BY ORDER OF THE CHARLESTON AIR FORCE BASE
INSTALLATION COMMANDER INSTRUCTION 10-201

01 JUNE 2004
Operations

STATUS OF RESOURCES AND TRAINING
SYSTEM (SORTS)

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

NOTICE: This publication is available digitally on the AFDPO WWW site at:
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OPR: 437 AW/CP (Ms. Shirley J. Bowen) Certified by: 437 AW/CP (Maj. Patrick J. Maes)
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Distribution: F

This instruction establishes local SORTS reporting policies and procedures and defines the responsibili-
ties of units/agencies tasked by JCS Publication 1-03.3 and AFI 10-201. It applies to all organizations
listed in paragraph 2. of this instruction.

SUMMARY OF REVISIONS

This document is substantially revised and must be completely reviewed.

This revision incorporates information and procedures in AFI 10-201, improves SORTS reporting proce-
dures and updates the tasked organizations and reporting responsibilities. Forms are prescribed and
instructions are revised.
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1. General. SORTS is the single automated report within the Department of Defense (DOD) used to pro-
vide the National Command Authorities (NCA) and the Chairman of the Joint Chiefs of Staff (JCS), Ser-
vices, Unified Commands and Combat Support Agencies with authoritative identification and combat
readiness information for all of the United States Armed Forces. The goals of Air Force combat readiness
are to provide a timely and accurate assessment of a unit’s readiness to accomplish their wartime mis-
sion(s) and establish a database of essential readiness management information. Inaccurate or late data
distorts assessments that affect military decisions, obscures trends, and undermines the process of setting
priorities and allocation of resources for correcting deficiencies. Units report IAW JCS Publication
1-03.3, AFI 10-201, AFI 10-201/AMC SUP 1, this instruction and guidance issued by the 437th Airlift
Wing Command Post (437 AW/CP).

2. Tasked Organizations. The following organizations/units are tasked by this instruction:

437% Airlift Wing (437 AW)

437" Comptroller Squadron (437 CPTS)

437 Civil Engineering Squadron (437 CES)

437" Communications Squadron (437 CS)

437™ Mission Support Squadron/PERSCO (437 MSS/PERSCO)
437™ Mission Support Squadron/Personnel Readiness (437 MSS/DPMAX)
437% Security Forces Squadron (437 SFS)

437™ Aerial Port Squadron (437 APS)

437 Services Squadron (437 SVS)

437 Contracting Squadron (437 CONS)

437" Maintenance Plans and Scheduling (437 MOS/MXOO0S)

437" Maintenance Operations Squadron (437 MOS)

437" Maintenance Squadron (437 MXS)

437t Logistics Readiness Squadron (437 LRS)

437" Medical Group (437 MDG)

437 Operations Support Squadron (437 OSS)

437™ Operations Support Squadron Base Operations Flight (437 OSS/OSA)
437" Operations Support Squadron Intelligence Flight (437 OSS/IN)
437% Operations Support Squadron Weather Flight (437 OSS/OSW)
14™ Airlift Squadron (14 AS)

15™ Airlift Squadron (15 AS)

16™ Airlift Squadron (16 AS)

171 Airlift Squadron (17 AS)
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15t Combat Camera Squadron (1 CTCS)
315M Airlift Wing (315 AW)

3. Reporting Responsibilities:

3.1. Each unit responsible for SORTS reporting will designate, as a minimum, a primary and alternate
Unit SORTS Monitor (USM). USMs will be identified to the 437 AW/CP SORTS/Operational
Reports section by letter of designation with an information copy to the 437 MSS/DPMAX (Employ-
ment and Readiness). The designation letter must contain name/rank, office symbol, fax, office and
home telephone numbers, E-mail address, and security clearance of both primary and alternate USMs.
See example in Attachment 9. These letters will be submitted upon appointment, updated when a
change in USM or other provided information occurs, and reviewed at least annually for accuracy.
USMs will contact SORTS/Operational Reports personnel at extension 3-5742 to schedule their
SORTS training. Ensure the primary or an alternate USM is available and trained at all times. Units
will be prepared to submit a report when requested by the wing commander for emergency situations,
local exercises, higher headquarters tasking, or to validate data.

3.2. SORTS reports are the unit commander’s assessment of wartime readiness. The report will be
released under the signature of the commander or delegated authority. The unit commander must des-
ignate a representative, by letter, to the 437 AW/CP. Units required to use the United States Message
Text Format (USMTF) Master Worksheets will maintain a copy of the current and previous 3 months
along with associated worksheets.

3.3. All reports will be submitted to the Command Post Sorts office NLT the appointed time. Make
arrangements with the group and squadron commanders to review and sign the reports prior to the
appointed delivery time to the Command Post. The 25™ of each month is when ALL SORTS reports
are required to be to JCS.

3.4. Unit Designed Operational Capability (DOC) response time will be considered when determin-
ing availability of personnel and equipment.

3.5. Reportable flying units are: 14 AS, 15 AS, 16 AS, 17 AS, and the 315 AW when directed by
higher headquarters. Reports will be delivered to the 437 AW/CP no later than 1400L every Thursday
(this applies to paragraphs 3.6. through 3.9.).

3.6. Each flying unit will submit SORTS data (WEEKLY) as follows:
3.6.1. Complete lines 1 — 14 of Aircrew SORTS Report (Attachment 4).

3.6.2. Complete a Total and Critical Personnel Worksheet IAW AFI 10-201, Chapter 3. (Attach-
ment 5)

3.7. Maintenance Plans and Scheduling (437 MOS/MXOO0S) will complete Maintenance SORTS
Report (Attachment 6).

3.8. Maintenance Programs and Mobility (437 MOS) will submit SORTS data on a Total and Critical
Personnel Worksheet (Attachment 7) IAW AFI 10-201, Chapter 3.

