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SUMMARY OF REVISIONS

This document is substantially revised and must be completely reviewed. 

Changes include a new publication title and major revisions to the Air Force Communications and Infor-
mation Annual Awards Program. These changes add performance factors to the program, increase the
number of award categories, decrease the number of Air Force winners in some of the categories, and pro-
vide guidance for the Air Force-level selection board process (Chapter 1). Further, this publication pro-
vides guidance for other Air Force communications and information recognition (Chapter 2) and
expands on communications and information related awards sponsored by external units (Chapter 3).
Nominating officials should read this publication in its entirety before nominating individuals, teams, and
(or) units to compete for awards contained herein. 
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Chapter 1 

AIR FORCE COMMUNICATIONS AND INFORMATION ANNUAL AWARDS PROGRAM 

1.1.  Purpose.  The intent of this awards program is to recognize DAF military members (officers and
enlisted), civilian employees, teams, and units for sustained superior performance while providing com-
munications and information services and (or) support to Air Force missions and operations. 

1.2.  Award Elements.  Award elements consist of mementos accompanied by certificates and (or) letters
signed by the Air Force Deputy Chief of Staff (DCS) for Warfighting Integration (HQ USAF/XI). Win-
ners of the individual awards may wear the Air Force Recognition Ribbon or the Air Force Recognition
Pin, as authorized by AFI 36-2805, Special Trophies and Awards. This authority does not extend to mili-
tary members or civilian employees of winning teams or units. 

1.3.  Responsibilities.  

1.3.1.  HQ USAF/XI owns and sponsors the Air Force Communications and Information Annual
Awards Programs and is the final approval authority of selected award recipients. 

1.3.2.  HQ AFCA/XP is the appointed Air Force office of primary responsibility (OPR) for adminis-
tration and management of this awards program. HQ USAF/ILC is the designated HQ USAF/XI liai-
son office for this awards program. 

1.3.3.  When deemed necessary, HQ USAF, MAJCOM, DRU, and FOA management officials and
installation-level communications and information unit commanders shall make available DAF mili-
tary members and civilian employees to perform as members of the HQ USAF/XI awards selection
panels. HQ AFCA/XP will notify respective management officials of the panel membership prerequi-
sites and shall provide the board recorder. 

1.4.  Award Eligibility, Award Period of Service, Nominating Authorities, Nomination Due Date,
and Award Categories.  

1.4.1.  Eligibility. DAF military members, civilian employees, teams, and units performing duties as
defined in each of the award categories addressed in Table 1.1. through Table 1.6. and as outlined
below are eligible to compete for the awards described in this chapter, but some restrictions apply. The
restrictions outlined, however, do not disqualify individuals and units for awards where the criteria
differs or are not functional in nature or for those that are sponsored by organizations external to Air
Force. Contracted personnel and organizations are not eligible for any awards defined in this chap-
ter. 

1.4.1.1.  Nominated individuals and units may compete for only one Air Force communications
and information annual individual and unit award in any given year. 

1.4.1.1.1.  Individual Awards: 

1.4.1.1.1.1.  To qualify for the individual awards defined in this chapter, it is not necessary
for an individual to work in a communications and information functional unit; however,
nominated military members must perform in the Air Force Specialty Codes (AFSC)
defined in the tables. Civilian employees must perform duties that are consistent with those
described in the military AFSC career fields. 
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1.4.1.1.1.2.  Individuals nominated for other Air Force functional career awards that will
recognize them for the same accomplishments performed during the same period as that of
the communications and information annual awards are not eligible to compete for the
individual awards governed by this chapter. Other awards that could recognize individuals
for the same accomplishments as that of the communications and information annual
awards are those described in the Air Force Logistics Awards Program and the Air Force
Scientist, Engineer, and Science and Engineering Awards Program. Specifically, those
managing or performing “wrench-turning” communications-electronic systems mainte-
nance activities that qualify them to compete for the General Leo Marquez Award or any
other maintenance or logistics awards described in the Air Force Logistics Award Pro-
gram are not eligible for Air Force communications and information awards.
“Wrench-turning” communications-electronic systems maintenance services that qualify
individuals for the Marquez award are defined as installing, modifying, maintaining,
repairing, and overhauling systems such as ground radar systems, communications sys-
tems, satellite and wideband communications equipment, meteorological and navigation
systems, ground radio communications, visual imagery and intrusion detection systems,
etc. Communications-electronic systems services that qualify individuals for the Air Force
communications and information awards are those where individuals do not turn
wrenches but perform communications-electronic systems support and quality control;
communications-electronics systems staff support; networking policy and procedures;
telephone policy; network voice integration into networks; and the like. Individuals eligi-
ble for the Air Force Scientist, Engineer, and Science and Engineering Awards are not eli-
gible to compete for Air Force communications and information awards. 

