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CHAPTER 1
SECURITY FORCESFORMS

1.1. AF Form 52, Evidence Tag . Use this form to record receipt or seizure of evidence or other
acquired property. Proper completion of the AF Form 52 ensures a proper chain of custody of evidence for
legal proceedings.

1.1.1. Use AF Form 52 to record evidential or acquired property transactions. Proper completion of
this form ensures proper chain of custody of evidence for legal proceedings and provides an accurate
record of acquired property. The form is two hard stock manila cards separated by a piece of carbon
paper. The front sides of both copies are printed with the same information. The back side of the first
copy contains the chain-of-custody and the back side of the second copy contains fina disposition
blocks. One AF Form 52 may be accomplished on each item or several items may be recorded on one
form. Examples: One marijuana cigarette found on the back seat of an automobile would require one
form, while four marijuana cigarettes found in the glove compartment of the same automobile could
be placed in asingle evidence bag and one form could be completed. The decision to use one form per
item or to record several items per form isadecision based on the circumstances of the acquisition. To
provide arecord or receipt for the property, the property custodian uses permanently bound logbooks,
onefor evidence and the other for acquired property. The property custodian is usually an investigator
in the investigations section. They will log the evidence or acquired property in when they receiveit.
This procedure will maintain the chain-of-custody. When property is returned to the owner or other-
wise disposed of, the person receiving or destroying the property will sign the AF Form 52, which will
be retained in the security forces administration file. When used to record receipt of evidence or
acquired property, the first copy of the form is affixed to the item and is used to include any future
entries to ensure chain of custody.

1.1.2. Filling out the front of the AF Form 52 (Attachment 2).
1.1.2.1. Date: The date the tag is completed.

1.1.2.2. Tag No.: Each AF Form 52 is considered a tag. If a security forces member fills out one
AF Form 52, they’ Il write 1 of 1. If two tags, the first tag would be 1 of 2 and on the second one,
20f 2.

1.1.2.3. Case File No.: Leave blank. It will be filled in by the property custodian when a case
number is obtai ned.

1.1.2.4. AF Baseor Det/Bin No.: Write in the base name where the property was obtained.

1.1.2.5. Log Page: Leave blank. The property custodian will fill in when the property is logged
into the property log book.

1.1.2.6. On (date): Date the property was obtained.

1.1.2.7. At (place): The general location where the property was obtained, e.g. Bldg 10215, room
103 or a 1997 blue Ford Pick-up, TX plate VVT986, etc.

1.1.2.8. The property described: Circle the applicable action, then explain the specific location
where the security forces member obtained the property, e.g. top drawer of dresser in master bed-
room or under front passenger seat, etc.
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1.1.2.9. Description: Provide afull, detailed description of the property, to include claimed value
if theitem isto be returned. Use the following method to describe items:

1.1.2.9.1. Quantity (How many)

1.1.2.9.2. Item (Common name)

1.1.2.9.3. Color (Include multiple colors)

1.1.2.9.4. Construction (What the item appears to be made of)

1.1.2.9.5. Identifying features (Seria numbers, UPC codes, brand names, etc.)
1.1.2.9.6. Size (Length, width, height, depth, thickness, volume)

1.1.2.9.7. Visible condition (Soiled, broken, scratched, torn)

1.1.2.9.8. 1.D. markings and containerizing (Placed in a paper bag, sealed with evidence tape
and marked for 1.D.: Initials, date and time, across the seal and bag). Right after the last written
word draw a line to the right margin and write “Last Item” in between the line. Example:(
...Seal and bag. Last Item )

1.1.2.9.9. At the end of this block, include a statement about how, when and where the prop-
erty was acquired.

1.1.2.9.10. Signature of witness: Thisisfor the signature of the person who actually witnessed
the acquisition of the items, not the person who witnessed the form being filled-out.

1.1.2.9.11. Signature of person receiving property: This is the signature of the person who
collected or obtained the property. The chain-of-custody for the item isinitiated here.

1.1.3. Filling out the AF Form 52, back of first copy, Chain-of-Custody Receipt (Attachment 3)

1.1.3.1. Released by: Print name, sign name and date. The only person who can release the prop-
erty in thisfirst block is the person who signed block 11.

1.1.3.2. Purpose: Why was the property released? Released to Desk Sgt, SFOI or returned to
owner, etc.

1.1.3.3. Condition: Was the property new, used, unopened, torn, etc?

1.1.3.4. Received by: Print name, sign name and date of person who the security forces member
released the property too. Now, this person is the only one who can sign releasing the property in
the next released by block.

1.1.4. AF Form 52, Evidence Tag, back of second copy, Return of Property Receipt (Attachment 4)

1.1.4.1. The second copy of the form is given to the person relinquishing possession of the prop-
erty. Thereverse side iswhere security forces document rel ease of property to the proper owner or
final disposition of it. However, if the evidentia or acquired property was contraband, the property
will not be returned and the remarks section will indicate disposal actions. The disposal of all evi-
dence will be coordinated with the SJA prior to disposal.

1.1.5. When property isreturned to the owner or otherwise disposed of, the person receiving the prop-
erty signsthe AF Form 52, which isretained in the security forces file according to AFMAN 37-139,
Records Disposition Schedule.
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1.2. AF Form 53, Security Forces Desk Blotter. The security forces controller preparesthisform asthe
official chronological record of security forces activities. Install ations with more than one security forces
control center, each must complete separate blotters. Completed AF Forms 53 should include sufficient
information to identify persons concerned, to fix the time, facts and circumstances of incidents and to pro-
vide a complete summary of events for the tour of each flight. The form will be initiated at the beginning
and terminate at the closing of each tour of duty. Thefollowing information is provided for completing the
AF Form 53.

