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This instuction implemeris AFPD 51-2, Military Justice. It mustbe read wth the Manwal for
Courts-Martia(MCM), United States, 1995Edition, part V. It sets requiements fo imposing nonjudicial
punishment (NJP) on members of the Parceand providesrules and procedurésr imposing this pun-
ishment wherever the mber is assiged It implements Article 15 Uniform Code of Military Juste
(UCMJ), and applies to all AiForce military pesonnel, ircluding membersfahe US Air Foce Reserve
and theAir National Guard whilen Federal grvice. This instruction is fiected by thePrivacy Act of
1974. Authorityfor issuance isTitle 10, United &tes Co@, Section 815 aniCM, United States, 1995
Edition, part V. Only a major command (MAJCOM) or Headjuartersof the Air Force Regrve (HQ
AFRES) @n issue suppleenmts to this instructin. Suomit them in writing to AFLSA/JAIM, 112 Luke
Avenue,Room 343, Bollig AFB, DC 203328000, fa approval before publation.

(AFSPC) The OPR for this supplementis HQ AFSPC/JA (Maj Robert Smith). This supplement
implements andextends the guidance of Air Force Instruction (AF1) 51-202,Nonjudicial Punish-
ment The AFI is published wa d-for-word without editorial review. Air Force SpaceCommand
(AFSPC) supplementd material isindicatedin bold face. This supplemert describesAFSPC’s pro-
cedures fa usein conjunction with the basc AFI. It applies toHeadquarters Air Force Space
Command (AFSPC), its subordinate units, and to all organizations who receive support from HQ
AFSPC/JA offices. It does na apply to Air Force Reserve Command nor Air National Guard units.
Upon receipt of thisinteg ated supplement, discard the Air Forcebasic publication.

SUMMARY OF REVISIONS

Creates a rew requirenent to report nonjudicial punishments impmsed on nior officersas defined by
AFI 90-301 (paragrap 1.4). Clarifies policy on impeing nonjudcial punishmenand who mayact on
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appeals in joint and unified commands (paragraphBsand7.1). Deletes the SECAF designation
requirement, permitting SAFOs to delegate NJP authority to their principal assistant (patagraph
Provides examples of when a commander is a victim of an offense in his personal capacity versus his offi-
cial capacity (paragraph4). New metrics are established (paragragh. Withholds authority from
commanders in the grade of Lieutenant Colonel and below to impose nonjudicial punishment on officers
(Table 2). When nonjudicial punishment is imposed on a member of the Air National Guard (ANG) who

is TDY, coordination with the ANG commander is required (paragdaph Recommends the com-
mander consult with the servicing SJA in determining whether NJP is appropriate (pafagjapbiar-

ifies the procedures for notifying an accused of a change of commander and, if the initiating commander
intends to forward the NJP to a superior commander, requires the accused be notified if the superior com-
mander changes (paragrapb). The section on the right to consult legal counsel is clarified to address
requests for individual military defense counsel (paragdapli). Provides examples of when the max-
imum exercise of nonjudicial punishment is warranted (paragba$l2). Deletes paragraph.l.
Requires a copy of the AF Form 3070, Record of Nonjudicial Punishment, be distributed to the unit UIF
monitor and, in cases involving O-6 selects and above, requires a copy of the record and all supporting
documents be forwarded IAW AFI 90-301 (paragrapl2). Requires a copy of the record be sent to the
command selection record group in all officer cases (parad@phA | indicates revisions from the pre-

vious editions.

(AFSPC) This revision delegates the powers under Article 15, UCMJ, of the Commander, AFSPC
to the Vice Commander, and deletes the requirement for commanders below the grade of 0-7 from
coordinating with AFSPC/CC before imposing nonjudicial punishment upon a commissioned
officer. A bar (|) indicates revisions from previous edition.

1. General Guidance:

1.1. Purpose. NJP provides commanders with an essential and prompt means of maintaining good
order and discipline and also promotes positive behavior changes in service members without the
stigma of a court-martial conviction. See MCM, part V, paragraphs 1b and 1e on the nature of NJP.
Commanders should consider, where appropriate, nonpunitive disciplinary measures, such as counsel-
ing, administrative reprimands, and administrative withholding of privileges before resorting to NJP.
However, such measures are not necessary before imposing NJP. MCM, part V, paragraph 1g.

1.2. Supervisory Authority. The officer exercising general court-martial jurisdiction supervises all
NJP within the command, and arranges for a review of NJP actions for legal sufficiency by a judge
advocate (see paragraph4).

1.3. Air Force Cadets. For purposes of this instruction, the term "officer" includes cadets of the US
Air Force Academy (USAFA).

1.4. Reporting Senior Officer Cases. Advise commanders of their responsibility to report nonjudi-

cial punishment actions on colonel selects and above to SAF/IGS (for general officers) or SAF/IGQ
(for colonels and colonel selects) when initiated and when final action is complete in accordance with
AFI 90-301. Provide commanders a copy of the completed AF Form 3070 with any attachments and
supporting documentation for forwarding to SAF/IGS or SAF/IGQ.

2. Who May Impose Nonjudicial Punishment:



2.1 Commanders. Commandeas who are commissionedfficers mg imposeNJP an membes of
their commandsfor minor offenses. MCM, partV, paragrap 1e. As used hee, "commauders"
include:

¢ CommandersfdAir Force units.

* The senior Air Force dficer (SAFO) in a unfied command, joihtask force, combined task
force,or activiy outside tle Air Force.

* The SAFO in asubadinate egankation a elenent of a unified command, joint $& force,
combined tek force, or ativity outside the Air Force.

«  Commanderof headquartes squadon sectiors, othersquadron andclement gctions, and
detachments wihare appointd on special ordersMCM, pat V, paragragh 2.

2.1.1 The term "memérs of their command" refers to the agned memlers of the eément or
organization commanded ad others on temporay duty (TDY) with, or otherwisesttached to, the
elementor organkation. A member ned not be atiched on TDY order$or thecommander to
exerciseArticle 15 authority if the commander exercises theusual responsibilities of command
overthe membe Insuch a cas the commandédras concuent authotly with the conmande of
the member's elemear organization of prmanen asignment.

