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This instruction sets procedures for retraining people to meet Air Force mission requirements and speci-
fies voluntary retraining for active duty airmen that meet quality standards. It implements the retraining
policy found in Air Force Policy Directive (AFPD) 36-26, Military Force Management. The Privacy Act
of 1974 affectsthisinstruction. Title 10, United States Code (U.S.C.), Sections 8013, Secretary of the Air
Force and 901, Improper use of countersign, give the authority to collect and maintain the data for this
ingtruction.  System of Records Notice, FO36 AF PC E, United Sates Air Force (USAF) Airman Retrain-
ing Program, applies. Process supplements that affect any military personnel function as shown in Air
Force Instruction (AFI) 33-360, volume 1, Publications Management Program, and coordinate with HQ
AFPC/DPPAET. Refer to Attachment 1 for the glossary.

The Paperwork Reduction Act of 1974 as amended in 1996 affects this instruction. The Forms Manage-
ment Program IAW AFI 37-160, volume 8 affects this instruction.

SUMMARY OF REVISIONS
This document is substantially revised and must be completely reviewed.

This publication adds general information providing a background on Trained Personnel Requirements
(TPR); explains how final retraining in and out goals are finalized prior to publishing in the On-Line
Retraining Advisory (Chapter 1); explains, clarifies, changes, and expands the assigned responsibilities
within each program element (Chapter 2); revisesthe processing procedures and format for using supple-
mental messages, retraining application processing procedures (to include replacing the automated
retraining application (RTGAPP) with AF Form 4032, Application for Enlisted Retraining), changes
post retraining approval and disapproval procedures, class date change requests, and revises all tables and
notes (Chapter 3); provides current policy guidance on al enlisted retraining programs; adds procedures
for processing exception to policy cases, the Career Airman Reenlistment Reservation System
(CAREERS) program, NCO Retraining Program (NCORP), and disqualified airmen retraining (for cause
and not for cause); adds special retraining programs to include procedures for Pararescue, Combat Con-
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trol, Humanitarian and Exceptional Family Member Program (EFMP) retraining, and First Sergeant
retraining (Chapter 4); revises the Glossary of References, Abbreviations, Acronyms and Terms
(Attachment 1); adds Air Force Training Management System (AFTMS) terms explained (Attachment
2); providesinstructions for using the On-Line Retraining Advisory (Attachment 3, formerly attachment
2); provides the current sample of the supplemental message format (Attachment 4); provides sample
copy of the new AF Form 4032, Application for Enlisted Retraining (Attachment 5); provides the
Strength Aptitude Test (SAT) memorandum (Attachment 6, formerly attachment 4); sample of Retrain-
ing Counseling Statement (Attachment 7, formerly attachment 5); lists Selective Reenlistment Bonus
(SRB) provisionsfor retraining (Attachment 8); adds CAREERS Retraining Statement of Understanding
(Attachment 9); provides guidance for the Retention Versus Separation Process (Attachment 10); pro-
vides current PAST Criteria (Attachment 11); deletes Request for Declination of Approved Retraining
and Consequences of Declination (voluntary or selective) (Attachment 6) and the Statement of Aircrew
Member Waiving 120-day Advance Notification (Attachment 7).
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Chapter 1

GENERAL INFORMATION

1.1. TPR Background . The Airman Retraining Program isa part of the overall TPR. HQ USAF/DPRS
(HQ USAF, Deputy Chief of Staff for Personnel, Directorate of Personnel Resources, Skills Management
Division) establishes the TPR on an annual basis and amends as necessary.

1.1.1. Nonprior Service (NPS) accessions, Prior Service (PS) accessions, and Active Duty Retraining
compose three categories of training production. The final TPR reflects training requirements for the
current and next 2 fiscal years.

1.1.2. Each Air Force Specialty Code (AFSC) is broken down by specific training production catego-
ries according to grade and skill needs and resource availability.

1.1.3. The TPR is adjusted and finalized at the semiannual Air Force Training Flow Management
Committee meetings.

1.1.4. Thefinal retraining-in and retraining-out goals are then published in the On-Line Retraining
Advisory.

1.2. Objectivesof Retraining. The overall objective of the retraining program is to balance the career
force of each AFSC as needed. Additionally, the program alows individual airmen a choice of career
fields from which to pursue an Air Force career and provides a method to return airmen disqualified from
their current AFSC to a productive status.

1.3. Wartime Guidance . During awar, voluntary retraining programswill be suspended and the empha-
sis will shift to Pipeline Management System (PMS) operational requirements. Selective (involuntary)
retraining would be initiated as needed to meet wartime commitments. All voluntary applications that are
currently pending are returned to the MPFs without action.
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Chapter 2

PROGRAM ELEMENTS

2.1. HowtheAir Force Retrains Airmen. HQ AFPC/DPPAET is the focal point for the On-Line
Retraining Advisory. This product is continuously updated for use by all Maor Commands (MAJCOM),
Field Operating Agencies (FOA), Direct Reporting Units (DRU), and Military Personnel Flights (M PF).

2.1.1. Airmen who are qualified and who have a Control Air Force Specialty Code (CAFSC) shown
asan overagein the On-Line Retraining Advisory are urged to apply for retraining into skillsthat have
shortages. EXCEPTION: CAFSCsfor First-term Airmen (FTA) are not required to be an overage.
There are times, however, when airmen are selectively retrained to meet the needs of the Air Force.

2.1.1.1. Airmen may qualify for anew skill by either formal school or On-the-Job Training (OJT).

2.1.1.2. A retraining action that requires aformal technical training course or OJT is processed as
instructed by the retraining advisory notes contained in AFTMS, AFMAN 36-2108, Airman Clas-
sification, and other published guidance.

2.2. Assigning Responsibilities. Responsibilities for implementing retraining policies and procedures
areasfollows:
2.2.1. HQ USAF/DPRS:
2.2.1.1. Establishes overall Air Force retraining policy.
2.2.1.2. Monitors and evaluates the Airman Retraining Program.

2.2.1.3. Establishes and monitors TPR production, directs retraining when necessary to meet TPR
objectives. 2.2.1.4. Provides HQ AFPC/DPPAET with retraining requirements.

2.2.2. HQ AFPC/DPPAET:
2.2.2.1. Establishes operational retraining policies and procedures.
2.2.2.2. Monitors and evaluates the Airman Retraining Program.
2.2.2.3. Managesthe On-Line Retraining Advisory.
2.2.2.4. Monitors disqualified airmen and quality control standardsfor retrainees.
2.2.2.5. Assistsin developing TPR retraining requirements.

2.2.2.6. Processes retraining applications for formal school eliminees in a retraining status,
Humanitarian Reassignment Program, and EFMP cases.

2.2.2.7. Approves or disapproves retraining applications. Allocates class seats for those
approved.

2.2.2.8. Coordinates with the appropriate agencies for classification or disposition of former
officers.

2.2.2.9. Processes exceptions to policy requests. See paragraph 3.10. for processing instructions.
2.2.3. HQ AFPC/DPAAD:
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2.2.3.1. Finalizes requests for waiver of Overseas Duty Selection Date (ODSD), Short Tour
Return Date (STRD), Time On Station (TOS), Assignment Availability Code (AAC), Date Eligi-
ble for Return from Overseas (DEROS) window waivers, and waiver of projected assignment on
airmen applying for retraining.

2.2.3.2. ldentifies Continental United States (CONUYS) overseas imbalance airmen returning from
overseas for whom no CONUS vacancies exist in the imbalanced AFSC.

2.2.3.3. Provides end assignment for retrainees and declares personnel surplus when no require-
ments exist in their awarded AFSCs.

2.2.4. HQ AFPC/DPAIC:

2.2.4.1. Coordinateswith HQ AFPC/DPPAET and HQ AFPC/DPAA on approvable humanitarian
and EFMP cases when the gaining base does not have authorizations for member’s awarded
AFSCs.

2.2.5. MAJCOMSs, FOAs, and DRUs:

2.2.5.1. Recommend approval or disapprove retraining applications based on this instruction and
the On-Line Retraining Advisory. Forward other applications to appropriate approval or disap-
proval authority.

2.2.5.2. Process specialty qualification waiver requests (for example: physical requirements,
AQE/EDPT score waivers, etc.). Refer to parag@fd. for processing instructions.

2.2.5.3. Update retraining applications in AFTMS. An explanation of all codes used in AFTMS
Is found inAttachment 2.

2.2.5.4. Evaluate command programs periodically to ensure effective and efficient application of
policies and procedures.

2.2.5.5. Establish procedures to monitor the quality of airmen approved for retraining. Notifies
HQ AFPC/DPPAET of cases where members fail to maintain quality standards (which may
require cancellation of retraining).

2.2.5.6. Recommend retraining policy changes to HQ AFPC/DPPAET.
2.2.6. 2AF/DOP:
2.2.6.1. Provides retraining class seats and student reporting instructions.
2.2.6.2. Monitors programmed versus actual students and graduates for each fiscal year.

2.2.6.3. Provides Air Staff with predicted production statistics for the semi-annual TPR confer-
ence.

2.2.7. MPFs:
2.2.7.1. Counsel interested airmen on Air Force retraining policy and procedures.

2.2.7.2. Review On-Line Retraining Advisory objectives, retraining advisory noted,aahel
3.1. to ensure the member is eligible to submit an application.

2.2.7.3. Ensure airmen review the Air Force specialty descriptions contained in AFMAN 36-2108
for AFSCs they are interested in before they submit a retraining application.
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2.2.7.4. Maintain acopy of the approval notification (RIP) in member’s personnel record (UPRG)
until completion of formal school.

2.2.8. Unit Commanders:

2.2.8.1. Recommend retraining for airmen whose behavior, attitude, and record of performance
show a high probability of successin the retraining program and in subsequent duty assignments.

2.2.8.2. Comply with AFI 36-2606, Reenlistment in the United Sates Air Force, on withdrawal of
an airman’s Selective Reenlistment Bonus AFSC.

2.2.8.3. Notify MPF of retraining applicants who fail to maintain quality control standards prior
to attending formal schools.

2.2.8.4. Initiate disqualified airmen actions (see paragdaph
2.2.9. On-Line Retraining Advisory:

2.2.9.1. This instruction contains airmen retraining program procedures. However, notes in the
on-line retraining advisory take precedence in any conflict with this directive since they are
updated as requirements change.

2.2.9.2. The primary tool used to counsel airmen on the requirements of retraining-in or retrain-
ing-out AFSCs.Attachment 3 contains a description of the On-Line Retraining advisory.
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Chapter 3

ADMINISTRATIVE ACTIONS

3.1. Using Supplemental M essages. The MPF utilizes the supplemental message shown in Attachment
4 to process aretraining application for:

3.1.1. Airmen requesting retraining that do not require special processing.
3.1.2. Airmen in retraining status eliminated from a formal school course (see Table 3.2.).

3.1.3. Airmen completing rehabilitation at a Correction or Rehabilitation Organization and who can-
not return to duty in aformerly held skill.

3.1.4. Hospital patients who cannot return to duty in aformerly held AFSC (paragraph 3.14.).

3.2. Redtrictions. Hard copy retraining application is required when:

3.2.1. Waivers are requested. The request must be fully justified and sent with the hard copy retrain-
ing application.

3.2.2. The requested Retraining Air Force Specialty Code (RAFSC) requires areview by the MAJ
COM AFSC Functional Manager.

3.2.3. The requested RAFSC requires areview beyond the MAJCOM, (i.e,, to HQ AIA, HQ AFPC,
etc.).

3.2.4. The applicant has received a negative or disapproved review according to Retraining Advisory
Note 550.

3.2.5. Message applications cannot be used for disqualified airmen cases.

3.3. Determining Eligibility:
3.3.1. TheMPF:
3.3.1.1. Determines dligibility for retraining as outlined in Table 3.1.
3.3.1.2. Veifiesthe applicant does not have any of the following disqualifying factors:

3.3.1.2.1. Isunder investigation by the Office of Special Investigation (OSI) or law enforce-
ment officials (excluding normal security clearance).

3.3.1.2.2. Most recent EPR is:
33.1.2.2.1. Lessthana3.
3.3.1.2.2.2. A referral.
3.3.1.2.2.3. A projected referral.
3.3.1.2.2.4. Isindigible for promotion or reenlistment.
3.3.1.2.2.5. Isnot recommended for entry into upgrade training (training status code O).
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3.3.1.2.2.6. Participating in phase | on the Weight Management Program (codes 1, 2, and
6 apply only to voluntary retraining). NOTE: Members approved for retraining must
maintain quality standards through entry into training. Input of any of the disqualifying
factors before class start date will result in retraining cancellation.

3.3.1.3. Reviews retraining quotas in the On-Line Retraining Advisory in AFTMS and ensures
the applicant meets the prerequisites outlined in AFMAN 36-2108, Airman Classification, and
notesin the On-Line Retraining Advisory before completing the Application for Enlisted Retrain-
ing (AER) (Attachment 5).

3.3.1.4. Encourages the individual to select a minimum of three AFSCs.

3.3.1.5. Ensurestheindividua meetsor exceedsthe Strength Aptitude Test (SAT) requirement for
each of the requested AFSCs.

3.3.1.5.1. Ensuresthe applicant meets the medical qualifications and physical profile outlined
in AFMAN 36-2108, and the On-Line Retraining Advisory. The local medical facility vali-
dates the medical requirements. The retraining application must include all supporting medi-
cal documentation.

