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SUMMARY OF REVISIONS

This revision incorporates interim changéd) 98-1 and deletes Chapters 4, 5, and 6 anctitients 19
and 20(all of which have been incorptedinto the new AFI 8405 Organizational Lineage, Homs,
and Heralay). It also reflectsrenaming othe Air Force Histoly Support Gfice, deletes a requiremeior
erd of tour reports ly commaners, deletes théerm monograph as a special publicaticategay, allows
more latitude in the u® of endnotes, and deletes the reqament for alstracts in periodic histories. The
entire ext of IC 98-1is atAttachment 2.. A | (ba) preceding a paragraph indicates chariga® the
previousedition.

(AFSPC) This publication adds requiremert for historiansto have internet, E-mail and worldwide
web acess. Addsthe requirementfor attendanceat biannual workshops Adds requirement for
heritage panphletsto beavailable on the unit’ sworldwide web home page and the comnmal intra-
net.
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Chapter 1
RESPONSIBILITIES

1.1 Office of the Air Force Historian (HQ USAF/HO). Establshes policy conerning historical @ta
and d@umentation, higtrical reporting, hstorical publcatiors, and arganizatioral lineage, hanors, and
emblems.

1.2 Air Force Historical Research Agency (AFHRA). For more alout this agecy, se AFMD 26.
AFHRA has tvo divisions:

1.21. The Research Division (AFHRA/RS).
* Answersqueries.
» Prepareseference works, afiyses, and other publigions.
*  Suppots hetorian training course.
* Implements paties concerning:

- Victory credits.

- Organizationklineage.

- Organizationeemblens.

- Verifying unt honass

- Collecting @ganiztional data

- The Air ForceOral History Progam.

» Tabulaesand reports éritage scores aul relatedassessments

* Prepares the monthly caolidated Air Foce Organization StatuShangeRepat (AFO-
SCR) HAF-HO(M)7401See Chapter 6.

1.2.2 ThelInformation Systems Division (AFHRA/IS).
» Collecs, images, organize, ard maintainshistoricalreports anather documentsteAFHRA.
* Assistsresearcherandretrievesdocumers.
* Manages the Inferential RetrievalndexingSystem (IR1S) databas.
* Providesautomated sstems suppdrfor the USAF Histay Program.

1.3 Air Forc e History Support Office. This agency (formerly known as theCenterfor Air Force His-
tory) is primarily responsibé for regarching and wrting a wide variety of publications; providing info
mation and aralysis to Air Force leaders, staf and otherequesters; and sp@oring exhibits,symposia,
and other activies pranoting the knowledgefaair power and aeroape history. For rare information,
seeAFMD 50, Air Force Histay Suppeot Office.

1.4. Commandersand Staff Members at All Levels. Give historical prsonnel &cess, commeasurate
with theirsecurty clearanes, toall information tley neel to prepae accurate, objectivend comprehen-
sive hstorical publications and recasd This includesaccess to urtlassified and clasified information
tha may be sibject to speial access muirements or administrative handling instrudions, messges
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trarsmitted through the Ai Force Special Security Office (AFSSO), and eleabnically stored dasbases
and files.

1.4.1 Deleted.

1.42. (Added-AFSPC) Historians should have accessto the baselocal area network, E-mail
connectivity, and the worldwide web. The historian’s office shoud be adequately furnished,
properly equipped with a tempest computer, working microfilm reader and printer, Class A
telephone, and eithervoice mail or a elephone answeing machne. The historian’s office
should be centrally located and identified as a part of the canmand section by inclusion in the
base telephone and staff dir ectories.

1.5. Feld Organizations. As dcussed n the following sulsections,establishments ahunits throughout
the Air Force peform hstory functions constent with AFI 38-101, Air Force Organzation. They ako
documenmtheir significarnt activities in petiodic histories. (For instructions on periodichistaies, see sec-
tion Ain Chapter 2 andChapter 3.)

1.5.1 Major Commands(MAJCOM) a nd Subordinate Units. One eeément of Air Force com-
mand isto document an organization's signifi cant activities. Each MAJCOM headquarters, wing,

center, labmtory, and comparaklorganizatio establistes and maintainsa history office (HO) as a
seprate staff ageng consstent with thestandardsstablisted by AFI 38101. These agncieswill be

staffed by qualified personnel who reprt directly to the ommand section (canmarder, vice com-

mander, odirector of staff). Forthe pupose d this instruction, the Air Force Reerve (AFRES) and
Air National Guard (ANG) healquarters' history offices perform as a MAJCOM history office in

managing their programs.

1.5.1.(AFSPC) AFSPC wing historians report directly to commander or vice commander,
unlessthe director of staff is an authorized (unded), formally approved position.

1.5.2 MAJCOM/HOs:
» Paform quality assessnent of all subordnate organizatiorisistorical publi@tions.

* Plan for involvement ofMAJCOM and subordinat organiztions' historians inwartime and
contingency operains. See AFF 84-102, Historical Opeations n Contingency ard Wat, for
mohlity readiness training requiements.

* Provide contnuation training am edu@tion to personnel asgned at subardinate organization
history dfices. Do this with thorough wtten and verbal guidase, workshopsevery two
years, ad suppot for trainingand edwation opporturtiesavailable throug AFHRA, CAFH,
HistorianCivilian Career Progam, and other sawes.

* Monitor ard coadinate manpoweand persongl status ofsubordinate history offices.
» Coordinateon historical poperty and museum matters. Seel/A8-13B, USAFMuseum Sys-
ten, for gudance.

1.5.2. (AFSPC) AFSPC NAF and wing higori ans, museum director /cur ators, and historical
property cugodians, including part-time and additional duty personnel, will attend AFSPC his-
tory and museum program conferen@s and training work shops asscheduled.

1.5.3. Numbered Air Forces (NAF), Independent Groups, Squadrons Reporting Diredly to
MAJCOM, and Comparable Units MAJCOM/HOs establislhequirementsand poceduresfor the
historical servicesand documentation at these organizations. In conjunction with MAJCOM man-



power officds, MAJCOM/HOs with determine if these organizations need full-time hisrians
assigned. If required,they wil submt requeststhrough manpover channels as desbed in Air Force
Manpower Standad (AFMS) 101A.

1.54. Direct Reporting Units (DRU) and Field Operating Agencies (FQ\) Reporting Dir ectly
to Headquarters USAF:

* DRUsand the largestmost independent, historic, ativerse FOAs estabbh and maintain his-
tory officesasseparate, speal staff agencies with qualified personnelavave direct ecess
to commandersr directas.

* A DRU or FOA with subadinate hstory offices has MALCOM-like resporsibilities for its
field program. See paragrapll.5.2.

» Smaller, less significant, FOAs withdifull time historans estabsh historical documentation
requiremens, in coordination wittHQ USAF/HO,based o mission andavailable resource

» All FOAs with parttime or additional duty hetorianssend nams, office addesses, an phone
numbes of these individuals b HQ USAF/HO.

1.6. Air Force Historians (All Levels).

* Collect,organize analyze, am interpre primary documents.

* Maintain a collection d historical documents and refererg;encluding acomgete file of your
organization's riodic histories.

* Prepare pamrs and povide historical ervices that meet the needs of commanders aaitb.st
Give your highet priority to work requseted by your commander.

* Answer histoical questions, including thase on unt emblems|ineage, aml honors.

» Write periodic histores, heritage pamphlets, studieand monogapls. Full-time historians must
annually producet least one monograplstudy, esay, or comparable projeab a topc of value
to theAir Force.

* Process request®r new a revised emblems ahorganizationaflags.

* Keep the senioteadeship in your organiztion informed abou the USA- History Program's pu
pose ad primaryservices through biefings aml similar tods.

* Routinelycommunicate with otler histarians b promote the free flow of informationand idea.

* Enlisted historiansmust p&sess a t@ secre clearane to hold tre 3HOX1 AFSC. If you are
unable 6 acquire a top seret clearance within one year byour retraining date opermanently
retain this clearance ding you career, ) USAF/HO will request AFMPC to withdraw the
AFSC and retran or separate you. fficer and civlian historiansshoud alo possess a tq secret
cleaance.

1.6.1 (Added-AFSPC) AFSPC NAF ard wing historians mantain a log of information requests
and services using AF®C Form 2, Histori cal I nformation Request or electronic media. Include
information for self-initiated projects.

1.6.2 (Added-AFSPC) AFSPC NAF and wing hstorians brief the organizational commander
and key staff at least semianually on the status d the program. The briefing shoud emphasize
the current history in work, potential uses of the program, special accomplishments such as

AFI184-101_AFSPCSUP1 1 JULY 1998
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studies prepared or historical artifacts preserved, and historical materials available for staff
use.

1.6.3 (Added-AFSPC) AFSPC wing historiansshauld visit subordinate units and organizations
to observeday-to-day activitiesand devel@ a thor ough knowledge @ their missionsand opera-
tions. Visits should be used to collect significant documents and other historical source data,
identify arti facts worth preserving, and photograph historically significant events and places.

1.7. Deleted. (SeeChapter 1, AFI 84-105)
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Chapter 2
HISTORICAL PUBLICATIONS AND PROJECTS

2.1. Products. Historians pepare seeral types 6 pulications, papersand othe products and support
projects like historicalexhibits ard displays. The® products:

» Preserve a official record of Air Force mgsionaccomplishment.

* Makevaluable iiormatian available to decision-makers adraction dficers.
e Support profesional military eduetion.

* Promote awareness Air Force heritage.

* Providereference material for seaches.

Section A—-Periodc Histories

2.2 Periodic Histories(RCS: HAF-HO(A&SA)7101). Consist of narrative accounts of signifi cant
eventsamgified by collections of supporting documents. They asgeatial to tle corporate nemory of
Air Farceorganizations becaathey systematically peserve informationfor researd and reference.

2.2.1. Eachorgankationwith a full-time hstorian prefres a priodic history @cording to instruc-
tions inChapter 3. Additional duy or pat-time historiansfollow guidancan Attachment 2 unless
directed otherwis by higherheadquartes.

2.2.11. (Added-AFSPC) HQ AFSPC, History (HO), designates which direct reporting units
and field operating agencies wtihin the command prepare semiannual Unit Activity Reports
(RCS: AFSPC-HO(SA)8901) using AFSPC Form 37, Unit Activity Report. The canmand-

ers d theseunits appoint a project dficer to perform this function and senda letter of
appointment including the full name, rank, office synbol, and duty telephonenumber of the
individual selectedto HQ AFSPC/HO. HQ AFSPC, History, serves asthe point of contact

for the project officers and provides giidance on spedfic information that should be
included in the reports and assis$s in determining which documents should be atached.

Report s prepared by directreparting units and field operating agercies @ver the periods

January through June and July through Decemter in each calendar year unless HQ

AFSPC, History, determinesotherwise They are submitted to HQ AFSPC/HO on thefol-

lowing schedule: January through June, 1 August; July through December, 1 February.

Project officers prepare the reports in three copies. The original AFSPC Form 37 and one
copy must have allsupporting docunments a@tached. The unit retains andfiles the copywith

documents accoding to AFMAN 37-139 Recads Digpodtion Schedue, Table 84-1, R3.The
original form with documerts and one copy othe form are sent to HQ AFSPC/HO which
sends he original to the USAF Historical Research Agency (HQ AFHRAJ/ISA, 600 Chen-

nault Circle, Maxwell AFB AL 36112-6424) and retains the copy RCS:

HAF-HO(A&SA)7101).

2.2.12. (Added-AFSPC) In conjunction with HQ AFSPC, History, NAF and wing historians
designate which of their subordinate units prepar e semannual Unit Activity Reports (RCS:
AFSPC-HO(SA)8901) usng AFSPC Form 37, Unit Activity Report. The commanders of
these units appoint a projet officer to perform this function and send a letter of appmt-
ment including the full name, rank, office symbol, and duty telephone nunber of theindivid-
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ual selected to he historian of their parent organization. NAF and wing historians serve as
the point of contact for the project officers and provide guidanceon the specific infor mation

which should be included in the reports and assst in determining which documerts $ould

be atached. Seniannual reports coverthe periods Jaruary through June and July

through December n ead calendar year and are submitted according to the following
schedule: January through June, 1 Augug; July through December, 1 February. NAF and
wing historians may approve requests forextensions oralternati ve scledules in oordina-

tion with HQ AFSPC/HO. Project officers prepare the reportsin four copies The original
AFSPC Form 37 and one copy must have al supporting documents attached. The unit

retains and fles the copy with documents according to AFMAN 37-139,Table 84-1, R3.The
original form with documents and two copy of the form are sent to the historian of the unit’s
parent organization which sends the original to the USAF Historical Research Agency (HQ
AFHRA/ISA, 600 Chennault Circle, Maxwell AFB AL 36112-6424), r etains one copy and

sends the remaimng copy to HQ AFSPC/HO. Emergencystatus and precedence codec-2;

MINIMIZE: N. NOTE: Thesereports will not be used as substitute for a well written,

documented wing or NAF periodic historical report.

2.22. Standard cosrage periodand due dtes fgeriodc historiesare:

* 1 calendr year for organizationgbove wing leel. Complete them by the lastyl of the 7th
morth following the end of the coverage pmd.

* 6 monthsfor organiztions d& wing level and lower. Complete them I tast day & the 4th
morth following the coverage period.

NOTE: A history is compete oncethe commandereviewsand signs it.