2.2. NJP Authority in Joint or Unified Commands. The commandeof a joint commangunified
command, or jointask force is resposble for discipline in the commandrlhe joint or umfied com-
mandershoud nomally exercise diciplinary authaity through tte Air Force comporent commander
or the SAFO to the extent macticable. The joirt or unified commander mayimpase NJP on Air Farce
members of that command, regardless of the commander's parent service, unless sich authority is
withheldby asuperor commande The joirt or unified commaner will follow this instruction when
imposirg nonjudicial punishmeron Air Force members.Matters thatinvolve mae than ore service
or that occur autside a miliry resenation but within the joint or unified commarder's jurisdi¢ion
may be handled by the joint or unified mmmande, the Air Force comporent commander, or the
SAFO, unless whheld by the join or unfied commande Matters thatnvolve only one service, and
ocaurring on amilitary reservation or within the military jurisdiction of the Air Force normally
should be handledylithe Air Force componércommander or the SAFO, subjeo thisinstruction.
See Joint Publication 0-2, Unified Action Armed Forces. When NJP appears warranted, the joint
commander cordinates withthe SAFOor commarmler of theappropriateAir Force elemen before
taking action. fithe joirt commander decides not to taketion but NJP gill appears warranted, the
SAFO or Air Force elenent commander takescaon. If the joint commander dgdes to impose NJR,
the SAFO orcommanar of the element immediately tibes the grvicing Air Force stéf judge advo-
cae (SJA). SeeAFl 25-201 SupportAgreenent Requiremnents.

2.2.1 Theservicing Air Force SA:
» Coordinatesvith the SJA assgned to the joint foce commander.
* Explains Air Fore pdicy ard NJP procedur®

* Advisesthejoint force SJAthat Air Force regulations govethe administration andrp-
cessing of NJP actions, including ees into the Automated Military Jtise Analysis and
Management Sgtem (AMJAMYS) inputs, personnel and finan@ actions, Unfavorable
Information File (UF), ard selection records. See JoihPuMication 0-2.
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2.3 Delegatian of Authority. Within the limitations sated in paragraph 2.31., commanders who
are gneral officers orwho exercse general courtmartial convening authority (GRICA) may dele-
gate their powrs under Ariicle 15 to a principasssistant. The pncipal assistant then asumes the
commander's authity to impose NB on membersf thecommandwho ae subadinate o the pin-
cipal asistant). Howeve principal asistants may impose only the amoohpunishment authared
for ther grades. MCM, part V, paragaph 5b. Delegation of such authorit must bein writing orincor-
porated in a permarent directive. The dlegation should beaddressed to theprincipal assistant by
duty ttle, rather than by name, except ascdbed in @ragram 2.3.2. Hle the aiginal written dele-
gation or directive in the dfice o the SJA ervicing the cormandea conerned. A delegtion made by
duty ftle continues in dfect when a newmmncipal assistant occupieshe position owhen command
changedo a new commarat, until expresly rescinded. A commander delegating nadticial pun-
iIshment alsaetainsthe authoity to administer nojudicial punishmentn his own right.

2.3.(AFSPQ) The powers ¢ the Commander, AFSPC, ae delegated to the Vice Commander,
AFSPC.

2.3.1. Commanders may delegate authority to the officer who would assime command in the
event of the commander's death, disahibt abgnce or to the vicecommander of the aganiza-
tion. SeeAFI 51-604, Appointmento, and Assumption ® Command Howevae, if that officer is
located at another statiothe conrmande may clegate authaty to the dficer on the com-
mander's stationext eligibleto assumeommand.

2.3.2. Commanders who are general officers orwho exercise GCMCA and whose commands
include personnel afther ®rvices may delegate their authy to impose NJP to the seniorip-
cipal assstant of the offender's service without regard to the lintations of @ragraph 2.3.1.

2.3.3. SAFGsin a unifiedcommand,joint task force, combined task force, octvity outside the
Air Force,or in a subordinate organization or element of a wified command, joint task forae,
combined task force, or activity outside thie Farce, whoare general officers, may delegate their
powers undeArticle 15 o the nexsenia Air Forceofficer or anotherprincipal asistant.

2.4 Commander asVictim. If acommander is the viim of acrime in his or her grsanal (e.g.
victim of assault @ larceny) as gposed to dficial (e.g. violatiom of commander's ordecapacity, that
commandershould forwardthe report of te incident tothe rext higher commaner for review and
appropiate action.

2.5 Air Force Cadets. Only the @mmandint of Cadds or a sperior @mmandcr at the USAA
may impose NP on USAFA cackts.

2.6. Withholding Authority. A commander at any echelon may withhold from any subordinate
commandeall or pat of the authority -- including the authaity to impose NJHor specific typesof
offenses -- that the subordinate would otherwise have under the UCMJ, MCM, or this instruction.
When authority is withéld, the withholdng shauld be n writing, or incorporated into a permant
directive, clearlysetting ou the spedic authorily withheld. File the giginal of the letter o directive
in the dfice of the SJA servicing dcommande withhading the authoty. File acopy in the dfice
of the SJA srvicing the commander wise authority has ben withheld. The withholding remains in
effect when anew commanderssumes either paition, unti expresly revoked. The withhod action
should Iz addressed ly duty title ard not by nane.

3. Respmsibilities of the Commander:
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3.1. General Responsibilities. Commanders who initiate Article 15 action and impose punishment
act on the basis of information that they determine to be reliable. See MCM, part V, paragraph 4c(3),
on evidence. The commander's action must be temperate, well-conceived, just, and conducive tc
good order and discipline. Although it is the SJA's responsibility to advise and help the commander
to evaluate the facts and determine what offense was committed, if any, it is the commander who
makes the decision to impose punishment and the degree of punishment.

3.2. Timeliness of Actions. Offer NJP to offenders as soon as possible after they commit an offense
for maximum disciplinary and rehabilitative effect. Commanders should offer NJP within 10 days of
the Case-Ready Date, or be able to explain why this was not appropriate. The impartial and timely
administration of military justice helps sustain good order and discipline. SJAs and chiefs of military
justice should regularly analyze the available AMJAMS data relating to each segment of NJP process-
ing over which they have significant control to determine specific areas for improvement and imple-
ment appropriate management measures to maximize effectiveness and efficiency. Failure to mee
this processing goal, for whatever reason, does not preclude the commander from initiating NJP pro-
ceedings at a later date. The following Air Force NJP metrics have been established to assist in expe
diting the administration of justice.

3.2. (AFSPC) If nonjudicial punishment is initiated more than 10 calendar days after the case
ready date, the commander will include a brief explanation of the delay on the Report of Indi-
vidual Personnel (RIP), which will be forwarded by the servicing staff judge advocate along
with the nonjudicial punishment record to the staff judge advocate of the officer exercising gen-
eral court-martial jurisdiction of the installation .

3.2.1. Offer 90% of all NJP actions within 10 days of the Case-Ready Daté\tt&eement 5
for definition of Case-Ready Date.

3.2.2. Complete 80% of all NJP actions (Offer Date through Servicing SJA Review Date) within
20 days.

3.3. Standard of Proof. While no specific standard of proof applies to any phase of Article 15 pro-
ceedings, the commander should recognize that the alleged offender is entitled to demand trial by
court-martial, in which case proof beyond a reasonable doubt by competent evidence is prerequisite tc
conviction and punishment. Therefore, the commander must consider whether such proof is available
before initiating action under Article 15. If such proof is lacking, action under Article 15 is usually
not warranted.

