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This instruction implements Title 10 U.S.C. 2601 and AFPD 5T+ Law for Organizationsand
establishes procedures for receiving, accepting, and processing both conditional and unconditional gift:
offered to the Department of the Air Force, including gifts for distribution to individual members of the
Air Force. It does not apply to gifts to religious funds (AFI 52-101), or to nonappropriated welfare and
sundry funds (AFI 34-201). It does not authorize the solicitation of gifts by Air Force personnel. This
instruction applies to all Air Force activities.

(AFSPC) This supplement implements and extends the guidance of Air Force Instruction (AFI)
51-601,Gifts To The Department Of The Air ForceThe AFI is published word-for-word without
editorial review. Air Force Space Command (AFSPC) supplemental material is indicated in bold
face. This supplement describes AFSPC’s procedures for use in conjunction with the basic AFI. It
applies to Headquarters Air Force Space Command (AFSPC), its subordinate units, and to all
organizations who receive support from Air Force Space Command Judge Advocate offices. It does
not apply to Air Force Reserve Command nor Air National Guard units. Upon receipt of this inte-
grated supplement discard the Air Force basic publication.

SUMMARY OF REVISIONS

This revision incorporates responsibilities and procedures previously found in AFR 11-26. It adds the
Chief of Staff of the Air Force as an official who may accept gifts of personal property of a value of
$5,000 or less. It modifies rules for accepting gifts of real property below Secretarial level. It realigns
responsibilities in order to conform with the most recent Air Force reorganization and replaces all refer-
ences to the Air Force Accounting and Finance Center with either Defense Finance and Accounting Ser
vice-Denver Center (DFAS-DE) or SAF/FM. It modifies procedures for processing conditional gifts that



may not be accepted by the Secretary of the Air Force under 10 U.S.C. 2601, prompted by the adoption of
10 U.S.C. 2608.

(AFSPC) The revision of this publication is to meet the format standards required by Air Force.

No content material has changed. Some required format changes have been made to allow for the
conversion process



Chapter 1
GENERAL PROVISIONS

1.1. Terms Explained.SeeAttachment 1.

1.2. Authority to Accept or Reject Gifts. The authority to accept or reject a gift offered to the Depart-
ment of the Air Force is vested in the Secretary of the Air Force and designated commanders. This
authority depends on the value and kind of property offered as follows:

1.2.1. Gifts Requiring Secretarial Acceptance or RejectiorExcept as provided i1.2.2 through

1.2.6. below, any gift of property must be accepted or rejected promptly by, or by direction of, the
Secretary of the Air Force, subject to the policies, procedures, and restrictions of this instruction. The
Secretary of the Air Force delegates authority to accept any gift of personal property to the General
Counsel and the Deputy General Counsel of the Air Force. The Secretary of the Air Force delegate:
authority to accept any gift of real property to the Assistant Secretary of the Air Force (Manpower,
Reserve Affairs, Installations and Environment), the Principal Deputy Assistant Secretary (M, RA, |
& E), the Deputy Assistant Secretary (Installations), and the Deputy for Installations Management.

1.2.2. Gifts of Personal Property That May Be Accepted or Rejected Below Secretarial Level.

A gift of tangible or intangible personal property of $5,000 or less, that does not require more than
negligible expenditure for its acceptance and maintenance, may be promptly accepted or rejected by
* The Chief of Staff of the Air Force.

* The commander of a major command (MAJCOM) who may redelegate this authority to num-
bered air force commanders or their equivalents.

 The commanders of field operating agencies (FOA).
* The Director of the Air Force Museum.
* The Chief of the Office of Air Force History.
* Commanders of US Air Force medical facilities.
* The Director of Department of Defense (DoD) Dependent Schools--Pacific area.
* The Commander, Air Force District of Washington (AFDW).
1.2.3. Officials listed above may redelegate their authority to subordinate commanders, but not lower

than installation commanders. Notwithstanding any such redelegation, commanders of Air Force
installations may accept or reject gifts of personal property with a value of $500 or less.

1.2.3. (AFSPC) Authority to accept gifts of personal property of $5,000 or less, that does not
require more than negligible expenditure for gift acceptance and maintenance, is hereby redel-
egated to the Commanders, 14th and 20th Numbered Air Forces and their subordinate installa-
tion commanders. This authority will not be redelegated further.

1.2.4. Defense accounting officers and disbursing agents may accept monetary gifts consisting of
travel payments declined by the payee. The gifts must be unconditional and in the amount of $500 ol
less. Detailed processing procedures are contained in AFR 17Travel Transactions at Base
Level.



1.2.5. Gifts of Real Property That May Be Accepted or Rejected Below Secretarial LevThe
following people may promptly accept or reject a gift of real property of $10,000 or less that does not
require expenditures for acceptance or annual maintenance in excess of $1,000:

* The Civil Engineer, HQ USAF

* The commander of a MAJCOM.

* The Chief of the Air Force Reserve.

* The Director of the Air National Guard.
e  The Commander of AFDW.

» Deputy and assistant deputy chiefs of staff for engineering and services, or comparable offi-
cials, or the officials listed above.

1.2.5.1. The officials listed above may redelegate their authority to subordinate commanders, but
not lower than Air Force installation commanders.

1.2.5.1. (AFSPC)Authority to accept gifts of real property of $10,000 or less, that does not
require expenditures for acceptance or annual maintenance in excess of $1,000, is hereby
redelegated to the HQ AFSPC Civil Engineer, and the Commanders, 14th and 20th Num-
bered Air Forces, and their subordinate installation commanders. This authority will not be
redelegated further.

1.2.6. Gifts of Real Property for the Air Force Museum Memorial Park.The Director of the Air
Force Museum is authorized to promptly reject or accept gifts of $25,000 or less for installation as real
property in the USAF Museum Memorial Park, Wright-Patterson AFB, Ohio.