3.3.1.5.2. If the strength standard of the present AFSC does not meet the requirements of the
requested AFSCs, forward a copy of Attachment 6 to the local medical authority.

3.3.1.5.3. Themedical authority determines test results and returns the letter to the MPF with
appropriate comments.

3.3.1.5.4. If themedical authority determinestheindividual is physically capable of taking the
SAT test, the MPF requests testing and forwards the letter to the fithess center Noncommis-
sioned Officer in Charge (NCOIC). The fitness center administers the SAT and mails the
results to the MPF.

3.3.1.6. Ensures the applicant has no other problems or issues that the commander, M PF chief,
MAJCOM, or HQ AFPC/DPPAET believes will limit the future potential of the airman.
3.4. Processing of Retraining Applications:
3.4.1. The MPF:

3.4.1.1. Completes Attachment 5, Application for Enlisted Retraining (AER), and forwards it to
the parent MAJCOM (or AFPC asdirected by AFTMYS).

3.4.1.2. Includestheindividual’s last three EPRs.

3.4.1.3. Ensuresthat the individual completes the Retraining Counseling Statement (Attachment
7) and includes it with the retraining package.

3.4.1.4. If applicant has a UIF on file, forwards entire retraining package including a copy of AF
Form 1137, Unfavor able Information File Summary, to the MAJCOM.

3.4.1.5. Veifiesthat the commander indorsed the following statement on the AER: "Individual’s
attitude, behavior, and record indicate a probability of successfor retraining. There are no quality
factors that preclude thisindividual from retraining."

3.4.1.6. Prepares and processes completed retraining applications within 5 working days.
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3.4.1.7. Keepstheoriginal copy of the AER and all supporting documentation. Sends a message
or retraining application to the MAJCOM (whichever is appropriate).

3.5. Post Retraining Approval:
3.5.1. The MPF:
3.5.1.1. Notifiesairmen within 3 working days and schedules aretraining interview.

3.5.1.2. Has the member acknowledge official notification. Ensures the airman accepts or
declines retraining within 10 working days of notification.

3.5.1.2.1. If the member declines retraining, prepares an AF Form 964, PCS, TDY, or Train-
ing Declination Statement, according to AFI 36-2110, Assignments. Updates the Personnel
Data System (PDS). Forwards original for file in UPRG and provides member a copy.

3.5.1.3. Ensurestheindividual extends or reenlists within 10 working days of retraining acknowl-
edgement to meet the retainability requirements (refer to Table 3.3.).

3.5.1.4. Updates Assignment Availability Code (AAC) 29 according to AFI 36-2110, with a date
of availability of 2 years from formal training or date entered OJT. EXCEPTION: Members
retraining into or out of CONUS or overseas imbalanced AFSCs do not have AAC 29 updated.

3.5.1.5. Filesthe original retraining approva RIP, and the counseling statement in the member’s
UPRG.

3.6. Post Retraining Disapproval. The MPF notifies the individual of disapproved retraining and
ensures the member acknowledges receipt.

3.7. Processing a Request to Withdraw or Decline a Retraining Application. Refer to Table 3.4. for
processing instructions.

3.8. Class Change Requests. The MPF sends the request to the parent MAJCOM. The unit commander
must fully justify and endorse the requests.

3.8.1. If the MAJCOM deemsthe class change request valid, the MAJCOM forwards the recommen-
dation to HQ AFPC/DPPAET for final action. MAJCOMSs have disapproval authority.

3.9. Withdrawing a Retraining Declination Satement. The MPF sendsthe request to the parent MAJ-
COM with an information copy to HQ AFPC/DPPAET for final action. Each request must include suffi-
cient justification for the action.

3.10. Processing EDPT/AQE Score/l nput AFSCs (feeder) Waivers. Refer to AFI 36-2101, Classify-
ing Military Personnel (Officers and Airmen), table 2.9, rule 5 for waiver instructions.

3.10.1. Ensure the airman is retested prior to submitting an Aptitude Qualification Examination
(AQE) waliver.

3.10.2. MPFwill forward formal retraining application with waiver requests to the parent MAJCOM.



AF136-2626 1JULY 1999 1

3.10.3. MAJCOM will forward the package to HQ AFPC/DPPAC for approval or disapproval.
Request will include recommendation from the MAJCOM AFSC Functional Manager (if one is
assigned).

3.10.4. MAJCOM will update AFTMS upon favorable recommendation from HQ AFPC/DPPAC.

3.11. Processing Exceptionsto Policy Cases. The MPF processes exception to policy cases to the par-
ent MAJCOM. The MAJCOM can disapprove request or forward recommended approvalsto HQ AFPC/
DPPAET. HQ AFPC/DPPAET can disapprove or forward recommended approvals to HQ USAF/DPRS
for final approval.

3.11.1. Include all supporting documentation provided by the member, along with the AER, to the
MAJCOM.

3.11.1.1. If the airman is attempting to prove a miscounseling or injustice occurred, a statement
from the MPF counselor, indorsed by the MPF chief, must accompany the request.

3.11.1.2. FTA who did not apply, or have declined an approved Career Job Reservation (CJR) and
did not apply for retraining during their original window, will not be retrained.

3.11.1.3. Exceptions will not be granted based on an individual’s indecision, lack of employment
or educational opportunities, etc.

3.12. Determining Effective Dates of Entry Into Retraining. The Date Initially Entered Retraining
(DIERT) is equal to the class start date or OJT effective date. Determine effective date of CAFSC change
in accordance with AFI 36-2101.

3.13. Processing Retraining Applications Initiated by Correction or Rehabilita tion Organizations.
3.13.1. The Correction or Rehabilitation Organizations:

3.13.1.1. Establish a central coordination point and refer retrainees to the MPF for retraining pro-
cessing.

3.13.1.2. Provide the servicing MPF all available personnel records and data to process the AER
3.13.2. The MPF:
3.13.2.1. Completes applicable parts of the AER.

3.13.2.2. Sends a supplemental messadgeathment 5) to HQ AFPC/DPPAET requesting
retraining.

3.13.3. HQ AFPC/DPPAET:
3.13.3.1. Selects an AFSC consistent with Air Force needs and the airman's eligibility.
3.13.3.2. Enters the AER in AFTMS.

3.13.3.3. Advises the Correction or Rehabilitation Organization and the airman's MPF by mes-
sage when retraining is approved.

3.14. Processing Retraining Applications for Hospital Patients:
3.14.1. The Medical Treatment Facility:
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3.14.1.1. Determines when an airman no longer qualifies for duty in the present AFSC or other
awarded specialty.

3.14.1.2. Provides the servicing MPF an AF Form 422, Physical Profile Serial Report, or host
medical service certification, and other pertinent data to prepare an AER.

3.14.1.3. Notifies the MPF of any changes in the airman’s condition that affect class reporting
dates or retraining and reassignment eligibility.

3.14.2. MPFs:
3.14.2.1. Contact the losing MPF to request personnel records if applicable.

3.14.2.2. Encourage the airman to select a minimum of 3 retraining AFSCs.

3.14.2.3. Process retraining application (see paragraph 3.4.).

3.14.2.4. Filetheretraining approval in the airman’s UPRG.
3.14.3. HQ AFPC/DPPAET:
3.14.3.1. Informsthe airman’s medical treatment facility and M PF when retraining is approved or

disapproved.

Table 3.1. Eligibility For Voluntary And Selective Retraining.

RU A B C D E

LE and theOn-LineRetrain- |then theindividual is€li-

ing Advisory giblefor
If the appli-|is alisasecond{shows an|shows alvoluntaryj|selective
cant (see note(first-termiterm aver age for|shortage for retraining |retraining
land 2) airman career air-lairman’s |requested
man present retraining
AFSC (seelAFSC (see
note 3) note 4)
1 |is avolunteer YES YES YES YES NO (see|YES
for special note 5)
duty assign-
ment, Boot-
strap,
commission-
ing program,
or In-Place
Consecutive
Overseas Tour
2 |applied for YES YES N/A N/A NO (seelYES

retraining and note 6)
Is selected for
assignment
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RU A B C D E
LE and theOn-LineRetrain- |then theindividual is€li-
ing Advisory giblefor
If the appli-|is alisasecond{shows an|shows alvoluntaryj|selective
cant (see note|first-termiterm aver age for|shortage for retraining |retraining
land 2) airman career air-lairman’s |requested
man present retraining
AFSC (seelAFSC (see
note 3) note 4)

3 |is selected for YES YES YES YES YES (see|]YES (see
contingency note 7) note 7)
deployment

4 \was elimi- YES YES N/A N/A NO YES
nated from a
technical
school with
prejudice
within 1 year
of the applica-
tion date

5 liscurrently in YES YES N/A N/A NO (see[NO (see
retraining sta- note 8) note 8)
tus

6 |was paid an YES YES N/A N/A NO (seelYES (see
enlistment or note 9) note 9)
reenlistment
bonus

7 |was disquali- YES YES N/A YES YES (see|]YES (see
fied for con- paragraph paragraph
tinued duty or 4.3) 4.3)
training in
CAFSC and
has no other
awarded
AFSC or must
retrain

8 |is serving in YES YES YES YES YES (see|YES
CONUS on note 10)
stabilized tour
according to
AFI 36-2110,

Assignments
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RU
LE

D

E

and the On-

LineRetrain-

ing Advisory

then the individual isdli-

giblefor

If the appli-
cant (see note
land 2)

is a
first-term
airman

is a second
term
career air-
man

shows
aver age for
airman’s
present

AFSC (see

note 3)

an

shows a
shortage for
requested
retraining
AFSC (see
note 4)

voluntary
retraining

selective
retraining

is applying for
retraining into
CONUS over-
seas imbal-
ance AFSC
listed in
On-Line

Retraining
Advisory

YES

YES

YES

YES

YES (see
note 11)

YES

10

has a feeder
specialty for a
lateral AFSC
and lateral
requirements
exist

YES

YES

N/A

YES

YES

YES

IS serving
overseas and
desiresretrain-
ing with
DEROS

YES

YES

YES

YES

YES (see
note 12, 13)

YES

12

IS serving
overseas and
CONUS
requirements
do not exist
for CAFSC or
any awarded
AFSC on
DEROS

YES

YES

N/A

YES

YES (see
note 14)

YES

13

has a CAFSC
designated as
resource for
HQ AFPC/
DPPAET spe-
cia programs

YES

YES

N/A

YES

YES

YES
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RU A B C D E
LE and theOn-LineRetrain- |then theindividual is€li-
ing Advisory giblefor
If the appli-|is alisasecond{shows an|shows alvoluntaryj|selective
cant (see note|first-termiterm aver age for|shortage for retraining |retraining
land 2) airman career air-lairman’s |requested
man present retraining
AFSC (seelAFSC (see
note 3) note 4)
14 |declined PCS5 YES YES N/A N/A NO (see&YES
or Contro note 15)
Duty Assignt
ment (CDA
retainability
NOTES:

1. Applicants must aways satisfy the requirements of AFl 36-2101, and AFMAN 36-2108,
and if applicable, AFCAT 36-2223, USAF Formal Schools.

2. HQ AFPC/DPAIQ, in coordination with HQ AFPC/DPPAET, directs retraining when the
Humanitarian or EFMP assignment is approved. There is no need to apply. HQ AFPC/
DPPAET updatesin AFTMS.

3. First-term airmen may apply to retrain out of their current AFSC even though the On-Line
Retraining Advisory does not show an overage. Career airmen may apply for retraining
out of their current AFSC only if the On-Line Retraining Advisory shows an overage for
the airman’s grade.

4. The On-Line Retraining Advisory must reflect a shortage for requested AFSC and appli-
cant’s current or projected grade. If selected for promotion applicant must apply for short-
ages in projected grade.

5. An airman becomes eligible for voluntary retraining, if otherwise qualified, by withdraw-
ing volunteer statement or application.

6. If an airman applies for retraining and is later selected for reassignment, you can deter-
mine retraining eligibility as follows:

a. If Assignment Selection Date (ASD) precedes the date the MPF receives the final
retraining application , reassignment remains firm.

b. If the retraining application precedes ASD, continue processing the retraining applica-
tion. If retraining is approved, MPF requests the assignment cancellation (see AFI
36-2110).

c. EXCEPTION: Airmen with approved follow-on assignments (assignment action rea-
son AF) are authorized to process retraining applications. Do not cancel.

7. Deployed procedures:
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a. FTA may apply prior to departure provided the upcoming Temporary Duty (TDY') will
last until after the member completes 35 months of service (59 months for a 6 year
enlistee).

b. Second term or career airmen should request retraining prior to contingency departure
through parent MPF.

c. If retraining actions cannot be completed prior to departure, airmen can request
retraining through the Personnel Support for Contingency Operations (PERSCO)
team. PERSCO will forward message to MAJCOM with an information copy to the
MPF. Message will include the following: grade, name, SSN, CAFSC, RAFSC,
departure date, return date, and remarks.

d. Airmen must complete al retraining actions no later than 45 days after return to home
station.

NOTE: FTA must request retraining in their respective window (see paragraph 4.1.).

1. An airman currently in retraining must complete the Control Duty Assignment (CDA)

before applying or selection for further training. Second term or Career airmen must pos-
sess a 5-skill level or above (3-skill level if no 5-skill level exists).