3.4. Providing Evidence to the Member. After the commander serves AF Form 3070, members
have a right to examine all statements and evidence available to the commander, unless privileged ¢
restricted by law, regulation, or instruction.

4. Imposing Punishment:

4.1. Initial Considerations. After making a preliminary inquiry, the commander consults with the
servicing SJA to determine whether NJP is appropriate under the circumstances and, if so, whether th
commander should initiate proceedings personally or refer the matter to a superior commander for
action. Such referral is appropriate when the commander cannot impose an appropriate punishmer
because of the alleged offender's grade. Taete 1.andTable 2.



Table 1 Enlisted Punishments.

Punishmenh

Imposed lg Lt or Capt

Imposed ly Major

Imposed lg Lt Cd or
Above

Additiond Restric-

May not Impase NJP on

May notimpaose NJP

See Not 2 for reducion

tions CMSgt or MSg on CMSgt 0 SMSgt  |of CMSgt or SMsgt

CorrectionaCustod |Up to 7 days 30 days 30 days

Reduction CMSg - No SMSgt- No |[CMSgt - No SMSg - [CMSgt- Note 2 $1Sqt -
MSgt- No TSgt- No |[No MSgt- No TSgt- |Note2 MSgt-OneGrade
SSgt OreGrade Sgt- |One Graé SSd - One |TSgt - One Gade SSgt
One Graé SrA -One |Grack Sgt- Or Grade |One Graé Sgt- One
Grack A1C-OreGrack |SrA -to AB A1C -to |Grade $A-to AB AlC
Amn - to AB AB Amn-toAB -to AB Amn-to AB

Forfeiture 7 dayspay 1/2 of 1 month's paper [1/2 d 1 month's p#g per

month for2 months month for2 months

Reprimand Yes Yes Yes

Restriction 14 days 60 days 60 days

Extra Duties 14 days 45 days 45 days

NOTES:

1. SeeMCM, patV, paragram 5d for further limitationson combinations of punishants.

2. CM&t or SMSgt may beredwced ore grade only by MACOM commanders, CINE or com-
mandersd whom promotionauthority has bee delegated. SeAFI 36-2502 Promotion of Air-

men

authaity is corferred by thefrocked gace.

Bread ad water ard diminished rations purshments ag not autheoized.
Frocked commandermayexercise only thatautharity associated wit their actua pay grade.No
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Table 2. Officer Punishments.

Punishment Imposed by Colonel Imposed by GCMCA or General Officer

Correctional Custody No No

Reduction No No

Forfeiture No 1/2 of 1 month's pay per month for 2
months

Reprimand Yes Yes

Arrest in Quarters No 30 days

Restriction 30 days 60 days

Extra Duties No No

NOTES:

1. Officers in the grade of Lieutenant Colonel and below (includes frocked Colonels) may not
impose NJP on an officer.

2. Only MAJCOM commanders, unified CINCs, and their equivalents, or higher may impose NJP
on general officers.

3. See MCM, part V, paragraph 5d for further limitations on combinations of punishments.

4.2. Alleged Offenders Attached to the Command.In some cases, commanders initiate NJP pro-

ceedings against members who are in their commands by virtue of being TDY or otherwise attachec
to the commander's organization. In these cases, the commander should confer whenever possib
with the member's parent organization commander about whether NJP should be offered by the TDY
commander or the parent organization commander. If the TDY commander is going to initiate NJP,
also confer with the parent organization commander about the member's background, past duty per
formance, and other relevant factors before initiating the action. Where the alleged offender is a
member of an Air Force Reserve unit or a member of an ANG unit, prior coordination is required.

4.3. Description of Offense. Commanders should consult with the servicing SJA in deciding
whether to initiate NJP. The SJA should advise the commander how to properly describe each offens:
to state a violation of the UCMJ. The language describing the alleged offense should follow the form
of specifications in MCM, part IV. However, the action remains valid even if the specification fails to
include all the elements of an offense, provided the alleged offender is reasonably informed of the
nature of the alleged misconduct. The legal office provides the language describing the offense on AF
Form 3070, except where it is impractical. Computerized forms authorized by AFLSA/JAIJM may be
used. The legal office requests an Automated Military Justice Analysis and Management System
(AMJAMS) Report on Individual Personnel (RIP) from the orderly room or servicing Military Per-
sonnel Flight (MPF), unless the same information is already availableAtt8ebement 1.

4.4. Notifying the Alleged Offenders:

4.4.1. Commanders initiating NJP proceedings notify the alleged offenders and advise them of
their rights using AF Form 3070. Provide the alleged offender with a copy of all three pages of the
AF Form 3070. If the commander refers the matter to a superior commander who can receive the
member personally, the superior commander gives the notification. MCM, part V, paragraph 4a.



4.4.2. Where it is not practical for the alleged offender to appear personally before the superior
commander due to distance, the superior commander's unavailability, or any other reason, then the
subordinate commander personally serves the alleged offender with AF Form 3070, notifying and
advising that individual of his or her rights. The alleged offender appears personally before the
subordinate commander, and the subordinate commander prepares a memorandum summarizing
the presentation.

4.4.3. If the commander recommends proceedings by a superior commander, but decides to dis-
pose of the case personally before sending the form to the superior commander, the commander
must withdraw the form and reinitiate the action using a new AF Form 3070. The alleged offender
then has a new opportunity to accept NJP proceedings, or demand trial by court-martial. The new
AF Form 3070 reflects the new date of service. Explain the discrepancy in the "Remarks" section
of the RIP. Sedttachment 1.

4.5. Changing Commanders before NJP Proceedings are Complet&he imposition of nonjudi-

cial punishment is principally a disciplinary matter between the alleged offender and the commander.
Therefore, the alleged offender should be informed of the identity of the commander who will deter-
mine whether an offense has been committed and the punishment, if appropriate, before the alleged
offender makes the decision whether to accept nonjudicial punishment. If a new commander assumes
responsibility for the case after the alleged offender was offered NJP proceedings, but before the
action is completed, inform the alleged offender of the identity of the new commander. If the alleged
offender has already accepted NJP proceedings, give the alleged offender another opportunity to
accept NJP proceedings, or to demand trial by court-martial. The new commander accomplishes this
in one of two ways:

* Reinitiates the action on a new AF Form 3070, after first withdrawing the old AF Form 3070.

* Notifies the alleged offender in writing of the change in commanders responsible for the Arti-
cle 15 action and of that individual's right to accept NJP proceedings, or demand trial by
court-martial. Attach the notification to the original AF Form 3070. Atehment 2.

4.5.1. After a commander notifies an alleged offender that he or she intends to recommend that a
superior commander impose NJP, a change of superior commander also gives the alleged offender
a new opportunity to accept or reject NJP proceedings. The subordinate commander follows the

procedures set forth in paragrapb.

