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This instruction implements AFPD 36-28, Awards and Decorations Program.  It provides guidance and
procedures for the Air Force logistics community’s awards, ceremonies, and honors.

This publication requires the collecting and keeping of information protected by the Privacy Act of 1974
authorized by Title 10, United States Code, Section 8013.  System of records notice F036 AFPC V,
Awards and Decorations, applies.  

Records Management: Maintain and dispose of all records created as a result of prescribed processes in
this instruction in accordance with AFMAN 37-139, “Records Disposition Schedule.”

RATIONALE:  Updates Privacy Act references and meets records management requirements.

SUMMARY OF REVISIONS

This version incorporates changes to the guidelines for developing nomination packages for most award
categories.  Figures and Tables appear in the text at the end of each chapter.  A bar (|)indicates revisions
from the previous edition. 
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Chapter 1 

PROGRAM DEFINITION AND PURPOSE

1.1. Definition . The Logistics Award Program recognizes individual and organizations within the logis-
tics community for their outstanding contributions to the success of the Air Force and Department of
Defense (DoD) logistics mission. Individual Air Force level award winners are eligible to wear the Air
Force recognition ribbon (military) or pin (civilians).

1.2. Purpose . The logistics awards in this instruction:

1.2.1. Identify superior performance. 

1.2.2. Increase morale. 

1.2.3. Inspire the Air Force logistics community by commemorating the achievements of those for
whom the awards are named.

NOTE:  These awards do not apply to contractor personnel, units, or activities unless stated otherwise.
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Chapter 2 

RESPONSIBILITIES

2.1. HQ USAF/IL.

2.1.1. The Air Staff Logistics directorates (ILM, ILS, ILT, and ILX) oversee their own awards.  Each
office:

2.1.1.1. Develops the award criteria.

2.1.1.2. Manages the awards program.

2.1.1.3. Sets up and chairs the selection panel.

2.1.1.4. Notifies the MAJCOM, FOA, DRU, ANG and AFRC of its decisions.

2.2. MAJCOM, FOA, DRU, ANG and AFRC.

2.2.1. The Air Force encourages each MAJCOM, FOA, and DRU, as well as the ANG and AFRC

to set their own awards program to recognize deserving personnel and units.

2.2.2. After the Air Staff officially notifies the organizations of the winners, the organizations:

2.2.2.1. Give the winners maximum publicity.

2.2.2.2. Also recognize competitors who did not win awards for their achievements.

2.3. Unit.

2.3.1. Units or commands pay for personnel to travel to the award ceremonies.

2.3.2. Units possessing a revolving trophy:

2.3.2.1. Pay for the engraving of the trophy.

2.3.2.2. Return the trophy to the appropriate HQ Air Staff directorate.



6 AFI36-2818   25 OCTOBER 2000
Chapter 3 

NOMINATION PROCEDURES

3.1. Nomination Packages. Directorates submitting nominations send an original nomination package
with four copies through the appropriate chain of command.  EXCEPTION:  A directorates’ specific
nomination requirements always take precedence.

3.2. Restrictions. These restrictions apply to all award nominations:

3.2.1. No nominations that threaten classified information.

3.2.2. No nominations of a deceased member.

3.2.3. No award to the same unit or person twice in a row.
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Chapter 4 

DEPUTY CHIEF OF STAFF LOGISTICS (IL) AND AIR FORCE ASSOCIATION AWARDS

4.1. The purpose of the General Thomas P. Gerrity Logistics Award, The Thomas P. Gerrity Award (Indi-
vidual), and Dudley C. Sharp Award recognize Air Force military and civilian individuals and units for
outstanding contributions to logistics operations and management, and to the success of logistics opera-
tions worldwide.  The Thomas P. Gerrity Award (Individual) is sponsored by the Air Force Association
(AFA).

4.2. Nomination packages will contain a nomination letter, AF Form 1206, Nomination for Award, stat-
ing nomination criteria, a personal data sheet, and citation.  Only one nomination per MAJCOM per
award is allowed.  Incomplete packages will not be considered.

4.2.1. The individual nomination letter will be signed by the nominating authority and will include
the following:

4.2.1.1. Individual’s Full Name and Rank

4.2.1.2. The name of the award for which the person is being nominated for.

4.2.1.3. MAJCOM’s Point of Contact for the award.

NOTE:  If the member submitted for the award is rotating to another organization/command, include the 
gaining unit’s local and message addresses, and telephone numbers.

4.2.2. The unit award transmittal letter will include:

4.2.2.1. Unit’s Name.

4.2.2.2. MAJCOM Point of Contact for the award.

4.2.3. Nomination criteria will be completed on AF Form 1206 using the following format:

4.2.3.1. Fill in all applicable header information.  For  unit award nominations, fill in appropriate
header blocks.  Do not include social security numbers in header information for individual
awards.

4.2.3.2. Use Specific Accomplishments block headings as stated in Tables 4.1, 4.2 and 4.3 for
applicable award.

4.2.3.3. Double space between main bullets; single space all sub-bullets.

4.2.4. Personal data for individual awards will be completed using plain bond paper and the following
format and headers: (Double space between each category.)

4.2.4.1. NAME AND RANK:

4.2.4.2. ASSIGNED ORGANIZATION AND LOCATION: 

4.2.4.3. EDUCATION:  (Undergraduate and Graduate Degrees) 

4.2.4.4. PROFESSIONAL MILITARY EDUCATION:  (Schools, date completed) 

4.2.4.5. SIGNIFICANT PREVIOUS ASSIGNMENTS: 

4.2.4.6. PUBLISHED PAPERS AND ARTICLES: 
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4.2.4.7. AWARDS AND DECORATIONS: 

4.2.4.8. MEMBERSHIPS IN PROFESSIONAL ORGANIZATIONS: 

4.2.5. Citation for each award will be:

4.2.5.1. Unclassified 

4.2.5.2. Typed. 10 or 12 Pitch, Times New Roman font

4.2.5.3. Fully Justified Paragraph

4.2.5.4. Single spaced with one inch borders.

4.2.5.5. Use the following opening and closing sentences for the individual logistics awards:

Open with - (Grade, name, organization) is the winner of the (General Thomas P. Gerrity 
Award for Logistics Management) or (Honorable Dudley C. Sharp Award) for (Year).

Close with - (Grade Name) has demonstrated professionalism and dedication in the perfor-
mance of outstanding service to the logistics community.

4.2.5.6. Use the following opening and closing sentences for the unit award:

Open with - (Organization, installation, and MAJCOM) has been selected to receive the 
General Thomas P. Gerrity Logistics Award for (Year).

Close with - The men and women of the (Unit Designation) displayed professionalism and 
commitment to excellence in performing outstanding service to the logistics community.

4.2.6. Complete nomination package must be sent in both hard and soft copy compatible with current
HQ USAF/ILXS software.
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Table 4.1. General Thomas P. Gerrity Logistics Award (Unit).
Sponsor and Purpose Sponsored by HQ USAF.  Established in 1967 to recognize

superior performance by a unit for logistics support of the
Air Force mission

Who May Nominate? MAJCOMs and each DCS, ACS, or comparable office at
HQ USAF. Only one nomination per MAJCOM is allowed.  

Who is Eligible? All units below MAJCOM to include FOAs, and AFMC
Centers.  The unit level awards encompass all the logistics
functions within the Wing ( Logistics Plans, Maintenance,
Supply, Transportation, Contracting).  For the ARC, this
includes all the logistics functions listed above and within
the ARC unit.

Period of Award and When to Submit The basis for  the award will be for accomplishments during
the preceding year (1Jan-31 Dec).  The actual award will
reflect the current year.  (Example:  CY99 accomplishments
will be used for CY00 award.)  Packages are due to HQ
USAF/ILXS, 1030 AF Pentagon, Washington, D.C.
20330-1030 NLT 15 Mar.

Memorial Award Nomination Package
Format 

Use the following headers for developing bullet statements:

1. Specific Organizational Achievement(s) Which Improved
Management and Organizational Objectives

2. Effective Utilization and Management of Resources

3. Impact on Other Aspects of The Air Force Mission

4. Significant Contributions to Logistics Management or
Support

5. Policies or Procedures Developed That Resulted in Finan-
cial Savings

6. Special Unit Awards or Citations
Selection Process A panel comprised of one member from AF/ILS, AF/ILM,

AF/ILX, and AF/ILT will evaluate and will select the winner
for AF/IL approval.

Notification and Presentation The AF/IL will notify MAJCOMs of the winner.  Award and
citation will be sent to winning MAJCOM for presentation.
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Table 4.2. Thomas P. Gerrity Award (Individual).
Sponsor and Purpose Sponsored by the Air Force Association.  Established in

1967 to recognize an individual who has made an outstand-
ing contribution to Air Force logistics management.

Who May Nominate? MAJCOMs and each DCS, ACS, or comparable office at
HQ USAF.  Only one nomination per MAJCOM is allowed.

Who is Eligible? The nominee must be a US citizen who is a USAF field
grade officer or civilian equivalent (GM/GS -13 through
GM/GS -15)

Period of Award and When to Submit The basis for the award will be for accomplishments during
the preceeding year (1Jan-31 Dec).  The actual award will
reflect the current year.  (Example:  CY99 accomplishments
will be used for CY00 award.) Packages are due to HQ
USAF/ILXS, 1030 AF Pentagon, Washington, D.C.
20330-1030 NLT 15 March.   

Memorial Award Nomination Package
Format 

Use the following headers for developing bullet statements:

1. Specific Accomplishment(s) Which Improved Manage-
ment and Organizational Objectives
2. Effective Utilization and Management of Resources
3. Impact on Other Aspects of The Air Force Mission

4. Significant Contributions to Logistics Management or
Support

5. Policies or Procedures Developed That Resulted in Finan-
cial Savings

6. Individual Leadership and Management Qualities
Selection Process A panel comprised of one member from AF/ILS, AF/ILM,

AF/ILX, and AF/ILT will evaluate and recommend the top
two candidates to the AF/IL, who upon review and concur-
rence will submit the two nominees to the AFA for final
selection.

Notification and Presentation AFA will make all notifications, announcements and press
releases.
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Table 4.3. Dudley C. Sharp Award.
Sponsor and Purpose AF/IL is the sponsor of this award.  Honors the Honorable

Dudley C. Sharp for his outstanding service and dedication
to the Air Force and the nation.  The award recognizes an
individual who has substantially improved (or shows prom-
ise of improving) the operational cost effectiveness of the
Air Force.  This achievement must affect many logistics
units or lead to multi-million dollar cost savings.

Who May Nominate? HQ USAF/IL, each MAJCOM and FOA can submit one
nomination for consideration.  

HQ USAF/IL can also nominate an Air Force individual
attached to any other organization of the Federal Govern-
ment, such as executive agencies, MTMC, OSD agencies.

Who is Eligible? The nominee must be a US citizen who is an Air Force gov-
ernment civilian employee or military member engaged in
some phase of logistics.  The Secretary, Under Secretary,
and Assistant Secretaries of the Air Force, the Air Force
Chief of Staff, Vice Chief of Staff, and Assistant Vice Chief
of Staff are ineligible.  Only one person per nomination
package is eligible.

Period of Award and When to Submit The basis for the award will be for accomplishments during
the preceeding year (1Jan-31 Dec).  The actual award will
reflect the current year.  (Example:  CY99 accomplishments
will be used for CY00 award.) Packages are due to HQ
USAF/ILXS, 1030 AF Pentagon, Washington, D.C.
20330-1030 NLT 15 Apr.