. An airman requesting retraining-out of an enlistment bonus (EB) or an SRB skill must

complete the SRB portion of Attachment 8, if the airman received EB or SRB payment.
After recelving the EB or SRB, the airman serves in the specialty for the full enlistment
or, if overseas, completes the enlistment for which the SRB was paid prior to DEROS.
NOTE: Airmen currently serving an enlistment, for which an SRB was paid, may apply
for retraining into another SRB skill requiring an equal or higher SRB. HQ AFPC/
DPPAET considers waivers when the airman isin voluntary or selective retraining under
the following conditions:

a. Thearmanisretraining from an EB or SRB specialty in the On-Line Retraining Advi-
sory asa CONUS-overseas imbalance AFSC, effective upon return to CONUS.

b. Thearman must retrain.

The airman isretraining into alateral specialty and AFMAN 36-2108 specifiesthe EB
or SRB AFSC as an input to the lateral AFSC. (This does not include entering lateral
AFSCsfor "al" AFSCs: 8F000, 3S2X 1, etc.).

d. Theairmanisretraining from an EB specialty under CAREERS and will complete at
least 5 years of active service prior to class start date. Appliesto 6 year enlistees only.

e. The airman was declared surplus or his or her specialty is being deleted. Retrain-
Ing-out waivers are automatic.

First-term airmen may apply according to CAREERS, regardless of date of availability

(DOA). Career airmen may apply 9 months before their DOA.

Retraining from one CONUS-overseas imbalance AFSC to another is not authorized

unlessthe AFSC is designated in the On-Line Retraining Advisory as afeeder skill for lat-

eral retraining. (EXCEPTION: FTA are authorized.)
Eligible airmen who desireto retrain must apply 15 to 9 months prior to DEROS. Airmen

with an indefinite DEROS who desire to retrain may do so if they compl ete the tour length

before leaving for training. To process applications with an indefinite DEROS:
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a. Submit applications using supplemental messages through the MAJCOM to HQ
AFPC/DPPAET.

b. HQ AFPC/DPAAD decidesthe DOA for leaving the overseas area.

HQ AFPC/DPPAET processes the application and, if approved, establishes a DEROS
based on available class seats and the DOA set by HQ AFPC/DPAAD.

d. If authorities disapprove, HQ AFPC/DPPAET explains why by return message. The
DEROS remains indefinite unless the individual applies for a new DEROS under
other existing policy.

6. The arman may apply for CAREERS retraining during rotation counseling (I5 to 9
months
prior to DERQOS) if the unit commander recommends the airman for reenlistment. The
commander’s recommendation and copy of Attachment 8 must accompany the applica
tion. To retrain under this provision, the airman must complete 35 months of a 4 year
enlistment or 59 months of a 6 year enlistment on or before DEROS.

7. Airmen can apply |2 months prior to DEROS. Applicants may apply without regard to
the status of their current AFSC on the On-line Retraining Advisory.

8. First term airmen remain eligibleto apply for retraining.

Table 3.2. Disposition Of Retraining Formal School Eliminees.

RU A B
L ENfairmanis then the
1 |attendinginaTDY and return status Tech Tng Wg MPF returns airman to home

station and notifies HQ AFPC/DPPAET by
message of elimination. Include Sch Sq CC
comments from AETC Form 125A Record
of Airman Training Action. (See notes 1
and 4.)

2 |atendinginaTDY en route status Tech Tng Wg MPF submits a supplemental
retraining or disposition message to HQ
AFPC/DPPAET (all notes apply).

3 |attending in a PCS status Tech Tng Wg MPF submits a supplemental
retraining or disposition message to HQ
AFPC/DPPAET (all notes apply).

NOTES:

1. The technical training squadron commander evaluates retrainees eliminated from formal
school for reasons over which they had control. The commander takes appropriate action
when these reasons warrant administrative or separation action.

2. Thetechnical training wing M PF submits a supplemental message within 3 working days
from the elimination date.
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. MPF will ensure member does not depart TDY location until HQ AFPC sends disposition

instructions. Use the supplemental message format (Attachment 4) to report those indi-
viduals eliminated from training who are recommended for retention and retraining.
AFPC decides whether to return the individual to a previoudy awarded AFSC or retrain.
The airman chooses up to five AFSCs. Include the reasons for elimination, recommenda-
tion for further training, and airman’s desires.

. Airmen eiminated for academic deficiency may not request retraining into AFSCs that

require an identical or higher aptitude score.

. The technical training squadron commander recommends separation or administrative

action for airmen eliminated for reasons within their control. Retrainees who are removed
from training for misconduct are not considered for retraining. In such cases, the com-
mander returns the airman to the losing organization for action (except PCS status stu-
dents). Send this request by message to HQ AFPC/DPPAET with an information copy to
the MAJCOM citing the circumstances of the elimination and any administrative action
taken.

. The technica training squadron commander considers all circumstances surrounding the

individual's elimination to determine if separation is appropriate. If the commander does
not initiate separation, the airman reports for retraining. When the commander recom-
mends further retraining or returning airmen back to a previously awarded skill, the com-
mander will indicate why separation was not warranted.

Table 3.3. Retainability Requirement For Voluntary And Selective Retraining.

R

A B C

U

Retainability Requirements

LE

If armanisa

and for voluntary retraining and selectiveretraining

through formal school or OJT, the airman must

1 |[first-term airman

not applying| meetfull CDA requirementsor 14 months (which-

under ever is greater) beyond projected class graduation
CAREERS date or date entered OJT (see notes 1 and 2).
2 applying for|extend enlistment 23 months (combined total of all
re-training under|extensions) beyond normal Expiration Term of
CAREERS Service (ETS) and have at least 14 months remain-
ing service beyond class graduation. Any CDA
beyond 14 monthsis waived (all notes apply).
3 |[second-term or|retraining is con- | have, or be able to obtain, the CDA requirements

Career Airman

sidered

or 14 months past class graduation date/OJT effec-
tive date (whichever is greater) without entering
High Year Tenure restrictions (see notes 2, and 4).

NOTES:
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Compute retainability requirements and CDAs from class graduation date or date entered
OJT.

Non-CAREERS first-term airmen applying for retraining into IN3XX AFSC who cannot
meet the required 36 months CDA by extending their enlistment may request a CDA
waiver from HQ AFPC/DPAIPL. Send al other retainability waiver requests to HQ
AFPC/DPPAET.

CAREERS retrainees will satisfy retainability by extending their enlistment (for a com-
bined total of 23 months) or reenlisting within 10 working days. Request cancellation of
retraining if airman declines to obtain retainability. See AFI 36-2606, Reenlistment into
the United Sates Air Force, chapters 3 and 4, for additional criteria. Comply with Table
3.4. when an airman declines retainability.

Airmen approved for retraining into AFSC 1C1X1 (Air Traffic Controller), 1A1X1B
(Helicopter Flight Engineer), 1A1X1C (Flight Engineer), or IN3XX (Crypto Linguist)

must meet the full CDA either by extending their enlistment or reenlisting.
5. Approval of CAREERS retraining automatically produces a CJR for the airman.

Table 3.4. Withdrawing Or Declining Approved Retraining.

who received
approved voluntary
retraining and has not
entered retraining
(for reasons not
related to personal
hardship)

portion of the
retraining approval
RIP within 10 days
(seenote 1)

Form 964 and
updates Assignment
Limitation Code
(ALC) 2 in PDS.
Advises the MAJ-
COM and HQ
AFPC/DPPAET by
message (see note 2
and 3)

R A B C D
UL | Ifairman then airman and MPF and MAJCOM

E

1 |voluntarily with-requests with-immediately noti-|cancels the application
draws application|drawal a MPF fies MAJCOM of|and includes this state-
before being offi- the airman’s with-iment: "Application with-
cially notified of drawal drawn at airman’s
approval request”

2 lisafirg-term airman|signs the declination|completes the AF|on being notified of the

declination statement,
cancels approved retrain-
ing in AFTMS or notifies
HQ AFPC/DPPAET to
cancel training within 5
working days
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R A B C D
UL | If airman then airman and M PF and MAJCOM
E

3 |is a second-term grotifies through unjtompletes the MBEvaluates validity of dec-
career airman whoeommander to MPJportion of the decldination statement and
refuses to obtaimwithin 10 workingnation statemenfgancels the training |n
retainability afterdays after receivingpdates AAC 08 ilAFTMS or notifies HQ
acknowledging [the official notificaiPDS and sends|AFPC/DPPAET to cancel
receipt for voluntarjtion of approvegnessage to thwaining within 5 working
or selective retrainretraining applicaMAJCOM. Thedays
ing (for reasons nation. The airmapMPF files the decli
related to personahust sign an Afpation statement |n
hardship) (see note [Borm 964 the airman’s UPRG
(see notes 2, 3, anpd
4)
4 |requests release fragaends a reque®ndorses requesevaluates the request, and
approved retraininghrough the comwith comments tof approved, requests can-
(voluntary or sele¢cmanderto MPF  MAJCOM for|cellation of retraining i
tive) for persona determination (seAFTMS within 3 work

=]

hardship or other jus- note 5) ing days. If disapproved
tifiable reasons return to MPF with
appropriate comments

5 |has quality factonsot applicable requests cancel|kaluates the request, and
where cancellation of tion by message tb approved, requests can-
approved retraining parent MAJCONMcellation of retraining in
Is warranted (see and info HQAFTMS within 3 workH
note 6) AFPC/DPPAET |ing days. If disapproved

return to MPF with
appropriate comments

NOTES:

1. The MPF counsels FTA about the action and completes a retraining declination statement
when the airman refuses to obtain retainability within the time limits (see Table 3.3.) or
refuses to sign a retraining declination statement. The counselor will complete the decli-
nation statement for the member in this instance. The counselor will advise the member
that this declination statement will make the airman ineligible for voluntary retraining for
the rest of the current enlistment or any extensions.

2. Airmen selected for retraining may only decline retraining if they have insufficient retain-
ability.
3. The MPF counselor completes a declination statement on airmen who decline retainability

and refuse to signit. The counselor includes the following remarks in section two of the
Declination statement: “Airman refused to sign.”
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MPF/DPMAE sends a message to the parent MAJCOM within 2 working days of the

member signing the statement. The MAJCOM notifies HQ AFPC/DPPAET to cancel
retraining by message.

A declination statement is not necessary in this instance. The MPF must ensure airman’s
request fully justifies a request for release. Include all required course information.

After approval, but before actually entering formal school, if airman’s behavior or conduct
warrants cancellation of retraining or airman no longer meets the mandatory quality con-
trol standards of paragra@B., MPF must request cancellation of approved retraining.
The unit commander must notify MPF to cancel retraining when approved applicants are
no longer eligible to retrain for quality reasons.
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Chapter 4

RETRAINING PROGRAMS

4.1. Career Airman Reenlistment Reservation System (CAREERS). CAREERS allows FTA to
retrain into skills where a shortage exists. CAREERS retraining quotas are found on the On-Line Retrain-
ing Advisory.
4.1.1. The MPF:
4.1.1.1. Informs each reenlistment-eligible FTA of CAREERS retraining opportunities.

4.1.1.2. Ensures CONUS airmen apply no earlier than the 1st duty day of the month during which
they complete 35 months of their current enlistment (59 months for 6-year enlistees) but no later
than the last duty day of the 43rd month of their current enlistment (67 months for 6-year enlist-
€es).

4.1.1.3. Ensures airmen stationed overseas apply between the 15th and 9th month before the
DEROS and will enter the 35th month of service (59th for 6-year enlistees) on or before DEROS.
4.1.1.4. Ensures airmen on the CJR waiting list apply no later than the 120th day prior to DOS.
4.1.1.5. Follows the instructions in paragraph 3.4. when approving an airman for CAREERS
retraining.
4.1.2. HQ AFPC/DPPAER issues a CJR when the CAREERS retraining application is approved.
4.1.3. HQ AFPC/DPPAET:

4.1.3.1. Usesthe Quality Retraining Program (QRP) to rank the applications on the third week of
each month.

4.1.3.2. Usesthefollowing criteriato rank the applications. Most recent EPR; current grade; pro-
jected grade; next three EPRs; Date of Rank (DOR); Total Active Federa Military Service Date
(TAFMSD); AQE scorein the applicable area (electrical, mechanical, administrative, or general);
requested AFSC preferences.

4.1.3.3. Approves and disapproves the applications monthly.

4.1.3.4. After each QRP, applications not selected will remain pending or be cancelled, if not
selected, after three consecutive boards. Members may reapply only under the following condi-
tions:

4.1.3.4.1. Thearman ison the Air Force CIR waiting list.

4.1.3.4.2. Theairman wasremoved from the Air Force CJR waiting list, and is not within 120
daysof DOS. Airmen in this catergory will meet one QRP board.

4.1.3.4.3. Airman was, through no fault of hisown, unable to apply during the retraining win-
dow because of reenlistment ineligibility. Airmen must document their request in writing and
obtain favorable recommendations from the Unit Commander and the MPF Chief and forward
to the MAJCOM. The Unit Commander, MPF Chief, or MAJCOM retraining personnel may
disapprove the request. DPMAE will ensure retraining applications requesting waviers
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include justification and contain supporting statements and documents if the airman alleges
MPF miscounseling or error. HQ AFPC/DPPAET isthe final approval authority.

