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This manual interfaces with Air Force Policy Directive 36-6,Civilian Career Management, Air Force
Instruction 36-601, Air Force Civilian Career Program Management,and Air Force Manual 36-606,Vol-

ume 1, Air Force Civilian Career Program Management. This volume provides general guidance and
information on civilian career planning and specific information on each career program’s career patterns
and master development plans. The manual applies to supervisors, managers, and employees; civili
personnel staffs, and civilian employees at joint service organizations where Air Force is the executive
agent.
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Chapter 1

CAREER PATTERNSAND MASTER DEVELOPMENT PLANS

1.1. Career Patterns. Career programs will develop and maintain career patterns which represent pro-
gression possibilities within the individual career field. Each career program will also develop a Master
Development Plan for its career families which serves as a guide to current or future job-related experi-
ence, training, and education important for successful performance and career progression.

1.1.1. Career Patterns. These show both lateral and upward movement, but do not give any “aver-
age” rate of progression. Deferred lateral movement or progress may also occur if an employee
requests a change to lower grade to a job which creates the potential for competition for future highet
grades. Movement or progression to positions other than those reflected in the published career pa
terns is also possible based on an employee’s qualifications and the requirements of the position to b
filled. Overall, career patterns reflect the normal sequence as required by the Office of Personne
Management (OPM) Operating Manual, Qualification Standards for General Schedule Positions.
Additionally, promotion evaluation patterns (PEPS) may express requirements for advancement
developed by each career program. Career patterns are flexible in response to changes in job contet
work priorities, organization alignments, and management needs.

1.2. Master Development Plans (M DP). MDPs serve as guides to current or future job-related experi-
ence, training, and education important for successful performance and career progression. The MDI
covers suggested entry-level training and development, special projects, cross-training, career broadenir
assignments, active participation in professional associations, etc. Each MDP also includes recom
mended training and experience important for developing technical and managerial competencies
required by executive level positions and becomes the basis for Career Enhancement Plans (CEPS).
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Chapter 2

CAREER PATTERNS

2.1. Acquisition Program Management Career Program Career Pattern.
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2.2. Civil Engineer Career Program Career Pattern. The CECP career pattern reflects normal entry at
base level, either through an intern program, Office of Personnel Management (OPM) certification, or a
locally administered hiring process. Individuas advance through progressively more complex assign-
ments and may include career broadening assignments in other functional areas or rotational training
assignments at the mid-management level.
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SSS = Senior Service School
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2.3. Civilian Personnel Career Program (CPCP) Career Pattern.
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2.3.1. CPCP Entry Level--Trainee GS-05to GS-07. Normal entry is either through OPM certifi-

cation or an intern program at grades GS-05 or GS-07, or by reassignment from the 203 series to one
of the major functional specialties. Interns usually receive broad training in two or more of the major
civilian personnel functions. Other trainees have their training focused more intensely in one func-
tional specialty.

2.3.2. CPCP Intermediate Level. These individuals normally perform as advanced trainees at the
GS-09 level. Assignments are geared to further development and may involve performing elements
of the full journey level specialist job, such as classifying trades and crafts positions, staffing clerical
positions, and conducting limited training surveys.
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2.3.3. CPCP Specialist. Specidists (GS-11 through GS-13) perform at the full journey level in any
one or a combination of the functions. These positions may be at base, MAJCOM, or headquarters
level.

2.3.4. CPCP Supervisor and/or Manager. Employees in supervisory and/or managerial (GS-12
through GS-15) positions serve as a chief over one or a combination of civilian personnel functions
and may be found at base, MAJCOM, or headquarters level.

2.3.5. CPCP Civilian Personnel Officer (CPO). The CPO manages portions of or an entire civilian
personnel function at base level.

2.3.6. CPCP Director of Civilian Personnel. These GS-15 and above positions set policy and direct
the activities for civilian personnel administration throughout a MAJCOM and Air Force.
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2.4. Communications and Computer Systems Career Program (CCSCP) Career Pattern.
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2.5. Contracting and Manufacturing Career Program Career Pattern (GS-1102).

SES

33-15
CARFER G5-14
BRCADENING
- G3-13
35-12
38-11
G3-9
TECHNICAL
TRAINING
COFPEE. CAP LOGISTIC
35-7
CEMTEES

z3-5

PEODUCT
- CEMNTEES
TRACTING
CENTERS
CONTEACTING SQUADEROMNS

LT * ST MGMT TRNG = Long-term and short-term management training

ISS = Intermediate Service School
SSS = Senior Service School



10 AFMAN36-606V2 1 DECEMBER 1995

2.6. Education Services Career Program Career Pattern.
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2.6.1. Counselor. Individuals normally enter the education services career field at the GS-07 or
GS-09 level, depending on prior work experience or education. Counselor assignments are at base
level and involve counseling on all phases of the education program.

2.6.2. Education Officer or Supervisory Counselor. These are GS-11 level positions. Most indi-
viduals are promoted from the GS-09 level counselor positions. Assignments are base level and
involve supervising the guidance counselors and assisting or serving as the Education Services
Officer.

2.6.3. Mid-level Management. Education Services Officer or Education Specialists are GS-12
through GS-13. Individuals usually progress from GS-11 and GS-12 positions to other base level edu-
cation services officer positions. At this level they may also be assigned to positions at MAJCOMs
and HQ USAF. Duties include managing base-level programs or administering elements of MAJ-
COM Air Force-wide programs.
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2.6.4. Executive Level. These are MAJCOM and HQ USAF Directors (GS-14 through GS-15). The
progression to these positions is from the GS-13 base-level Education Services Officer or HQ USAF
and MAJCOM Education Specialist positions. These positions are responsible for devel oping policy
and executing the Air Force Education Program and budget.

2.6.5. Program Scope. The primary seriesis 1740. Secondary series are 1701, 1702, and 1712, pro-
vided OPM Operating Manual, Qualifications for General Schedule Positions, qualification require-
ments have been met.
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2.7. Family Matters Civilian Career Program (FM CCP) Career Pattern.
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2.7.1. Family Support Center Director. These managers (GS-11 through GS-13) normally enter the
Family Support Center career field at the GS-11 or GS-12 level depending on prior work experience,
education, and complexity of mission.

2.7.2. Senior Level. These are GS-13 through GS-14, MAJCOM, HQ USAF, Air University, and
Career Program Administrator positions. Incumbents are responsible for developing policy and exe-
cuting the Air Force Family Matters Program and budget.
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2.8. Financial Management Career Program (FMCP) Career Pattern.
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2.9. Historian and Museum Civilian Career Program (HM CCP) Career Patterns.
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2.9.1.1. Developmental. Entry level into developmental Historian positions for interns would
normally be at the GS-07 level.

2.9.1.2. Intermediate. Normal entry level for Historians is GS-09 or GS-11 based on graduate
education in History or related Social Sciences. At the GS-09 level, positions are Wing Historians
or Staff Historians at an Intermediate Command. GS-11 positions are Center Historians, Wing
Historians, or Staff Historians. Positions at the GS-12 level are Numbered Air Force (NAF) His
torians, Field Operating Agency (FOA) and Direct Reporting Unit (DRU) Historians, Staff Histo-
rians at MAJCOMs, and Author and Research Historians at the Center for Air Force History
(CAFH) and Air Force Historian Research Agency (AFHRA).

2.9.1.3. Senior. Positions at the GS-13 level are MAJCOM Deputy Historians, DRU and FOA
Historians, Author, Research, and Oral Historians (CAFN and AFHRA), and Center and Labora-
tory Historians (Air Force Material Command). GS-14 positions are MAJCOM Chief Historians,
Historical Research Managers (CAFH and AFHRA), and Senior Authors (CAFH).
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2.9.1.4. Executive. At the GS-15, positions are Director, Center for Air Force History and Senior
Historians (CAFM and HQ USAF/HO). The Air Force Historian (HQ USAF/HO) is a Senior
Executive Service (SES) position.

2.9.2. Museum Curator Career Pattern (Reserved).
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2.10. Information Management Career Program (IMCP) Career Pattern.
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2.10.1. Entry Level. Normal entry as a trainee (GS-05 to GS-07) is through either an intern program
or by bridging from another IMCP approved occupational series, such as GS-0344, Management
Assistant/Clerk, or GS-1087, Editorial Clerk/Assistant, to one of the major functional specialties.
Interns are targeted for broad training in all of the IM functions. Other trainees focus more intensely
in one of the functional specialties. Positions are normally located at base level in IM functions.

2.10.2. IMCP Specialist. Specialists (GS-09 through GS-13) perform at the full performance level in
any one or a combination of IM functions. These positions may be at any level (base, Major Com-
mand, or headquarters).

2.10.3. IMCP Supervisor and/or Manager. Information Management personnel (GS-09 through
GS-15) positions serve as a chief over one or a combination of IM or support functions, and may be
found at base, Major Command, or Secretariat levels.
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2.10.4. IMCP Director, Divison Chief, or Branch Chief. Information Management Directors and
other functional chiefs (GS-09 through GS-15) manage the entire IM function at any level.
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2.11. Logistics Civilian Career Enhancement Program (LCCEP) Career Pattern.
2.11.1. Acquisition Logistics Career Pattern.
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2.11.2. Logistics Career Pattern.
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2.12. Manpower Career Program (M CP) Career Pattern.
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2.12.1. Grades GS-05 through GS-09. Individuals normally enter the manpower career field as
interns, trainees, industrial engineers, or as management technicians through a GS-07 bridging posi-
tion. Assignmentsinvolve amix of work associated with manpower, organization, management engi-
neering, and commercial activities. These are normally accomplished at the wing or center level
Manpower Office (MO). Approximately 25 percent of the force are in this group.

2.12.2. Grades GS-11 and GS-12. Individual s are promoted to the full performance level and per-
form one or more of the MO functions serving as the responsible specialist. This group makes up
about 40 percent of the force.

2.12.3. Grades GS-12 and GS-13. Individuals function as MO supervisors or as MAJCOM or Air
Force Management Engineering Agency (AFMEA) staff specialists. Assignments involve command
or Air Force-wide studies and projects. Normal progression is through the MO, however, interns may
progress through the staff path, or Industrial Engineers, with appropriate experience, may Cross over.
This group makes up about 25 percent of the force.
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2.12.4. Grades GS-13 and GS-14. Incumbents in these positions are managers or senior specialists

a HQ USAF, MAJCOM, AFMEA, and large MOs. This group makes up about 10 percent of the
force.

2.12.5. Grade GS-15. These are the top civilian positionsin the career field. Progressionisnormally
from GS-14 manager.
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2.13. Public Affairs Career Program (PACP) Career Pattern.
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2.14. Safety Civilian Career Program (SCCP) Career Pattern.
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2.15. Scientist and Engineer Career Program (SECP) Career Pattern.
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2.15.1. Grades GS-05through GS-11. Individuals normally enter the scientist and engineer (S&E)
career field as trainees or interns at the GS-05 or GS-07 level. Entry may be through the PALACE
Acquire or PALACE Knight Intern Programs, OPM certification, cooperative education programs,
etc. Training and development plans are used to develop these S& Es with increasing responsibility
through the GS-09 or GS-11 grade under the guidance of alead S&E or first line supervisor. Devel-
opment is monitored by submission of training reports and evaluation of the supervisor. Individuals
are promoted, typically annually, as training plan milestones are met.

2.15.2. GradesGS-11, GS-12 and GS-13. S& Es normally progress to the full performance (jour-
neyman) level of GS-11 or GS-12 at the successful completion of their training and devel opment plan
(the journeyman level for some positionsin Air Force Laboratories may be GS-13). In these posi-
tions, incumbents function independently as S& Es with only minimal supervison and may serve as
work group or team leaders. In some organizations, S& Es may progress to a non-supervisory GS-13
position. These aretypically senior advisor or team coordinator positions with ahigh level of respon-
shbility for large scientific or engineering projects.
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2.15.3. Grades GS-13 and GS-14. Incumbents of these positions are typically first level and second
level supervisors/managers, respectively. These positions are generally Section Chiefs and Branch
Chiefs. As such, they manage organizations and supervise employees and supervisors. These posi-
tions carry ahigh level of responsbility for the operation of organizations and their staffs.