2.23. HQ USAF/HO may adjust the mverage period and due dte of periodic histories for MAJ-
COMs, HQ WBAF DRUs, and=OAs. MAJCOM/HOsmay adjust the coverage period and due date of
periodic histories fa their subordinate organizationased on command or individual needsfom

HQ USAF/HO d such change

2.2.3. (AFSPC) AFSPC NAF and wing historians stbmit in advance to HQ AFSPC/HO
requestsfor adjustmernt of coverage periods and due daes of periodic hstories. Informal coor-
dination with HQ AFSPC/HO prior to submission of formal writ ten requests to adjustments of
due dates is a@vised. All requestsfor due date adjustments must be accanpanied by a written
explanation of why the adjustment is necesary and warranted.

2.2.4 Print and dstribute your periodc historywithin 15 calenda days of tle completion date.

2.25. Periodic hstories (RCS: HAF-HO(A&SA)7101) are esignated energency status codeC-2;
continue normal reporting during emerggieonditions.

Section B--Hertage Pamphlets

2.3 Historical Pamphlets. Asggned personnel are the pimary audience for tese brief, unclassfied
historical accounts of an orgamation and anypredeassor or related orgnizatiors. Clear the panphlet
throughPublic Affairs fa distibution outsidehe organization.

2.3. (AFSPC) When possible, AFSPC NAF and wing hstorians make the unit heritage pamphlet
available to internal and external audiences by publishing it on the wing’s or the histary office’s
worldwi de wéb home page and thecommand’ sintranet.
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2.31. Organizations with full-time historians prepare and publishthesepanphlets for widespread
internal distribdion. Additionally, send copies to:

e MAJCOM/HO.

e HQ USAF/HO.

 AFHRA/ISA and AFHRA/RS (to accompanyineage and honorsfolders).
e CAFH/HOR.

2.3.2 The Heritage Bmphlet normally cosists of a arrative plus #ébleswith key lineage, honors,
and mssion data.

2.3.2.1 Include ashort history othe inséllation in the pamphlet of a ke hast unit.

2.3.3 The pamphlet is a living document. Wahch nev edition, work to improve the coatt and
style. Use an attactive coverdesign and welchosen illustrationsf ithey can be reproduced clearly
andeconomcally. Updageit:

e Annually.
» After maja changesn mission,organizationleadershipor accomplishments.

2.3.3. (AFSPC) AFSPC NAF and wing historians review atleast amually the heritage pam-
phletsfor their organizations and update as neessary.

Section C-Historical Studies

2.4. Historical Studies. Air Force Historiansat al levelsresearchand writea variety of historichprod-
ucts-both classified and uncksified-studying significant ssues, policies, operations, grams, devel-
opmentsdoctrine, pocedues, or comparable topict

2.4.1. These poducts canvary widely in length and format dependng on the topic coveed and
intended audience. In-depth narrative studies of significant topics stould provide thorough sairce
citationsfor theinformation pesented an@resent many ofthe same features and components used in
the peparation of perodic hstories ee Chapter 3). These include forewords, prefaces contents,
photogapts, illustrations, tabls, chats, appendices, glaaries, indexs, bibliographies, anguppat-
ing dacumens. Titles and subtitles should be descriptive, andcovers sould be attretive. In me
cases, extensivetudies on topics fogereral interest may,fiunclassified andcleared for public
release, be publishesb books. In addibn to lengthy and fully documented naivatexaminations of
a topt (sometmes referred toas*“ monograpls’), historical studies ca alsotake the form of chronol-
ogies,study reports, technical reportsstatstical analyes, bibliogaphical essays, and annaited doc-
ument collectios.

2.42. Higtorians at wings, centers, and other subordinate organizations must coordinate proposed
studies and final drafts witMA JCOM/HOs. Historiansat MAJCOM headgarters, FOA, and DRUs
will inform HQ USAF/HO & proposed topics of pential Air Force-wide interest and mayrailate
drafts to HQ USAF/HO for revie and comment.

2.4.3. Distribute final products aswidely as possble contingent on the subject and, for classffied
studies, the “need-to-know” principle. MAJCOM/HOs mustapprove distribution outsice of originat-
ingwings and centers.lWays &nd at least two copies to AFHRA/ISA, HQ USAF/HO, and AFHSO/
HOR. As appropriate, provide copiesto other history offices in the Air Force, unified commands,
other servces,and the Jont Chiefs of Staff that might be nterested in the topic. Provide copies to
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functional offices 4 HQ USAF as appopriate b the topic. Sed studies andeports o the Air Univer-
sity Library asrequired by AFI 3&303,Documents an®ublications forAU Library, and otheref-
erence libraes and document reiories as appropriate Submit studie on technical subjestto the
DefenseTechnicallnformation Cenér (DTIC) in accordance witAFl 61-202,USAF TechnicalPub-
licationsProgran. Before dstribution orrelease to memiers d the public,submit final manusapts
to Public Affairs dficesin accordance with AFl 35-205,Air Force Sectity ard Policy ReviewPro-
grarm.

Section D-Other Historical Projects

2.5. Oral History In terviews. Edit, publish, and distribute egpecidly informative oral history inter-
views in the same mannersigdies. Add topic headings, explanatdootnotes, ath appropriate appen-
dices. You may dso adl historical photographs. See mragraph 3.4.3.9. for guidance onconducting
interviews.

2.5.1 Include oral hstory interview transcripts or summearies as supporting documents in periodic
histories.

2.5.2. Sendtrarscriptsand audiocssettedo AFHRA/RSfor the Air Force Oral Histow collection.

2.6. Books. Historians(normallyfrom the CAFH or AFHRA) puldh thesemajor projects through the
Government Printing Offi ce after a thorough review process and professonal editing. In some @ses,
field historians mypublish books locally, usuallyricooperatio with nonpofit organizatios.

2.6.1 Coordinate ppasalsfor al such projects wih HQ USAFHO.

2.7. Articles and Essays.Historians who know about airpoweor related topics ae encouaged to write
articles and essays (including bdoreviews) for publication.

2.7.1 Submitmaterial for security and policyeview prior to publcation. Follow the instructis in
AFI 35-205,Air Force Scurity and Poicy Review Prorarr.

2.7.2. Serd an adwancecopy to the Air Forcédistorian (HQ USAF/HO).

2.8 Papers. Use eery opportunity to prepare background papers, point papers, talking papers, and
similar product®on the historical aspectsof issuesthat interat your commanders drdirectors.

2.8.1 For format, see AF Hindbook (AFH 37-137,The Tongeand Quil.

2.9. Briefings and Visual Information. Prepare slide briefings and work withsWal Information and
Combat @Gmera personnel in peparing video documentaries and othestorical audiovisual prgects of
interestto you organization or the Air Farce.

2.10. Exhibits. Help resarch ard gather photographs, dects, aml other memorabilia for exhibithat
fosteran appreiation of the United StesAir Force's heritage and yo organization's history. A
well-dore, professional exhibt is a multi-media equatent to a mongraph orstudy. See AFI 84-103,
USAF Musum Syter, for further guidane.
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Chapter 3
WRITING PERIODIC HISTORIESAND OTHER HISTORICAL PUBL ICATIONS

3.1 Using the Historical Method. The principlesand procedres in this ection appy primarily to the
preparation of periodic histories, but you mayalso adapt and se them wha prepaing other types of pub-
lications.

3.11. Historical Perspective. Use historical persggctive o detemine wha information is worthy of
record based on your organization's misson, your professonal judgment, and suggestions by your
commander ahstaff.

3.1.2 Impartiality. Be an imprtial obsever. Never distoit history by omitting information that
reflectsnegatively on yourorganization oby including information thainaccurately pdrays its suc-
Cesses.

3.13. Fads:

e Carefuly and methodically collect, ssmble,verify, and pesent factual datas the bsisfor
conclusions adhinterpretatiors.

» Evaluate dat@o determineelativeimportarnce.
* Be speific in presenting tafacts.
* Remain aldrto gapsand inaccuracies in official documents ahreports.
3.1.4. Emphasis. Inthe narrative ashyour supporting documestemphasie eents affecting:
* Your organization's mssion pe&formance.
* Its lea@rs decision-making.
» OQutsick agencig actions thainfluenced your organization's activise
* Your organization's executioof higher headquarters piaies ard directives.

3.1.5 Topics. All manne of topicsand events come undthe purview of historians, bonly signif-
icant activties afecting mission accomplishmentmerit discussion Especially consider fimrmation
that will beuseful to future plannersThelist below, whileneithe inclusivenor exclusive, indicates
topics generally worthy of cosideratian for historical coverage.

e Mission.
e QOrganization.
* Relatiorshipswith othe organizations.

* Planning.
* Operations.
* Training.
* Logidics.

* Maintenare.

e Communications ahelectronics.
e Environment.

* Facilities.
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Community ad host ration relations.

Section A—-Preparing Periodic Isiories

3.2 Focus. Preparing periodic histories of an Air Force organization requires you to gply historical
methodologyand diipline to current ad recentevents to sgtemati@lly preserve significantnforma-
tion for thefuture.

3.3 Rezarch Methodology.Conducting timely, continuing, systematic, and thorough reserch is
essentid to preparing usefli periodic hstories. Such resarch isanever-ending process.

3.3.1 Begin with an outline:

Use the table ofontents 6 the previous history and yowesearch file plan b dewelop a pre-
liminary outine of patential subjects. Revise the atline asyou discoer new topics and dis-
card ot ones.

Review tle narrative of the previous histoy to help deternme topics fa research. Various
activities mg overlapreportirg periods.

Salicit recommendatiosfrom the commandestaff, and unit memlers.

3.3.2 Follow these general guidelines:

Conduct sysimatic research in the files of key offices n the aganization.

Continually monitor kg offices tha destroy their recordsn a shortycle orrely on eletron-
ically stored data. Include in yoresearch thelectronic mal (E-mail) acounts and comput-
erized datbases of &y offices.

Watchfor key wadswhen screenimg docunents to detect inportantinformatian about the
unit's mission.

Take notes, make extracts, or copy documeaisgdetely for reference or use as supporting
documents.

Review materialifcluding Email) obtained though automatic giribution and theeecurring
reports index pepared by Information Managemnt offices.

Subscribe to those ReparControl Symbol (RCS) products ya use repeagdly aswell as to
policy letters, bulletinsand other potentiasources of seful information.

Obtain or hae essy aess to tk directives pertaining 0 the unit'smission and weponssys-
tems. AFIND 2, Numertcal Index d Standad and Recurring Air Force Publications lists all
Air Force publications.

Establish a sgtematic method of filing ahreferencig research material. Htorians com-
monly useatopical filing sysem. Add or deletetopics as youresearch adwriting progess.
Besides usig thefiles as the basidor your historicalreporting, you'l find themto be handy
referenceoolsfor answerig inquiries abotirecent evens.

3.4. Historical Sources. Categorize as eith@rimary or secondary:

* Primary sources are origl documents or fst records of facts or emts, for example,
after-actionreports ad trip reports.

» Secondaryources ae otherwriters discussions,interpretations, or analyses d primary material.
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3.4.1. Historians depend orripnary sources torpvide hstorical facts andely onsecondary sources
for interpretation and pgpective. Assure the authenticityfall primary souces againsthefollowing
criteria:

* A signed, dated copof a meno or letter on letterhead stationery.
* A docunent certfied by the ofice oforigin.
* Orders ard other directives.

3.4.2 Critically examineinformatian and opinions containet bne primary source by compang it
with othe sources. Irformation collatedrbm a number of sources uslly presentsa more accurate
version ofan even than dita yau get rom asinglesource.

3.4.3 Some ofa hstorian's mostmportarnt sources include:

3.4.31. Publications Pdicy andmission directives (AFPD and AFMD), instructions (AFl),
doctine document$AFDD), and suppdements dfect the structure andmission d a organiation.
Reviav them frequently fochanggs.

3.4.3.2.Orders. Military healquarers direct and authenticate changes actons or procedures
through varous types of orders. Review all orders for pssible use. Threse irclude movement,
alert,warning, deployment, escution, tasking,operations, technat, and special orders.

3.4.3.3 Correspondence:

* Obtain lettes, memoranda, meages, ard comparablecommunications within and
between organizations and key personnel thangwertant b documenting de\elopments
of historicd significarce.

* Includematerialtrarsmitted viafacsinile (fax) a E-mail.
3.4.34. Reports and Studies:
» Carefuly consicr preserving such documentqrepare by o abou an aganization, in
the periodt history.
* Include unit asessmentsand reports of igpections, test audits, maja exerciss, and
operatons.

» Judge tl significance of less fanal reports, sutas tripreports, on their subjet and con-
tent.

» A staff study analyes an ssue ancdestablishes the central camo andall related facs. It
considers varias options ad offersrecommendationsStaff studiesare d special iterest
to historiars becase they often preede am form the bais for significant decisiors.

» If their topics warant, preserve studies amdportsthat are pesented as lefings, position
paperstalking papers, and eher lessformal documentation.

* Includeas a supporting documeint the periodic history an eraf-tour repat prepared by
a departing commandéparagraphl.4.1). It relates a unique pgyective on the com-
mander'sngor challengs, issues, accomplshments, prodems, andlessons learned.

3.4.35. Statistical and Graphic Matter. Include aganizatiaal chatts, statio lists,
order-of-battle infamation, maps, manning documents, sortie data, and. 3dhew are indispens-
ablecomponents d periodic histories. Put therwithin thenarativeor in its appendies.



AFI84-101_AFSPCSUP1 1 JULY 1998 17

3.4.3.6 Combat Data. Collect and record detailed data and comprehlendocumerdtion dur-
ing wartime and contingency operations. Siwch research is the highest priority for historians in
operationd units and headquarters. Commandes ard stefs mug provide full support to this
effort, which iscritical to laer historical analysis, resarch, ard writing. See AFI 84-10ZHistor-
ical Operations in Contingency and Wat, for guidance on wartime and contingency historical
requiremens.