4.1.3.5. Provides each FTA a copy of the CAREERS Retraining Statement of Understanding
(Attachment 9).

4.2. NCO Retraining Program (NCORP).

4.2.1. Background. The annual NCORP is designed to move Noncommissioned Officers (NCOs)
from AFSCs with significant overages into AFSCs with NCO shortages. This program consists of
three phases. Thefirst two phases are voluntary and the third phase isinvoluntary. Retraining objec-
tives are determined by the Air Staff.

4.2.2. Eligibility Requirements: A HQ AFPC/DPPAET message announces eligibility criteria at the
start of each Fiscal Year's NCORP. At a minimum, NCOs must posses a 5-skill level or above in
CAFSC (3 skill level if no 5 skill level exists), and meet requirements in parag/@ph

4.2.3. Phase | RetrainingA voluntary phase announcing the start of the fiscal year program. Air
Staff announces phase | listing those AFSCs with significant overages and shortages. The objective i
to get as many volunteers to apply in order to fill Air Force requirements.

4.2.4. Phase Il Retrainindf sufficient applications are not received during phase |, implementation
of phase Il is necessary. This phase is a voluntary phase; however, all eligible airmen who are vulner
able for involuntary retraining are formally notified and encouraged to apply.

4.2.5. Phase lll Retrainindf retraining objectives for the fiscal year are not met through the volun-
tary phases, selective retraining becomes necessary. Airmen who possess a secondary or addition
AFSC in a shortage skill are returned to those skills if in the best interest of the Air Force. If skill
imbalances still occur, Air Staff will direct involuntary retraining into selected AFSC shortages.

4.2.6. Responsibilities:
4.2.6.1. HQ USAF/DPRS:

4.2.6.1.1. Identifies surplus and shortage AFSCs for retraining along with the grade structure
of each RAFSC.

4.2.6.1.2. Announces the start of the NCORP.
4.2.6.1.3. Determines target year groups for implementation of phase Il and phase Il
4.2.6.1.4. Final approval authority for waiver and exception requests.
4.2.6.2. HQ AFPC/DPPAET:
4.2.6.2.1. Updates AFTMS with NCORP AFSCs and associated notes.
4.2.6.2.2. Processes applications loaded in AFTMS by the MAJCOMs.

4.2.6.2.3. Notifies MPFs and MAJCOMSs of approved or disapproved retraining applications
through system transactions.

4.2.6.2.4. Upon implementation of phase II, identifies retraining eligibles by AFSC and noti-
fies eligibles via computer generated RIP.

4.2.6.3. MAJCOMs:
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4.2.6.3.1. Screen all applications and check all required data.

4.2.6.3.2. Process hard-copy applications from MPFs for waiver requests, exceptions, and
MAJCOM functional manager reviews.

4.2.6.3.3. Update applicationsin AFTMS upon receipt from MPF .

4.2.6.3.4. Notify HQ AFPC/DPPAET of retrainee eligibility changes.
4.2.6.4. MPFs:

4.2.6.4.1. Advertise the program through all available resources.

4.2.6.4.2. Counsel airmen on retraining opportunities and encourage those eligible to apply
for retraining.

4.2.6.4.3. Ensure applicants meet required AFSC prerequisites.

4.2.6.4.4. Submit application to parent MAJCOM by message. Include the following: grade,

name, duty phone, CAFSC, desired AFSCs in order of preference, aptitude scores, com-
mander’s recommendation (if non-recommended, provide specifics). Military spouse’s name
and SSN if applicable, requested training time, and remarks.

4.2.6.4.5. Submit hard-copy applications only for cases requiring waivers, exceptions, and
MAJCOM functional manager reviews.

4.2.6.4.6. Ensure airmen meet CDA requirements upon retraining approval.

4.2.6.4.7. Ensure update of AAC 29 for airmen with approved retralBRGEPTION: Do
not assign AAC 29 for CONUS overseas imbalance AFSCSs).

4.2.6.4.8. Notify phase Il selectees and distribute notices generated by HQ AFPC/DPPAET.
Maintain a copy of phase Il RIPs until termination of the NCORP.

4.2.6.4.9. Notify parent MAJCOM by message, with info copy to HQ AFPC/DPPAET, on all
retrainee requests for withdrawal, change of class dates, or retraining eligibility changes.

4.3. Disgualified Airmen Retraining. Air Force policy is to retain and retrain only those airmen who
have demonstrated the ability to successfully complete training and whose past record clearly justifies fur-
ther investment.

4.3.1. Commanders:

4.3.1.1. Must consider separation for all airmen disqualified for cause before initiating retraining.
The base discharge authority or higher will decide whether to retain and retrain the airman. Pre-
pare retention versus separation review in accordancediichment 10.

4.3.1.2. Notify all disqualified airmen they may apply for separation under miscellaneous reasons
in lieu of retraining.

4.3.1.3. Categorize airmen as disqualified for cause when they no longer meet the requirements
for any of their awarded AFSCs, and basis for withdrawing the AFSC is for conditions or actions
over which the airman had control. Examples of disqualification for cause include loss of security
clearance due to misconduct, drug or alcohol involvement, failure to progress in training (for rea-
sons within their control), substandard duty performance or other acts that lead to AFSC with-
drawal.
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4.3.1.4. Categorize airmen as disqualified not for cause who no longer meet the speciaty qualifi-
cations for any of their awarded AFSCs, and basis for withdrawing AFSC is for conditions or
actions over which the airman had no control. Examplesinclude medical conditions such as hear-
ing loss, toxic chemical exposure, injury resulting in AFSC withdrawal, or failure to progressin
training for reasons beyond the airman’s control.

4.3.2. MPF Responsibilities:

4.3.2.1. Assigns airmen in reporting identifiers 9A000 (Amn Awaiting Retraining-Disqualified
not for cause), 9A100 (Amn Awaiting Retraining-Disqualified for cause), 9A200 (Amn Awaiting
Discharge, Separation, or Retirement for cause), or 9A300 (Amn Awaiting Discharge, Separation,
or Retirement not for cause) based on the commander’s determination.

4.3.2.2. No retraining action is required for first term airmen within 10 months of DOS or second
term/career airmen within 18 months of High Year of Tenure (HYT). The commander will utilize
those airmen locally at his discretion.

4.3.2.2.1. Exceptions to policy will be considered on a case-by-case basis and forwarded to
MAJCOM with MPF comments and recommendations.

4.3.2.2.2. Brief disqualified airmen that they may apply for separation under miscellaneous
reasons in lieu of retraining.

4.3.2.2.3. Ensure that airmen stationed overseas apply for AFSCs with course lengths of less
than 20 weeks (100 academic days).

4.3.2.2.4. Ensure that overseas airmen approved for retraining have at least 1 year remaining
in the overseas area after class graduation or request a tour curtailment on airmen with less
than 1 year remaining in the overseas area after class graduation date.

4.3.2.2.5. Forward all disqualified airmen cases to parent MAJCOM.
4.3.2.3. Disqualified Airman -- Not for Cause.

4.3.2.3.1. Airmen must apply for AFSCs for which they meet all requirements and have a
class starting within 120 days.

4.3.2.3.2. Airmen are encouraged to list, as a minimum, three AFSC choices.

4.3.2.3.3. Airmen between 24th and 38th month of service for a 4-year enlistee (48th and
62nd for a 6-year enlistee) will apply using their CAREERS option, provided the airman is
recommended for reenlistment.

4.3.2.3.3.1. Airmen who apply within the CAREERS window are processed for retraining
using reason code “CD” (careers retraining - disqualified beyond control).

4.3.2.3.3.2. These applicants are considered for one QRP board. If not selected, an AFSC
Is selected consistent with Air Force requirements and the airman’s eligibility.

4.3.2.3.4. Retrains airmen with less than 7 years (SrA), 16 years (SSgt/TSgt), or 18 years
(MSgt) per paragrap®3..

4.3.2.3.4.1. Uses AFSCs having a course length of 10 weeks (50 academic days) or less
for individuals who are:

4.3.2.3.4.1.1. SrA with more than 7 years and not within 18 months of HYT.
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4.3.2.3.4.1.2. SSgt or TSgt with more than 16 years and not within 18 monthsof HYT.
4.3.2.3.4.1.3. MSgt with more than 18 years and not within 18 monthsof HYT.
4.3.2.4. Disqualified Airman -- For Cause.

4.3.2.4.1. Retrains airmen disqualified for cause using the following criterias (NOTE: The
airman’s preferences are not considered).

4.3.2.4.2. Availability of local utilization.

4.3.2.4.3. Prior qudlifications.

4.3.2.4.4. Course length does not exceed 8 weeks (40 academic days).
4.3.3. MAJCOM Responsihilities:

4.3.3.1. Evaluates each retraining package to ensure retention versus separation action is accom-
plished when disqualification reason is for cause.

4.3.3.2. Ensures airmen meet all requirements for selected AFSCs and a class seat is available
within 120 days.

4.3.3.3. Updates applicationsin AFTMS.
4.3.3.4. Assists AFPC in verifying eligibility when selected AFSCs are disapproved.
4.3.4. HQ AFPC/DPPAET:

4.3.4.1. Providesalisting of available courses starting within the next 120 daysin HAF/ZEUS for
MAJCOM/MPF use.

4.3.4.2. Providesavailable AFSCsto the M PF to expedite retraining approval when application is
disapproved (this applies only to airmen disqualified not for cause).

4.4. SurplusAirmen Retraining.

4.4.1. Process surplus retraining actions in accordance with rules and procedures for disqualified air-
men (not for cause).

45. Special Retraining Programs.
45.1. Pararescue (PJ) - 1T2X1 and Combat Control (CCT) - 1C2X1 Retraining Procedures
4.5.1.1. Eligibility Criteria:

45.1.1.1. First term airmen may begin retraining application processing once they complete
33 months TAFMS (4 year enlistee) or 57 months TAFMS (6 year enlistee). This ensures the
physical is complete when applicant applies during the normal retraining window. If applicant
retraining window closes prior to completion, do not disapprove if based solely on this factor.

4.5.1.1.2. First term airmen may apply for retraining prior to their normal CAREERS window
if they have served a minimum of 24 months (36 months for 6 year enlistees) of their enlist-
ment. Submit as an exception to policy. Memberswill use their CAREERS options.

4.5.1.1.3. Members may apply regardless of the retraining-in or retraining-out objectives
listed for their AFSC (AFTMS retraining note 518 applies).
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4.5.1.1.4. Ensure member’s EPRs have ratings of overall 3 or higher.
4.5.1.2. Physical Ability Stamina Test (PAST) Criteria and procedures:

4.5.1.2.1. Applicants will contact nearest PJ or CCT unit to have test administered. If PJ or
CCT unitis over 100 miles from member’s unit, the test will be administered by the immediate
supervisor. Record PAST results on unit letterhead. Test administrators should sign and have
commanders indorse test results.

45.1.2.2. For PAST criteria s@éd¢tachment 11.
4.5.1.3. MPF Responsibilities:

4.5.1.3.1. Ensure member applies for either PJ or @@mber cannot list either as their sec-
ond choiceSince both AFSCs train to the same standard at indoctrination training, elimina-
tion from one AFSC eliminates the member from the other.

4.5.1.3.2. Ensure member completes PAST and documents results on letterhead from admin.
istering unit.

4.5.1.3.3. MPF and member should work closely with the Flight Surgeons Office (FSO) to
complete flying class Il physical in a timely manner. MPF should advise member to schedule
an appointment with the FSO as early as possible. CCT retraining applicants must also meet
the physical requirements for air traffic control duty.

4.5.1.3.4. Forward completed retraining application to member’s MAJCOM for validation of
retraining eligibility.

4.5.1.3.5. For CONUS applicants, the following information is required in the application:
4.5.1.3.5.1. PAST test results, copies of last 3 EPRs, and a records review RIP.

4.5.1.3.5.2. Copy of complete flying class Il physical documented on AF Form 1042,
Medical Recommendation for Flying or Special Operational Duty. FSO is responsible

for sending original physical to HQ AETC/SGPS for review and approval. HQ AETC/
SGPS will place approval stamp on physical and return to member’s FSO. Once physical
Is returned to FSO, a copy of the original is attached to retraining applidatiowot send

the original physical with application. The AF Form 1042, by itself and without stamp, is
not acceptable.

4.5.1.3.6. Personnel assigned overseas cannot formally apply for PJ/CCT retraining until they
are reassigned back to CONUS.

4.5.1.4. MAJCOM Responsibilities:
4.5.1.4.1. MAJCOM reviews application and updates AFTMS.

4.5.1.4.2. If member successfully completes the PJ or CCT indoctrination course, further
instructions for pipeline training will be forwarded to member’s MPF by 342 TRS/CTF. Those
eliminated from indoctrination training will return to home unit with an AETC Form 125A,
Record of Administrative Training Action. The 125A will provide reasons as to why mem-
ber was eliminated and may indicatstructions forfuture consideration to attend training.
Those who self-eliminate from training are not reconsidered for further retraining into the PJ
or CCT AFSC.
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4.5.1.5. Humanitarian and Exceptional Family Member Program (EFMP) Retraining.

45.1.5.1. Tobedligible, airman must have avalid humanitarian or EFMP application pending
HQ AFPC/DPAIO approva and be a volunteer to retrain if utilization in their CAFSC at the
designated location is disapproved. AFSC preferences are not considered.

