as provided in paragraph 7.1.
Spouses and children of active duty spossdo not lose entittement to the TRICARE
because of entitlement to insurance benefits under Title 42 U.S.C., Chapter 7, Subchapter
XVIII. To determine TRICARE eligibility for permanently incapacitated children over the

R
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age 21, a formal determination ofgebility for Medicare Part A benefits must be obtained
from the SSA and presented to the verifying official. Individuals receiving Social Security
disability compensation for 24 consecutive months are automatically entitled to Medicare
Part A hospital isurance benefits under Title 42 U.S.C., Chapter 7, Subchapter XVIII,
effective with the twentfifth month of compensation. All applicants must be asked if they
are receiving Social Security disability benefits and when the benefits began to determine
TRICARE eligibility. If Social Security disability benefits have been received for more than
24 months, TRICARE benefits shall be disallowed, unless purchasing Part B (supplemental
insurance). Individuals are not authorized TRICARE beyond attainment dd5agenless

the sponsor is on active duty or the applicant presents a statement from the SSA certifying
that the individual is not entitled to Medicare Part A hospital insurance benefits under Title
42 U.S.C., Chapter 7, Subchapter XVIlIIException: Individuals who are enrolled in
Medicare Parts A & B are eligible for TRICARE For Life (TFL)Refer to Chapter 24,
paragraph 24.4.2The verifying official shall cite the documentation presented in DD Form
1172, section lll, item 89, in addition to allhar required documentation.

1.5.7. The verifying official should refer the applicant to the Social Security Administration
at 8007721213 or http://www.ssa.gov for general information and eligibility, if
appropriate.

1.5.8. Verifying officials should reviewweekly the Verifying Official Information System
(VOIS) at https://www.dmdc.osd.mil/VOIS/owalvds. Refer to Service specific chapters
19-23 for additional information.

1.5.9. Enroll eligible children(adoptive and pradoptive) stepchildren, andegal custody
wards in DEERS even if no ID card is issyegfer to Attachments 5 and 20)

1.6. Types of ID Cards and Who Can Carry Them. The following tables provide eligibility
information concerning issuance of each type of ID daiade: 1D card recipients who received

a Common Access Card (CAC) will not be issued or reissued any of the following ID cards that
were replaced by CAC without an approved waiver from OSD (P&R).

Table 1.4. DD Form 2, Armed Forces of the United States Idetification Card (Active) or
DD Form 2, Armed Forces of the United States Geneva Conventions Identification Card

(Active). Note: The CAC replaced both the DD Forms 2 Active and Geneva Conventions
cards.

TYPE OF ID CARD CATEGORY

DD Form 2,Armed Force®f the United State| Members of the Uniformed Services on act
Identification Card (Active) (Manually | duty in excessf 30 days.

prepared card) or, DD Form 2rmed Forces
of the United States Geneva ConventiUni t e d St at es Ser vi
Identification Card (Active]Machinereadable midshipmen and Coast Guard cadets.
card).

Table 1.5. DD Form 2, United States Uniformed Services ldentification Card (Retired).

TYPE OF ID CARD CATEGORY

DD Form 2,United States Uniformed Servic| Members entitled to retired pay, includit
Identification Card (Retired) (Manually | Temporary DisabilityRetired List (TDRL) ang
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prepared card) oD Form 2,United States
Uniformed Services Identification Ca
(Retired)(Machinereadable card).

Permanent Disability Retired List (PDRL
Note: Membersentitledto retired pay, and th
Department of Veterans Affairs award
disability compensation, remain entitled to t
DD Form 2 though they waive their retired p
to receve VA compensation.

Table 1.6. DD Form 2, Armed Forces of the United States Geneva Conventions
Identification Card (Reserve). Note: The CAC replaced the DD Form 2 Geneva

Conventions card.

TYPE OF ID CARD

CATEGORY

DD Form 2,Armed Forces of the United Stat
Geneva Conventions Identification Ca
(Reserve) (RedManually prepared card) or
DD Form 2,Armed Forces of the United Stat
Geneva Conventions Identification Ca
(Reserve)(GreenfMachinereadable card)
Note: The DD Form 2 (Reserve) (Gree
became available June 1998. The phas
period for the green card ended 2003See
paragraph 13.7 for issue instructions.

Ready ReservéSelectedand Individual) ang
Standby Reserve. Note: Selected Resery
members recee CAC. Individual ang
Standby Reserve, including Merchant Mar
Marine Academy, ROTC students, memb
with a military service obligation or separati
or Retired Reserve awaiting pay at age
receive the DD Form 2 (Manually prepared
Machinereadabt) card only.

ROTC students who receive educatio
assistance under Section 2107 of Title 10
are enlisted in the Obligated Reserve Sectio
ROTC graduates appointed as members
Reserve Component not on active duty org
for 31 consecutive days more.

Members being released from active duty W
a military service obligation (MSO). Note:
Members departing on terminal leave with
MSO may use the DD Form 2 Reserve ID ¢
along with their separation orders to obt
active duty benefitantil their separation date.
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Reserve Of ficersbo T
College Program students in their last 2 ye
of training.

Members involuntarily separating from ti
Selected Reserve under the Selected Res
Transition Program (RTAP) and: (1
transferring to the Individual Ready Reserve
(2) Retired Reserve awaiting pay at age 60
are eligible for benefits under the RTAP.

Merchant Marine Academy Midshipmen.

Table 1.7. DD Form 2, United States Uniformed Services Identification Card (Reserve

Retired).

TYPE OF ID CARD

CATEGORY

DD Form 2,United States Uniformed Servic
Identification Card  (Reserve  Retire
(Machinereadable card).

Members entitled to retired pay at age 60 Vv
have not yet attained age 60.

Former members (discharged) entitled

retired pay at age 60 who have not yet attai
age 60. See Attachment 1, Terms. The st
AFor mer Member o wi ||
Service shield.

Table 1.8. DD Form 1173, Uniformed Services Identifiation and Privilege Card or United
States Uniformed Services ldentification and Privilege Card.

TYPE OF ID CARD

CATEGORY

DD Form 1173, Uniformed Service
Identification and Privilege Card(Manually
prepared card)

DD Form 1173, United States Uniforme
Services Identification and Priviege Ca
(Machinereadable Card).

Note: Do not issue the DD Form 2 (Resery,
or DD Form 1173 to those categorized
former members.

Eligible family members of forme
(discharged) members havimgached age 6
and entitled to receive retired pay (S
Attachment 2, A2.1).

Eligible surviving dependents of active dy
members and surviving dependents
members entitled to retired pay.