3.9. Operations Support Squadron (437 OSS) will submit SORTS data on a Total and Critical Person-
nel Worksheet (Attachment 7) IAW AFI 10-201, Chapter 3. This data will include personnel in the
437 OSS and the 437 Operations Group (437 OG) excluding the Base Operations (437 OSS/OSA),
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Intelligence (437 OSS/IN), and Weather flights (437 OSS/OSW). These flights are separate reporting
units.

3.10. Reportable non-flying units are: 437 CES, 437 CS, 437 MSS/PERSCO, 437 SFS, 437 SVS, 437
CONS, 437 LRS (SUPPLY/TRANS), 437 MDG, 437 APS, 437 OSS/OSA, 437 OSS/IN, 437 OSS/
OSW, 437 CPTS and 1 CTCS.

3.10.1. CJCS policy requires unit C-level changes to reach the NMCC within 24 hours. (AFI
10-201, Para 2.4) This includes overall reason codes, measured area levels, and measured area rea-

son codes. If one of these changes occurs, it must be reported immediately to the 437 AW/CP
SORTS managers.

3.11. Each non-flying unit will submit SORTS data as follows:

3.11.1. Completed USMTF Master worksheets, CBDRT worksheets and associated worksheets.
Each unit will submit reports to 437 AW/CP NLT the time scheduled by the command post.

3.12. 437 MSS/DPMAX will provide SORTS personnel manning products (SORTS Personnel Avail-
ability Roster Desire List) to the 437 AW/CP, the flying squadrons, 437 MOS/MXOOS, Programs and
Mobility, and other non-flying units every other Thursday.

3.13. The 437 OSS/OSOL will provide mobility bag availability to the 437 AW/CP monthly or when-
ever a significant change occurs.

3.14. The War Readiness Element (437 LRS/LGRRW) will provide the base fill rate for units whose
mobility bags are stored at base supply, at least seven days prior to the last duty day of each month.

3.15. Upon mobilization of the 315 AW, the personnel and training areas of the 437 AW will be
increased to include the authorization of the Reserve Associate Wing.

3.16. When a unit has a C-Level change, the USMs will brief the unit commander whom, in turn, will
brief the appropriate group commander and obtain his/her signature on the monthly SORTS report
prior to submitting to the 437 AW/CP.

3.17. Primary USMs will maintain the following information in a continuity book/binder:

3.17.1. Letters of appointment: Wing SORTS Monitors, personnel authorized to sign the unit’s
worksheets, the unit’s primary and alternate SORTS monitors, and the unit’s Functional Man-
ager’s phone number.

3.17.2. Point-of-contact letters: Personnel you receive or request SORTS information from.

3.17.3. Initial/refresher SORTS training letters for monitors that received training from command
post.

3.17.4. Unit DOC statement. If classified, place Optional Form 21 (cross-reference) to show loca-
tion for the products (i.e. Bldg 169, Room 223, Safe CP2, File 29-4).

3.17.5. Current and previous three months’ worksheets, databases, and supporting worksheets.
3.17.6. Last Staff Assistance Visit (SAV) and corrective action(s).

3.17.7. AF110-201, AMC Supplement, CAFBI 10-201. If the instruction/regulation is kept within
the unit’s publication library/set, a cross-reference sheet must be included and annotated accord-

ingly.
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3.17.8. Unit’s SORTS OI (a detailed checklist that can be accomplished in case of a sudden
absence of all unit SORTS monitors).

3.17.9. Miscellaneous SORTS messages.

3.18. Each unit will adhere to the procedures for reporting their unit’s status/resources as prescribed
in AFI 10-201, AFI 10-201  AMC/SUP 1, and this instruction.

4. SORTS/Operational Reports Section Responsibilities. The 437 AW/CP SORTS/Operational
Reports Section will:

4.1. Schedule monthly USM appointments for delivery of unit SORTS reports.
4.2. Collect reports from USMs for wing commander approval prior to transmitting messages.

4.3. Provide the wing commander a SORTS briefing each month and/or as a change in C-Level
occurs. Upon approval, enter required data into the SORTS reporting system.

4.4. Develop and conduct local reporting procedures and provide training to newly assigned moni-
tors.

4.5. Provide and document annual unit SAV or out of cycle SAV when required.

4.6. Maintain and distribute to each measured unit, XP, and OG a copy of the unit’s Designed Opera-
tional Capability (DOC) statement.

ROWAYNE A. SCHATZ, Col, USAF
Commander
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Attachment 1

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

Joint Pub 1-03.3, Joint Reporting Structure Status of Resources and Training System
AFI 10-201, Status of Resources and Training System

AFI 10-201_AMC SUP 1, Status of Resources and Training System

Abbreviations and Acronyms

CBDRT—Nuclear Biological Chemical Defense Report
CJCS—Chairman, Joint Chief of Staff
DOC—Designated Operational Capability
JCS—IJoint Chiefs of Staff

NCA—National Command Authorities
NMCC—National Military Command Center
SAV—Staff Assistance Visit

SORTS—Status of Resources and Training System
USM—Unit SORTS Manager

USMTF—United States Message Text Format
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Attachment 2

AIRCREW SORTS REPORT INFORMATION

A2.1. Aircrew SORTS Report (Attachment 4) will be filled out and hand-delivered to the 437 AW/CP
every Thursday no later than 1400 Local.

A2.2. If a crew member is both DNIF and on leave, indicate the crew member in the DNIF column only.

A2.3. Personnel are considered “available” if they are assigned and mission ready and available to pro-
vide direct support to the reporting unit within the unit’s DOC response time.

A2.4. Squadron overhead staff personnel can be counted if they maintain mission ready status and will be
available for flying duties. Wing assigned attached crew members may not be included in the C-Leveled
unit’s computation of training. However, these additional overhead crew members may be used as justifi-
cation for the wing commander’s assessment to change the overall C-Level.

A2.5. Aircrew location, crew rest, or projected taskings are not factors. DNIF crew members not
expected to return within the DOC response time (UREST) are not counted as available.