45.1.5.2. Retraining applications are updated by HQ AFPC/DPPAET using retraining code
HRF”.

4.5.1.5.3. Humanitarian retraining is via OJT using Career Field Education and Training
Plans (CFETP) and Specialty Training Standard (STS) to document three level training.

4.5.1.5.4. Training method for approved EFMP applications are determined on a case by case
basis.

4.5.1.6. First Sergeant Retraining.
4.5.1.6.1. Eligibility requirements are contained in AFI 36-2Th&,First Sergeant.
4.5.1.6.2. MPF Responsibilities:

4.5.1.6.2.1. Upon favorable recommendation by the First Sergeant board, the AER is sent
to the individual’s unit commander. The commander enters a recommendation in section
1l of the AER.

4.5.1.6.3. Forward the retraining package to the MAJCOM and ensure the following docu-
ments are included:

4.5.1.6.3.1. AER (AF Form 4032).

4.5.1.6.3.2. Retraining Counseling Statement.
45.1.6.3.3. Last five EPRs.

4.5.1.6.3.4. Records Review RIP.

45.1.6.3.5. Board Review Letter.

4.5.1.6.3.6. Wing Commander Recommendation.
4.5.1.6.3.7. AF Form 42Zhysical Profile-Serial Report.

4.6. Form Prescribed. AF Form 4032Application for Enlisted Retraining.

DONALD L. PETERSON, Lt General, USAF
DCS/Personnel
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Attachment 1

GLOSSARY OF REFERENCESAND SUPPORTING INFORMATION

References
System of Records Notice, FO35 AF MP E, United Sates Air Force (USAF) Airman Retraining Program.
Title 10, U.S.C., Sections 901, Secretary of the Air Force and 8013, Improper use of countersign.

Abbreviations and Acronyms

AAC—Assignment Availability Code
AER—Application for Enlisted Retraining
AFCFM— Air Force Career Field Manager
AFCT—AIr Force Classification Test

AFS—Air Force Specialty

AFSC—Air Force Specidty Code
2AFSC—Second Air Force Specialty Code
3AFSC—Third Air Force Specialty Code
4AFSC—Fourth Air Force Specialty Code
AFTMS—AIr Force Training Management System
AQE—Aptitude Qualification Examination
ASD—Assignment Selection Date
CAFSC—Control Air Force Specialty Code
CAREERS—Career Airman Reenlistment Reservation System
CDA—Controlled Duty Assignment

CJR—Career Job Reservation
CONUS—Continental United States
COT—Consecutive Overseas Tour
CRT—Cathode Ray Tube (Time-Share M essage)
DAFSC—Duty Air Force Specialty Code
DAS—Date Arrived at Station

DDLDS—Date Departed Last Duty Station
DEROS—Date Eligible for Return From Overseas
DLA— Dislocation Allowance
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DLAB— Defense Language Aptitude Battery
DLPT— Defense Language Proficiency Test
DOA—Date of Availahility

DOS—Date of Separation

DPM—Chief, MPF

DRU—Direct Reporting Unit
DSN—Defense Switching Network
EB—Enlistment Bonus

EDPT—Electronic Data Processing Test
EFMP—Exceptional Family Member Program
EPR—Enlisted Performance Report
ETS—Expiration Term of Service
FCA—First-term CAREERS
FNC—First-term Non-CAREERS
FOA—Field Operating Agency
FSO—Flight Surgeons Office
FTA—First-term Airman

FTD—Field Training Detachment
GSU—Geographically Separated Unit
HAF—Headquarters Air Force
HYT—High Year of Tenure

IPS—Inches per Second

LOA— Letter Of Admonishment
LOR—Letter Of Reprimand

MAJCOM— Magjor Command
MPF—Military Personnel Flight
NCO—Noncommissioned Officer
NCORP—Noncommissioned Officer Retraining Program
NPS—Non Prior Service (no prior service)
ODSD—Overseas Duty Selection Date
OJT—On-the-Job Training

OSI—Office of Specia Investigation

AF136-2626 1 JULY 1999
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PAFSC—Primary Air Force Speciaty Code
PAST—Physical Ability Stamina Test
PCS—Permanent Change of Station
PDS—Personnel Data System
PERSCO—Personnel Support For Contingency Operations
PMS—Pipeline Management System
PRP—Personnel Reliability Program

PS—Prior Service

PULHESX—Physical Profile Serial

RI— Reporting Identifier

RIP—Report on Individual Personnel
RAFSC—REetraining Air Force Speciaty Code
RTGAPP—Retraining Application RIP Product
SAT—Strength Aptitude Test

SDA—Special Duty Assignment

SDI—Specia Duty Identifier

SRB—Selective Reenlistment Bonus
SRP—Sdlective Reenlistment Program
SSN—Socia Security Number

STRD—Short Tour Return Date
TAFMS—Total Active Federa Military Service
TAFMSD—Tota Active Federa Military Service Date
TDY—Temporary Duty

TOS—Time On Station

TPR—Trained Personnel Requirements
UGT—Upgrade Training

UIF—Unfavorable Information File
UPRG—Unit Personnel Records Group

VOL— Volunteer

Terms

Application for Enlisted Retraining (AER)— The document used to request retraining. This replaces
the computer generated retraining RIP.
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Air Force Training Management System (AFTM S)—Supports the management of training
requirements, training program development, course and class scheduling, student selection and
notification, and reporting of training actions. Provides data support and automated processing for
retraining applications.

Career Airman Reenlistment Reservation System (CAREERS)-A- system to manage reenlistments
of first-term airmen by skill to preclude surpluses and fill shortages.

Career Job Applicant File—A file of first-term airmen who have applied for a career job reservation
and, because quotas are not available, are placed on awaiting list.

Career Job Reservation (CJR)-A reenlistment quota.

Control Duty Assignment (CDA)—The period of time a member is obligated to serve in a retraining
AFSC.

CONUS Overseas Imbalance Air Force Specialty Code (AFSC)An AFSC which has more
authorizations in the overseas area than in the CONUS, which does not give airmen a reasonable amount

of time in the CONUS between oversea tours. (See the On-Line Retraining Advisory for current
imbal anced skills.)

Disqualified Airman— An airman whose skill has been withdrawn due to not meeting the mandatory
skill qudlifications found in AFMAN 36-2108, Airman Classification, or who cannot maintain the skill
according to AFI 36-2101, Classifying Military Personnel (Officers and Airmen), and has no other
awarded skill.

Dual AFSC Qualification—A planned qualification of an airman in more than one skill, one of which is
a CONUS-overseas imbalance skill.

Input AFSC—AnN AFSC designated in AFMAN 36-2108, Airman Classification, as required for entry
into alateral AFSC.

Lateral AFSC—AnN AFSC that requires prior qualification at the semiskilled or higher skill level as
specified in the specialty description in AFMAN 36-2108, Airman Classification.

On-Line Retraining Advisory—A computer-based product used at all levels of management that shows
Air Forceretraining needs. The Skills Management Branch (HQ AFPC/DPPAET) manages the On-Line
Retraining Advisory.

Retraining—Either formal school or on-the-job training (OJT) which qualifies an airman for award of a
new AFSC or AFSC shredout, to include lateral AFSCs.

Retraining AFSC—The AFSC for which an airman is approved. It is not an awarded AFSC and does not
reflect the individual’s qualification level.

Selective Retraining—nvoluntary retraining used to fill a specific, predetermined need, usually
resulting from unsuccessful voluntary efforts. Concurrence of the selectee is not required.

Trained Personnel Requirements (TPR)—Fhe document showing the number of airmen to be trained
to meet Air Force needs in each skill during the current and two following fiscal years by category (for
example, nonprior service (NPS), prior service (PS), retrainees, and so forth).

UPRG—AF Form 10, Unit Personnel Record Group
Voluntary Retraining— An application by an eligible airman into a chosen skill where there is a
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retraining need and mandatory quality standards are met.

33
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Attachment 2

AFTMSTERMSEXPLAINED

A2.1. Application Status Codes. 1 - MPF Processing
2 - HAF & MAJCOM Processing

3 - HQ AFPC/DPPAET Processing

4 - Disapproved

5 - Approved - Awaiting Class Seat

6 - Approved

7 - Cancelled

8 - Training Rescheduling

9 - Retraining Completed

A2.2. Waiver Satus Codes. 0 - Pending Action
1- Approve

2 - Not Approved

3 - Systematic Approval

4 - No Action Required

5- HQ AFPC/DPPAET Addition

A2.3. Retraining Reason Codes. AV - Latera Retraining - Voluntary
AS- Lateral Retraining - Selective

BV - Retraining - By Pass

CN - Careers Retraining - Normal

CP - Careers Retraining - Pre SRP

CD - Careers Retraining - Disgualified Beyond Control
EV - Palace Balance Retraining - Voluntary (NCORP)
ES - Palace Balance Retraining - Selective (NCORP)
FV - Paace First (First Sergeant) Retraining

IV - Individual Request Retraining

JV - Join Spouse Retraining

QS - Special Programs Retraining - Selective

QV - Specia Programs - Voluntary
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RA - Required Retraining - Surplus Manning Problem

RF - Required Retraining - Humanitarian/CHAP

RG - Required Retraining - Hospital Patient

RH - Required Retraining - Formal School Elimination - For Cause

RI - Required Retraining - Formal School Elimination - Beyond Control

RL - Required Retraining - Identified by DPAAD - CONUS/OS Imbalance - Volunteer
RM - Required Retraining - Identified by DPAAD - CONUS/OS Imbalance - Selective
XB - Disgualified Retraining Beyond Control

XC - Disgualified Retraining for Cause

A2.4. Disgualified Reason Codes (Usethese codes when thereason for retraining is " XB" or
"XC").

A - Medical

B - Loss of Security Clearance

C - Loss-Bear Arms

D - Voluntary Suspension for Flying Duty

E - Failure to Progress

G - Improper Awarded AFSC

H - PRP Decertification

| - Failed FAA Certification

J- RESERVED

A25. Cancellation Reason Codes. CB - Voluntarily withdrew prior to approval

CE - Retraining cancelled -- CAREERS retraining declined. Refused to obtain required retainability
CH - Voluntarily cancelled due to personal hardship or other justifiable reason

Cl - Voluntarily cancelled - member received a CJIR override by wing commander in current AFSC
CJ - Member does not meet PRP prerequisites

CK - Member does not meet security clearance requirement

CL - Member does not meet medical prerequisites

CM - Member does not meet AFSC or technical school entry prerequisites

CO - Retraining cancelled due to quality control reasons

CX - Retraining cancelled - other

CZ - Retraining cancelled due to nonavailability of class seats



36 AF136-2626 1 JULY 1999

A2.6. Disapproved Reason Codes. DA - Member does not meet quality control standards for retraining
DB - Voluntarily withdrew prior to approval

DD - AQE or EDPT waiver disapproved

DE - Waiver of formal school disapproved

DF - Training out of current AFSC is not in the best interest of the Air Force at thistime

DG - Training into requested AFSC is not in the best interest of the Air Force at thistime

DH - Insufficient retainability

DJ - Requirement for input AFSC into requested AFSC (lateral) is not waived

DS - SRB waiver cannot be favorably considered

DQ - Retraining disapproved - individual was considered under the QRP for 3 months and not selected
DT - HQ USAF reprogramming action. Retraining requirement for this AFSC has been deleted. Apply
for alternate AFSCsiif still interested in retraining.

DX - Other
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Attachment 3

THE ON-LINE RETRAINING ADVISORY

A3.1. The On-Line Retraining Advisory isfound in the AFTMS under the Retraining Management

Menu. Once in the Retraining Management Menu, select item “Display Advisory.” Display Advisory
will allow the user to select different filters to list requirements for a specific AFSC, grade, and retrain-
ing-in or retraining-out objectives by FY.

A3.2. The On-Line Retraining Advisomysts retraining-in or retraining-out objectives and related AFSC
requirements by FY.

A3.3. Use AFSC retraining notes to counsel applicants on special or unique requirements for each AFSC
MPFs and applicant check these notes closely to avoid delays in the application process.

A3.4. You can find first-term airmen retraining objectives in two columns--FNC (First-Term NON
CAREERS) and FCA (FIRST-TERM CAREERS).

A3.5. Airman can use the CAREERS column to determine if they are eligible to apply for retraining as
outlined inChapter 4.

A3.5.1. FTA will use the Non-CAREERS column, if they are not eligible for CAREERS.

A3.5.2. You can find second-term and career airmen retraining objectives in grade columns. Use the
respective two digit grade code (i.e., code 35 for SSgt) for senior airman through chief master sergean
applicants. For NCOs who have a promotion sequence number, use the grade column of the projecte
grade.

A3.6. Use indicators as follows:

A3.6.1. Retraining columns show what requirements exist for retraining in or out. When these col-
umns are blank, they indicate that no requirements currently exist for retraining. Retraining objec-
tives change as the Air Force meets or deletes requirements.

A3.6.2. FY indicates fiscal year when retraining will take effect.
A3.6.3. Females excluded indicator precludes women from retraining into the AFSC.

A3.6.4. CONUS-Overseas imbalance indicates AFSC has insufficient CONUS authorizations or
assigned strength to support overseas requirements. If the AFSC is imbalanced, then the MPF corr
pletesAttachment 9.

A3.6.5. The On-Line Retraining Advisory contains the minimum aptitude requirements found in
AFMAN 36-2108. Some AFSC specialty qualifications require more than one minimum aptitude
level for entry into the AFSC.

