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This instruction implements the annual and quarterly Resource Advisor Awards Program. This program
includes all units assigned to Dover AFB and funded under host Operating Budget Account Numbers
(OBAN). It is designed to emphasize organizational and individual effectiveness through the recognition
of superior performance in the management of financial resources.

SUMMARY OF REVISIONS

This instruction aligns with AFPD 36-28, Awards and Decorations and AFPD 65-6, Financial Manage-
ment and Comptroller. It updates organizational symbols to reflect the reorganization of the financial
management function at installation level. It also revises award categories designating a single resource
advisor selected each quarter and aligns the program with the annual Financial Management and Comp-
troller Awards Program.

POLICY: The Financial Management Analysis Branch (436 AW/FMA) is the base focal point for the
resource advisor awards program.

1. RESPONSIBILITIES FOR ANNUAL AWARDS PROGRAM

1.1. Financial Management Analysis Branch (FMA) will:

1.1.1. Solicit nominees for annual resource advisor of the year award. During the 4th quarter of
the fiscal year, 436 AW/FMA will solicit nominees through a letter distributed to all group and
squadron commanders with guidelines IAW AFI 36-2846, Financial Management and Comptrol-
ler Annual Awards Program.
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1.1.2. The 436 AW/FMA officer and 436 AW/FSO officer along with the Wing Comptroller will
select a nominee based on the quality of the award write-up package and the criteria listed below
in paragraph 2.1.1.

1.1.3. Review selected wing nominee award write-up for administrative accuracy and ensure for-
mat is IAW AFI 36-2846, Financial Management and Comptroller Annual Awards Program.

1.1.4. Forward annual award nominee package to 436 AW/CC for coordination and approval

1.1.5. Forward approved wing nominee package to HQ AMC/FM before annual suspense date.
Suspense date varies but is usually during October or November.

2. RESPONSIBILITIES FOR QUARTERLY AWARDS PROGRAM:

2.1. Financial Management Analysis (FMA) branch will:

2.1.1. Establish quarterly award criteria based on performance during the previous quarter. No
submissions will be required from wing units for quarterly awards since the FMA office will
determine winners by rating all units on the following criteria:

2.1.2. Budget Preparation

2.1.2.1. Compliance with Instructions

2.1.2.2. Computation Accuracy

2.1.2.3. Quality of Submission

2.1.2.4. Timeliness of Submission

2.1.3. Budget Execution

2.1.3.1. Management of total program

2.1.3.2. Quarterly Projections

2.1.3.3. Identification of Integrated Unfunded Requirements

2.1.3.4. Participation in yearend close-out

2.1.3.5. Improved Management/Budget Techniques

2.1.3.6. Attendance at Financial Working Group

2.1.3.7. 436 AW/FMA office evaluation

2.1.4. Obtain award plaque and arrange for presentation of award at Wing Staff Meeting or Finan-
cial Management Board.

ROBERT B. BUNDY,   Colonel, USAF
Commander
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