1.2.1. Ensure sufficient information is included in each entry and those entries are maintained in a
chronological order. (Attachment 5)

1.2.2. Ensurerequired information is included on the reverse side of the original copy. (Attachment
6)

1.2.3. Blotterswill be maintained IAW AFMAN 37-139, Records Disposition Schedule. Blotters can
be kept electronically or paper copy. If filed electronically, MAJCOMS/local installations will
develop a system to ensure the blotters are being reviewed by the Flight L eader/Flight Sergeant.

1.2.4. Prepare sufficient copiesto satisfy local requirements; however, distribution must be limited to
only those personnel who have avalid daily requirement to monitor it, that is, the Wing Commander,
thelocal Air Force Office of Special Investigations (AFOSI) and the Staff Judge Advocate or as deter-
mined by the Installation Commander. At no time should the blotter be distributed below group level.
Unit first sergeants and commanders receive notifications involving personnel within their unit.

1.3. AF Form 75, Visitor/Vehicle Pass. Use the AF Form 75 to control visitors and vehicles entering an
Air Force ingtalation on atemporary basis. This form is completed in two copies. Give the original (1st
copy) to the individual and file the second copy. Computer generated products may be used. Procedures
for completing the form are as follows: (Attachment 7 & Attachment 8)

1.3.1. Base: Self-Explanatory

1.3.2. Name of Visitor, Driver and Street Address or Firm: Put in full name of the visitor and home
address. If avendor, put in full name and name of firm they represent and address.

1.3.3. Sponsor or Organization/Name: Rank and name of person or organization sponsoring the indi-
vidua onto the installation. This is important because they are responsible for the visitors actions
while on the installation.

1.3.4. Phone Number: Self-explanatory

1.3.5. Total Number in Party: Put in the total number of visitors including the individual obtaining the
pass. If local requirements dictate, print other visitor’s names on the reverse of the form.

1.3.6. Time and Date I ssued: Self-explanatory

1.3.7. Issuing Official: Print rank and last name of the individual who issued the pass along with
flight assignment.

1.3.8. Visitor and Vehicle passes will be maintained in accordance with AFMAN 37-139, Records
Disposition Schedule.
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1.4. AF Form 1109, Visitor Register Log. The form is self-explanatory and should be prepared in one
copy. It ismaintained at any installation, office, controlled or restricted area where visitors must be regis-
tered. Completed formswill be maintained for 90 calendar daysfrom thelast entry made. (Attachment 9)

1.4.1. Procedures for completing the form are as follows:

1.4.2. Year, Month, Day: Self-explanatory

1.4.3. Organization: Organization using the form.

1.4.4. Location: Specific Areaand installation.

1.4.5. Name, Grade, Organization or Firm: Full name, grade and organization of the visitor.

1.4.6. Signature of Escort and Badge Number: Signature and badge number of person escorting. If no
badge is used for the area, put “N/A” in the badge number column.

15. AF Form 1168, Satement of Suspect/Witness’Complainant. Thisform isto be used when taking
a written statement from a suspect, accused person, witness or complainant (military or civilian). When
the statement is handwritten, the writer initials the end of each paragraph, any errors and signs the state-
ment. If the writer needs a continuation sheet, use plain bond paper. Using the back of the form for the
actual statement isoptional. As aminimum, mark the document "For Official Use Only." Sufficient cop-
ies should be prepared to satisfy local requirements. The form is divided into six sections. The following
information is provided for completing the AF Form 1168:

1.5.1. Filling out sections | & |1, Statement Information & Persona Identification. Ensure the state-
ment and personal information are completely filled out prior to rights advisement or statement.
Ensure each block, applicable to the circumstances, has an entry. Often times, when a block is left
blank, the security forces controller will send it back to the person making the statement to obtain the
information needed. Get all the information the first time. Use Attachment 10 and Attachment 11 to
assist in filling out the form.

1.5.1.1. Suspect or Witness/Complainant: Place an “X” in the applicable box.
15.1.2. Date and Time: The date and time the statement is taken.

1.5.1.3. Location and installation: The specific location and installation where the statement is
taken.

1.5.1.4. Unit taking statement: Self-explanatory.

1.5.1.5. Repeat: If it isknown to be arepeat offense or complaint, place an “X” in the applicable
box. If not known, leave it blank.

1.5.2. Personal Identification Section:
1.5.2.1. Name and SSN: Self-explanatory
1.5.2.2. Statug/Grade: AD/E8/SM Sgt, AFRC/O2/Lt, etc.
1.5.2.3. Local Address. Self-explanatory. If TDY, put TDY unit, if PCS enroute, put gaining unit.
1.5.2.4. Date and place of birth: Self-explanatory. Put city and state of birth place
1.5.2.5. Telephone: Home and duty phones.
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1.5.2.6. Permanent Address or Home of Record: Not always the same as local address. If person
iIsTDY, put the individuals home unit. For home of record, put the state where the person enlisted
or was commissioned.

1.5.2.7. Military Organization/Employer: Self-explanatory.

1.5.2.8. DEROS: Applicable to overseas personnel only. Put month and year of individual’s
scheduled departure.

1.5.2.9. Sponsor Information: If the person giving a statement is afamily member, the sponsor’s
information will be annotated in these blocks. If the person isavisitor, put in the name of the indi-
vidual sponsoring them onto the installation.

1.5.3. Section 111, Acknowledgment of Offense(s) and 5th Amendment/Article 31 Rights Advisement
(suspect only). The Acknowledgment of Offenses and Rights Advisement sections apply to suspects
and accused persons only.

1.5.3.1. | have been advised: List the specific offense(s) and have the suspect initial before and
after the offense(s), Example: WBF//Theft of Government Property//WBF

1.5.3.2. Advised By: Full name and rank of individual who will be doing the rights advisement.
Name of the SF advising the suspect of his/her rights.

1.5.3.3. Individual Identified Himself/Herself As. Put in appropriate title. Example: security
forces member, security forces investigator.