1.2.7. Gifts for the United States Air Force AcademyThe Superintendent of the Air Force Acad-

emy is authorized to reject or accept a gift of tangible or intangible personal property of $20,000 or
less and a gift of real property of $5,000 or less. The Superintendent may redelegate this authority to
principal subordinates.

1.3. Determination of the Nature of an Offer of a Gift:

1.3.1. Officials receiving a gift offer must initially determine whether a gift has been offered condi-
tionally or unconditionally, because procedures for the acceptance of conditional or unconditional
gifts and property accounting are not identical Chapter 2, Chapter 3, andChapter 4).

1.3.2. If there is any doubt as to whether the offer is conditional or unconditional, process as a condi-
tional gift (seeChapter 3).

1.4. Expenses Prior to AcceptanctOfficials receiving a gift offer must inform a prospective donor that
the Air Force cannot assume responsibility for any expenses incurred before the offered gift is accepted,
even if it is in the temporary custody of the Air Force.

1.5. Custodial Responsibility Except in unusual circumstances, the Air Force must not accept custody

of a gift before it is officially accepted. When money or negotiable instruments are offered, advise the
prospective donor to retain custody until official acceptance of the gift. If the Air Force assumes custody,
advise the donor in writing that acceptance of money or endorsement of negotiable instruments does not
constitute official acceptance of the gift. If an authorized officer later determines that the gift cannot be
accepted, refund the money or value of the negotiable instruments upon endorsement to the prospective

4



donor. The Air Force will not pay interest on money or the value of negotiable instruments returned to a
prospective donor according to this instruction. If the Air Force assumes custody of gifts other than
money or negotiable instruments, inform the donor in writing that the Air Force cannot assume responsi-
bility for any loss or damage to the gift before it is officially accepted. Immediately turn over money or
negotiable instruments accepted for custodial purposes pending a determination as to official acceptanc
to the local defense accounting officer (DAO) for deposit to Suspense Account 57F3875.

1.5.1. If an authorized official accepts the gift, notify the local DAO. The DAO processes an SF
1081,Voucher and Schedule of Withdrawals and Credit, to withdraw the funds from Account
57F3875 and deposit them to Account 578928, if a conditional gift, or Account 571299, if an uncon-
ditional gift.

1.5.2. If an authorized official rejects the offered gift, notify the local DAO. The DAO processes an
SF 1049 Public Voucher for Refunds, to refund money for the value or indorse negotiable instru-
ments to the prospective donor.

1.6. Correspondence FilesThe command receiving final custody of gift property either for use, stor-
age, or display retains the original letter or instruments offering the gift and a copy of the instrument
accepting the gift.

1.7. Copyrighted or Patented ItemsTreat a gift of a copyrighted or patented item in the same way as a
gift of an item not so protected. However, if a copyrighted or patented gift might be used for governmen-
tal purposes within the scope of the copyright or patent, accept it only if the donor also grants the Air
Force a royalty-free license, to the extent necessary under the copyright or patent, or gratuitously assign
the copyright or patent to the United States.

1.8. Gifts from Foreign Governments:

1.8.1. Gifts from foreign governments to the Department of the Air Force do not require congres-
sional approval (see AFI 36-28(Individual and Units, Awards and Decoratic concerning deco-
rations and awards from foreign governments).

1.8.2. The Secretary of the Air Force has not delegated the authority to accept or reject gifts offered
by foreign governments to the Department of the Air Force.

1.8.3. Process offers of gifts to the United States from foreign governments made under 10 U.S.C.
2608 according tChapter 4.

1.9. Gifts of Real Property:

1.9.1. The Secretary of the Air Force may accept gifts of land and interests therein for specific pur-
poses (see 10 U.S.C. 2672, 10 U.S.C. 2676, 10 U.S.C. 9771,10 U.S.C. 9773, 10 U.S.C. 2601, an
annual Military Construction Authorization Acts).

1.9.2. Process offers of gifts of real property through channels to the official having authority to
accept or reject the gift. Include the information specified in para@3.6 in the transmittal.

1.9.3. When a gift of real property involves construction on Air Force land or any modification, alter-
ation or addition to Air Force structures which will result in additions to the Air Force real property
inventory, process a request for approval "in principle” to the level having authority to accept the gift.
The request will contain the data required by parag3.6.7 and by AFI 32-9001Acquisition of
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Real Property for real property acquisitions, except for a deed. Upon approval in principle, process
the proposed gift to AFREA/MI, who will direct the Corps of Engineers to grant a right-of-entry for
construction of the gift. Upon completion of the construction, the donor will deliver the deed to the
Air Force installation commander, who will accept the gift.

1.10. Advice to Donors Concerning Tax Benefits:

1.10.1. Air Force personnel will not advise a donor that a gift to the Department of the Air Force is
tax deductible, but may only call the donor's attention to 10 U.S.C. 2601.

1.10.2. Air Force personnel will not place any value on a gift that a donor might offer to gain a tax
benefit, but will suggest that the donor consult a civilian expert for specific tax advice.

1.10.3. Do not backdate an offer or accept an offer on a condition that the offer be backdated for tax
purposes.

1.11. Gifts Not Covered by This Instruction.Promptly forward through channels to HQ USAF any
offers of gifts not covered by this instruction. Depending on the nature of the gift, send it to the attention
of one of the offices listed in paragra3.1.



Chapter 2
UNCONDITIONAL GIFTS

2.1. Acceptance of GiftsStrictly observe the following rules in processing offers of unconditional gifts:

2.1.1. If an offer of a gift requires Secretarial acceptance or rejection (see pal.2), send it to
HQ USAF for acceptance or rejection by, or by direction of, the Secretary of the Air Force.