DD Form 1173, Uniformed Service
Identification and Privilge Card (Manually
prepared card) orDD Form 1173, United

States Uniformed Services ldentification g

Dependents of active duty members

Reservists on active duty in excess of 30 d:
and dependents of members entitled to ret
pay, including those members in a dual stal
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Privilege Card(Machinereadable Card).

in the following categories: spouse, ch
under age 21, stepchild, ward, apacitated
child 21 years of age or older, ftime student
between 21 and 23,apents parentsin-law,
stepparentsparentsby-adoption Note: See
Terms on Dual Status.

Eligible family members of Medal of Hong
recipients and honorably discharged vates
rated by the VA as 10fercent disabled from

Uniformed  Serviceconnected injury o
disease, including eligible survivin
dependents.

Eligible abused dependents of active d
members entitled to retired pay based on 2
more years of service wrare separated due
misconduct on or after 23 October 1992 &
who lost their right to retired pay, 10 U.S.
1408(h).

Eligible dependents of active duty memb
(over 30 days) not entitled to retired pay w
were separated from active duty or forfeitdd
pay and allowances under a coorartial
sentence resulting from a dependent ak
offense or administratively separated frc
active duty, and the basis for separat
includes a dependeabuse offense whe
separated on or after 30 November 1993, ar

DD Form 1173, United States Uniforme
Services Identification and Priviege Ca
(Machinereadable Card) (Continued).

And when dependents are eligible 1
transitional privileges.

Eligible unremarried and unmarried form
spouses

Accompanying family members of foreig
personnel living with the sponsor in certe
instances (see Attachment 2).

Eligible family members of civilian personn
members in certain instances (see Attachn
2).

Eligible family members of involuntarily
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separated members eligible under Transi
Assistance Management Program (TAMP)
Transition Assistance (TA). Eligible famil
members of voluntarily separated member
eligible under the Special Separati®enefit
(SSB) and Voluntary Separation Incenti
(VSI) programs. Refer to Chapter 6.

Eligible dependents of Philippine Scouts w
have applied for benefits under Public Law ]
140 (1941) and Public Law 731 (1945).

DD Form 1173, United States Uniforme
Services Identification and Privilege Ca
(Machinereadable Card) (Continued).

Note: These dependents are not listed
Attachment 2; however they may be eligible
certain requirements are met. Contact
Uniformed Service Personnel project offi
(active, Guard, or Reserve, as appropria
See paragraph 25.1 and Attachment 5, Rdle

Qualified dependents under 10 years of age
The child does not reside in the householg
an eligible adult ID card holder (permanen
or temporarily).
The child is of a joint Service married couple
The child is a child of a single parent.
Thec h i

| dobs a

physical
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(i.e., child looks over 10 years old). Refer

Chapter 4.

Table 1.9. DD Form 11731, Department of Defense Guard and Reserve Dependent
Identification Card or Department of Defense Guard and Reserve Dependent Identification

Card.

TYPE OF ID CARD

CATEGORY

DD Form 11731, Department of Defens
Guard and Reserve Depende
Identification Card (Manually preparec
card) or Department of Defense Gua
and Reserve Dependent Identificati
Card (Machinereadable card).

Eligible dependents of Reserve component mem
not on activeduty in excess of 30 days in ti
following categories:

Spouse.

Child under age 21.

Stepchild (See child).

Ward

Incapacitated child 21 years of age and older.

DD Form 11731, Department of Defens
Guard and Reserve  Depende
Identification Card (Manually preparec
card) or Department of Defense Gua
and Reserve Dependent Identificati
Card (Machinereadable card).

Full-time student between 21 and 23.

Parents/Parenig-law, stepparents, and pareis
adoption.

Eligible dependents of ReadyeRerve and Standh
members and Gray Area retirees as part of the G
and/or Reserve DEERS Enrollment Program.

Eligible dependents of former members when
former member is eligible for retired pay at age
but not yet age 60.

Eligible surviving depedents of Retired Reser
members entitled to pay at age 60, who died be
attaining that age. Issue the DD Form 117@ntil
member would have attained age. 606lote: (The
DD Form 1173 may be issued only on or after
date on which the member would have been 60 y
old, had he or she survived).

Eligible surviving dependents of Reserve

members who had earned 20 qualifying years
retirement and are in receipt of thewWotice of
Eligibility for Retirement Pay at age 60, who had
reached age 60, and had not transferred to
Retired Reserve, and who died prior to reaching
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60. Note: The DD Form 11734 is issued until the
member would have been 60 years old, hadr she
survived. The DD Form 1173 is issued only on
after the member would have been 60 years old
he or she survived.

Eligible surviving dependents of former memb
who have met timén-service requirements fq
retired pay at age 60, were dmrged and are i
receipt of their Notice of Eligibility for Retiremer
Pay at age 60, who had not reached age 60, and

died prior to reaching age 60.

Table 1.10. DD Form 489 Geneva Conventions ldentity Card for Civilians Who

Accompany the Armed Forces.

TYPE OF ID CARD

CATEGORY

DD Form 489, Geneva Conventions Identity
Card for Civilians Who Accompany the Arme
Forces (Manually prepared cardjote: If at a
RAPIDS site, issue the CAC.

Emergency essential personnel, DoD Direct
1404.10, Emergency Essentialix DoD U.S.
Citizen Civilian Employees

TYPE OF ID CARD

CATEGORY

DD Form 489,Geneva Conventions Identi
Card for Civilians Who Accompany the Arm
Forces Manually prepared card)Note: If at
a RAPIDS site, issue the CAC. The CAC
the Geneva Conventions Credential, replac
the DD Form 489 and DD Form 2764nited
States DoD/Uniformed Services Civilic
Geneva Conventions Identification Ca
(Machinereadable card).

Emergency essential personnel, DoD Direct
1404.10 Emergency Essential {E) DoD U.S.
Citizen Civilian Employees. Essential
contractor personnel when employed in ar
of conflict who are subject to capture a
detention by the enemysarisoners of war.
Civilian noncombatant personnel who ha
been authorized to accompany military forg
of the United States in areas of confli
combat, and contingency operations and v
are liable to capture and detention by
enemy as prisoners ofar.

Table 1.11. DD Form 1934 Geneva Conventions Identity Card for Medical and Religious
Personnel Who Serve in or Accompany the Armed Forces.

TYPE OF ID CARD

CATEGORY

DD Form 1934,Geneva Conventions Identi
Card for Medical and Religious Personn
Who Serve in or Accompany the Armed For
(Manually prepared card).

Medical personnel.

Religious personnel.

Auxiliary medical personnel who serve in
accompany the military forces dhe US in
areas of combat and who are liable to cap
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and detention by the enemy as prisoners of
(paragraph 17.3).

Table 1.12. DD Form 2764, United States DoD/Uniformed Services Civilian Geneva

Conventions Identification Card.