1.5.3.4. Rights Advisement: Read aloud each applicable right to the suspect and ask them
whether or not they understand. This is done for each right and only a“yes’ or “no” answer is
acceptable. The suspect initials each right as the security forces member proceeds. When reading
the section “MILITARY ONLY” or “CIVILIAN ONLY”, line through the one that is not applica-
ble and have them initial at the beginning and end of the appropriate statement.

1.5.3.5. Once they have acknowledged and understand their rights, they must make a selectionin
reference to wanting alawyer or not and making a statement. The suspect makes their selection by
initialing adjacent to the statement of their choice. A security forces member cannot decide for,
nor advise the suspect on what choice to make. If the suspect refuses to acknowledge his or her
rights, do not question them. If the suspect requests a lawyer, security forces member cannot ask
any further questions. If the individual states he or she wants a lawyer and then changes their
mind, contact SJA for further guidance.

1.5.3.6. Signature of Suspect: Once rights are advised, whether or not they want a lawyer, the
individual should sign acknowledging their rights were advised to them and they understood. If
individual refuses to sign, annotate the refusal in a security force member’s statement and leave
the block blank.

1.5.3.7. Signature of Witness/Interviewer: This should be the same person who advised the per-
son of their rights. He/she is acknowledging explanation of rights to the suspect.

1.5.3.8. If the individual requests a lawyer or does not wish to make a written statement, place a
one (1) in the “page 1 of pages’ section. If the individual does wish to make a statement, fill
in the appropriate number to reflect the total pages. Then have the individua initial the number
written.
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1.5.4. Section |V, Statement: The security forces member is responsible for taking a statement from a
Suspect/Witness/Complainant/Victim and ensures the statement answers the six basic questions;
(Who, What, When, Where, Why and How). These basic questions may have to be answered severd
times throughout the statement. They must ensure the entire sequence of eventsis written in detail in
the statement. If the individual does not fully answer all the questions, the security forces member
may ask the individual to clarify a point and then have the answer written in the statement. Statements
may also be typed by the security forces member. Once the security forces member reviews the state-
ment and determines all pertinent information is addressed, close out the form. The security forces
member isresponsible for instructing the individual on how to complete the form. Have the individual
tell astory from the beginning to the end. Ensure the individual writes from margin to margin, leaving
minimal space between each line. Instruct theindividual that if they make an error, line through it (one
line) and initial the error. Statements will be completed inink. If additional space is needed, continue
on bond paper. See Section VI on the form for instructions. This section is used to record the individ-
ual’s statement.

15.4.1. If theindividua is unable to write for some reason (e.g.. hand broken, arthritis, etc) the
security forces member may write the statement for the individual. The first line in the statement
must indicate the statement was written for “put in suspect/subjects name” by “your name and
rank.” Write exactly what they say. Regardless of who writes the statement, the subject/suspect is
required to initial al corrections.

1.5.4.2. If the security forces member wishes to accomplish a question and answer statement, he/
she will write the question, then the individual will write their answer. If the individua is unable
to write the answer as specified in Par 1.5.4.1. above, the security forces member may write the
answer as long as the statement is annotated as such. Upon completing the statement in this fash-
ion, theindividual will initial at the beginning and end of each question and answer.

1.5.4.3. Oncethe statement is completed, write “///End of Statement///” immediately after the last
line of text. Theindividual will then initia at the beginning of the statement, the end of the state-
ment and at each set of dlash marks. In addition to theseinitials, the individual must initial any cor-
rections or changes.

1.5.5. SectionV, Signature/Oath.

15.5.1. | hereby voluntarily...: Have the individual read aloud the paragraph and initial after it.
The SF administering the oath should ask the individual "Do you swear or affirm the statement
you have given istrue and correct to the best of your knowledge?"

1.5.5.2. Sgnature of Person Making Satement: Ensure the person swearing to the statement
signs the form only after being administered the oath.

1.5.5.3. Sgnature of Witness/Interviewer: The interviewer should sign.
15.5.4. Date: Self-explanatory.
1.5.5.5. Signature of person administering Oath: Self-explanatory.

1.5.5.6. Page Numbers: Fill in page numbers when the statement is complete. Example: If a state-
ment has 3 pages, page 1 would be 1 of 3, page 2, 2 of 3 and page 3, 3 of 3. The individual giving
the statement will initial below all written in page numbers.
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1.5.6. Section VI, Instructions for continuation pages. Use bond paper for continuation sheets. The
bottom of the reverse side of the AF Form 1168 gives continuation page instructions.

1.5.7. Once completed, statements are attached to the report for which they were taken. If a statement
was taken and no report was accomplished, the statement is sent to the Reports and Analysis Section
for filing. All statements are retained for athree (3) year period.

1.6. AF Form 1176, Authority to Search and Seize. A search is an examination of a person, property
or premises to uncover evidence of a crime or to uncover evidence of a criminal intent, such as stolen
goods, burglary tools, weapons or other evidence. A seizure is the taking of such items by authorities for
evidence at a courts-martia or trial. To ensure the search and seizure is legal and any evidence found is
admissible at a courts-martial, AF Form 1176 is used to obtain authorization for a search and seizure. This
formis prepared for the signature of the commander having search authority over a specific area, property
or person to be searched. The commander may give verbal authority to search only after a probable cause
briefing to him/her is accomplished and the situation warrants immediate search. The commander must
sign the AF Form 1176 (Attachment 12) as soon as possible after oral authorization. Once the form is
signed, the security forces retain and place it into the case file. Copies are made and forwarded based on
local requirements. A search authorization is not a search warrant. Search warrants are an authority to
search issued by civilian authorities only.

1.6.1. Requesting SF's name and rank goes on the first line.

1.6.2. List offense(s) on the second line. A third line may be required if multiple charges exist.
1.6.3. The suspect’s name and rank is listed on the fourth line.