3.4.3.7 Personrel Data People make history; consemily unit histories and historical studies
reflect the activity of personnelen mase ard individually.

* Obtain infeamation on key individuals from interviewsor unit records.
* Include biographiesf the unit's highranking officials assuppating dacuments.

3.4.3.8 Meetings. Historianswill attend staff meetings, bfings, ard other policy-making gath-
enings. These impatantsources of pergetive and infemation areessential to preparing the peri-
odic hstory.

3.4.3.9 Interviews. Pesonal interviews may byour aily source regandg exclanges é infor-
mation and decisionsnack by telephone ioanotherundocumented mean

* Conduct interviewsvith the commander ansenia staff members at leat once during
eachreporting period.

* Conduct interviews asoon as posible after kg eventstake plae, while the facts are still
clear n the interviewee's mind.

* Attemp to verify informationfrom interviews by consulting validated primary and sec-
onday documents beause opinionsand memaies difer and may, on ocesn, diverge
from the actual facs. In generaldatacontained in docurents is mae tustworthy than
details obtainéin aninterview.

» Beforetheinterview, prepare as of questionsbased on thmugh resarch ofimportant
isstes confroning the unit. Phrase your questions to encouragebaration (not merely
"Yes' or "No" arswers). Focus quaions oninformatian unasailable from other sources
and on confrming questionableinformatian collected fom aher source.

» Use a tapeecorder or take thorouf notesduring interviewsto ensure accurateforma-
tion. Ask theinterviewedor permissiond usea taperecorder.

* Give theinterviewee atranscript or summaeed vesion of theinterview for review,cor-
rection, and authentiation.

* Use trarscripts or summaries of significant interviewas suppating dacuments in pri-
odic histaies Authenticated interviews are fafial" documents andthus pimary
source.

3.43.10 Questionnaires Use aly when ather nethods ae not precticd since quedionnares
usually elict only short ansvers.

3.4.3.11 Accident Information. When covering accidents, do not cite mishap messges or
safety investigation boardreports assources or e as sypporting doaumens. See AFI 91-204,
Investigation and Rporting of US Air Face Mishaps (formerly AFR 127-4) for restrictions on
privileged safetynformation. Nevermention ary formd findings, conclisions, catses,or recom-
mendations.Y ou maycove the lasic facts abouan acident (pesente in Part | of & investiga-
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tion board's report) in accordance with AFI 51-503, Aircraft, Missile, Nwclear, and Sace
Accident Invetigations (formety AFR 11014).

3.5, Security and Administrative Markings. Mark and hand historical publications accordgto the
referenes listed below. Ahieve a working familiaty with these directives.

 DoD 52001-R, Information Secrity Program Regulatio, ard AFl 31-401 (formerly AFR
205-1), Informaton Security Pogram Managemet, and other pertinent idictivescovering clas-
gfied information.

* AFI 37-13 (formerly AFR 433), Air Force Freedom d Information At Prograrr, For Official
Use Only (FOUQO) material.

* AFI 90-201 (formerly AFR 123-1), Inspector @Gneral Activities, for inspectionrelated privieged
informatian (PV) material.

* AFI 61-204 formety AFR 8030, 80-34, and 83), Controling the Distribution d Classified
and Unclassified Scientit and Technicalnformation, for scientfic and technical iformation
with a distrbution limitation (DL).

e Otherdirectives as reqted.

3.6. Componentsof Periodic Histories. Unless a pat is identfied hereasoptional,you mustuse al of
these components) this ader, in aperiodic history. You may also add othercomponentsthat enharce
the wsefulnessof the product.

3.6.1. Coves.Usepreprinted bue covers until stocksare exhausted Then use standarded-brown
pressba@rd covers.

* Red-lvown covers availablerdbm base supply:
- NSN 7510-00286-7794for left-bind covers withouACCO fasteners.

- NSN 7510-06281-43® for top-bind coers.
* Follow Attachment 3 for Front-cover,use anappropriatelysizedadhesiw label

* Be sue informationfrom the title pag@ppears on thizont d the history For a blue coar,
be sure the fmrmation shows tlough a die-cut window. For a pressboard coer, ue an
appraqriately sized adrséve label.

e The ful name ¢ theunit.

* Inclusive dates d the periad covered.
e (V) if the volume isclassified

e The volunme number.

3.6.2 Title Page Follow Attachment 3 for title page infamation and byout requirements.

3.6.3. Security Notice and Administrative Controls Page. This pagesummarizes information
about thesources sed to preparthe volume.This pagis requred in every volume of a pedlic his-
tory (seeAttachment 4 for further guidelines) unless it contains no clasified orcontrolled informa-
tion.

» State the highest clasfication of the volume.
» List any sped notations thbapply b the daain the repot or to the suppating documents.
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» List all applicable directive, manuals, ad classification guids.
3.6.4. Frontispiece (Optional). Usearelevant illustration that will reproduce clearly..
3.6.5. Foreword (Optional). A statement witten ky someoneother than the autho.
3.6.6. Preface(Optional). Anexplaratory statement the autho or the chié historian.

3.6.7. Table of Contents. Thisis an infamation{finding aid. Keep thesader in mind asyou com-
pile it:

* Make itspecific ard accurate.

» List, by page numbeall chapterssections subsetions, ard appendics.

» List all suppating documehvolumesand indicateéhe document numbsin each volme.

» Avoid"canned" sction and subection headingsin favor of short, descriptig headings.

* Usetheformat inAttachment 5.

3.6.8 List of lllustrations. List, by page nunber, al tables, charts, phtograpls, and mapsUse the
formatin Attachment 6.

3.6.9 Chronology. List eventsin chronological orderFor thispart:

* Determne what to include pimarily by gaugingthe significance of the informatian to the
unit.

» Crossreference each ewytby pagenumberto relaed narative discussion if it exists. When
an entry does not relate the narrativeprepare a footnote that identifethe entrys souces.
Identify appropiate sources as supporting documentsarding to instructions in paragraph
3.6.22.1.

» If classified, youshould consiér preparing an unctsified edition of the chrorlogy asa sep-
arae docunent for distibution throughou the unit's staff.

» Useformat inAttachment 7.
3.6.10 Executive Summary (Optional). A brief overvew of the major eventand topics covered in

the peiodic history, their sigdicance, and the author's perspectivesanclwsions. If done,consider
publishing the summaryseparately for wid distribution in the organization.

3.6.11 Narrative. As the mgor component d a periodic history, the narative relaesimportant
everts in an orgnized, interesting, and concise manner. Use the typing and layout instructionsin
paragaph3.7. See he samplain Attachment &

3.611.1. .Long, ex@ngve rarratives  not equateto ahigh quality or useful periodic history.
Do not fill your produd with excessive background information fom previouseditions or décus-
sionsnot directly releant to your organization's nmssn.

» For example, tetypical wing-levd periodichistory should noexceed:
-100 pages of narrative fasemiannal edition.
-175 pages of narrative fonaannualedition.

» Above the wing-levelstrve for aconcise, usable producfocused on major sies and
events.
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3.6.11.2 Select topicsof paential longterm interest. Treat each topin the narative according
to its impottance especially s dfect ontheunit's abilityto acomplish its mission Detailed data
on many topicsespecally dealing with resources andsuppat--could be needed fduturerefer-
ence and r®arch, een though thee topics may not warrant disssion in the namative. Reserve
sufficient informationabou such topicsin the appendicesnd supporting dauments.

3.6.11.3 The narative must be original writing, naopiedfrom source documents roprevious
peliodic histories. A naetive history isnot justasummary of dtes, placs, personnel, andatis-
tics, nor is it merestatements of fact in outline fam. When coering significart topics provide
facts, reasors, background, disussion, intergetation, ard analyss. Avoid verbosity andexhaus-
tive detail.

3.6.11.4. Write dearly and acarately in simple, dire¢, andgrammeatically correctlanguage.
Write mostly in the past tese using theactive voice as much as ggible. Avoid miitary jargon
and words not commonly known.efine or explairscientific and echnical tems. Limit your use
of abbreviations and acronyms in tle narratve, explaining them when first used in he &xt and
listing them in the glasry. Do not se only ofice symbols in the meative be&aus they tend to
change ovetime.

3.6.11.5 Provide complete dates in the narrative, that is, day, month, andyear. Exanple: 30
April 1995.

3.6.116. Spell out thefull given name {irst name, middle initial andsurname) when fat men-
tioning a person in the narative or the rosterof key personnel. Abbreviate mlitary titles anly
when followed by initials or given namesExample: Brig Gen SidneyR. Smith. In laer refer-
encesomit the qualifying pat of themilitary title, spel out therank,and use omnlthelastname.
Example: @nea Smith. Use the full title bcivilian office holders without abbreviation in the
text Example: Seretary of Defense Jey B. Lathrop. Yau may abbreviate titlegn the notesor
concienes. Dont substitue pay grades (civilian or militajyfor position titles.

3.6.11.7 Give definitegeographiel locations rather #n postoffice numbers, grids, or geral
aress. Relate a redtively unknown place to a tter-known one. Examgde: Moody AFB is 10
milesnortheast of Valdosta, GA. Include all geographicd names in the gpzetteer, if used (se
3.6.18). Abbreviate state namesly when theyfollow thename & a town or city.

3.6.11.8 Place lemgthy sttistics in chars, tables, or apgendices; exdain their significance and
meanirmg in thenarrative.

3.6.119. Spellout numbers in the narrative wainthey bgin a €ntence and wén they aredss
than10. UseArabic numbers taexpressunits of tine, weight,and measuremen Example: 8
hous, 2,000 pound<20 feet.

3.6.11.1Q Use the 24-hauclock wren refering to time, making clear whether theneis local
(L) or Greenwich Mean Time, which is known in military terminology as Zulu (Z). Examie:
2130 or 213.

3.6.11.11. Single-space all quatations of five or more t/ped lines and indent them five spaces
from both marginsDo not wse long quotations, eept where raaning would le lost or tre value
reducedsignificantly by paraphrasingrosummarizing Use arellipsis, thatis, threespaced ats
(. ..), to indicate wha you omt any waodsfrom adirect quotation. Usereellipsis ard a period
(....), l.e., fou spaed dos, to indicatewhen ya omit the enl of asentence.Omissions must not
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change te meaning 6the passage. Give evey direct qudation acitation, that is,an acknowledg-
ment of yoursource. Put note reerence numbeiat erd of quotation n the text.

3.6.12 Graphics. Use dagrams, illustrtions, ghotographs, maps, bles,and simlar materials to
add clarity, interest,and concsenesdo you narative descriptions Captian all graphicswith dates,
subjects, classification, downgrade and declassification instructions, aministraive or special han-
dling caveats. Irdicate saurcesused. Do not usecolor legends in graphic presentations; when the
periodc history is reproduad or microfilmed n blackand white, the legend will lose any meaning
implied by the color.

3.6.13 Photographs. Use only photogaphs of hstorical value. Follow these guidelines:

* In you captiors, fully identify the who, whatwhen,and where & the photograph.

* Useglossy8- by 10-inch pritts when your produd will not be printed ¥ a means thassures
high resolution reproduction of photographs witalrative.

* For a poduct being repoduced by highresolution means, incorporate small@hotographs or
properly adjusted @ital images int the layou of the manuscript.

«  When available, phce original printsand regativesof key phaographsm an enelope & the
back ofvolume one othecopy yousend b AFHRA. Place identying captions and clasfi-
cation aéita an the ba& of each print in a wg that does nodamag the picture.

3.6.14 Deleted.

3.6.15 Appendices.Appropiiate itemsfor appendicesclude charts, tables, gaphs,statistical sum-
maries,and compiations of cetails. Follow these guidelines:

* An appendix muat be able to stand asan independnt documemnwhen extracted from tle his-
tory. It will li st all sources ged fa its data andif classified, it will contain downgade and
declassification instructions.

» ldentify eachappendix ly acapial letter.

* Appendk A is always lineage and Honors dad (seeAttachment 10).

* Appendk B is alwaysthe Rater of Key Personnd (seeAttachment 11).

* Appendk C is alwaysPersonnel Stattics (autharized and asgned.

* Appendk D is always Organizatioh&tructue Charts.

« MAJCOMs nay establish othermandatay appendicesdsed on their misions.

3.6.16. Notes. Cite sources binformation in footnotes or endnotes. ‘Attachment € andAttach-
ment 12.

3.6.17 Glossary. List, in alphabetical order, frequently used abbreviations, acronyms, temrms, and
symbols, wih a dfinition or explanation of each. Use the forma in Attachment 1%

3.6.18 Gazetteer(Optional). An alphabeticallist of geographical place names witteir locations
is espeially useful fororganizationshatare active overseas Usethe formatn Attachment 14.

3.6.19 List of Supporting Documents. In the rerrative volume,list all supparting documentsin
numerical order, giving esentially the same identifyingiformatian and clasification data required

for a note. In eackuppating document volume, list only the documents contained in that volume,
giving the same fiormatian required abowe. Usetheforma in Attachmert 1E.
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3.6.20 Index.An index is a vauable information-finding ad cansisting of an alphabetical list of
namesand subjectérom the text and the page numbwhere they appe Use he format in Attach-
ment 16.

3.6.20.1 Prepare aindex fa all of these productsthat hae morethan 100 pagesfonarative:
* Paiodic histories.
* Monographs.
* Books.

3.6.20.2. Prepare anndex forany publication featuring an etersive chronolog that describes
eventsnot cowred in anarative.

3.6.21 Distribution List. Putacomplete distribubn listin the narrative vdume. Include:
» Thetotal number ovolumesand copies produced.
» The organizatin and ofice symboldor those yo are sending copies.
» Thenumber of copiesent toead office.
* Usetheformat inAttachment 17.