Memorial Award Nomination Package
Format 

Use the following headers for developing bullet statements:

1. What made the achievement a significant benefit to the
Air Force?

2. When and how did the nominee make the achievement?

3. What made the achievement unique from similar tasks?

4. What obstacles did the nominee overcome?

5. How did the nominee implement the achievement ?
Selection Process A panel comprised of one member from AF/ILS, AF/ILM,

AF/ILX, and AF/ILT will evaluate and will select the winner
for AF/IL approval

Notification and Presentation The AF/IL will notify MAJCOMs of the winner.  Award and
citation will be sent to winning MAJCOM for presentation.
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Chapter 5 

DIRECTORATE OF MAINTENANCE (ILM) AWARDS

5.1. Purpose. Recognize units and individuals that enhance maintenance readiness, improve efficiency,
and reduce waste by encouraging excellence in all maintenance areas.

5.2. Nomination Timing. All unit and individual award nomination packages will be submitted to HQ
USAF/ILMM per the award submission dates indicated in Tables 5.1 and 5.5.  All packages must be post-
marked by the due date.  Express mail is not required.  Packages not postmarked by the submission dates
will not be considered for evaluation.

5.2.1. Only one nomination per MAJCOM per category is allowed.

5.2.2. Only one letter of transmittal is required.  The MAJCOM, DRU, or FOA point of contact will
draft one letter that lists all submissions, including category, name (if appropriate), and unit of assign-
ment.  The letter will be signed, at a minimum, by an O-6 or civilian equivalent.

5.3. Nomination Package Format.

5.3.1. Unit Award package submittals will be submitted in white ½ inch three ring binders (D-ring
binders will not be used).

5.3.1.1. A white label will be affixed to the binder edge with the following information included.
First line – unit award; second line – category; and third line – unit, wing, major command.

5.3.1.2. Pages will be placed inside plastic non-glare document protectors.  Executive correspon-
dence plastic oversheet protectors will not be used.  Two pages will be placed in each document
protector facing front and back (head-to-head).  Package page order will be per Table 5.4.

5.3.1.3. Colored text and charts may be used in package presentation.  Video tapes, 35mm slides,
and films will not be accepted.

5.3.1.4. Photographs will be included per Table 5.4.

5.3.1.5. Only one copy will be submitted.

5.3.1.6. Electronic versions are not required.

5.3.2. Individual Award package submittals will be submitted in dark blue, two-pocket folders.

5.3.2.1. A white label will be affixed to the top left corner of the folder with the following infor-
mation included.  First line -- individual award; second line -- category (if appropriate); third line
– name of individual (Rank First Name, Middle Initial, Last Name); and fourth line -- unit, wing,
major command.

5.3.2.2. Pages will be placed inside plastic non-glare document protectors.  Executive correspon-
dence plastic sheet protectors will not be used.  One page will be placed in each document protec-
tor facing front.  All AF Forms 1206 will be printed on two separate pages.

5.3.2.3. Colored text and charts will not be used in package presentation.  Video tapes, 35mm
slides, and films will not be accepted.

5.3.2.4. Photographs will be included per Table 5.7.
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5.3.2.5. Biographies will be included per Table 5.7.

5.3.2.6. Only one copy will be submitted.

5.3.2.7. Electronic versions are not required.

5.4. Nomination Package Content.

5.4.1. Unit Award package submittals will be submitted per the following guidelines.  Refer to Table
5.4 for specific page requirements and section titles.

5.4.1.1. AF Forms 1206 will not be used.

5.4.1.2. All pages will have at least one-inch margins on all sides.  Headers, footers, and border
designs may be placed outside the one-inch margin.  Citation guidance will override this margin
requirement.

5.4.1.3. Generally any font style may be used.  However, bullet statement text will use a font no
smaller in size than 12 points.  Photograph, table, and graph captions may be smaller font size, but
must be readable.

5.4.1.4. Bullet statements will be used for all Summary of Action pages (refer to Table 5.4).  Each
bullet will consist of no more than five lines each (including sub-bullets).  Lines within each major
bullet will be single spaced (no blank lines will be used between sub-points).  One blank line will
be used between each major bullet.  Text wrapping around graphics/photographs will be no more
than five equivalent full-margin lines.

5.4.1.5. Bullet statements should be written in a style that describes a particular action, its result,
and finally its impact to the unit, MAJCOM, Air Force or beyond.

5.4.1.6. Do not send copies of inspection reports or similar supportive material.

5.4.1.7. Packages must not contain classified data/information.  Units and MAJCOMs must
screen all submissions for classified data -- DO NOT SUBMIT ANY CLASSIFIED DATA.  AF/
ILMM, in coordination with MAJCOMs, will make final determination on any packages sus-
pected to contain classified data.  Packages determined to have classified data will be removed
from competition.

5.4.1.8. Packages will have page numbers included on all pages except the citation.

5.4.1.9. Citation will be in landscape format.  Text for the citation will be double spaced.  (Ref:
AFI 36-2805, Atch 3).

5.4.2. Individual Award package submittals will be submitted per the following guidelines.  Refer to
Table 5.7 for specific page requirements and section titles.

5.4.2.1. Use of the AF Form 1206 is required.  The two pages of the form will be printed on sep-
arate sheets of paper.

5.4.2.2. All information at the top of the first page of the AF Form 1206 must be included.

5.4.2.3. Bullet statements will be used.  Refer to sample document layouts for bullet line spacing.
Each major bullet will consist of no more than five lines each (including sub-bullets).  Lines
within each major bullet will be single spaced (no blank lines will be used between sub-points).
One blank line will be used between each major bullet.
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5.4.2.4. Bullet statements should be written in a style that describes a particular action, its result,
and finally its impact to the unit, MAJCOM, Air Force or beyond.

5.4.2.5. Font size and style must be followed.  Use Times New Roman, 12 point font for text.

5.4.2.6. Use boldface font only for section headings.

5.4.2.7. Packages must not contain classified data/information.  Units and MAJCOMs must
screen all submissions for classified data -- DO NOT SUBMIT ANY CLASSIFIED DATA.  AF/
ILMM, in coordination with MAJCOMs, will make final determination on any packages sus-
pected to contain classified data.  Packages determined to have classified data will be removed
from competition.

5.4.2.8. Citation will be in landscape format.  Text for the citation will be double spaced.  (Ref:
AFI 36-2805, Atch 3).

5.4.2.9. Biographies and photographs will be prepared only after selection of winners of awards
(see Table 5.7 for requirements and AFI 36-2805, Atch 2 for format).

5.5. Restrictions/Additional Eligibility Information.

5.5.1. No restrictions apply to units winning Daedalian or Maintenance Effectiveness Awards in con-
secutive years.

5.5.2. For the three individual awards (General Lew Allen, Jr., Lt Gen Leo Marquez (any category),
and CMSAF Thomas N. Barnes Crew Chief of the Year), individuals may be submitted for only one
award in the same year.

5.5.3. Once an individual wins the Air Force General Lew Allen, Jr., Lt Gen Leo Marquez (any cate-
gory), or CMSAF Thomas N. Barnes Crew Chief of the Year Award in one year, that person is not eli-
gible in the following year for the same award.

5.5.4. Individuals submitted for the Lt Gen Leo Marquez Communications-Electronics Maintenance
Person of the Year awards cannot have been submitted for any of the Command, Control, Communi-
cations, and Computers Professionalism awards in the same year.
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Presentation and Display

AF/ILMM coordinates with the 
Order of Daedalians to send a per-
manent trophy to the winning unit.

MAJCOMs will coordinate an 
appropriate presentation forum or 
event to present the trophy to the 
winner.

The permanent trophy  is a hand-
some Daedalus statue provided and 
engraved by the Order of Daed-
alians.

The nomination package cover page 
and executive summary from the 
winning unit will be displayed on 
the AF/ILM World Wide Web site.

The winner also builds a commemo-
rative wall display shown in the 
Pentagon for one year.  The display 
should be 4 feet high x 8 feet wide x 
2 inches deep.  Daedalian Trophy 
winner will contact AF/ILMM no 
later than 30 days after award notifi-
cation to arrange display set-up.

Previous year’s winner will coordi-
nate with AF/ILMM to dismantle 
the previous winner’s display no 
later than 30 days after award of 
new Daedalian Trophy.
able 5.1. Annual Unit Air Force Maintenance Awards.
Award Category 
(Sponsor & Pur-

pose)

Who is Eligible? Period of Award and 
When to Submit

Selection Process Notification

Clements

McMullen

Memorial

Daedalian

Weapon

System

Maintenance

Trophy

(Daedalian

Trophy)

( Th e  O r d e r  o f
Daedalians recog-
nizes the unit that
has best  me t the
objective of provid-
ing safe,  service-
able, and available
equipment for sus-
tained use in peace-
time, and war time)

N umb er  of  a u th o r i zed
maintenance  personnel
( ma y  i n c l u d e  su p p l y,
administrative,  or other
p e r so n n e l  a s  lo n g  a s
directly assigned to mainte-
nance unit) must be 1,000
or more.

Units who have on- and/or
off- equipment capability
and aircraft assigned.

Units submitted for the
Daedalian Trophy cannot
b e  su b m i t t ed  s i mu l ta -
ne ou s ly  f o r  Ai r  F or ce
Maintenance Effectiveness
Awards (MEA).

EXAMPLE:  If the XYth
Wing competes  for  the
Daeda l ian  Trop hy,  the
XYth Wing is ineligible to
compete  f or  th e MEA.
However,  organizations
under the XYth Wing (e.g.
XYth MXS, XYth CRS,
XYth CS, etc.) may com-
pete within their appropri-
ate category (see table 5.2)
for the MEA.

U n i t s  w i t h  A s so c i a te
Reserves include the Asso-
ciate Reserve unit’s contri-
b u t io n s  i n  th e i r
nominations.

Fiscal Year

MAJCOMs postmark pack-
ages no later than  1 Decem-
ber to:

HQ USAF/ILMM

1030 Air Force Pentagon

Room 4A264

Washington DC 20330-1030

An AF/ILM evaluation team 
reviews all MAJCOM nomi-
nations and selects three or 
more finalists for a base 
visit.

The evaluation team visits 
the bases of three or more 
finalists.  The ranked results 
of the award package grad-
ing are not considered during 
the base visit evaluation.  
Each finalist has an equal 
opportunity to win the Daed-
alian Trophy.

The team observes the inte-
gration of maintenance with 
the total wing mission.

The unit sets the itinerary to 
include all maintenance 
areas as well as related areas 
in logistics, operations, sup-
port, medical, and so forth.

AF/IL approves the winner.

AF/IL noti-
fies the 
MAJCOMs 
by message.
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AF/ILMM sends plaques to
winning units’ MAJCOMs for
appropriate presentation.

The nomination package cover
page and executive summary
from each of the winning units
will be displayed on the AF/
ILM World Wide Web site.

n Presentation and Display
The Air Force 
Maintenance Effec-
tiveness Awards 
(MEAs)

(The AF/ILM pre-
sents the MEAs to 
recognize those 
maintenance units 
which have best 
managed their 
resources.)

Units who have on- and/or 
off- equipment capability.

Units submitted for this 
award cannot be submitted 
simultaneously for the 
Daedalian Trophy.

Military, civil service, and 
contractor-supported units 
below wing / base-level 
may compete in one of the 
categories shown in Table 
5.2.  Air Force, Major 
Command, and Numbered 
Air Force-level manage-
ment and staff functions are 
not eligible for these 
awards.