A2.6. Special Mission Crews Airdrop - An airdrop crew requires one pilot, one co-pilot and a loadmaster.
Certified lead airdrop AC + airdrop AC’s = total airdrop AC’s. Count a crew member no more than once
in this section.

A2.7. Special Mission Crews SOLL II — A SOLL II crew requires 1 left seat, 1 jump seat, 1 right seat and
2 loadmasters. (All SOLL II certified) The SOLL II section is independent of the airdrop section. Airdrop
crewmembers who maintain SOLL II certification will be counted in both sections.

A2.8. Line assigned personnel by PAS code are the only personnel to be counted. Crew members
attached to the squadron are not to be counted. Crew members on loan to the squadron are to be counted.

A2.9. Signature block on Aircrew Sorts Report is the signature of the squadron commander/operations
officer or his/her designated representative.
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Attachment 3

INSTRUCTIONS FOR AIRCREW SORTS REPORT

A3.1. Blocks 1 —3: Self-explanatory.

A3.2. Block 4: Assigned personnel — number of crew members actually assigned by PAS code. This
includes all crew members in an “on loan” status. Crew members attached to the squadron are not to be
counted. Non mission ready crewmembers personnel will be counted as assigned (See A2.5. section
below)

A3.3. Block 5SA: DNIF — crew members medically restricted by the flight surgeon and are not expected to
return to mission ready status within the unit DOC response time (UREST), as defined by the unit DOC

statement. Identify under each crew position.

A3.4. Block 5B: TDY — crew members TDY who are considered unable to return within the unit DOC
response time (UREST). Identify under each crew position.

A3.5. Block 5C: Other — crew members assigned, but non-mission ready (NMR) or otherwise unavail-
able for tasking. Identify under each crew position.

A3.6. Block 5D: Total personnel Unavailable — total personnel from blocks 5A through 5C that cannot
meet the unit DOC response time (UREST). Identify under each crew position.

A3.7. Block 6: Mission Ready Available (MRA) Personnel — number of crew members who satisfactorily
meet all requirements needed to be fully certified to perform command or unit missions and are available
within the unit DOC response time (UREST). (Block 4 minus block 5D).

A3.8. Block 7: List the number of Pilots awaiting AC certification.

A3.9. Block 8: List the number of co-pilots awaiting MRA status.

A3.10. Block 9: List the number of loadmasters awaiting MRA status.

A3.11. Block 10: List the number of certified Airdrop crew members.
NOTE: Do not include Lead Airdrop AC

A3.12. Block 11: List the number of certified Lead Airdrop AC'’s.

A3.13. Block 12: List the number of certified SOLL-II crew members. The SOLL II section is indepen-
dent of the airdrop section.

A3.14. Block 13: Squadron Commander’s remarks.
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Attachment 4

AIRCREW SORTS REPORT

ATRCEREW SORTS REPORT UNCLASSIFIED

1.DATE: 2. TIMTT: 3. Prepared by
(Brery Tharsday by 00L)

Certified 4. CIRVER Ottt Cert¥ied Piloes Cert¥ied Loadmaster
LICE/TIC/FE

4. ASSIGTED PERS OHHEL

5.4, DIIF PERS OMMEL

E. TD¥ PERS OFEEL

C. OTHER (roremissiorrendy)

I TOT AL PEES ONHEL UTHAV AL AELE
[TOTAL 5.4+5E+5C)

6.'T OT AL PERS ONHEL [ ME.4)
(4 MINTE T

T. PILOTS AWTATTTHG AC CERT

&, CO-PILOTE AWVTATT TG IELA

0. LOADMASTERS AWIATTIN G- IMEA

SPECIAL MISSION CAFARILITIES

10. AIRDECOP

11 LEAD ATRTREOF

LEFT SEAT TUUME SEAT RIGHT SEAT LOADMASTER
12. SOLL 1 { Certiied)

15000 C RENARES:

-HOTE: IDEMTIFY ALL CERTIFIED SPECLAL KMISSIOHN PERS OMMEL (LIMES 10- L) WHD ARE AVAILARLE OF CAMEE
ANATL ARLE WITHIN THE WIHGDOC EEEPOIEE TIME

-FLYIH G SUAD EOHS: WILL COMFLETEAHMD HAHD-CAREY TO THE OFERATIONAL EEPCRTS SECTION HLT 14000
EVERY THURSD AT

-TELEFHOHE HMUKEERS: COLILAND POST OPERATIONAL REEPORTS — 35744, 2531,

Frepared by UNCLASSIFIED

Verified by
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Attachment 5

C-17 CRITICAL AND TOTAL SORTS PERSONNEL WORKSHEET

C-17 CRITICAL AND TOTAL SORTS PERSONNEL WORKSHEET

UNIT:

UIC:

DATE:

CRITICAL AFSC PERSONNEL

AFSC/SKILL LEVEL

AUTHORIZED

ASSIGNED

AVAILABLE

11A2D

11A3D

1A231

1A251

1A271

1A291

TOTAL

REMARKS:

Count personnel “available” if they could be mission ready and available to deploy
from their present location within DOC response time.