1.6.4. Thelocation to be searched is listed on the fifth line. Be specific.

1.6.5. List exactly what is being sought on the sixth line. Be specific.

1.6.6. Read the paragraph and line out what does not apply to the specific situation.

1.6.7. After the paragraph put the requesting SF members' name and rank.

1.6.8. Read and place an “X” in the appropriate box and circle (person) or (premise) as appropriate.
1.6.9. Thedate authority is granted: Self-explanatory

1.6.10. Date, time and location of granted authority: Self-explanatory

1.6.11. Typed name, grade, organization and signature of authorizing official: Self-explanatory

1.6.12. On the reverse side of the form, write or type a Probable Cause Statement outlining the rea-
sons the security forces member believes potential evidence is at a particular place where search
authority is desired. The statement should be written or typed on the back of the AF Form 1176 or on
a sheet of bond paper prior to contacting the authorizing commander. The probable cause statement
should be written/typed exactly as given to the commander. If the commander asks any further ques-
tions after being read the probable cause statement, the questions asked and the security force mem-
ber’s response should be included. This may be used as evidence at a later courts-martial to verify the
probable cause for the commander issuing the authority to search. (Attachment 13)

1.7. AF Form 1199 Series, USAF Restricted Area Badges. The USAF Restricted Area Badge isissued
to each person who is granted unescorted entry authority for arestricted area. The forms are serial num-
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bered, accountable and supplies must be kept secured. The forms are self-explanatory and normally issued
by a Pass and Registration Section. Refer to AFI 31-101, The Air Force Installation Security Program for
additional guidance on these forms.

1.7.1. AF Form 1199, Air Force Entry Control Card (Blue) . This form obtained through PDO,
has two parts. AF Form 1199-1, USAF Entry Control Credential, Front Label and AF Form
1199-2, USAF Entry Control Credential, Pressure Sensitive Label.

1.7.2. AF Form 1199A, USAF Restricted Area Badge (Green) .
1.7.3. AF Form 1199B, USAF Restricted Area Badge (Pink) .
1.7.4. AF Form 1199C, USAF Restricted Area Badge (Yellow)
1.7.5. AF Form 1199D, USAF Restricted Area Badge (Blue) .
1.7.6. AF Form 1199, Computer Generated

1.8. AF Form 1361, Pick-Up/Restriction Order. Thisform is used to record facts and provide security
forces with information about pick-up or restrictions on members of the military services. The security
forces controller usually is responsible for completing the form. Filling out the form is self-explanatory.
In the remarks section, put a brief statement why the individual is restricted or required to be picked up.
(Attachment 14)

1.8.1. Make sufficient copies to post with all posts/patrols. Maintain the origina file at the Security
Forces Control Center.

1.8.2. When cancelled. Fill out the bottom blocks of the original form and file with the case file.
Ensure copies posted have been destroyed. If there is no case file, forward to Reports and Analysis
Section for filing.

1.9. AF Form 1364, Consent for Search and Seizure . Thisform is used in the same manner as the AF
Form 1176, except the individual freely and voluntarily consents to a search of their person, area under
their control or personal possessions. Use thisform to obtain the consent in writing. Also, ensure the sus-
pect and witnesses to the consent sign the appropriate blocks on the form. When an AF Form 1364 is not
available, document the consent on a plain piece of paper aslong asthe individual signsit and it contains
the time, date, persons and place(s) to be searched. Ensure the person giving consent reads and fully
understands that anything found in the search can be used against them in acriminal trial or other judicial
or administrative proceedings. Inform the individual that if they do not consent to a search, the security
forces member cannot conduct a search without consent, authorization, warrant or other authorization rec-
ognized by law. Prepare thisform only in one copy and then retain it with the casefile. (Attachment 15)

1.9.1. Name, grade, SSAN and address/organization of the person granting consent.
1.9.2. Rank and name of consenting person.
1.9.3. Rank, name and title of security forces member person.

1.9.4. If the person granting consent is not a suspect, line out “suspected.” Write in the offense(s) or
matters being investigated. Have the individual initial after the offense.

1.9.5. Have theindividual read or read the next paragraph to the individual and have them initial the
beginning and end of the paragraph.



AFMAN31-201V7 21 JANUARY 2002 13

1.9.6. Havetheindividual read or read the next paragraph to the individual. Have the individual cross
out the applicable wording whether day time/night time. Have them initial at the beginning and end of
the paragraph.

1.9.7. ldentify all the areas to be searched. Show possession by using the word “My.” Example: My

person (Give full name), My vehicle (1962 Chevrolet pick up truck, OK Lic. #234-FED, My dwelling
or room or house (Lodging Bldg 1234, room 222).

1.9.8. Have the individual read the next paragraph to the individual and have them initial the begin-
ning and end of the paragraph.

1.9.9. Date, location and time of consent: Self-explanatory. Place location and time in the
Hm .”

1.9.10. Signature of the person giving consent.
1.9.11. Signature of the SF requesting consent and one other witness (may be another SF member).
1.9.12. Prepare only one copy and retain it with the case file.

1.9.13. If during the search, the individual withdrawstheir consent, terminate the search immediately.
Ensure all pertinent information (time consent withdrawn, time search terminated and actions taken to
that point) are documented in the AF Form 3545, Incident Report.

1.10. AF Form 3226, Authority to Apprehend in Private Dwelling - Resident . The MCM, Rule
302(e) requires written authority be obtained prior to apprehending aperson in a private dwelling. The AF
Form 3226 is normally used to document receipt of this authority. (Attachment 16)

1.10.1. The security forces personnel wanting this authority will complete the top portion of the AF
Form 3226. The installation commander or appointed magistrate will sign the block reserved for the
authorizing official. Rule 302(e) defines "dwelling" as single-family houses, duplexes and apartments.
Private dwellings DO NOT include living areasin military dormitories, tents, field encampments, etc.
The form is self-explanatory. Write a Probable Cause statement on the reverse side of the form detail-
ing al information, giving facts and circumstances about the incident. (Attachment 13)

1.10.2. Prior written authority is not required if certain exigencies are present, i.e., if evidence or a
perceived threat exist which could cause damage, harm or loss of life or the destruction of evidence
would occur if the search wasn’t conducted at that time, etc. In these cases, written authority should be
obtained the duty day following the apprehension.