TYPE OF ID CARD

CATEGORY

DD Form 2764 United States DoD/Uniforme
Services Civiian Geneva Conventig
Identification Card (Machinereadable card
Note: If at aRAPIDS site,issue the CAC.If
not at RAPIDS site, issue a DD Form 4¢
The CAC is the @®@neva Convention
Credential, replacing the DD Form 489 a
DD Form 2764 United States DoD/Uniforme
Services Civiian Geneva Conventio
Identification CardMachinereadable card)

Emergency Essential personnel, DoD Direct
1404.10. Essential contractor personnel wh
employed in areas of combat who are sub
to capture and detention by the enemy
prisoners of war Civilian noncombatan
personnel who have been authorized

accompany military forces of the United Sta
in areasof conflict, combat, and contingeng
operations and who are liable to capture

detention by the enemy as prisoners of war.

Table 1.13. DD Form 2765, Department of Defense/Uniformed Services Identification and

Privilege Card.

TYPE OF ID CARD

CATEGORY

DD Form 2765, Department of
Defense/Uniformed Services Identification &
Privilege Card (Machine readable card
Note: There is no mass issue of the DD Fo
2765. The card will be issued when the [
Form 1173 has expired, is lost or stoleed
paragraph 18.1).

Medal of Honor recipients and honorak
discharged veterans rated by the VA as-1
percent disabled from a Uniformed Servi
connected injury or disease (other than cur
or retired members of the Uniformed Service

Former member having reached age 60 a
entitled to receive retired pay. Former mem
refers to an individual who is in receipt
retired pay for nofRegular service unde
Chapter 1223 of 10 U.S.C., who has b
discharged from the Service, and W
maintains no mitary affiliation.

Foreign personnel in the following categories

Active duty officers and enlisted personnel
nonNATO countries serving in the Uniteg
States under the sponsorship or invitation
the Department of Defense or a Milita
Service.

Active duty officers and enlisted personnel
NATO countries who, in connection with the
official NATO duties, are stationed in th
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United States and are not under
sponsorship of the Department of Defense
Military Service.

Active duty officersand enlisted personnel
NATO and noANATO countries, wher
serving outside the United States and out
their own country under the sponsorship
invitation of the Department of Defense of
Military Service; or, when it is determined [
the major oveseas commander that t
granting of such privileges is in the be
interests of the United States and sl
personnel are connected with, or their activit
are related to, the performance of functions
the U.S. military establishment.

DD Form 2765, Department of
Defense/Uniformed Services Identification &g
Privilege Card (Machine readable carc
(Continued).

Civilian personnel in the following categories

Civilian personnel of the Department
Defense and the Uniformed Services, wi
required to rade in a household on a militaf
installation within the Continental United

United States (CONUS), Hawaii and, Alaska

Civilian personnel of the Department

Defense, the Uniformed Services, and ot
Government Agencies, and civilian person
under private contract to the Department
Defense or a Uniformed Service, wh
stationed or employed in foreign countries
when .stationed or employed in Puerto Rico
Guam, and their accompanying depende
when residing in the same household.

Contract surgeons overseas during the pe
of their contract.

Uniformed and nosuniformed fultime paid
personnel of the Red Crosassigned to dut
with the Uniformed Services within th
CONUS, Hawaii, Alaska, Puerto Rico a
Guam when required to reside in a housef
on a military installation.

Uniformed and nosuniformed fultime paid
personnel of the Red Cross assigned to ¢
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with the Uniformed Services
countries.

in foreig

Area executives, center directors, and assis
directors of the United Service Organizati
(USO), when serving in foreign countries.
United Seamanb6s Ser
foreign countries.

DD Form 2765, Department of
Defense/Uniformed Services Identification &g
Privilege Card (Machine readable carc
(Continued).

Military Sealift Command (MSC) civil servic
marine personnel deployed to foreign countr
on MSGowned and operated vessels

Shi pods of ficers (c

commissioned officers) and members of

crews of vessels of the NOAA (Title 33 U.S.
857-4).

Officers and crews of vessels, lighthou
keepers and depot keepers of the for
Lighthouse Service.

Involuntarily sparated members eligible f
Transition Assistance (TA) benefits. The
individuals shall be issued a DD Form 27
(with a TA over stamp) showing expiratic
date for the medical benefit, as shown on
reverse of the card

Table 1.14. DA Form 1602, Civilian Identification Card.

TYPE OF ID CARD

CATEGORY

DA Form 1602, Civilian Identification Card
(Manually prepared card)

Civilians employed by the Army, includin
nonappropriated fund employees and civili
marine personnel on duty on Army vessels.

Retired Department of the Army Civilians a
their dependents

Dependents of Civilians
Department of the Army

employed |

Civilian i ndustri al
working on projects and contracts for t
Army.




38

AFI36-3026_IP 17 JUNE 2009

Civilians of other government agencies W
must identify themselves before entering Ar
installations, facilities, or activities.

DA Form 1602,Civilian ldentificaion Card
(Manually prepared cardjContinued).

Dependents of civilian employees overseas.

Red Cross personnel serving with the Arn
Forces of the United States.

Other individuals for whom there is a need

identification as determined by the issui
authority keeping in mind the intent of the

cards.

Table 1.15. AF Form 354, Civilian ldentification Card.

TYPE OF ID CARD

CATEGORY

AF Form 354, Civilian
Identification Card (Manually
prepared card).

retiree).

other

Air Force civilian employees and other designated civili
for entry into Air Force activities and installations and
other official Air Force business.

Air Force employees appointed for more than 1 year.

Air Force employees appointed for 1 year or less, if reqy
and authorized by the wing commander, or equivalent.

Full-time paid employees of the American Red Cr,
assigned to duty with the Uniforme8ervices within the
United States, its possessions, and its territories wher
required to live on the military installation.

Retired Air Force civilian employees.

Family members age 10 or older of both current and re
Air Force civilian employees Note: Issue card to family
members at the request of an eligible sponsor (employ

The wing commander (or equivalent) may authorize issu
DoD civilian employees
installation unique needs.

to meet sht@im

1.7. Penalties for Misuse of ID Cards. Any person willfully altering, damaging, lending,

counterfeiting or using ID cards in an unauthorized manner is subject to fine, imprisonment, or

both according to Title 18, U.S.C., Sections 499, 506, 509, 701, or 1001.
1.8. Photographing, Reproducing or Unauthorized Possession of ID Cardslitle 18,

U.S.C., Section 701 prohibits photographing, reproducing, or possessing Uniformed Services ID

cards in an unauthorized manner under penalty of fine, imprisonmbaottor
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1.8.1. Unauthorized use would exist if the bearer uses the card in a manner that would enable
the bearer to obtain benefits and privileges to which he or she is not entitled.

1.8.1.1. The cardholdemay allow photocopyng of their ID card to facilitateDoD
benefits. Photocopying is prohibited in all other instané@thermore, the photocopy
shall not be used as substitute for an ID card.

1.8.1.2. Sample ID cards, not the actual size, may be posted on a PKI emadilesites,
however, they shall not be posted on public web sites.