4.6. Discovery of Additional Offenses. When evidence of an additional offense comes to light after
a commander initiated Article 15 action, but before the member is notified of the punishment, the
commander may:

« Withdraw the initial form and reinitiate NJP for all offenses. If the form has been sent to a
superior commander, do this only with the superior's agreement.

+ Offer a second Article 15 for the additional offense.

4.7. Time Limitation for the Alleged Offender's Decision. The alleged offender has 3 duty days

(72 hours) to reply after the commander notifies the member of intent to impose nonjudicial punish-
ment. Weekends and holidays are included in the 3 days if they are normally scheduled duty days for
the member. The initiating commander may grant an extension for good cause at the member's writ-
ten request.



4.7.1 The commandewill encourage the allegedfencer to take full advantage fothis time to
consultwith legal coursel, 1o decide wiether to accep NJP proceeding and f so, to prepare mat-
ters in defense, extenation, or mitigation. The right to legl coun®l doesnot incluce the right to
request individual military defense counssldefined in M 506(b)1) andAFI 51-201, para-
graph 5.3. If the alleged fhencer assers anattorney-cliert relationshp in regard to the same mat-
ter as tle offense for whit the alegel offender is beig offered nonpdicial punishment with a
military ddense counsel otheéhan tte detailed military defense cowsel, processthe requestfor
this other military defensecounsel under the povisionsof AFI 51-202, paragraph 5.3, et ®q.,
regarding individual military defense courek

4.7.2 If an alleged offender does not reply in tienthe commaneér may continuewith the pro-
ceedingsand note in Block6 of AF Form 3070 that thendividual failedto respond.If the com-
mander has rean to beliee the allegd offender failed to respond for resons bgond that
individual's control, the conmande may not proceed wth Article 15 action.

4.8. Alleged Offender's Presentation. See MCM, part V, paragrgph 4c. Except under extraordi-
nary circunstanas or when theimposing commander is unavailable, g#lieged dfender is entitled
to appear pesonally kefore thecommander impgsing the purshment b present matters in defese,
mitigation, or extenwation. MCM, partV, pailegraph4c(1). If the memberand commarder arenot
collocatedfollow the pocedure in paragram 4.4.2.

4.8. (AFSPQ) If the AFSPC Commander or Vice Commander would be impaing punishment
and the AFSPC Conmande or Vice Commander are not located o the same installdion as the
alleged dfender, the alleged ofender appearsper sonally before the senior commader assigned
to AFSPC on the same mstallation with the alleged dfender. This senior commander prepares
a memorandum summarizing the presentation. All documents will be forwarded to HQ
AFSPC/JA through the legd office which supports the installation to which the offender is
assigned.

4.81. The commander nyaopen the persodl appearaneto the publiceven though thalleged
offender does rtaequest it and does nicagree.

4.9. Commander's Findings. Acceptance ofNJP pracealings is a boice of orum, nd a dea of
guilty to the dfenses. Accordngly, the canmande cardully consides all matte's sulmitted in
defense, mitigatioror extenuation by thalleged &fende. After sich consideration, the commander
indicates m Block 6 of AF Form 3070, one bthe following:

* The alleged tiende did na commt the dfenses allegedard that theprocesdingsare temi-
nated.

* Inlight of matteran exten@ation and mitigationNJP is na appropiate,and that the proceed-
ings are terminated.

* The allegd offender comrited one omore ofthe offenses alleged. The commandeines
out ard initials any dfenses theommander determinegere nd commited.

* Theallegal offendercommitted one or more ler incluced offenses, rather tharnhe dfenses
listed. The commander consults with the SJA lbefihangirg an offenseto a lesser included
one.
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4.9.1 If the poceedings involve a aiver of thestatue d limitations, the allegedftender must
sign a witten waiver which becomes attachment to AF Form 3070. SeeMCM, partV, para-

graph 114).

4.9.2 1If the commander teinates the procedings, the original AF Fom 3070 issent to the &r-
vicing SJA to be recorded AMJAMS and then destroyed.

5. Rulesfor Imposing and Administering Punishments:

5.1. Generd Requirements. Except whereimpracticable due to military exigencies, the com-
mandemust consult the servicing SJAbefore mpasing punishment. The commander deternes the
appropiate punishnent after reviewing all matterssubmitted in defese, mitigation, or extenuation.
All punishments take dfect immediaely upon notification to the dfender, excep any portionssus-
pendel by the commande MCM, part V, paragraj 5g.

5.2 Maximizing the Impad of Punishment. Whenever psdble, thecommander sould impose
nonjudcial punishment personallyndhe dfende.

5.3 Officer and Noncommissioned Oficer (NCO) Selection Reord Determination. When the
offender is an fficer or a €nior NCO, the commander decides at thedi he or she imposes punish-
ment whether tofile the reord of NJP in the offender's seleadtn record. Whe the @mmander
imposegunishment, serve the fbendcer with a decision lette. See AFI 36-2608, Military Personnel
Records Systems, for formats and proceduresSend tle final decsion letter b theservicing SA with
the Article15. The SJA fowards thedecisio letter with theArticle 15 to thereview authory.

5.4. Permissible Puinishments. Table 1. and Table 2. set out permsble punishments, lsad on the
grade of tre offencer at the time thecommande imposes punishment, dion the grade anl status of
thecommancer.

5.4.1. The commandanay impose the maxinmuauthorized punishment a single cse, subject
to thelimitations in MCM pat V, paragrag 5d.

5.4.2. While not prohibited by law, commarders shald impos an unsuspended reduction in
grack, along with forfeiture of pay, only whenthe maxmum exercise of Article 15 autority is
warraned (e.g repeatoffende, mast serious &fenses past rehabilitative efforts have failed, or
recdcitrant off ender).

5.5. Punishmern Formats. SeeAttachment 3.

6. Action When the Alleged Offender Demards theRight to Trial by Court-Martial:

6.1 Restrictions. When thealleged offender demads trial by courtmartial, the commane may
not impo® punishmehunder Article 15.

6.2. Commander's Options. The commander is naequired to pefer cout-marial charges. How-
eve, if the conrmande doesprefe chages he a she is nolimited to the cheges aiginally included
in the notification to the Heged offender. The @mmander may change the fornof the darges to
meet theequirements bthe law omproof and add new cinges, whether onot they were known at the
start ofArticle 15 proceeding

6.3 Oncearequestortrial is made, the alleged éfendermay withdraw it only with the commande’s
approval.

10
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7. Appealsof Nonjudicial Punishment. See MCM, partV, paragrah 7a, for general guidance on
appeas.

7.1 Except asotherwise dsignated by AFLSA/JAJM, the "next superioauthorty” is:
7.11. Theimmediate Ar Forcecommandesuperia to the dficer who imposedhe punishment.