TOTAL PERSONNEL
AUTHORIZED ASSIGNED AVAILABLE
TOTAL
WEAPONS TRAINING (TRUTC)
TRAINED / REQUIRES TRAINING =  |PERCENT (%)
M-16
M-9

SEE AFI 10-201 FOR INSTRUCTIONS
RETURN 1 COPY TO COMMAND POST NLT 1400 EACH THURSDAY

Prepared by:

(Unit SORTS Monitor)

11
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Reviewed by:

(Unit CC)

Classified by: CJCS 3401.02 Declassify on: (4 years for Confidential, 8 years for Secret)
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Attachment 6

MAINTENANCE SORTS REPORT

MAINTEWANCE S0ORTS FEPORT

CO1TA DATE: | Thnedays by 1400L)
LESIGHED AIRCRAFT MEA WITHIN UNIT RESPONSE
TIME:
POSSESSED AJRCEAFT LTRCEAFT WITH ETICS OUTEIDE UNIT
RESPOMSE TIME:
TAIL# ETIC:

CH-STATION DEPCT

OFF-STATION DEPOT

TOTAL ATRCEAFT IN DEPCT

OW LOAN ATRCEAET

TAIL WUNMBERS
NICS AIRCEAFT
LIRCEAFT IN DEPOT CO1TA
TAIL NUMEEE. DEPOT STATION BETUEN DATE

- PLAWE AND SCHEDULING WILL COMPLETE &MDFAX TO THE CPERATIONAL FEPORTS
SECTION MLT 1400L EVERY THURSDAY.
- TELEFHONWE NUMEBEERS: OPERATIONAL REFORTS - 963-5742, 2531, FAX: D63-4151

*Prepared by: (Unit Sorits Monitor)

*Yerified hy: (Officer o Civilian in Charge)

13
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Attachment 7

USMTF MASTER WORKSHEETS

cRITICAL PERS ONMINEL WORKSHEET

UNIT: vIc: DATE:
AFSC/SKILL AUTH! | ASEN | AVAIL | AFSC/SKILL | AUTHY ASGN AVAIL
LEVEL REQ LEVEL REQ
TOTALS TOTALS

CPAUR | CPASE | CPAVL CPAUR CPASE CPAVL

Prepared e

(Thit. Sorts Mordter)
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15

PERSONNEL F-LEVEL WORKSHEET (AFFERDAT)
VUHIT: LI L DATE:
D0C NUMEBER: 1 TOTAL CRITICAL
{DOCHNR) Pl 30-100 £5-100
P2 80-89 7584
D0C IDENTIFIER CODE: P-3 by (B 65-74
(DOCID) Pd 00-69 on-64
*TOTAL FERSONNEL?* UTC or UMD _1"\.
ASSIGHED
(TPASE)
AVATL: ! AUTH'REQ): X100 = Y=
(TFAYL) (TFAUTH) (FERTH)
PF-LEVEL
P
(FRRAT/F)
IF LESS THAN F1,
ENTERREASON COIE:
*CRITICAL FERSONNEL* AFIL0-101, TABRLE 3.4
(FRRE ST
ASSIGHED
(CPASE)
AVATL: ! AUTH'REQ): X100 = W=F-
(CFAVL) (CFAUR) (FERTC) ._-//
LABEL: FERTF PROBLEM (UTC) AFSC REMARKS REF: AFI10-201
GEHTEMRIE
Froblen AFSC REQ ASGH AVATL UGT PRC | Adions taben to resobve the
prohlan

HOTE: TUGT IS UP GEADE TEATHMIMG FOE THAT LEVEL AFSC. PERSOHHEL FEEASOH CODE (PEC).

Comsider ueing P24, PEE or P84 i the PERTT Feamnark.

Prepared by (Tt SORT § Manitor)

DEMIT Werific atiom:
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EQUIPMENT & SUPPLIES ON HAND $-LEVEL WORKSHEET (EQSOHDAT)
UNIT: 1) {1 DATE:
10¢ NUMEER: 1 NON ACFT
(DOCHRY) 51 0100
52 £0-59
53 65-70
54 00-64
+COMBAT ESSENTIAL (NON-ACFT UNITS) AND SUPPORT EQUIPMENT (ALL UNITS)*
(C/S) ESSA ONE: \
i X100= iy
POSS AUTH (ESSAL)
(C/S) ESSA TWO:
i X100= iy
POSS  AUTH (ESS4%) 1} W= §-
(EQSEE)
(C/S) ESSA THREE: (C)OMBAT)
i X100=
POSS  AUTH (ESSAT)
(C/S) ESSA FOUR: S-LEVEL
i X100= iy
POSS AUTH (ESSA4) £-
(ESRATE)
(C/S) ESSA FIVE:
¢ X 100= o IFLESS THAN 51,
POSS AUTH (ESSAS) ENTER REASON CODE
(C/S) ESSA SIX
¢ X 100= ooy o = §-
POSS  AUTH (ES SAG) (EQSSE) (ESREST)
(SYUPPORT)
(C/S) ESSA SEVEN:
¢ X 100= o
POSS AUTH (ESSAT)
(C/S) ESSA EIGHT:
¢ X 100= o
POSS AUTH (ESSAS)
(C/S) ESSA NINE:
¢ X 100= o '_/
POSS AUTH (ES549)

Prepared b

(Thiit SORTS Manager)
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EQUIPMENT CONDITION R-LEVEL WORKSHEET (EQCONDAT)
UNIT: i) (8 DATE:
DOC NUMBER: 1 NON ACFT
(D OCHRY) R1 20-100
R? 70-59
R3 60-69
R4 00-59
*COMBAT ESSENTIAL (NON-ACFT UNITS) AND SUPPORT EQUIPMENT (ALL UNITS) *
(C/5) ERSA ONE: \
: X100= %
MRA POSS (ERSAL)
(C/S) ERSA TWO:
. X100= w3 4% =R
MR POSS (ERSAZ) (EQREE)
(CJOMEAT)
(C/S) ERSA THREE
: X100= %
MRA POSS (ERSA3)
(C/S) ERSAFOUR: R-LEVEL
: X100= % R-
MR POSS (ERSA) (ERRATF)
(C/S) ERSA FIVE: IFLESS THAN R-1,
ENTER REASON CODE
: X100= %
MR POSS (ERSAZ)
(ERRESE)
(C/S) ERSA STX:
: X100 = w3 % =R-
MRA POSS (ERSAL) (EQRED)
(5JUPPORT)
(C/S) ERSA SEVEN:
: X100 = %
MRA POSS (ERSAT) —/
(C/S) ERSAEIGHT :
: X100 = %
MRA POSS (ERSAL)

Prepared e

(TRt S0RTS Motitor

17
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TRAINING T-LEVEL WiORESHEE T(AFTHGDAT)

UNIT: vIC: DATE:
DOC NUMEER: 1 DO IDENTIFIER CODE:
(MOCNR) (DOCID) T1 | #5100
T2 | ™84
TRAINING METHOD: T3 | 5560
T4 | 00-54

*METHOD C - UNIT TRATNING COMPLETED*

TRSA ONE: —\\.