2.15.4. Grade GS-15. These positions are typically third level (or higher) supervisors. Positions
may be Division or Directorate Chiefs or Deputies. These positions carry a higher level of responsi-
bility and incumbents are responsible for the operation of large organizations and their staffs.
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2.16. Services Career Program (SVCP) Career Pattern.
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2.17. Security Career Program (SCP) Career Pattern.
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2.18. Special Investigations Career Program (SICP) Career Pattern.
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2.19. Technical and Instructional Systems Career Program (T1SCP) Career Pattern.
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2.19.1. Instructor, GS-05 through GS-09, Instructional Systems Specialist, GS-07through

GS-11. Entry into the training instruction career field at the GS-05 or GS-07 level may be through the
PALACE Acquire Intern Program, OPM certification, developmental opportunity program, coopera-
tive education programs, etc. Entry into an Instructional Systems Specialist position requires a
four-year degree and special coursework. Individuals normally enter the training instruction career
field at the GS-05, GS-07, or GS-09 level depending on prior work experience or education. Training
functions may use the GS-05 Instructor Trainee position as a bridge into the career field. After com-
pleting both the Technical Instructor Course and the block(s) in which they will instruct, the individu-
als are placed as Instructor Trainees. Instructor assignments at all grades include teaching classe
administering tests, developing curriculum, and counseling students. Individuals normally enter the
Instructional Systems career field at the GS-07 or GS-09 level and learn basic instructional processe
before moving into curriculum development and interactive coursework development.
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2.19.2. Lower Level Management, GS-11. Typically in this phase, an individual performs as an
Instructor Supervisor or asa Training Specialist. A limited number of instructor positionsdo exist. A
person is normally promoted from a GS-09 Instructor to a GS-11 Instructor Supervisor or to a GS-11
Training Specialist. Lateral movement between these positions is encouraged for career broadening.
Training and Instructional Systems personnel are encouraged to seek a diversity of experience begin-
ning at thislevel. Individuals with varied functional backgrounds may be considered stronger candi-
dates for higher graded positions. Thisis the journey level for a GS-1750 Instructional Systems
Specidist.

2.19.3. Mid-level or Senior Level Management, GS-12 through GS-14. During this phase, an
individual may progress from a GS-11 Training Specialist or Instructor Supervisor to a GS-12 Train-
ing Specialist or Supervisory Training Specialist. Most GS-12 supervisory positions are at the Flight
level; while most nonsupervisory GS-12 positions are on the Group staff. A GS-12 may progress to
either a GS-13 Supervisory Training Specialist or a GS-13 Training Specialist/Administrator at HQ
AETC. GS-14 Supervisory Training Specialist/Administrator positions are at HQ AETC and the
training groups. Normal progression takes an individua from positions with technica supervisory
responsibilities to positions with managerial responsibilities. Instructional Systems Specialist
progress from intermediate positions to GS-1750-12 through GS-14 positions as supervisors or staff
level managersin any functional area. Latera movement within the different branchesin the centers,
HQ AETC, and to the HQ USAF is encouraged. Candidates with the most diverse backgrounds are
sought to fill the senior level positions within the career field.

2.19.4. Executive Level, GS-15. The only GS-1712-15 position isat HQ AETC. Previous assign-
ments should have prepared candidates to compete for executive level positionsat HQ AETC.
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Chapter 3

MASTER DEVELOPMENT PLANS

31

3.1. Acquisition Program Management Career Program Master Development Plan.

1°2)

D

ff

Acquisition Corps

-Air Command & Staff Col-
lege

-Professional Association
courses & meetings

-Fundamentals of Integrated
Logistics Support
-Acquisition Basic Course
-AF Supervisory Courses
-Acquisition Specialty Course
- to gain specific knowledge 4
skills

Phase/ |Desired Education/ Self|Desired Training Typical Assgnments
GRADE |Development
Senior, -Master’s degree (same as-Senior Acquisition Course |-System Program Director
GS15 advanced phase) -Defense Systems ManagemeRroduct Group Manager
-Professional membershipsCollege (DSMC) Executive |-Material Group Manager
and certifications-Industrial Refresher Course -Deputy for above position
College of the Armed Forced~ederal Executive Institute |-Director or Division Chief
(ICAF) -Office of Personnel Manage|-Senior staff positions
-National War College ment (OPM) Management
-Long Development Center Courses$
-Term Full-time Training |-Education with Industry (EW])
(LTFT) -Advanced Seminar Courses|&
Business Courses
Advanced,-Master’s degree in a discit-Advanced Program ManagerProgram Manager (interm
GS-14 pline directly related to prorment diate programs)
gram management or -DSMC Program ManagementDeputy Program Manager
systems management Course (mid-level/large programs)
-Member of Acquisition -Leadership courses -Program Management Sta
Corps -OPM Management Developiposition
-Air War College ment Center courses -Program Management De|
-ICAF-LTFT -Mid-management courses |uty Division Chief position
-Courses that apply directly to-Program Management
functional areas Branch Chief
Intermedi-|-Bachelor’s degree -Intermediate Systems AcquisiProgram Manager/Deputy
ate, GS-13-Certified as eligible for  |{tion Management (small programs)

-Positions at the same org:
nizations as entry level pos
tions, but the type and leve
of job responsibility is
sncreased

¢-Diversified assignments a
encouraged to broaden the
employee's experience bas
-Section/Team Chief

e

5E




32 AFMAN36-606V2 1 DECEMBER 1995
Phase/ |Desired Education/ Self|Desired Training Typical Assgnments
GRADE |Development

Entry, -Bachelor’s degree -Acquisition Fundamentals |-Project Manager/Program
GS-12 -Squadron Officers’ Schoo[Course-Introduction to AcquitManagement Specialist

sition Management
-Acquisition courses that rela]
to individual's particular job

-Staff and support position:
tat Logistics or Product Cen
ters

-Functional Areas in Pro-
gram Office

-Member or Leader of Inte-
grated Product Teams
-Research Laboratories
-Test & Evaluation Centers

~
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3.2. Civil Engineer Career Program Master Development Plans (Reserved).

3.3. Civilian Personnel Career Program Master Development Plan.

33

at
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LEVEL |DESIRED TRAINING DESIRED EDUCATION TYPICAL
ASSIGNMENTS
Initial or |Genera orientation and training Bachelor’s degree or equiva-|Appropriate rota-
Intern course(s) (local); New Employee  |lent. Appropriate areas of  |tional assignments
GS-05/07 |COrientation; Principles of Civilian |study: courses in General Edu-
Personnel Management; OPM cation, Social Science, Human-
courses in personnel management; |ities, or Physical Science
Introduction to Personnel Manage- |leading to BS or BA degree in
ment; Basic Staffing and Placement; |Management or Behavioral Sci-
Basic Position Classification; Intro- |ences or related fields
duction to the Federal EEO Pro-
gram; Basic Employee
Development; National Indepen-
dent Study Courses
Interme- |MAFPPMS courses; USAF Civiliaf€ourses leading to a master'dncreasingly more
diate Personnel Management Course; aib¢gree in Management, Humgalifficult, specialized
GS-09 |lege/university courses in CommyResources, Behavioral Sciencessgeneralized work
nication Skills; e.g., Writing, Publioor related field rotational assign-
Speaking, Effective Briefing Tech: ments in other civil-
niques; college/university courses in ian personnel
Social Science, e.g., Psychology, functions
Leadership, Human Behavior, Soci-
ology; OPM Personnel and Perfor-
mance Management Course
Full Per- |Squadron Officers’ School Courses leading to a masteFsll performance in
formance degree in Management, HumgnS-201, 212, 221,
GS-11 Resources, Behavioral Scien¢230 and 235 series
or related field activities; rotational
assignments in othe
civilian personnel
functions
AdvancedSquadron Officers’ School; courséslaster’s degree in Manage- |[HQ USAF or
Perfor-  |in Communications, e.g., Effectivement, Human Resources, AFCPMC staff;
mance |Briefing, Public Speaking; Guest |Behavioral Sciences or relatetMAJCOM staff ;
GS-12/13|Instructor for basic or advanced spield senior specialist or
cialized courses; refresher training functional chief at
in speciality area medium or large
installation;
AFCARA Analyst;
AFHRMI Instructor
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LEVEL |DESIRED TRAINING DESIRED EDUCATION TYPICAL
ASSIGNMENTS
Mid MAFPPMS 102, Seminar for Civil- |Master’s degree in Manage- |[HQ USAF or
-Manage- |ian Personnel Officers; Advanced |ment, Human Resources, or AFCPMC; MAJ-
ment Personnel Officer Course; Air Uni- |Behavioral Sciences or relate@OM/DPC division
GS-12/14 |versity Resident/Correspondence  [field chiefs; branch chiefs
Seminar; Air Command and Staff and functional chiefs;
College; Air War College; OPM Civilian Personnel
advanced personnel courses, OPM Officers at small ang
executive seminars including “Semi- medium installations;
nar for New Managers” and “Mant section chiefs and
agement Development Seminar”; functional chiefs
other OPM Management Develop-
ment Center courses; OPM supelvi-
sory and management courses
Senior/ |Federal Executive Institute; OPM
ExecutiveManagement Development Center
GS-14/15|courses; Air War College; Industrial

College of the Armed Forces; JFK

School of Government - Harvard;
Executive Leadership Developme
Program Il
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3.4. Communicationsand Computer Systems Career Program Master Devel opment Plan.

CAREER POINT

gram Officeor MAJCOM/FOA
assignments to different com-
mands, organizational levels, or
to a specialized type of acquisi-
tion office with comm-com-
puter acquisition.

Areas of |Entry Leve: Intermediate L evel: Senior/Executive Level:
Development |GS-5to GS-9 GS11to GS-13 GS14t0 GS5
EXPERI-
ENCE
Duty Assign- | Technical assignments Technical assignments as Tech- |Managerial assignmentswith
ment where closely supervised |nical Leader or Team Leader; |responsibilitiesfor entire
instruction isavailable;  |assignments with plans and projects, career broadening,
rotational work assign- program responsibilities; tech- |mobility, and rotational
ments; project team mem- |nical advisor for multiple assignment at policy and
bership having projects; project team member- [planning levels; key staff/
responsibility for comple- [ship having responsibility for |management responsibilities
tion of subject modules or |acquisition of parts of larger  |at two or more levels, to
parts of larger projects, projects, career broadening include MAJCOM/FOA or
technical discussions/ assignments; management level |[HQ USAF,; technical advi-
briefings. briefings; topical public speak- |sor; acquisition manager for
ing. comm-computer systems;
formal presentationsto large
audience; persuasive advo-
cacy briefings to senior lev-
els.
Manage- At GS-9, technical leader- | Technical leadership; first level |Management of work cen-
ment/Super - |ship of small work teams. |supervisor; initial management |ters, projects studies, or
visory responsibilities; staff jobsat  |long-range planning activi-
headquarters. ties.
Organiza- |Wing/base level. MAJCOM, FOA, NAF, Joint |Systems program office;
tion Level Service, PALACE Team; Pro- |departmental or joint agency

or activity, such as Air Staff,
Joint Staff, Defense Informa-
tion Systems Agency
(DISA).

TRAINING
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CAREER POINT

Areas of |Entry Levd: Intermediate L evel: Senior/Executive Level:

Development |GS-5to GS-9 GS11to GS-13 GS14t0 GS5

Technical Technical courses: Technical courses for curren¢yéchnical symposiums and
On-the-job training; refresher training, conferences.
extension courses (ECI)]JCCSCP-sponsored, OPM, and
short-term seminars for |[IRMC courses; skill develop-
initial or refresher train- |ment courses such as briefing
ing; courses on effective|techniques, report writing and
communications (oral angublic speaking; technical sym-
written). posiums.

Manage- Short-term seminars andCCSCP-sponsored Fellowsh|pEGIS Fellowship program;

ment/Super- |courses which begin to |programs; OPM ManagementOPM Management Develo

visory develop management anBevelopment Center Coursegnent Center courses; Fede
leadership skills. Long term training; supervisorfxecutive Institute (FEI).
and management development
courses.

Specialized |Acquisition Courses: Acquisition Courses: Defens@cquisition Courses; Trail
Defense Acquisition UnitAcquisition University Inter- |Boss Courses; Automated
versity Fundamentals of|mediate Systems Acquisition|Information Systems Pro-
Systems Acquisition MandPMT 201) and Intermediate |curement Strategies (IRM
agement (PMT 101). Automated Information Sys- |{301) or Automated Informa

tems (IRM 201). tion Systems Advanced
Management Program (IRN
302); Program Managemel
Courses (PMT 301).