A3.6.6. Physical Profile Serial (PULHESX) indicates the minimum physical standards necessary for
entry into the AFSC.

A3.6.7. SRB indicates if a bonus is allowed for any of the three zones.
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A3.6.8. NCORP indicatesif the AFSC isincluded in the NCO Retraining Program.

A3.6.9. Feeder AFSC required indicates retraining is limited from specific AFSCs identified in the

retraining notes and AFMAN 36-2108. No retraining out requirements need to exist for applicants
possessing feeder AFSCs.

A3.7. The MPF submits aretraining application based on CAFSC and skill level and grade or projected
grade.
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Attachment 4

SUPPLEMENTAL MESSAGE FORMAT

UNCLASSIFIED
(A) AFSC/RetrainingMethod (1) / ()| ()1 (& I

, (5)

/

(B) Reason Code (see Attachment 2).

(C) Reenlistment Recommendation (Yes/No).
(D) Security Clearance.

(E) EDPT Score (if applicable).

(F) Aptitude scores.

(G) PULHESX.

(H) Last three EPRSs.

(I) Remarks.

39
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Attachment 5

AF FORM 4032

APPLUCATIDN FOR ENLISTED RETRAINING
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o AL
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SECTION - APPLICANT INFORMATION

GRADEIFADLJECT ED GRWZE HUME (ar), First, AL eaiad! =11} TAFNED UATE IMITIAYED
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AEASINCODLIWENIDS DEQUERIFICa IOk DHEOUALIFGATIIY 151 Ehokon Znd G5 il T A1k O Gk
SIAPLIS CO0E BLRRLYS AR - e
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Attachment 6

STRENGTH APTITUDE TEST (SAT)

MEMORANDUM FOR SG

FROM: MPF Retraining Office

SUBJECT: Strength Aptitude Test (SAT)

(Grade, Name) is applying for retraining into AFSCs ,

. These AFSCsrequire lifting abilities greater than the member’s present AFSC Re\/lew the
individual’s medical records (specifically SF 88, Report of Medical Examination) and determine if previ-
ous strength aptitude meets or exceeds Ib./code, and evaluate any medical problems that
might preclude the member from taking the strength aptitude test.

(signature block)

1st Ind., SG

TO: IMPF Retraining Office

Member’s previous strength aptitude test results indicate X -Factor of code/ Ibs. SAT retesting
isnot required. Theindividual (does/does not) have any medical conditions that preclude duties requiring
lifting associated with these AFSCs. If so, state reasons and date limitation will expire.

The member requires SAT retesting because:

() Member’s previous strength aptitude test results indicate an X-Factor of code/__Ibswhich does
not meet/exceed requested AFSC'’s strength requirement.

( ) Test results are not available.

(Grade, Name) has physical limitations that (do/dopreglude administering the
SAT at this time. If limitations exist, state why and estimate when the limitations will expire.

(signature block)

2nd Ind, /MPF
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TO: Fitness Center Staff

Please administer (Grade, Name, SSN) the strength aptitude test according to
AFI 36-2605, Air Force Military Personnel Testing System, and provide results to the MPF retraining
office NLT

(signature block)

3rd Ind, Fitness Center Staff

TO: IMPF Retraining Office
We administered the strength aptitude test to (grade, name, SSN) on
(date). Results are indicated below:
a Ibs
b. code

(signature block)
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Attachment 7

RETRAINING COUNSELING STATEMENT

A7.1. (The MPF counselor and applicant initial each applicable item.)

(Grade)  (Last, Firgt, Middle Initial) (SSN)

A7.2. CAREERS (First-Term Airmen):

A7.2.1. | understand | am applying for retraining under the Career Airman Reenlistment Reservation
System (CAREERYS).

A7.2.2. | have been counseled on the provisions of AFI 36-2110, Assignments, requesting base of
preference (BOP) assignment with CAREERS retraining. BOP selections are not a guarantee and will
be based on Air Force needs. | also understand that disapproving my BOP request does not rel ease me
from retraining. However, | may decline to retrain according to Table 3.4.

A7.2.3. | have been advised of my reenlistment options and the possibility of obtaining a CJR in an
awarded AFSC.

A7.2.4. | dso understand that if my CAREERS retraining is approved, | will receive a CJR in the
retraining AFSC. | further understand that this application does not cancel any other CJR held prior
to my approval. | may withdraw this application any time before the approval date. However, if the
application receives approval and | no longer want to retrain, refusing retraining cancels my new CJR
and | will be ineligible to request voluntary retraining for the remainder of my current enlistment or
any extension.

A7.2.5. If | declineto retrain, | know that to reenlist, | must reapply for aCJR inan awarded AFSC.
In this case, CJR approval will be based on the immediate availability of a CIR when | reapply.

A7.2.6. | understand that | will compete through the Quality Retraining Program (QRP) with all other
first term airmen, Air Force-wide, requesting the same AFSC(s) for retraining. | am highly encour-
aged to apply for the maximum number of AFSC choices available on the AER.

A7.3. Retainability Reguirements:

A7.3.1. First-Term Airmen (Non-CAREERYS): | understand | must meet the controlled duty assign-
ment (CDA) requirement beyond projected class graduation date for voluntary retraining through for-
mal training. If approved via OJT, | must extend the full retainability requirement as prescribed in
Table 3.3.

A7.3.2. First-Term Airmen (CAREERYS):

A7.3.2.1. | understand | will extend my enlistment 23 months (combined total of all extensions)
beyond the original expiration of my term of service and have at least 14 months of service
remaining after graduation/OJT effective date. | must either obtain retainability or decline retrain-
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ing within 10 working days after official notification of approved retraining. Once | extend or
reenlist to obtain retainability, | may no longer decline retraining.

A7.3.2.2. | understand that if approved for JA1X1X, 1C1X1, or INSXXX AFSCs, | must attain
the full CDA by reenlisting in my current AFSC.

A7.3.3. Second-term and Career Airmen.

A7.3.3.1. Second Term. | understand that | must extend or reenlist to meet the CDA requirement
or 14 months beyond the projected class graduation date, whichever islonger. This must be
accomplished without entering high year of tenure restrictions.

A7.4. Retraining Counseling (appliesto all applicants):

A7.4.1. | understand that applying for an Air Force shortage skill does not mean automatic approval.
If | becomeindligibleto retrain for these AFSCs, the Air Force will disapprove my application. | also
understand that, if retraining applications exceed the number of retraining quotas, the Air Force will
disapprove my application.

A7.4.2. | reviewed AFMAN 36-2108 specialty description and have been encouraged to discuss the
scope and duty requirements of these AFSCs with airmen who work in these specialties.

A7.4.3. | have been advised that I'm applying for retraining out of or into a CONUS-Overseas imbal-
ance AFSC. | understand the AFSC has more authorizations overseas than in the CONUS, which will
not allow a reasonable amount of time in the CONUS between overseas. | can be reassigned to my
current AFSC if Air force needs dictate.

A7.4.4. | understand that as a volunteer for retraining, | will be scheduled for the next available class
coinciding with my availability. The Air Force will consider my requested retraining time frame, but
Air Force requirements will take precedence. | must include a letter indorsed by my commander if |
desire a specific date which warrants special consideration. This letter must be included with the
retraining application.

A7.4.5. | understand that if eliminated from formal training, AFPC will return me to an awarded skill
or authorize further retraining in accordance Widhle 3.2.. Also, elimination from technical school
does not cancel my extension for retraining. | must serve the remainder of the extension.

A7.4.6. Include the following statement: | understand that if | choose to decline my approved retrain-
ing, | must do so within 10 working days of being officially notified. | will be asked to sign a declina-
tion statement to formally decline this retraining. If | applied under the CAREERS retraining program
and subsequently decline, | become ineligible to apply for voluntary retraining for the remainder of
my enlistment or any extension. If | am a second or subsequent term airman and decline to retrain, |
become ineligible for promotion or reenlistment and will separate on my DOS. Furthermore, | under-
stand that | become ineligible for reentry into the Air Force through the prior service program for a
period of 90 days after my DOS.

A7.4.7. If retraining-in quotas are exhausted during application processing, | may resubmit new
AFSC choices provided | do so within my application window.

A7.4.8. The MPF retraining personnel will provide me with all the required documentation necessary
to submit an application. However, it is my responsibility to ensure all these actions are completed in
a timely manner.
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A7.4.9. Thereisno guarantee that an assignment will automatically follow an approved retraining. It
may take several months before any assignment action occurs.

A7.4.10. Retraining applications are subject to short notice approvals and may result in less than 60
days notification.

A7.5. Disgualified Airmen:
A7.5.1. | understand I must meet the full CDA requirement if approved for formal school or OJT.

A75.2. | understand that, as an airman disqualified not for cause, | have one opportunity to select a
minimum of three AFSCs. If the Air Force cannot approve my choices, | am aware that HQ AFPC/
DPPAET (in coordination with parent MAJCOM) will provide retraining AFSCs based on Air Force
requirements and my qualifications.

A7.6. Retraining Travel Status:

A7.6.1. | understand that | may request a specific travel status (for example, TDY and return, PCS,
TDY en route). However, the needs of the Air Force take precedence. | further understand that upon
approval of retraining, | will not make any financial commitments until my travel status has been con-
firmed.

(signature of airman) (date)

(signature of M PF counselor) (date)

cc: Attach the AER
File in applicant's UPRG
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Attachment 8

SELECTIVE REENLISTMENT BONUS (SRB) PROVISIONS FOR RETRAINING

A8.1. | understand that if | retrain from one SRB skill to another SRB skill with the same multiple and
reenlist, | will receive the SRB at the same multiple.

A8.2. | understand that if | retrain from one SRB skill to another skill with higher or lower multiple and
reenlist, | will receive the SRB multiple for my current skill or the retraining-in skill, whichever is lower.

A8.3. | understand that if | retrain from a non-SRB skill to an SRB skill or vice-versa, | will not receive
an SRB if | reenlist to obtain the retraining retainability.

A8.4. | understand that | must not exceed 6 years TAFM SD for award of a Zone A SRB, 10 years for
award of aZone B SRB, or 14 years for award of aZone C SRB when | reenlist.

A8.5. | understand that if | receive an SRB payment for the AFSC into which | am retraining, | may not
retrain-out of the SRB specialty for the full period of enlistment for which | received payment. | under-
stand the Air Force recoupment and termination policies.

A8.6. | understand that if | must reenlist to retrain and receive an SRB payment, if | am later eliminated
from formal school and am allowed to retrain further, | may only request retraining into an equal or higher
SRB AFSC. The Air Force may select mefor retraining at their discretion.

A8.7. | understand that if | remain eligible to reenlist, | am entitled to the SRB multiple level in effect
when | received final approval. | further understand that | must get approval before the specialty termina-
tion or multiple reduction effective date and | must be in the same SRB zone on my date of reenlistment.
Also, if the Air Force terminates the SRB or reduces it before awarding my 3-skill level, | must reenlist
within 30 calendar days after | am awarded the 3-skill level and enter upgrade training for the next higher
skill level. | also understand that if | am awarded the 3-skill level and the Air Force terminates or reduces
the SRB, | must reenlist before the effective date of the termination or reduction. If | don't reenlist within
that time period, | will lose the SRB entitlement at the rate in effect on the retraining approval date.
NOTE: The above procedures do not apply if | reenlist to accept the retraining.

A8.8. | understand that | must qualify and serve in the specialty designated for award of an SRB currently
on the SRB skills list (see paragraph above for exception) when | reenlist and that | must be eligible to
reenlist per AFl 36-2606.

A8.9. (CAREERS Retraining only) | understand that if | reenlist after extending for atotal of 23 months,
the Air Force will not deduct my obligated service from my SRB payment for any unserved extensions of
my enlistment totaling 23 months or less.

(signature of airman) (date)
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(signature of M PF counselor)

(date)

47
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Attachment 9

CAREERS RETRAINING STATEMENT OF UNDERSTANDING

A9.1. CAREERS Retraining applications are reviewed and approved or disapproved on the third week of
each month by HQ AFPC/DPPAET. This processis called the Quality Retraining Program. All applica-
tions are ranked by requested AFSC using the following criterias most recent EPR, current grade, pro-
jected grade, next three EPRS, date of rank, Total Active Federa Military Service Date (TAFMSD), AQE
score in the applicable area and requested AFSC preferences.

A9.2. We refer to the computer generated product we use to accomplish this as a “Rack and Stack.”

A9.3. FTA who desire to apply for retraining and are in their eligibility window will look at the On-Line
Retraining Advisory and select up to five AFSCs that have available quotas in the “FCA” column.

EXAMPLE: AFSC 3P0X1 has 12 quotas

The quotas available are evenly distributed throughout the Fiscal Year. That means that only one person
would be selected each month for that AFSC. The person on the top of the QRP “rack and stack” product
will be selected that month, if eligible.

A9.4. Each month the same process is performed; however, there are always new applications updated as
each month more airmen become eligible and ineligible. After each QRP, all applications thaitwere
selected for that board will remain in status 3 (AFPC PROCESSING) in AFTMS until the next board.

All applications meet three consecutive QRPs and if not selected, are disapproved.