¢ X 0= vy
TRAINED REQ. THG. (TRSAl1)
TRSA TWO:

¢ X 0= vy
TRAINED REQ. THG. (TRSA2)
TRS4 THREE: T-LEVEL

¢ X 0= W} o = T-
TRAINED REQ. THG. (TRSA3) (TRUTC) (TRRAT/F)

IF LESS THAN T-1,
TRS4 FOUR:
ENTER REASON CODE

¢ X 0= vy
TRAINED REQ. THG. (TRSA4) (TRRES/F)
TRS4 FIVE:

¢ X 100= o
TRAINED REQ. THG. (TRSAS) __/

Prepared by (Thit SORT § Monitor)
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OVERALL CATEGORY-LEVEL (C-LEVEL) WORESHEE T

THIT: TIL: DATE:
DOC RESFONSE TIME: (TREAD) DATE: (RICDA-YYRINDD)
PERSONNHEL: F- OVERALL C-LEVEL:
(FREAT) (FPREES) C-
(READY)
EQSUFFLY: §-
(ESRAT) (ESRES) {OVERALL REASN CODE NHEEDED IFLESS THAN
C-1 OR CC ASSESSES)
EQUCONDN: R
(ERRAT) (ERRES) (REASH)
TRATHING: T- SECOHDARY REASON:
(TRRAT) (TRRES) (SECRH)
TERTIARY REASOHN:
(TERRN)
*FORECAST*
REF: AFT10-201
FORECAST C-LEVEL: FORECAST DATE:
[CARAT) (CADAT-YYMMDD)
CADAT REMARE:
3 MONTH FORECASTIL- PESRTS 'EXPLAIN
FIN CODE
6 MONTH FORECAST/L- PESRTS 'EXPLAIN
FIN CODE
1! MONTH FORECAST/C- P 5R TS EXPLATH
BEN COOE
*CATLIMIT*
C-LEVEL LIMITATION: C-LEVEL LINITATION REASON:
(LINT) (RLIN)
Prepared by (Thait S 0ETS Blomdtor)
Werified by (it CCY
Eeleaced top: [Cronap C07)

Hote: These work sheets mast be need i congurction wrih ST 10-201arith sppropriste suopplaverds . They e not
desizred to be 4 stand-alove product and do rot cordain all-mchieive goidance.

19
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SORTS REMARKS WORKSHEET

UNIT: UIC:

DATE:

LABEL/ / /LABEL: DOCID/

GENTEXT/RMK/

LABEL/ / /LABEL:CARAT/

GENTEXT/RMEK/AEF/UTC/GO or NO-GO/REMARKS

LABEL/ / /LABEL: READY// Ref: AFI10-201/AMC 1

GENTEXT/RMEK/ READY TRAINED AVAILABLE (RTA) PERCENTAGES AND ANY EXPLANATION.

LABEL/ / /LABEL: REASN/ Ref: AFI10-201/AMC 1, PARA 6.6

GENTEXT/RMK/

LABEL/ / /LABEL:PRRES/

GENTEXT/RMK/

LABEL/ [ (LABEL:ESRES //

GENTEXT/RMK/

LABEL/ / /LABEL:ERRES//

GENTEXT/RMK/

Prepared by:

(Unit SORTS Monitor)
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SORTS REMARKS WORKSHEET

UNIT: UIC: DATE:
LABEL/ / /LABEL: RICDA //
GENTEXT/RMK/

MOBILITY BAGS RICDA REMARK
TYPE BAG AUTH ONHAND
A
B
C NON -AIRCREW

C AIRCREW

NOTE: FOR MOBILITY BAGS (RICDA-REMARK) REFERENCE: AFI 10-201.
‘WHERE ARE THE BAGS LOCATED?

LABEL/ / /LABEL: TRUIC /

GENTEX/RMK/ SMALL ARMS TRAINING

M-16: REQ

TRAINED —--— PERCENT

M9: REQ

TRAINED —-— PERCENT

LABEL/ / /LABEL:

GENTEXT/RMK/

LABEL/ / /LABEL:

GENTEXT/RMK/

LABEL/ / /LABEL:

GENTEXT/RMK/

LABEL/ / /LABEL:

GENTEXT/RMK/

Prepared by:

(Unit SORTS Monitor)
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READY, TRATNED AND AVATLABRLE-LEVEL WORKSHEET (RTEA)

UNIT: vIc: DATE:
DO NUMBER: D0 IDENTIFIER CODE:
(DOCKR) (DOCID) RT&EAL | 85100
RT&EAZ | 7084
TRAINING METHOD: RTEAZ | 5569
RT&EA4 | 0054

Eef: AFT 10-2015080I0 1

*METHOD € - UNIT TRATNING COMPLETED *

DETERNMINE THE NUMBER OF FERSOHNNEL VWHO HAVE COMPLETED THEIR REQUIRED TRATNING- TAWY

AFT 10-201.

AFFLY THE PERSONNEL AVATLABRILITY RULES FOUND IN AFI 10-403 TO THE PERSONNEL WHO HAVE

COMPLE TED REQUIRED TRATHINC-.