2.1.2. A gift that may be accepted below the secretarial level under parl.2 may be accepted

on behalf of the Secretary of the Air Force. When in doubt that the value of the gift, or the cost of
accepting and maintaining it, is within limits permitting acceptance below the secretarial level, pro-
cess the offer to the secretarial level.

2.1.3. The person authorized will:

2.1.3.1. Accept the gift on behalf of the United States and inform the donor in writing where to
deliver or send the gift.

2.1.3.2. Instruct the appropriate commander as to the disposition to be made of the item if it was
delivered to a subordinate command for custody, pending acceptance.

2.2. Rejection of Gifts:

2.2.1. The determination to reject an unconditional gift must be made personally by the person autho-
rized to reject such gifts.

2.2.2. Do not reject any gift, unless its acceptance clearly would not be in the best interests of the Air
Force.

2.2.3. Gifts may be rejected under the following circumstances:

» Acceptance involves the expenditure or use of funds in excess of amounts appropriated by
Congress.

» The offered item is extremely dangerous.
» The offered item is in bad taste.

* Acceptance of the gift would raise a serious question of impropriety in light of donor's present
or prospective business relationships with the Department of the Air Force.

» The cost of acceptance and maintenance is disproportionate to any benefit.
* Any other circumstance covered by this instruction.

2.2.4. Any rejection of an unconditional gift will be in writing and signed by the person authorized to
reject the gift. The letter will acknowledge receipt of the offer (or the gift) and explain why the Air
Force cannot accept it.

2.3. Procedures for Receiving and Transmitting Offers of Gifts:
2.3.1. Method of Offering Gifts.An offer of an unconditional gift may be in any written form.
2.3.2. Transfer of Title:



2.3.2.1. Personal PropertyThe title to a gift of tangible or intangible personal property passes
to the United States when the offer of the gift is accepted by a person authorized to do so.

2.3.2.2. Real PropertyThe title of a gift of real property passes to the United States when a deed

to that property is delivered to, and is accepted by, the Corps of Engineers, acting in behalf of the
Secretary of the Air Force. Before accepting a deed, the Corps must assure the deed conveys good
title. If a donor offers a gift of real property by any means other than a deed, and the Secretary
determines that the offer should be accepted, the donor must prepare and deliver a deed.

2.3.3. Transmittal of an Offer. Any person, military or civilian, in the Department of the Air Force
who receives an unconditional offer of a gift which he or she is not authorized to accept will send the
offer, through channels, to the appropriate authority listed in paral.2. Process any offers which

must be forwarded to HQ USAF through the channels prescribed in par3.6.3:h

2.3.3.1. If the offer will be forwarded to a higher command, the letter of endorsement will give all
information available to the transmitting headquarters.

2.3.3.2. The letter of transmittal for tangible personal property, including items of historical sig-
nificance, will:

2.3.3.2.1. Describe the item, including the quantity, condition, material, and approximate size
and weight.

2.3.3.2.2. Indicate the item's present use, location, and availability.
2.3.3.2.3. Describe any unusual or large expense of accepting and using the item.

2.3.3.2.4. Describe the donor's present or prospective business relationships with the Depart-
ment of the Air Force.

2.3.3.2.5. Include the commander's recommendation concerning the acceptance or rejection
of the gift.

2.3.3.2.6. Summarize the item's significance to the Air Force.
2.3.3.2.7. Add any documentation available.
2.3.3.3. Process unconditional offers of gifts of real property as directed in parl.9aph

2.4. Accounting for or Disposing of Unconditional GiftsAfter acceptance, dispose of the following
gift items as indicated:

2.4.1. Money.When an unconditional gift of money is accepted, turn it over to the local DAO for
deposit to the Miscellaneous Receipts Account 571299 (Gifts to the United States not Otherwise Clas-
sified) of the United States Treasury.

2.4.2. Intangible Personal Property Other Than MoneyEndorse, or make payable, gifts in the
form of negotiable or nonnegotiable instruments to the Treasurer of the United States, and process
them in the same manner as gifts of money.

2.4.3. Tangible Personal PropertyThe disposition of personal property depends on its category:

2.4.3.1. Process gifts of historical significance according to AFI 84-101 and AFI 35-204. Direct
communication between the Chief, Office of Air Force History; the Director, Air Force Museum;



and other commands on the collection, inventory, and disposition of Air Force historical proper-
ties is authorized.

2.4.3.2. The Air Force Office of Public Affairs (SAF/PAC) will examine artistic gifts and deter-
mine their historical significance. When an artist or donor presents an original artwork as a gift,
or delivers a commissioned artwork to a unit or base, forward a color print or photograph of the
artwork to SAF/PAC. If the item is accepted for inclusion in the USAF Art Collection (see AFI
35-204), SAF/PAC assumes responsibility for the artwork and controls its future use. If the
donated artwork is not accepted in the USAF Art Collection, but is nonetheless accepted as a gift
by an official authorized under paragrel.2, the local unit assumes control of the artwork. No
one may make reproductions of artwork in the USAF Art Collection without the permission of
SAF/PAC. No one may make reproductions of other artwork accepted as gifts without the permis-
sion of the commander controlling the artwork. The purely commercial use of any artwork
accepted by the Air Force is prohibited.

2.4.3.3. Process gifts of tangible personal property for current use according to pa3.6.3iph
Use these items for the purpose indicated by the accepting authority.

2.4.4. Real Property.Use and account for gifts of real property as directed in AFI 32-¢Estab-
lishing, Accounting and Reporting Real Property.