7.12. The immediate Ar Force commander superitm the commander who delegated power to
a principal asistant to impog the punishment. Amals fran punishment impcsl bya squadron
section commander do nao to the squadrorcommande, but b thesgquadon commander'supe-
rior commarder. In a jont or unified command, joint task foce, mmbined task brce, orother
activity outside the Air Force, appeds from punishment imposed ly the element section com-
mandergo to the elementommaner.

7.13. In the cae of apunishnent imposed by:

» The SAFO orcommandcer of an Ar Force elementn ajoint or unified command, joint
taskforce,combined task face, or othe activity outside thé\ir Force; a,

* The SAFO in a subordinate anization orelement of a unifiedcommand, joint task
force,combined taskforce, or othe activity outsidethe Air Farce, or ther deleges; then

The next supgor authaity is the next level SAB or commander foan element in the jot com-
mard or joint task force,if any; @, the general catrmattial convening authdty for the Air Force
unit responsible for support undél 25-201 The Ar Force dficer who acts on the apal may
not be junior in grade to the officer who imposed the punishment. In the cas of punishment
imposed by a Air Force component commandérajoint commandpr wherethe next superior
authaity as déined above igunior in grade o the conmanda who imposed the pumshment,fol-
low the procedue set farth in paragrap 7.1.5.

7.1.4. In the ca® of punishment imposed by a joint commander of another sewice, the "next
superior authiaty" is the nextsuperia joint commandr. See paragrég?.2. When the punish-
mert is imposed by the CINC 6 a diferent service oh combaant command send the appeal to
the Chaiman of the Joint Chiefs of Staff for appropriate action.See Joint Publication 62. The
SAFO o commander bthe dfencer's element notifiethe ®rvicing Air Force SJA bthe appeal.
The srvicing SJA caerdinates with the SV who services thappelbte authority to expéin Air
Force policy and procedures f&JP, and to advie the appellate authty's SJA specifically that
Air Force channelwill handle collaterbdecisions and proasing (such as AMIAMS inputs,per-
sonnel ad finance actiog, ard UIF and sedction records emntes).

7.1.5. In the case of an apped from punishment imposed by the conmander of a MAJCOM,
direct reportng unit, fiell operating agenyg, or the Air Forcecommanaey of a joint a unified com-
mand, £CAF has dseignated AF/CC asthe appellate authity and authozed AF/CC b delegate
thisautharity to AF/CV. Forward theappealto AFLSA/JAIMfor appropriate action.

7.2 Format. The nmember is not ertitled to a personal appearance before te appellate authority.
See MCM, pat V, paragraph 7c.

7.3. Delegatian of Authority. If the "next suprior authority" isa general officer or an dficer who
exercises GCM jurisdiction, that individubmay deégate the pover to a¢ on apals to a prigipal
asistant nthemanne described in paragrapt2.3.1.
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7.3. (AFSPC) The powers of the Commander, AFSPC, are delegated to the Vice Commander,
AFSPC.

7.4. Procedures for Appeals:

7.4.1. Punishment is not stayed pending appeal, except as provided in MCM, part V, paragraph
7d.

7.4.2. At the time commanders inform offenders of the punishment, the commander:
» Directs offenders to acknowledge receipt of the punishment.
* Informs them that appeals must be filed within 5 calendar days.
* Explains that offenders waive their rights of appeal if they fail to file within 5 days.

* Explains that, if offenders do appeal, they must submit any supporting documents they
wish to present within the 5-day period. For good cause, the commander may grant an
extension of time to appeal, upon written application of the offender or the offender's
counsel received within the 5-day appeal period. A decision not to appeal or to withdraw
an appeal is final.

7.4.3. The offender is entitled to the advice of counsel in deciding whether to appeal and in pre-
paring and submitting any written materials to support the appeal.

7.4.4. If the offender refuses to acknowledge receipt of the punishment, it is not considered an
appeal. The commander notes refusal on the form, then sends the action through the servicing
SJA, as with any case where there is no appeal.

7.4.5. The servicing SJA should continue processing the action during the appeal period. If an
appeal is granted, notice can be provided at that point, on corrected forms, to rescind or modify
finance or personnel actions.

7.4.6. An offender who submits written material in support of the appeal presents it to the com-
mander who initiated the Article 15 action. Upon receiving the member's written materials:

* The initiating commander examines the written materials submitted by the offender. After
consulting with the SJA, the commander may grant the relief requested, if appropriate, by
using his or her powers to suspend, mitigate, remit, or set aside the punishment (see para-
graph8.). If the commander grants full relief, don't forward the appeal. If the commander
grants less than the full relief requested, send the appeal to the appellate authority.

» If the appeal is sent, the commander adds written comments by indorsement through the
servicing SJA (see MCM, part V, paragraph 7e) addressing each contention raised by the
offender unless the contentions are clearly answered in the supporting documentation.
The commander states in the forwarding indorsement whether the offender has served any
portion of the punishment.

7.4.7. The commander includes in the package, but not as an attachment to the record, all written
materials considered in imposing the punishment, including a summary of the member's oral pre-
sentation, if applicable. Include a summary of any other information considered and its source.

7.4.8. The officer considering the appeal reviews the written material. This material does not
become part of the permanent record. Instead, return it to the SJA for filing.
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7.5. Action by Superior Authori ty. Unless oherwise sated, ay relief granted asa result of an
appeal is #ective from the date the punishmenasvnitially imposed. SedVICM, partV, paragraph
7f(1).

8. Suspension, Mitigation, Remission, and SetAside of Punshment. A commande may suspend
punishment tathe tme of imposition or afterwards. For actions takeafter initial imposition of punish-
ment, use & Form 3212,Reca d of Supplementary Action Under Article 15, UGV J.

8.1 A commander may naet aside punishment more than 4 monthteraéxecution of the punish-

ment, unless unusual circumstances exist amekatained ly the commanderroan attachmen to AF
Form 3212

8.1.1 Before stating any ation to susped, miigate, remit, or sd aside a pvioudy imposed
punishment, the comanda must consulthe servicing SJA.

8.2 Action by Successor in Command. A commarder'spower to suspad, mitigate, remt, or st
aside NP passes to hs or her sugessor in command. Fahese purpaes, the sucessor in command
may be either:

» The officer who tas succeedd to the command or the gition of the officer who imposd the
punishmentaind wiho is authaized to impase an the dfender tle punishment involved.

* An officer authaized to impog on the dfender the purshment involved, if the offender has
been ressigned. If thesuccessor lacks authaoty, that oficerforwards the member's reqaieto
the next superiocommande MCM, partV, paragaph 7f(1).