3.6.22 Supporting Documents. In the lorg term, a solid collection of supporting documentsrfos
an organied datalasethat ma be the mat valuabk aspect ofa periodic history. Selet supporting
documents thiaamplify the narratiwe or provide additionhinformation likely to be neededfor future
reference and reseach.

3.6.22.1. Organize and idertify supporting documents consecutively by mgor portions d the
product. Keepthenumbering schemeorsistent throughout all volmes d suppating documents.
Include al G-seriespecial ordergin numericalequene) issued ty or for the organization during
the periodcovered as tle first supporting documerin ever periodic history.

3.6.22.2 Inthe volumesent toAFHRA, use black ink to mark tle supporing document number
in the lower right corner of each page of every document to permit efficient iderntification on
microfilm copies. For supporing document volumes retain@tlthe unit,you need only number
the first page of ach docunent.

3.6.22.3 Prepare dront cover andtitle pagefor each supportsndocument volura according to
the instructions in3.6.1 and3.6.2. Each volume must contain a SeityiNotice and Administra-
tive Controlspage ad a Listof Supporting Documents preparecdcarding to the irstructions in
3.6.3 and3.6.19.

3.6.224. Be sure thaall supporting documents ategible for micrafilming. If not, create a "true
copy,” that is, a , retypederbatim duplicate or eract with a signature ceftiing itsauthenticity.

3.6.22.5 Do not remove from files therecordcopies d documents coded fdrarsfer to staging
areasor permanent retentionMake copies ofsuch documentsotuse in your hstory.

3.6.22.6 You may organizea colection of well-chosen documents on a spefic topic, normally
in chrondogical order, to maintain the integrityfdhe collection,and to simplify document iden-
tification. Y ou can cite the efire collection in the foohotes réher haneach individual docu-
ment. Example"See ® 101- SD 121, irfo usedis FOUO." The perodic history's List of
Suppating Documents wl include a corplete listing o evely suppotiting documentto help
researchersifd specific documents.
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3.6.22.7. Reducedrger-thanstandard papesuch as legl-sized documents, maps, and charts, to
8.5-by 11-indh paper. If you can't maintain quaty and readability, bithodd-sizd docunents sep-
arately as adgal-sized volume, folding the documents arefully. Use the least number of folds
possible.

3.6.22.8. Copy dauments that @& smalkr than standardsize onto stadardsized paper. Whn

you @nt, and the document is prited or written @ only ore side of the paper tape al sides ¢ a
standard-sized sht of bord paper with Magic Mending &pe. Dort use cellophane tape besau
it deterioraes. Don't cover information with thetape, evenif it meansleaving a side urtaped.

Don't wse staplesor glue kecausestaplesrust ard glue my damag the docurent.

3.6.22.9 Bind bulky a oversized documents together ingpsrate volume, makingure that they
can beread without dsassenbling the wolume. If the margins are too small to permit reading
without disassembling,extend the dogment's @ver by taping it to a piee of plain heay paper
that is similar m strength @ the coverof a paperback book.

3.6.22.10 Historical irformation is often not on paper. Exanglerzideo and audio tafge com-
pute databasg micrdilm and micrdiche, dides, and other materialConvert essential aud and
computeized infamation to @per products if posible. Include other fams of media asuppat-
ing documents only if theare of major historiclavalue awl only after cheking with MAJCOM/
HO and AFHRA.

3.6.22.11. Place microfiche, flat film, transpaencies, slides, ad thelike in a sturdy envelope
made fom acid-free pajgr. Then attach tk envelope to a page as if it wexemall document &
3.12.3.8). Place the er@lope tap to ke@ the contentsrbm falling out. Itemsarger than stan-
dard ste @ in an oversiz volume (see3.6.22.9).

3.6.22.12. In rare @ases, you my treat very valuable microfiim rolls or audio or vieo tapes as
seprate volumes the suppating documents fothe periodic history. Prormently display title,
volume numbersecurity chssification, ad otherinformation m suitable containers. Normally,
however, you dfer historicdly valuable motion pcture film and video tapes tothe Defense
Motion Media Repaitory through Visual Infomation or Comba€amera channs| because the
AFHRA is nd equippedd maintain ad use sch sources.

3.7. Formatting the Periodic History:
3.7.1 Page andMargin Specifications:
* Use 8.5-  11-inch bond paper.
* Use a 1.5-inkmargn on bour side of the page ath1-inchmarginson aher threesides.
» Sdline spacingor narrativetext betwesn 1.2 and 1.5 spass.
e Set lire spacimg for noesat 1 spae.
3.7.2 Type Font and SizeSpecfications:

* Usea type font 612 characters per inch (approximate equivalent in points) or largrrgh-
out the poduct. Do not use smallefonts; the are difficult to read on microfilm.

* Use a medium weight fontor the majority ® product toenhance readability wimemicro-
filmed. This does not limit usef boldface fontsfor headings, etc.

» Don't ise decorative or ornate typ fonts.
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3.7.3 Page Numbering Specificions:
* Numbe front mater pagesvith lowercase Roman nmeralsat thebottom d page

* Numbe narative and kack matter pags with Arabic numeralsenteredit the bottom of pge
or on the outside nrgin & the t@ of page. Be corsistent troughoutthe product.

* Numbe pagesconsetutively throughout entire neative volume. See3.622.1 and3.6.22.2.
for numlering the pages aduppoting documentsolumes.

3.7.4 Text Layout. Limit tosingle-column (roadmeasure). Do na use mutiple columnlayouts for
normal text.

3.8. Binding. Usethe instructionsn Attachment 1¢.

3.9. Review and Coordination:

3.9.1 Coordinate draft psions of the periodic history with respsiole individuals or ofiices before
submittirg the produtto the commanddor review. Staf agerties ensure accuracy and complete-
ness ofthe iformation and theecurity makings and handling structiors. They don't approve or
disapprove topic setion or extent bcoverage of sppEfic topics in the naetive. The hstorian will
presentthe staff's concerns andishgreements ovehese issuesto the commaner for resolution.

3.9.2 Carefully proofreadand edit @ch periodic hitory before submitting it to the commaerdfor
review. Examine each histgrfor accuracy of content andfor compliance wittithe standards this
instruction

3.9.3 Thecommandcer will sign thetitle page ¢ indicatefinal approvéof the periodidistory. In the

evert of an extended alsence of the commander, the vce mmmander or second-in-command may
signthe product.

3.10. Distrib ution:

3.101. Prepare tw completecopies:

* Copy 1. Us the most legible versiond the narative and supporting documents. Send to
AFHRA/ISA, 600 Chenault Circle, Maxwell AFB AL 36112-@124.

 Copy2. Retin itat the organization.

3.10.2 Foradditiond narrative vdume copis, follow MAJCOM and uiit policy on distrbution.
» Comply with need-b-know ciiteria when distributing copies d clasified naratives.

» Consicer producing unclssified executivesummaies, extracts of chapters or other gams
on speciic topicsto permit wider distribution.

3.10.2.(AFSPC) AFSPC NAF and wing historians prepar e the peiodic history in at least four
copies, two of which must have conplete sés d supporting documents. The NAF or wing
retains one copy with documents and forwards to HQ AFSPC/HO two copies ofthe narative
volume only. NAF and wing historians send the signedriginal with documents to the USAF
Historical Resarch Agency. NAF and wing historians produce additional copies after deter-
mining requir ements for the dstri bution and circulation of the history within the organizatian.
Units shoul also maintain an electronic version ofthe narr ative volume ofthe peiodic history.
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3.11. Starting and Ending Periodic Histories. The periodic history ofan ectivating unit begins a the
effective date of activation. Thdinal periodic Instory of aninactivating unit covers etivities through the
inactivation date.

3.11.1 Ending Reports. Complete the periodiaistory of aninactivated, disended, odiscontinued
unit through tle effective date bitstermination. MAJCOM/HO:
» Determnesthedue date bthefinal (close-out) periodic history.

* Advises HQ USAF/HO as early as ssible ofthe dag the historiarwill be awilable for reas-
signmem to anothebase.

* Makes funding fo completion of tle close-out rstory a top prioity. Early derture of civil-
ian historians may require completion ther meas suchas temporary duty (TDYassis-
tance.

3.11.2 Unit Redesignation. When a unit is redsgnated:

* Don't break tk perodic history repeting cycle for the redggnation. Maintain normal publi-
cationschedule.

» Submit the history fothe period in whih the redseignation occured under the unit's nedes-
ignation.Refer to the earlie desigration on the title page. Example: 999 Wing, fomerly
999th TactichFighterWing.

» Ensure the action is a redgnation and not the cealidation of two units or the organization
of an enirely new unit.

3.11.3 Unit Transfers. When a unit is transfared from one commathto another
» Send completed periodic kasies to the famer command untl the efective date of trasfer.
» Send completéperiodc historieso the new command after #neffective dae of transfer.
» Send copies ofguiodic histolies on the trarsition period to the fanercommand if requeted.

Section B--Other HistorichProducts

3.12 Historical Activity Reports. This report docunents accomplishments ad contributians by eah
headquarters atfield history office. HQ USAF/HO uses it to provide dato the Air Force leagtship on
the entire hstory program.

3.12.1 All MAJCOMs, DRUs, and FOAs with hstorians submit theesniannual Historical Activity
Report(RCS. HAF-HO(SA)8202) b arrive at HQ USAHO, 170Luke Awe, Sute 400, Wahington,
DC 20332-5113 no late than 2 working days dter the 6-month perods enthg 30 June ad 31
December.Each MAJCOM/HO will also provide coutesy copiesa all other MAJCOMSs.

3.12.1.(AFSPC) AFSPC NAF and wing historians provide inputs to the MAJCOM Historical
Activity Report semiannually no later than 10 working days after the erd of the reporting
period. Historians provide information on their NAF and wing history programs correspond-
ing to the format provided in Attachment 22 (Added.)

3.12.2. This report hasemergency status code C-2: Continue rormal reporting during emergency
conditions. Don't send thisreport by mesage duing MINIMI ZE.

3.12.3 Prepare the kiorical activity report usiig theformat in tle following paragraphs. Em&lA
when items dobhapply.
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3.12.3.1 Number ofinformation requestsduring theperiod that reaired historical research or
knowledge:

» Consolidate fothe command bulist by echelm to wing-level orequivalent.

» Break out statistics by quarteo thatHQ USAF may compile ahpresent datan a fis-
cal-year or elendar-yer format.

* Indicate sejrately the numér of requests pocessed underthe Freedom of Iformation
Act (FOIA).

3.123.2 Show numberof periodic histories g how many 6 each type werdue, hav many met
the standad susgense, hov mary met he adjustedduedate, how many arrived delinquent,and
how maty werestill underway.

» Annual hstories by full-time historians.
* Semannual hstories ly full-time historians.
* Annual hstories by pat-time historians.
« Semannual hgtories ly pat-time historiars.
3.12.3.3 Historical publications isued during tk 6-month period:

* List by pubication type. Examples: book, monogaph,study, pamphlet, tochure, article,
essay, paper.

» Provide title, clasification author organiztion, date isued, requsting office (if any),
numbe of pages, ard a short statement fopurpaose or use.

3.12.3.4 Other special projects or signficant activities. Examples: dispbys, video document-
ries, presentatios, memorializatiors, preservation projects.

3.12.3.5 Numbe of hoursinvolved with USAF Museum System activties and Ioief deription
of work performed.

3.123.6. Oral history interviews (notoutine reearch inteviews). Include name and pdion of
theinterviewee and dateg theinterview.

3.12.3.7 Most significan information requess, servica, or contibutions duimg the period.

* Includethe customertype d produd provided,date ofrequest, date & delivery, and
potential benefg

* Degxribe significant FOIA requsts.

3.12.3.8 Participatian in exercses, operations or contingeas. Include who deployeahd
where exerciseor code namegleployment datesnd type d reports submitted athto whom.

3.123.9. Historical office personnelchanges.List name, rank or gradeposition, dak of change,
arnd previous asignment.

3.12.3.10 Schadarly and profesional activities of persongl, conducted bdt on- and offduty.
3.12.3.11 Innovations or ideas worthy eharing wih other history ofices.

3.12.3.12 Museum ad Historicd Property Data. Nav displays,restoration projects, mgor
changesn collectionssignificant eventsnumbers bvisitors,etc.
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3.13 Medical Historical Reports:

3.131. Under tlreguidarce and direction of the Office of theSurgeon GenerdHQ USAFSG), MAJ-
COM surgeons asign qualfied medicalservice pesonnel toprepare annualledical Historical
ReportdRCS HAF-HO(A)7102) on medial administrative ad profesiond activities. Medical &r-
vice personnel wil ak the hstorian at HQ USAF/SGI for coursel and advie on nedical history.

* Reports emphaze signficart dewvelopments in military medicine and contribignsto opera-
tional effectivenes.

e Thecommam surgeon will sign theeport.

» Serd the orginal narratve, with suppating documentsto AFHRA/ISA, 600 Chennaul Cir-
cle, Maxwell AFB AL 361126424,no laterthan 3 July.

» Serd one copy othe oficial narative, withou supportirg documentsto HQ USAF/SGI, no
later than 3 July.

* Report is dagnatedemergercy status code C-2. Continue normlareporting during err-
gency condions.

3.13.2 Medical ervice personnel alscsend sggcial historcal monogapls, studies, papers, and sup-
porting documentsat AFHRA/ISA.

3.13.3. The MAJCOM surgeons set policy and procedures for historical reporting by subordinate
medicalechelons.

3.13.4 MAJCOM/HOsare notresponsibé for and will not be invived inresearching, compiling, or
editing medichbhistoiical reports.