EDUCA-

TION

Formal Bachelor’s degree in Begin Master’s degree in Master’s degree in
job-related field job-related field job-related field

Military Squadron Officer School Squadron Officer School (SO&enior Service School (Air

(SOS) Basic Comm-ComAdvanced Comm-Computer

puter Office Training
(BCOT)

Officer Training (ACOT); Air
Command and Staff College

lege of the Armed Forces @
National War College)

War College, Industrial Colt

=

(ACSC)

SELF-DEVELOPMENT EFFORTS: Joinjob-related professional organizations and public speaking
groups. Obtain professional certification. Represent your organization/command on CCSCP panel and
work groups. Author tech papers/present before groups.

OTHER FACTORS: Acquire communicator skills. Foster teamwork. Develop interpersonal skills.
Take initiative to learn new things at work. Let supervisors and management know your career goals and
aspirations. Learn briefing/presentation skills. Be flexible in work assignments. Understand your orga-

nization’s role and your personal role in the AF mission. Develop problem-solving skills. Learn to work

through people. Be someone who knows how to get things done. Keep current in your career field.
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3.5. Contracting Career Program Master Development Plan (GS-1102). The Contracting career
field master development plan identifies, by developmental phase or career progression level, mandatory
and desired training and education, as well astypica assignments and continuous self-devel opment activ-
ities. The plan identifies the tools necessary to achieve the professional development objectives listed
below.

3.5.1. Professional Development Objectivesfor GS-05/07.
*Develop knowledge of Air Force Contracting and Acquisition Functions.
*Develop knowledge of Air Force and DOD roles and missions in the acquisition process.
*Develop knowledge of commonly used contracting methods and contract types.
eLearn how to use Federal Acquisition Regulations (FAR) and supplements.
*Develop oral and written communication skills.
*Prepare various solicitations documents.

sLearn to analyze and evaluate contractor proposals utilizing mathematical, financial, and statisti-
cal data.

*Prepare various contract award documents for Contracting Officer.

*Develop working knowledge of Government specifications, technical requirements, statements
of work, commercial product nomenclature and be able to interpret such requirements in clear
and concise non-technical language.

*Develop knowledge of Air Force requirements process (e.g., Program Management Directive,
Purchase Request, etc.)

*Develop understanding of Systems Program Office Structure of functions.

sLearn to evaluate and respond to pre-award inquiries concerning solicitations, bids, and propos-
als.

*Develop skills in amending solicitation period and canceling solicitations.
eLearn Air Force Clearance process.

eLearn to issue orders against existing contracts/agreements

*Develop skill in evaluating bids.

*Develop ability to implement contract closeout procedures.

*Develop knowledge of post-award procedures to administer fixed-firm price (FFP), time and
materials, indefinite delivery or similar contract types.

*Prepare various contract documents, i.e., modifications, amendments, letter for Contracting
Officers.

sLearn DOD pricing policies and procedures to include funding types and rules.

*Develop understanding/knowledge of specialized cost/price techniques in the review and evalua-
tion of contractor proposals.

*Develop working knowledge of other participants in the Acquisition process (technical, etc.)
*Obtain Level | Acquisition Professional Development Program (APDP) certification.

3.5.2. Professional Development Objectivesfor GS-09 through GS-12.
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*Expand knowledge of Air Force Contracting and Acquisition Functions.

*Expand knowledge of Air Force and DOD roles and missions as they relate to the acquisition
process.

*Develop knowledge of and participate in the acquisition planning process (e.g., Acquisition
Strategy Panels, Acquisition Plans, Justification and Approval documents, Synopsis).

sImprove both oral and written communications.

*Develop knowledge and ability to interpret FAR and various acquisition regulations to support
mission needs.

*Develop knowledge of cost/price analysis methods and procedures to establish negotiation posi-
tions.

*Develop knowledge of appropriate contractual remedies to enforce contract provisions.

*Develop skills in determining the necessity for contractor financing provision (e.g., progress pay-
ments, advance payments, etc.)

*Develop knowledge in determining the necessity for conducting pre/bid/proposal conferences.

*Develop ability to select the most appropriate type of contract or agreement, given the nature of
the requirement and market conditions.

*Develop knowledge of and participate in Air Force Source Selection process.

*Develop negotiation techniques to assist Contracting Officers in resolution of negotiation
actions.

*Develop knowledge and ability to administer a variety of supply, service, or construction con-
tracts containing government-furnished property (GFP), progress payments, quantity options
and other such provisions.

*Maintain currency in Federal and agency policies, regulations, procedures and precedents, cases
before Board of Contract Appeals and courts of precedents, cases before the Board Law relat-
ing to termination actions against/for the Government.

*Develop specialized knowledge of termination responsibilities, concepts, procedures, in the eval-
uation of contractor claims and appeals procedures.

*Develop understanding of intergovernmental relationships to include Office of Management &
Budget (OMB), General Accounting Office (GAO), and Congress.

*Develop skill in developing the Government’s position on protests before or after award.
*Develop ability to identify and resolve defective pricing actions.

*Develop specialized pricing skills to support more difficult acquisition actions.

*Obtain Level Il APDP certification.

3.5.3. Professional Development Objectivesfor GS/M-13 through GS/M-15.

*Broaden managerial skills with emphasis on planning and directing through subordinate manag-
ers.

*Develop policy-making skills to support contracting and acquisition objectives of organization.
*Expand knowledge to negotiate a variety of complex cost-type and incentive-type contracts.
*Expand knowledge of personnel related issues, i.e. labor relations, EEO etc.
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*Develop ability to negotiate forward pricing rate agreements, overhead rates, and assure cos
accounting standards compliance.

*Develop knowledge and ability to administer variety of complex cost-type contracts and subcon-
tractual performance.

*Expand knowledge and abilities in development of Air Force policy and participate in
inter-departmental or interagency task groups and subcommittees.

*Expand ability to evaluate audit reports, regulations and other relevant material; develop and
implement departmental or agency guides or procedures.

*Expand knowledge of regulatory, procedural and case law decisions as they relate to claims madk
for and against the government in termination settlements.

*Expand knowledge of various practices relating to business concerns, unusual contract provi-
sions, disposition of property, financial impact and managerial control as they relate to termi-
nation actions.

*Expand knowledge and expertise in government laws, policies, contracting techniques and pro-
cedures relating to business and industry application and practices.

*Obtain Level Ill APDP certification.
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3.5.4. Contracting Master Development Plan.
GRADEIMANDATORY |DESIRED EDUCATION TYPICAL CONTINUOUS
LEVEL |TRAINING TRAINING ASSIGN- SELF-DEVEL-
MENTS OPMENT

GS-05/ |One of the follow- |[NONE Mandatory: (asof |Contract Negotia-|Related college

07 ing:CON 101 - 1 Oct 93) Bacca- |tor, Specidigt, business or other
Contracting Funda- laureate degree or |Administrator, |coursesto
mentals (Manage- 24 semester hours |Procurement enhance profes-
ment of Defense in Accounting, Anayst, Termi- |sional skills;
Acquisition Con- Economics, Busi- |nator or Cost/ membership and
tracts (Basic))Thl ness Law, Pro- Price Analyst at |participation in
188: BDQ or PD6 curement, Product Center, |professional and
ORCON 102 - Contracting Indus- |L ogistics Center, |civic organiza-

Operationa Level
Contracting Thl
188; PECORCON
103 - Construction
Contracting Funda-
mentals (Manage-
ment of Defense
Acquisition Con-
tracts (Basic)) Thl
188:HEIPLUS one
of the following,
depending upon
position require-
ments:CON 104 -
Contract Pricing
(Principles of Con-
tract Pricing) Thl
188:BDROR

trial Management
Marketing, Quan-
titative Methods,
Organization and
M anagement
related courses, or
test (Exception:
for employees
with 10 years
acquisition experi-
enceasof 1Oct
91)

Lab, or in Opera-
tional Contract-

ing.

tions.

CON 105 - Opera-
tional Level Con-
tract Pricing Base
Level Pricing) Thl
188:QNUORCON
106 - Construction
Contract Pricing
(Defense Cost &
Price Analysis/
Negotiation) Thl
188:BDU
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GRADEMANDATORY |DESIRED EDUCATION TYPICAL CONTINUOUS
LEVEL |TRAINING TRAINING ASSIGN- SELF-DEVEL-
MENTS OPMENT
GS-09/ |CON 201 - Govern-|PMT 341 - Sys- IMandatory (asof 1 |Technical and |Related college
12 ment Contract Law. [tems Acquisi- |Oct 93) Baccalau-|functional spe- |or other courses
Thl 188: BDN tion for reate degree or 24 |cialist working injand Extension
CON 231 - Inter-  |Contracting Per- |semester hoursin |contract award, |Course Institute
mediate Contract |sonnel. Thl Accounting, Busi- jadministration of(ECI) course to
Pricing (Intermedi- |188:BCCNOTE |ness Finance, Eco-|staff position at |enhance profes-
ate Pricing) Thl : Desired for dl |nomics, Business |Product Center, |sional skills;
188:BCCPLUSone |Contracting Law, Contracts, |Logistics Centerymembership and

of the following
according to your
primary assign-
ment:CON 211 -
Intermediate Con-
tracting (Manage-
ment of Defense
Acquisition Con-
tracts (A dvanced)
Thl 188:BDNOR-
CON 221 - Inter-
mediate
Contracting (Man-
agement of Defense
Acquisition Con-
tracts (A dvanced)
Thl 188:BDNOR-
CON 221 - Inter-
mediate Contract
Administration
(Contract Adminis-
tration - Advanced)
Thl 188:BOOR

Officers within
1 year of assign-
ment to a major
program.Profes-
sional Military
Education
(PME), Long
Term Training
(LTT) (See
Civilian Train-
ing Guide for
listing of
courses/crite-
ria)SASS 006 -
Intermediate
Systems Acqui-
sition Manage-
ment
(SIAM).SASS
008 - Work

M easurement
Applications
Course (WM)

Purchasing, Indus-
trial Management,
Marketing, Quan-
titative Methods,
Organization and
M anagement
related courses; or
test. Exceptionfor
employeeswith 10
years acquisition
experience asof 1
Oct 91.Desired:
Individuals begin
graduate studies
leading to aMas-
ter's degree in
Business Admin-
istration, Procure
ment,
Management, or
related fields that
will prepare for
entry to the senio
level.

Lab, operational
contracting, or
MAJCOM,; serve
as Deputy or
Business Directq
in an operationa
organization;
Contracting
Officer or lead
negotiator
responsible for
planning coordi-
nating and nego
tiating a variety
of procurement
actions, includ-
ing contract ter-
rmination and/or
claims; small
business and/or
competition
advocate repre-
Isentative. Cost/
Price Analyst at
Product Center,
Logistics Center
Lab, or in opera-
tional contract-
ing; assigned as

participation in
professional and
civic organiza-
tions.

r
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GRADEMANDATORY |[DESIRED EDUCATION TYPICAL CONTINUOUS
LEVEL |[TRAINING TRAINING ASSIGN- SELF-DEVEL-
MENTS OPMENT

CON 222 - Opera- |40 Hours of member of nego-

tional Level Con- |Management tiation team,

tract Training responsible for

Administration (GS12) contract monitor-

(Base Contract ship of contract

Administration) overhead rates

Thl 188:PDOR- and othersignifi-

CON 223 - Con- cant cost drivers;

struction Contract participate as a

M anagement member of field

(Advanced Con- audit teams.

tract M anagement

(Congtruction)) Thl

188:BEORCON

241 - Automated
Information Sys-
tems (AS) Con-
tracting (Defense
Contracting for
Information
Resources) Thl
188:PD NOTE:
Mandatory if
involved in acquisi-
tion of information
resources.