1.9. Providing Sample ID Cards to Government Agencies for Authorized Purposeslhe

head of a state or local government agency or member of the Senior Executive Service of a

Federal Agency may request sample ID cards for authorized purposes. These purposes may
include law enforcement training and counterfeit detection. The requiiste in writing and

clearly specify all intended use(s) and the duration of the use(s). See Chapter 25 for appropriate
office addresses and telephone numbers.

1.10. Over-stamping. DoD Instruction 1000.13, authorizes three estrmps that gply to the
DD Form 1173 and DD Form 2765 only: They ard, OVERSEAS ONLY and DUAL
STATUS No other overstamp is authorized and no waivers will be granted. Do notsiaenp
the DD Form 2764. See chapter IH) Form 1173,Uniformed Services ldentification and
Privilege Card

1.10.1. Nothing is to be placed on the identification (ID) card.
1.10.2.ID cards must not have holes punched in them.

1.10.3.No stickers or other adhesive materials are ¢optaced on either side of the
identification card.

1.10.4. Insertion of materials between the card stock and the laminate is prohibited.

1.11. Overseas Limitations. Do n o't use treaties, status of

agreements, or other restrictions to determine privileges authorized. Restrictions to privileges
imposed on US Armed Forces, DoD civilian and contractor personnel and their families in

foreign countries are enforced by other means, such as ration control systems used to limit
commissary and exchange privileges.

1.12. Issue of DD Form 2764 in TDY Status. Noteif at aRAPIDS site, issue the CAC. The

CAC is the Geneva Conventis Credential, replacing the DD Form 2764 (Machieadable

card). Individuals whose eligibility for privileges is based on TDY are not issued the DD Form
2764, except emergency essential personnel or individuals required to accompany the Uniformed
Servies in support of a Congressional decree or Presidential commitment and essential
contractor personnel and civilian noncombatant personnel who are deployed in conjunction with
military operations overseasNote: Presentation of travel orders and a picture ID constitutes
acceptable identification. Refer to paragraph 17.11 and table 17.5.

1.13. Disposition of DD Form 1172.The issuing activity forwards all family member DD
Forms 1172 to the DSO by batprocessing weekly. This includes full term cards, additions and
updates to DEERS for family members (including newborns). Do not forward 1172s for
sponsors. Include the unit and point of contact with a DSN and commercial number in each
batch. DefenséManpower Data Center (DMDC) will scan all DD Forms 1172, eliminating
filing at each issuing activity. Forward to DMDC, ATTN: 1172 Scan, 400 Gigling Road,



40 AFI36-3026_IP 17 JUNE 2009

Seaside, California 9395%/71. Maintain DD Forms 1172 in suspense for temporary ID cards
until final action is taken. See Tables 9.3. and 21.7 for additional disposition instructions.

1.14. Confiscating ID Cards. ID cards are government property. When employment
termination occurs or the ID card is expired, fraudulently used or mutilatgahesented by a
person not entitled to its use, the individuals listed in Table 1.16 may confiscate ID cards under
the following conditions:

Table 1.16. Individuals Who May Confiscate ID Cards.

WHO CONFISCATES ID Cards CONDITION

Verifying officials, commissioned o ID card is:
noncommissioned officers, militar] expired.

police, security members, orbase
entry controllers. See paragrap| being fraudulently used.
1.14.1.
presented by a person not entitled to its use.

mutilatedor illegible.

Senior Installation Officials. Shoplifting is involved. The Senior installation officig
determines when to confiscate ID cards.

Senior installation officials, installation securi
authorities and installation legal staffs establish emif
base policy for confiscating ID cards when shoplift
has occurred. (See Attachment 1, Definitions.)

Civilian Employees (appropriated alf ID card recipients of any Service thatve cards that ar|
nonrappropriated fund) of benefil mutilated so that their use as a credential is question
and privileges activities.
Note: These are individuals wh Expired.
work in facilities that provide benefif
and privileges; they can be but are | Obviously altered.
limited to: exchangeand military
club representatives, clinic providel An ineligible person presents the ID card.
billeting and customer servics
representatives, etc.See paragrap
1.14.1.

1.14.1.The cardholder who is told that they are in possession of an ID card that is
guestionable because the card is mutilated, expired, being used fraudulently, altered, etc.,
shall be advised that they may request a supervisor review the confiscation decision.

1.14.2. Notify the installation security authorities immediately after confiscating the CAC or
if involved in a situation requiring confiscation.

1.14.3. Installation security authorities investigate confiscation cases or refer theset@wase
the appropriate Service special agent office (see Attachment 1, Definitions) when it is
warranted by circumstances or according to local procedures.
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1.14.3.1.Installation security authorities provide the parent Service the required
information pertaining to the situation and unresolved reports when the confiscated card
belongs to a member of another Service.

1.14.3.2.Give a receipt or letter to the cardholder when confiscating an ID card.
Exception. When ID cards are confiscated on a Naval installation, refer the applicant to
the closest ID card issuing activity.

1.14.3.3.For cases involving fraud, misuse, or abuse of an ID card, prepare DD Form
1569,Incident/Complaint Repof(tefer to Serice specific Chapters 123).

1.15. Reissuing Confiscated ID Cards.The installation commander or authorized
representative notifies thédD card issuing activity to reissue the identification card with
appropriate benefits and suspendedpgimtg privileges, if any. The issuing activity issues the
ID card until the suspension end date as reflected in RAPIDS.

1.15.1. Reissue CACper Chapter 9 for members being processed for administrative or
judicial action, members counbartialed, placed in civilian or military confinement or placed
on appellate review leave.

1.16. Destroying Confiscated ID Cards, and Documenting Surrended Cards, Receipts,

and Destruction Certificates. The ID card issuing activity destroys confiscated and
surrendered ID cards unless they immediately return the card to the cardholder or the card is
required pursuant to an investigation:

1.16.1. The ID card issuing activity puts information regarding cards that are not recovered
(for example, when dependents are no longer eligible for benefits) on DD Form 1172 (see
Attachment 3). Instruct the sponsor to mail or turn in the dependent's cardsdhadt
recovered to the separation activity. Give agpddressed envelope to the sponsor.

1.16.2. Return confiscated ID cards and CACs to the nearest RAPIDS Site or ID card issuing
facility with the reason for confiscation.

1.17. Administrative Record Lock. If a DEERS record is administratively locked, the issuing
activity can only update the sponsor or family member address elementisslingg activity
contacts the apppoiate Uniformed Service Personnel project officet{ye; Guard, or Reserve,
as appropriate) or the DMDC Support Center (DSC) for further assistance.

1.18. Invalid Entry in DEERS. The DSC helpdesk resolves Invalid Entry Transactions (IET)
in the DEERS database for sponsors and family members #igeconditions in Table 1.17
occur.