1.4.1.1.2.  Unit Awards: Unit awards apply only to Air Force organizations at any level of
command performing communications and information services. Units qualified and nomi-
nated for other Air Force functional unit awards that recognize the entire unit for the same
accomplishments performed during the same period as that of the annual communications and
information awards are not eligible to compete for the unit awards governed in this chapter.
Should other Air Force functional unit awards recognize only a subpart of the unit, the unit
may compete for a communications and information annual unit award, but may not use the
same accomplishments as those used to qualify them for other functional unit awards as the
basis of their nomination. Other unit awards, for example, that could recognize an entire unit
for the same accomplishments as that of the communications and information awards are those
described in the Air Force Logistics Awards Program. 

1.4.2.  Award Period of Service. The period of service for the annual communications and information
awards is 1 January through 31 December. 

1.4.3.  Nominating Authorities and Nomination Due Date. MAJCOM directors of communications
and information or other management officials in comparable or higher-level positions in HQ USAF,
DRUs, FOAs, Air Force Elements, and intermediate, unified, and combined command headquarters
are the nominating authorities for individuals, teams, and units within their jurisdiction. Each nomi-
nating authority may nominate the number of individuals, teams, and units as prescribed in each of the
categories outlined below in Table 1.1. through Table 1.6. Nomination packages must arrive at HQ
AFCA/XP no later than the first Monday in March each year. 

1.4.4.  Award Categories. 
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1.4.4.1.  Air Force Communications and Information Individual Awards. These awards recognize
individuals for sustained superior performance while providing communications and information
services. 

1.4.4.2.  Individuals may compete for only one individual award and those nominated for awards
defined in Table 1.1. are ineligible to compete for the individual awards described in the other
tables in this chapter. 

1.4.4.3.  Individuals selected for promotion or promoted during the award period of service
(1 January-31 December) shall compete in the category respective to their rank as of
31 December. Civilian employees classified or reclassified to a pay system that differs to those
pay systems defined in the award categories shall compete in the award category that is equal to
their level of job responsibility, not in the category that is equal to the lowest grade in their pay
system. For example, a former GS-09 reclassified to the NH-II pay band shall compete in the spe-
cialist category for GS-09 through 11, even though the grades in the NH-II pay band may span
from GS-05 through GS-11. To determine the most appropriate award category for those perform-
ing in different pay bands to those in this publication, nominators should compare the different sal-
ary charts to choose the most appropriate award category for the nominee and confirm the grade
and category with their servicing civilian personnel flight. 
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Table 1.1.  Air Force Communications and Information Individual Awards. 
Award Category Name Qualifiers Number of 

Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force Communications 
and Information Outstanding 
Field Grade Officer (FGO) 

FGOs (major through lieutenant colonel not selected for promotion to 
colonel), performing communications and information services in AFSC 
33XX career fields qualify for this award.  Individuals performing 
communications and information services in AFSC 61XX or 62XX career 
fields may also qualify for this award, providing the scientific and 
engineering services are performed for and apply only to communications 
and information missions and operations.  Nominated individuals must have 
performed in the AFSC for more than 180 days during the award period of 
service.  Those eligible for awards described in the Air Force Logistics 
Awards Program and the Air Force Outstanding Scientist, Engineer, and 
Science and Engineering Educator Awards Program are not eligible for this 
award. 

ONE 
(See note 1) 

Air Force Communications 
and Information Outstanding 
Company Grade Officer 
(CGO) 

CGOs (lieutenant through major select), performing communications and 
information services in AFSC 33XX career fields qualify for this award.  
Individuals performing communications and information services in AFSC 
61XX or 62XX career fields may also qualify for this award, providing the 
scientific and engineering services are performed for and apply only to 
communications and information missions and operations.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service.  Those eligible for awards described in 
the Air Force Logistics Awards Program and the Air Force Outstanding 
Scientist, Engineer, and Science and Engineering Educator Awards 
Program are not eligible for this award. 

ONE 
(See note 1) 

Air Force 
Communications-Electronics 
Systems Outstanding Airman 

Airmen (airman basic through staff sergeant select) performing 
communications-electronic system services such as systems support and 
quality control, systems staff support, networking policy and procedures; 
telephone policy; network voice integration into networks; and the like, in 
AFSC 2EXXX qualify for this award.  Nominated individuals must have 
performed in the AFSC for more than 180 days during the award period of 
service.  Those eligible for awards described in the Air Force Logistics 
Awards Program are not eligible for this award.

ONE 
(See note 1) 

Air Force 
Communications-Electronics 
Systems Outstanding 
Noncommissioned Officer 
(NCO) 

NCOs (staff through master sergeant select) performing 
communications-electronic systems services such as systems support and 
quality control, systems staff support, networking policy and procedures; 
telephone policy; network voice integration into networks; etc., in AFSC 
2EXXX qualify for this award.  Nominated NCOs must have performed in 
the AFSC for more than 180 days during the award period of service.  Those 
eligible for awards described in the Air Force Logistics Awards Program 
are not eligible for this award. 