2.4.5. Gift from a Private Nonprofit Organization. The offer of any gift will contain a copy of the
organization's minutes which authorizes the officer whose name appears on the offer to make the gift



Chapter 3
CONDITIONAL GIFTS

3.1. Receipt and Use or Disposition of a Conditional GifResponsibility for the receipt and use, or
disposition, of a conditional gift is as follows:

3.1.1. Maintain records for the receipt, use, and disposition of gifts of real property according to AFI
32-9005 and any supplemental directives.

3.1.2. AF/LGSS will prescribe the procedures for receiving, accounting, and disposing of tangible
personal property (supply and equipment) for current usExceptions. See paragrapt3.1.3.
through 3.1.10 below, AFM 67-USAF Supply Manu¢ and other supplemental directives.)

3.1.3. SAF/PAC will keep records for the receipt, use, reproduction, and disposition of paintings,
prints, and other objects of an artistic nature that have been accepted into the Air Force Art Collection.
Local units will keep such records for other artworks.

3.1.4. For offers of intangible personal property:

3.1.4.1. SAF/FMPB will:

* Review each offer of a gift of money, checks, money orders, drafts, bonds, shares of
stocks, and similar documents, except those which may be accepted locally under para-
graphl.2.

* Process the gift for acceptance or rejection by the Secretary of the Air Force.

* Notify the recipient commander of acceptance or rejection and furnish instructions as to
the disposition.

3.1.4.2. MAJCOMSs, FOAs, and DFAS-DE/ADRA will identify fully liquidated allocated funds

of all gifts of money and similar documents deposited to the Trust Fund Receipt Account 578928,
Deposits, Department of the Air Force General Gift Fund, and issue appropriate Budget Authori-
zation or Allocation documents so that total final reporting action can be completed.

3.1.4.3. DFAS-DE/ADRA will arrange for acquisition of US Government securities when
required.

NOTE:

Amounts offered for the purpose of US Government securities will not be allocated to the recipient com-
mand. DFAS-DE/ADRA will maintain adequate investment files, schedules of availability by Operating
Agency Code (OAC), and reconcile Gift Fund balances to the Treasury Trial Balance.

3.1.5. When DFAS-DE/ADRA makes the collection and deposits it in the Trust Fund Receipt
Account, 578928, Deposits, Department of the Air Force General Gift Fund, DFAS-DE/ADRA wiill
establish budget authorizations and allocate funds to the MAJCOM or FOA responsible for the desig-
nated Air Force organization or institution. Issue authority/allocations under appropriation 57X8928.
Cite this no-year "X" account (Fund Code 75) for obligations, disbursements and status of funds
reporting.
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3.1.6. The Chief, Office of Air Force History and the Director, Air Force Museum, will keep records
for the receipt, use, and disposition of Air Force historical properties according to AFI ¢Histor,
ical Products, Services and Requirem and AFI 35-204Art Prograr.

3.1.7. The Surgeon General, HQ USAF, will prescribe the procedures for receiving, accounting, and
disposing of all tangible personal property for use in a medical facility, according to AFM 67-1, vol-
ume V,Air Force Medical Materiel Management System - Gen and supplemental directives.

3.1.8. Director of Information Management and Administration, SAF/AAD, will prescribe the proce-
dures for receiving, accounting, and disposing of tangible personal property for current use which
relates to records, filing, microfilming, printing, duplicating, or copying, according to AFI 37-162,
Printing, Duplicating, and Copying Managem¢« and AFI 37-122Air Force Records Management
Program and other supplemental directives.

3.1.9. HQ USAF/SC will prescribe the procedures for receiving, accounting, and disposing of tangi-
ble personal property for current use which relates to automatic data processing, according to AFlI
33-106,High Frequency (HF), Land Mobile Radios (LMRs), and Military Affiliate Radio System
(MARS) Manageme! Volume 3, and other supplemental directives.

3.1.10. Account for other specialized commodities, such as Military Affiliate Radio System items,
Programmed Communications Support Program items, cryptographic and associated equipment
given for current use but not covered above, according to procedures prescribed by the functional
activity involved.

3.2. Form of Instruments Offering Gifts:

3.2.1. An offer of a conditional gift under 10 U.S.C. 2601 may be in any written form, signed by the
donor, witnessed, and dated. If the donor is a corporation or partnership, one of the officers or part-
ners should sign the offer on behalf of the donor and include the appropriate certificAttach-2

ment 2).

3.2.2. Sample formats, containing suggested language, are attached. They are samples only, ar
appropriate changes may be made, depending on the needs of the individltAttachment 2 and
Attachment 3).

3.2.3. With respect to conditional gifts of real property under 10 U.S.C. 2601, the offer of a gift is
merely an offer to transfer title to the property to the Secretary of the Air Force acting on behalf of the
United States of America.

3.2.4. With respect to all other conditional gifts under 10 U.S.C.2601, acceptance of the offer of a gift
effects a transfer of title to the gift property to the Secretary of the Air Force acting on behalf of the
United States.

3.3. Acceptance of GiftsThe following policies govern the acceptance of conditional gifts:
3.3.1. Accept all conditional gifts, unless it is not in the best interests of the Air Force.

3.3.2. If an offer of a gift requires Secretarial acceptance or rejection (see pal.2), the person
receiving the gift offer will send it to HQ USAF for acceptance or rejection by, or by direction of, the
Secretary of the Air Force.
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3.3.3. A person designated in paragrl.2 may accept a gift on behalf of the Secretary of the Air
Force, if that gift may be accepted below the secretarial level according to parl.2. When in

doubt that the value of the gift, or the cost of accepting and maintaining it, is within limits permitting
acceptance below the secretarial level, the person receiving the gift offer will process the offer to the
secretarial level. The person who accepts a gift below secretarial level will submit copies of the
instruments accepting the gift to the appropriate functional activities (see par3.1).ph

3.3.4. When acceptance of a gift requires Secretarial approval, the Air Staff office concerned must
prepare the letter of acceptance and submit it, with the approval of the Office of the Chief of Staff, to
the Office of the Secretary of the Air Force for signature.