Reorganizing squadrons 
may compete in either their 
old category or new cate-
gory, but not both.  They 
should include all of their 
accomplishments from both 
organizations.

Fiscal Year

MAJCOMs postmark pack-
ages no later than  1 January 
to:

HQ USAF/ILMM

1030 Air Force Pentagon

Room 4A264

Washington DC 20330-1030

AF/ILM designates a Board 
President to chair a Central 
Maintenance Awards Board 
(CMAB) of MAJCOM Lt 
Col, CMSgt, and GS-14 air-
craft, munitions, missile, or 
communications-electronics 
maintenance managers.

No base visits are conducted.

MAJCOMs rotate the duty 
of hosting the CMAB each 
year.

The CMAB may decline to 
award a winner in a particu-
lar category if the quality of 
the nomination packages 
warrant such an action.

AF/IL approves the winner.

AF/IL notif
the MAJCO
by message

Award Category 
(Sponsor & Pur-

pose)

Who is Eligible? Period of Award and 
When to Submit

Selection Process Notificatio
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N at MDS.  Due to variations in 
o t fits the unit’s structure and mis-
s er, independent organizations 
m t as the 89CG.

 forth

and so forth
scue, test, and drone
pport and air mobility
ations; and contractor

 people
le
e

able 5.2. Annual Unit Air Force Maintenance Awards.

OTE 1:  Where an aircraft Mission Design Series (MDS) is shown, that category applies to all variants of th
rganizational structure, roles and missions, MAJCOMs are authorized to submit a unit in the category that bes
ion.  However, MAJCOMs can submit a unit only once, and can submit only one unit in each category.  Furth
ust compete in the appropriate category.  For example, the 89CS and 789CS must compete as squadrons, no

AIR FORCE MAINTENANCE EFFECTIVE-
NESS AWARD CATEGORY

TYPES OF UNITS

1 Missile Maintenance (MS), Munitions Maintenance
(MUNS, MUNSS)

Self-explanatory

2 Maintenance (MXS), Component Repair (CRS),
Equipment Maintenance (EMS)

Self-explanatory

3 Rotary Wing Aircraft Maintenance Self-explanatory
4 Aircraft Maintenance (Large) B-1, B-2, B-52, C-5, C-17, C-141, KC-10, and so
5 Aircraft Maintenance (Medium) C-9, C-130, KC-135, T-43, E-3, E-8, and so forth
6 Aircraft Maintenance (Small) A-10, F-15, F-16, F-117, T-37, T-38, U-2, TR-1, 
7 Consolidated Aircraft Maintenance Consolidated aircraft maintenance units; air re

units; unmanned aerial vehicle units; en-route su
support units; civil service most efficient organiz
activities

8 Logistics Support Squadron (LSS) Self-explanatory
9 Communications-Electronics (Large) Units with more than 76 authorized maintenance

10 Communications-Electronics (Medium) Units with 26 to 75 authorized maintenance peop
11 Communications-Electronics (Small) Units with 1 to 25 authorized maintenance peopl
12 Large Depot Depots with more than 300 authorized people
13 Small Depot Depots with 300 or fewer authorized people
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n Presentation and Display

es 
 the 
s.

s the 
nd 
 by 

rs of 

.

ADUSD(L)/MPP&R presents 
a bronze plaque to each win-
ning unit at a Pentagon cere-
mony.

The Phoenix Trophy winner is 
announced at the annual 
Maintenance Symposium.

The Phoenix Trophy winner is 
engraved on the bronze Phoe-
nix statue displayed in the 
Pentagon.

Each winning unit provides a 
selection of color photographs 
showing maintenance in 
action for display in the 
ADUSD(L) Pentagon hall-
way.

Each Air Force winner’s cita-
tion and package cover page 
will be displayed on the AF/
ILM World Wide Web site.
Table 5.3. Annual Unit Air Force Maintenance Awards.
Award Categories (Spon-

sor & Purpose)
Who is Eligible? Period of Award and 

When to Submit
Selection Process Notificatio

Dep ar tment  of  D efen se
Maintenance Awards And
Secretary of Defense Phoe-
nix Trophy

(S E CD EF  Ma in ten an ce
Awards are governed  by
DoD Direct ive 1348.30.
DoD policy is to enhance
maintenance awareness and
encour age  main tenance
excel lence by providing
awards to  milita ry unit s
responsible for outstanding
achievements in  mainte-
nance management and pro-
duction.)

Units and MAJCOMs
need not submit pack-
ages for this award.
Air Force nominees are
selected from the Daed-
alian Trophy winner and
se l ec t e d  A i r  F o r ce
Maintenance Effective-
nes s  Award  winners
(below the depot level)
per the listed categories
of authorized personnel:

Large – 1000 or more

Medium – 301 to 999

Small – 25 to 300

Th e  D e p ar t m e n t  o f
Defense awards two
military units from all of
the Service submittals in
each category.   DoD
then recognizes the best
of the six winners as the
Phoenix Award winner.

Fiscal Year

AF/ILMM forwards nomi-
nations to DoD no later
than 15 March to:

ADUSD(L)/MPP&R

3500 Defense Pentagon

Room 3B915

Washington DC  20301

AF/IL submits only 
one unit in the DoD 
Large Category:  the 
annual AF Daedalian 
Trophy winner.

The annual CMAB 
regroups the Mainte-
nance Effectiveness 
Award winners 
(exempting the depot 
categories) by autho-
rized personnel.  From 
the medium and small 
groups, the CMAB 
selects two medium 
and two small DoD 
Maintenance Award 
nominees.  AF/IL 
approves these selec-
tions.

AF/ILMM contacts 
the units to refine sub-
mission packages.

The DoD Maintenance 
Policy Council evalu-
ates all nominations 
and may visit the top 
installation contend-
ers for the Phoenix 
Trophy.

The Deputy 
Under-Secretary of 
Defense approves the 
awards.

DoD announc
the winners to
Service Chief

AF/IL notifie
MAJCOMs a
winning units
message.

AF/ILMM 
advises winne
presentation 
arrangements
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N LASSIFIED DATA!

g & Closing 
nts

Photo Requirements

stinguished 
shing supe-
itions, mis-

lectronics) 
g the period 

hrough 30 
”

ism and com-
nce demon-
 and women 
t great credit 
the (MAJ-
ited States 

Include photos in nar-
rative to describe text 
/ add emphasis

Label photos

- Include rank & name 
of people shown

- Describe action tak-
ing place

Pictures do count in 
the page total.
able 5.4. Unit Maintenance Awards Package Content.

OTE:  Units and MAJCOMs must screen all submissions for classified data -- DO NOT SUBMIT ANY C

Cover Page Nomination Elements & Page Limits Citation Openin
Stateme

C o v e r  p ag e  m u s t
include:

Award Year

Unit

Base

State/Country

Other  photographs,
drawings, or depiction
of the unit may be dis-
played on the cover.

Cover page does not
count in page count
total.

Optional closing page
may be included  in
package.   Page will
contain only photos,
drawings, etc. (will not
include summary of
action material).

Daedalian Trophy submittals may not exceed 15 pages.

Maintenance Effectiveness Awards submittals may not exceed 15 pages.

Scoring will include information and format on all pages.

The following page counts must be followed.

Table of Contents (one page)

Citation (one page) Ref:  AFI 36-2805

Basic Unit Information (two pages)

- Service; nominated unit designation; category/unit size of nominated unit; point of
contact at nominated unit; MAJCOM point of contact; mailing address of nominated
unit and higher headquarters; message addresses (Plain Language Address) for nom-
inated unit and higher headquarters; background information for nominated unit:
unit size, unit location; unit mission description/statements; operational chronology
of significant operational events, deployments, and major training exercises).

Final Analysis (Executive Summary) (one page)

- Highlight the year’s activities in narrative

Individual section page counts below may deviate from those recommended, but the
total may not exceed 10 pages.

Summary of Action (ten pages)

- Mission Accomplishments (four pages recommended)  (unit mission description;
weapon system operational readiness status; operational deployment successes;
higher headquarters / local exercise successes; special programs)

- Effective Use of Maintenance Resources (three pages recommended)  (stewardship
of maintenance resources)

- Innovative Management Accomplishments (two pages recommended)  (equipment
improvement recommendations; resource management innovations; safety pro-
grams; training programs; production control improvements)

- Personnel Quality of Life Programs (one page recommended)  (self-help programs;
personnel recognition programs; community projects; communication programs;
humanitarian projects and programs)

Opening:  
“The (unit) has di
itself by accompli
rior (aircraft, mun
sile, or 
communications-e
maintenance durin
1 October (year) t
September (year).
Closing:  
“The professional
mitment to excelle
strated by the men
of the (unit) reflec
upon themselves, 
COM), and the Un
Air Force.”
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otification Presentation and 
Display

/IL notifies
 MAJCOMs
message.

CSAF presents a 
bronze replica of the 
Lew Allen statue to 
each winner at a cere-
mony in the Pentagon.

Each winner’s picture 
and unit of assignment 
will be displayed on the 
AF/ILM World Wide 
Web site.

/IL notifies
 MAJCOMs
message.

AF/ILMM provides 
plaques to the MAJ-
COMs for presentation.

Each winner’s picture 
will be added to a Mar-
quez wall display in the 
Pentagon.

Each winner’s picture 
and unit of assignment 
will be displayed on the 
AF/ILM World Wide 
Web site.
Table 5.5. Annual Individual Air Force Maintenance Awards.
Award Categories 
(Sponsor & Pur-

pose)

Who is Eligible? Period of Award and 
When to Submit

Selection Process N

The General Lew Allen,
Jr., Trophy (Lew Allen
Awards)

(The CSAF recognizes
officers and senior NCOs
directly involved in sortie
generation.)

Base - leve l  of f icer s  and
senior  NCOs in aircraft ,
munitions, or missile main-
tenance, or an allied logistics
field directly involved in sor-
tie generation.

Mid Year - Covers period 1
Jun - 31 May

MAJCOMs postmark pack-
ages no later than   1 August
to:

HQ USAF/ILMM

1030 Air Force Pentagon

Room 4A264

Washington DC 20330-1030

An AF/ILM evaluation 
board of maintenance field 
grade officers and senior 
NCOs reviews all MAJCOM 
nominations and selects one 
winner.

AF/IL approves the winner.

AF
the
by 

The Lieutenant General 
Leo Marquez Awards 
(Marquez Awards)

(The AF/IL recognizes 
maintenance operations 
in all areas listed in table 
5.6.)

Base-level military and civil 
service aircraft, munitions, 
missile, and communica-
tions-electronics mainte-
nance personnel.

Fiscal Year

MAJCOMs postmark pack-
ages no later than   15 January
to:

HQ USAF/ILMM

1030 Air Force Pentagon

Room 4A264

Washington DC 20330-1030

AF/ILM designates a Board 
President to chair a Central 
Maintenance Awards Board 
(CMAB) of MAJCOM Lt 
Col, CMSgt, and GS-14 air-
craft, munitions, missile, or 
communications-electronics 
maintenance managers.

Selections are made in con-
junction with the AF MEA 
selections.

AF/IL approves the winners.

AF
the
by 
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N the date of the message announc-
i

 notifies 
AJCOMs 
ssage.

M noti-
FA of win-
 letter.

The AFA presents 
award at its National 
Convention held in 
September in Washing-
ton DC.

The winner’s name is 
added to the wall 
plaque on display in the 
Pentagon.