AFMAN36-606V2 1 DECEMBER 1995 43

GRADEMANDATORY |[DESIRED EDUCATION TYPICAL CONTINUOUS

LEVEL |[TRAINING TRAINING ASSIGN- SELF-DEVEL-

MENTS OPMENT

GS-13-1 |CON 301 - Execu- |80 classrom (SeeEntry Level |Chiefs and Dep-|Graduate course

5 tive Contract- hours of man-  |Phase of Plan) uty Chiefs of related to execu-
ing(Defense agement train- (Desired: Master’sdivisions/ tive development;
Acquisition and ing.Professional |degree in a busi-|branches of leadership in prg
Contracting Execu- |Military Educa- |ness, procurememntontracting/ fessional organi-
tive Seminar).Thl  |tion (PME); or contracting administrative |zations;

188: BBB(Should
attend every 3t0 5
years)PLUS one of
the following
according to pri-
mary assign-
ment:CON 331 -
Executive Cost and
Price Analysis
(Cost and Price
Analysis)Thl 188:
BAD

ORCON 333 -
Mangement for
Contracting Execu-
tivesThl 188:BU7
ANDPMT 341 -
Magor Systems
Acquisition for
Contracting Per-
sonnel (DSMC-31)

Long-term train-
ing; executive
development-
NOTE: See
Civilian Train-
ing Guide for
listing of
courses and eli-
gibility criteria.

related field.

organizations;

ing review com-
mittee;

rience; special
projects involv-
ing OMB, GAO,
and/or Congres-
sional justifica-
tion; small
business or com

representative:
assignments;
serve as advisor
to program offi-

tion of statement

ment of program
and negotiation

PCB for major
weapon system;
command level

uation, initiation,
development or

of tivities;

serve on contractifications.

supervisory expe

petition advocate

career broadenin

cials on prepara-

of work, developt

strategy; serve as

representative in
the analysis, eva

recommendation

professional cer-

g

S
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GRADEIMANDATORY |DESIRED EDUCATION TYPICAL CONTINUOUS
LEVEL |TRAINING TRAINING ASSIGN- SELF-DEVEL-
MENTS OPMENT
Thl 188: member of spe-

BCCNOTE: Man-
datory if assigned
to amajor systems
acquisition, or for
those who devote
50% of their timeto
amagor system.

cia task groups
involved in
development of
policy, position
papers and
related contract-
ing functions,
alternate con-
tracting represen-
tativein
specialized con-
tractingareas(i.e.
formulation of
policies concern-
ing international
acquisition, for-
eign sales or pro-
duction
agreements).




AFM AN36-606V2 1 DECEMBER 1995

3.6. Education Services Career Program Master Development Plan.

45

er

or

D
]

Education Services
Officer Course; Federal
fellowships; appropriate
Service School, Exten-
sion Course Institute

n-

LEVEL |DESIRED TRAINING |DESIRED EDUCATION TYPICAL ASSIGNMENTS
MAJ- Plan and attend national |Master’s degree, Ph. D., or EdDevelopmental work with
COM or |conferences,; Senior Ser- |cation degrees with courseworRmerican Council on Educa+
Educa- |vice School; appropriate |in Adult/ Continuing Educationtion (ACE), accrediting associ-
tion coursesfrom OPM, OPM |Higher Education, Business, |ations, Commission on
Director |Federal Fellowshipsand |Contracting, Finance, or Com+{Recognition of Post-Secondary
GS-13to |developmental assign- puter Science Accreditation (CORPA) insti-
GS-15 ments programs; fellow- tutions, State Boards of High

ships with educational Education, etc.

institutions, corporations;

Education-with-1ndustry
MAJ- Executive Development:|Master’s degree; work on or |[MAJCOM or HQ USAF staff
COM or |All courses or programs [completion of Ph.D./Educationmember; normally a
HQ listed for base level Eduidegree with coursework in non-supervisory position witk
USAF cation Services Officer |Adult/Continuing Education, |responsibility for policy imple
Educa- |(ESO); Harvard MLE Higher Education, Administra-\mentation; negotiations for
tion Spe- |Institute; OPM Federal |tion, Business, Personnel Manmulti-base program analysis
cialist Fellowships and developagement, Data Processing, |evaluation; training of couns
GS-11to |mental assignment pro- |Finance, or Psychology lors, ESOs or Education Spe
GS14 grams; appropriate OPM cialists

courses; Advanced Per-

sonnel Officer Course

(APOC); work with

accrediting associations

and institutions
Educa- |Attendance at national |Master’s degree; work on or |Base level as an ESO; respg
tion Ser- |conferences; executive |completion of Ph.D./Educationsible for full range and implet
vices development: Seminar fadegree; coursework at post-masentation of base level
Officer |New Managers; approprijter’s level; entry into a specificEducation Services Program,;
GS-11to |ate OPM courses; APOGCcoctoral degree-granting pro- |may gain developmental
GS-13 |Harvard MLE Institute; [gram assignments with institutiong,

associations, accrediting
teams, etc.

(ECI)-CDC 352X1
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LEVEL

DESIRED TRAINING

DESIRED EDUCATION

TYPICAL ASSIGNMENTS

Guid-
ance
Counse-
lor, Supv
Counse-
lor, Supv
Educa-
tion Spe-
cialist
GS09/ 11

Participate in local, state,
or national conferencesin
Education; Education
Services Officer Course;
Community College of the
Air Force (CCAF) Work-
shop; appropriate OPM
courses; appropriate Ser-
vice School, ECI-CDC
352X1

Master’s or BA and education
Counseling or Administration;
program relevant graduation
courses in Higher Education,
Adult Education, Administra-
tion, Counseling, Business,
Management, Computer Scier

Base level as Supervisory

Guidance Counselor, Assis-
tant ESO or ESO; MAJCOM
career broadening assignme

ce

nt

Trainee
Educa-
tion Spe-
cialist
GS-05/ 07

ECI-CDC352X1, partici-
pation in local, state, or
national conferences or
workshops in counseling
or administrative func-
tions; CCAF workshop;
on-the-job training (OJT]

Bachelor’s degree (meet OPM
Operating Manual, Qualifica-
tions for General Schedule Po
tions requirements for
coursework); work toward
advance degree in Guidance &
Counseling or Administration

for GS-07; CEP to identify prot

gram-relevant courses in Adul
Education, Counseling or Bus
ness Administration, Higher
Education, Computer Science
Management, Business, or
Finance

Base level Education Office g
trainee or administrative spe
gialist

and
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3.7. Family Matters Civilian Career Program Master Development Plan.
LEVEL |DESIRED TRAINING DESIRED EDUCATION TYPICAL ASSIGN-
MENTS
MAJ- Plan and attend national con- |In addition to advanced degree [HQ USAF; MAJCOM; AU;
COM or |ferences; Air War College; cited below, coursesin Busi- |and AFCPMC/DPCP
Air Saff |National War College; OPM  |ness Management, Informa-  |included
GS-13to |Management Development tion/Computer Science, or
GS-14  |Center courses; fellowships |Community Relations
with family-oriented institu-
tions
Family |Participateinlocal, State, or |Master’s degree or BA in Base-level Family Support
Support |nationa conferencesin family |Behavioral Sciences and educenter Director
Center |relations; Dynamics of cation in Administration
Direc- Employee Behavior and Man-
tor agement Development Semi-
GS-11to |nar, ECI/CDC 75150 and
GS13 75170; Squadron Officer’s

School; Family Support Cent
Director’s Course at Air Uni-
versity (AU); TQM Quality
Leadership for Managers

[

r
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3.8. Financial Management Career Program Master Development Plan.

Phase/ |Professional |Desirable |Desirable |Typical Continuous

GRADE |Development |Training Education Assignments Self-Development
Objective

Entry Develop knowl-  |Orientation; Bachelor’s MAJCOM,ALC, |Related college and

GS-05/07 |edge of cost analy- |on-the-job rota- |degree in busi- |Product Center  |commercid
sisfield. Develop [tional training |ness engineer- |cost analysis courses; e.g., Math,
specific cost ana- |by supervisor |ing or functions, devel- |Accounting Man-
lyst skills. and senior ana- |quantitatively |opmental posi-  |agement, Computer
Acquireknowl- |lyst; AFIT oriented areas. |tions at Science; related
edge of DoD and |courses; Per- MAJCOM, ALC, |seminars; profes-
Air Force organi- |sona computer or Product Center |sional group mem-
zationsand mis-  |introductory Comptroller bership; e.g.,
sions. Develop courses functions Toastmasters or
general knowl- Toastmistress,
edge of personal American Society
computer tech- of Military Comp-

niques. Develop
oral and written

communications
skills.

trollers (ASMC),
Air Force Associa
tion (AFA), Society
of Cost Estimators
and Analysts.
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Phase/ |Professional |Desirable |Desirable |Typical Continuous

GRADE |Development |Training Education Assignments Self-Development
Objective

InternGS- |Expand knowl- Continuing spe- |Bachelor’s MAJCOM, Related college and

07/11 edge of cost analy- [cidlty training |degreein busi- |ALCs, or Product |commercid
sis. Increase though OJT and |ness, engineer- |Centersasspe-  |courses; e.g., Math,
capability toana- |AFIT courses; |ing, or cidists, func- BasicProgramming,
lyze and evaluate |Quantitative  |quantitatively [tional and Systems Analysis,
financial and sta- |Anaysis, Man- |oriented areas. |geographic Accounting, Man-
tistical data. Start |agement Acqui- mobility may be |agement; related
developmentin  |sition related required for pro- [seminars; profes-
aternative spe- Courses, on-site motion; lateral  [sional group mem-
cialty. Obtain technical and development bership; e.g.,
developmental acquisition assgnmentsin | Toastmasters or
assignmentswhich |courses; attend Budget, Program | Toastmistress,
may includelateral |System 100 and Control, or Per- |ASMC, AFA,
moves into other |200 acquisition formance Mea= |SCEA, etc.; Profes-
Comptroller areas |courses. surement; sional Certification
such as Budget, rotational assign- |and Designation
Accounting and ments between  |and/or achieve
Finance, Auditing, commands or Level I, Acquisition
and Performance within com- Professional Devel-
M easurement. mand; participa- |opment Program;
Expand knowl- tionin Program |professional mili-
edge of Air Force Office Estimate |tary training (corre-
organizations and or Component  |spondence), e.g.,
functions. Cost Analyses  |Squadron Officer

School

Interme- |Continue develop- |AETC courses. (Master’s Specialist at Related college and

diate ment in functional |AFIT courses. |degree (Math, [IMAJCOM, commercial

GS-09/12 |area. Complete |Financial Man- |Accounting,  |Logistics or Prod-|courses; e.g., Finan-
intermediate level |agement Staff |Economics, uct Center; cial Mgmt, Human
specialty training. |Officer Course. |Public broadening Relations. Profes-
Obtain develop- Administra-  |assignment expe- |sional journals. Pro-
mental assignment tion, Business [rience in Budget, |fessional group
in another func- Systems Man- |Operations membership: Toast-
tional area, other agement, Research Analy- |masters or Toast-
organization and/ Mgmt Sci- sis; Program mistress, American
or command. ence, Finan-  |Analysis, Pro- |Society of Military
Develop better cia Mgmt, gram Control. Comptrollers
understanding of Quantitativeor |First line or sec- |[(ASMC); Air Force
comptroller opera- Engineering. |ond line supervi- |Association (AFA);
tions. Sor. SCEA; perfor-

mance measurement

associ ation.
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Phase/ |Professional |Desirable |Desirable |Typical Continuous

GRADE |Development |Training Education Assignments Self-Development
Objective

Manage- |Develop manage- |Professional Master's Base Level: Cost |Related college or

ria ment skillswith  |Military Comp- |degree (Math, |Analysis Chief |commercial

GS-12/14 |emphasis on plan- |troller School; |Accounting, |ALC or Product |courses,; profes-
ning and direct- |management  |Economics, Center: Senior |sional journals; cer-
ing. Continue Courses. Public Admin- |Analyst, Group |tification at Level 1l
development in istration, Busi- |Leader, or Super- |and 11l of Acquisi-
functional special- ness Systems |visory Analyst; |tion Professional
ties. Begin man- Management, |functional and |Development Pro-
agement and Mgmt Sci- geographic gram (APDP); entry
executive training. ence, Mgmt, |mobility may be (into Acquisition
I mplement super- Financial required for pro- |Corps;, publish in
visory skills. Mgmt, Audit- |motion professional jour-
Expand knowl- ing) nals, guest speaker;
edge of Comptrol- professional group

ler organization
and functional
interaction.
Broaden knowl-
edge of the organi-
zation and
operations of other
governmental
agencies and func-
tions, including
OMB, GAO, and
the Congress.

membership
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Officials (Prin-
ceton)

Phase/ |Professional |Desirable |Desirable |Typical Continuous
GRADE |Development |Training Education Assignments Self-Development
Objective
Execu- |Expand manage- |Advanced man-|Completion of [Resource Man- |Guest speaker; pro-
tiveGS-14|ment skillswith  |agement Master's ager, Director,  |fessional readings;
/15 emphasison plan- |courses;, Air  |degree; Deputy Director |professional group
ning and directing (War College; |advanced Program Con- membership, e.g.,
subordinate man- |Industrial Col- |study degreein |trol; Functional |ASMC; AFA; certi-
agers. Obtain a lege of the functional or |Deputy Director, |fication at Level 11l
broader knowl- Armed Forces; |related spe- Divison Chief; |in APDP*; Profes-
edge of Air Force |Program Man- |cidty; specia |Senior Specia- |sional Military Edu-
andDoD missions. |ager's Course |graduate pro- |ist, Deputy cation, i.e., ICAF,
Refine knowledge |(DSMC); OPM (grams Comptroller/ AWC, NWC by cor-
of government courses, Other Comptroller; key [respondence.
functions, organi- |LTFT: Educa management,
zations, and inter- (tion for Public SAF, OSD,
relationships. Mgmt (Har- OMB, OPM, etc.
vard); Educa-
tion Program
for Federal

* Certification requirements for certification in the Acquisition Workforce/Acquisition Corps can be
found in DoD 5000.52M.
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3.9. Historian and Museum Curator Master Development Plans.
3.9.1. Historian Master Development Plan.
3.9.1.1. Field Unit or Intermediate Level Command Historian.