Table 1.17. When DSC Resolves Invalid Entries in DEERS.

ITEM CONDITION

1 A duplicate DEERS record exists.

2 A collision between the RAPIDS personnel category and or condition existg
prevents issue of an ID card.

3 Invalid data appears in a DEERS record that cannot be changed using the R
update capability (e.g., when a stepchild is inappropriatebdiat a child.)

4 A beneficiary has never been eligible for ID card benefits and privileges. The ig
activity forwards a DD Form 1172, signed by the sponsor or verifying officia
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\ \ sponsor is unable or unwilling to sign) with supporting documentat the DSC. \

1.19. ID Cardholders Responsibilities. The issuing activity advises ID cdrolders to:
1.19.1. Carry their ID card at all times.

1.19.2. Surrender the card when a militamy civilian authority reuires it for identification,
investigationwhen in confinement, upon discharge, or card expiration.

1.19.3. Attempt to retain ID card, if captured as a prisoner of war.

1.19.4. Notify the ID card issuing activityhen there is any change in their status that could
change theieligibility to ID card benefitand privileges or logical/physical accesefer to
Chapters 1118.

1.20. Sponsors and Dependents During Mobilization or Wartime.If the sponsors deployed

or mobilized for 31or moredays and is unavailable to sign a DD Form 1172, take the actions
reflected in Table 1.18Note: Reserve and National Guard dependents will be issued ID cards
uptol4days prior to sponsord6s active duty repor
|l i sted in DEERS, update RAPIDS to reflect this

Table 1.18. Processing Sponsors and Dependents During Mobilization or Wartime.

STEP ACTION
1 Veri fy dependent6s eligibility from f{
2 Verify sponsordés status and duration

of the following sources: DEERS database; Personnel Data System; Special o

letter from personnel officeDfficial E-mail notification; or atelephone call to thg

sponsor ds ser vi cNote: Similaed smability exércise, tlof ndt ceess

ID cards to sponsors or family members when their current cards have not expire(

3 Use Attachment 2 for benefits authorized and Attachment 4 for DD Form

expiration and Medical TRICARE (MC) effective dates.

4 Sign DD Form 1172 in block 90 and explain in block 89.

Sign DD Form 1172 in block 90 and explain in block 89 (continued):

What documentation was used to verify the sponsor and dependent status.

The sponsor is unable to sign due to deployment or mobilizato@mple: Sponsor

not availabl® deployed in support of Operation Joint Endeavor.

5 Update dependents in the DEERS datab&me: See paragraph 21.17 for Air Forg

specific processing poedures.

1.21. 90-day Temporary ID Card Issuance for Dependents.Service Project Offices may
authorize issuance of a DD Form 1173 for add§ period to dependents under extenuating
circumstances. Se€hapter 2, paragraph 2.5ervice specific Baptes 19-23 for additional
information, and Chapter 25r Service Project Offices.

1.22. Mandatory Disclosure of Social Security Numbers for DEERS.Congress has

authorized DoD to require mandatory disclosure of Social 8gddumbers of all beneficiaries

of the Uniformed Servicesd health care systen
disclose a SSN when enrolling or updating DEERS will result in loss of medical care benefits in
Military Treatment Facilities (Separagraph 15.9). However, emergency health care services

will be provided to the extent furnished members of the general public.
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1.23. Individual Taxpayer Identification Number (ITIN) An ITIN will be used when a
foreign national family membeas not eligible for a SSN but is required to have a US taxpayer
identification number. This number is issued by the Internal Revenue Service (IRS). The ITIN
will permit continued medical eligibility in the Military Treatment Facilit@®4TF).

1.24. Temporary ldentification Number (TIN) A TIN is a systengenerated number that will

be automatically generated and assigned by the DEERSasdor categories of beneficiaries

who are awaiting an SSN, such as newborns and foreign spouses,harstomtho do not have a

SSN. Note: A TIN cannot be used to add a record from a RAPIDS application to the DEERS
database for convenience of family members who have failed to provide SSN documentation or
have misplaced it.

1.24.1. A foreign national who is apouse or chilafa U.S. citizen and who does not have a
SSN or ITIN will be issued a TIN while waiting for a SSN or ITINNote: A foreign
national who is not eligible for a SSN or ITIN can request a FIN. (Refer tgnagnia 1.25).

1.24.2. TINs are a temporary means of identifying a beneficiary as a potéfiigl patient

on DEERS until receipt of a SSN, ITIN or a letter from the SSA or IRS, respectively, stating
the family member is not eligible for eitheNote: An individual with a TIN has three 90

day grace periods to acquire an SSN or ITIN, or to receive a letter from the Social Security
Administration (SSA) or the IRS stating nefigibility to qualify.

1.24.3. Failure to acquire a SSN offIN will render the family member ineligible for
continued medical care MTFs. Note: The TIN isNOT designed to be used as permanent
identifier; however, if an eligible individual declines to apply for the SSN or acquire an ITIN,
then, the TIN wil remain and there will be no direct medical care authorized from a Military
Treatment Facility (MTF).

1.25. Foreign Identification Number (FIN) . A FIN (a systergenerated number assigned as
F90000-0000 and up)will be automatically generated and assigned by DEERS to allow
enrollment of eligible foreign military, foreign nationals and respective family members. If
sponsor or family members possess a SSN or ITIN, it shall be used in lieu of a\NBti&. A

FIN will not be issued to a U.S. citizen spousko is married ta foreign military or foreign
national sponsor.

1.25.1.In the absence of a SSN, a FIN will be assigned to categories of NATO and non
NATO foreign military members and their family mbers, and to foreign nationals
employed in positions overseas that result in DoD benefits and entitlements.

1.252.A FI N wi | | be assigned permanently for
DEERS unless they later acquire a SSN. If the individual assigned the FIN later acquires an
SSN, the DEERS record will be updated using the S3hte: Until such timeas the
RAPIDS software is changed to allow the VO to do the update from a FIN to SSN, it must be
accomplished by forwarding a copy of the SSN carthéoDMDC Support Office, Research

and Analysis, see paragraph 25.2

1.26. Mandatory Collection of Fingerprints. The 1997 USD Capture Fingerprint Policy
Memorandummade itmandatory to capture electronically and store in DEER@erprints of

all eligible individuals in a pay or annuity status. This includes active duty and Reserve military
personnel, retirees, survivors receiving annuity payments derived from the Service of a deceased
person, and civilian employees with idication cards issued through RAPIDSndividuals
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who refuse to have their fingerprint taken will be denied an identification chimte: See
paragraph 11.14 for additional information when processing aimeglquest.
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Chapter 2
PROCEDURES FOR ID CARDS

2.1. Who Verifies Eligibility for ID Cards. Theuniformed Services and DoD agencies issuing
activities with online update capability from a RAPIDS station to the DEERS database.
Uniformed Services and DoD agencies veshgibility for all categories of individuals reflected

in Table 2.1.except those described Trable 1.3.