Each winner’s picture 
and unit of assignment 
will be displayed on the 
AF/ILM World Wide 
Web site.

ification Presentation and 
Display
OTE:  Award winners are authorized wear of the Air Force Recognition ribbon or pin.  The effective date is 
ng the winners.  Winners add a copy of the award in their records.

The CMSAF Thomas N. 
Barnes Award (Crew 
Chief of the Year Award)

(The AFA recognizes the 
crew chief’s contribution 
to the Air Force opera-
tional mission.)

Base-level military and civil 
service aircraft crew chiefs, 
regardless of AFSC.

Calendar Year

MAJCOMs postmark pack-
ages no later than   1 March to:

HQ USAF/ILMM

1030 Air Force Pentagon

Room 4A264

Washington DC 20330-1030

An AF/ILM evaluation 
board of maintenance field 
grade officers and senior 
NCOs reviews all MAJCOM 
nominations and selects one 
winner.

AF/IL approves the winner.

AF/IL
the M
by me

AF/IL
fies A
ner by

Award Categories 
(Sponsor & Pur-

pose)

Who is Eligible? Period of Award and 
When to Submit

Selection Process Not
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Table 5.6. Individual Air Force Maintenance Awards Categories (to be included on AF Form 1206 
in Category box).

Award Name:  GENERAL LEW ALLEN, JR., TROPHY
Category
Officer

Senior NCO

Award Name:  LIEUTENANT GENERAL LEO MARQUEZ AWARD
Category Outstanding Aircraft 

Maintenance Person of 
the Year AFSCs:  20CX, 
21LX, 21AX, 2AXXX, 

2PXXX, 2RXXX

Outstanding Muni-
tions / Missile Main-

tenance Person of 
the Year AFSCs:  

20CX, 21LX, 21AX, 
21MX,  2WXXX, 

2MXXX

Outstanding Communica-
tions-ElectronicsMainte-

nance Person of the 
YearAFSCs:  30CX, 

33SX2EXXX, 2RXXX, 9S000 
(in maint. positions)

Field Grade

Manager

Colonel - Major Colonel – Major Colonel - Major

Company 
Grade

Manager

Captain - 2nd Lieutenant Captain - 2nd Lieu-
tenant

Captain - 2nd Lieutenant

Supervisor

Manager

CMSgt - MSgt CMSgt – MSgt CMSgt - MSgt

Technician

Supervisor

TSgt - SSgt TSgt – SSgt TSgt - SSgt

Technician SrA and below SrA and below SrA and below
Civilian

Manager

GS-15 - GS-7 / GM-15 - 
GM-13

WG-15 - WG-12 / WS-19 
- WS-8 / WL-15 - WL-6

GS-15 - GS-7 / 
GM-15 - GM-13

WG-15 - WG-12 / 
WS-19 - WS-8 / 
WL-15 - WL-6

GS-15 - GS-7 / GM-15 - 
GM-13

WG-15 - WG-12 / WS-19 - 
WS-8 / WL-15 - WL-6

Civilian

Technician

GS6 - GS1

WG11 - WG1 / WS7 - 
WS1 / WL5 - WL1

GS6 - GS1

WG11 - WG1 / WS7 
- WS1 / WL5 - WL1

GS6 - GS1

WG11 - WG1 / WS7 - WS1 / 
WL5 - WL1

Award Name:  CMSAF THOMAS N. BARNES AWARD
Category

Crew Chief

* Note:  not required to be Dedicated Crew Chief
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N LASSIFIED DATA!

nts Photo/Biography 
Requirements

e the 
cogni-
ortie 
base).”

ame) 
COM), 

e the 
e out-
) of 

ame) 
COM), 

ar) Air 
f (his/
 as a/an 

me) in a 
 upon 
ited 

None required with nomi-
nations
                 (All)
MAJCOMs submit biogra-
phies of winners NLT 15 
days after message release 
(format per AFI 36-2805, 
Atch 2)
              (Allen)
MAJCOMs submit one 
8x10 inch color official 
photo of winners in service 
dress without hat NLT 45 
days after message release
          (Marquez)
MAJCOMs submit one 5x7 
inch color official photo of 
winners in service dress 
without hat NLT 45 days 
after message release
             (Barnes)
- MAJCOMs submit five 
5x7 inch color photos of the 
winner in utility uniform 
(e.g. BDUs) NLT 45 days 
after message release (for 
possible publication in Air 
Force Magazine).

- 1 photo will be of head 
and shoulders without hat.

- 4 photos will be of action 
shots of nominee at work.
able 5.7. Individual Maintenance Awards Administrative Rules.

OTE:  Units and MAJCOMs must screen all submissions for classified data -- DO NOT SUBMIT ANY C

Folder Label Nomination Elements & Page Limits Citation Opening & Closing Stateme

Folder label must
i n c l u d e  i t e m s
l i s t ed  in  p a r a -
graph 5.3.2.1.

Use of the AF Form 1206 is mandatory.  All top blocks on the 
front page of the form will be filled out completely.  No spe-
cial first sentence is required in the text area.  Only the AF 
Form 1206 and AF Form 1206 Reverse will be used (2 
pages).

Include assigned aircraft mission design series (MDS) in 
parenthesis in the DAFSC/Duty Title block [e.g.  (F-16CJ)]

Use the following boldface font headings in the SPECIFIC 
ACCOMPLISHMENTS block for all three awards (Allen, 
Marquez, Barnes):  

Sustained Job Performance

(Discussion of Direct Sortie Generation Involvement 
required for Allen and Barnes awards, optional for Marquez 
awards)

Job Efficiency and Results

Job Knowledge

Other Considerations

(May not include more of the above sustained job perfor-
mance, job efficiency and results, or job knowledge data; 
may include awards and recognition information)

Format for bullet statements will be in accordance with para-
graphs 5.4.2.3 and 5.4.2.4.

                                Opening:  (Allen)
“(Rank and name) has been selected to receiv
General Lew Allen, Jr., Trophy for (year) in re
tion of (his/her) outstanding contributions to s
generation while assigned as (duty title, unit, 

                                  Closing:  (Allen)

“The outstanding contributions of (rank and n
reflect credit upon (himself/herself), the (MAJ
and the United States Air Force.”
                               Opening:  (Marquez)
“(Rank and name) has been selected to receiv
Lieutenant General Leo Marquez Award as th
standing (maintenance discipline and category
(year).”
                               Closing:  (Marquez)
“The outstanding contributions of (rank and n
reflect credit upon (himself/herself), the (MAJ
and the United States Air Force.”
                                Opening:  (Barnes)
“(Rank and name) has been selected as the (ye
Force Crew Chief of the Year in recognition o
her) outstanding contributions while assigned
(MDS) crew chief at (unit, base).”
                                 Closing:  (Barnes)
“The outstanding contributions of (rank and na
demanding mission support role reflect credit
(himself/herself), the (MAJCOM), and the Un
States Air Force.”
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Chapter 6 

DIRECTORATE OF SUPPLY (ILS) AWARDS

6.1. Purpose. The annual supply/fuels awards recognize outstanding performance in duty, contributions
towards improving supply/fuels processes and maximum supply effectiveness.  They also recognize
excellence in conservation of energy.

6.2. Nomination Criteria. Nomination criteria varies by award, as follows:

6.2.1. Outstanding Supply/Fuels Personnel: nominations will be documented on AF Form 1206, sin-
gle-spaced, and limited to the front side of the form only.  All nominations will be typed, using no
smaller than 10 pitch or larger than 12 pitch, and must be in Times New Roman font.  “Outstanding
Supply or Fuels Personnel of the Year” will be entered in the “Awards block”.  The category of award,
i.e., Staff Supply Officer, will be entered in the second block.  Abbreviations are acceptable.  The
remaining blocks should be completely filled out with information requested, i.e., SSAN, Rank/Name
(for civilian nominees, include civilian grade), Unit and office symbol, DAFSC and Duty Title, etc.
For military nominees, we must have the SSAN.  

6.2.1.1. Nominations for this award will focus on nominee’s performance of duties and contribu-
tions to improving supply/fuels operations.  Headings should not be used on the form to separate
achievements in these two areas.  

6.2.1.2. Individuals who have won a personnel award at Air Force level are not eligible to com-
pete for the same award for three years following year of award, i.e., individual winning Staff Sup-
ply Officer award in 1997 will not be eligible to compete for that same award until 2001.

6.2.2. Daedalian/Supply Effectiveness Awards: nominations for these awards will be documented on
AF Form 1206, single-spaced, using both sides of the form. All nominations will be typed, using no
smaller than 10 pitch or larger than 12 pitch, and must in Times New Roman font. Nominee’s accom-
plishments during the fiscal year will be summarized on this form.  The nominator will be the MAJ-
COM/LGS.  Additional instructions will be sent out to MAJCOMs, annually, providing guidance on
information that must be attached to the AF Form 1206.

6.3. Named Awards. There are three named personnel awards and one named supply effectiveness
award.  Following are brief biographies of the individuals for whom the awards are named:

6.3.1. Colonel F. Badger Johnson, III, Senior Supply Manager (Military): Colonel F. Badger Johnson,
III, was a career supply officer with over 26 years of active and reserve service.  Colonel Johnson
served in myriad supply leadership positions during his career, including Chief of Supply at Tonoapah
Test Range, Nevada, and Luke Air Force Base, Arizona.  His last assignment was to Headquarters, Air
Combat Command, Langley Air Force Base, Virginia.  Col Johnson retired from active duty on 2 Sep-
tember 1995, and passed away from cancer shortly thereafter.  

6.3.2. Chief Master Sergeant Eddie D. Speight Supply Superintendent of the Year:  CMSgt Eddie
Speight was a career supply noncommissioned officer with 19 years of service at the time of his death.
CMSgt Speight served in numerous positions within Tactical Air Command, Alaskan Air Command,
Pacific Air Forces, and Air Combat Command.  His superior performance and dedication to duty
earned him awards as the PACAF Staff Supply NCO of the Year (1986) and the HQ TAC Staff Supply
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NCO of the Year (1990).  His work in fighter aircraft,  weapon system support earned him selection to
the position of HQ TAC Logistics Liaison Officer at Warner Robins AFB, GA.  His final assignment

was to the 65th Supply Squadron, Lajes Field, Azores.  He was promoted to CMSgt posthumously
with an effective date of January 1996.

6.3.3. James A. Bowie Staff Senior Manager of the Year:  Mr. James A. Bowie had over 36 years of
experience working in the logistics career field at the time of his retirement from Civil Service in
1994.  Mr. Bowie served in a variety of capacities ranging from base level supply to the Air Staff.  His
contributions to supply have been numerous and significant.  His knowledge of interservice connec-
tivity issues was unsurpassed and resulted in his leading the services in development of critical supply
support policy.  Mr. Bowie was the catalyst behind significant improvements in weapon systems sup-
port that will endure long into the future.  Among Mr. Bowie’s awards is the prestigious DoD Distin-
guished Civilian Service Award; one of the few personnel outside Office of Secretary of Defense to be
so honored.

6.3.4. Daedalian Major General Warren R. Carter Supply Effectiveness Award: Award was estab-
lished in 1962 by the Order of Daedalian Foundation to help promote maximum supply effectiveness
and efficiency in the USAF.  The Daedalian Foundation, an organization of World War I pilots, makes
a trophy available annually to the winning organization and rotates each year from winner to winner.
Major General Warren R. “Nick” Carter, USAF, Retired, for whom the award is named, received his
pilot rating and was commissioned a second lieutenant fifteen days before his twentieth birthday, on
16 July 1918.  General Carter’s distinguished military career spanned over thirty-seven years until his
retirement in 1955.  General Carter was the last living charter member of the Order of Daedalians.