Workshops; base spon-
sored and OPM courses

in management and
supervision; Extensior
Course Institute (ECI)
Course 50, History of
United States Air

Power; Unit Historian
Development Course
(complete during first
year); computer orient
tion; base level admin{
istrative functions

LEVEL |[DESIRED DESIRED DESIRED PROFESSIONAL
EDUCATION |TRAINING EXPERIENCE INVOLVEMENT
Senior Continuing pro- |Management Develop- [Two or more MAJ- Publications, such as
GS-13  |fessional educa- |ment Center courses, |COMS; professional articlesin scholarly
tion Air or National War symposia journals
College
Interme- |Ph.D. or Mas- |History of Air Power; |Field History ProductionArticle(s) in scholarly
diate ter’'s degree in |Military History Work- |and Management; mili-|journals; professional
GS-09to |History or shop; Air Command |tary service; Historical |symposia; articles in
GS-12 related Social |and Staff College; OralResearch and Writing |Air Force media and
Sciences History and Archives |(General) other publications;

membership in profes-

eties

sional and aviation so¢
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3.9.1.2. Research, Oral and Staff Historian.

53

History Work-
shop; Oral History
and Archives
Workshops; base
sponsored and
OPM courses in
management and

val management;
computer orienta-
tion; information
retrieval; ECI
Course 50, His-
tory of United
States Air Power,
base level admini
trative functions

supervision; archit

LEVEL |[DESIRED DESIRED DESIRED PROFESSIONAL
EDUCATION TRAINING EXPERIENCE INVOLVEMENT
SeniorGS |Continuing educa- |Air or National Monographs and stud- |Publications, such as arti-
-13 tion War College; Man-|ies; oral history inter- |clesin scholarly journals;
agement Develop- |views; archival research|professional symposia
ment Center
courses
Interme- |Master’s degree gHistory of Air Monographs and stud+tArticle(s) in scholarly jour
diateGS-0|Ph.D. in History orPower; Air Com- |ies; field histories; nal(s); professional symp,
9to related Social Scitmand and Staff |archival research; oralsia; articles in Air Force
GS12 ences College; Military |history interviews; his-{media and other publica-

torical research and
writing (general)

tions; membership in pro;
fessional and aviation
societies




tary History

Workshops; base sponeal research and writ

sored and OPM cours¢
in management and
supervision; Oral His-
tory and Archives
Workshops; ECI Cours
50, History of United
States Air Power; bas¢
level administrative

field histories; histori-

38g (general); military
service

A%
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3.9.1.3. Command and Deputy Command Historian.
LEVEL |DESIRED DESIRED DESIRED PROFESSIONAL
EDUCATION |TRAINING EXPERIENCE INVOLVEMENT
SeniorGS |Continuing Edu- |Air or National War Two or more MAJ Publications, such asin
-13/14 cation College; Management |COMS; first-level scholarly journals
Development Center  |supervision; mono-
courses graphs and studies
Interme- |Master’s degree|Mid-level manage- Field program man- |Article(s) in scholarly
diateGS-0|or Ph.D. in His- |ment; History of Air  |agement; monographpurnals; professional
9to GS |tory orrelated |Power; Air Command |and studies; oral his-|symposia; articles in Air
Social Sci- and Staff College; contory interviews; writ- |Force media and other
ences-12 puter orientation; Mili- |ing and production ofipublications; member-

ship in professional and
-aviation societies

functions
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3.9.1.4. Author, Research and Historian.

55

Social Sciences

workshop; base sponsor
and OPM courses to ma
agement and supervisio
oral history and archives
workshops; computer or|

LEVEL |[DESIRED DESIRED DESIRED PROFESSIONAL
EDUCATION |TRAINING EXPERIENCE INVOLVEMENT

SeniorGS |Continuing Edu- |Air or National War Col- |One or more books Publications, such as

-13/14 cation lege; Management Devel- |(Aviation or Military  |articlesin scholarly

opment Center courses  |History); ora history  |journals; professional
interviews symposia

Interme- |Master’s degreeHistory of Air Power; AirfMonographs and stud:Article(s) in scholarly

diateGS-1|or Ph.D. in His-|Command and Staff ColHes; field histories; oraljournal(s); profes-

1/12 tory or related |lege; Military History history interviews sional symposia; arti-

ed
n_

=

entation

cles in Air Force
media and other publi
cations; membership
in professional and
aviation societies

3.9.1.5. Manager and Administrator.

sia

desired) in His-
tory or related

Social Sciencesworkshop; War

courses; oral his-
tory and archives

College; Executive
Seminar Center;
History of Air
Power

LEVEL |DESIRED DESIRED DESIRED PROFESSIONAL
EDUCATION |TRAINING EXPERIENCE INVOLVEMENT
SES Continuing EdyExecutive manage©One or more books (AviatigiPublications, such as
cation ment; executive |or Military History) articles in scholarly
development journals
courses; Federal
Executive Institute|
GS-15 Continuing EduFederal Executive|Second level supervision Professional sympo
cation Institute
GS-13/14| Master’s degre®&anagement and [Two or more MAJCOMS; |Article(s) in scholarly
or Ph.D. (highlyjsupervisory one or more books; MAJ- |journal(s); professionall

COM or Deputy Historian;
first level supervision;

Senior Author, Research, a

Oral Historian

symposia

nd




56 AFMAN36-606V2 1 DECEMBER 1995

3.9.2. Museum Curator Master Development Plan (Reserved).

3.10. Information Management Career Program Master Development Plan.

3.10.1. TheInformation Management (IM) career field includes a variety of positionslocated at base
level to implement policy and instructions to manage information throughout its life cycle, from cre-
ation and use through disposal. Information Management positions at headquarters advise headquar-
ters functional staff and commanders and provide guidance to information managers at subordinate
levels. Information life-cycle functions include the management of: publications and forms programs,
preparation, coordination, and timely submission of correspondence, reports, and other administrative
material; information security; information dissemination (to external requesters) and distribution (to
internal users); policies and services (manual and electronic); mail and message processing; manual
and electronic records retrieval, synthes's, imaging, storage, and disposition; Freedom of Information
and Privacy Act programs; printing, duplicating and reprographics services; integration of informa-
tion distribution systems; liaison with local postal officials; and operation of consolidated mailrooms.

3.10.2. At higher grades, some IM positions: provide staff support, policy guidance, interpretation,
and management of office personnel and resources,; develop budget estimates; research, draft, and
coordinate management responses to higher headquarters, external agencies and individual inquiries,
prepare and deliver presentations; manage genera office and information systems, and develop pro-
duction standards, training, and workcenter descriptions to facilitate workload planning and aloca-
tion; design office layouts; and conduct information management systems analysis and provide
results.

3.10.3. Other primary functionsinclude: planning and organizing IM activitiesto implement IM sup-
port for war and contingency operations; using business process reengineering methodologies (e.g.,
process and information modeling, data modeling, activity-based costing, and functional economic
analysis) to assess capability, establish priorities, and formulate plans and training processes for cur-
rent and projected information resource requirements; and conducting analytical surveys of IM func-
tionsto detect trends in production, use, quality, and appropriate services.

3.10.4. The IMCP Master Development Plan (MDP) includes typical assignments for each develop-
mental phase or career progression level. Career patterns are numerous and diverse because both spe-
cialists and managers are graded as GS-09 through GS-12, depending on level of operation (base,
Major Command, or headquarters). Throughout their careers, IM civilians are encouraged to pursue
formal education and achieve a degree in an appropriate field of study.
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3.10.5. Information Management Career Program Master Development Plan.

57

LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

Traineg/Intern
GS-05-07

e E30AR37A1000,
Advanced Infor-
mation Manage-
ment Officer
Course

Correspondence:

+ CDC 00006, NCC
Academy

« CDC 00008,
Senior NCO
Academy

e CDC 3A051,
Information Man-
agement Specialy
ist

e CDC5123, Fun-
damental Princi-
ples of Electronic
Data Processing
Equipment

OPM, USDA, GSA, or
other government spon-
sored, commercially
offered, or college
coursesin:

 Elements of Man:
agement Analysis

» Effective Writing

» Computer Liter-
acy

* Interpersonal
Communications

) istration and Man

Bachelor’s degree or
higher in:
e Information

Resources Man-
agement

e Business Admin-

agement

e Public Adminis-
tration

* Human Resource

 Management
Information Sys-
tems and Busi-
ness Data
Processing

* Operations
Research

 Computer and
Information Sci-
ences, General

* English Languag:g
and Literature

* English Composit

tion

* English Creative
Writing

* English Technica
and Business
Writing

e Journalism

« Communications

S

D

Developmental
positions at
MAJCOM and
numbered Air
Force

Base-level man
agement or staff
positions in
functional areas
of information
management

Rotational
assignments of &
least 60 days in
all functional

areas of base IN

—
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LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SELF-IMPROVE-
MENT

» Effective Briefing
Techniques

* Proofreading

* Basic Editing

* Speed Reading

* Introduction to
Computer File

Structures and
Data Base Designh

» Electronic Forms
Analysis and
Design

» Electronic Forms
Improvement

e Listening and
Memory Developt
ment

* Personal Effec-
tiveness and Pro1
ductivity

* Stress Manage-
ment

* Cultural Diversity
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LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

Introduction to
Electronic Pub-
lishing

Standard General-

ized Markup Lan-
guage (SGML)
Document Type
Definitions
(DTDs)

Format Output
Specification
Instance (FOSI)

Conversion Soft-
ware

Graphics Integra-
tion

Database Manage-

ment

Search and
Retrieval
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LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

Intermediate GS-09-11

Resident/Correspon-
dence/Seminar:

Squadron Officer
School (Code
BFI)

Career Develop-
ment Course
(CDC) 3A071,
Information Man-
agement Crafts-
man

MCADREO002,
Contingency/War
time Planning
Course (AU)

AFIT IRM Gradu-
ate Program
(Code AEN)

OPM, NDU, USDA,
GSA, or other govern-
ment sponsored, com-
mercially offered, or
college coursesin:

Supervision
Leadership
Management

Information
Resources Man-
agement

Strategic Plannin

Management
Analysis and
Review

Bachelor’s degree or
higher in:

Information
Resources Man-
agement

Business Admin-
istration and Man
agement

Public Adminis-
tration

Public Relations
Human Resource

Management
Information Sys-
tems and Busi-
ness Data
Processing

Operations
Research

Communications

Computer and
Information Sci-
ences, General

English Languagg
and Literature

tion

English Creative
Writing

English Technica

and Business
Writing

English Composit

Management or
staff positions in
publications and
forms manage-
ment; repro-
graphics
management;
records manage
ment; publica-
tions distribution
management;
administrative
communications
management;
business proces
reengineering
(BPR); informa-
tion needs ident
fication and
analysis; infor-
mation flow;
information
architecture;

team leadership;

plans, programs
and resources
management;
and future sys-
tems manage-
ment

D

Journalism
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LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

 Advanced Man-
agement Analysis

* Advanced Effec-
tive Briefing
Techniques

» Effective Writing

* Basic Principles
of Directives
Management

* Contract-Out Cos
Comparison Stud
ies (A-76)