3.14. Chaplain Historical Reports. The Chiefof ChaplaingHQ USAF/HC) povides pdicy and direc-
tion through claplain channeldor preparing a 10-year history defig the signifcant developmentand
contibutions of the ChaplairService to the Air Force's operatimal effectivenes.

Section C--Adminstrative ard Preservation Tasks

3.15 Retaining and Disposing of Historical Records. Use procedures iAFl 37-133, Volume 1l Dis-
position d Air Force Records - RecadsDisposition $hedulg, to retan and dspose of histoiical records.

3.16 Personal Pgers. Solicit and assstin the collection of personal papers of historical value from
retired or ceceased Air Face personrleand the trasfer of these pajers to the AFHRA. When icentifying
acandidate, consult vt the MAJCOM/HO and AFHRA for speific guidance biore goceeding.

3.17. Evaluating History Programs:

3.17.1 HQ USAF/HO. Monitors MAJCOM, FOA, and [RU history pograms by reviewing activity
reports, periodic histores, and othe publications. Also visits MAJCOM/HOsand attend$1AJCOM
histoian workshops to gauge the maagementand operationd effectivenes®f historicd officesand
commands.

3.17.2. MAJC OM/HOs. Condct periodic staff visits to monitor the management andeaion of
sulordinate offiees. Theyassess @riodic historiesand otler appropriatgoublicatons submitted by
subordinate organizations withi® @aysof receipt.
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3.17.2.1 Theirquality assesment:

* Focuses pmarily on profesional historical stan@rds sut asaccuracy,objectivity, com-
prehensivenss, consisency, balane, analyss, clarity, and selgion of suppoting docu-
mens.

» Also addaesss format appeararg; printing, security, and adminisgtive markings.

» Assigns ech historical publiation a rating of outstanding, egitent, satisfactory, nar-
ginal, a unsatsfactory.

» Determnes, case Y ca®, whethe it is in the best interestf the USAF Hisory Progam to
send a duct receivinga marginal @ unsatsfactory rating back o6 be rewritten or
revised.

3.17.2.2 The MAJCOM/HOs prepare and send tw memoandaregardng their quality asss-
ment:

e A brief memaandun of evaluation to the organization's commander highimghthe
overal rating anl key strengthsand weakmssesof the product.

* A detailed memorandum to the author outighspecific findngs on the ssessed aeas.
The cetailed letter, which serves as a training tpmcludessuggestiongor improvement.

» Send copies of bbtmemaanda b HQ USAF/HO.

3.18 Microfil ming Historical Materials. Microfilming preseres historical materials and increases
their acessibility.

3.18.1. Air Force hstorical materals, which are covered in AFI 37-133, Volumell, Dispasition of
Air Force Recods - Reords Disposition hedule, indudeperiodic hstories, monayraphs, special
studies, ard othe reportsalong with asociatel supporing documentsnd other archival and $tori-
cal materials.

3.18.2. Offices microfilming Air Force hstorical materials will coordnate micofilm plars and
changes wth the AFHRA/ISA to ensure copliancewith estalbished standards ath degemine if
materals being filmed duplicate tbse ateady deposite at AFHRA. Theseoffices will:

*  Submit completd microfilm plans nwriting o AFHRA/ISA.
* Degribethe magrials to be micr@ilmed in theplan.

» Coordinate dlplanchangeswith AFHRA.

» Allow at leag 30 days for pla evaluation.

* Obtan approval from SAF/AAIA (after receiving approval and podiction specifications
from AFHRA/ISA) through your recordmianagemetrfunction.

3.19 Identifying and Preserving Historical Properties. Refer to AFI 84-103USAF Musem Syster,
for guidance regarding histacal properties, artifacts, and memorabilia.
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Chapter 4
ORGANIZATIONAL L INEAGE AND HONORS

4.1. This entire chpter deleted. See Chapter 2, AFI 84-105.
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Chapter 5
AIR FORCE HERALDRY

5.1. Thisentire chaptedeleted. See Chapter 3, A 84-105.
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Chapter 6
AIR FORCE ORGANIZATION STAT US CHANGE REPORT (AFOSCR)

6.1. This entire chpter deleted. See Chapter 4, AFI 84-105.

RICHARD P. HALLION
Air ForceHistorian
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Attachment 1
GLOSSARY OF REFERENCES,ABBREVIATIONS, ACRONY MS, AND TERMS

References

DoD 52001-R, Information Secuty Program Regulatio, (with change 1

AFPD 84-1,History and Mugum Progams

AFPD 38-4,Unit Designations

AFI 10-403,Deployment Plannin (formerly AFR 28-4)

AFI 31-401,Information SecurityProgramManagemen (formerly AFR205-1

AFI 35205, Air Force Scurity and Poicy Review Progan (formerly AFR190-1)

AFI 36-2303,Documents ad Pubicationsfor the Air University Library (formely AFR 4-67)
AFI 37-131,Air Force Freedom & Information Act Progarnr (formerly AFR4-33)

AFl 37-133v2, Disposition & Air Force Records - Recads Dispaition Schedul, (formerly AFR
4-20V2)

AFI 38101, Air Force Organizatior (formerly AFR 26-2)
AFI 51-503, Aircraft, Missile, Nuclea, and Space Accidentinvestigation: (formerly AFR 110-14
AFI 61-202,Air Force Tehnical Puldications Progarn (formerly AFR83-2)

AFI 61-201, Controlling the Distribution of Classified ard Unclassified Scientific ahTechnical Infor-
matior (formerly AFR80-30, 80-34 ard 83-3)

AFI 84-102,Historical Operationsin Contingercy ard War (formerly AFR 210-7

AFI 84-103,USAF Museum Syste (formerly AFR 1904)

AFI 90-201, Inspector GeneralActivities (formerly AFR123-1)

AFI 91-204, Investigating ard Reporting d USAir Force Mishaps (formerly AFR 127-4
AFH 37-137,The Tonge and Quil (formerly AFPAM4-19)

Abbreviations andAcronyms

AFB—AIr ForceBase

AFH—AIr Force Handbook

AFHRA— Air Force HistoricalResarch Agency
AFI—Air ForceInstruction

AFIND—AIr Force Index

AFM AN—AIir Force Manual

AFM D—Air Force Mission Drective

AFM PC—AIr ForceMili tary PasonnelCenter
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AFM S—Air Force Manpowr Standard
AFOSCR—AIr Force Qganiztion Status Change Report
AFPAM— Air Force Pamphlet

AFPD—AIr Force Polig/ Directive

AFRES—AIr Force Reserve

AFSC—AIr Force Specialty Code

AFSSO—AIr Force Special Secuty Office
ANG—AIr Nationa Guad

CAFH—Centerfor Air Force History
CONUS—Continental Unitd States
CSAF—Chief of Stdf Air Force
DAF—Depatment d the Air Force
DL—Distribution Limited (technical informaion)
DoD—Department of Bferse

DRU—Direct Repating Unit

FOIA—Freedom 6 Informatian Act

FOA—Field Operating Agencies

FOUO—Far Official UseOnly
HQ—Headquarters

| G—InspectorGeneral

IR I S—Inferental Retrieval Indexing System
JCS—Joint Chiefs of Staf

JTF—Joint Task Force

LI M DIS—Limited Distribuion (administrative contrd)
MAJCOM— Major Command

MAJCOM/HO— Major Command History Office
NAF—Numbered Air Farce

NF—Not Releasableto Foreign Nationals (addNOFORN)
OADR—originating agency detsiination required
OPLAN—Opedation Plan

PV—rprivileged infomation

RCS—Report Control Symbol

33
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SAF—Secretary of thAir Force
TDY—temporary duty
TIOH—Thelnstitute d Heraldy
UHDC—Unit Historian DevelopmenCourse
USAF—United States Air Force
USAF/HO—Officeof the Air Force Historian

Terms

Air Force Organizations—Organkations (as defied in AFl 38-101) corsist of establishmentsand
units.

Air National Guard— The federdly recognzed ANG of each stee, the Distict of Columbia,
Commonwealt of Puerto Ricgq Guam,and theVirgin Islands.

Air R eserve Compments—All units, organizatios, and membes d the Arr National Guad and the US
Air ForceResave.

Air Staff—Offices belav the Secretaat level (under ad includingthe Chief d Staff, USAF).

Continental United Sates—US territay including the adjcent teritorial wates, located within North
America betweenCanac andMexico.

Emblem—An officially appioved symbolic design portraying the distinctive history, mission, and
general function oén organizationlt is an importantabiding elerent of the organiztion's leritage.

Establishment—Any organiation with a corstituted headquarterat goup levé or higher.

Flag Drawing—A blue prirt of the organizationédlag, with thelettering for the motto @ unit designation
correctly placel on the scroll. The manufacturer of #organeational flag musthawe a flag drawig from
theorganizationgven f the aily change isn the letteing on the scroll.

Functional Emblems—Undfficial emblems loally designed, authaized, and disphyed.

Guidons—A pennant usedysquadrons oall ceremonial occaions. Guidons are ultramare blue wool
buning, svallow-tailed, 1foot 8 inches tall by Peet 3 inches wide tend d theswallowtail, and forked
10 inche. The Air Fore yellow American Eagk desig appearsn the front of the guidm and o the

reverse side as if pnted through. Abovéhe design ishe designation of the parent yrbelow it is the
designation othesquadon. Whenthe number bthe squadron and tiparent unit aethesame, the lower
line indicates ony the alghabetcal portion of the squdron desigation. Numerds andlettaing are

yellow, 3-12 inches tall,and in varyng widths. You may use auhorized albreviations. Lettering and

numeals appear o both sides of the guidonigading fom left to right an both sigks.

Heraldry— The heraldry of a speific organization consistsof its emldem, its motto (if any), its
designation, ashtheshield ofan establishment or the disc afunit.

Honor s—Organizationhhonorsrecognizing USAF patticipation in combaor meritaious achievement.
They apper asservice, campaignArmed Faces Exgditionary,and decoration streamerdgigéd to the
organizational flag ofan establishment oto guidon of a unit.

HQ USAF—AII offices of the Secretariat ashthe Air Staff.
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Indeperdent Group—A group asigned to ahigher echelornthan an objective wng orits equivalent.

Lineage—A unique, official, traceable reord of organizational actions peculiar to each Air Force
organization am to no other organization.

Lineage& HonorsHistory—A product which identifies the Ineage, accrued hamors, assgnments,
stations, and emblem of an oganization. It may include alist of commanders and alist of aircraft or
missiles or both.If the organization is agstablishment, the lirage arl hona's history mayalso identify
component organizations. Lineage and honors histories for combat or support organizations that
patticipated in significant Air Force orations mg alsocontain narrativeummaies ofoperatiors.

MIN IMI ZE—Procedure el during periods d crisis or other abnormal periods to reduce the volume of
record and lorg distance telephatraffic ordinarily transmittectlectrically.

Motto—Partof the heraldy of an aganization. k expresses n aword or shot phrase the aganiztion's
goals,ideak, or principles.

Nonunit—As defined in AFI 38-101, organizational entities that are neither establishments ror units.
Examples: Wihin an @ganizaton, a stéf sectian is anonunit. A "headquders squabn ction,”
despite the wals"headquartes’ and "squadon” in itsname, is neither; it is a stadion. Detachments,
unnumbeed flights, operating locations,amed ectivities, and Air For@ elementsareall nonunits.

Official Hi story— The official recordsind d@uments gertaining to an Air Force organization.
Overseas—All locations, including Aleska and Hawaii, outside the continental Unitd States.

Provisional Organization—An organizatiorwith a finite exstence cread bya MAJCOM or FOA for a
tempoary pupose.

Unit—Thelowest level oganization of the Air Farce. An arganiztion with no headquartes. Squadons
ard numberedlights ae units.
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Attachment 2
ABBREVIA TED HISTORICAL REPORTING GUIDANCE

A2.1. General.Small field operating agencies (FOAS), independent groups and squadrons, and other
organizations relying on p&time a additional duty pesonnel to prepare eriodic historical repds don't
have to comly with all of the requiements desribed inChapter 3. Thefollowing outlinelists some of
the ke componentand information to ilude inAbbreviated Historicd Reports.

A2.2. Front Cover. Prepare as shavn in Attachment 3.
A2.3. Title Page.Prepare asshown inAttachment 3.

A2.4. Security Notice and Administrative Controls. Prepare as show in Attachment 4 if the histai-
cd repot continsclassified o othawise contolled information.

A2.5. Narrative.Summarize briefly &y developnents, pdicies, issues, acomplishmens, and kssons
learned that might be helpful to the institutional memdrfuture members of the organization or be of
long-termreference value teesearchers (foinstance, atthe Air University) wanting iformation about
the organization.

A25.1 Lengh. A few pageso several dozen, depending $ze and mision oforganization.

A2.5.2. Format. You don't ned to divide the narative into clapters, but you mut use a headirg for
each topic you dcuss. The narrative does nquire footnotes or endnotes unless you want them or
MAJCOM requres them. Begin eah classified paragrap with the abbreviatectlassification, warn-

ing notices, and delassification instructons. Example: (S/NF/DECIOADR).

A2.5.3 Content. Topics overed by the narative include mission and organiztional changesor
reviews, major isaues facing the organizaion; and significant projects, activities, and accomplish-
ments. Attach key documents with eails as suppating documents.

A2.6. Appendices Appendix Aincludes Lireage and Hons data appopriatefor the aganization (see
Attachmen 1C). Appendix B is a Raer of Key Pasonnel(seeAttachment 11). List any key metcs
and statistical da&importart to the organization's mson andresponsibilities n additional appendice

A2.7. Supporting docunents. Amplify informationin the narrative with key suppoting documentation
as yas dofor atachmentsm correspondete or staff summarypaclages.