ONE 
(See note 1) 
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Air Force 
Communications-Electronics 
Systems Outstanding Senior 
Noncommissioned Officer 
(SNCO) 

SNCOs (master through chief master sergeant) performing 
communications-electronic systems services such as systems support and 
quality control, systems staff support, networking policy and procedures; 
telephone policy; network voice integration into networks; etc., in AFSC 
2EXXX qualify for this award.  Nominated individuals must have 
performed in the AFSC for more than 180 days during the award period of 
service.  Those eligible for awards described in the Air Force Logistics 
Awards Program are not eligible for this award. 

ONE 
(See note 1) 

Air Force Information 
Management Outstanding 
Airman 

Airmen (airman basic through staff sergeant select) performing information 
management duties in AFSC 3AXXX qualify for this award.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service. 

ONE 
(See note 1) 

Air Force Information 
Management Outstanding 
NCO 

NCOs (staff through master sergeant select) performing information 
management duties in AFSC 3AXXX qualify for this award.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service. 

ONE 
(See note 1) 

Air Force Information 
Management Outstanding 
SNCO 

SNCOs (master through chief master sergeant) performing information 
management duties in AFSC 3AXXX qualify for this award.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service. 

ONE 
(See note 1) 

Air Force 
Communications-Computer 
Systems Outstanding Airman 

Airmen (airman basic through staff sergeant select) performing 
communications-computer system services in AFSC 3CXXX qualify for 
this award.  Nominated individuals must have performed in the AFSC for 
more than 180 days during the award period of service. 

ONE 
(See note 1) 

Air Force 
Communications-Computer 
Systems Outstanding NCO 

NCOs (staff through master sergeant select) performing 
communications-computer system services in AFSC 3CXXX qualify for 
this award.  Nominated individuals must have performed in the AFSC for 
more than 180 days during the award period of service. 

ONE 
(See note 1) 

Air Force 
Communications-Computer 
Systems Outstanding SNCO 

SNCOs (master through chief master sergeant) performing 
communications-computer system services in AFSC 3CXXX qualify for 
this award.  Nominated individuals must have performed in the AFSC for 
more than 180 days during the award period of service. 

ONE 
(See note 1) 

Air Force Visual Information 
Outstanding Airman 

Airmen (airman basic through staff sergeant select) performing visual 
information services in AFSC 3VXXX qualify for this award.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service. 

ONE 
(See note 1) 

Air Force Visual Information 
Outstanding NCO 

NCOs (staff through master sergeant select) performing visual information 
services in AFSC 3VXXX qualify for this award.  Nominated individuals 
must have performed in the AFSC for more than 180 days during the award 
period of service. 

ONE 
(See note 1) 

Air Force Visual Information 
Outstanding SNCO 

SNCOs (master through chief master sergeant) performing visual 
information services in AFSC 3VXXX qualify for this award.  Nominated 
individuals must have performed in the AFSC for more than 180 days 
during the award period of service. 

ONE
(See note 1) 

 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 
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Air Force Postal Service 
Outstanding Airman 

Airmen (airman basic through staff sergeant select) performing postal 
services in special duty identifier (SDI) 8MXXX qualify for this award.  
Nominated individuals must have performed in the SDI for more than 180 
days during the award period of service. 

ONE 
(See note 1) 

Air Force Postal Service 
Outstanding NCO 

NCOs (staff through master sergeant select) performing postal services in 
SDI 8MXXX qualify for this award.  Nominated individuals must have 
performed in the SDI for more than 180 days during the award period of 
service. 

ONE 
(See note 1) 

Air Force Postal Service 
Outstanding SNCO 

SNCOs (master through chief master sergeant) performing postal services 
in SDI 8MXXX qualify for this award.  Nominated individuals must have 
performed in the SDI for more than 180 days during the award period of 
service. 