* BudgetEstimating
Techniques

* What Managers
Should Know
About Federal
Budgeting

e Supervision and
Group Perfor-
mance

e Creative Problem
Solving

* Dealing with Dif-
ficult People

 Time Manage-
ment

* Report Writing

» Concepts of Orga
nization

¢ |ntroduction to

Electronic Record

Keeping and Dog

sships, such as:

L4

s
1

ument Imaging

Professional member-

e Association for
Information and
Image Manage-
ment (AlIM)

* Association of

Records Manage 8

and Administra-
tors (ARMA)

* |nstitute of Certi-
fied Records Mar
agers (ICRM)

* Press Clubs

* Auviation Space
Writers Associa-
tion

* [nternational
Association of
Business Commd
nicators (IABC)

* American Man-
agement Associa
tion (AMA)

* International
Training in Com-
munications (ITC
Club

« American AssoOCiH
ation of Publisher
(AAP)

—

Assignments are locate
at SAF/AAIL, MAJCOM,
numbered AF, base-lev
management or staff
positions in above fung
tions; and as Chiefs of
Information Manage-
ment at installations/
rganizations

ad

el
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LEVEL

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

DESIRED TRAINING

* LAN Manage-
ment

» Computer Analy-
sis and Flow

* Systems Integra-
tion

* Charting

* |Information
Architecture

* Integrating Office
Operations with
Information Tech
nology

e Program Planning
and Analysis

e Information Sys-
tems Standardiz3
tion and
Advanced Sys-
tems Team Build+
ing

* Emerging Infor-
mation Technolo-
gies

* Modeling and
Simulation

* Reengineering th
Organization

* Planning
* Project Manage-
ment

* Cultural Diversity

e Business Proces:
Reengineering

* American ASSOCI;
ation of Access
Professionals
(ASAP)

Participation in local
civic organizations

D

\"ZJ
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LEVEL

DESIRED TRAINING |DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

* Advanced Elec-
tronic Publishing

» Standard General-
ized Markup Lan-
guage (SGML)

* Document Type
Definitions
(DTDs)

* Format Output
Specification
Instance (FOSI)

* Conversion Soft-
ware

* Graphics Integra-
tion
» Database Manage-
ment

+ Multi-media Out-
put

e Search and
Retrieval
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LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SEL F-IMPROVE-
MENT
Mid/Senior OPM Management Master’'sdegreein: SAF/AAI positions;
Management Development Center « Information MAJCOM/IM staff
GS-12-14 Seminars. Resources Man- officers; Chiefs of Infort
« Administration of agement mation Management &
Public Policy Business Admin- |t_nstallat|ons/organ|za-
. . ions
(Code AAD) istration and Man-

(GS-13-15; excep

tions for GS-12)

 Management
Assessment Pro-
gram (Code ABU
(GS-13-14)

e Current Issues
Seminar (Code
AAT) (GS-14-15;
exceptions for
GS-13)

» Executive Devel-
opment Seminar
(Code AAM)
(GS-14-15)

* Federal Budget-
ary Policy and
Processes (Code
AAV) (GS-13-15)

* Federal Program
Management
(Code AAC)
(GS-14-15; excey
tions for GS-13)

D

agement

Public Adminis-
tration

Public Relations
Human Resource
Communications

Management
Information Sys-
tems and Busi-
ness Data
Processing

Operations
Research

Computer and

Information Sci-
ences, General
English Languagg
and Literature

English Composit

tion

English Creative
Writing

English Technica
and Business
Writing
Journalism

D




AFM AN36-606V2 1 DECEMBER 1995

65

Seminar (Code
AAL) (GS-13-15)

Seminar on Mana
gerial Competen-
cies (Code AAU)
(GS-14-15; excey
tions for GS-13)

Seminar for New
Managers (Code
AAA) (GS-13-15;
exceptions for
GS-12)Organiza-
tional Transforma
tion in the Public
Sector (Code
AAX) (GS-13-15;
exceptions for
GS-12)

Reinventing the
Organization
(Code AAT)
(GS-12-13)

Government Per-
formance and
Results (Code
AAB6) (GS-13-15;
exceptions for
GS-12)

D

Association for
Information and
Image Manage-
ment (AlIM)

Association of
Records Manage
and Administra-
tors (ARMA)

Institute of Certi-
fied Records Mar
agers
(ICRM)Press
Clubs

Aviation Space
Writers Associa-
tion
International
Association of
Business Commd
nicators (IABC)

American Man-
agement Associa
tion (AMA)

International
Training in Com-
munications (ITC
Club

American ASSOCi;
ation of Publisher
(AAP)

LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SELF-IMPROVE-
MENT
Management Professional member-
Development ships such as:

[S
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LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SELF-IMPROVE-
MENT

Resident/Correspon-
dence/Seminar:Air Com-
mand and Staff College
(Code ACS) (GS-12-15)

* Air War College
(Code ACR)
(GS-14-15)

* Industrial College
of the Armed
Forces (Code
ACU) (GS-14-15

* LEGIS Fellows
Program (Code
AAN) (GS-13-15)

e MIT Sloan Fel-
lowship (Code
ADC) (GS-13-15

e School of Public
Administra-
tion-University of
Southern Califor-
nia (Code AEC)
(GS-13-15)

* Lyndon B.
Johnson School ¢
Public
Affairs-Univer-
sity of Texas at
Austin (Code
AEJ) (GS-13-15)

* American Society

of Access Profest

sionals (ASAP)

e Leadershipin
professional and
civic organiza-
tions

—
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LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

e School of Public
Administra-
tion-Tennessee
State (Code AEL
(GS-13-15)

e AFIT Information
Resources Man-
agement Gradu-
ate Program
(Code AEN)
(GS-09-15)

Executive Leadership
Development Program
(Code AAZ)
(GS-12-13Management
courses offered by OPM,
NDU, USDA, GSA, com-
mercial sources, and
local univergities, includ-
ing:
* Information
Resources Man-

agement Courses
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LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SELF-IMPROVE-
MENT

» Strategic Planning

* Whitehouse
Workshop

» Congressional
Workshop

* Managerial Deci-
sion-Making

 Advanced Cre-
ative Problem
Solving

* Organizational
Planning

* Planning for
Automation

Advanced Management
Seminar

» Cultural Diversity
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LEVEL

DESIRED TRAINING |DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

* Advanced Elec-
tronic Publishing

e Standard General-
ized Group

* Markup Lan-
guage (SGML)

* Document Type
Definitions
(DTDs)

* Format Output
Specification
Instance (FOSI)

e Conversion Soft-
ware

* Graphics Integra-
tion
» Database Manage-
ment

e Search and
Retrieval

* Emerging Infor-
mation Technolo-
gies

* Modeling and
Simulation

Reengineering the Orga
nization




70

AFMAN36-606V2 1 DECEMBER 1995

LEVEL DESIRED TRAINING |DESIRED TYPICAL DUTIES
EDUCATION/
SELF-IMPROVE-
MENT
Executive GS-15 Resident/Correspon- » Advanced study/ * Chief of Publisht
dence/Seminar: degree in func- ing at SAF/AAI;
« Air War College tional or related Chief, Policy
(Code ACR) specialty Division at HQ
« Industrial College * Special graduate AFMC/SCP
of the Armed programs

Forces (Code
ACU)

* National War Col
lege (Code ACT)

* LEGIS Fellows
Program (Code
AAN)

e MIT Sloan Fel-
lowship (Code
ADC)

* Senior Leader-
ship Program
(Code ABO)

e AFIT Information
Resources Man-
agement Gradu-
ate Program
(Code AEN)

e School of Public
Administra-
tion-University of
Southern Califor-
nia (Code AEC)

* Lyndon B.
Johnson School ¢
Public
Affairs-Univer-
sity of Texas at
Austin (Code
AEJ)

Professional member-
ships, such as:

* American Man-
agement Associa
tion (AMA)

* Press Clubs

e Association for
Information and
Image Manage-
ment (AlIM)

* [nternational
Association of
Business Commd
nicators (IABC)

* Printing Indus-
tries of America

—
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LEVEL

DESIRED TRAINING

DESIRED
EDUCATION/
SELF-IMPROVE-
MENT

TYPICAL DUTIES

e School of Public
Administra-
tion-Tennessee
State (Code AEL

OPM Management
Development Center

Seminars:
¢ Administration of
Public Policy
(Code AAD)

e Current Issues
Seminar (Code
AAT)

» Executive Devel-
opment Seminar
(Code AAM)

* Federal Budget-
ary Policy and
Processes (Code
AAV)

* Federal Program
Management
(Code AAC)

Association of
Records Manage
and Administra-
tors (ARMA)

Institute of Certi-
fied Records Mar
agers
(ICRM)Aviation
Space Writers
Association

International
Training in Com-
munications (ITC
Club

American ASSOCi;
ation of Publisher
(AAP)

[S

Management Dev Semi
nar (Code AAL)

e Seminar on Mana-
gerial Competen-
cies (Code AAU)

* Organizational
Transformation in
the Public Sector
(Code AAX)

American Society

of Access Profest

sionals (ASAP)
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3.11. Logistics Civilian Career Enhancement Program Master Development Plan. The “desirable”

areas of the Logistics Civilian Career Enhancement Program Master Development Plan display the types
of experience and levels of education considered appropriate and fundamental to logistics career develop-
ment at certain grade levels and career phases. Guides are also provided for career assessment and typic:
career assignments. The attainment of any one of these milestones helps satisfy career development at
that point in an individual’'s career. Supervisors and employees should use these guides, in conjunction
with the Whole Person Score and assessments, in planning the experience, training, education, and
assignments that are most relevant to the employee’s career goals and Air Force needs. These guides ar
not all inclusive, but give both the employee and management an excellent road map from which to begin.
Guides at 3.12.2. through 3.12.3. provide examples of desired training, experience, and education, as well
as typical logistics assignments. Available training opportunities are identified annually in the Career
Program Civilian Training Guide to aid registrants and supervisors in identifying required training on
Career Enhancement Plan. These areas are all very important aspects in the development of a successfu
career path for Air Force logisticians.

3.11.1. Acquisition Logistics. Acquisition Logistics is a wide spectrum of function not limited to
duties within a program management office. It encompasses the entire process of systematically iden-
tifying, developing, assessing, purchasing, and upgrading logistics requirements through the acquisi-
tion process. Acquisition Logistics personnel include individuals who are involved in Integrated
Logistics Support (ILS) activities as defined in DoDD 500Mé&fense Acquisition, DoDI 5000.2,

Defense Acquisition Management Policies and Procedures, and DoDI5000.58Defense Acquisition

Work Force. Also included are those who manage logistics activities associated with procurement,
integration, and fielding/sustainment of the support systems and/or environment (to include the logis-
tics support elements described in DoDI 5000.2) for weapon systems and/or equipment or for system
modifications. Acquisition Logistics personnel are typically employed within program management
offices, on management support staffs, or within other logistics activities responsible for conducting
ILS program reviews or for establishing Acquisition Logistics policies and procedures. Certification
requirements for Acquisition Logistics positions are found in DoD 5000.5C&vker Devel opment

Program for Acquisition Personnel.

3.11.2. Dedrable Professonal Experience.

GRADE MULTI- MULTI- MULTI- MANAGEMENT |SUPER-
OCCUPATIONAL |[COMMAND |LEVEL VISORY
SERIES LEVEL
Senior Exec3+ Logistics Families 3+ CommandgDepartmental/ |Manager 2nd Level
utive Ser- doing Logistics |Cmnd & any
vice(SES) work other Level - both
doing Logistics
work
GS-15 3 Logistics Families 3 Commands/Departmental/ |Manager 2nd Level
doing Logistics |Cmnd & any
work other Level - both
doing Logistics
work
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GRADE MULTI- MULTI- MULTI- MANAGEMENT |SUPER-
OCCUPATIONAL |[COMMAND |LEVEL VISORY
SERIES LEVEL
GS-14 2-3 Logistics Fami- |2-3 Commands |2 Levelsdoing |Management Offi- |2nd Level
lies doing Logistics |Logisticswork |cia (CSRA)
work
GS13 2-3 Logistics Fami- [2-3 Commands |2 Levelsdoing |Program Respon- |1st & 2nd
lies doing Logistics |Logisticswork |sibility Level
work
GS-12 2 Logistics Families |2 Commands |2 Levelsdoing 1st Level
doing Logistics |Logistics work
work
Prior to 2 Logigtics Families |1 Command 1-2 Levelsdoing Supervisor
GS-12 doing Logistics |Logistics work & CSRA
work
NOTE:

The headers on the chart are defined in attachment 5 to volume 1 of this manual.