3.3.5. Unless the offer expressly prohibits it, the Secretary of the Air Force may dispose of condi-
tional gifts and use the proceeds for the purposes specified in the offer.

3.4. Form of Instruments Accepting Gifts.The letters shown iAttachment 4 andAttachment 5 are
intended only as samples. A different form of acceptance may be used when appropriate, if the offer is
not in the format oAttachment 2 or Attachment 3, or if it contains special conditions or arrangements.

3.5. Rejection of Gifts:
3.5.1. The authorized official personally will make any determination to reject a conditional gift.
3.5.2. Reasons for rejecting gifts are listed in parag2.2.2 and paragrap2.2.3.

3.5.3. Any rejection of a conditional gift must be in writing and signed personally by the person
authorized to reject the gift. The letter must acknowledge receipt of the offer (or the gift) and explain
why the Air Force cannot accept it. When rejection requires Secretarial approval, the Air Staff office
concerned will submit a letter of rejection, with the approval of the Office of The Chief of Staff, to the
Office of the Secretary of the Air Force for signature.

3.6. Procedures for Receipt and Transmittal of Offers of Gifts:

3.6.1. Receipt of OffersAny person, military or civilian, in the Department of the Air Force may
receive a conditional offer of a gift and may also receive the gift item, subject to parl.5aph

3.6.2. Transmittal of Offers.When it is necessary to send an offer to a higher command, the letter or
endorsement must give all information available to the transmitting headquarters.

3.6.3. Processing Gifts of Personal Property for Current UsiWhich Air Staff office of primary
responsibility (OPR) processes a gift of tangible personal property depends on the type of property
being offered.

3.6.3.1. For example, forward an offer of equipment items to HQ USAF/LGS, Washington DC
20330; medical and nonmedical items for use in a medical facility to HQ USAF/SG, Bolling
AFB, DC 20332; records and filing, microfilming, printing, duplicating, copying, and related
equipment and documents to SAF/AAD, Washington DC 20330; and automatic data processing
equipment to HQ USAF/SC, Washington DC 20330.

3.6.3.2. When a gift of tangible personal property requires Secretarial approval, send the follow-
ing information through channels to the HQ USAF OPR:
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» Describe the item (and the quantity), its condition, material, and approximate size and
weight.

» State the conditions and limitations of the offer.
* Explain the present use, location, and availability of the item.
» Describe any unusual or large expense involved in accepting and using the item.

» Describe the donor's present or prospective business relationships with the Department of
the Air Force.

* Include the recommendation of the commander transmitting the offer (and any intermedi-
ate commanders) for acceptance or rejection.

3.6.4. Processing Gifts of Money and Other Intangible Personal PropertSend offers of money
or other intangible personal property to SAF/FMPB, Washington DC 20330, and give the following
information in writing:

« The amount.

 The donor's present or prospective business relationships with the Department of the Air
Force.

* Any conditions of the offer, if they are not specified in the formal offer.

3.6.5. Processing Gifts of Historical SignificanceSend a gift having historical significance that
requires Secretarial approval to the Air Force Museum, Wright-Patterson AFB OH 45433, and a gift
of personal papers to the Air Force Historian, HQ USAF/HO, Bolling AFB, DC 20332, with the infor-
mation listed in paragraf2.4.3.2.

3.6.6. Items of Artistic Significance Send a color print or photograph of an offered artistic gift to
SAF/PAC, 1690 Air Force Pentagon, Washington DC 20330-1690, with a summary of the item's his-
torical significance to the Air Force and the name of the artist.

3.6.7. Gifts of Real Property Process gift offers of real property requiring secretarial approval
through the MAJCOM to AFREA/MI, 172 Luke Ave, Ste 104, Bolling AFB, DC 20332-5113. In any
case, send the following information to the approving authority.

» Complete general description of the real property, or if it is land, a legal description.

» Geographic location (including its relation to existing Air Force facilities).

« Initial costs, if any, and anticipated recurring costs to the Air Force upon acceptance of the
gift.

» Highest and best use of the real property.

» Current use of the real property.

» Proposed Air Force possession date.

» Utility services available.

* Approximate current fair market value of the gift.

* Impact of the gift on the civilian economy, including the community, other agencies, and indi-
viduals.

» Conditions under which the offer of gift is being made.
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» All pertinent facts concerning the donor's present and prospective business relationships with
the Department of the Air Force.

* Recommendation of the commander transmitting the offer, and any intermediate command-
ers, as to Air Force acceptance or rejection.

NOTE:

All offers of gifts involving future construction on Air Force land must contain the additional information
required by AFI 32-9001 and must be processed according to paril.9.3 Process all other offers of
gifts of real property under this instruction and also comply with AFI 32-9001.

3.7. Accounting for Gift Property Accepted Under 10 U.S.C. 2601

3.7.1. Keep all records of property received by the Air Force under 10 U.S.C. 2601 separate from
property acquired otherwise. Account for conditional gift property accepted under 10 U.S.C. 2601 as
follows:

3.7.1.1. Real PropertyUse records prescribed by AFI 32-9005.
3.7.1.2. Historical Property.Use records prescribed by AFI 84-101 and AFI 35-204.
3.7.1.3. Tangible Personal PropertyAccount for according to paragra3.1.

3.7.1.4. Money and Other Intangible Personal PropertyDeposit funds received as gifts or
proceeds from the sale or investment of these gifts to Account 578928. Do not deposit gifts in this
account until the offer has been accepted (see pargl.5).h

3.7.1.4.1. Officials authorized to accept gifts locally (see para¢1.2) will deposit funds to
Trust Fund Receipt Account 578928 and forward a copy of DD Form Cash Collection
Voucher, or SF 1081 to DFAS-DE/ADRA with a request for issuance of Allocation/Authority
documents. DFAS-DE/ADRA will issue a Budget Authorization/Allocation document to the
MAJCOM under appropriation 57X8928. Funds cannot be spent until Budget Authorization
or Allocation documents have been received and recorded.