ONE 
(See note 1) 

Air Force Communications 
and Information Outstanding 
Civilian Manager 

Civilian employees in grades of GS-12 through GM-/GS-14 and WS-/WL-/
WG-12 and above that are performing communications and information 
duties that are consistent with the duties described in the military award 
categories qualify for this award.  Nominated individuals must have 
performed communications and information services for more than 180 
days during the award period of service.  Those eligible for awards outlined 
in the Air Force Logistics Award Program and the Air Force Scientist, 
Engineer, and Science and Engineering Educator Awards Program are not 
eligible for this award 

ONE 
(See note 1) 

Air Force Communications 
and Information Outstanding 
Civilian Specialist 

Civilian employees in grades of GS-/WS-/WL-/WG-09 through 11 
performing communications and information duties that are consistent with 
the duties described in the military award categories qualify for this award.  
Nominated individuals must have performed communications and 
information services for more than 180 days during the award period of 
service.  Those eligible for awards outlined in the Air Force Logistics Award 
Program and the Air Force Scientist, Engineer, and Science and 
Engineering Educator Awards Program are not eligible for this award 

ONE 
(See note 1) 

Air Force Communications 
and Information Outstanding 
Civilian Assistant Specialist 

Civilian employees in grades of GS-/WS-/WL-/WG-07 through 08 
performing communications and information duties that are consistent with 
the duties described in the military award categories qualify for this award.  
Nominated individuals must have performed communications and 
information services for more than 180 days during the award period of 
service.  Those eligible for awards outlined in the Air Force Logistics Award 
Program and the Air Force Scientist, Engineer, and Science and 
Engineering Educator Awards Program are not eligible for this award 

ONE 
(See note 1) 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 
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1.4.5.  Air Force Communications and Information Team Award. This award recognizes a group of
people (2-25) chartered to work together as a team to complete a special, one-time project or process
improvement and significantly improved communications and information support to Air Force and
(or) DoD missions and operations. This award is not a unit award; it does not recognize members of a
unit or any part thereof for teamwork while performing daily operations and (or) missions. 

Table 1.2.  Air Force Communications and Information Team Award. 

1.4.6.  Air Force Communications and Information Unit Awards. These awards recognize units for
sustained superior performance and professional excellence in managing all facets of communications

Air Force Communications 
and Information Outstanding 
Civilian Technician 

Civilian employees in grades of GS-/WG-05 through 06, and WS-/ WL-06 
and below performing communications and information duties that are 
consistent with the duties described in the military award categories qualify 
for this award.  Nominated individuals must have performed 
communications and information services for more than 180 days during 
the award period of service.  Those eligible for awards outlined in the Air 
Force Logistics Award Program and the Air Force Scientist, Engineer, and 
Science and Engineering Educator Awards Program are not eligible for this 
award 

ONE 
(See note 1) 

Air Force Communications 
and Information Outstanding 
Civilian Assistant 

Civilian employees in grades of GS-/WG-04 and below performing 
communications and information duties that are consistent with the duties 
described in the military award categories described in the military award 
categories qualify for this award.  Nominated individuals must have 
performed communications and information services for more than 180 
days during the award period of service.  Those eligible for awards outlined 
in the Air Force Logistics Award Program and the Air Force Scientist, 
Engineer, and Science and Engineering Educator Awards Program are not 
eligible for this award 

ONE 
(See note 1) 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force 
Communications and 
Information General 
Edwin W. Rawlings Team 
Award (named for a former 
comptroller of the Air 
Force and commander of 
the Air Force Logistics 
Command) 

Groups of 2 to 25 people performing communications and 
information duties that have worked together as a chartered 
team to complete a one-time, special act, project, or process 
improvement that enhanced the Air Force and (or) DoD 
communications and information operations are eligible.  The 
team must have completed the project or process 
improvement prior to end of the award period of service, 31 
December. 

ONE 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 



AFI36-2845   3 OCTOBER 2003 11

and information functions and whose contributions most improved communications and information
support to Air Force and (or) DoD operations and missions. Units may compete for only one unit
award and those nominated for the awards in this table are ineligible to compete for any unit awards
described in other tables in this chapter. 

Table 1.3.  Air Force Communications and Information Unit Awards. 

1.4.7.  Air Force Information Assurance Awards. These awards recognize an individual and an entire
unit for sustained superior performance and professional excellence in managing information assur-
ance programs and whose contributions most improved the security of communications and informa-
tion systems at base, MAJCOM, HQ USAF, DoD, national-level, or the security of the United States
government information. Individuals and units may compete for only one individual and unit award
and those nominated for the awards in this table are ineligible to compete for any individual and unit
award described in the other tables in this chapter. 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force 
Communications and 
Information Major 
General Harold M. 
McClelland Award 
(named for a 
distinguished air power 
pioneer who was an Air 
Force communications 
officer) 

Air Force unit authorized 301 or more members providing all 
facets of communications and information support to Air 
Force and (or) DoD operations and missions are eligible.  All 
authorized positions count, except contracted positions. 

ONE 

Air Force 
Communications and 
Information Lieutenant 
General Harold W. 
Grant Award (named for 
the director of Air Force 
Telecommunications 
[1958-1961] and the first 
commander of the Air 
Force Communications 
Service) 

Air Force units authorized 300 or fewer members providing 
all facets of communications and information support to Air 
Force and (or) DoD operations and missions are eligible.  All 
authorized positions count, except contracted positions. 

ONE 
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Table 1.4.  Air Force Information Assurance Awards. 