A9.5. Results of each board are updated in AFTMS by simply “Approved” status (6), “Disapproved” sta-
tus (4) or “AFPC Processing” status (3). The servicing MPF retraining office or your parent MAJCOM
retraining office address any questions about this process prior to contacting HQ AFPC/DPPAET.
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Attachment 10

RETENTION VERSUS SEPARATION PROCESS

A10.1. Upon determination that an airman’s AFSC must be withdrawn for cause, and the airman has no
other awarded AFSC (AFI 36-2101), the unit commander will decide what action to take on the airman:
Retention (and possible retraining) or separation.

A10.2. The Air Force policy is to retrain those airmen that demonstrated the ability to successfully com-
plete training and whose past record clearly justifies further investment. Because the airman is disquali:
fied or surplus for reasons within their control, the question of further employment is raised. Airmen
disqualified or surplus for cause must first be considered for separation to avoid the reassignment of suk
standard airmen to another commander. If circumstances call for it, retention should be as an exception t

policy.

A10.3. Retention versus Separation reviews are completed according to AFI 36-2626, pat&ytdph

and HQ USAF/DPRS policy. The unit commander’s written review must contain specific certification
when recommending retention. Catch phrases, like “It is in the best interest of the Air Force,” are not
proper justification. Relevant documentation about the disqualification or surplus action (UIF summa-
ries, Article 15 actions, performance reports (at least the last three), letter of admonition (LOAS), letter of
reprimand (LORS), plus other documentation that covers the airman’s overall or historical performance)
are included in the review package. After the commander’s justification and recommendation, the unit
will send the package for review and written recommendation by the base legal office. This is a recom-
mendation and is essential to the review process. The review is then sent to the Base Discharge Authori
(BDA), or higher, for final review and written recommendation. When the Retention versus Separation
review is completed by the BDA, it is sent by the unit to the MPF for processing.

A10.4. If the BDA recommends retention, the unit will prepare an AF Form 2Q8&sification/
On-the-Job Training Action, assigning member in report identifier (RI) 9A100. The effective date for
placing the individual in RlI 9A100 is the date the BDA recommended retention. The unit will submit the
document to the MPF for further processifgOTE: Any disagreement between the unit commander,
base legal office, and the BDA over the retention or separation of the airman, is resolved between thes
three offices.

A10.5. If the BDA recommends discharge, the unit will prepare an AF Form 2096 assigning member in
RI 9A200.

A10.6. Preparation, coordination, and finalization of the Retention versus Separation review is not an
MPF responsibility. The responsibility remains with the unit of the disqualified or surplus airman. The
review will be completed and finalized through the BDA prior to being sent to the MPF for processing.
However, the MPF should be ready to assist the unit, legal office, or BDA.

A10.7. The MPF will ensure the Retention versus Separation review package is complete, with all appli-
cable and mandatory attachments included. Any review that does not appear to be complete or is que:
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tionable should be cleared with the appropriate offices prior to being sent to the MAJCOM for final
processing.

A10.8. Thereview package will include amemorandum from the M PF indicating compliance with reten-
tion versus separation procedures. The memorandum should be signed by the NCOIC of the Retraining
Section. However, the NCOIC may delegate this responsibility as deemed necessary. The MPF will send
the completed review package via AF Form 330, Recor ds Transmittal/Request, to the MAJCOM for
retraining AFSC (RAFSC) selection and final processing.
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Attachment 11

PAST CRITERIA

A11.1. This test must be conducted in the order listed below and within a 3 hour timeframe. Record
PAST resultson unit letterhead. If member is unable to meet any minimum standard, they have failed the
test and the test will end at that point. However, member should continue to take the remainder of the test
(if willing) to determine other weak/strong points of his physical condition. Test administrators should
sign and have commanders endorse test results with a copy provided to the member.

A11.1.1. One 25 meter underwater swim. The 25 meter underwater swim should be demonstrated
first either through actual demonstration or by use of the training video that has already been supplied
to recruiting squadrons. If members surface or break the water surface during any portion of the
swim, thetest will be stopped and considered afailure for the entire PAST. Swim suitsand swim gog-
glesare the only equipment items allowed. Do alow a5-10 minute rest before the next event. Mem-
bers should carefully stretch for the swim during this break time.

A11.1.2. One 1000 meter surface swim. This swim is conducted using the freestyle or side stroke.
Maximum time limit is 26 minutes (26:00). The swim is continuous (non-stop). |If a member stops
any time during the swim, the test will be stopped and considered afailure for the entire PAST. Swim
suit and goggles are the only equipment items allowed. After completion of the swim, allow a 30
minute rest prior to the next event. Members should carefully stretch for the run during this break
time.

A11.1.3. One 1.5 milerun. The maximum timeis 10 minutes, 30 seconds. PT clothes and good run-
ning shoes are the only required items. This run must be continuous (non-stop). If a member stops
anytime during this run, the test will be stopped and considered a failure for the entire PAST. Mem-
berswill be given a10 minute break prior to the next event. Test should be conducted on a measured
running track.

A11.1.4. Calisthenics: 4 calisthenics exercises are evaluated, each with specific time parameters and
specific exercise form mechanics. All members will exercise to either muscle failure or time comple-

tion, whichever occursfirst. The intent here isto have members do as many "good form" repetitions

in the time allotted or when muscle faillureisreached. NOTE: in performing all calisthenics, the exer-

cise’s proper form must be followed. Deviation from the form to allow extra repetitions will be to the
member’s disadvantage. Exercise form is strictly enforced during the training pipeline. Allow a 3
minute break between each calisthenics exercise.

A11.1.5. Chin-ups: Complete a minimum of 8 chin-ups within a 1 minute time period. Chin-ups are a

two count exercise. Starting position is hanging from a bar, palms facing the candidate, with no bend
in elbows. Hand spread is approximately shoulder width. Count one, pull the body up until the

Adam’s apple clears the top of the bar. Count two, return to starting position. Legs are allowed to
bend, but must not be kicked or manipulated to aid upward movement. If the candidate falls off,

stops, or releases the bar, the exercise is terminated. Candidate will exercise to muscle failure or tim:
completion.

A11.1.6. Flutter-Kicks: Complete a minimum of 50 Flutter-Kicks within a 2 minute time period. Flut-
ter-Kicks are a four-count exercise. Starting position is laying flat on back with the feet and head
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approximately 6 inches off the ground. Hands are under the buttocks with fists clenched to support
the lower back. Count one, raise the left leg off the ground to approximately a 45 degree angle, keep-
ing theright leg stationary. Count two, raise the right leg off the ground to approximately a 45 degree
angle, moving the left leg to the starting position. Counts three and four are repeats of the same move-
ments. Legs must be locked, with the toes pointing away from the body. If the member rests hislegs
on the ground, or stops the exercise movement to rest, the exercise is terminated. Member will exer-
cise to muscle failure or time completion.

A11.1.7. Push-ups. Complete aminimum of 50 push-ups within a2 minute time period. Push-upsare
a two-count exercise. Starting position is hands shoulder width apart with arms straight and directly
below the chest on the ground; the legs are extended, and the back and legs remain straight. Count
one, lower the chest until the elbows are bent at a 90 degree or lower angle. Count two, return to the
starting position. The only authorized rest position is the starting position. If the knees touch the
ground the exercise is terminated. The member will not raise his buttocks in the air, sag his middle to
the ground, or raise any hand or foot from their starting position. If a hand or foot is raised, the exer-
ciseisterminated. Member will exerciseto muscle failure or time completion.

A11.1.8. Sit-ups. Complete a minimum of 50 sit-ups within a 2 minute time period. Sit-ups are a
two-count exercise. Starting position is back flat on the ground, fingers interlocked behind the head,

head off the mat, and knees bent at approximately a 90 degree angle. Thefeet only are held by another
individual during the exercise. Count one, sit up so that the shoulders are directly above the hip/pelvis

areaor 90 degreesto floor. Count two, return to the starting position. Thereis no authorized rest posi-

tion for this exercise. If the member rests, the exercise is terminated. If the member’s buttocks rise
from the ground or his fingers are not interlocked behind his head during the repetition, the repetition
is not counted. Member will exercise to muscle failure or time completion.
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	Table 3.3.� Retainability Requirement For Voluntary And Selective Retraining.
	Table 3.4.� Withdrawing Or Declining Approved Retraining.




	Chapter 4
	4.1.� Career Airman Reenlistment Reservation System (CAREERS).
	4.1.1.� The MPF:
	4.1.1.1.� Informs each reenlistment-eligible FTA of CAREERS retraining opportunities.
	4.1.1.2.� Ensures CONUS airmen apply no earlier than the 1st duty day of the month during which t...
	4.1.1.3.� Ensures airmen stationed overseas apply between the 15th and 9th month before the DEROS...
	4.1.1.4.� Ensures airmen on the CJR waiting list apply no later than the 120th day prior to DOS.
	4.1.1.5.� Follows the instructions in paragraph

	4.1.2.� HQ AFPC/DPPAER
	4.1.3.� HQ AFPC/DPPAET:
	4.1.3.1.� Uses the Quality Retraining Program (QRP) to rank the applications on the third week of...
	4.1.3.2.� Uses the following criteria to rank the applications: Most recent EPR; current grade; p...
	4.1.3.3.� Approves and disapproves the applications monthly.
	4.1.3.4.� After each QRP, applications not selected will remain pending or be cancelled, if not s...
	4.1.3.4.1.� The airman is on the Air Force CJR waiting list.
	4.1.3.4.2.� The airman was removed from the Air Force CJR waiting list, and is not within 120 day...
	4.1.3.4.3.� Airman was, through no fault of his own, unable to apply during the retraining window...

	4.1.3.5.� Provides each FTA a copy of the CAREERS Retraining Statement of Understanding (


	4.2.� NCO Retraining Program (NCORP).
	4.2.1.� Background.
	4.2.2.� Eligibility Requirements: A HQ AFPC/DPPAET message announces eligibility criteria at the ...
	4.2.3.� Phase I Retraining.
	4.2.4.� Phase II Retraining.
	4.2.5.� Phase III Retraining.
	4.2.6.� Responsibilities:
	4.2.6.1.� HQ USAF/DPRS:
	4.2.6.1.1.� Identifies surplus and shortage AFSCs for retraining along with the grade structure o...
	4.2.6.1.2.� Announces the start of the NCORP.
	4.2.6.1.3.� Determines target year groups for implementation of phase II and phase III.
	4.2.6.1.4.� Final approval authority for waiver and exception requests.

	4.2.6.2.� HQ AFPC/DPPAET:
	4.2.6.2.1.� Updates AFTMS with NCORP AFSCs and associated notes.
	4.2.6.2.2.� Processes applications loaded in AFTMS by the MAJCOMs.
	4.2.6.2.3.� Notifies MPFs and MAJCOMs of approved or disapproved retraining applications through ...
	4.2.6.2.4.� Upon implementation of phase II, identifies retraining eligibles by AFSC and notifies...

	4.2.6.3.� MAJCOMs:
	4.2.6.3.1.� Screen all applications and check all required data.
	4.2.6.3.2.� Process hard-copy applications from MPFs for waiver requests, exceptions, and MAJCOM ...
	4.2.6.3.3.� Update applications in AFTMS upon receipt from MPF .
	4.2.6.3.4.� Notify HQ AFPC/DPPAET of retrainee eligibility changes.

	4.2.6.4.� MPFs:
	4.2.6.4.1.� Advertise the program through
	4.2.6.4.2.� Counsel airmen on retraining opportunities and encourage those eligible to apply for ...
	4.2.6.4.3.� Ensure applicants meet required AFSC prerequisites.
	4.2.6.4.4.� Submit application to parent MAJCOM by message. Include the following: grade, name, d...
	4.2.6.4.5.� Submit hard-copy applications only for cases requiring waivers, exceptions, and MAJCO...
	4.2.6.4.6.� Ensure airmen meet CDA requirements upon retraining approval.
	4.2.6.4.7.� Ensure update of AAC 29 for airmen with approved retraining (
	4.2.6.4.8.� Notify phase II selectees and distribute notices generated by HQ AFPC/DPPAET. Maintai...
	4.2.6.4.9.� Notify parent MAJCOM by message, with info copy to HQ AFPC/DPPAET, on all retrainee r...



	4.3.� Disqualified Airmen Retraining.
	4.3.1.� Commanders:
	4.3.1.1.� Must consider separation for all airmen disqualified for cause before initiating retrai...
	4.3.1.2.� Notify all disqualified airmen they may apply for separation under miscellaneous reason...
	4.3.1.3.� Categorize airmen as disqualified for cause when they no longer meet the requirements f...
	4.3.1.4.� Categorize airmen as disqualified not for cause who no longer meet the specialty qualif...

	4.3.2.� MPF Responsibilities:
	4.3.2.1.� Assigns airmen in reporting identifiers 9A000 (Amn Awaiting Retraining-Disqualified not...
	4.3.2.2.� No retraining action is required for first term airmen within 10 months of DOS or secon...
	4.3.2.2.1.� Exceptions to policy will be considered on a case-by-case basis and forwarded to MAJC...
	4.3.2.2.2.� Brief disqualified airmen that they may apply for separation under miscellaneous reas...
	4.3.2.2.3.� Ensure that airmen stationed overseas apply for AFSCs with course lengths of less tha...
	4.3.2.2.4.� Ensure that overseas airmen approved for retraining have at least 1 year remaining in...
	4.3.2.2.5.� Forward all disqualified airmen cases to parent MAJCOM.