A2.7.1. After briefly summarizing atopic in thenarrative, indicate any attached supporting docu-
ments (SD pertaining to that topic by a parenthetical notation in the narrative. Exarfifihe agncy
then submtted astudy report on its position (SD12)." Number s in the ame orderas they are
identified.

A2.7.2 Typical supporting dacuments are atf directores, organizaion charts, mgson directives,
staff studies, policy letters, key corresponderce and messages, a&tivity reports, after-action reports,
and statstical summaries.

A2.7.3. Arrange thee dauments in nunerical orderand prepare thList of Supporting Documents
(seeAttachment 15). Placethislist following the narrative.
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A2.74. Prepre twosets of sipporting deumens. one tosend wih the rarrative to the Air Force
Historical Reearch Agency (AFHRA) fioarchival purposes and one to keep in the organizatien's p
manen historical fil ein aacordarce with AFI 37-133, Bble 84-1. Wite the $ number n the lower

right corner of each page. Remove staples and punch holes; do rot use gbs. See 3.6.22. for more
guidane on handling douments.

A2.7.5. If narrative ard documentgan be boud with a 2-inch or shorter screw pat, in accordarce
with Attachmert 1€ you may combine themn one volume. Otherwise separate the arative vol-
ume fran supporting documeivolumes.

A2.8. Distrib ution. Send the most legibleopy d the narative and supporting documents to ARA/

ISA, 600 ChennaulCircle, Maxwell AFB AL 36112-6424.Keep a s&ond copyof thenarrative and sup-
porting dacumerts in theorganization. Additional distribution depends on theorganization's clain of

command. FOAs repting to Headquaters USAF. Forward another meative volume to i) USAF/HO,

170 Luke Ave,Ste 400,Bolling AFB DC20332-5113. Fovard an additional copyotthe Air Staff DCS

or the office in the Secretariat to ieh youreport, if dsired. Fao organizationseporting to MAICOMs:

Follow the MAJCOM/HQO's guidane. Always include adistribution list as the lastpage.

A2.9. Other ComponentsAdd information requed in the fullscale periodic histories described in 3.6.
if desired.
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Attachment 3

SAMPLE FRONT COVER
(UNCLASSIFIED EXAMPLE)
SECRET
RCS HAF-HO(A&SA)7101

HISTORY
OFTHE
49th FIGHTER WING (U)
1 January 30 June 1992

OFFICE OF ORIGIN 49 FW/HO

CLASSIHED BY: MULTIPLE SOURCES

DECLASSIFY ON: OADR

"If declessified, review the documento ersure
mateial is nd FOUOandexemp under AFI
37-131 befae making a pubt releag/PV"

SECRET
(UNCLASSIFIED EXAMPLE)
SAMPLE TITLE PAGE1
(UNCLASSIFIED EXAMPLE)
SECRET

HISTORY
OFTHE
49TH FIGHTER WING (U)
1 January 30 June 1992
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NARRATIVE

VOLUME No. (If more than one volume)
Assignedto
Twelfth Air Force, Tactical Air Command
Stationecat
Holloman Air Force Bae, New Mexico

2
A.L. MACK ALLAN R. GUARINO
SSgt USAF Colonel, USAF
Historian Commander
DATE SIGNED 3

OFFICE OF ORIGIN 49TFW/HO
CLASSIHED BY: Multiple Souces
DECLASSIFY ON: OADR

"If declassified, review the document tensure mateial
is na@ FOUO and exemptunde AFI 37-13L before
makirg a publicrelease/PV4"

SECRET
(UNCLASSIFIED EXAMPLE)

4.31. Title Page Notes:

A3.1.1 Markings For each volume, prepare a titleage markedop and bottom with the highest
classification of the information containgthat volume.On the title page, dupliate the security mark-
ings, downgradand delassification instructions, warning notics, andspecid administrative handling
caveats of théront cover toensure thatthese marking appear clarly in themicrofilm.

A3.1.2. Nanmesand SignaturesThe commander (vie or secondin-command during eghded
ab®nce)must sigrthetitle page. You mustput theauthor's ful name rank andtitle on the tile page.
The author'ssignature is optional.

A3.1.3. Date. Use the datk the reporis signed.
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A3.1.4. Use thisstatementfi aclassified volume includegor Official Use Only (FOUO)material.
If the volume ses privleged information, add"PV" at the end of tte statenent.

A3.2. Special Markings. Useonly thosemarkings that rieect restrictionsplaced a the infamation con-
tained inthe volume.Some examples are:

A3.2.1. Classification. Restricted Data (RD)Atomic Energy At 1954 orFormerly Restricted Data
(FRD) Atomic Erergy Act 1954.1f the volume contains Reicted Data or Fonerly Restricted Data, the
appopriate statement is éonly clasification authaeity required.

A3.2.2. Not Releaableto Faeign Nationals (NF or NOFRN).
A3.2.3 Privileged documenhstatemen(PV). Useonly if the volumeis unclasdiied.

A3.2.4. Technical iformatian with distribution limitations (CL). See AR 61-2031 (formerly AFR
80-30,80-34, and 8-3), Controlling the Distribution d Classified awl Unclassified Scientit and Tech-
nical Infarmatior.
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SAMPLE SECURITY NOTICE AND ADMI NISTRATIVE CONTRO LS PAGE

(U) Thisvolume B classified (nset approprate classification) by multiple sources so thatit con-
forms b the classifications given thinformation deived from source documents. It containgormation
affecting the nationadefense of the Unital States. The &w prohilits your transmitting or dclosing the
contentsof this volume toan unauthorizedgrson in any manner Handleaccordng to the provisions of
DoD 5200.1-RInformaion Seurity Program Regulatio, and AFI 331401 formerly AFR 2051), Infor-
mation Security PragamManagemen. Restrict distrilution and désemination of its contents on a strict
"need-to-know" basisFor alist of records supportmthis derivatiwe classification, ®ethe source cita-
tions for portiongnd paragraphand the lig of supporting documest

(U) These sgcia notationscaveatsand disseminatian contrd markings appean this vdume
[Include anly thosemarkingsthat app}l to the volune.]:
* Limited Distribution (LIMDIYS).
* Warning Noti@ Intelligence Source®r Methods Involvel (WNINTEL or WN).
* NotReleasble o ForeignNationals(NOFORN or NF).
* Relasable ¢ United Kingdan (Rd UK).
(U) Thisvolume contains uncgaified informationthat is Fa Official Use Ony (FOUO); it also
containgPrivileged (PV) irformation thais not relasabk in whole or @rt to personsor agencies outside
the Air Fore without theexpress approval of tle Secretary of taAir Foree. If declassified, review the

documenta ersure material is not FOUO and exempt und&FI| 37-131,Air Force Freedomof Informa-
tion Act Prograrr, bedore makimg a publc release.
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SAMPLE TABLE OF CONTENTS

TABLE OF CONENTS
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Table Of CoNMENtS. .. ... e e i
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SAMPLE LIST OF ILLUSTRATIONS
LIST OFILLUSTRATIONS
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Tablell-9 BFT COUSE ... e DD
Tablell-1  F-15A/B SatiStiCs ... oot i e 70
Tablelll-2  AT-38B Statistic ... .......c. it i e e e i eeiiine e 10
Tablell-3  F-4AE StathtiCs . . . . ..ottt i e e e 71
Tablelll-4  F-117ASatiSICS . .. ..o e 72
Tablelll-5  Problem Items . ... ... e 73
Tablelll-6  Scheduling Effectiverss (F-15 & AT-38) . .. ..ot e e 75
Tablelll-7  Dropped Objects by Airaft Type . . . .. ... e e 76
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Various F-11A Arrival Ceremony PHOS . . . . .. .. ... o e 18
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Flightineat Holloman . . ... ... oo e e i e 40
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SAMPLE CHRONOLOGY
CHRONOLOGY
January -June 1992

13Dec- 17 Jan 92 (U) Thewing conducted kocal Bold Shietl exercee. Pg 16.
1Jan @ (U) The 93 Contracting Squacbn wasactivated. Pg 8.

1Jan® (U) OLN Det 2,1360 Audo Visual Squadon Combat Camera was inactivated #s per-
sonné andassets were reasigned b the 931 Communication§Squadon. Pg 9.

24 Jan 2 (U) Thewing conducteé Hostage Negotiatimexercise. Pg 16.

15Feb 2 (U) CMSg JohnT. ShipmanJr., asumed the positim of the 931 Wing Senio Enlisted
Advisorvice QM Sg David J. Camgnale.l

R S S S e IR R B G S e D G S D S S S S

2-4 Jun 92 (U) The wirg participatedm a speial missian called SNOWTME. Pg 32.

22Jun @2 (U) Coloné Silas R.JohnsonJr., asumed command 6the 93 Bomb Wing,replacing
Colonel EugeaJ. Famulare. ¢1.

29 Jun @2 (U) The34th Bonb Squadra was activated asreassaiate unit on Castle Air Force Base.
Pg 10.

30Jun 92 (U) The wing paicipatedin aMajor Accident Respoise Exercsewhich highlighted recent
expansion bcrash rescueapabilities and continuig shatfalls in cagcity of the base dispensa?y

1 (V) See AppendixC.

2 (U) Msg (S/DECL 30Jun 98),93BW/DO to HQ ACC/DO/SG,"Major AccidentRespoise Exercise
Preliminary Results," 101408 JU 92, SD CHR-4, (information ed is U).
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SAMPLE NARRATIVES

A8.1. Example of Narrative with Footnotes.
CHAPTER |

(U) American airmen lad noexperience lefore World War Il with the special problens that face
peacetine military forces operating from feign bass. When tke war began n Europe n 1939,about
4,000 d the 26,000-member American air force opeated outside the coung. However, dlforces were
basd onU.S. posesions-- the Philippines, Hawaii, arl the Panama &al Zone-where they provided
aerial reconnasarce ard "flying artillery" for Army garisonsstationel there tosafeguard American
interests.1

(U) Thestuation changed quickly afténefall of France in 1940. By the time the Japasmsstruck at
Pear Harba, Army Air Forces (AAR fighter and transpordircraft hal moved or vere prepaimg to move
onto basesin Carada (Newfoundlandlabradoy ard the Caribbean thaPresiant Franklin D. Rooseslt
obtained through his famea@stroyes-for-bases dal with Gred Britain. The greawartime exparsion
beganin early 1942 wha AAF strategic bomhbeforces moved to England, whigé airmen wio survived
thefall of thePhilippines joinedorcesfreshfrom theUnited Sates n Australia and New Guineabegin
abuildupthat eventually smshed Japan io surrendel At war'send, nealy 1,00Q000 of AAF's
2,250,000 men opeated from neary 500 majo air bases a foreign soil.3

1 (V) Alfred Goldberg, ed., A History of the Unite States Air Force, 1907-19¢ (D. Van Nostramd Co.,
Inc., Princeton, NJ,1957). See also AppendiF ard G.

2 (U) lbid.; Wesley RCraven and Jamds Cateeds.,The Army Air Facesin World Warll, Vol I,
Plansand Earlly OperationgUniv of Chicago IRess,1948).

3 Rprt (S/NF/DEQ. OADR), "USAF Statistical Diget (U)," HQ USAHPRM, 1947 (information used is
U).

NOTE: When usig footnotes, explanatory notes mayeincorporated

A8.2. Example of Narrative with Explanatory Notes.

(U) TheTwenty-fifth'sfirst "maximum penetran" mission, o 18 Janary, markedtheadvent 6 a
new phase of combat in the East.* Moreoverthismission estabkhed theeasbili ty of certain tactical
techniques that likbeen the subjet of considerable debate thin various theatdreadquaters, as well as
in HQ USAF. Thesuccess of the tactics teted n combat duringlanuary ly the 84kt FighterBomber
Wing in the raid o Blokmarsettled the contoversy overthe wse of"diffusereaction"bombsand freed
largenumbers btactical aicraft for conwventional operations elsewete in the theater.7

(U) Throughout lag¢ Januaryand exrly February, the Twenty-fifth assisted n anextensive campaign
toreduce the me impatant islandstill held ty the enemy.+-or example, onthe 21st25th,and 28th 6
Janary, Gereral Ironstonedispatched 432 lowlevel sorties agaist the beacHortificationsat Satomak
and Crustomon8 Although losseswere heavythe 591st @up lostfour F-99s ad crewson the 21st,
two on the 25thand thre on the 28th--thesamissions opereethe way for suaessful landings ty two bat-
talionsof Special Forces undethe commad of Brig Gen Wiliam F. Forsberg.9
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*(U) Chapteil, pp 80-92.

+(U) Satomak,Crustomonjdolan Otia, andThalia werethe pincipal islandsstill in enemy hands
Intelligence repds showedhe last threeatbe lessheavily fortified.

NOTE: Explanatoy notesalways appeaat the bottom d the page. When endnoteare usedd cite
source, use symbolsather than numbers fo explanatoy notes.
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REQUIRED FORMAT AND SAMPLE OF ABSTRACT STATEMEMTS

A9.1. This entireattachment deleted.
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INSTRUCTIONS FOR LINEAGE AND HONORS DATA PAGE

APPENDIX A

LINEAGE AND HONORS LATA

Unit Designation:
PreviousDesignation:
Authority:

Higher Headquaters:

Commander:
Vice Commander:

Assigned Unts:

Assigned Unis Lost:

Internal Reassignments:

Units Attached:

Attached Units Let:
Units Detaclked:

Units Reliewed of
Detached Status:

Station:

Aircraft (or Strategic
Missiles) Flown:

Awards and Decorations:

Emblem:

Give unt designation.
If redesignated dumg repating peiod; othewise, enter’same”
Cite G series or@r for most recent activation.