1.10.3. Prepare only one copy and retain it with the case file.

1.11. AF Form 3545, Incident Report . Since the 1930s, the Federal Bureau of Investigations (FBI) has
been collecting crime data dealing with offenses and arrests from county, state and Federal law enforce-
ment agencies. In the late 70s, the law enforcement community called for expanded use of the data and
developed new guidelines for reporting crime statistics. These guidelines were outlined in the Uniform
Federal Crime Reporting Act of 1988, which formed the basis of the National Incident-Based Reporting
System (NIBRS). Since the inception of NIBRS, two other Congressional Acts, the Victim’s Rights and
Restitution Act of 1990 and the Brady Handgun Violence Prevention Act, also impacted the amount of
data collected. NIBRS requires law enforcement agencies, including the DoD, to report data to the
Department of Justice (DoJ) for inclusion in the FBI-maintained system. The DoD instituted the Defense
Incident-Based Reporting System (DIBRS), in order to meet the requirements of NIBRS. This is where
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the very lengthy and detailed AF Form 3545 comes into the picture. Use the form as aworksheet while at
the scene of an incident. Thiswill ensure al the needed information is obtained.

1.11.1. OVERVIEW: The form is electronic (Formflow) and consists of 6 pages. Each page of the
form is adifferent file within Formflow. This allows personnel to build severa records within a cer-
tain page. For example there may be 3 offendersand 3 victims. In order to document each individual’s
information, the report writer needs 3-offender pages and 3 victim pages. To better understand the
design of theform, below is a broad-brush overview of each page followed by block-by-block instruc-
tions on how to fill out the form.

1.11.1.1. Page 1 Incident and Offense Information: This page documents offense data, i.e. case
number, time of incident, location, type of criminal activity, etc.

1.11.1.2. Page 2 Offender Information: This page documents offender information. Thereis only
space for one offender. If more than one offender isinvolved in the incident, Ssimply add a record
in Formflow and fill in the information.

1.11.1.3. Page 3 Victim, Witness, Complainant: This page documents the victim's, witness' or
complainant's information. The majority of this page is designed for the victims, so if using it for
awitness or complainant, do not fill in any of the victim blocks, just leave them blank.

1.11.1.4. Page 4. This page documents three different sections; property, SF members at incident
and administrative disposition.

1.11.1.5. Page 5: Commander's Section: This page is for the offender's commander. If more than
one offender, add additional records to this page with the offender and victim pages. The com-
mander documents the action taken against the offender and forwards to the Reports and Analysis
Section.

1.11.1.6. Page 6 Narrative: This page is used to document the narrative and any other portions of
the form needed.

1.11.1.6.1. PAGE 1 (Attachment 17)
1.11.1.6.1.1. ORI NUMBER: Completed by the Reports and Analysis.

1.11.1.6.2. CASE NUMBER: Completed by the Reports and Analysis Section. Thisis the
number assigned by the agency to each Incident Report to identify it uniquely; e.g., the Origi-
nating Agency Case (OAC) Number.

1.11.1.6.3. SECTION | INCIDENT NOTIFICATION
1.11.1.6.3.1. Date Received (YYYYMMDD): Enter date the incident was received.

1.11.1.6.3.2. Time Received: Enter the time (military time 2400) the incident was
received.

1.11.1.6.3.3. How Complaint Received: Enter how the incident was received. 911 call,
crime stop call, by mail, in person, etc.

1.11.1.6.4. SECTION Il OFFENSE
1.11.1.6.4.1. Incident Occurred Between:

1.11.1.6.4.1.1. Date (YYYYMMDD): Enter the date when the incident occurred or
started or the beginning of the time period in which it occurred (as appropriate).
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1.11.1.6.4.1.2. Time: Enter the occurred begin time (24hour).

1.11.1.6.4.1.3. End Date (YYYYMMDD): Enter date when the incident ended or the
end of the time period in which it occurred.

1.11.1.6.4.1.4. Time: Enter the occurred end time (24-hour).

1.11.1.6.4.1.5. Offender Number: Each offender in the incident is assigned a sequence
number from 01 to 99.

1.11.1.6.4.1.6. Offense Identifier: Enter the charge or the offense code. In the case of
UCMJviolations, enter the punitive article that is appropriate.

1.11.1.6.4.1.7. Offense Statutory Basis. This data e ement indicates the source of the
statute violated; i.e., the statutory basis of the offense and the jurisdiction involved.
Federal includes any Federa Statute other than UCMJ. (Refer to Statutory basis codes
in Section |1 of the AF Form 3545)

1.11.1.6.4.1.8. Offense Result: This data element indicates whether the offense was
completed or merely attempted. If there was more than one occurrence of the same
offense within an incident and one was completed, then completed should be entered.
(Refer to offense result codes in Section Il of the AF Form 3545)

1.11.1.6.4.1.9. Involvement: Allowable codes are:
1.11.1.6.4.1.9.1. P=Principa: One who commits or isan accompliceto acrime.

1.11.1.6.4.1.9.2. A=Accessory: One who incites, aids or abets a lawbreaker in the
commission of acrime but is not present at the time of the crime.

1.11.1.6.4.1.9.3. C=Conspiracy: An agreement between two or more persons to
commit acrime.

1.11.1.6.4.1.9.4. S=Salicit: To entice into illega action.

1.11.1.6.4.1.9.5. BiasMotivation Codes. The object of this collection isto indicate
whether the offender was motivated to commit the offense because of bias against
aracial, religious, ethnic/national origin, sexual orientation or disability group
(Refer to bias motivation codes in Section |l of the AF FM 3545). Because of the
difficulty of ascertaining the offender’s subjective motivation, biasisto be reported
only if investigation reveals sufficient objective facts to lead a reasonable and pru-
dent person to conclude the offender’s actions were motivated, in whole or in part,
by bias. While no single fact may be conclusive, facts such asthe following, partic-
ularly when combined are supportive of afinding of bias:

1.11.1.6.4.1.9.5.1. The offender and the victim were of different racial, reli-
gious, ethnic/national origin or sexual orientation groups or disability status.