	4.3.2.3.� Disqualified Airman -- Not for Cause.
	4.3.2.3.1.� Airmen must apply for AFSCs for which they meet all requirements and have a class sta...
	4.3.2.3.2.� Airmen are encouraged to list, as a minimum, three AFSC choices.
	4.3.2.3.3.� Airmen between 24th and 38th month of service for a 4-year enlistee (48th and 62nd fo...
	4.3.2.3.3.1.� Airmen who apply within the CAREERS window are processed for retraining using reaso...
	4.3.2.3.3.2.� These applicants are considered for one QRP board. If not selected, an AFSC is sele...

	4.3.2.3.4.� Retrains airmen with less than 7 years (SrA), 16 years (SSgt/TSgt), or 18 years (MSgt...
	4.3.2.3.4.1.� Uses AFSCs having a course length of 10 weeks (50 academic days) or less for indivi...
	4.3.2.3.4.1.1.� SrA with more than 7 years and not within 18 months of HYT.
	4.3.2.3.4.1.2.� SSgt or TSgt with more than 16 years and not within 18 months of HYT.
	4.3.2.3.4.1.3.� MSgt with more than 18 years and not within 18 months of HYT.



	4.3.2.4.� Disqualified Airman -- For Cause.
	4.3.2.4.1.� Retrains airmen disqualified for cause using the following criteria:
	4.3.2.4.2.� Availability of local utilization.
	4.3.2.4.3.� Prior qualifications.
	4.3.2.4.4.� Course length does not exceed 8 weeks (40 academic days).


	4.3.3.� MAJCOM Responsibilities:
	4.3.3.1.� Evaluates each retraining package to ensure retention versus separation action is accom...
	4.3.3.2.� Ensures airmen meet all requirements for selected AFSCs and a class seat is available w...
	4.3.3.3.� Updates applications in AFTMS.
	4.3.3.4.� Assists AFPC in verifying eligibility when selected AFSCs are disapproved.

	4.3.4.� HQ AFPC/DPPAET:
	4.3.4.1.� Provides a listing of available courses starting within the next 120 days in HAF/ZEUS f...
	4.3.4.2.� Provides available AFSCs to the MPF to expedite retraining approval when application is...


	4.4.� Surplus Airmen Retraining.
	4.4.1.� Process surplus retraining actions in accordance with rules and procedures for disqualifi...

	4.5.� Special Retraining Programs.
	4.5.1.� Pararescue (PJ) - 1T2X1 and Combat Control (CCT) - 1C2X1 Retraining Procedures
	4.5.1.1.� Eligibility Criteria:
	4.5.1.1.1.� First term airmen may begin retraining application processing once they complete 33 m...
	4.5.1.1.2.� First term airmen may apply for retraining prior to their normal CAREERS window if th...
	4.5.1.1.3.� Members may apply regardless of the retraining-in or retraining-out objectives listed...
	4.5.1.1.4.� Ensure member’s EPRs have ratings of overall 3 or higher.

	4.5.1.2.� Physical Ability Stamina Test (PAST) Criteria and procedures:
	4.5.1.2.1.� Applicants will contact nearest PJ or CCT unit to have test administered. If PJ or CC...
	4.5.1.2.2.� For PAST criteria see

	4.5.1.3.� MPF Responsibilities:
	4.5.1.3.1.� Ensure member applies for either PJ or CCT.
	4.5.1.3.2.� Ensure member completes PAST and documents results on letterhead from administering u...
	4.5.1.3.3.� MPF and member should work closely with the Flight Surgeons Office (FSO) to complete ...
	4.5.1.3.4.� Forward completed retraining application to member’s MAJCOM for validation of retrain...
	4.5.1.3.5.� For CONUS applicants, the following information is required in the application:
	4.5.1.3.5.1.� PAST test results, copies of last 3 EPRs, and a records review RIP.
	4.5.1.3.5.2.� Copy of complete flying class III physical documented on AF Form 1042,

	4.5.1.3.6.� Personnel assigned overseas cannot formally apply for PJ/CCT retraining until they ar...

	4.5.1.4.� MAJCOM Responsibilities:
	4.5.1.4.1.� MAJCOM reviews application and updates AFTMS.
	4.5.1.4.2.� If member successfully completes the PJ or CCT indoctrination course, further instruc...

	4.5.1.5.� Humanitarian and Exceptional Family Member Program (EFMP) Retraining.
	4.5.1.5.1.� To be eligible, airman must have a valid humanitarian or EFMP application pending HQ ...
	4.5.1.5.2.� Retraining applications are updated by HQ AFPC/DPPAET using retraining code “RF”.
	4.5.1.5.3.� Humanitarian retraining is via OJT using Career Field Education and Training Plans (C...
	4.5.1.5.4.� Training method for approved EFMP applications are determined on a case by case basis.

	4.5.1.6.� First Sergeant Retraining.
	4.5.1.6.1.� Eligibility requirements are contained in AFI 36-2113,
	4.5.1.6.2.� MPF Responsibilities:
	4.5.1.6.2.1.� Upon favorable recommendation by the First Sergeant board, the AER is sent to the i...

	4.5.1.6.3.� Forward the retraining package to the MAJCOM and ensure the following documents are i...
	4.5.1.6.3.1.� AER (AF Form 4032).
	4.5.1.6.3.2.� Retraining Counseling Statement.
	4.5.1.6.3.3.� Last five EPRs.
	4.5.1.6.3.4.� Records Review RIP.
	4.5.1.6.3.5.� Board Review Letter.
	4.5.1.6.3.6.� Wing Commander Recommendation.
	4.5.1.6.3.7.� AF Form 422,




	4.6.� Form Prescribed.

	Attachment 1
	Attachment 2
	A2.1.� Application Status Codes.
	A2.2.� Waiver Status Codes.
	A2.3.� Retraining Reason Codes.
	A2.4.� Disqualified Reason Codes (Use these codes when the reason for retrain
	A2.5.� Cancellation Reason Codes.
	A2.6.� Disapproved Reason Codes.

	Attachment 3
	A3.1.� The On-Line Retraining Advisory is found in the AFTMS under the Retraining Management Menu...
	A3.2.� The On-Line Retraining Advisory
	A3.3.� Use AFSC retraining notes to counsel applicants on special or unique requirements for each...
	A3.4.� You can find first-term airmen retraining objectives in two columns--FNC (First-Term NON C...
	A3.5.� Airman can use the CAREERS column to determine if they are eligible to apply for retrainin...
	A3.5.1.� FTA will use the Non-CAREERS column, if they are not eligible for CAREERS.
	A3.5.2.� You can find second-term and career airmen retraining objectives in grade columns. Use t...

	A3.6.� Use indicators as follows:
	A3.6.1.� Retraining columns show what requirements exist for retraining in or out. When these col...
	A3.6.2.� FY indicates fiscal year when retraining will take effect.
	A3.6.3.� Females excluded indicator precludes women from retraining into the AFSC.
	A3.6.4.� CONUS-Overseas imbalance indicates AFSC has insufficient CONUS authorizations or assigne...
	A3.6.5.� The On-Line Retraining Advisory contains the minimum aptitude requirements found in AFMA...
	A3.6.6.� Physical Profile Serial (PULHESX) indicates the minimum physical standards necessary for...
	A3.6.7.� SRB indicates if a bonus is allowed for any of the three zones.
	A3.6.8.� NCORP indicates if the AFSC is included in the NCO Retraining Program.
	A3.6.9.� Feeder AFSC required indicates retraining is limited from specific AFSCs identified in t...

	A3.7.� The MPF submits a retraining application based on CAFSC and skill level and grade or proje...

	Attachment 4
	Attachment 5
	Attachment 6
	Attachment 7
	A7.1.� (The MPF counselor and applicant initial each
	A7.2.� CAREERS (First-Term Airmen):
	A7.2.1.� I understand I am applying for retraining under the Career Airman Reenlistment Reservati...
	A7.2.2.� I have been counseled on the provisions of AFI 36-2110,
	A7.2.3.� I have been advised of my reenlistment options and the possibility of obtaining a CJR in...
	A7.2.4.� I also understand that if my CAREERS retraining is approved, I will receive a CJR in the...
	A7.2.5.� If I decline to retrain, I know that to reenlist, I must reapply for a CJR in an awarded...
	A7.2.6.� I understand that I will compete through the Quality Retraining Program (QRP) with all o...

	A7.3.� Retainability Requirements:
	A7.3.1.� First-Term Airmen (Non-CAREERS): I understand I must meet the controlled duty assignment...
	A7.3.2.� First-Term Airmen (CAREERS):
	A7.3.2.1.� I understand I will extend my enlistment 23 months (combined total of all extensions) ...
	A7.3.2.2.� I understand that if approved for 1A1X1X, 1C1X1, or 1N3XXX AFSCs, I must attain the fu...

	A7.3.3.� Second-term and Career Airmen.
	A7.3.3.1.� Second Term. I understand that I must extend or reenlist to meet the CDA requirement o...


	A7.4.� Retraining Counseling (applies to all applicants):
	A7.4.1.� I understand that applying for an Air Force shortage skill does not mean automatic appro...
	A7.4.2.� I reviewed AFMAN 36-2108 specialty description and have been encouraged to discuss the s...
	A7.4.3.� I have been advised that I’m applying for retraining out of or into a CONUS-Overseas imb...
	A7.4.4.� I understand that as a volunteer for retraining, I will be scheduled for the next availa...
	A7.4.5.� I understand that if eliminated from formal training, AFPC will return me to an awarded ...
	A7.4.6.� Include the following statement: I understand that if I choose to decline my approved re...
	A7.4.7.� If retraining-in quotas are exhausted during application processing, I may resubmit new ...
	A7.4.8.� The MPF retraining personnel will provide me with all the required documentation necessa...
	A7.4.9.� There is no guarantee that an assignment will automatically follow an approved retrainin...
	A7.4.10.� Retraining applications are subject to short notice approvals and may result in less th...

	A7.5.� Disqualified Airmen:
	A7.5.1.� I understand I must meet the full CDA requirement if approved for formal school or OJT.
	A7.5.2.� I understand that, as an airman disqualified not for cause, I have one opportunity to se...

	A7.6.� Retraining Travel Status:
	A7.6.1.� I understand that I may request a specific travel status (for example, TDY and return, P...


	Attachment 8
	A8.1.� I understand that if I retrain from one SRB skill to another SRB skill with the same multi...
	A8.2.� I understand that if I retrain from one SRB skill to another skill with higher or lower mu...
	A8.3.� I understand that if I retrain from a non-SRB skill to an SRB skill or vice-versa, I will ...
	A8.4.� I understand that I must not exceed 6 years TAFMSD for award of a Zone A SRB, 10 years for...
	A8.5.� I understand that if I receive an SRB payment for the AFSC into which I am retraining, I m...
	A8.6.� I understand that if I must reenlist to retrain and receive an SRB payment, if I am later ...
	A8.7.� I understand that if I remain eligible to reenlist, I am entitled to the SRB multiple leve...
	A8.8.� I understand that I must qualify and serve in the specialty designated for award of an SRB...
	A8.9.� (CAREERS Retraining only) I understand that if I reenlist after extending for a total of 2...

	Attachment 9
	A9.1.� CAREERS Retraining applications are reviewed and approved or disapproved on the third week...
	A9.2.� We refer to the computer generated product we use to accomplish this as a “Rack and Stack.”
	A9.3.� FTA who desire to apply for retraining and are in their eligibility window will look at th...
	A9.4.� Each month the same process is performed; however, there are always new applications updat...
	A9.5.� Results of each board are updated in AFTMS by simply “Approved” status (6), “Disapproved” ...

	Attachment 10
	A10.1.� Upon determination that an airman’s AFSC must be withdrawn for cause, and the airman has ...
	A10.2.� The Air Force policy is to retrain those airmen that demonstrated the ability to successf...
	A10.3.� Retention versus Separation reviews are completed according to AFI 36-2626, paragraph
	A10.4.� If the BDA recommends retention, the unit will prepare an AF Form 2096,
	A10.5.� If the BDA recommends discharge, the unit will prepare an AF Form 2096 assigning member i...
	A10.6.� Preparation, coordination, and finalization of the Retention versus Separation review is ...
	A10.7.� The MPF will ensure the Retention versus Separation review package is complete, with all ...
	A10.8.� The review package will include a memorandum from the MPF indicating compliance with rete...

	Attachment 11
	A11.1.� This test must be conducted
	A11.1.1.� One 25 meter underwater swim. The 25 meter underwater swim should be demonstrated first...
	A11.1.2.� One 1000 meter surface swim. This swim is conducted using the freestyle or side stroke....
	A11.1.3.� One 1.5 mile run. The maximum time is 10 minutes, 30 seconds. PT clothes and good runni...
	A11.1.4.� Calisthenics: 4 calisthenics exercises are evaluated, each with specific time parameter...
	A11.1.5.� Chin-ups: Complete a minimum of 8 chin-ups within a 1 minute time period. Chin-ups are ...
	A11.1.6.� Flutter-Kicks: Complete a minimum of 50 Flutter-Kicks within a 2 minute time period. Fl...
	A11.1.7.� Push-ups: Complete a minimum of 50 push-ups within a 2 minute time period. Push-ups are...
	A11.1.8.� Sit-ups: Complete a minimum of 50 sit-ups within a 2 minute time period. Sit-ups are a ...