8.3 Suspension. See MCM, part V, paragaph 6. To suspend punishment is to postpone application
of al or part d it for aspecific probationary period, until a spéied date, with the understanding that
it will be automatically remitted (canceled) athe end of thaperiod, if the dfender does not engage in
furthermisconduct. Suspeaion is often waranted for afirst offende, or whenthere are persigve
extenuating or mitigatingircumgances. For rules o suspensions of forfeituresand reductios, see
MCM, partV, paragaph 6a(1)and Article 15(d),UCMJ.

8.31. When eduction in gideis later suspended, the offender's original date of rank (DOR),
held before thereductionjs reinstated. Theeffective date brank howeve, is thedate of thelet-
ter directing thesuspersion. SeéAF| 36-2604 Service Dates and Dates of Rgfdrmerly AFR
35-3).

8.3.2 Suspensions aeLimited to Six Months. See MCM, part V, pamgraph 6a(2). Six
months m# be longer tha 180 day, for example, July punishmehsusgnded to 3 Decembe

8.4. Mitigation. See MCM, part V, paragraphs 6b, and @h4), and Article 15(d)1-4), UCMJ.
8.4.1 Restraints aliberty (such as caectional custody) may not ke mitigatedto forfeitures.

8.4.2. For reduction in gradegs MCM, partV, paragraf 6b. If the reduction as executedthe
DOR for therestorad grade is the datef the indosement miigating the punishment. Fexam-
ple, if an dfender reeives Article 15 punshment on 1 Jug) conssting of a redation in grade,
and thecommancer subseqently (on 1 July) mitigates the reduction &forfeiture, both the #ec-
tive date and DORor the restord grade isl July. See AFI 36-2604

8.5. Remission. See MQM, partV, paragaph 6c¢.
8.6. Set Aside. See MCM, partV, paragaph 6d.
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8.6.1 Setaside action is not normally camered arehabiitation tod, like suspension, remission,
and mitigation. Commaireds should notoutinely set aside punishment. The commaanaxer-
cises this digretionary authaty only in the unusualase where there isguestion concerning the
guilt of the offende, or in these rare cses where it is in thbest intersts of the Air Force to clear
the member's record.

8.6.2 Setting aside a punishment in its entirety restores tfienaler to the pation held before
the pumshment, asf the Article 15 actiom had never been initiated. Foexamplejf a membehas
been reducedirank throudp Article 15 punshment, and the reductias later set aside,the dfec-

tive date and DORor the restord rankreverts to that held béorereduction. SeeAFl 36-2604.

8.7. Limitations on Suspension, Mitigation, Remission, and Set Aside d Punishmert. A com-
mander annot suspend, mitigate, remit, or st aside punishment under Article 15 urness thecom-
mander had the authority to imposetha punishment. For example, a cmmander in the grade of
captain otieutenant cannot gpend, mitigate, remit, or seside punishment imposed by a fielchde
commande if the punishment is beydmwhat tre captain or lieuteant can imp@e. In thisevent,the
immediate commande shailld recanmenrd suspeding, mitigating, remitting, or seting asic the
action to the next superiocommander whis empoweredo impose such a pismment.

8.8. Processandfile all requests tosuspend, mitigateyemit, a set aside punishment, and angteons
taken in respoe, with the aiginal Article 15 recordand with other official file copies.

9. Vacation of Suspension See MCM, part V, paragrap 6&5):

9.1 Notification of the Alleged Offender. Except when igvented ly unauthorized alesice of the
alleged offender, the commarder notifiesand advises thet individual of his or her rights, using AF
Form 366 Record d Proceedings d Vacation of Susperded Nonjudicial Punishment. The servic-
ing SJA providesa description dthe offense and other iformation peiinent to the sigpended punish-
ment on AF Form 366.

9.2 Timing. To vacate asuspersion, thecommandea must present the éfender with A= Form 366
befare the end bthe sigpension period. Thsuspersion periodis stayed ithe probationehasbeen
properly notified viaAF Form 366during the sispersion period. Note: The dfender's unautho-
rized absence alsaierrupts the suspensiomperiod. For example, if a member is aleat without
leavefor 10 daysthe period ¢ suspension is extended Q@ days.

9.3. Effect on Suspended Reductims. If a redwetion in grade is sgperded, but the sgpersion is
later vacaad, the DOR inthe grade tavhich the member is redudés the date of the original reduc-
tion indorement or letér. Theeffective date, however, is the date of the \ation ation. See AFI
36-2604. For example, if a merber recevesArticle 15 punshment e 1 Jue, corsisting of asus-
pendel reduction n grade for6 months,and the commandesulsequently vaatesthe suspensiam on

2 Septembr, the dfective date bthe reductiais 2 Septembe butthe offender's new DOR is 1 June.
Pay is not taén retoactively.

10. Indorsing Forms and Caregondence:

10.1 Any indorsements to AF Ierm 3070 are pepaed usng normd correspaderce principles.
Serd the correspondenaevolved n processing NJP(including pescribedforms)throudh channels,
except aprovided in paagraphl12. Unless specfically prescribed, each intermediate commandan
decide whetheto add matters o sulstance ly indorsement.If so, the are signed asoted belov.

14


http://afpubs.hq.af.mil
http://afpubs.hq.af.mil
http://afpubs.hq.af.mil

10.2 Content of I ndor semerts:

10.21. If the document immoving upwardn the ctain of command, the intermediate commander
or delege may recommethaction or provide other infmation that might hgb the sugrior com-
mander & make a decsion.

10.2.2 If thedocunent is noving downward, the inermediate commander, ddegate, or a sff
officer signing under thauthority line may funish information(including administrative instruc-
tions) to the allegkoffencer or to a subordinat commander by indoement.

10.3. Copies. Each copy & Article 15 corespondence isigned,carbon copied wittsignatures and
initials, or reproducedrdbm thesigned orignal. The SJA étermines the numberf@opies eeded to
provide oneto the aleged offenderand b each level of command.

11. Action Taken on Recods of Punishmernts, Including Vacaion, Suspersion, Mitigation, Remis-
sion, or Set Aside Adions:

11.1 Action by the Commander. The commander who impeed he punshnment or who took he
vacation suspensiomnitigation remission or set aside actigrsendgherecord to theservicirg SJA.

11.1.1. If the punishment ncludes wnsuspended correctional custody, the commander immedi-
atdy notifies the correabnal cusbdy monitorof the cetails, including inclusive dags, to kegin
the punshment. See paragaph 11.2.

11.1.2. Before sending the recad to the sewicing SJA, bu after completing all other acion,
including appeal,the commader makes a ngliminary indication on AF Form 3070 whether
officer intends toife the Article 15 in the &fender's UF. SeeAF| 36-2907,Air Force Unfavor-
able InformationFile Program (formealy AFR 3532). In a joint commandf ithe Article 15 was
imposeal on an Air Force member by a commander of dfdrert service, tle decision whether to
establsh a UF is made by the SAFO or conamder d the Air Face elenent of the joint com-
mand.If the SAFO or commander of thelement isunavailable, or isiot senior to the commander
who imposed NP, a GCMCA of the Air Force host command (s&&1 25-201) who is €nior to
that commander decides whether stablish a UF. If there is not a GMCA in that command
who is senior to the commander who imposed the punishment, any senor Air Force GCMCA,
designagd by AFLSA/JAIM, decides.