1.4.8.  Air Force Spectrum Management Awards. These awards recognize individuals for sustained
superior performance in spectrum management duties at base, MAJCOM, Air Force, unified, com-
bined command, or DoD. Individuals may compete for only one individual award and those nomi-
nated for the awards in this table are ineligible to compete for any individual awards described in the
other tables in this chapter. 

Table 1.5.  Air Force Spectrum Management Awards. 

1.4.9.  Air Force Postal Facility Awards. These awards recognize postal services units for superior
performance and professional excellence in managing all facets of postal services and whose contri-
butions most improved Air Force postal services operations. Unit may compete for only one unit

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force Outstanding 
Information Assurance 
Professional 

Air Force military members and civilian employees, 
regardless of AFSC or civilian job series, performing 
information assurance services are eligible.  Nominated 
individuals must have performed information assurance 
duties for more than 180 days during the award period of 
service. 

ONE
(See note 2) 

Air Force Outstanding 
Information Assurance 
Unit 

Air Force communications and information units providing 
information assurance services and support to Air Force 
missions and operations are eligible. 

ONE
(See note 2) 

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force Outstanding 
Electromagnetic 
Spectrum Manager 

Air Force military members and civilian employees 
performing full-time spectrum management services in 
AFSC 33XX, 3C1X2, and related civilian job series are 
eligible.  Nominated individuals must work in an authorized 
spectrum management position and have performed spectrum 
management duties for more than 180 days during the award 
period of service. 

ONE
(See note 1) 

Air Force Outstanding 
Installation Spectrum 
Manager 

Air Force military members and civilian employees, 
regardless of AFSC or civilian job series, performing 
part-time spectrum management services as an additional 
duty are eligible.  The nominated individuals must have 
performed the spectrum management services for more than 
180 days during the period of service. 

ONE
(See note 1) 
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award and those nominated for the awards in this table are ineligible to compete for any unit awards
described in this chapter. 

Table 1.6.  Air Force Postal Facility Awards. 

NOTES:
1. Individuals selected as winners of the awards in Table 1.1. and Table 1.5. will go on to com-

pete for the Air Force Association’s General Billy Mitchell Award for Communications and
Information Excellence outlined in Chapter 3. 

2. The individual and organization selected as winners of the awards in Table 1.4. will go on to
compete for the national-level Information Assurance, Frank B. Rowlett trophies outlined in
Chapter 3. 

1.5.  Nomination Packages.  Nomination packages should be accurate and succinct. Using the most cur-
rent version of AF Form 1206, Nomination for Award, nominators should structure the nominations as
outlined in Figure 1.1. through Figure 1.3. using the performance topics defined therein. (NOTE: Nomi-
nation packages for the individual awards may not exceed one page; nomination packages for the team
and/or unit awards may not exceed two pages.) Describe how the nominee’s superior performance
impacted communications and information services and support to Air Force missions and operations.
Don’t base a nomination solely on a nominee’s performance while he or she was deployed to support spe-
cific operations or exercises; address the nominee’s daily performance and what the nominee accom-
plished for his or her home unit during the rest of the year. Nominations for individuals reassigned to a
different unit during the award period of service may address communications and information work per-
formed in both units. When referring to statistics, use actual numbers—do not use percentages or termi-
nology such as “staff doubled.” Spell out any abbreviations and acronyms when used for the first time—
don’t assume the Air Force award selection board members will know or understand local abbreviations
or acronyms unique to your unit or command. Avoid the use of generalities, broad or vague terminology,
superlative adjectives, or a recapitulation of the nominee’s job description. Write the nominations in a
fashion that will direct the board members’ attention to the importance of the nominee’s accomplish-
ments, not the importance of what the system produces, and how Air Force operations and (or) missions
benefited from them. A report of individual personnel information sheet for the military nominees and a

Award Category Name Qualifiers Number of 
Nominees Per 
Nominating 

Authority and 
Number of Air 
Force Winners 

Air Force Outstanding 
Small Postal Facility 

Air Force postal units with 9 or fewer manpower 
authorizations performing all facets of post office services 
are eligible. 

ONE 

Air Force Outstanding 
Large Postal Facility 

Air Force postal units with 10 or more manpower 
authorizations performing all facets of post office services 
are eligible. 

ONE 

Air Force Outstanding 
Aerial Mail Terminal 

Air Force aerial mail units performing all facets of aerial mail 
terminal services are eligible. 