3.7.1.4.2. When a gift (other than those accepted at the local level according to paragraph
1.2) has been accepted, SAF/FMPB will advise recipient commander to accept and deposit
check to Trust Fund Receipt Account 578928, or process an SF 1081 if previously deposited
to Account 57F3875, and forward a copy of DD Form 1131 or SF 1081 to DFAS-DE/ADRA
with a request for Budget and Allocation Authority documents.

3.7.1.4.3. DFAS-DE/ADRA is responsible for investment in government securities as
required by limitations set forth in the conditions of the gift. Funds used for investment are not
allocated. DFAS-DE/ADRA will allocate proceeds from the investment (discount or interest
earned) to the recipient command when realized.

3.7.1.4.4. When a gift amount is not fully spent, dispose of the unused balance as follows:

3.7.1.4.4.1. If the nature of the conditions of the gift is such that the unused funds cannot
be used for another purpose or by another activity, advise the donor of the amount of
unused funds and ask him or her to provide disposition instructions. Either refund the
unused gift balance to the donor or consider it a new gift, depending on the donor's instruc-
tions. If the donor does not desire a refund, do not process the balance as a new offer of a
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gift, provided the donor's disposition instructions authorize use of the funds for a purpose
or by an activity other than that indicated in the original offer of gift.

3.7.1.4.4.2. If the condition of the gift allows use of the residual funds by activities other
than those originally funded, the unused balance should be identified, through channels, to
SAF/FMPB as available for withdrawal and subsequent reallocation to another activity.
For example, the Secretary (or other authorized official) may withdraw the unused balance
and reallocate it to the US Air Force Academy, if such is within the scope of the conditions
of the original gift.

3.7.1.5. Artistic Property. SAF/PAC will keep records for artwork accepted into the USAF Art
Collection. Local units will keep records for other artwork.

3.7.2. Property records must positively identify the property as gift property.

3.7.2.1. Prominently and clearly stamp the records describ3.7.1.1, 3.7.1.2, 3.7.1.3 and
3.7.1.5: "PROPERTY ACQUIRED UNDER PROVISIONS OF 10 U.S.C. 2601."

3.7.2.2. Prominently and clearly stamp the records descrik3.7.1.4: "FUNDS ACQUIRED
UNDER PROVISIONS OF 10 U.S.C. 2601."
3.8. Sale of Gift Property:

3.8.1. Except when specifically prohibited by the terms of the offer, the Secretary of the Air Force
may sell any gift or property received under 10 U.S.C. 2601.

3.8.2. Except when specifically prohibited by the terms of the offer, the Superintendent of the Air

Force Academy may sell any books and library materials deemed excess to the needs of the Acaderr
library.

3.8.3. Treat the proceeds of sale in the same manner as a gift of money. Deposit the proceeds in tr
appropriate account. They are subject to disbursement at the discretion of the Secretary of the Ail
Force, according to the terms and conditions of the gift.

3.8.4. AFI 32-9004 governs the disposal of all real property.
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Chapter 4
CONDITIONAL GIFTS NOT ACCEPTABLE UNDER 10 U.S.C. 2601

4.1. General Provisions:

4.1.1. The Secretary of Defense is authorized by 10 U.S.C. 2608 to accept or reject, on behalf of the

United States, any gift made on condition that it be used by the Department of Defense.
4.1.2. Limitations:

4.1.2.1. The statute does not modify or repeal the authority to accept conditional gifts granted

under any other provisions of law.

4.1.2.2. This statute does not impair the authority of the Secretary of the Air Force under 10

U.S.C. 2601 to accept or reject a conditional gift.

4.2. Procedures for Accepting Gifts Other Than Under 10 U.S.C.260When an Air Force com-

mand receives a conditional gift (or offer of a gift) and determines that he or she cannot accept the gift

under 10 U.S.C. 2601 and unChapter 3, take the following steps:
4.2.1. Money or Other Intangible Personal PropertyThe receiving command:

4.2.1.1. Acknowledges receipt of the gift and its referral to the Department of Defense, but will

not indicate acceptance or rejection of the gift on behalf of the United States.

4.2.1.2. Sends the money or other intangible personal property, together with the acknowledg-

ment and original correspondence, to DFAS-DE/ANAA, Denver CO 80279.

4.2.1.3. Recommends, in the letter of transmittal to DFAS-DE/ANAA, acceptance or rejection of
the gift and cites the appropriation or fund account to which the proceeds of the gift should be

credited to carry out the donor's intent.

4.2.2. Real Property or Tangible Personal PropertyThe command receiving a conditional offer
of a gift of real property or tangible personal property:

4.2.2.1. Acknowledges receipt of the offer and advises the donor of its referral to the Department
of Defense, but will not indicate acceptance or rejection of the gift on behalf of the United States.

4.2.2.2. Notifies SAF/FMPB and recommends acceptance or rejection of the gift. SAF/FMPB
will, in turn, notify the Assistant Secretary of Defense (Comptroller).

4.2.2.3. Sends a copy of the acknowledgment with notification and recommendation to SAF/
FMPB.

4.3. Doubtful CasesIn case of doubt as to whether a conditional gift may properly be accepted under 10
U.S.C. 2601 or whether it must be processed under 10 U.S.C. 2608, resolve it in favor of 10 U.S.C. 2601

and process the offer of gift uncChapter 3 of this instruction. HQ USAF will make the final determi-

nation, and will direct that the gift be transmitted to DFAS or the Assistant Secretary of Defense (Comp-

troller), if appropriate.