11.1.3. Thedecision to file in a UIF doesnot gply to Resevists, wnless hey are on extended
active day when thg received nonjudicid punishment.

11.2. Action by the Sevicing SJA. The SJA or desgnated attorney performs a legal sufficiency
review if there is nappeal, or aftethe dfender acknowledges action on the appeal andrtheedi-
ate commanet returns the record to thersieing SJA. The &tion is congdered final at that point.
This isfinal action for thetimeliness metricas recordedin AMJAM S also. The SA then sensd

* A signed cop of the recordd the dficer who supervises th correctionad custod program
when the ca&e involves ususpenad correctional cstody.

* Two copies @ therecord with AF Faom 1373,M PO Document ControlL og-Transmittal, to
the Accounting andrinance Office (AFO) if the punshment affectsthe member's ga The
SJA keeps a cypof the AF Form1373.

e Onecopy b the unit UIF monite, if the record wil be filed na UIF.
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* A signed copy bthe recordo the grvicing MPF with two copies 6the AF Form1373 in all
cases.

» The original record (and twa@ompete copiesfor dficer cases) directly to the B\ of the
officer exercising general coumartial convening authiy, after sending theecord to the
MPF ard AFO and noting ta date thg received tle record. File the receiptd copy of AF
Form 1373 as presibed in paragrap 14.3.

* Incases involving O-6selects and ab@y one copy of tarecord and allsuppating docunents
to the offender's commander forrwarding IAW AFI 90-301.

11.2.1 In all cases, theservicing SJA of tle initiating command procesesArticle 15 input foms
for the AMJAMS. SeeAFM 111-651,Automated Militarydustice Analysis and Managemeisys-
tem (AMMJAMS.

11.2.2. Note that, athough dl punishments beome dfective upon natification, the pracical
effect of palgraph 11. is thatthe administrative initation of pay collection is celayed while an
appeal is pendingTimely processing ofan appel is essentialfor this reason, as well as fofair-
nes.

11.3. Action by MPF. TheMPF, on receiving the record:
* Acknowledges recetpnacopy of AF Farm 1373 awl retuns it b theservicing SJA.

« Updatesthe member's master contgurecord records time nd creditable fo award ¢ the
Air Force GoodConduct Meal, and files the record of punishment in the memberfs 0l
appropiate. SeeAFl 36-29(7 for detiled procedures.

11.4. Action by GCMCA SJA. The officer who has general court-martial convening authority
aranges for an admirstrative supervsory review byajudge advoate. The judge advocgberfam-
ing thereview retums legaly deficient foms for correction.

12. Filing Original. The GAVMCA SJA #nds theoriginal copy b one ofthese addreses tofile in the
master prsonnel record group:

* For cases involving enlisti members or flicers belav the grade of colonekend record to
AFPC/DPSRI1, 550 CStreetWest,Suite 21, RandolpAFB TX 78150-4723.

* For cases involving USBA cadets, sed to HQ USAFA/DPY, 2304 Cadet Drive, USAF Acad-
emy CO 808405000, for inclusion in setion 3 of the CPR-1. Upon commisioning, these
records wil be forwarded o the officer master personel recordgroup, AFPC/DPSRI1, 550 C
StreetWest, Suite 21, Randolph BB, TX 781504723.

* For cagsinvolving colonelsserd to HQ USAF/DPOB,1040 Ar Force Pentagoriashington,
DC 203301040.

* For cass involving geera officers,send to AFGMMO, 1040 Air Face PentagoriWashington,
DC 203301040.

* In dficer cases, send one copy tthe custodian athe command selection recordroup. See AFI
36-2608. If the officer isamember ofatenant from anothévlAJCOM, senda copy b thatMAJ-
COM's SJA.
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» For recordsof nonexended active duty servists below the gade d colonel,send the original to
ARPC/DSM, 676 East Irvington PL #4000Denver CO. 80280-4000or colonelsand generals,
serd the original b HQ USAF/REPS, 142 Air Force Pentagorashington,DC 2033061420.

12. (AFSPC) For cases involving commissioned officers who are generals, colonels and colonel
selects, send an information copyto HQ AFSPC/DPO, 150Vandenberg St.,Ste 1105, Peter son AFB
CO 80914-4450.For cases involving all other conmissioned office's send an nformation copy to
HQ AFSPC/DPPQQ. In all casesnvolving officers assignedo AFSPC, senda copyto HQ AFSPC/
JA, 150 Vandenberg S., Se 1105, Peterson A-B CO 80914-4320.

13. Effect ofErrors. Therulein MCM, partV, paagraph T also appliesto thisinstruction.

14. Disposition of Records:

14.1 Governing Directive. The disposition of records ofnonjudicial punishment is governed by
AFMAN 37-139,Recads Dispaition--Standads.

14.2 Contents d Recad. The recordf punishmentonsists of:

* AF Forms 366,3070, o 3212, with any indorsementand attachments fo punishment or
statement of offeses.

+ Decision letter undeAFI 36-2608.

14.3. Supporting Documentation. Eviderce ard other written naterials considereds a bass for
iImposng punshment, or vaating asuspend& punishnent, or submitted by theoffender in mitiga-
tion, extenuation, rodeferse a onappeal are not paof the record. File such ewadce and other t-
ten materials at the office of the servcing SJA of the cmmanderwho initiated the Article 15 as
attachmerts to that office's wpy of the action. The naterial may be destroyed after 3 years at he
SJA's disretion.