3.11.3. Dedrable Education and Training.

ing:-National War
College (NWC)
(ACT)-Industrial
College of the Arme
Forces (ICAF)
(ACU)-Air War Col-

(AAN)-Education for Public
Management - USC
(AEC)-Stanford Sloan Fellow|
ship (ADH)-MIT Sloan Fellow,
ship (ACD)-Educational
Program for Federal Officials

lege (AWC) (ACR)

GRADE |FORMAL PROFESSIONAL [PROFESSIONAL CERTIFIED
EDUCATION |[MILITARY CIVILIAN EDUCATION*  |PROF
EDUCATION LOGISTICIAN
(CPL)
SEY Master’s degre¢ One of the follow- |-Harvard - Program for SenioiCPL
GS-15 ing:-National War  |Executive Fellows -Advancec
College (NWC) Managers Program
(ACT)-Industrial (AMP)-Harvard - Program for
College of the ArmedSenior Officials in National
Forces (ICAF) Security (ACD)
(ACU)
GS-14 One of the follow- |-LEGIS Fellows Program

Mid-Career - Princeton (ACE
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GRADE |FORMAL PROFESSIONAL |PROFESSIONAL CERTIFIED
EDUCATION |MILITARY CIVILIAN EDUCATION* |PROF
EDUCATION LOGISTICIAN
(CPL)
GS-13 Bachelor's & |-Air Command & |-Education for Public Manage-
Master’s Staff College (ACSC)ment - Harvard -Educaction for
degrees (ACS) Public Management - Stanford-
Sloan Fellowship (ADH)-MIT
Sloan Fellowship (ACD)-Eduy
cation Program for Federal
Officials at Mid-Career - Prin¢-
eton (ACE)-Congressional Fel-
lowship (ADI)-Executive
Leadership Dev Prog (ELDP
(AA2)
GS-12 Bachelor’s -Squadron Officer’s [-Congressional Fellowship
degree School-Air Com-  |(ADI)-Executive Leadership
mand & Staff CollegeDev Program(ELDP)
(ACSC) (ACS) (AAZ)-LEGIS Fellows Pro-
gram (AAN)
Priorto  |Four years of |-SOS (BFI) Begin CPL study
GS-12 college

*One of those listed.
3.11.4. Logistics Typical Assignments.

rmance

rters.

GRADE |TYPICAL ASSIGNMENTS

SES Key Executive and Staff Positions throughout the USAF to meet Air Force needs

GS-15 Division-level Assignments at Air Staff and Logistics/Product CentersDirectorate-level
Assignments at HQ AFMCDCS-level Assignments at Operating Commands

GS-14 Senior-level Assignments at Air StaffSecond-level Supervisor Assignments at HQ AFM-
CBranch-level Assignments at Logistics/Product CentersDirectorate-level Assignments at
Operating CommandsBroadening Assignments

GS-13 Full Performance Level Assignments at Air StaffSenior-level and First-level Superyisor at
HQ AFMCEFirst- and Second-level Supervisor at Logistics Centers/Product CentefsFirst-
and Second-level Supervisor at Operating CommandsBroadening Assignments

GS-12 Full Performance Level Assignments at HQ AFMCFull Performance Level and First-level
Supervisor at Logistics Center/Product CentersFirst-level Supervisor and Full Perfg
Level Operating CommandsBroadening Assignments

Below |Generally, Intermediate Assignments; Most organizations below MAJCOM Headqug

GS-12
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3.12. Manpower Career Program Master Development Plan.

75

=)

LEVEL |DESIRED TRAINING DESIRED EDUCATION |CHARACTERISTIC
ASSIGNMENTS
Execu- |Federal Executive Institute, |Advanced degree MAJCOM Director or Deputy
tive OPM executive seminars Director
GS-15
Manage- |Advanced Personnel OfficefMaster’s degree in Public |Manpower Office (MO) Branc
rial Senior |Course; Air University Resi- Administration, Business |Chief; MO Chief/Deputy;
Specidist [dent/Correspondence SemitAdministration, Computer |MAJCOM Division Branch
GS-13/14 |nar; Air Command and Staff Science, Applied Math, Chief;, HQ USAF/MAJCOM
College; Air War College; |Industrial Engineering, or |Senior Analyst or Project
National Security Man- Management Officer
agement (ICAF); OPM man;
agement development courses
such as Seminar for New
Managers
Supervi- [Supervisory development |Bachelor’s degree in PublitMO/MAJCOM/HQ USAF
sory Spe-|courses (OPM, local collegegy\dminis- tration, Business |Manpower and Organization,
cialist ECI); AMEC (organization |Administration, Computer |Management Engineering, ofr
GS-11/12|planning) and management|Science, or Management |Commercial Activities
development seminars
Entry/ General orientation and locaPertinent college courses |Trainee in MO and at MAJ-
Develop- |training courses; Manpower|leading to degrees listed |[COM level
mental |Management Officer Courseabove
GS-05 |E30BR38M1-001
through
GS-09
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3.13. Public Affairs Career Program Master Development Plan.

GRADE

DESIRED EDUCATION

DESIRED
SELF-IMPROVEMENT

DESIRED MANAGEMENT
TRAINING

GS-09/10

Associate’s degree (residen
or work-study)

¢Mote 1) Local courses in
Journalism, Public Rela-

keting, EDP/Information

GSA courses (Washington
DC only); DINFOS (Public
Affairs Officer (PAQ))
course; basic editing; phot
journalism; Squadron Offig
ers School (correspon-
dence); PA seminars;
professional organizations
(Note 2); Environmental
courses by AFIT, EPA, oth
ers; special PA projects (a
assigned by supervisor);
crosstraining assignments
(Note 3)

tions, Communication, Mapment)

Management; ECI courses;

Local management training
(i.e., time and stress manage

[72)

GS-11

Bachelor’s degree in Journ
ism, Public Relations, Com-
munication; University of

Oklahoma (AF short course

Public Relations, Commun
cation, Marketing, EDP/
Jnformation Management;
ECI courses; GSA courses
(Washington DC only); col
lege courses in Manage-
ment; Public Affairs
Management Seminars; p
fessional organizations
(Note 2); Squadron Officer

correspondence); environ-
mental courses by AFIT,

EPA and others; special P.
projects (as assigned by tk
supervisor); crosstraining

assignments (Note 3)

dlocal courses in Journalisn@PM management develop-

School (seminar/residence

ment courses as identified in
training guide available at CH
(Note 4); Squadron Officer’s
sSchool (residence/seminar/c
respondence); other manage
ment courses

o-

1Y

~

P

ne

F
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GRADE

DESIRED EDUCATION

DESIRED
SELF-IMPROVEMENT

DESIRED MANAGEMENT
TRAINING

GS-12to
GS-13

Master’s degree in Public
Relations, Communication,
Political Science; Public
Administration, Advertising,
Marketing, or Management

Membership/participation ifOPM management develop-

workshops sponsored by
professional organizations
(Note 2); Senior Public
Affairs Officers Course
(SPAOC); Air Command
and Staff College (semina
residence/correspondence
AFIT courses (environmer

tal, management, etc.); ERA

courses in environmental

management/problems; BA

seminars

[/

ment courses as identified in
training guide available at CH
(Note 4); Air Command and
Staff College (seminar/resi-
dence/correspondence)

F

);

GS-14 to
GS-15

Master’s degree in Public
Relations, Communication,
Political Science, Public
Administration, Advertising,
Marketing, or Management

Membership/ participation

in workshops sponsored byCollege; Industrial College of

professional organizations
(Note 2); Senior Public
Affairs Officers Course
(SPAOC); AFIT courses
(environmental, manage-
ment, etc.); PA manageme
seminars; continuing profe
sional development

Air War College; National War

the Armed Forces; OPM Man-
agement Development Cente
courses (Note 4)

=

nt
S-

NOTES:

1.May include technical training.

2.Women in Communications, Inc. (WICI); Public Relations Society of America (PRSA); Interna-
tiona Association of Business Communicators (IABC); American Marketing Association;
National Association of Government Communicators, Society of Professional Journalists; Avia-
tion Writers Association, etc.

3.Work with supervisor to begin development of skillsin al areas (Internal, Community Relations,
Media Relations, and Plans and Programs).

4.Limited quotas allocated by AFCPM C/DPCC.
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3.14. Safety Civilian Career Program Master Development Plan.

LEVEL

DESIRED EDUCATION
& SELF-DEVELOPMENT

DESIRED TRAINING

Trainee/
InternGS-
05/07

Bachelor’s degree for
interns; equivalent BS/BA
experience for trainees

Safety Specialist; Munitions Systems Specialist; OJT and|j
assignments to meet specialty training standards skill leve

OSHA Training Institute (OTI); Safety Training Institute
(STI); Flight Safety NCO (G3AZR1S071-004); FTD cours
basic data automation (application/operation); other OPM
training; Weapons Safety Officer (Intern)
(G30ZR21A3X-001)

Interme-
diateGS-(
9/11

Bachelor’s or Associate’s
degree in Safety or related
sciences

National Safety Council; OSHA Training Institute (OTI);
Safety Supervisor; Aircraft Mishap Investigation Course
(WCIPO5A); Jet Engine Accident Investigation; Fire Prote
tion and Life Safety (OSHA 207); Technical Transportatio
Hazardous Materials; other Federal training courses; tech
seminars/workshops; FTD courses applicable to base mis
Environmental Protection Committee members (WMGTOC
applicable AFIT courses; other OPM training; Flight Safet
NCO (G3AZR1S071-004); Weapons Safety Officer
(G30ZR21A3X-001); System Safety and Human Factors
Advanced Occupational Safety; System Safety Analysis
Course (WCIP060)

Mid-Man-
age-

mentGS-1
1-13

Master’s or Bachelor’s
degree in Safety, Science,
Engineering; continuing ed
cation in advanced studies
professional certifications

WEIT) Refresher Course; OPM management development

Air Command and Staff College; Defense Management E
¢tion and Training (DMET) short courses; Engineer-In-Trair

courses; professional development seminars/workshops;
Squadron Officer’s School; Ground Safety Management
Course (WCIP05B); Weapons Safety Officer Course
(G30ZR21A3X-001); Flight Safety Officer Course
(WCIP0O5C); System Safety Management Course (WCIPQ
Chief of Safety Course (WCIPO5B); applicable AFIT cours

C_

n of
nical
ssion;
4);

y

duca-
ing

57);
5ES

Senior
Manage-
ment
GS-13-15

Ph.D.; Master’s degree
through Air Force Institute
of Technology (AFIT) or
civilian institution in Safety,
Science, Engineering, or
Management; continuing
education at the graduate
level

Air War College; Federal Executive Institute; Managemen
Development Center courses; Air Command and Staff Col
Industrial College of the Armed Forces; other OPM trainin
university management courses; professional developme
seminars/workshops; Chief of Safety Course (WCIP05B)

t
lege;
g,
nt
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3.15. Scientist and Engineer Master Development Plan.

79

courses, technical/
management semi-
nars, short courses,
appropriate acquisi-
tion courses

PHASE GRADE DESIRABLE DESIRABLE TYPICAL ASSIGNMENTS
EDUCATION TRAINING
Entry GS-05 Bachelor of Sci-  |Technical seminars, |Scientist/Engineer (S/E) Traineg;
Level/ through  |ence (BS) degree; |[short courses; appro- [Junior SE; Project SE
Trainee GS11 graduate level priate acquisition
course work; Mas- |courses
ter of Science(MS)
degree
Intermedi- |GS-11 BS, graduate level |Management Devel- |Project S/E; Lead Project S/E;
ae through  |course work; MS; |opment Center Senior S/E; Technical Specidigt;
GS13 Doctorate degree  |(MDC) courses; tech- |Team Leader; Team Coordinator
(PhD) nical seminars; short
courses; appropriate
acquisition courses
Mid-Man- |GS-13 BS, graduate level |Intermediate Service |Section Chief; Branch Chief;
agement |through |coursework; MS; [School (ISS); MDC |Senior Manager; Senior Technical
GS-14 Master of Arts courses; technical Program Manager; Senior Techni-
(MA) degree; Mas- |management semi- cal Specialist; Technical Program
ter of Business nars; short courses, |Manager
Administration appropriate acquisi-
(MBA); PhD tion courses
Senior GS-15, MS, MA, MBA, Executivedevelop-  |Center Director; Deputy Center
Manage- |SES, ST |PhD ment; Senior Service |Director; Lab Director; Directorate
ment School (SSS); MDC  |Chief/Deputy; Division Chief;

Chief Scientist & Engineer; Princi-
pal Engineer; Technical Advisor
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3.16. Security Career Program Master Development Plan.