6.4. See Tables 6.1 and 6.2 for specific award nomination criteria.



26
A

F
I36-2818   25 O

C
T

O
B

E
R

 2000

Presentation Photo Require-
ment 

T h e  A P I  a n d
AF/IL presents
the award at a
formal awards
ceremony.  

Brochure is lim-
ited to 25 pages
( 8  1 /2  b y  11
i n ch e s ) ,   t o
i n c l u d e  a
one-page sum-
mary  of achieve-
me n t  a n d
su p p o r t i v e
graphics .

A  maximum of
25 color photo-
graphs

Submit the nom-
ination brochure
i n  a  s t an d a r d
three-ring binder.

Vid e o s  a r e
optional

The  DoE pre -
sents the award
at  the Annual
Aw ard s Cere -
mony.  

None. 
Table 6.1. Annual Unit Air Force Supply Awards.
Award Cat-

egories
Sponsor and 

Purpose
Who May 
Nominate.

Who is Eligible Period of Award 
and When to 

Submit

Selection Pro-
cess

Notification

A m er i c a n
P e t ro leum
I n s t i t u te
(API) Tro-
phy Award

The API  rec-
ognizes Excel-
lence in base
fuels manage-
ment.

Each MAJ-
C O M ,
A N G,  a n d
AFRC may
n o mi n a t e
one BFMO.

Al l  Air  F orce
BFMO & con-
tract operations
that support fly-
ing missions. 

B F M O s  th a t
receive less than
satisfactory rat-
ings  in  opera -
tional or other
s i m i l a r  c o m-
ma n d  i n s p ec -
tions during the
ev a l u a t io n
per iod are not
eligible.

Th e  p r e v i o u s
year’s winner is
ineligible.  

1 October through
30 September

S e n d  n o m in a -
tions by 15 Janu-
ary  to:

HQ USAF/ILSP

1030 Air Force
Pentagon

Washington DC
20330-1030

HQ USAF/ILSP
e v a l u a t es  th e
n o mi n a t i o n
p a ck a g e s  a n d
selects  the top
three  f inal i s t s
from the MAJ-
COM nominees.  

A team from HQ
USAF/ILSP con-
ducts an on-site
e v a l u a t io n
(using Figure 6.1
as a guide)   to
choose a winner.

AF/IL notifies the
M A J C O M   b y
message.

F e d e r a l
En e rg y
Water Man-
ag e m en t
Awards

DoE promotes
Conservation,
th e  e f f ic ie n t
use of energy
and water, and
t h e  u se  o f
r e n ew ab l e
energy sources.

MAJCOMs
and FOA’s.

Al l  Air  F orce
officers,  airmen,
an d  c iv i l i a n s
( rega rdless  of
career field).

Organiza t ions
may be a flight,
sq u a d r o n ,
group, wing or
entire base.

Preceding Fiscal
Year

S e n d  n o m in a -
tions IAW nomi-
nation call to:

HQ USAF/ILSP

1030  Air Force
Pentagon

Washington DC
20330-1030

The HQ USAF/
I L S  Aw a r d s
B o a r d  r e c o m-
mends the nomi-
nees (approved
by  AF /I L)  f or
su b m i s s io n
through OSD to
D o E  f o r  f i n a l
selection.

DoE  notifies the
recipient.

The AF/IL noti-
fies MAJCOM by
message.
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he AF/IL and
L S  p r e se n t s
wards at   the
nnual Awards
eremony.  

Wi n n er s  w i l l
provide AF/ILSP
with a color 5 X
7 ”  h ea d  a n d
shoulder portrait,
i n  s e r v i c e  o r
c o mp a r a b l e
civi l i an  dress .
Photos should be
f o r w a r d e d  a s
soon as possible
after announce-
ment  of  award
winners but not
l a t e r  t h a n  6 0
days after award
announcement.

Q USAF/ILSP
r o v i d es  t r o -
hies for win-
e r s . ,  t o  b e
resented at the
n n u a l  I L S
w ard s Cere -
ony.

Speci f ic pack-
a g e  r e q u i r e -
me nt s  w i l l  be
published annu-
ally, by AF/ILSP.

Presentation Photo Require-
ment 
O u t s t a n d -
ing Supply
an d  F u e l s
P e r so n n e l
Award 

HQ USAF/ILS
r e co g n i z e s
O u t s t a n d i n g
contributions
t o w a r d
improving sup-
ply and fuels
operations.

MAJCOM,
FOA, Uni-
fied or Joint
C o mm a n d
o r  o t h e r
G o v e r n -
ment Agen-
cies.

USAF person-
nel, military and
civilian, possess-
ing the supply,
fuels, or logistics
AFSCs or com-
parable civilian
series, working
i n  su p p l y  o r
fuels,   base or
staff-level posi-
tions.   Contrac-
t o r  p e r so n n e l
may compete in
t h e  c a t e g o r y
eq u iv a l e n t  t o
their position.

1 January through
31 December

S e n d  n o m in a -
tions by 28  Feb-
ruary  to:

HQ USAF/ILSP

1030 Air Force
Pentagon

Washington DC
20330-1030

The HQ USAF/
I L S  Aw a r d s
Board evaluates
the nomination
p a ck a g e s  a n d
selects the award
winners.  Names
are forwarded to
A F / I L S  f o r
approval.

The AF/IL noti-
f i e s  t h e  M A J-
CO M, F OA ,  or
Jo int Command
by message.

T
I
a
A
C

A i r  F o r ce
S u p p l y
Ef f e c t i v e -
ness Award

N o n - a i r -
c r a f t  a n d
Missile

Satellite 

HQ USAF/ILS
recognizes out-
standing  SBSS
supply support
performance in
t w o  c a te g o -
ries: non-flying
organ iza t i on
and a satellite
account.

An y MA J-
C O M  a n d
FOAs with
an eligible
o rg a n i za -
t io n  ( a n
SBSS satel-
li te supply
o rg a n i za -
t io n  o r
SBSS  sup-
ply organi-
za t i o n
supporting a
non-f lying
mi s s i o n )
listed in the
U S  A i r
Force Pro-
gram Docu-
ment.

Any MAJCOM
or FOA includ-
ing contractor
operated supply
o rg a n i za t i o n .
The current win-
ner is ineligible
during the fol-
lowing year.

1 October through
30 September

S e n d  n o m in a -
tions by 15 Janu-
ary to:

HQ USAF/ILSP

1030 Air Force
Pentagon

Washington DC
20330-1030

The HQ USAF/
I L S  r ev i e w
board evaluates
the nomination
p a ck a g e  a n d
selects one nom-
inee for final AF/
IL approval.

AF/IL notifies the
M A J C O M  o r
FOA of the selec-
tion.

H
p
p
n
p
A
A
m

Award Cat-
egories

Sponsor and 
Purpose

Who May 
Nominate.

Who is Eligible Period of Award 
and When to 

Submit

Selection Pro-
cess

Notification
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The  O rd er  o f
Daedalians pro-
vides a trophy
to the winning
squadron.  The
t r o p h y  i s  a
Daedalus statue
and will be per-
ma n e n t ly
retained by the
squadron.

None

Presentation Photo Require-
ment 
The  Daed-
alian Major
G e n er a l
War ren  R.
Carter Sup-
p l y  Eff ec -
t iv e n e s s
Award

HQ USAF/ILS
recognizes out-
standing SBSS
supply support
performance in
su p p o r t  o f
squadrons sup-
porting  flying
or missile mis-
sion.

MAJCOM Any MAJCOM
or FOA includ-
ing contractor
operated organi-
za t ion or  sup-
por ting f ly ing
missions.   The
current winner is
ineligible dur-
ing the follow-
ing year.

1 October through
30 September

S e n d  n o m in a -
tions by 15 Janu-
ary to:

HQ USAF/ILSP

1030 Air Force
Pentagon

Washington DC
20330-1030

The HQ USAF/
I L S  r ev i e w
board evaluates
the nomination
p a ck a g e  a n d
selects one nom-
inee for final AF/
IL approval.

AF/IL notifies the
MA JCOM   and
unit of the selec-
tion.

Award Cat-
egories

Sponsor and 
Purpose

Who May 
Nominate.

Who is Eligible Period of Award 
and When to 

Submit

Selection Pro-
cess

Notification
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Table 6.2. Outstanding Supply and Fuels Personnel Awards (See Notes 1-4).
Award Catego-
ries

W h o  M a y
Nominate?

Who is  Eligi -
ble?

Period of Award and
When to Submit

Selection Process Presentation

St a ff  S u p p l y
O ff i c e r  o f  t h e
Year 

Ea c h  M A J-
COM, FOA,
U n i f i ed  o r
Jo i n t  C o m-
ma n d ,  a n d
other govern-
me n t  ag e n -
c i e s  ma y
su b m i t  o n e
n o mi n a t i o n
for each cate-
gory. 

Assigned  to  a
M A J C O M ,
FOA, Unified or
Jo i n t  Co m-
mand, and other
g o v e r n me n t
agencies.

A n y  su p p l y
o ff i c e r  a t  a
M A J C O M ,
FOA,  Unified
or Jo in t  Com-
mands and other
g o v e r n me n t
agencies

1 January through 31 
December

Submit nominations by 
28 Feb to:

HQ USAF/ILSP

1030 Air Force Pentagon

Washington DC 
20330-1030

H Q  U S A F / I L S
Aw ar d s  B o a r d
selects the win-
ners.

HQ USAF/ILSP
arranges  presen-
tation of awards.

All  MAJCOMs
and award win-
ners will be noti-
fied  of location
and meth od of
presentation.

Colonel F. Bad-
ger Johnson, III,
S e n i o r  S u p p l y
Manager of  the
Year

MAJ or Lt Col,
w o r k i n g  a t
region or base
level

Ju n i o r  S u p p l y
Manager of  the
Year

L t  o r  C a p t ,
w o r k i n g  a t
region or base
level

C M S g t  Ed d i e
Spe ight Supply
Superintendent of
the Year

Master Sergeant
thru Chief Mas-
t e r  S e r g ea n t
w o r k i n g  a t
region or base
level

Staff Supply NCO
of the Year 

A n y  su p p l y
NCO assigned
to a MAJCOM,
FOA (other than
regional supply
squadrons) Uni-
f i ed  o r  Jo i n t
Command, and
other  Govern-
ment agencies.

S e n i o r  S u p p l y
Technician of the
Year

Tec h n i ca l  o r
Staff Sergeant
w o r k i n g  a t
region or base
level

Ju n i o r  S u p p l y
Technician of the
Year

Airman  Basic
thru SrA  work-
ing at region or
base level
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S e n i o r  S u p p l y
Manager of  the
Year

Any GS /GM-12
or above work-
ing below staff
level

Ju n i o r  S u p p l y
Manager of  the
Year

Any GS-9 thru
G S - 11 ,  W S - 9
t h r u  W S - 1 3 ,
W L - 8  t h r u
WL-14, WG-13
t h r u  W G - 1 5
working below
staff level

Th e  J am e s  A .
Bow ie  J r.  Sta ff
Senior Manager
of the Year 

Any GS-12, or
G M - 1 2  a n d
above working
at staff level

Staff Junior Man-
ager of the Year

Any GS-11 and
below working
at staff level

Supply Supervisor
/ Le a d er  o f  t h e
Year

Any GS-7 and
GS-8, WS-7 and
WS-8,

W L - 6  a n d
W L - 7 ,  W G - 9
t h r u  W G - 1 2
working below
staff level

Supply  Techni -
cian of the Year

Any GS-1 thru
GS-6,    W S-1
t h r u  W S - 6 ,
W L - 1  t h r u
W L - 5 ,  W G - 1
t h r u  W G - 8
working below
staff level

Staff Fuels Officer
of the Year  

Ea c h  M A J-
COM, FOA,
U n i f i ed  o r
Jo i n t  C o m-
ma n d ,  a n d
other govern-
me n t  ag e n -
c i e s  ma y
su b m i t  o n e
n o mi n a t i o n
for each.