DIVIDE THE HUMEER OF TRAINED AND AVATLABRLE FERSONHEL BY THE NUMBER OF FERSOHNEL

AUTHORIZED.
# FERSONNEL # FERSONNEL #PFERSONNEL
COMPLETING TRATNED AND / AUTHORITED

REQUIRED TRHEG AVAILARLE

FIELD OHE: "\\

! X1n= % = RTEAL-
FIELD TWD:

! X1n= % = RTEA2R-
FIELD THREE:

! X1n= % = RTEA3-
FIELD FOUR:

! X1n= % = RTEAd-
FIELD FIVE:

! X1n= % = RTEAS-

RTAEA
ASSESSMENT

>

(READY)

Prepared by (Thiit SORTS Moritor)
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PFERCENT EFFECTIVEHE 55 (PC TEF) WORESHEET

-UHIT: UIC: DATE:

AFT10-301. Status of Resources and Traiming Syabern

Whet the it iz falby or partiallye deployred @ ampport of ote oF Bhore copdftyzehcy operatiore (Joivt Pab 1-02 definition)
coptrratiders will prowide an ascesspert of the it s abiliy to exentts those ascizped missiots, Do rok Teport fhthis field i
the mmiit & tot deployred or is perfonmitg its TrOC wrartitre mdssior

% RFeport PCTEF lewel of 1 (°17 i PCTEF field) if the mit possesses the required resoarces and is traied to imudertalie the
fill iz siorus ) assigped.

#  Report 4 PCTEF lenrel of 2 (27 i PCTEF field) if the 1mit possesses the required resonmrees and is traimed to mdertakie
st of the assighed missior

#  Report 4 PCTEF levrel of 3 (3" i PCTEF field) if the mmit possesces the required resonrc es and is traimed to mdertabie
Ty, it vk all portiores of the assizped mission.

% Report a POTEF level of 4 (4 i PCTEF field) if the 1t requires additional Tesomrces o training to mudertabe the
omrert assighed misciorys). By be directed to mrdertabie portiore of the Omrert assizned mizssior kb resmmes ob
hamd.

HOTE 1: APCTEFrenark is mandatory areetitne the PCTEF field is weed.

HOTE 2: PCTEF may vt correlate with the mite owers]l C-ratine, baced onthe misgon
atud the required Tesonmre es. Toreport fvpact on C-rating ot deplogred resomrces
coptrratiders shonald corsider nse of I, E, F| G reason codes (Bef: A4FT 10-201)

EXGWPLE FEMAFRE
LA4EEL! ¢ JLABEL: PCTERS
GENTEXRMIOPERCENT EFFECTIVE (2), HEF 5
O, STATUS FEFLEC TS EED UCED THCREL SET
FCTEF levd EFFECTIWVENESS DUE TO (Tesscns) e.g. , deployment
tacking carmuot be fally aopported doe to shortaze of
[persormel, training, equipthert and sapplies orhand,
equiptnert cordition). TO HLLEWIATE THE STTTTATIOH
O (ares), THE HIT "WILL (actior). 5D is estinated to
b [date’).

LAEEL! [ JLAEEL:FLTEFY

GENTEX/RMESLIST AFSC'S OR EQUIPMENT DEFLOYED, HOW MANY, OFERATION NAME, WHERE
THEY ARE, HOW LONG YWILL THEY BE GONE  AND ESTIMATED RETURH DATE.

Prepared by (Tt $ORTS Mariter)
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Attachment 8

CBDRT WORKSHEETS

EQUIFMENT & SUPPLIES ON HAND 5-LEVEL WORESHEET
NUCLEAR BIOLOGICAL CHEMICAL DEFENSE (CBDET)
UMIT: UIC: DATE:
NOMN ACFT
51 20-100
52 80-80
53 65-T9
) 00-64
CBDRET WORKSHEET
INDIVIDUAL PROTECTIVE EQUIPMENT __\
! X100= e
T TT] AUTH
DETECTION EQUIPMENT S-LEVEL
! X100= i
Poss AUTH =
DECONTAMINATION EQUIPMENT [(TERAT)
! X100= e IF LESS THAN 5-1,
poss AUTH >_ ENTER REASON
RADIAC EQUIPMENT CODE
! X1loo= %
Poss AUTH
MEDICAL COUNTERMEASTURE EQUIPMENT (ISETSY
! X1loo= %
poss AUTH {Uze ESEES Lahel for
COLLECTIVE PROTECTION remardz )
! X1loo= % -_r/
Poss AUTH
NOTE: Calculaie Percentages hared on directionin AFT 10-201.
Prepared by (rit SORTS Mondtor)
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TRAINING T-LEVEL WORKSHEET (AFTINGDAT)
NUCLEAR BIOLOGICAL CHEMICAL DEFENSE (CBDET)

NOTE: Calculaie Percentapes hased on dirvectionin AFT 10-201.

TMIT: IC: DATE:
DOCNUMBER: 1 DOC IDENTIFIER CODE: T1 £5-100
T-2 7084
(DOCNER) (L) T-3 £5-60
Td 00-54
CEDRT WORKSHEET
—
INDIVIDUAL NEC DEFEMNSE TRAINING
T-LEVEL
! X lm= %
TRAINED BRI, TRAINIAG T-
>— (TRRATIF)
NBC TASK QUALIFICATION TRAINING IF LES5 THANW T-1,
ENTER REASON CODE
! X lm= e
TRAINED RIX;. TRAINING
— (TREEZ)
(USE TRRES LABEL
FROM TAEBLE A3.T)

Frepared by {Urat SORTS Mordtor)
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OVERALL CATEGORY-LEVEL (C-LEVEL) WORESHEET
NUCLEAR BIOLOGICAL CHEMICAL DEFENSE (CBDRT)

UNIT: UIC: DATE:

OVERALL C-LEYEL
C

{(READY)

EQSUPPLY: 5-
(ESRAT) (ESRES) OVERALL REASON CODE, IF LESS THAN C-1
ORIF CC ASSESSMENT IS USED.
(REAST)
TEAINING: T-
{TRRAT} (TRRES) SECONDARY REASON:
(SECRIM)
TERTIARY EEASON:
(TEREN)
Frepared by {Urat SORTS Mordtor)
Verified by (Ut CC)
Beleaged by (Group CC)

Mote: These work sheets ranst be used in conjurction with AFT 10-201 with appropriate
supplements. They are not designed to be a stand-alone product and do not contain all-ine luste

auidance.
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SORTS REMARKS WORKSHEET
NUCLEAR BIOLOGICAL CHEMICAL DEFENSE (CBDET)

TNIT: UIC: DATE:

LABEL' [ /LABEL:ESRES/Y

GENTEXT/RMES USEWHEN EQUIFMENT AND SUFFLIES ON HAND ARE LESS THAN 51 EXPLAIN

WHAT HAPFENED ? WHAT DID YOUR UNIT DO ABOUTITT LIST REFERENCES IFANY? GCIVEA GET

WELL DATE.