1.11.1.6.4.1.9.5.2. Biasrelated oral comments, written statements or gestures
were made by the offender which indicate bias.

1.11.1.6.4.1.9.5.3. Biasrelated drawings, markings, symbols or graffiti were
left at the crime scene.
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1.11.1.6.4.1.9.5.4. Certain objects, items or things that indicate bias were used
or left behind, e.g., the offenders wore white sheets with hoods covering their
faces.

1.11.1.6.4.1.9.5.5. The victim is a member of aracial, religious, ethnic/
national origin sexual orientation or disability group that is overwhelmingly
outnumbered by members of another group in the neighborhood where the vic-
tim lives and the incident took place. This factor loses significance with the
passage of time, i.e., it is most significant when the victim first moved into the
neighborhood and becomes less and less significant as time passes without
incident.

1.11.1.6.4.1.9.5.6. The victim is visiting a neighborhood where previous hate
crimes were committed against other members of his or her racial, religious,
ethnic/national origin, sexual orientation or disability group and where tensions
remain high against the group.

1.11.1.6.4.1.9.5.7. Severd incidents have occurred in the same locality, at or
about the same time and the victim are all of the same racial, religious, ethnic/
national origin, sexual orientation or disability group.

1.11.1.6.4.1.9.5.8. A substantia portion of the community where the crime
occurred perceives the incident was motivated by bias.

1.11.1.6.4.1.9.5.9. The victim was engaged in activities promoting his or her
racial, religious, ethnic/national origin, sexual orientation or disability group,
e.g., thevictim, amember of the NAACRP, participated in gay rights demonstra-
tions.

1.11.1.6.4.1.9.5.10. Theincident coincided with a holiday relating to or a date
of particular significance to aracial, religious, ethnic/national origin, sexual
orientation or disability group, e.g., Martin Luther King Day.

1.11.1.6.4.1.9.5.11. The offender was previously involved in a similar hate
crime or isamember of a hate group.

1.11.1.6.4.1.9.5.12. There were indications a hate group was involved, e.g., a
hate group claimed responsibility for the crime or was active in the neighbor-
hood.

1.11.1.6.4.1.9.5.13. A historically established animosity exists between the
victim's group and the offender’s group.

1.11.1.6.4.1.9.5.14. The victim, although not a member of the targeted racial,
religious, ethnic/national origin, sexual orientation or disability group, is a
member of an advocacy group supporting the precepts of the victim group.

The aforementioned factors are not all-inclusive of the types of objective facts which evidence
biased motivation. Reporting agencies must examine each case for facts that clearly evidence the
offender’s bias motivated him/her to commit the crime. Agencies must be alert to misleading facts, e.g.,
the offender used an epithet to refer to the victim’s race, but the offender and the victim were of the same
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race. Agencies must be alert to evidence left by the offenders, which is meant to give the false impression

theincident was motivated by bias. Even if the offender was mistaken in the belief the victim was amem-
ber of aracia, religious, ethnic/national origin, sexual orientation or disability group, the offenseisstill a
hate crime as long as the offender was motivated by bias against that group. For example, a middlie-aged,

non-gay man walking by a bar frequented by gayswas attacked by six teenagers who mistakenly believed
the victim had | eft the bar and was gay. Although the offenders were wrong on both counts, the offenseis
a hate crime because it was motivated by the offenders’ anti-gay bias.

EXAMPLE 1. Whiledriving through a predominantly M exican-American neighborhood, a black
male stopped his car to repair aflat tire. A group of Mexican-American leaving a bar across the street
accosted the driver and attacked him with bottles and clubs. During the attack, the offenders called the
victim by awell-known and recognized epithet used against blacks and told him blacks were not welcome
in the neighborhood. This incident would be reported as anti-black because blacks were not welcomein
the neighborhood. This incident would be reported as anti-black because the victim and offenders are of
different races, the offenders used aracia epithet and the facts reveal no other reason for the attack than
the stated one, i.e., to keep blacks out of the neighborhood.

EXAMPLE 2: A whitejuvenile male snatched a Jewish woman’s purse and in doing so, knocked
her down and called her by a well-known and recognized epithet used against Jews. The offender’siden-
tity is not known. Although the offender used an epithet for Jews, it is not known whether he belongs to
another religious group or whether his motive was anything more than robbery. Because the facts are
ambiguous, agencies should not report thisincident as bias motivated.

EXAMPLE 3: Overnight, unknown persons broke into a synagogue and destroyed several reli-
gious objects. The perpetrators left alarge swastika drawn on the door and wrote, “Death to Jews’ on the
wall. Although valuable items were present, none were stolen. Report thisincident as Anti-Jewish
because the offender destroyed religious objects, left anti-semitic words and graffiti behind and theft did
not appear to be the motive for the burglary.

EXAMPLE 4: A 29-year-old Chinese-American male was attacked by a 51-year-old white male
wielding atireiron. The victim suffered severe lacerations and a broken arm. The incident took placein a
parking lot next to a bar. Investigation revealed the offender and victim had previoudly exchanged racial
insultsin the bar, the offender having initiated the exchange by calling the victim by awell known and
recognized epithet used against the Japanese and complaining the Japanese were taking away jobs from
Americans. Anti-Asian/Pacific Islander offense would be reported based on the difference in race of the
victim and offender, the exchange of racial insults and the absence of other reasons for attack.