Table 2.1. Categories of Eligible Individuals and Uniformed Services Verifying Officials.

CATEGORIES VERIFYING OFFICIALS

ROTC students under contract. Detachment commanders or designa
responsible persons.

Service Academies Cadets and Midshipmen Director of Cadet and Midshipmen Personng

DoD/Uniformed Servic€ontractors Installation  contracting  officer, Qualit
Assurance Evaluator (QAE), or delegate (
Attachment 22, Contractor Verificatig
System). DoD Contractor Personnel Office
contractors  employed in  Germany
CPD.DOCPER@eur.army.mil

Red Cross Personnel American Red Cross officials.

Nonappropriated Fund Personnel Human Resource Officer.

Basic Military Trainees and Eligible Fami

Members:

Army Reception battalions at Forts Jackson, Benn
Leonard Wood, Knox, and Sill.

Navy Personnel Support Detachment, Rec
Training Command, Great Lakes, IL.

Air Force 319" Training Squadron, Lackland Air Forg
Base, TX.

Marine Corps Marine Corps RecruiDepots at Parris Islan
and San Diego.

Coast Guard Training Center, Cape May.

NOAA CPC Silver Spring, MD.

PHS DCCOS Rockville, MD.

Contract Teachers and Department of Defg DODDS Education Service Office.
Dependent School (DODDS) Employees

ARMY:

Army Civilian Employees Heads of HQ DA agencies and Major Arrn
Commands (MACOMSs) and their delegates.

Army Reserve Retirements Under Title ]
USC Section 12731 (retired with pay at age | Army Human Resource Command, St Lot
AHRC STL.




46

AFI36-3026_IP 17 JUNE 2009

CATEGORIES

VERIFYING OFFICIALS

NAVY:

Ready Reserve (Selected, Individual a

Standby Reserve) Members

NPC PER&912.

Merchant Marine Academy Midshipmen

Director of Science Merchant Marine Acadel
at Kings Point, NY.

Active Duty Members

Reporting Unit.

Prisoners

Reporting Unit.

Abused Dependents BUPERS26.

Appellate Leave NAMALA.

Incapacitated Children BUPERS26.

Wards BUPERS26 and DFASCL.
Par ent s-ih-Rw, r eStepparsnts an

Parentsby-Adoption DFAS-CL.

Former Spouses

NPC (PER$4912).

Reserve Retired (Eligible for Pay at age 60).

NPC (PER$4912).

Former Members

NPC (PER$4912).

TDRL/PDRL

BUPERS26.

Navy Dependents Residing in the Philippine

NPC (PER$4912).

AIR FORCE:

Military Personnel and Family Members

Military Personnel Element (MPE).

Civilian  Employees, Including Retire
Employees and their Family Members

Civilian Personnel Office.

Reserve Retirements (Retired with Pay at A
60) (Title 10 USC, Section 12731)

HQ ARPC/DFPR

Surviving Family Membes of Reservd
Members Who Were Entitled to Pay at Age
but Died Before Age 60

HQ ARPC/DFPR

Former Spouses of Retiremdsligible Air
Force Reserve Members

HQ ARPC/DFPR.

Individual Reservists

HQ ARPC/DFSP.

Inmates Assigned to DOD Region
Corrections Facility and Their Fami
Members:

HQ AFSFC/ SFC ma i
records and verifies applications.

nt 4

Foreign Military Personnel (Students) a
Their Family Members

Defense Language Institute, English Laaga
Center (DLIELC), Lackland AFB TX verifie
for Air Force.

MARINE CORPS:

Reserve Members

Marine Forces Reserve (MARFORRES

Prisoners

Reporting Unit.

Abused Dependents

Headquarters Marine Corps (HQMC) RW-
1).

Marine Corps Dependents Residing in |
Philippines

Headquarters Marine Corps (HQMC) KA&R-
6).
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CATEGORIES VERIFYING OFFICIALS

Civilian Employees Servicing Civilian Human Resources Office

Surviving Family Members of Reser\ Headquarters Marine Corps (HQMC) KAMBR-

Members Who Were Entitled to Pay at Age| 6).

but Died Before Agé&0

Retirees Headquarters Marine Corps (HQMC) KA&R-
6).

Appellate Leave NAMALA.

Incapacitated Children HQOMC (MRP-1/MMSR-6).

Wards HQMC (MRP-1/MMSR-6).

Par ent s-ih-Rw,r eStepparsnts an

Parentsby-Adoption HQMC (MRP-1/MMSR-6).

Former Spouses HQMC (MMSR-6).

Reserve Retired (Eligible for Pay at age 60).| HQMC (MMSR-6).

Former Members HQMC (MMSR-6).

TDRL/PDRL HQMC (MMSR-6).

2.2. Where to Verify and Issue ID Cards. Active duty, Guard, or Reserve ID card issuing
activities are the primary verifiers and producers of ID cards. These sites are selected based on a
transaction analysis conducted by tBbefense Manpower Data Center (DMDC) Personnel

Identity Protection Solutions (formericcess Card Office (ACO)) and recommendations of the
Service Project Officers

2.2.1. Other activities may send waiver requests for ID gasding equipment to their
Uniformed Service®ersonnel project office (active, Guard or Reserve, as appropriate) when
unique circumstances exist (paragraph 25.1). For example, request equipment for an issuing
activity located in an area with a large retirement population and no Uniformed Services ID
card issuing activity is located within a reasonable distance; or, for units with large numbers
of assigned personnel.

2.2.1.1.The Defense Manpower Data Center, Real Time Automated Personnel
Identification System Program Office (DMDC/DRPO) igtinal approval authority.

2.3. What the Verifying Official Does. Verify identity and eligibility. Establish basic
entittement then take the actions reflected in Table 2.2 when verifying eligibility for ID Cards:

Table 2.2. Actions Taken by DEERS/RAPIDS Verifying Official.

STEP ACTION

1 Review supporting documents listed in paragraph 2.4 and A 5, or use DEERS d;
if person is already properly enrolled. Do not use an existing card expired or ung
as proof of further entittement to another ID card.

2 Contact the DSO (see paragha25.2) to retrieve a previously scanned verified
Form 1172 for investigative purposes only.

3 Accept properly verifiegndfaxed DD Form 1172 or a scanned DD Forms 1172 vi
encrypted or password protected-mail. Must be received from anoth
DEERS/RAPIDS Verifying Official(VO). If not coordinated before receipt and th
are gquestions, contact the VO.
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4 Contact verifying official to confirm eligibility ifdependentrings in datafaxed D[
Form 1172.

5 Use Attachment 2 to determine the bersedihd privileges authorized.

6 Refer to Attachment 4 for information on how the effective and termination daté
Medical Civilian (MC) care (TRICARE) are established.