=)

P

LEVEL |TYPICAL DESIRED EDUCATION DESIRED TRAINING
ASSIGN- & SELF-DEVELOPMENT
MENTS

Senior Air Staff; MAJ- |Advanced course work in Business Admini-|Air War College; National

Manage- |COM; FOA; or |stration or Industrial Management; Mastekar College; Industrial Col-

mentGS-1|Product Test or Bachelor’s degree in Political Science|lege of the Armed Forces;

4/15 Center related field; Management DevelopmentFederal Executive Institute;

Center courses (OPM); university executi@®M management courses
management courses

Mid-man-MAJCOM,; Bachelor’s degree in Business Administri&ir Command and Staff Col;

age- FOA; DRU; tion, Political Science, or related field; mdage; management courses

mentGS |Product/Test |agement development courses

12-13 Center; base

Full Per- |Product/Test |Bachelor’s degree in Business Administig&quadron Officer’s School,

formance|Center; base |tion, Political Science, or related field; ORBlecurity Police Symposium

GS-09/11 supervisory management courses Industrial Security Basic
Course

InternGS-Product/Test |Bachelor’s degree; same as training idenfir Force Orientation Semi-

07/09 Center; base |(fied for GS-07 trainee nar; Personnel Security Sen
nar; PAQ Security
Introductory Training; DoD
Security Specialist
Course; DoD User Agency
Inspector Course; Security
Police Officer’s Course; GS
Computer Security (COM-
PUSEC) Course; Clas-
sification Management;
Personnel Security Manage
ment Course

Train- Product/Test |Other Bachelor’s degree than intern; ADFSecurity Supervisor Course

eeGS-05/|Center; base |Concepts and Terms; Physical Security;|DoD Security Specialist

07 Crime Prevention (ECI-8100); Basic InduSeourse; DoD User Agency

trial Security for User Agency Personnel
Essentials of Industrial Security Manage
ment; Structures of Industrial Security;

CDC 81150 Security Specialist; DoD Pe
sonnel Security Adjudication’s Independé
Study Course; CDC 81152

Inspector Course; Security
HPolice Officers Course; GSA
Computer Security (COM-
'PUSEC) Course; Classificaj

Security Management Cour

#imn Management; Personne

Law Enforcement Specialist
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3.17. Services Career Program Master Development Plan.

81

dence/seminar/ correspo
dence

Nn-

LEVEL |OPTIMUM TRAINING |DESIRED CHARACTERISTIC
EXAMPLES EDUCATION ASSIGNMENTS
Senior/  |Federa Executivelnstitute, | Professional member- HQ USAF/SV; MAJCOM/SV,
Executive | OPM Management Devel- |ships and certifications; |AFSVA; Director and Deputy Direc-
GS-14-15 |opment Center courses, Air |Advanced degreein tor at large base; large Clubs or Res-
NF-V War College, Educa- Business Administration, taurant Manager; AU Librarian
tion-with-1ndustry, Marketing, Public
Advanced Seminar Administration, Recre-
courses; business courses |ation, Hospitality, Librar-
ian, Early Childhood
Education, Human
Resource Management
Manage- |Management development |Master’s degree in RecrétQ USAF/SV; MAJCOM/SV,
ment in specialty area; atten- ation, Physical EducatigdFSVA Staff; small base Director/
GS-12/ |dance at professiona asso- |(PE), Early Childhood |Deputy; Flight Chiefs at large base
GS-13NF |ciation courses; OPM Education, Business, [rotational assignments across Serv
-IVIV courses; advanced resi- Library, Leisure Sciencemanagement. Specialties: supervi
dence courses; Air Com- |Marketing, or Hospitalitysory/nonsupervisory specialized fu
mand and Staff by related programs; Humatonal experience at HQ USAF/MW,
residence/seminar/corre- |Resources MAJCOM/SV
spondence; Business Man-
agement courses; AFIT
courses,; leadership school;
long/short term training
Full Per- |Air Force Supervisor’'s |Bachelor’s degree spe-|Full performance level in GS-188,
formance|Course, professional assgific to Services; post |301, 1056, 1101, 1410, 1701, 1667
GS-10/ |ciation courses and meetundergraduate work lea@nd 1173 at base level; flight chief
11NF-IV [ings, i.e., advanced ing to Masters degree; [small installation, or activity manag
or UA-10 |residence courses; AFIT;|Library Master’s degreeers at large bases
/11 BMI; CMAA; SOS by resit

at
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LEVEL |OPTIMUM TRAINING |DESIRED CHARACTERISTIC
EXAMPLES EDUCATION ASSIGNMENTS
Interme- |Sameasentry, plusspe- |Bachelor’s degree in spdroadening experiences in base le
diate cialty conferences and cific discipline related tqafter entry level period; increasingly
GS-08/ |basic residence courses Services more complex, specialized work th
O9NF-111/ {when prerequisites are met includes some supervisory experi-
Vv (i.e.,, model programs, Air ence; rotational assignments withirn
Force Supervisor Courses, Services division; Activity Manage
Services Manager’'s Semi- or Assistant Manager - full perfor-
nar, AFIT Course, Profest mance at base level
sional Association courses
at basic levels - CMAA,
PGA, BPAA, NRPA, NRA
Entry Training in specialized |Bachelor's/Associate |Entry into Services Program Speci:
GS-05/ |areas such as Child Caregdegree specific to Ser- |ist, Management Trainee, Facility
O7NF-Ill/ |food preparation, cateringyices Manager positions
Y Arts and Crafts, Sports,

and Recreation; Effective
Writing; Orientation; activ
ity level OJT; correspon-
dence courses (CDCs);

customer service courses

D

vel

At

3.18. Special Investigations Career Program Master Development Plan.

LEVEL |DESIRED EDUCA- DESIRED TRAINING TYPICAL ASSIGNMENTS
TION/
SELF-IMPROVE-
MENT
Senior |Master’s degree in CrimNational War College; Indus- HQ AFOSI/IOC
Manage-|inal Justice, Internationdiial College of the Armed - Division
mentGS+Relations or related Forces; Federal Executive InstiDeputy DivisionChiefs
14/15 (fields; post-graduate edtute; Management DevelopmenAFOSI Regions

cation

Center courses; university ex
utive management courses;
Navy War College; Air War
College

ce-Operations Chief

-- MAJCOM Representative

-- Central SystemsFraud Chief
- Deputy

- Central Systems
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LEVEL

DESIRED EDUCA-
TION/
SELF-IMPROVE-
MENT

DESIRED TRAINING

TYPICAL ASSIGNMENTS

Mid-Ma
nage-
mentGS-
13

Bachelor’s degree in
Criminal Justice, Interng
tional Relations, or
related fields

ananagement development

Air Command and Staff; OPM

courses; Government Affairs
Institute courses; advanced
criminal investigation related
courses; Armed Forces Staff
College

HQ AFOSI/IOC
- Branch Chief
- Staff Officer

- Case SupervisorAFOSI Regiol
- Division Chief
- Staff OfficerAFOSI Detachmen
- Supervisory Positions

—

Full Per-
formance
GS-11/
12

Bachelor’s degree in
*Criminal Justice, Interns
tional Relations, or
related fields.

dProtective Service Operations

Advanced AFOSI schooling;

Course; Fraud Investigations
Course; Counterintelligence

Course; Counterespionage C
Officer Course; local, State ot
Federal criminal investigation
related courses; advanced frg
investigations courses (e.g.,
base and central systems prg
curement course, supply sys-
tems course); Government
Contract Law; basic polygrap
course

5 - Staff Officer

asBolygraph Examiner

[2)

ud

AFOSI Region

- Detachment Branch Chief
- Fully Qualified Street Agent

=

Advance
d Train-

09

eeGS-07

Bachelor’s degree in
Criminal Justice, Interng
tional Relations, or
related fields

AFOSI Basic Criminal Investi
ggators Course; local, State, o
Federal criminal investigation
related courses; advanced frg
investigations courses (e.g.,
supply systems course, opera
tional and central procuremer
systems course)

‘Detachment Street Agent
r
S

ud

A-
it

Entry
Lev-
elGS-05

Bachelor’s degree in

tional Relations, or
related fields

Criminal Justice, Interng

AFOSI Basic Criminal Investi
sgators Course

‘Detachment Street Agent
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3.19. Training and Instructional Systems Career Program Master Development Plan.

LEVEL |DESIRED TRAINING DESIRED EDUCATION [TYPICAL ASSIGNMENTS
GS-15 Same as GS-14; Current (See Entry Level GS-05); AETC Technica Training Direc-

| ssues Seminar Masters degree and/or tor
advanced graduate coursesin
related fields
GS-14 Same as GS-13; Air War HQ USAF/HQ AETC Training
College; long-term training Administrator; diversity of expe-
as appropriate rience is advantageous
GS13 Same as GS-12; Manage- Training Support Squadron
ment Devel opment Center Flight Chief; HQ AETC Train-
courses ing Administrator/Specialist;

diversity of experience in vari-
ous functions emphasized

GS12 Same as GS-11; Technical Training Development Chief;
Training Management Sem- Training Manager; Training
inar; Seminar for New Man- Support Squadron Resource
agers; Air Command and Manager; HQ AETC Training
Staff College; Executive Specidist; Faculty Develop-

L eadership and Develop- ment Flight Chief

ment Program; Advanced
Quality Air Force Training;
Training Development Ele-
ment Chiefs. Interactive
Courseware Management
Training, Advanced Interac-
tive Courseware Design,
ISD Manager Course;
Training Managers. Sys
tems 100 Introduction to
Acquisition Systems, 200
Acquisition Planning and
Anaysis
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LEVEL

DESIRED TRAINING

DESIRED EDUCATION

TYPICAL ASSIGNMENTS

GS11

Same as GS-09; Quality
Management in Technical
Training Instructor Supervi-
sor: Instructor Supervisor
Course*, Civilian Personnel
Management Course*, Mili-
tary Personnel Management
Course*, USAF Supervi-
sor’s Course, Training

Supervision and Group Per-
formance Training; Training

Development Specialist:
USAF Instructional Systen

Development Course, Com-

puter-based Instructional
Designer Course, Inter-
active Video Disk Designe
Course, Training Resourc
Planning, Training Devel-
opment and Management
Measurements Develop-
ment and Application,
Training Effectiveness
Course; Training Resourc
Specialist: Training in
equipment management,
facility management, bud-
get, supply, manpower,
communications, as appli-
cable

(See Entry Level GS-05);

fields

>

-

ES

11}

Instructor Supervisor; Training

graduate courses in relatedDevelopment Specialist; Traint

ing Squadron Resource Man-
ager; Training Support Squadr
Resource Specialist

GS-09

Same as GS-07; Instruc-
tional Design; communical
tive skills; Instructional

Technology Applications;
Squadron Officer’'s Schoo

Instructor; teaches full scope ¢
courses under normal supervi
sion

(@)

n

GS-07

Same as GS-05; student
counseling*

Bachelor’s degree or equiv
lent experience in career
field; academic credentials

cation or an area that direct

field in which the individual
instructs

should be in the field of Edunstructs in more difficult areas

relates to the technical career

dastructor; teaches limited por
tions of courses under normal
supervision; with experience,

Bnd a wider scope of assignm
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LEVEL

DESIRED TRAINING

DESIRED EDUCATION

TYPICAL ASSIGNMENTS

GS-05

Technica Training Instruc-
tor Course* or equivalent;
technical course to which
assigned*; Technical Train-
ing Teaching Practicum*;
Quality Air Force Training;
most training accomplished
OJT through resident
courses in instructional
practices and the subject
being taught

Instructor trainee; teaches lim-
ited portions of assigned courses
under close supervision

*Mandatory training

NOTE:

Mobility agreement required for GS-14 positions and above.

EUGENE E. HABIGER, Lt Genera, USAF

DCS/Personnel
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