EXAMPLE 5: An adult white male was approached by four white teenagers who requested
money for the bus. When he refused, one of the youths said to the others, “Let’s teach this (epithet for a
gay person) alesson.” The victim was punched in the face, knocked to the ground, kicked several times
and robbed of hiswristwatch, ring and wallet. When he reported the crime, the victim advised he did not
know the offenders and he was not gay. The facts are ambiguous. Although an epithet for a gay person
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was used by one of the offenders, the victim was not gay, such epithets are sometimes used as general
insults regardless of the target person’s sexual orientation and in this case the offenders’ motivation
appeared to be limited to obtaining money from the victim. Therefore, the incident would not be desig-
nated bias motivated.

EXAMPLE 6: A small neighborhood bar frequented by gays burned down after being closed for
the night. Investigation revealed the fire was deliberately set. The fact that the bar was frequented by gays
may have been coincidental. Therefore, the incident is not reported as bias motivated. Two weeks later,
three white adult males were arrested on atip from an informant. They admitted burning down the bar,
saying they did it to keep gays out of the neighborhood. As aresult, this incident should now be reported
asabiascrime.

EXAMPLE 7: Six black men assaulted and seriously injured awhite man and his Asian male
friend as they were walking through aresidential neighborhood. Witnesses said the victims were attacked
because they were trespassing in a“black” neighborhood. An Anti-Multi-Racial Group bias incident
should be reported because the victim and offenders were of different races and witnesses reported the
victims were attacked because they were not black.

EXAMPLE 8: Overnight, an auditorium, which was being used by representatives of several reli-
gious denominations to hold an ecumenica conference, was vandalized by unknown subjects. Extensive
damage was caused and statements, such as*“ Thereis but one true religion” and “Down with the nonbe-
lievers,” were spray painted onto the walls. An Anti-Multi-Religious Group incident should be reported
because the offenders clearly evidenced their hostility against a group representing more than one reli-
gion.

1.11.1.6.4.1.10. Location/Address:; Enter the location and address of the offensg, i.e,,
Rm. 210, Bldg 100, Lackland AFB, TX 78236.

1.11.1.6.4.1.11. U.S. State or Possession: Enter "Yes' if the offense occurred in US or
its possessions.

1.11.1.6.4.1.12. Sector: Enter the sector of the installation the offense occurred.
1.11.1.6.4.1.13. On Uniformed Service Installation: Enter “Yes" if the offense
occurred on DoD or Coast Guard property.

1.11.1.6.4.1.14. Location of Offense: Mark the appropriate location. (Self-explana-
tory)

1.11.1.6.4.1.15. Type of Criminal Activity: Mark the appropriate block. (More than
one block may be marked)

1.11.1.6.4.1.16. lllega Entries. This data element is used only if the offense is Bur-
glary/B&E. It is for reporting whether "Force" or "No Force" was used by the bur-
glar(s) to enter the structure. A forced entry is where force of any degree or a
mechanical contrivance of any kind (including a passkey or skeleton key), was used to
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unlawfully enter a building or other structure. An unforced entry is one where the
unlawful entry was achieved without force through an unlocked door or window. If
both forced and unforced entries were involved in the crime, the entry should be
reported as having been accomplished through "Force."

1.11.1.6.4.1.17. Number of Premises Entered: This data element is used only if the
crime is Burglary/B& E and the "Hotel Rule" is applicable. In such cases, the number
(01-99) of structures (premises) entered is to be reported. In the Summary Reporting
System, the Hotel Rule is applied to only temporary lodgings. It states: If a number of
dwelling units under a single manager are burglarized and the offenses are most likely
to be reported to the police by the manager rather than the individual tenants, the bur-
glary should be scored as one offense. The hotel rule may include military living quar-
ters with multiple dwelling units. For example, if 6 BEQ are entered at the same time,
it should be reported as one incident. The Hotel Rule has been expanded to include
rental storage facilities, i.e., "Mini-Storage" and " Self-Storage” buildings. Therefore,
this data element isto be used if the offense is Burglary/B& E and either "Hotel/Motel/
Etc.”" or "Rental Storage Facility" is entered into Location Type. The total number (up
to 99) of individual rooms, units, suites, storage compartments, etc., entered is to be
reported in this data element.

1.11.1.6.4.1.18. Page number: Enter the report’'stotal number of pages, i.e., 1 of 8, 1 of
6, etc. Page numbers will depend on the number of offenders, victims, witnesses and
length of narrative.

1.11.1.7. PAGE 2 (Attachment 18)

1.11.1.7.1. SECTION Il OFFENDER: If thereis more than one offender, add a record within
Formflow for any additional offenders.

1.11.1.7.1.1. Suspect: Mark this block if the offender is suspected of a crime (not enough
probable cause to apprehend).

1.11.1.7.1.2. Subject: Mark this block if the offender is the subject of a crime (enough
probable cause to apprehend).

1.11.1.7.1.3. Offender Identifier: Assigned a sequence number from 01 to 99 to each
offender. If nothing is known about the offender(s), enter 00 “ into this data element and
leave the rest of the segment blank. (Applies to both suspects and subjects)

1.11.1.7.1.4. Name, Last: Enter the last name.

1.11.1.7.1.5. Name, First: Enter the first name.

1.11.1.7.1.6. Name, Middle: Enter the middle name.

1.11.1.7.1.7. Name, Cadency: Enter the Cadency (Jr., Sr. and 111) name, if applicable.
1.11.1.7.1.8. Grade: Enter offender's grade

1.11.1.7.1.9. Name, Alias/Nickname: Enter any alias or nickname, if applicable.
1.11.1.7.2.10. Driver's License Number: Enter the driver’s license number.

1.11.1.7.1.11. Driver's License Source: Enter the state issuing the driver’slicense.
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1.11.1.7.1.12. SSN/Alien registration Designator & SSN/Alien registration: Enter the fol-
lowing codes followed by the appropriate number.