ONE 
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simple career brief (nominee’s current job series and grade, job title, employment history, performance
awards history) for the civilian nominees shall accompany each individual award nomination. A separate,
plain-bond sheet of paper providing the name, rank or grade, and unit assignment of each team member
shall accompany the team award nominations. Each unit award nomination shall contain the number of
Air Force communications and information positions authorized—don’t include contract personnel posi-
tions. 
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Figure 1.1.  Nomination Format for the Individual Awards. 
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Figure 1.2.  Nomination Format for the Team Award. 
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Figure 1.3.  Nomination Format for the Unit Awards. 
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1.6.  Air Force-Level Board Membership, Criteria, and Process.  A general officer will chair the Air
Force Communications and Information selection board. Because the annual communications and infor-
mation awards program consists of several award categories, HQ AFCA/XP will establish a separate
panel for each award category. Each panel shall consist of three voting members (preferably one member
from installation level, one member from MAJCOM level, and one member from HQ USAF level) and
one certifying official (HQ USAF level). Panel membership shall be functional in nature and the rank and
grade of the members as well as their position in the chain of command will be factored into panel mem-
bership assignments. Each voting member assigned to the panels will award each nominee an appropriate
score, based strictly on the merits of the nominee’s performance, using a scale system. The Air Force
Communications and Information annual awards are strictly performance based—“whole person scores”
do not factor into the award selections. During the scoring process, those selected as Air Force panel
members cannot discuss or share the nominations or their decisions, in part or whole, with any other
members inside or outside of the selection process. 

1.7.  Presenting Awards.  HQ USAF/XI will announce award recipients by message. HQ AFCA/XP and
HQ USAF/ILC will determine the most appropriate method used each year to recognize the winners. Any
travel and per diem costs associated with an award ceremony to recognize the winners are the responsibil-
ity of the nominating unit. This policy extends only to award winners and their immediate supervisors or
designated representative. It does not extend to the award winners’ spouses—they are not authorized
attendance at any award ceremony at government expense. 

1.8.  Photographs.  Each winning organization, as well as units with individual and team winners, will
provide photographs, as described below, by way of digital photo files to HQ AFCA/XP not later than the
first Friday in June. 

1.8.1.  Individual award winners provide one 5 X 7 portrait-style (head and shoulders, with the US
flag in the background) color photograph. This applies also to those selected as winners of the infor-
mation assurance, spectrum management, and Darryl G. Winters awards. 

1.8.2.  Team award winners provide five 8 X 10 color photographs. The photographs should reflect
various poses of the team members at work. At least one photograph must be of the entire team posed
together as a group. 

1.8.3.  Organizational award winners provide ten 8 X 10 color photographs. This applies also to the
information assurance and postal unit winners. The photographs should reflect various poses of the
unit members at work as well as one photograph of the unit members posed together as a group. 



AFI36-2845   3 OCTOBER 2003 19

Chapter 2 

OTHER AIR FORCE COMMUNICATIONS AND INFORMATION RECOGNITION 

2.1.  Air Force Communications and Information Warriors.  HQ USAF/XI may make Air Force
communications and information organizational souvenirs available to offer special thanks to individuals
and small teams that have provided significant contributions to one-time, nonrecurring Air Force commu-
nications and information special projects, tiger teams, and the like. The project or special act performed
must have derived from an Air Force-level communications and information tasking and have produced
goal-oriented results that, when put in place, would impact communications and information support to
Air Force or DoD missions and operations. 

2.1.1.  Eligibility. Any DAF military member and civilian employee, regardless of AFSC or civilian
job series, working in an Air Force communications and information environment at any level of the
command and selected to perform an Air Force-level special act is eligible for the souvenir. 

2.1.2.  Nomination, Selection, and Approval Process. Any management official at the HQ USAF/XIC/
ILC directorate level that has knowledge of the individual’s or team’s performance while working an
Air Force-level communications and information special task may recommend the use of the souvenir
to recognize the individual’s or team’s special efforts. Each memento granted must be supportable and
documented. HQ USAF/XI/XIC/ILC or designated representative that has knowledge of the act has
granting authority. 

2.2.  Air Force Information Assurance (IA) Medallion Program. HQ USAF/XI may make IA medal-
lions available to offer special thanks to individuals at installations, FOAs, DRUs, intermediate headquar-
ters, MAJCOMs, and HQ USAF staff elements for outstanding contributions to the overall Air Force IA
posture during IA awareness campaigns. 

2.2.1.  Eligibility. Any DAF military member and civilian employee, regardless of AFSC or civilian
job series, working in an information assurance environment at any level of the command and selected
to perform an information assurance special event project during the annual IA awareness campaign
is eligible for a medallion. 

2.2.2.  Nomination and Selection Process. Air Force communications and information commanders or
management officials in comparable or higher-level positions at installations, intermediate headquar-
ters, FOAs, DRUs, MAJCOMs, and HQ USAF may establish an appropriate nomination and selection
process for granting medallions to the military members and civilian employees under their jurisdic-
tion. Each medallion granted must be supportable and documented. 