7 Manually prepared DD Form 1172 must be completed according to Attachment 3.

8 Update the information on the DD Form 1172 by the RAPIDS or DEER$®ner
systems.

9 Ensure appropriate remarks are included in Block 89 reflecting the reason for the
or new ID card. Refer to Attachment 3, paragraph A3.5.

10 | Ensure a copy of the Privacy Act statement is prominently displayed and have ap
read before signing the DD Form 1172.

11 | Give the original copy to the applicant and use additional copies as necess
dependency determinations, etc.).

12 | Advise the applicant that DD Forms 1172 are valid for only 90 days after the verify
official signs. Applications held longer are void.

13 | Forward one copy of the DD Form 1172 to the parent Service when renewing ID ¢
for permanently incapacitatetitdren and former spouses of Navy, Marine Corps,
NOAA, and USPHS members. See paragraph 25.1 for addresses.

2.3.1. RAPIDS determines benefits, privileges, and Medical Civilian (MC) effective dates.
This system automates entitlement policy #pet in public law and implementing
publications.

2.3.2.ID card sites verify and issue ID cards following the guidance contained in this
instruction and transmit DD Forms 1172 according to paragraph 1.13.

2.4. Documentation Required. Refer to Attachment 5 to determine thasic documentation
required. VO doedNOT need basic documentation when the DEERS database can verify
eligibility. However, the identity must be verified. If the applicant is replacing a lost or stolen
ID card and has no photo ID, h® heridentity can be confirmed by the fingerprint or photo
stored in DEERS.Note: RAPIDS biometric verification may be used for lost or stolen ID as
proof of identity if a previous photograph is available in DEERSefer to Attachment 20,
Department of Homeland Security (see attached Fe®prEmployment Eligibility Verification)

and Lists of Acceptable Documents in reference to identity proofing for DEERS enrollment,
eligibility, and ID card issuance purposg$eeparagraphs 1.5.4, 2.4, Table 2.4, paragraph 8.2,
Table 8.2 andittachment SNote8).

2.4.1. Marriage certificates, divorce decrees, and birth certificates must be certified originals,
courtcertified copies, orcertified photocopies that reflect the file number. Verifying
officials may request additional documents if validity of documents provided is in question.
(ReferencéAttachment 5Note7.)

2.4.1.1.View a Social Security card, letter from the Social SiguAdministration
(SSA), or other official government document that specifically states the number is a
SSN when entering family memberds SSNs i

n

t
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2.4.1.2. A valid general or speciglower of attorney is accepta&bivhen sponsor is not
present to sign for a family memberds DEER!
your local legal office to determine validity if needed (8¢eachment 3A3.5.2).

2.4.2. Special documentation required for common laarriages. Common law marriages
must havebeenentered into in a statiat recognizes common law marriages. Follow the
instructions below to determine eligibility for common law marriages:

2.4.2.1. Common law marriages require the sponsor or spouse to prove to the satisfaction
of the local legal authority that the relationship is valid (e.g., tax returns, bank statements,
statements from disinterested parties attesting the couple was holding tleesnmdhas
husband and wife) Note: Navy and Marine Corps members must send documentation
to establish a common law marriage, an Indian Tribal marriage or a marriage that is
contracted subsequent to a foreign divorce to the following offices as aippeopNavy:

NPC PERS 352E; Marine Corps: HQMERP-1 or MMSR6, see paragraph 25.1). A
copy of the original complaint should be provided in all cases involving a final decree of
annulment.

2.4.2.2.Common law marriage. In each case where #hgibility of a spouse is
established on the validity of common law marriage, a review by the local legal office is
required to determine legal sufficiency. The legal office can attest to the apparent legality
of state court documentation that estaldstihe validity of a common law marriage.
Exception: See paragraph 2.4.2.1 for Navy and Marine Corps members.

2.4.3. Passports. Do not accept a passport by itself when a person is applyengoloment

in DEERS; however, fven used in coopction with another form of identification, a
passport may be used as acceptable photo identificatibxteption: Passportsnay be
acceptedor dependents of foreign military personnel, because such dependents need legal
documents in order to accompany the member to the UrStatks Note: RAPIDS
biometric verification may be used as proof of identity if a previous photograph is available
in DEERS

2.4.4. Foreign Documents. The following provides instructions concerning foreign
documents. English translatiomsust accompany all foreign documents. For verifying
foreign document authenticatiomgfer to Attachment 9\lotes7.1and 7.1.1.

2.4.4.1.Foreign divorce decrees. In each case where the eligibility of a spouse or family
member is based on the validity of a foreign divorce, and submitted for ID card
termination in DEERS, a review by the local legal office is required for legal sufficiency.
Exception: See paragraph 2.4.2.1 for Navy and Marine Corps members and Table 2.3
for Coast Guard members.

2.4.4.1.1.Do not accept a foreign divorce decree for such purposes until the legal
staffs verify the documentds validity.

2.4.4.1.2.1f a foreign divorce decree is of doubtful validity, a US court must declare
the divorce valid before the sponsor uses the decree to begin or end ID card
entitlements.

2.4.4.1.3.Service installation legal authorities coordinate all foreigrorce decrees
with the offices reflected imable 2.3:
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Table 2.3. Service Installation Legal Authorities.

UNIFORMED SERVICE LEGAL AUTHORITY

Army The local Staff or Command Judge Advocate.

Navy BUPERS26, (901) 8743362/3360 or DSN 882
3362/3360. SeMote under paragraph 2.4.2.1.

Air Force HQ Air Force Personnel Center Judge Advocate (Z

5652761 or DSN: 662761.

Marine Corps HQMC (MRP-1/MMSR-6), (703) 7849529/9310 See

Note under paragraph 2.4.2.1.

Coast Guard Commanding Officer (RAS), Personnel Service Ce

(PSC), (785) 338441.

National Oceanic and Atmospher
Administration

Commissioned Personnel Center CPCI, (301) -7
3444.

United States Public Health Service | Division of Commissioned Corps Officer Supp

(DCCOS), (240) 45%131.

2.5. Issuing Temporary DD Forms 2765, 1173, 1173. The following procedures in Table
2.4 apply for the verifying activity when issuing a temporary DD Form 2765, 1173, or11173
Refer to Chapter 1, paragraph 1.21 ford#y temporary authorization from Service Project
Office.

2.5.1. Do not issue teporary identification cards to individuals whose eligibility for
privileges is based on TDY except as reflectegaragraph 1.11.

Table 2.4. Procedures for Issuing Temporary DD Forms 2765, 1173, 11713

IF ENROLL ED IN DEERS: IF NOT ENROLLED IN DEERS:

Issue a temporary card for up to 90 days U Do not issue a temporary card, unless apprd
the applicant can obtain legal documentatiorl by the parent Uniformed Services Proj
the sponsor 6s si gn at Office.

person is entitled.