LABEL! !/ /LABEL: TRRESY

GENTEXTRMENSE WWHEN TRATNING IS LESS THAN T-1. EXPLATHN WHATHAFPFENED?

TWHAT DID YOUR UNIT DO ABOUTIT? LIST REFERENCES IFANY? GIVEA GET

WELL DATE.

FEFEREHCE TO CEDET FEMARES: AFT 10-201.

Prepared by (Thiit SORTS Moritor)
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Attachment 9

SAMPLE USM APPOINTMENT LETTER

MEMORANDUM FOR 437 AW/CP
437MSS/DPMAX
FROM: 437 (UNIT CC)

SUBJECT: Letter of Designation (SORTS)

1. The following individual(s) is/are the appointed representative(s) to sign the SORTS USMTF
Master Worksheets and associated worksheets in the Unit Commander’s absence: The person
listed can not be a primary, alternate SORTS monitor or the Unit Commander. This produces a
check and balance of the report.

Full name:

Rank:

Office Symbol:

Work phone:

Home phone:

Security Clearance:

2. The following personnel are designated as primary and alternate Unit SORTS Monitors
(USM):

PRIMARY ALTERNATE
Full name: Full name:
Rank: Rank:
Office Symbol: Office Symbol:
Work phone: Work phone:

Home phone:
Security Clearance:

ALERTNESS
Full name:
Rank:
Oftice Symbol:
Work phone:
Home phone:
Security Clearance:

Home phone:

Security Clearance:

ALTERNATE
Full name:
Rank:
Oftice Symbol:
Work phone:
Home phone:
Security Clearance:

3. This letter supersedes all previous dated letters, same subject.

(UNIT CC SIGNATURE BLOCK)
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Attachment 10

REMARKS EXPLANATIONS

SORTS REMARKS WORKSHEET

UNIT: UIC: DATE:

LABEL/ / /LABEL: DOCID/

GENTEXT/RMEK/LIST CURRENT DOC STATEMENT DATE, PRIMARY AND ALTERNATE MONITORS

NAMES, RANK, SECURITY CLEARANCES, OFFICE SYMBOL, ORGANIZATION, DSN NUMBER, UNCLAS

AND GCCS CLASSIFIED EMAILS, AND STATE IF ANY CHANGES HAVE BEEN REQUESTED TO THE

DOC STATEMENT.

LABEL/ / /LABEL:CARAT/

GENTEXT/RMK/AEF/UTC/GO or NO-GO/REMARKS

LABEL/ / /LABEL:READY//

GENTEXT/RMK/READY TRAINED AVAILABLE (RTA) PERCENTAGES AND ANY EXPLANATION.

GET WELL DATE IS NEEDED.

LABEL/ / /LABEL: REASN/

GENTEXT/RMK/ USED TO EXPLAIN THE WHOLE PICTURE (WHO, WHAT, WHERE WHEN AND WIHY)

‘WHEN THE WING COMMANDER EITHER ASSESSES THE C-LEVEL UP OR DOWN BASED ON

HIS/HER KNOWLEDGE OF THEIR ASSETS OR PERSONNELOR DECIDES TO LEAVE THE C-LEVEL THE

SAME IF TWO OR MORE AREAS ARE BELOW A C-1. LIST ANY REFERENCES IF YOU HAVE THEM

AND A GET WELL DATE.

LABEL/ / /LABELPRRES/

GENTEXT/RMK/USE PRRES WHEN PERSONNEL IS BELOW A P-1 TO EXPLAIN WHY THE UNIT IS

SHORT PERSONNEL. ARE INDIVIDUALS ON A PROFILE, IN HOSPITAL FOR AN EXTENDED

PERIOD OF TIME, PERSONNEL PCS'ING WITHOUT OTHERS COMING IN, ETC, GIVE A DATE WHEN

YOUR UNIT WILL BE AP-1.

LABEL/ / /LABELESRES//

GENTEXT/RMK/USE ESRES WHEN EQUIPMENT IS BELOW A §-1 TO EXPLAIN WHY THE UNIT IS

SHORT EQUIPMENT AND SUPPLIES. WHAT HAPPENED? WHAT DID YOU DO ABOUT IT? ANY

REFERENCES? WHEN WILL THE ITEMS COME BACK OR NEW ONES COME IN.

LABEL/ / /LABELERRES/

GENTEXT/RMK/ USE ERRES WHEN EQUIPMENT CONDITION IS BELOW A R-1 TO EXPLAIN THE

CONDITION OF THE EQUIPMENT. WHAT IS BEING DONE TO REPAIR OR ORDER NEW EQUIPMENT

AND WHEN WILL THE EQUIPMENT BE MISSION READY AND AVAILABLE?

Prepared by: (Unit SORTS Monitor)
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SORTS REMARKS WORKSHEET

UNIT: UIC: DATE:

LABEL/ / /LABEL:TRRES//

GENTEXT/RMK/ USE TRRES WHEN TRAINING IS BELOW A T-1. EXPLAIN THE TRAINING

DEFICIENCY AND WHAT THE UNIT IS DOING TO ACCOMPLISH THE PROCESS. GIVE REFERENCES

IF ANY. DATE TRAINING WILL BE COMPLETED.