Numbered Ai Force (o equivalent) and Major Commanidl.reassigned
during peiod, give date,former and curenthigher healquarters, and
authority fa reasignment.

If changedgive boh names, date é changeand G seriesrder.
Samedataas for commandr.

List each unit and give date andauthority for any unit assgned diuring
period.

Give dae of loss ard autharity.

List each subordinate unit resaigned fom one component of unto
another.

List all units newly attached for operational control during the period;
give authaity.

List all units st during periodwith dae and authaity.

List all components of unit detached for operationa control to another
organization, the organizatioém which they were attached, and auityo

List all dements eturned to unit from detached stas, with date ad
authority.

During the period covered. If moved during period, give both dd and
new statiors, date of moverent, and authoriy.

List all aircraft a strategic mssiles by type, series, model; if unit is
re-equipped, give date of receiptfoft and last of newaircraft ormis-
silesand date @ loss d first ard last of previous modeeand serie. If unit
possessesmore tha onetype d aircrat or missile, list each by squadron.

List any awads ard decoratonseamed by the urt during the peiod,
with date ard authorty.

Include a cop of the urnt emblema complete deription, any officially
approve changesand authority.

1 JULY 1998
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Attachment 11
SAMPLE ROSTER OF KEY PERSONNEL

APPENDIX B

(U) 93d WING ROSTER & KEY
PERSONNEL
(as ¢ 30 June 1992)

Wing Commander Col Eugene J. Famulare 17 Jul 91
Vice Wing Commander Col Michael J. Kehoe 17 Jul 90-
OPERATIONS
93 OG/CC Col Timothy P. Sutherland 1 Se9l-
329 CCTS/CC Lt Col Douglas RDick 29 Aug 91-
924 ARHE-S/CC Lt Col Robet F. Carty 30 Jun 891 Apr 92
(inactivatedl Apr 92)
93 ARS/CC Lt Col March B. Stamont 10 Jul 91
(reassigned AVIC 1 Jun 92)
LOGISTICS
93LG/CC Col Terry SH. Lee 1Sep 91
93 OMS/CC Lt Col Jon A. Hulsey 18 Jun 9680 Apr 92
(inactivated 8 Apr 92)
93 MMS/CC Major Alan M. Brown 21 Fé 91-30 Apr 92
(inactivated 8 Apr 92)
93 VPS/CC Lt Col DaleS. Cooper 24 Se 90-
93TRANS/CC Major Albert L. Davis 30 Jul 90-
SURPORT
93 SG/CC Col Richard L.Hamer 28 Jul 91
93 CE5/CC Lt Col John RCole 21 Aug 89-
93MSSg/CC Lt Col Jeffrey C. Hartig 15 Mar90-
93 SPS/CC Major Thomas ABarrett 11 Jul 90-
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93d Medi@ Group/CC

Judge Adveate
Chief, Safety
93 BW Public Affairs

93 BW/Senior
Enlisted Advsor

93 BW/Historian

93 BW Chiefof
Command Post

MEDICAL
Lt Col Stephen D. Pohl

SPFECIAL STAFF
Lt Col Cheryl L Nilsson
Lt Col Myron A. Sommervold
Major Thomas AJohnston

CMSgt Davd J. Gampanale
CMSgt John TShipman, Jr

MSgt Jane M. McMunn

Lt Col JohnLaughlin
Lt Col Gilbert Hernandez

ABBREVIATIONS: CC - Commander.

SOURCE: Hist (S/NHDeclas OAR), 93 BMW, Jul - Dec 91, Pages 47-49, Infead is Unclasified,;
SO G-142 (U)93 MSSq, 8 Feb 92,SD SO-1; SO GB-08 (U), HQ 55 SUP GP, Z Mar 92,SD SO-J;
SO GB-057 (U), HQ 55 SUP GP26 Mar 92, SLSO-1; SO GB-106 (U)HQ 55 SUP GP19 May 92, SD
S0O-1; SO GA31(U), HQMAC, 26 Dec91, SD SO-2; SO GB-37 (U, HQ ACC, 1Jun 92, SCSO-3; SO
GA-5(U), HQ MAC, 1 Jun 92, S[ SO-2.
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24 Aug 90-

4 Se 90-
10 Jul 91
11 S 91-

24 May 8915 Feb 92
20 Féb 92-

28 Apr 89-

14 Jan 904 May 92
5 May 92-
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INSTRUCTIONS FOR NOTES

A12.1. Notesprovide the primary means of iderfiying sources of infomation. In additionauthors may
use explanatoryrsupplemera footnaesfor reasonsof style o organization.For exampleyou may cite
in an explanatory footnota long lis of names thiawould clutter g the text.

Al12.2. Note dtations nmust be brief; howewer, cite all pertinent documerns, usirg the sandad formats
outlined in this instruction. Use abbeviations, acronyms,and dfice synbols whenevepossble to
shortencitatiors.

Al12.21. Notes must contain all the data nesaey to idenfly the source: type of document; didis
catiorn warning notices or special notationglowngrade and deckafication instructionsoriginating
unit and office; receiving unit and office; suoject (if any) in quotes volume, section or paragraph
numbe; and date odate-time growp. If thedateis unknown, use'n.d.” (no date). flan approximate
date is known, se "circa" --abbreviated'ca." -- plus the apmximatedae. Example: "ca. 15 Mar
93."

Al12.22. Note citations will indicatefithe soure asbeen attehed to tle produd as a supporting doc-
ument(SD) by identifying the SD number in the citation. iF fdentifcation will be the last item in
the citationuse tke SD prefix, and be unerlined. Exampes: SD SO-., SD CHR13, SD 111-87, SD
11€.

A12.3. Number rotes consecutively through each chapter. If chapter divisions are ot used, number

notes coeecutively thhrough the entire textCall attention to a note by iresting a numbefor explanatory
note's symbolj)n thetext immediately following the appopriate clasge or phrese, withou spacing. Ele-
vate the numberslightly (superscript. Punctuation marks pecede notenumbers.

Al12.4. Citethesource of ewery direct quotation. Plae note numbrs & the e of indentel quaations.

A12.5. Footnotes placed at the lottom of the appropriate pages are most uder-friendly to rearchers,
especially on microfilm or scanned imags. Use them if passible or unless exempteby MAJCOM/HO.

Al12.6. Use endnotg either placed aftezach chapterocorsolidated in a singlesection dter the appen-
dices, when wal-processing softwa does notreadily permt footnotes oif approved g MAJCOM/HO.

Al12.6.1. Cross+eference endnotds ther narative pagedy placing page ferercesat the top out-
side margin of each nopage. (ie., "Notesto Pags 1-3".

A12.6.2 Singlespae thetextof ead note. Indert the numbers or symhols five spaces. Dou-
ble-space between notes.

A12.7. For textual matte within you noteg(asdistinguisted from document citations), wite in the same
style you usen the rarrative. Place éldirect quotations in notes thin quotation marksegardless of
length.

A12.8. Providea cmplete biblographtal citation the first time ay source is mationed in a chpter.
Use shatened title for frequenty cited works afterthefir st citation Identify shott titles by placing them
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in brackets immediatelygfter the full citation Example: Rpt (S/DECL OADR), Col A.B. Smith 10BW/
CC,"Report m Execise Bingo, 5 Jan-28 Fb 1963," [hereafter cittas SmithRpt on Exercse Bingo] p
15.

A12.9. Designate exdditles of publshed works(printed book, pamphlets, magazins, and nevgpapers)
by italics (fa word procesed naterial) or underining (for typed mateial). Use quotation nrks around
titlesof chaptes, articles, notes documers, repors, and thdike.

A12.10. Whenever posble, givethe exact title, volume,and page number numbes whenciting a his-
torical repat prepard in thefield. Example: His{S/NF/DECL OADR), 20TFW, Jan-Jun 63, Volumie
pp 2-14.

Al12.11. Use thefollowing format when citing astudy that has been completed and bound: Study)(U
John CWarren,Airborne Ogerations n World Warll, European Theate (USAF Historcal Study 97 Sep
56), p 42.

Al12.12. Indicate the natue of the soure (letter, memo, repdr press release,and so on). If aterm like
"Report” is part of thetitle, place t with the rest ofthe title. If it is used ony deriptively, placeit before
the title, abbreviatkand followed ly acomma For examplessee paragrapA10.19.

A12.13. Classification markings and other girictions must precede narrative staénts in explanatory
notes. Source citationgnust contain the document's shkafication, downgrade and deskification
instructians, warning noticesand sgcial administratve handing caveats. Rce thesenarkings in paren-
theses immediatglafter the type of document. ExampleLtr (SINF/DECL OADR).

A12.131. Source citations must explain werify any dfferencesbetween the clasfication or spe-
cial notatiors:

» Of the sources cited.

* Applied b the narrative ashother portims of the repot.

For example, if the cited iiormation comes from an unctifsed pation of a clasified document, se
the notatio "unclasified extract” or nformation sed is U" immediately after theitation.

A12.13.2 When using fodnotes in clasified producs, mark eah footnote with its d@dssification,for
instance, (U), immediately following the ote number to comply with security portion marking
requiremens.

A12.14. Always include the sibject when ating military correspodene. Provide a $ort, acarate
degriptive subje&t, placed in brackets without capitalization, if the sabgies not appear on the docu-
ment.

A12.15. Indicate he place and dae of publication, volume,and page numbers for information from a
published book.

Al12.16. Separaeindividud citationsby semicolonsn naes that cite mae than onesource.
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A12.17. Use the abbreviaticlbid. (meaning "in thesame plac®) only when the peceding notehas a sin-
gle citation. (Note thelbid. is italic or underlined.)f referring to al thecitations n the preceding mul-
tiple-citation nde, use "See netabove."

A12.18. Place explanatory noseand cras-references ahe bdtom of text pages or within illustratiors.
When wsing footnotedor source citations, de@gnateexplanatey notesusing numberslf using endnotes
for sources, designaexplanatory notesybasterisk (*), dould asterisk(**), dagge (+), or doulde dagger
(++). Example: "*See Ap 3." or "+See Chgp V, p 28." See Attachment &.

A12.19. These hypatheticd citations demonstrate many of the combinations you'll need for notes for
periodic histories:

Al12.19.1 Attachments. Use thisform when citirg an attachment lf, rather thanthe letter, Staff
Summary SheefSSS, or the like d which it isattached. Use the whoteckageas a supporting doc-
ument. When citirg the letter, SSS, orotheritem with attachmers use tle style shownin A10.19.3.

1. Ltr (U), ACC/DO to NORADJ5, 1 Jul 92, Atch 3 to Liwvith 5 Atch(S/DECLOADR), 1 AF/CC
to ACC/DO, "Alert Base Expansio(U)," 2 Oct 92,SDIII-11€.

A12.19.2 Articles And Books:
2.GenJohnM. Loh, "TAC Safety - Tha and Now" TAC Attack (May 92, pp 45,SD1-22.
3. "State @ theAir Force,"Airman, 36 (Dec 92),pp 23-42.SD 1-23.
4. Gen Colin Powell, 'Joint Warfareis TeamWarfare." Deferse 92 (Special Issue),p 2, SD 1-24
5. HB. Jons, NewDimersionsin Air Warfare (New York, 198), p 24.

A12.19.3 Briefings And Briefing Slides. Use paper copies of pfing slideswhen tte entire brief-
ing script is not available pincluded.

6. Bifg (U), ACC/DO, '"Results ofTraining," 10 Jul 92, SD 111-123.
7.Slide (SYDECL OADR), ACC/DOX, "Shortfalls (U)," n.d., SD111-12.
A12.19.4 Histories. For Official USAF, include al securiyy markings.
8. Hist (S/NFLIMDIS/DECL OADR), ACC, Jul-Dec 92,p 100 (iformation ed is S/UMDIS).

A12.195. Interviews.Don't use an interview unless yousummarie or record and transcribeit for
use as asupportng daccument. Cite inerviews thathave nosummary or transcript as a dscussion,
telephone conveation (telecon), opersom@ communication.

9. Intvw (U), W. Bowles, ACC/HO, with Maj Bryan K. Edwads, ACC/SC, 6 Dec 92SD II-24.
Al12.196. Letters.

10. Ltr/1 atch (YDECL OADR), TAC/DO, b MAC/DO, "Elf OneRequrements (U)," 17 Jan 90 (infor-
mation ued isC), SD 11I-147.

11. Ltr (U), Gen JM. Loh, TAC/CC,to Gen J. Butler, CINCSA(merger, AC and SAC], ca.Feb 92,
SD 111-127.

A12.19.7 Publications. Includes Air Foce Policy Directives (APD), Air Force Instructions (AFI),
Air Force Maruals (AFMAN), and Air Force Pamphlets (AFPAM). Refer to Air Force Index
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(AFIND) 2 for other types of publicatiored theircorred acronyms. Do naot include tte series title
whenciting a publiation.

12. AFPD 102 (U), "Readiress,"1 Apr 93,SD111-1.
13. ACQMAN 55-12(S/DECL OADR),Vol |, "Air OperationgU)," 9 Ju 92.

14. ACCSwp 1 (U), AFI 66-10 (C/DECL OADR), "LogisticsSuppot for Air Combat (U)," 1Jun 93,SD
11-8.

15. AFPAM 48-132 (U),"MedicalWaivers for Aircrew,"1 Aug 93,SD1-92.
A12.198. Memo, MFR, Memorandum Of Agreemert or Under standing:
16. Memo(U), TAC/DOXX to TAC/CS, 'Missile Hardening,"24 Jul 89.
17.MFR (S/DECL OADR), TAC/DRF,"AMRAAM lssues (U),21 Apr91,SD 1Il-11¢&.