14.4. Send acopy of the RIP (athough not part ofthe reord) to the sevicing GCMCA SJA for
AMJAMS purpacses ony.

BRYAN G. HAWLEY, Maj General, USAF
The Judge Advate Gereral
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Attachment 1

SAMPLE OF COMPLETED REPORT ON INDIVIDUAL PERSONNEL (RIP)
Prepared 93 Aug 16 01:54. As of 93 Aug 16 PCN N130070 WG WGWEFX2G

Grade: TSGT Name: Doe, Jane L. SSN: 123-45-6789
Unit: US Air Force HQ DET QMJ1
Base: Washington 01 CTY DC 23044 NR-DEPS: 00
DOB: 68 Sep 17 MARTL-STAT: Married TAFMSD: 87 Aug 11
DOR: 90 Mar 01 PAY-DT: 88 May 03 DEROS:
DOE: 90 Aug 23 ETH-GP None RACE: CAU
Sex: FEM High School Compl: Dipl **AQE SCORES***
High Education Compl: Admin-79

Elect-60
PAFSC: xxxx Genrl-85
DAFSC: xxxx Mech-70

Duty Title: Asst NCOIC Mil Justice Div
***pProf Mil Education*** **SECURITY CLNCE***
COURSE YRCOMPL SECRET

***Decorations******* Awards*** ***Combat Svc***

OuU, AFTR

UNFAVORABLE INFO FILE: NO

Instructions: Use bond paper for item continuations. Label each item exactly as on this form.
Pay per month: $632.00* (See Note 1)

Home of record ZIP Code: 47710

18



APR/OER Average: (Not required)
Date Assigned Unit: 1 May 85

AFQT Score: (Not required)

*********************P l’eVI ous ArtIC Ie 1 5 ACtI on kkkkkkkkkkkkkkhkkkkkkkkkkk

Date Offense Punishment

(See Note 2)

kkkkkkkkkkkkkkkkkhkkhkkkkk P reVI ous C ou I’tS- M artl aI**************************

Date Type Offense Punishment

(See Note 3)

FokkkkkkkkkkhkkkkhkkkkkFkk FokkkkkkkkxkkkkkFkkkkkhkkkkhk
Remarks ee Note

PCN N130070 WG KY-X2GAMJAMS End Page

NOTES:

1. Items not printed by the computer must be filled in from the individual's personnel files.
2. If no previous Atrticle 15, write "none."

3. If no previous courts-martial, write "none."

4. Include any pertinent information not otherwise covered. If there is any record of civil court convic-
tions, describe the offense, jurisdiction, sentence, and date of conviction.
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Attachment 2

FORMAT FOR NOTIFICATION OF CHANGE OF COMMANDER
DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 12TH CIVIL ENGINEERING SQUADRON (AETC)

RANDOLPH AIR FORCE BASE, TEXAS 78150-4513

MEMORANDUM FOR SRA STEPHEN HAWKING (Date)
FROM: 12 CES/CC
1651 5th Street W.
Randolph AFB TX 78150-4513

SUBJECT: Change of Commander for Nonjudicial Punishment Proceedings

1. On 15 January 1993, my predecessor in command notified you of (his/her) intent to impose nonjudicial
punishment under Article 15, UCMJ, upon you for the offense(s) of

. This is to inform you that as the successor in command, |
will be the commander who decides whether to impose the punishment, and if so, its terms.

2. On 18 January 1993, you chose to accept nonjudicial punishment for this offense (these offenses) and
to waive your right to trial by court-martial. | am hereby giving you the opportunity once again to decide
whether you will accept nonjudicial punishment proceedings or demand trial by court-martial. Indicate
your choice below. (See Note)

3. Acknowledge receipt of this letter by signing the indorsement below and returning this document
within 3 duty days.

EDWARD R. JOHNSON, Colonel, USAF
Commander

1st Ind, SrA Hawking
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To: 12 CES/CC

Receipt acknowledged.

(Check applicable box)

a.[ ] Idemand trial by court-matrtial.

b.[ ] Iwaive my right to demand trial by court-martial and accept nonjudicial punishment proceedings
under Article 15, UCMJ.

STEPHEN HAWKING, SrA, USAF

NOTE: Use this paragraph only if offender has already waived right to demand trial.
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Attachment 3

FORMAT OF NONJUDICIAL PUNISHMENTS

The following are examples of punishment language which may be inserted in AF Form 3070 block 6:

1. days correctional custody.

2. Reduction to the grade of , with new date of rank of

3. Forfeiture of $ pay. [If 1 month]

Forfeiture of $ pay per month for 2 months.

4. Reprimand. No special language is required. The reprimand may be placed on the form or on an
attachment.

5. Arrest in quarters for days.

6. Restriction to state the area for days.

7. days extra duty.

Or, if the above punishment should be suspended:

suspended until (provide daédder which time it will be remitted
without further action, unless sooner vacated.

Lif the reduction in grade is suspended, no new date of rank is established.
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Attachment 4

FORMAT FOR REQUEST FOR SUSPENSION, MITIGATION, REMISSION, OR SET ASIDE
OF NONJUDICIAL PUNISHMENT

DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 96TH SUPPORT GROUP (ACC)

DYESS AIR FORCE BASE, TEXAS 92510-5000

MEMORANDUM FOR 96 SG/CC (see note 1) (Date)

FROM: Sgt Jane J. Doe

SUBJECT: of Nonjudicial Punishment (see note 2)

1. On 15 June 1993, the Commander, 96th Support Group, imposed nonjudicial punishment upon me,
consisting of (reduction to the grade of sergeant and restriction to the limits of Dyess Air Force Base for
30 days). (No part of the punishment) (The portion of the punishment relating to

was suspended).

2. I request (all the punishment) (the unserved portion of the punishment) (the unserved portion of the
punishment relating to (reduction) [ ]) be suspended.

or

2. l request that (all the punishment) (the unserved portion of the punishment) (the portion of the punish-
ment relating to reduction) ( ) be mitigated to (a forfeiture of ($xxX.xx)

( ).

or
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2. I request that (all the punishment) (the unserved portion of the punishment) ( ) be
remitted (effective 1993).

or

2. I request that the nonjudicial punishment action be set aside.

3. My reasons for requesting this action are (as follows:) (attached.)

JANE J. DOE, Sgt, USAF

X Atch (see note 3)

NOTES

1. Use through address to send through intermediate channels, if necessary.

2. Insert "Suspension,” "Mitigation," "Remission," or "Set Aside" as appropriate.

3. Indicate any attachments. If this letter is sent to headquarters off-base where punishment was imposed,
add as an attachment the AF Form 3070, and any other pertinent information which may assist in making
a decision.
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Attachment 5

DETERMINING THE "CASE-READY DATE"
The following dates may be used as the case-ready date:

1. Date commander is provided the completed report of investigation (ROI) (e.g. OSI, SP, IG, Social
Actions, commander-directed inquiries/investigations, or civilian police reports).

2. Date commander receives positive urinalysis notification or the date of No. 1 above, whichever is later.

3. Date commander notified of financial misconduct (e.g. American Express charge card abuse, bad
checks, failure to pay a just debt) or, date of No. 1 above or date of No. 4 below, whichever is later.

4. Date commander receives sufficient other information (e.g. Internal unit inquiries, or other informa-
tion not resulting from formal ROIs). (Typical offenses: Disorderly conduct, disobey order, disrespect,
dereliction of duty, fail to go/going from).

5. Date commander learns offender's identity following an "Unknown Suspect” ROI, or the date of No. 1
or No. 4, whichever is later.

6. Date the offender returns to military control (from leave, AWOL, TDY, waived civilian jurisdiction),
or the date of Nos. 1-5, whichever is later.

7. If none of the above apply, then use the date of the latest offense.
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