A n y  f u e l s
o ff i c e r  a t  a
M A J C O M ,
FOA, Unified or
Jo i n t  Co m-
mand, or other
g o v e r n me n t
agencies. 

1 January thru 31 Decem-
ber

Submit nominations by 
28 Feb  to:

HQ USAF/ILSP

1030 Air Force Pentagon

Washington DC 
20330-1030

HQ USAF/ILS 
Awards Board 
selects the win-
ners.

HQ USAF/ILSP 
will arrange  for 
presentation of 
awards.

All MAJCOMs 
and award win-
ners will be noti-
fied of location 
and method of  
presentation.

Fuels Officer of 
the Year

Any officer 
serving at base 
level who is the 
base fuels (FP) 
responsible 
officer.

Award Catego-
ries

W h o  M a y
Nominate?

Who is  Eligi -
ble?

Period of Award and
When to Submit

Selection Process Presentation
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Note 1:  The individual nominated must be in the position of the category, i.e., Staff Fuels Officer must be 
in a fuels position and Staff Supply Officer cannot be in a fuels position.

Note 2.  The losing/gaining MAJCOM, FOA, Unified or Joint Command, or other government agency 
may nominate outstanding personnel who have transferred since expiration of the reporting period.  How-
ever, only one unit may nominate an individual during a specific award period.

Note 3.  Individuals will be nominated in the category they’ve served in the majority of the year, i.e., indi-
vidual promoted to SSgt 1 June will be nominated in the Senior Supply Category vice the Junior Supply 
Category.

Note 4.  Personnel assigned to OSI headquarters or field agencies, AFNEWS, JCSE, DRMS, and similar 
FOAs will compete in the Staff Supply categories.  Personnel assigned to the regional supply centers 
(PACAF, USAFE, AMC, ACC) will compete in the base-level categories.

Staff Fuels NCO 
of the Year

Any fuels NCO 
assigned to 

MAJCOM, 
FOA, Unified or 
Joint Com-
mand, or other 
government 
agencies.

Fuels Superinten-
dent of the Year 

Base Level 
(Master Ser-
geant thru Chief 
Master Ser-
geant)

Senior Fuels 
Technician of the 
Year  

Base Level  
(Staff Sergeant  
thru Technical  
Sergeant)

Junior Fuels Tech-
nician of the Year   

Base Level (Air-
man Basic thru 
SrA)

Fuels Staff Civil-
ian of the Year

Any GM, GS, 
WL, or WS fill-
ing a fuels posi-
tion  at staff 
level

Fuels Civilian 
Supervisor /
Leader of the Year 

Any GS/WS/
WL 7-12 civil-
ian filling a fuels 
position at base 
level

Fuels Civilian 
Technician of the 
Year

Any GS/WS/
WL 1-6; all WG 
civilians filling 
a position at 
base level

Award Catego-
ries

W h o  M a y
Nominate?

Who is  Eligi -
ble?

Period of Award and
When to Submit

Selection Process Presentation
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Figure 6.1. American Petroleum Institute Trophy Guide Format.

                                           Fuels Management Team

1.  Mission familiarity

2.  Fuels annex of the base support plan

3.  Site surveys of alternate reconstitution base, collocated operating base, and forward operating base

4.  Emergency fuel support plan

5.  Product, facility, and equipment levels

6.  Use of staff, equipment and facilities

7.  FMT relationships with other base agencies

8.  Inspector General, audit, and staff assistance visit reports

9.  Hydrant use goals and how they are determined

10.  Organizational tank program

11.  Training/material control program

12.  Security program

13.  Energy conservation program

14.  Operating instructions and locally developed checklists

15.  People programs

16.  Use of metrics to improve fuel processes and mission support

17.  Fuels/flight strategic plan implementation (status)

18.  Fuels related mishap reporting

19.  MILCON &MR&E projects

20.  Documentation of improvement efforts, i.e., synopsis, pictures, etc.

21.  Lockout/tagout program.

Fuels Distribution

1.  Aircraft servicing equipment

2.  Parking area and criteria

3.  Checkpoint area and facility

4.  Checkpoint team proficiency and efficiency

5.  Corrosion control and markings

6.  Managing ground fuels issues

7.  Flight line safety and servicing procedures

8.  AFTO Form 39, Fuels System Inspection and Discrepancy Record
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9.  Facility schematics, markings and operating procedures

10.  Operator knowledge of hydrant systems, flight line servicing operations, and mobile equipment

11.  Emergency power and generator operator proficiency

12.  Facility spill prevention/response plan

13.  Hazardous communication program

14.  Controller/Expediter proficiency

Fuel Storage and Military Service Station

1.  Storage tanks and system components

2.  Calibration charts, schematics, markings, and valve numbers

3.  Receipt, storage, and distribution procedures

4.  Facility spill prevention/response plan

5.  AFTO Form 39, Fuels System Inspection and Discrepancy Record

6.  Hazardous communication program

7.  Inventory equipment and procedures

8.  Operator knowledge

Cryogenics 

1.  Storage and production area criteria

2.  Condition of storage tanks and components

3.  Condition and availability of safety gear

4.  Production, receipt, storage, distribution, and sampling procedures

5.  Hazardous communication program

6.  Operator knowledge

Compliance and Environmental

1.  Inspections and documentation

2.  Safety program and inspection

4.  Environmental programs

5.  Leak detection measures. 

Resource Control Center (RCC) 

1.  Accounting procedures

2.  Report preparation and timely submission

3.  FAS proficiency

4.  Maintaining publications, technical orders, and files
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5.  Use of flying schedules

6.  Service controls (locks, keys, and clipboard)

7.  Status boards or automated displays

8.  Emergency procedures

9.  Radio and telephone equipment and communication procedures

Laboratory 

1.  Laboratory criteria and housekeeping

2.  Sampling and testing requirements

3.  Equipment condition

4.  Management of caution tags

5.  Lab technician proficiency 

Support

1.  Mobility Program

2.  Training Program

3.  Materiel Control Program

Base Evaluation Summary and Scoring Breakdown 

1.  Management (125 points)

2.  Fuels operations (125 points)

3.  Compliance and Environmental (125 points)

4.  Fuels Information Service Center (125 points)

Note:  The team member will assign a point value of up to 500 points for each base.  At the conclusion of 
the evaluation all team member’s scores will be totaled to derive an overall score for the base. 
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Chapter 7 

DIRECTORATE OF TRANSPORTATION (ILT) AWARDS

7.1. Purpose .  The annual transportation awards recognize individuals and units that have excelled in
performance and made outstanding contributions to the Air Force transportation mission.

7.2. Eligibility .  All USAF personnel, military and civilian, possessing the transportation AFSC or com-
parable civilian series, and working in transportation are eligible to compete.  Refer to tables 7.1 through
7.4 for a complete list of all individual and unit awards.  These tables identify specific rank and grade
requirements, suspense dates and any unique award requirements.  Individuals or units that won an Air
Force-level award are not eligible to compete for the same award at the Air Force-level the year immedi-
ately following the year of award.  

7.3. Nominations. Each MAJCOM, FOA, Unified or Joint Command with assigned Air Force transpor-
tation personnel may submit one nomination for each category

7.4. Award format . Air Force Transportation, National Defense Transportation Association (NDTA)
and Military Traffic Management Command (MTMC) award packages will be submitted on electronic
AF Form 1206, Nomination for Award.   All nomination packages, except the NDTA Military Unit
(Active and ARC), Terminal Unit awards, and the Defense Packaging Policy Group awards will be lim-
ited to the front side of the AF Form 1206.  Nominations for the NDTA Military Unit (Active and ARC)
and Terminal Unit awards may use the front and back of the AF Form 1206.  Air Force, NDTA and
MTMC nomination packages will be single-spaced, use appropriate award headings and 10 pitch Times
New Roman font.  Headings will be capitalized and bolded.  All nominations must be unclassified.
Awards must arrive at HQ USAF/ILTR within the timeframes listed in Tables 7.1 - 7.4.  Submissions may
be e-mailed or mailed on disk.  Hard copies of award submissions are not required.  

7.4.1. Unit Awards.  Unit awards should be results-oriented and focus on mission accomplishment,
effective use of resources, direct mission and deployment support.  The headings listed below are
mandatory and will be used to separate achievements into the appropriate areas. The percentages
listed with the headings indicate the weighted value of each category during the award evaluation pro-
cess. 

7.4.1.1. Direct Mission Support.  (45%) Describe actions/programs within the unit that directly
support the mission.  Consider significant unit accomplishment, support to wing, MAJCOM and
AF mission, operational deployments, exercise or inspection results, environmental/ hazardous
materials programs, and adaptability to unusual or difficult situations, etc., in this section

7.4.1.2. Innovative Management. (45%) Describe initiatives or programs that impact resource
effectiveness/ efficiency and mission support through innovation or process improvement.   Con-
sider resource management innovations and improvements, process improvements, reengineering
efforts, cost reductions, resource effectiveness, training program initiatives, etc., in this section

7.4.1.3. Quality of Life Programs. (10%) Describe initiatives taken by the unit to improve work-
ing environments, improve quality of life and build community spirit.  Consider self-help projects,
personnel recognition programs, and community support, etc., in this section
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7.4.1.4. NDTA Film.  After the NDTA unit award (Active and ARC) announcement, the winners
will prepare a three-minute VHS format videotape depicting the unit in action.  The video should
be a voice-over sound presentation.  If the unit does not have the capability to prepare a voice over
videotape a detailed script will be required.  The videotape will be shown during the awards pre-
sentation at the NDTA forum.  The videotape must arrive HQ USAF/ILTR NLT 1 August.

7.4.2. Individual Awards.  Individual awards should be results oriented and focus on performance,
mission accomplishment, team building, leadership and self-improvement.  The headings listed below
are mandatory and will be used to separate achievements into the appropriate areas.  The percentages
listed with the headings indicate the weighted value of each category during the award evaluation pro-
cess. 

7.4.2.1. Outstanding performance. (45%) Actions, initiatives, and results that clearly demonstrate
the individual’s outstanding duty performance.  Consider job performance, acceptance of respon-
sibility, process improvements, unusual job assignments, job effectiveness, job knowledge and
support to deploying or deployed operations, etc., in this section. 

7.4.2.2. Significant accomplishments. (45%) Significant individual achievements relative to rank
and position.  Consider awards and recognition, significant individual accomplishments, leader-
ship successes, unique job achievements, processed or implemented suggestions and innovative
problem solving, etc., in this section

7.4.2.3. Self-improvement efforts. (10%)  Professional and personal growth efforts.  Consider
community support, professional military education, community or humanitarian projects, and
academic education, etc., in this section

7.4.2.4. Photos.  No photos will be submitted with packages.  Once Air Force (Active and ARC),
MTMC and NDTA individual transportation awards are announced, winning individuals will pro-
vide color portraits IAW Table 7.1 and 7.2 within 30 days of the official message release date.

