BY ORDER OF THE AIR FORCE INSTRUCTION 36-3005
SECRETARY OF THE AIR FORCE
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COMPLIANCE WITH THISPUBLICATION ISMANDATORY

NOTICE: Thispublicationisavailabledigitally onthe SAF/AAD WWW site at: http://af pubs.hg.af .mil.
If you lack access, contact your Publishing Distribution Office (PDO).

OPR: HQ AFMPC/DPMASC (SSgt Tim Craig) Certified by: HQ AFMPC/DPMA
(Col Joseph W. Moran)

Supersedes AFR 211-8, 1 July 1987. Pages. 3
Distribution: F

Thisinstruction establishes procedures to terminate the Air Force's liability to pay service members mort-
gage insurance premiums to the Federal Housing Administration. It implements Department of Defense
(DoD) Directive 1338.4, 2 September 1986, and Air Force Policy Directive 36-30, Military Entitlements.
This instruction requires collecting and maintaining information protected by the Privacy Act of 1974.
The authorities to collect and maintain the records under this instruction are Title 12 U.S.C., Section
1715m and Executive Order 9397. Forms affected by the Privacy Act and required by this instruction
contain a Privacy Act Statement. System of Records Notice, FO35 AF MP C, Military Records System,
applies. Process supplements that affect any military personnel function as shown in Air Force Instruc-
tion (AFl) 37-160, volume 1, table 3.2, The Air Force Publications and Forms Management Pro-
grams--Developing and Processing Publications (formerly Air Force Regulation (AFR) 5-8).

SUMMARY OF CHANGES
Thisisthefirst publication of AFI 36-3005, superseding AFR 211-8, 1 July 1987.

1. Air Force Objective. Under circumstances prescribed under federal law and the referenced DoD
Directive, the Air Force must terminate the payment of mortgage insurance costs for members originally
entitled to such payments under the "National Housing Act." Members receiving such payments must
complete a DD Form 803, Certification of Termination, when no longer eligible for such payments.
Members must complete an AF Form 1309, Continued Owner ship Data, as required below, to continue
receiving such payments.

2. Chief, Military Personnel Flight (MPF). The Chief, MPF ensures compliance with this instruction
and determines whether the Customer Support Section or Personnel Relocation and Employment Office
will maintain and complete the forms. MPF will:
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2.1. Issue DD Form 803 if the insurance premiums are stopped for reasons listed in the DoD Direc-
tive 1338.4; if the loan is paid in full; or if the member loses legal title to housing due to a divorce
decree.

2.1.1. Ensure a certifying official completes and signsinitem 6. The certifying official is either
the chief of the Customer Support Section or of the Personnel Relocation and Employment
Office.

2.1.2. Complete form in original and nine copies.

2.1.3. Send original and four copies to the Assistant Commissioner Comptroller, FHA, 451 Sev-
enth Street, S.W., Washington DC 20410.

2.1.4. Provide one copy to member or surviving spouse.
2.1.5. Send three copiesto DFAS/DE/WFR for processing.

2.1.6. File one copy in the member’s unit personnel records group (UPRG) pending receipt of the
stamped copy from DFAS/DE/WFR.

2.1.7. On receipt of stamped copies from DFAS, file one copy in the UPRG, and give one to the
member or surviving spouse.

2.1.8. If the member leaves for a permanent change of station (PCS) before MPF receives the
forms, forward copies to the gaining base.

2.1.9. If the member retired or separated, forward a copy of the form to the member’s forwarding
address on the DD Form 214, Certificate of Release or Discharge From Active Duty.

2.2. Receive forms 1309 and list of names from DFAS/DE/WFR.

2.2.1. Send the form to each member’s unit with a memorandum of transmittal for signature and
return.

2.2.2. Advise members they must reimburse the Air Force for any overpayment of mortgage
insurance resulting from their failure to initiate the form and explain to members the conditions
under which terminated their eligibility in the program (paragraph 2.1.).

2.2.3. Return the AF Form 1309 and the list of names to DFAS/DE/WFR by 31 March of each
year.

2.2.4. Send the AF Form 1309 and a copy of thelist of namesto the gaining base if the member is
no longer assigned and makes a note of that action on the list of names.

3. Defense Finance and Accounting Service-Denver, Special Accounts Branch, (DFAS/ DE/WFR),
6760 E. Irvington Place #30, Denver CO 80012-8000. DFAS DE/WFR will:

3.1. Make payment to the FHA for the mortgage costs on loans.
3.2. Audit this program once ayear during the month of February.

3.3. Preparethe AF Forms 1309 approximately 30 calendar days before the annual audit, correspond-
ing to the FHA Mortgage Insurance Premium Payment List of names currently eligible under the pro-
gram, and provide those names to the member’s servicing M PF.
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3.4. Take appropriate collection action when the Air Force overpays on mortgage insurance premi-
ums.

4. FormsPrescribed . AF Form 1309, Continued Owner ship Data, and DD Form 803, Certification
of Termination.

BILLY J. BOLES, Lt General, USAF
DCS/Personnel
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