2.2.3.  HQ USAF/XI will distribute medallions to each level of command as follows: 

2.2.3.1.  Installation-level units may select up to three winners. 

2.2.3.2.  MAJCOM-level units may select up to two winners. 

2.2.3.3.  FOA, DRU, intermediate headquarters-level units may select one winner. 

2.3.  Air Force Combat Camera Darryl G. Winters Award.  HQ USAF/XI sponsors this award pro-
gram in honor of the first aerospace audiovisual services combat photographer killed in Vietnam. The
award recognizes enlisted combat camera personnel or mobility tasked base-level visual information
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enlisted personnel who, despite the possibility of placing themselves in harm’s way, provided excellent
combat camera support to Air Force deployed or domestic contingency missions or operations. 

2.3.1.  Eligibility. Air Force enlisted members performing combat camera or mobility-tasked visual
information services in AFSC 3V0X2 and 3V0X3 who demonstrated courage, in the face of danger,
while performing visual information duties in support of deployed or domestic contingencies. Those
nominated for this award are not eligible to compete for the communications and information
visual information awards described in, Table 1.1.. 

2.3.2.  Period of Service. The special acts or services will have taken place during 1
January-31 December. 

2.3.3.  Nomination and Selection Process. MAJCOM directors of communications and information or
other management officials in comparable or higher-level positions in HQ USAF, DRUs, FOAs, and
Air Force Elements are the nominating authorities for individuals within their jurisdiction. Each nom-
inating authority may nominate one combat camera enlisted member or a mobility-tasked base-level
visual information enlisted member for this award. Nomination packages must arrive at HQ AFCA/
XP, 203 West Losey Street, Room 1200, Scott AFB IL 62225-5222, no later than the first Monday
in March each year. Use AF Form 1206, as prescribed in Figure 2.1. The selection process and
announcement of the winner of this award are the same as those used for the Air Force Communica-
tions and Information annual awards addressed in Chapter 1. 

2.4.  Air Force Multimedia (MM) Production Award Program.  HQ USAF/XI sponsors this award
program to recognize outstanding MM video productions created by base-level support and Air Force
production activities. 

2.4.1.  Eligibility. Planned or scripted Air Force and local videos produced in a controlled environ-
ment are eligible for this award. Nominated Air Force productions must have a production identifica-
tion number and local productions must have a production approval number. Contract-operated MM
centers or contracted productions are not eligible for this award. 

2.4.2.  Production Categories. Air Force will consider the following types of productions: 

2.4.2.1.  Training. 

2.4.2.2.  Recruiting. 

2.4.2.3.  Internal/Public Information. 

2.4.2.4.  Documentaries. 

2.4.2.5.  All Others (Compilation, Music programs). 

2.4.3.  Nominating Procedures. HQ AFCA/GC is the Air Force designated OPR for this program and
will notify MAJCOM MM managers when video productions and nomination entry forms are due,
along with the host organization point of contact and shipping instructions. Air Force MM activities
with a defense visual information activity number may nominate one video production in each cate-
gory direct to HQ AFCA/GC. MAJCOM MM managers may nominate one production in each cate-
gory through their respective chain of command to HQ AFCA/GC. 

2.4.4.  Air Force Board Membership and Selection Process. A general officer will chair the award
selection board. The board shall consist of members from HQ USAF/ILC, HQ AFCA/GC, and the
multimedia community. The board will convene at a host MM activity each year selected by HQ
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AFCA/GC. The board will select one winning production and one runner-up production in each of the
categories using a scale system. They will base the selections on how well the video productions sat-
isfied the customer’s requirements. Winning productions and nomination entry forms will go on to
compete against productions from other Services at DoD. 

2.4.5.  Presenting Awards. HQ USAF/XI will announce the winning productions by message. HQ
AFCA/GC will distribute award mementos, certificates, etc., to the winning production’s MAJCOM
MM managers. Major units will determine the most appropriate method used to recognize the winning
productions within their jurisdiction. 
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Figure 2.1.  Nomination Format for the Air Force Combat Camera Darryl G. Winters Award. 
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Chapter 3 

COMMUNICATIONS AND INFORMATION RELATED RECOGNITION PROGRAMS 
SPONSORED BY EXTERNAL ORGANIZATIONS 

3.1.  Air Force Association (AFA) General Billy Mitchell Award for Communications and Informa-
tion Excellence.  

3.1.1.  Purpose. Named for an air power pioneer whose service began in the Army Signal Corps, the
sponsor of this award program, AFA, will recognize Air Force individuals whose communications and
information contributions most enhanced the Air Force’s warfighting capability. 

3.1.2.  Eligibility. Those selected as winners of the Air Force communications and information indi-
vidual awards, Table 1.1. and Table 1.5., and the Daryl G. Winters Award, Chapter 2, will compete
for selection as the recipient of AFA’s General Billy Mitchell Award. The selection will take place in
conjunction with the Air Force Communications and Information Annual Awards Program. HQ
AFCA/XP will transmit the winning package to AFA. 