A dependent who requires a depende
determination for renewal (over 50 percs
support) may be issued a temporary aapdo
90 daysif expiration of the ID cardwould
interrupt medical care. Themporary ID card

issuance for 90 days is permitted 1
permanent incapacitated renewal applicg
only (refer

Issue a 9@lay temporary ID card reflecting
TIN to beneficiaries who do not yet have
SSN or ITIN (i.e., foreign spouses) and eni
beneficiary in DEERS. If applicant hd
applied to the SSA but has not yet receive
SSN or ITIN, issue another 9fay card.

IF ENROLLED IN DEERS:

IF NOT ENROLLED IN DEERS:

Chapter 4, Table 4.6, Step 2)5ponsor mus
certify in block 89 of the DD Form 1172 th
he or she will be financially responsible fi
any medical care the dependent received §
expiration of the ID card should th
dependency determination be disapproy

Refer to Chapter 4, and Se&re specific
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| procedures. | |

2.5.2. Verifying officials take the steps listed in Table 2.5 when issuing temporary DD
Forms 2765, 1173, or 11713

Table 2.5. Steps to Take When Issuing Temporary DD Forms 2765, 1173, 1113

STEP

ACTION

Review legal documentation or DEERS database, or both.

Prepare the DD Form 1172 and update the DEERS.

File DD Form 1172 in suspense file based on expiration date.

AWIN]|F

Start retrieval action if the sponsor does not bring in documentation to apply for
term ID card by the date the temporary ID card expires.

Update DEERS to reflect ineligibility for the period that the temporary card covers

[e281¢!

Follow normal veifying and issuing procedures when the sponsor presents adg
documentation.

2.6. Indefinite ID Card For Permanently Disabled Family Member . Public Law 109364

with the FY 2007 Defense Authorization Act (NDAA) authorize the uniformed Services to issue
ID cards without an established expiration date to those family members who are permanently
disabled. Refer to parent uniformed Services DEERgeEt Office for further information,
Chapter 25.
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Chapter 3
UNIFORMED SERVICES D OD BENEFICIAIRES (FO RMER SPOUSES)

3.1. General Information. Initial verification for DoD Beneficiary (former spouse) must be
accomplished by the parent Service. Refer to Table 1.3, Categories of Personnel Who Can Not
Be CrossServiced. The Uniformed Services Former Spouses Protection Act (USFSPA)
provides ID cardbenefits and privileges to several categories of DoD Beneficiaries (DBSs),
referred to as unremarried former spouses (see attachment 1, Tarhis)chapter defines the
categories of DBs and provides eligibility criteria and verification procedurd®foards. The
chapter also includes eligibility criteria for DBs who qualify for ID card benefits and privileges

as abused dependentdote: When the member and his or her spouse are living apart because
of a legal separation or interlocutory decréeliworce, set the expiration date at 1 year from the
date of issue or the date on which the divorce becomes final.

3.1.1. Effective 1 October 2003, eligible Uniformed Service Former Spouses shall be
enrolled in DEERS as a sponsor in their own rightthe category designator of DoD
Beneficiary (DB); and issued a DD Form 2765, Department of Defense/Uniformed Services
Identification and Privilege CardNote: A DB cannot convey benefits or privileges for the
purposes of DEERS sponsorship to family members, e.g. grandchildren or legal custody
ward, etc; their initial eligibility to benefits and privileges are originally based on their
former marital relationshifp the military member.

3.1.2. A DB (unremarried former spouse) of a member who retired under the Early
Retirement Program with less than 20 years service which is creditable in determining
eligibility to retired pay iNOT entitledto an ID cad. (See Attachmerit, Terms.)

3.1.3. A DB (unremarried former spouse) of a member who was placed on the disability
retired list with less than 20 years which is creditable in determining eligibility to retired pay
is NOT entitled to an ID card

3.2. Basic Eligibility Criteria for DoD Beneficiaries (Unremarried Former Spouses).To
qualify for a military ID card under the USFSPAn the date of divorce, dissolution or
annulmentthe unremarried former spouse must meet the eligibility criteria reflected in Table
3.1:

Table 3.1. Basic Eligibility Critieria For DoD Beneficiaries (Unremarried Former
Spouses).

BASIC ELIGIBILITY CRITERIA FOR UNREMARRIED FORMER SPOUSES

Years of Marriage Year s of Me m| Years of Overlap of Marriage
Creditable Service in and Member 6s Cr
Determining Eligibility to | Service
Retired Pay

At least20years The military member mug At least 15 years of the marriag
have performe@0 years of| must have been during the peri
creditable service it the member performed servi
detemining eligibility to creditable in determining eligibility

Exception: retired pay. to retired pay.
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Abused Retirement Eligibl

(10-20-10) and Abuseq The amount of overlap determin
Transitional Compensatio the benefits and privileges th
(See paragraphs 3.3.4 a former spouse is entitletd receive
3.3.5 for abused forme (see Attachment 2).

spouses).

The date of divorce determines t
expiration date for those formg
spouses with a 1$ear overlap of
marriage and s
service, but not 20 vyears (s
Tables 3.3 and 3.4).

Exception. See paragraph 3.3
for abused former spouses (UR
05 and URFS 06).

Additional Requirements:
The DB (former spouse) must not have remarried.

The DB (former spouse) isot eligible for medical care (medical service (MS) or TRICA
(MQC)) if he or she is enrolled in an employsyonsored health plan. If the former spo
disenrolls from the employesponsored health plan, medical benefits can be restored eff
the date oflisenrollment.

The DB (former spouse) ot eligible for TRICARE when eligible for Medicare, Part énless
he or she is a dependent of an active duty membisrunder age 65, entitled to Medicare Pali
as a result of a disability or erstlage renal (kidney) disease and is enrolled in Medicare, P
(see chapter 7).

321.Active Components use active duty servi
for retired pay This includes an active service performed after retirement while still married.

3.2.1.1. Guard and Reserve Components use satisfactory serviaampute creditable
service for eligibility of former spouses of their membdrkis includes active service

performed while in an inactive reserve or reserve retired status while stilled married.
Refer to paragraph 16.1.1 for dependents of Standby Resenders, dependents of
Reserve retirees who are entitled to retired pay at age 60, but who have not yet attained
age 60 (Table 1.9) and dependents of former members when the former member is
eligible for retired pay at age 60 but not yet age 86te: Qualifying former spouses are
eligible to receive the DD Form 1173ID card with the following eligibility of shopping
privileges to the commissary, exchange, and MWR (and no medical) prior to the service
member or former member attains age 60. Whers¢héce member or former member
reaches age 60, then, the former spouse becomes eligible for medical benefits with the
Military Treatment Facility (MTF) and TRICARE. See paragraph 3.2.1.3 for members
who are recalled to active duty for 31 days or more.

C €