4.4. Advice of Disposition The Director, Defense Finance and Accounting Service (in the case of a con-
ditional gift of money or intangible personal property) and the Assistant Secretary of Defense (Comptrol-
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ler) (in the case of a conditional gift of real or tangible personal property) are responsible for the official
acceptance or rejection of the gift and for notifying the donor and the agency concerned of the action
taken.
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Chapter 5
GIFTS FOR DISTRIBUTION TO INDIVIDUALS

5.1. ScopeThis chapter establishes procedures for the receipt by the Air Force of certain types of gifts
for distribution to military personnel. This chapter refers to personal gifts to Air Force members and
employees, not to official gifts to the Department of the Air Force.

5.2. Acceptable Gifts. The Air Force may receive under this chapter only gifts, of a value of $20 or less,
of a desirable and useful nature that contribute to the health, comfort, convenience, or morale of military
personnel. (For example: playing cards, books, and written material for hospitalized members.)

5.3. Responsibilities AssignecSubject to the policies, procedures, and limitations stated here:

5.3.1. CONUS major commanders may receive gifts intended for distribution to personnel within
their respective commands. Commanders may delegate this authority to subordinate commanders.

5.3.2. Overseas major commanders may receive gifts from donors located within their geographic
areas. Commanders may delegate this authority to subordinate commanders.

5.3.3. The Commander, Air Force Military Personnel Center, Randolph AFB TX 78150-4703, is des-
ignated to receive gifts from persons or organizations in the United States for distribution to overseas
commands, and for CONUS distribution when gifts are intended for military personnel of more than
one MAJCOM.

5.4. Advertising and Publicity:

5.4.1. By the Donor of the GiftDo not place restrictions on advertising or publicity by the donor.
However, such advertising or publicity should not imply an endorsement of the product by the Air
Force or any member of it.

5.4.1.1. A donor may place on the gift a marking which identifies the property as being donated
by a particular person, group, or organization. However, the marking must be in good taste and
must not be worded so that it endorses (or implies an endorsement of) the product by the Air Force
or any Air Force member or employee.

5.4.1.2. Receipt by an Air Force commander of a gift so marked will not be construed as either
advertising or publicity of the gift by the Air Force.

5.4.2. By the Commander Receiving the Gift for Distribution:

5.4.2.1. Do not publicly acknowledge the receipt of the gift, except in special cases specifically
authorized by the Secretary of the Air Force. The commander authorized to receive the gift will
acknowledge its receipt by an appropriate letter to the donor on behalf of the military personnel of
the command concerned.

5.4.2.2. Do not grant special concessions or privileges to the donor.
5.4.2.3. Do not initiate publicity for the donor.

5.5. Transportation Charges:
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5.5.1. Packaging and Transportation Charges Paid by the DoncExcept for the gifts discussed
in5.5.2, Air Force commanders will accept gifts under this chapter only if the donor pays all packag-
ing and transportation charges to the following points:

5.5.1.1. Gifts for Distribution in the CONUS.The distribution point or points designated by the
receiving commander or Commander, Air Force Military Personnel Center, Randolph AFB TX
78150-4703.

5.5.1.2. Gifts for Distribution in Overseas Commands<The port of embarkation or other
coastal activity designated by the Commander, Air Force Military Personnel Center, or to the
point designated by the receiving overseas commander. Overseas commanders must make all ne
essary arrangements with the port of embarkation for shipment of gift property to its destination in
the overseas area.

5.5.2. Transportation Charges Paid by the Air ForceThe Air Force may pay transportation
charges from current appropriations for gifts in this chapter, under the following conditions:

5.5.2.1. The gift consists of supplies or materials that would otherwise be purchased with appro-
priated funds and transported to their destination at Government expense.

5.5.2.2. No conditions of any kind are attached to the gift.

5.6. Temporary Custody of Gift ltems.If an offer of gifts under this chapter is made to someone who
is not authorized to accept it, and the donor specifically requests that the Air Force assume custody of th
gifts while the offer is processed, inform the donor that the Air Force cannot assume responsibility for any

loss or damage to the property before it is officially accepted and delivered to a point designated unde!
paragraph5.5.1.1 or 5.5.1.2.

NOLAN SKLUTE, Maj General, USAF
The Judge Advocate General
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Attachment 1
GLOSSARY OF TERMS

Terms
Gift— A contribution, donation, bequest, or devise.

Gift to the Department of the Air Force—A gift offered to the United States, or to the Secretary of the
Air Force acting on behalf of the United States.

Tangible Personal Property—As used here, tangible personal property is divided into three categories:

Items of Historical Significance—Historical property items, including personal papers, having value
because of their association with the history of the US Air Force.

Items of Artistic Significance—Paintings, prints, sculptures, and other objects of an artistic nature.

Items for Current Use—All other goods, wares and merchandise, including items which, upon
acceptance, are used by or for the benefit of some command, organization, or institution under the
jurisdiction of the Department of the Air Force.

Intangible Personal Property—Money, checks, money orders, drafts, bonds, shares of stock, and
similar documents with a present or future value.

Real Property—For the purpose of this instruction, real property includes any right, title, or interest in
land and buildings, fixed improvements, utilities, and other permanent type additions to land. All offers
of gifts involving construction on Air Force land or any modification, alteration, or addition to Air Force
structures which will result in additions to the Air Force real property inventory will be considered and
processed under this instruction and AFI 32-9001 as gifts of real property.

Unconditional Gift—A gift of real property or tangible or intangible personal property offered with no
limitations upon its ownership, use, expenditure, or disposition, or offered subject only to the requirement
that the gift be used in the place, manner, or purpose for which its normal use is limited by its physical
nature.