3.1.3.  Recognition. AFA normally recognizes the award winner during the AFA annual convention in
Washington DC. The convention usually takes place during the month of September each year. AFA
notifies the award winner as well as the winner’s unit commander of the details applicable to any pre-
sentation ceremony. Any travel and per diem costs associated with the award ceremony are the
responsibility of the winner’s organization. Spouses are not authorized attendance at government
expense. 

3.2.  National Security Agency (NSA) Information Assurance, Frank B. Rowlett Individual and
Organizational Recognition.  

3.2.1.  Purpose. Each year NSA recognizes individuals and the unit that have made the most signifi-
cant contributions to improving information systems security, operational information assurance
readiness, or enhancing the defensive information operations posture of the United States. 

3.2.1.1.  Eligibility. 

3.2.1.1.1.  The individual selected as the Air Force Information Assurance Program Manager
of the Year (Table 1.4.) competes at the national-level for the Frank B. Rowlett Information
Assurance Individual Trophy. 

3.2.1.1.2.  The organization selected as the Air Force Information Assurance Organization of
the Year (Table 1.4.) competes at the national-level for the Frank B. Rowlett Information
Assurance Organizational Trophy. 

3.2.2.  Nominating Procedures. HQ USAF/XI is the endorsing official for the individual and unit nom-
inated for the NSA information assurance awards. HQ AFCA/XP will notify the selected nominees’
respective unit commanders of NSA’s nominating requirements and format structure each year. 

3.2.3.  Recognition. NSA will recognize the award winners during an appropriately scheduled awards
ceremony. NSA will notify HQ AFCA/XP of all applicable details pertaining to the presentation cere-
mony. Any travel and per diem costs associated with the award ceremony are normally borne by NSA
or the winners’ units. Spouses are not authorized attendance at Air Force expense. 
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3.3.  Outstanding Global Information Grid (GIG) Facility Awards.  The Defense Information Sys-
tems Agency (DISA) sponsors these award programs to recognize outstanding mission performance of
operation and maintenance facilities operating as part of the defense information infrastructure. HQ
AFCA/GC is the designated Air Force OPR for Air Force GIG facilities in the DISA Western Hemisphere
(DISA WESTHEM) and will provide nominating guidance along with due dates each year. Air Force
communications and information management officials in the DISA WESTHEM should contact HQ
AFCA/GC for further information pertaining to this award. 

3.4.  Information Collections, Records, and Forms or Information Management Tools (IMT).  

3.4.1.  Information Collections. This publication creates collection of information. 

3.4.2.  Records. Retain and dispose of these records pertaining to award nominations according to
AFMAN 37-139, Table 36-33, Rules 1 through 3. 

3.4.3.  Forms or IMTs. (Adopted or Prescribed). 

3.4.3.1.  Adopted Form or IMTs. AF Form 847, Recommendation for Change of Publication,
AF Form 1206, Nomination for Award. 

3.4.3.2.  Prescribed Forms or IMTs. This publication does not prescribe any other forms. 

WILLIAM T. HOBBINS,  Lt Gen, USAF 
DCS/Warfighting Integration 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

Public Law 104-13, Paperwork Reduction Act of 1995 

Title 5, USC, Section 4503, Government Organization and Employees, current edition 

Title 10, USC, Section 1125, Armed Forces, current edition 

AFPD 36-28, Awards and Decorations Programs 

AFI 33-360, Volume 2, Forms Management Program 

AFI 36-2805, Special Trophies and Awards 

AFMAN 37-139, Records Disposition Schedule 

Abbreviations and Acronyms 

AF—Air Force (when used with a form number) 

AFA—Air Force Association 

AFCA—Air Force Communications Agency 

AFMAN—Air Force Manual 

AFPD—Air Force Policy Dirctive 

AFSC—Duty Air Force Specialty Code 

ANG—Air National Guard 

CGO—Company Grade Officer 

DAF—Department of the Air Force 

DCS—Deputy Chief of Staff 

DISA—Defense Information Systems Agency 

DISA WESTHEM—DISA Western Hemisphere 

DoD—Department of Defense 

DRU—Direct Reporting Unit 

FGO—Field Grade Officer 

FOA—Field Operations Agency 

GIG—Global Information Grid 

HQ USAF—Headquarters United States Air Force 

IA—Information Assurance 

IMT—Information Management Tool 
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MAJCOM—Major Command 

MM—Multimedia 

NCO—Noncommissioned Officer 

NSA—National Security Agency 

OPR—Office of Primary Responsibility 

SDI—Special Duty Indicator 

SNCO—Senior Noncommissioned Officer 

USC—United States Code 
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