18.MOA (S/DECL OADR), USH.MNORAD and TAC, "Tactical Air Commad Support of US Eement
NORAD Contingency Rnning and LS Unilaterd Action (U)," 6 Oct 86,SD 111-12.

Al12.199. Messags.

19.Msg (SNF/WN/DECL OADR), TAC/DOto 1 TFW/DO et al, "Coronet Arow (U)," 231405Z Jul 89,
(information used is C/NJ; SD [11-19€.

A12.19.10 Electronic Mail (E-Mail). ldentify E-Mail addreses whenever gsible by placing reg-
ular office symbolsn parentheses.

20. E-Mail (U), MHOWGH.HQAMC (HQ AMC/HO) to STEVENSW(HQ USAF/HO), "Internet Tour #
3," 12 May 94.

A12.1911 Newspaper Articles:
21 JamesSmith "A New Ciisis,"New York Times, 28 Jan 90,p 14.
A12.19.12 Operation Orders, Plans, And Programming Plan (PPlan).

22. OPLAN 1-5(0'S/DECL OADR), "Contingeey Plans (U),"9 AF, 25Aug 70, pp 1-4 (iformation usd
is U).

23.PPlan 81-2 (U), "A-10s," TAC, 26 May 83, pp ii-iv.
Al12.1913. Reports.
24.Rpt (U), TAC/CCSA, 'Congessioral Tradk FY 90,"13 Dec 88p 6.
25. R (U), ACC/XPPC,"Trip Repat - PreeSATAF Meeting on F-15 Beddown," 3 Dec 92.

A12.19.14 Special Orde's. All G-series special ordess issuedby or for theunit will be included as
supporting de@ument $-1. All orders issuedby other headaiarters will be numberedsequentally
following theunit's aders.

26.S0 G-23 (U), HQ ACC, 8 Feb 90.SD SO-..
A12.19.15 Studies. Official, nat public domain.

27.Study (S/LIMDIS/DECL OADR), 1 HQ USAF/HO, "Counterngcotics Opeaationsand Planning,
1989 (U),"Jan 90,pp 15-19.
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ACSF
AN/BLP-1

AN/GRL-3

CGCDC

oT
Papercutter
Racetrack VII
Z (Zulu)

Attachment 12

SAMPLE GLOSSARY

Advanced Composite Strike Force

Airborne radar equipmérdesigné to provice coninual homing o ground
air-contol centers.

Ground radar equipmentsigned to yield minimm tracking error identfication
of friendly aircrdt.

Combined Ground Control Directio Center

Organizationallable

Project for incresing praficiency of low-level bombig maneuverdan F-99s.
Find phase d Project Papercutter.

Greenwich Man Time
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Amchitka
Avellino
Baden
Cambewell
Cardigan Bay
Cat dland
Epirus

Front Royal

Garnet Cape

AFI84-101 AFSPCSUP1 1 JULY 1998
Attachment 1<
SAMPLE GAZETTEER

One of the Aleutian Islands (51_30_N-178 55 E)
Town, 30 miles east of &ples, Italy

State southwed Germany

Borough d London

Wales (52_30_N-4_30_W)

One of the Bahamas (esh of Nassau)

District, northwestern Geee

Town, northwestern Virginia

Rio de Oro, West Africa
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11-56

[-57

11-58

11-59

-1
-2
-3

Attachment 1-

SAMPLE LIST OF SUPPORTING DOCUMENTS

CHAPTERII DOCUMENTS

Rpts(C/DECL OADR), & RS/MAOR to SRATRECONCEN/DORO ¢ al., "Kadena Op
Rep,"1 Oct - 20 Nov 91.

Ltr (SDECL OADR), 82 RIMAOR to STRATRECONCEN/DORO et al., "Ka@na Sa-
tus," 2 Nov 91.

Rpts(C/DECL OADR), & RS/MAOR to SRATRECONCEN/DORO ¢ al., "Kadena Op
Rep" 23 Nov - 16 Dec 91.

Rpts(C/DECL OADR),Mildenhall to STRATRECONCEN/DORO ¢al., "RAF Mildenhall
OpRep,"1JU - 11 Dec 91.

CHAPTER Il DOCUMENTS

Excerpts(U), 556 SRWMAP, "Mainterance Schedule,"for Jul - Dec 91.

Rpt (U), 55SRW/DOT "Flown SortieSummary"(U), for Jul 91.

Msg (U), 55SRW/DOT to ACC/DO, "Mission Update,'(U), 301600Z Ag 91.
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Attachment 1¢

SAMPLE INDEX
A
Adams,Brig GenChristophe A., 7
Advanced Composite Bte Face, 7
Aerial refuelirg, 80-84
Aerial Refueling Wing, 599th, 83
Air Base Group, 3902d, 69
AN/BLP-1, 9, 30-35
AN/GRL-3, 9, 30-35
Armstrong,Mg Gen John R., 7
B
Barksdale A-B, LA, 17
Baserights contoversy, 18
Bingo Exercise, 30-35
Blokmar,bombing of, 9, 32
Blue,Gen Douglass., 1, 5, 27, 37
Bombing low-level, 21
(See ao Blokmar,9, 32)
F
F-15s, 9
F-111s, 9,80-93
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OFFICE
AFHRA/ISA
HQ 60AW/HO
HQ AMC/HO
HQ 60AW/CC

NOTE:

1 JULY 1998
Attachment 17
SAMPLE DISTRIBUTION LIST

COPY NUMBER

1

2
3
4

61

Copiesl ard 2 ae complete 5volume &ts; othercopies const of the narative volune only (volumel).
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Attachment 1€
BINDING INSTRUCTIONS FOR PERIODIC HISTORIES

A18.1. Fasterdll narrative volumes along the left margin. sk&n supporting document volumes along
theleft margn orat the top. Bind volumes usingrée properly sized aluminm posts (ledge and bindey.
Don't use ALCO fastenes. Don't use impropéy sized posts that extend outwaartd tear other materials.
Proper posts fisnugy so that covers and pagéaveno freeplay but @aen't bound t tightly. All vol-
umes musbeno more thartwo inches thick.

A18.2. Assemblethecover as shown ilFigure A18.1 below. Asemble wih post heads inside the cover
to avod teaing other materiain thefile.

Figure A18.1. Binding Historical Reports and Studies.

Cover

Posts (Text)

Cover
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Attachment 19
SAMPLE FORMAT FOR THE AIR FORCE ORGANIZAT ION STATUS CHANGE REPORT

This entireattachment deletedSe= Attachment 2, AFI 84-105.

63
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Attachment 2(

HOW TO PREPARE THE AIR FORCE ORGANIZAT ION STATUS CHANGE REPORT
RCS:HAF-HO(M)7401

This entireattachment deletedSes Attachment 3, AFI 84-105.
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Attachment 21

ENTIRE TEXT OF I1C 981
12 March 1998
SUMMARY OF REVISIONS

This interm changelC) delees Chapterd, 5, and 6 and Attachment8 and 20 (all d which have been
incorporatel into the new AFI 84-1050rganizational Lineage, Honomnd Heraldry. ThisIC alko
reflects renamig of the Air Fore History Suppa Office, celetesa requirement for ehof tour repats by
commanders, deletesetterm monogaph asa special publication category allows morelatitude n the
use d erdnotes, ard deletes therequrement for abstractsn periodic histories.

1.3. Air Fcrce Histoy Suppat Office. This agencyfformerly known asthe Centerfor Air Force History
is primarily resporsible for researchimg and witing awide variey of publications; poviding information
andanalysisto Air Force leadersstaffs, and other requaers; and sporsoring exhibits,sympaia, and
othe activities pomotingthe knowledge ofair power ard aerospace historyFor more irformation, see
AFMD 50, Air Force HistorySuppat Office.

1.41. DELETED.
1.7. DELETED (See Chapterl, AFl 84-105.)
Section C--Hitorical Studies

2.4. Historical Studies.Air Force Historians @ all levels researchand write a variety of hstoricd prod-
ucts-both classified and unclasfied--studyimg significant issues,policies, operatims, progans, devel-
opments, dorine, procedues, or comparabltopics.

2.4.1.These productsan \aery widely in length anl format a&gpending @ the topt covered ad intended
audienceln-depth namative studies of signifcant bpics should provide through sourceitationsfor the
information preented ail presert many of tle same featureandcomporents wsed in the preparatio of
periodic historieqseeChapter 3). These includeforewords, prefaes, contens, phdograpls, illustra-
tions, tablescharts, appendicg glossaries, indexes, bibliographies, ard suppating documents. Titles
andsubtitles should ke descriptive, ard coversshout be attractive. IIsome @ses, extensie studies on
topics d generdinterest may, f unclassified and clearedor public releas, be published asbooks. In
addition to lengtiz and fully dawumented narrative eaminations of a topic $ometimes refered toas
“monogaphs”), histoiical studies can ako take the fam of chrondogies, study reports, tehnical repots,
statisti@ analyses, bibliographicagssays, and annotatedatumert collectiors.

2.4.2 Historiansat wings,centers, ard othersubadinate organizations must codinate proposed studies
and final draftsvith MAJCOM/HOs. Histoians atMAJCOM headquarters, FOAsand DRUswill

inform HQ USAF/HO of poposed topics of potential AiForce-wide interst and may circulate dfts to
HQ USAF/HOfor review aid conment.

2.4.3.Didributefinal productsaswidely aspossible contingent a the subjet and,for classified studies,
the “need-to-know” principle MAJCOM/HOs must approve stribution outsie of originating wingsand
centers. Alwaysendat least two copiesto AFHRA/ISA, HQ USAF/HO, and AFHSO/HOR. As appro-
priate, provide copies to other historyffaces in the Ar Force, urfied commansg otherservices, and the
Joint Chiek of Staf that might beinterested in the topicProvide copies téunctional officesat HQ USAF
as appropate to the topic. Sendstudies and reportsd the Air University Libraryas requirel by AFI
36-2303,Docunents and Publications for AU Libra, and other réererce libraries aml document repos-
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itories as apjopriate.Sulmit studies o technicalsubjectsto the Defense Techni¢dnformation Center
(DTIC) inaccadane with AFI 61-202 USAF TechnicalPublications Prograr. Before distributon or

release to members of thpublic, submit final manscripts b Public Affairsoffices n accordance with
AFI 35-205,Air Force Scurity and Poicy Review Prorarr.

3.6.11.4. Write clearlyand acurately in simple, direct, ard grammaitcally correct langage. Write
mostly in the pst terse usirg the active voice aswch as posible. Avoid military jargon and wordsot
commony known. Déine or explain sa@ntific and technical termsLimit your use of abieviations and
acronymsm the narative, explainig them wherfirst usedm the text ad listing them nthe glosary. Do
not use ony office symbolsm the narative becase they tem to change ovetime.

3.6.14. DELETED

3.6.16.Notes. Citesources oinformation n footnotes oendnotes SeeAttachment 8 andAttachment
12.

3.12.3.12.Museum ard Historical Propety Data New displays, restoraton projects, major cangesin
collections significant events, numbers of visitorscet

Chapter 4.DELETED (See Chepter 2, AFI 84-105.)
Chapter 5.DELETED (Se= Chapter ., AFI 84-105.)
Chapter 6.DELETED (Se= Chapter 4, /Fl 84-105)
Attachment ¢ DELETED.

A12.5. Footnote: placed d the botton of the appropriate pa&g are mostuserfriendly o researches,
especially on microfilm or scanned imags. Use them if pasible or unless exempteby MAJCOM/HO.

Al12.6. Use endnotg eilher placed after each chapterconsolidated i single section &dr the appen-
dices, when word-prossing sofware does notreadily permt footnotes oif approved g MAJCOM/HO.

Attachment 19.DELETED (SeeAttachment 2, AFI 84-105.)
Attachment 20.DELETED (SeeAttachment 3, AFI 84-105.)
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Attachmen 22 (Added-AFSPC)

MAJCOM HISTOR ICAL ACT IVITY REPORT
(Added-AFSPC) Figure A22.1. Samde Fomat.

20 April 1998

MEMORANDUM FOR HQ AFSPCHO (Dr. Eckert)

FROM: 341 SW/HO

SUBJECT: Historical Activity Repat (RCS HAF-HO(SA)8202) January — June 1998

1. Information Requests:

2. Current History Status: Peiod cmovered. Explain whether on ime, die dae (as djusted if
appopriate), reason if not on time, status as of the report (e.g., submitted to CC for review and signature)

andexpected submission cate.

3. Publications: Include teritage mmphlets, special studies, essays, ard articles. Include the current
status of those pubication projects in work.

4. Special Projects and Significant Activities: Select the most significant items from the “Other
Requests’ category of paegraph 1. Examgdes are Fiftieth Anniversary, Year of Enlisted Activities, Open
House, Mission Transfer Documentary, etc.

5. Museun, Heritage, and Art Activities: Describe activity and time spert on ech.

6. Oral History Interviews: Cite name, dates, and subject.

7. Significant Requests, Services,or Contributions: Include ony those requiring asignificant amount
of research, expenditure of ime, orthose havng an affect on unt operations, plars, decisions, or
activities. Provide specific details on how thke information a service was used and the affect on tre unit.
8. Participation in Exercisesand Contingencies: Sdf-Explanatory.

9. Personnd Changes: Sdf-Explanatory.

10. Schdarly and Professional Activities: Include mmpletion of CDG;, in-residerce 74evel training,
callege courses, supervisory or maregement courses and seminars, and other important training.

11. Innovations andHelpful Hints: Listany tips you may hawe for other historians.

JOHN Q. PUBLIC, SSgt USAF
Wing Historian
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