LABEL/ / /LABEL:TRUTC//

GENTEXT/RMK/ REFER TO AFI 10-201 AMC SUP 1

SMALL ARMS TRAINING.

LABEL/ / /LABEL:PECTF/

GENTEXT/RMK/ USE THE PECTF WORKSHEET TO LIST ALL DEPLOYED PERSONNEL AND

EQUIPMENT. MAKE SURE YOUR PERCENTAGE EFFECTIVENESS IS FILLED IN. REF AFI 10-201

30 JAN 2003. ATTACHMENT 5 PAGE 236-237.

LABEL/ / /LABEL: ESSA01 ESSA02 ESSA03 ESSA04 ESSA0S ESSA06 ESSA07 ESSA08 OR ESSA09/

GENTEXT/RMK/ ANY TIME EQUIPMENT AND SUPPLY SUB-AREA (§) ARE LESS THAN AN §-1. THE

SUBAREA NEEDS AN EXPLANATION (WHO, WHAT, WHERE, HOW, WHEN AND WHY) IN DETAIL AND

‘WHAT HAS BEEN DONE TO REPAIR OR REPLACE THE ITEM? A GET WELL DATE IS NEEDED.

LABEL/ / /LABEL: ERSA01 ERSA02 ERSA03 ERSA04 ERSA0S ERSA06 ERSA07 ERSA08//

GENTEXT/RMK/ ANY TIME EQUIPMENT CONDITION SUB-AREA (8) ARE LESS THAN AN R-1. THE

SUBAREA NEEDS AN EXPLANATION (WHO, WHAT, WHERE, HOW, WHEN AND WHY) IN DETAIL AND

‘WHAT HAS BEEN DONE TO REPAIR OR REPLACE THE ITEMS? A GET WELL DATE IS NEEDED.

LABELY / /LABEL:TRSA01 TRSA02Z TRSA03 TRSA04 TRSAOS//

GENTEXT/RMK/ ANY TIME A TRAINING SUBAREA IS LESS THAN A T-1. THE SUBAREA NEEDS AN

EXPLANATION (WHO, WHAT, WHERE, HOW, WHEN AND WIIY) IN DETAIL AND WIHAT HAS

BEEN DONE TO ACCOMPLISH THE TRAINING. ANY REFERENCES IF APPLICABLE.

A DATE WHEN ALL TRAINING WILL BE COMPLETE.

LABEL/ / /LABEL:PRRAT/Y

GENTEXT/RMK/ANY TIME A UNIT MANNING DOCUMENT (UMD) AND UTC (UNIT TYPE CODE)

PACKAGE DOES NOT MATCH INFORMATION.

repared by: mt ontor,
P d by it SORTS Moni
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Attachment 11

USMTF SORTS WORKSHEETS LABELS AND DEFINITIONS

This sheet contains a set of definitions useful in conjunction with the SORTS worksheets.

Authorized/Required: The number of personnel needed to fill each manpower position by UTC
a unit is tasked to support in the DOC statement.

Assigned: Personnel assigned to the unit. Assigned personnel are counted once they sign in to the
unit. [f more personnel are assigned than are authorized, note in a remark set (TPASG).

Available: Personnel are available when they can meet skill level IAW AFI 10-201 and the DOC
response time for that unit. (Member’s TDY in support of MAJCOM tasking and local training is
considered available. Members who are attending command training are considered not
available).

PERSONNEL P-LEVEL WORKSHEET (AFPERDAT)

TPASG- Total personnel assigned.

TPAVL- Total personnel available.

TPAUTH- Total personnel authorized.

PERTP- Personnel measured area (Total personnel percentage).

CPSAG- Critical personnel assigned.

CPAVL- Critical personnel available.

CPAUTH- Critical personnel authorized or required.

PERTC- Personnel measured area (Critical personnel percentage).

PRRAT- Measured resource area level for personnel.

PRRES- Primary reason measured resource area level for personnel is not C-1.

EQUIPMENT AND SUPPLIES ON HAND S-LEVEL WORKSHEET (EQSOHDAT

EQSEE- Equipment and supplies on hand measured area (Combat essential equipment
percentage).

EQSSE- Equipment and supplies on hand measured area (Support equipment and Supplies
percentage).

ESRAT- Measured resource area level for equipment and supplies on hand.

ESRES- Primary reason measured resource area level for equipment and supplies on hand are
not S-1.

ESSA- Equipment Supply Sub-areas (ESSA-1 thru ESSA-9).

31
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EQREE- Equipment condition measured area (Combat essential equipment percentage).
EQRED- Equipment condition measured area (Support equipment percentage).

ERRAT- Measured resource area level for equipment condition.

ERRES- primary reason measured resource area level for equipment condition is not R-1.
ERSA- Equipment Readiness Sub-areas (ERSA-1 thru ERSA-8).

TRAINING T-LEVEL WORKSHEET (AFTNGDAT)

TRUTC- Training measured area percentage.

TRRAT- Measured resource area level for training.

TRRES- Primary reason measured resource area level for training is not T-1.
TRSA- Training Sub-areas (TRSA-1 thru TRSA-5).

OVERALL LABELS

READY- Category levels 1-5 goes in this field. **

REASN- Reason code. This is only a one character code. **

SECRN- Secondary reason code. This can be either a one or three character code. **
TERRN- Tertiary reason code. This is only a three character code. **

RICDA- Report status of mobility bags.

CADAT- Report 3, 6, 12 month forecast of the units C-level.

DOCID- Used to report DOC statement date, names of SORTS monitors, DSN #, secure voice #,
Route ID, AUTODIN and mailing addresses, report prepared by and if DOC statement changes
are required.

PCTEF- Percentage Effective.
CBDRT- Nuclear Biological Chemical Defense Report.
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