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This supplement implements and extends the guidance of Air Force Instruction (AFI) 52-101, Chaplain

Service Responsibilities and Procedures, 19 May 1997. The AFI is published word-for-word without

editorial review. Air Force Space Command (AFSPC) supplemental material is indicated in bold face.

This supplement describes AFSPC’s procedures for use in conjunction with the basic AFI. It applies to
Headquarters Air Force Space Command (AFSPC) and subordinate units. This does not apply to Ail
National Guard nor Air Force Reserve Command units. This supplement requires collecting and main-
taining information protected by the Privacy Act of 1974 authorized by U.S.C. 8013. System of records
notice FO11 AF A, Locator, Registration and Postal Director Files, applies. The reporting requirements in
this directive are exempt from report control licensing (RCS) in accordance with AFI3THeE3)for-

mation Collections and Reports (I CR) Management Program; Controlling Internal, Public, and I nter-

agency Air Force Information Collections. Upon receipt of this integrated supplement discard the Air
Force basic publication.

SUMMARY OF REVISIONS

The deletion of AFSPC Form 12Chaplain Site Visit Report and AFSPC Form 17®Religious Pro-
gram Support Request.

1.8.1. Use AFSPC Form 178hapel Community Personnel Data, to maintain records of religious rites
for individuals attending worship services at the chapel.

1.14.1. Statistics needed for AF Form 12ZBaplain Statistical Report, can be gathered from the fol-
lowing forms:

1.14.1.1. AFSPC Form 17Wdividual Religious Education Enrollment and Registration Record, is
used for each student enrolled. The form maintains attendance on the student . Form is retained by tf
Religious Education Coordinator or Chaplain.
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1.14.1.2. AFSPC Form 175, Chaplain Duty Officer Report, isfilled out by the duty chaplain for each
tour of duty. Report is reviewed by Senior Chaplain and then filed in the using chaplain’s personal file.

1.14.1.3. AFSPC Form 178Veekly Consolidated Attendance Record for Religious Education
Schools, is used to consolidate information for the purpose of recording statistics. This form is retained
by the Religious Education Coordinator, Chaplain, or in the official files.

1.14.1.4. AFSPC Form 17¥ndividual Class Report For Religious Education Schools, records
weekly attendance, offerings, and future supply needs. This form is retained by the Religious Education
Coordinator or Chaplain.

4.2.2. Annually during the month of June select one weekend and forward all offerings received for reg-
ular weekend worship services to the HQ AFSPC/HC Special Activity Fund no later than 31 July.

4.5.1. Attach a current copy of your Chaplain Fund property listing to the annual report.
4.11.1. Use AFSPC Form 55hapel Offering Worksheet to record chapel offerings.

4.11.4. Use AFSPC Form 52haplain Fund Request, to process financial obligations that require Pur-
chase Orders.

5.3. (Added) AFSPC Form 5€haplain Fund Request.
5.4. (Added) AFSPC Form 58hapel Offering Wor ksheet.

5.5. (Added) AFSPC Form 17#ndividual Religious Education Enrollment and Registration
Record.

5.6. (Added) AFSPC Form 176haplain Duty Officer Report.

5.7. (Added) AFSPC Form 17@/eekly Consolidated Attendance Record for Religious Education
Schools.

5.8. (Added) AFSPC Form 17Ihdividual Class Report for Religious Education Schools.

CHARLES C. BALDWIN, CH, COL, USAF
Command Chaplain
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