7.4.3. Nominations for the Defense Packaging Policy Group (DPPG) Packaging Excellence Award
and Packaging Achievement Award will be single-spaced, submitted on plain bond paper, will not
exceed four (4) single pages, will use appropriate award headings, and will use 12 pitch Times New
Roman.  Headings will be capitalized and bolded.  Additional awards information is available in DoD
4140.1-R Attachment 1 to Appendix 11.  Awards must arrive at HQ USAF/ILTR NLT 1 October.  All
nominations must be unclassified.

7.5. Selection process .  All nomination packages will be forwarded to HQ USAF/ILTR within the pre-
scribed timelines.  HQ USAF/ILT will convene an Awards Board to review all nominations and select
award winners.  Award winners will be announced by message.   HQ USAF/ILT will forward appropriate
packages to DPPG, MTMC and NDTA. 

7.6. Presentation .  Air Force unit and individual awards are presented inconjunction with the annual Air
Force Worldwide Transportation Conference.  The NDTA Outstanding Military Unit Award (Active and
ARC) and the MTMC individual award are presented at the NDTA Forum and Exposition.  DPPG awards
are presented by the Office of the Deputy Under Secretary of Defense (Logistics) at a ceremony in the
Pentagon.



AFI36-2818   25 OCTOBER 2000 37
Table 7.1. Active Duty Air Force Individual Transportation Awards (See Notes 1-6).
Award Categories Who i s  El ig i -

ble?
Period of Award
a n d  W h e n  t o
Submit

Se lect ion  Pro-
cess

Photo Require-
ments

Presentation 
and Display

The Colonel Cynthia 
L. Benulis Air Force 
Transportation Field 
Grade Officer of the 
Year 

Active-duty, 
base- level  Maj 
or Lt Col

1  January  
through 31 
December

Submit nomina-
tions by 15 Feb to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL will  
announce winner 
by message

No photos sub-
mitted with initial 
package

Within 30 days of  
release of the 
award message, 
AF winner will 
provide HQ 
USAF/ ILTR  one 

8 x 10 color and 
one 5 x 7 color 
portrait  

Award presented  
during the annual 
Worldwide 
Transportation 
Conference 

Winner’s picture  
displayed on the 
ILT Awards 
Board in the Pen-
tagon and  the 
ILT World Wide 
Web site

Air Force Transpor-
tation Company 
Grade Officer of the 
Year

Active-duty, 
base- level Lt or 
Capt 

Air Force Transpor-
tation Senior 
Non-Commissioned 
Officer of the Year

Active-duty, 
base- level  
MSgt, SMSgt or 
CMSgt 

Air Force Transpor-
tation Non-Commis-
sioned Officer of the 
Year  

Active-duty, 
base- level  TSgt 
or SSgt

Air Force Transpor-
tation Airman of the 
Year

Active-duty, 
base- level AB 
thru SrA

The George F. 
Ruestow Air Force 
Transportation 
Senior Civilian 
Employee of the Year

Base-level Civil-
ian Employee 
(GS-11 thru 
GS-15, or equiv-
alent) 

Air Force Transpor-
tation Civilian 
Employee of the Year

Base-level Civil-
ian Employee 
(GS-01 thru 
GS-10, or equiv-
alent) 
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The MTMC Award 
for Excellence in 
Traffic Management 
(Individual)

Through this spon-
sored award, MTMC 
recognizes an indi-
vidual whose perfor-
mance exemplifies 
the image of the 
working-level DoD 
Traffic Manager

Base-level, 
active-duty 
enlisted mem-
ber (2T0XX)  or  
equivalent TMO  
civilian 
employee 
(GS-11 or 
below)

1  January  
through 31 Dece-
ber

Submit nomina-
tions by 1 Apr  to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL will  
announce winner 
by message 

AF/IL notifies 
MTMC  of win-
ner by letter

No photos sub-
mitted with initial 
package

Within 30 days of  
release of the 
award message, 
AF winner will 
provide one 

8 x 10 and three 5 
x 7 color portraits 
to HQ USAF/ 
ILTR 

Presented at the 
annual NDTA 
Conference 

Recipient 
receives distinc-
tive MTMC 
plaque

Winner’s picture 
displayed on the 
ILT Awards 
Board in the Pen-
tagon and  the 
ILT World Wide 
Web site

NDTA Outstanding 
Instructor of the Year

This award, spon-
sored by NDTA, rec-
ognizes an 
outstanding AF 
full-time transporta-
tion instructor

Active-duty, 
base- level 
enlisted mem-
ber or civilian 
employee 
(GS-11 or 
below) 

1  January  
through 31 
December

Submit nomina-
tions by 1 Apr to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL will  
announce winner 
by message

AF/IL notifies 
JCS-J4 of winner 
by letter

No photos sub-
mitted with initial 
package 

Within 30 days of  
release of the 
award message, 
AF winner will 
provide one 8  x 
10 and one 5 x 7 
color portrait  to 
HQ USAF/ ILTR

Award presented  
during the annual 
Worldwide 
Transportation 
Conference 

Recipient 
receives distinc-
tive NDTA certif-
icate

Winner’s picture 
will be published 
in the NDTA 
Journal, Forum 
edition and  dis-
played on the ILT 
Awards board in 
the Pentagon and  
the ILT World 
Wide Web site

Defense Packaging 
Policy Group 
(DPPG) Packaging 
Excellence Award

Sponsored by the 
Defense Packaging 
Policy Group, this 
award recognizes and 
honors outstanding 
individuals or organi-
zations in the DoD 
packaging commu-
nity that contribute 
significantly to the 
packaging effort.

Individual or 
group

GS/GM civilian 
employee(s) or 
active-duty mili-
tary officer (s)

Must be packag-
ing specialist, 
chemist, engi-
neer, instructor, 
technologist or 
similar position 
within the pack-
aging field or a 
directly related 
field.  

1 October thru 30 
September

Submit nomina-
tions by 1 Oct to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL will  
announce winner 
by message

AF/IL notifies 
DPPG of winner 
by letter

DUSD will notify 
MAJCOMs, 
FOAs, Unified or 
Joint Commands 
of DoD winner by 
message 

No Photo 
requirements

Presented by the 
DUSD (Logis-
tics)   at a cere-
mony at the 
Pentagon

Recipient 
receives certifi-
cate of achieve-
ment, plaque and 
a one year mem-
bership in the 
National Insti-
tute of Packag-
ing, Handling, 
and Logistics 
Engineers

Award Categories Who i s  El ig i -
ble?

Period of Award
a n d  W h e n  t o
Submit

Se lect ion  Pro-
cess

Photo Require-
ments

Presentation 
and Display
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Note 1: Nominees for Air Force and MTMC awards must hold AFSC 2TXXX, 21TX, 21LX or civilian 
equivalent.

Note 2: Nominees for individual awards must have held the rank appropriate for the award for at least six 
months of the award period.

Note 3: Civilians must be DoD employees or local national employees hired by and/or paid from appro-
priated funds, either directly or indirectly.  Foreign host nationals and third country civilians hired by and 
paid for through host national funds are not eligible.

Note 4: Individuals who have won USAF-level awards cannot be nominated to the Air Staff in the same 
award category the following year.  However, they can be nominated in another category.

Note 5: Air Force and MTMC individual award winners are awarded and authorized to wear the Individ-
ual Recognition Ribbon upon award announcement.

Note 6: JPPSO-SAT, JPPSO-NE, JPPSO-COS will consolidate award submissions and submit a maxi-
mum of one package per category

Note 7: 345 TRS will submit award packages through AETC/LG

Note 8: All military nominees must meet AF weight standards.

Defense Packaging 
Policy Group Pack-
aging Achievement 
Award

Sponsored by the 
Defense Packaging 
Policy Group, this 
award recognizes and 
honors outstanding 
individuals or organi-
zations in the DoD 
packaging commu-
nity that contributed 
significantly to the 
packaging effort.

Individual or 
group

GS/GM civilian 
employee(s) or 
active-duty mili-
tary enlisted 
member (s)

Must work in the 
packaging field.  

Award Categories Who i s  El ig i -
ble?

Period of Award
a n d  W h e n  t o
Submit

Se lect ion  Pro-
cess

Photo Require-
ments

Presentation 
and Display
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Table 7.2. Air Reserve Component (Arc) Individualtransportation Awards (See Notes 1-6).

Note 1: ARC units are not eligible for active duty unit awards. EXCEPTION:  Fairchild AFB submits 
unit nomination as an Active duty unit.  Individuals compete as Guard or Active duty, depending on sta-
tus.

Note 2: ARC civilian employees are eligible for individual civilian awards if they meet applicable crite-
ria.  EXCEPTION: ANG uniformed technicians and Active Guard Reservists are eligible for ARC 
awards if they meet the applicable criteria. 

Note 3: Nominees must hold AFSC 2TXXX, 21TX, 21LX or civilian equivalent.

Note 4: Individuals who won USAF-level awards cannot be nominated to the Air Staff in the same award 
category the following year.  However, they can be nominated in another category.

Note 5: Air Force individual award winners are authorized to wear the Individual Recognition Ribbon 
upon award announcement.

Note 6: All military nominees must meet AF weight standards.

Award Categories Who i s  Elig i -
ble?

Period of Award
a n d  W h e n  t o
Submit

Selection Process Photo Require-
ments

Presentation 
and Display

ARC Transporta-
tion Field Grade 
Officer of the Year 

Any ARC (ANG 
or USAFR), unit 
IMA or AGR  
Maj or Lt Col

1  January  
through 31 
December

Submit nomina-
tions by 15 Feb to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects  winner

AF/IL will  
announce winner 
by message

 

No photos will be 
submitted with 
initial package 

Within 30 days of  
release of the 
award message, 
AF winner will 
provide HQ 
USAF/ ILTR  one 
8  x 10 color and 
one 5 x 7 color 
portrait

HQ USAF/ILT    
presents award 
during the annual 
World Wide 
Transportation 
Conference 

Winner’s picture 
will be displayed 
on the ILT Award 
board in the Pen-
tagon and  the 
ILT World Wide 
Web site

ARC Transporta-
tion Company 
Grade Officer of 
the Year

Any ARC (ANG 
or USAFR), unit 
IMA or AGR Lt 
or Capt 

ARC Transporta-
tion Senior 
Non-Commis-
sioned Officer of 
the Year

Any ARC (ANG 
or USAFR), unit 
IMA or AGR 
MSgt, SMSgt or 
CMSgt 

ARC Transporta-
tion Non-Commis-
sioned Officer of 
the Year  

Any ARC (ANG 
or USAFR), unit 
IMA or AGR 
TSgt or SSgt

ARC Transporta-
tion Airman of the 
Year

Any ARC (ANG 
or USAFR), unit 
IMA or AGR 
AB thru SrA



AFI36-2818   25 OCTOBER 2000 41
Table 7.3. Active Duty Air Force Unit Transportation Awards (See Note 1).
Award Categories Who i s  El ig i -

ble?
Period of Award
a n d  W h e n  t o
Submit

Selection Process Photo Require-
ments

Presentation 
and Display

Air Force Vehicle 
Maintenance Unit 
of the Year 

Any active-duty 
base-level unit 
performing vehi-
cle maintenance 
for at least a 
wing-or 
base-level orga-
nization

1  January  
through 31 
December

Submit nomina-
tions by 15 Feb to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects  winner

AF/IL announces 
winner by mes-
sage

No photos will be 
submitted 

HQ USAF/ILT  
presents award 
during the annual 
World Wide 
Transportation 
Conference 

Air Force Vehicle 
perations Unit of 
the Year

Any active-duty 
base-level unit 
performing vehi-
cle operations 
for at least a 
wing- or 
base-level orga-
nization

Air Force Traffic 
Management Office  
of the Year

Any active-duty 
base-level unit 
performing traf-
fic management 
functions for at 
least a wing- or 
base-level orga-
nization

Air Force Combat 
Readiness and 
Resources Unit of 
the Year

Any active-duty 
base-level unit 
supporting trans-
portation plan-
ning and 
mobility for at 
least a wing- or 
base-level orga-
nization

Air Force Terminal 
Unit of the Year

Any active-duty 
air terminal or 
aerial port sup-
porting cargo 
and/or passenger 
movement by air 
or aerial delivery

Air Force Special 
Transportation 
Activity of the Year

Any active-duty 
base-level trans-
portation organi-
zation ineligible 
for any other 
transportation 
award 
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Note 1:  Units winning AF-level awards cannot be nominated to the Air Staff in the same award category 
the following  year

Note 2:  AMOG squadrons will compete in the Special Transportation Activity category

The NDTA Military 
Unit Award 
(Active)

The National 
Defense Transpor-
tation Association 
sponsors this award 
to honor units that 
perform unusual 
and outstanding 
service in logistics 
and transportation.