Conditional Gift of Money or Other Intangible Personal Property—Such a gift is conditional if
offered with specified limitations upon its ownership, use, expenditure, or disposition.

Conditional Gift of Real Property or Tangible Personal Property—Such a gift is conditional if it is

offered on condition that it be used, or disposed of, in fewer than all of the manners, purposes, or places
in which it might normally be used; or if it is offered on condition that it be used by fewer specified
departments or agencies than all of the departments or agencies that would normally use such property.
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Attachment 2

SAMPLE OFFER OF GIFT BY CORPORATION
OFFER OF GIFT

KNOW ALL MEN BY THESE PRESENTS:

That the (Name of Company), a corporation, the owner of the property listed below, acting by and through
(Name of Corporate Officer Signing), (The President), (One of its Vice Presidents) ( ), does
hereby voluntarily give, transfer, convey, and assign said property, free and clear of all encumbrances, tc
the Secretary of the Air Force, acting on behalf of the United States of America, to have and to hold the
same forever, hereby relinquishing for itself, its successors and assigns all ownership, rights, title, interest
and possession therein to the donee absolutely: (Description of Property.)

The herein described gift and transfer of said property does not entail the granting by the donee of specia
concessions or privileges to the donor.

The herein described gift and transfer of said property is made for the benefit of or use in connection with
the establishment, operation, or maintenance of (Designated Air Force Organization or Institution) or
other institution or organization under the jurisdiction of the Department of the Air Force, in conformance
with 10 U.S.C. 2601.

IN WITNESS WHEREOF the (Name of Company) has affixed its seal and caused this instrument to be
executed by (Name of Person Signing), (The President), (One of its Vice Presidents) ( ), for
and on behalf of the (Name of Company) this (Day) of (Month)(Year).

(Name of Company)
By (Signature)

CERTIFICATE

I, (Name), certify that | am the (Secretary) (Assistant Secretary) ( ) of the (Name of
Company), a corporation; that (Name), who signed this Offer of Gift, dated ( ) of the (Name of
Company), a corporation; that (Name), who signed this Offer of Gift, dated ( ), on behalf of the

(Name of Company), is (The President) (A Vice President) of the (Name of Company); and that said
Offer of Gift was duly signed for and on behalf of said corporation by authority of its governing body and
is within the scope of its corporate powers.

(Date) (Name)

(Corporate Seal)
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NOTE: For offers of gifts of real property, the above language should be modified as follows:

In the first paragraph, after the word "voluntarily,"” add the words "offer to" and change the phrase "hereby
relinquishing” to read "relinquishing upon such gift and conveyance."

At the end of the first paragraph, add the following sentence: "Pursuant to this offer, | will deliver to the
Department of the Air Force a deed transferring valid title to said property to the Secretary of the Air
Force, acting on behalf of the United States of America."”

In the first line of both the second and third paragraphs, change the phrase "The herein described gift and
transfer of said property . . ." to read, "The gift and conveyance of said property offered herein . . ."

If the gift of real estate is under a different statute, cite that statute instead of 10 U.S.C. 2601.
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Attachment 3

SAMPLE OFFER OF GIFT BY INDIVIDUAL
KNOW ALL MEN BY THESE PRESENTS:

That I, (Name), the owner of the property listed below, do hereby voluntarily give, transfer, convey, and
assign said property, free and clear of all encumbrances, to the Secretary of the Air Force, acting on beha
of the United States of America, to have and to hold the same forever, hereby relinquishing for myself, my
executors, administrators, heirs and assigns all ownership, rights, title, interest and possession therein tc
the donee absolutely: (Description of Property).

The herein described gift and transfer of said property does not entail the granting by the donee of specia
concessions or privileges to me or my executors, administrators, heirs and assigns.

The herein described gift and transfer of said property is made for the benefit of, or use in connection
with, the establishment, operation, or maintenance of the (Designated Air Force Organization or Institu-
tion) or other institution or organization under the jurisdiction of the Department of the Air Force, in con-
formance with 10 U.S.C. 2601.

(Signature) (Seal)

(Dated)

WITNESS:
(Signature)

NOTE: See the note Attachment 2.
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Attachment 4

SAMPLE LETTER OF ACCEPTANCE OF GIFT OF PERSONAL PROPERTY
(Date)

Dear (Donor):

| have received your "Offer of Gift," dated , by which you, on behalf of the
(Name of Company), transferred (Description of Property) to the United States of America as a gift.

By authority of the Secretary of the Air Force, | accept with pleasure your gift of the (Property), pursuant
to 10 U.S.C. 2601.

Thank you for your kindness and generosity.

Sincerely yours

NOTE: If the donor is an individual, omit the words "on behalf of the (name of company)."

Change the second paragraph as appropriate, if the offer is submitted to the Office of the Secretary to
accept or reject the gift.

This letter should ordinarily:
1. Acknowledge receipt of the offer of gift.
2. Describe the property briefly but completely enough to make the gift readily identifiable.
Actually accept the gift.
State that the gift is accepted under 10 U.S.C. 2601.
Express sincere appreciation for the gift.
Be signed.

o g bk~ w
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Attachment 5

SAMPLE LETTER OF ACCEPTANCE OF GIFT OF REAL PROPERTY
(Date)

Dear (Donor):

| have received your "Offer of Gift," dated , by which you, on behalf of the
(Name of Company), offered to convey (Description of Property) to the United States of America as a

gift.

| accept with pleasure your gift and conveyance of the (Property), pursuant to 10 U.S.C. 2601. This
acceptance is subject to delivery to the Air Force of a deed transferring valid title to the property.

Thank you for your kindness and generosity.

Sincerely yours

NOTE: The words "on behalf of the (Name of Company)" should be omitted if the donor is an individual.
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