Any active-duty 
base-level trans-
portation or 
logistics unit 
that is: 

Conducting an 
operational 
transportation 
mission

Is designated a  
squadron or 
higher-level unit

1  January  
through 31 
December

Submit nomina-
tions by 1 Apr to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL announces 
winner by mes-
sage 

AF/IL notifies  
JCS-J4 of winner 
by letter

Winning unit will 
prepare a 3 
minute video tape 
depicting the unit 
mission.  

Send videotape 
NLT 1 Aug to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

Presented during 
the annual NDTA 
Conference 

Recipient unit 
receives distinc-
tive NDTA 
plaque

Award Categories Who i s  Elig i -
ble?

Period of Award
a n d  W h e n  t o
Submit

Selection Process Photo Require-
ments

Presentation 
and Display
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Table 7.4. Air Reserve Component (Arc) Unit Transportation Awards (See Notes 1-2).

Note 1: ARC units are not eligible for active duty unit awards. EXCEPTION:  Fairchild AFB submits 
unit nomination as an active duty unit.  Units compete as Guard or active duty, depending on status.

Note 2: Units that win USAF-level awards cannot be nominated to the Air Staff in the same award cate-
gory the following year

Award Categories Who i s  El ig i -
ble?

Period of Award
a n d  W h e n  t o
Submit

Selection Process Photo Require-
ments

Presentation 
and Display

ARC Aerial Port 
Unit of the Year 

Any ARC aerial 
port unit sup-
porting cargo 
and/or passenger 
movement or  
aerial delivery 

1 January through 
31 December

Submit nomina-
tions by 15 Feb to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT 
Awards Board 
selects  winner

AF/IL announces 
winner by mes-
sage

No photos will be 
submitted 

HQ USAF/ILT  
presents award 
during the annual 
World Wide 
Transportation 
Conference 

ARC Base Trans-
portation Activity 
of the Year

Any ARC base 
transportation 
organization 
supporting at 
least a wing or 
base-level orga-
nization in one 
of these areas:  
Vehicle Mainte-
nance, Vehicle 
Operations, and 
Traffic Manage-
ment

ARC Special 
Transportation 
Activity of the Year

Any ARC trans-
portation activ-
ity not eligible 
for any other 
award

The NDTA Military 
Unit Award 

The National 
Defense Transpor-
tation Association 
sponsors this award 
to honor units that 
perform unusual 
and outstanding 
service in logistics 
and transportation.

Any ARC trans-
portation or 
logistics unit 
that is: 

Conducting an 
operational 
transportation 
mission

Is designated a 
squadron or 
higher-level unit

1  January  
through 31 Dcem-
ber

Submit nomina-
tions by 1 Apr to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

HQ USAF/ILT  
Awards Board 
selects the winner

AF/IL announces 
winner by mes-
sage

AF/IL notifies 
NDTA  of winner 
by letter

Winning unit will 
prepare a 3 
minute video tape 
depicting the unit 
mission.  

Send videotape 
NLT 1 Aug to:

HQ USAF/ILTR

1030 Air Force 
Pentagon

Washington DC 
20330-1030

Presented during 
the annual NDTA 
Conference 

Recipient unit 
receives distinc-
tive NDTA 
plaque
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Chapter 8 

LOGISTICS PLANS AWARDS

8.1. Purpose .  These annual awards recognize individuals and units that have made an outstanding con-
tribution to Air Force logistics plans management.

8.2. Nomination Criteria .  Prepare each nomination package: 

8.2.1. Prepare a single transmittal letter from each MAJCOM, DRU, or FOA listing the name rank
and unit of all its nominations and their units. The signature on the transmittal letter should be at the
level of the Command LG or Deputy. 

8.2.2. Use AF Form 1206, Nomination for Award, for all nominations, both individual and unit.  A
maximum of the front side of the AF Form 1206 will be used.  All nominations must be unclassified. 

8.2.3. Send a paper copy of  the AF Forms 1206 and the transmittal letter to AF/ILXX.  In addition
send a disk with an electronic copy of the AF Forms 1206.  Units outside a MAJCOM, DRU, or FOA
route nominations through 11 Wing/XP as the servicing MAJCOM.

8.2.4. See table 8.1 for details on the nomination process.

8.3. Eligibility.  

8.3.1. Individuals that hold the grade for six months or more during the award period can be submit-
ted for the award category commensurate with that grade.

8.3.2. Individuals and units who have won at USAF level cannot be nominated to the Air Staff for the
same category of award the following year.  However, they can be nominated in another category.

8.4. Citations. AF/ILXX will request a draft citation from the submitting MAJCOM after the winners
have been selected.  The citation will open with “(Organization, installation, and MAJCOM)) has been
selected as the United States Air Force Outstanding Logistics Plans (Award Category) of the Year for
(Year).”   The citation will end with “This certificate is presented in recognition of outstanding perfor-
mance in Logistics Plans.”
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T
 and Notifi-
ocess 

Presentation

F/ILX review
a l ua t e s  t he

on packages
s one nominee
tegory for final
/ILX approval
5.  

Awards will be pre-
sented at an awards
banqu et  and  ce r e-
mony in conjunction
w i t h  th e  a n n u a l
L o g is t ic s  P l a n s
Crosstalk.

roval, HQ 
X notifies 
s, DRUs, 

s, who in 
y their win-

Funding:  HQ 
USAF/ILX will fund 
the awards for the 
winners.

nominees 
8X10 color 
 shoulder 
phs to AF/
 the Penta-
stics Plans 
oard

MAJCOM, DRU, 
FOA  or unit HQ of 
the award winner will  
program for and fund 
their travel to the 
awards banquet.
able 8.1. Logistics Plans Awards.
Award Categories Purpose Who is Eligible? Period of Award, Routing,

and When to Submit
Nomination Package Selection

cation Pr
Command Senior
M a n ag e r  o f  t h e
Year (All Officers
an d  C iv i l i a n s
Grades GS/GM-10
and above)

To recognize out-
s tanding perfor-
mance in logistics
planning  with in
command -level
organizations.  

Each MAJCOM, DRU,
or FOA can submit one
member in each cate-
g o r y.   T h i s  a w a r d
applies to individuals
in units above the wing
level (Command level
award.).

For the preceding calen-
d a r  y e a r  ( 1  J a n u a r y
through 31 December).
The award will reflect the
same calendar year as the
period of nomination.

Submit all  nomina-
tions under a single
cover letter, signed by
the Director or Deputy
Director of Logistics
or equivalent.

HQ USA
board  ev
nominati
and select
in each ca
HQ USAF
by April 1

Command Manager
of  the  Year  ( Al l
Enlisted personnel
and Civilians GS- 9
and below)

Send nominations by

February 15 to:

HQ USAF/ILXX

1030 Air Force Pentagon

Washington DC 
20330-1030

Nominations are lim-
ited to the front side of 
the AF Form 1206, 
Nomination for 
Award.

After app
USAF/IL
MAJCOM
and FOA
turn notif
ners.

Field Grade Officer
of the Year (Major
through Colonel)

To recognize out-
standing Individu-
al s  and uni ts  in
logistics planning
below command
level.

Ea c h  w i n g - l ev e l
organiza tion  may
submit one nomina-
tion to their MAJ-
COM, DRU, or FOA
(Command) for each
ca t e g o r y.    E ac h
Command may sub-
mit one nomination
to the Air Staff for
each category.

Units not in a MAJCOM, 
DRU, or FOA route all 
awards through 11WG/
XP, which will serve as 
MAJCOM.

Winning 
submit 2 
head and
photogra
ILXX for
gon Logi
awards b

Co mp any  G ra de
Officer of the Year
(Lieutenant through
Captain)

Officers performing 
logistics plans func-
tions per the descrip-
tion in AFMAN 
36-2105 are eligi-
ble.  Enlisted Person-
nel holding AFSC 
2G0XX are eligible.

Senior NCO of the
Year (Master Ser-
geant through Chief
Master Sergeant)
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ion and Notifi-
 Process 

Presentation
Junior NCO of the
Year (Staff Sergeant
through Technical
Sergeant)
Airman  of the Year
(Airman through
Senior Airman)
C i v i l i a n  S e n i o r
M a n ag e r  o f  t h e
Year (Above GS-9)
Civilian Manager
of the Year (GS-9
and below)
Unit of the Year

Award Categories Purpose Who is Eligible? Period of Award, Routing,
and When to Submit

Nomination Package Select
cation
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MICHAEL E. ZETTLER,   Lt General, USAF
DCS, Installations & Logistics
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

AFMAN 37-139, Records Disposition Schedule

AFI 36-2805, Special Trophies and Awards

AFPD 36-28, Awards and Decorations Program

Abbreviations and Acronyms

AFA—Air Force Association

AFIA—Air Force Inspection Agency

AFMC—Air Force Material Command

AFRC—Air Force Reserve

AFSC—Air Force Specialty Code

AGS—Aircraft Generation Squadron

ANG—Air National Guard

API—American Petroleum Institute

ARC—Air Reserve Component

BFMO—Base Fuels Management Office

CAMS—Consolidated Aircraft Maintenance Squadron

CRS—Component Repair Squadron

CSAF—Chief of Staff, United States Air Force

DLA—Defense Logistics Agency

DoD—Department of the Defense

DoE—Department of Energy

DRU—Direct Reporting Unit

DUSD(L)—Deputy Undersecretary of Defense (Logistics)

FMMS—Field Missile Maintenance Squadron

FOA—Field Operating Agency

HQ USAF/ILM—Headquarters, United States Air Force Installation & Logistics, Directorate of
Maintenance

HQ USAF/ILS—Headquarters, United States Air Force Installation & Logistics, Directorate of Supply

HQ USAF/ILT—Headquarters, United States Air Force Installation & Logistics, Directorate of
Transportation
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HQ USAF/ILX—Headquarters, United States Air Force Installation & Logistics, Directorate of Plans &
Integration

ICBM—Intercontinental Ballistic Missile

MAJCOM—Major Command

MDS—Mission Design Series

MEA—Maintenance Effectiveness Awards
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