1.11.1.7.1.12.1. “1”=Foreign country identification card numbers
1.11.1.7.1.12.2. “S’=SSN
1.11.1.7.1.12.3. “R”= Alien registration numbers

1.11.1.7.1.13. Dateof birth (YYYYMMDD): Enter the date of birth.

1.11.1.7.1.14. Age: Enter age of offender.

1.11.1.7.1.15. City of birth: Enter the city the offender was born in.

1.11.1.7.1.16. State of birth: Enter the state the offender was born in.

1.11.1.7.1.17. Country of birth: Enter the country the offender was borniin.
1.11.1.7.1.18. Current street address. Enter offender's street address or apartment number.
1.11.1.7.1.19. City: Enter the city the offender residesin.

1.11.1.7.1.20. State: Enter the state the offender residesin.

1.11.1.7.1.21. Zip: Enter the zip code the offender residesin.

1.11.1.7.1.22. Organization/Employer/Sponsor's name & grade: Enter the organization of
the offender. If the offender is afamily member, enter the sponsor's name, grade and orga-
nization.

1.11.1.7.1.23. Work Phone: Enter the offender's work phone. If offender is afamily mem-
ber, enter the sponsor's work phone.

1.11.1.7.1.24. Home Phone: Enter the offender's home phone.
1.11.1.7.1.25. Service: Mark the appropriate service. Allowable codes are:

Army Coast Guard
Air Force Public Health
Marine Corp Navy

National Oceanic and Atmospheric Administration

1.11.1.7.1.26. Component: Mark the appropriate component, Regular, Reserve or
National Guard, if applicable.

1.11.1.7.1.27. Personal Status: Mark the appropriate status, FEDERAL CIVIL SER-
VANT, UNIFORMED SERVICE RETIREE - FEDERAL CONTRACTOR, UNI-
FORMED SERVICE FAMILY MEMBER or OTHER, if applicable. OTHER can be used
to identify civilians, family member’s wife, son or daughter, etc.

1.11.1.7.1.28. Hair Color: Enter offender's hair color.
1.11.1.7.1.29. Eye Color: Enter offender's eye color.
1.11.1.7.1.30. Height: Enter the height of the offender in inches.
1.11.1.7.1.31. Weight: Enter the weight of the offender in pounds.
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1.11.1.7.1.32. How Dressed: Enter how the offender was dressed. (Military or Civilian
and condition of clothing)

1.11.1.7.1.33. Identifying mark: Mark "T" for tattoo, "S" for scar or "M" for mark, in the
appropriate location if offender has any identifying marks.

1.11.1.7.1.34. ldentifying mark description: Enter a short description of any tattoos, scars
or marks (for example, aflower, 3 inch scar, etc.)

1.11.1.7.1.35. Race: Mark the appropriate block.
1.11.1.7.1.36. Sex: Self-explanatory
1.11.1.7.1.37. Apprehension date (YYYYMMDD): Enter the date of apprehension.

1.11.1.7.1.38. Type of Apprehension/Detention: Allowable codes are: On-View Arrest,
Summons or Taken into Custody. This data element indicates the type of apprehension.
On-View Arrest includes arrests when the offender is taken into custody without a warrant
or previousincident report. Summoned/cited type is not taken into custody. Taken into cus-
tody arrest types are based on warrant and/or previoudy submitted incident report.

1.11.1.7.1.39. Detention type: This data element indicates whether the detention is DoD
or another government agency. Any agency outside DoD is considered Non-uniformed
service.

1.11.1.7.1.40. Juvenile Disposition: Juvenileis defined as a person under 18 years of age.

1.11.1.7.1.41. Multipleincident cleared (completed by SFAR or SFOI): This data element
indicates whether or not the apprehension of the offender resulted in the clearance of more
than one previously reported incident within the jurisdiction served by the reporting
agency. If so, it isimportant to indicate there was only one offender responsible for the
multiple clearances. This is done by entering "Multiple" into all but one of the offender
segments and by entering "First Record of Multiple" into the remaining offender Segment.

1.11.1.7.1.42. Offender used:

1.11.1.7.1.42.1. Alcohol: This data element indicates whether the offender was sus-
pected of consuming alcohol. For example, witnesses to an assault reported the victim
and offender were in abar drinking beer when an argument broke out and the offender
attacked the victim with a knife.

1.11.1.7.1.42.2. Drugs: This data element indicates whether the offender was sus-
pected of using drugs.

1.11.1.7.1.42.3. Computer equipment: This data element indicates whether the
offender was suspected of using computer equipment to perpetrate the crime. Larceny
of computer equipment should not be included in this element.

1.11.1.7.1.42.4. Not applicable: Self-explanatory.

1.11.1.7.1.43. Typeweapons/force used: This data element indicates whether the offender
was armed with a commonly known weapon at the time of hisher apprehension. If agun
isinvolved, enter A= Fully Automatic, M= Manual or S= Semi-Automatic, in the appro-
priate block.
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1.11.1.7.1.44. Page number: Enter the appropriate page number. If more than one offender
isinvolved, add additional records/pages.

1.11.1.8. Page 3/SECTION IV VICTIM, WITNESS and COMPLAINANT: Thereisonly enough
space for one victim, witness or complainant. If there is more than one victim, witness or com-
plainant, add a record within Formflow to add an additional page. (Attachment 19)

1.11.1.8.1. Victim/witness/complainant category: Mark the appropriate category; victim, wit-
ness or complainant.

1.11.1.8.1.1. Victims. Definition self-explanatory.
1.11.1.8.1.2. Witness: Defined as a person that witnessed the crime but was not victimized
by it.

1.11.1.8.1.3. Complainants: Defined as a 39 party person that didn’t witness the crime or
isavictim of the crime. For example, avictim of a crime asks an innocent bystander (com-
plainant) to call 911. In this case, the complainant is merely reporting a crime they didn't
witness.

1.11.1.8.1.4. NOTE: A person may seem to fall into two categories when they report a
crimeif they areavictim. For example, a person calls and reportstheir car was stolen from
the BX parking lot. It would appear they are a victim and complainant since they are
reporting it stolen. Always categorize this type of person asavictim. Remember complain-
ants are third party personnel that are not victims or witnesses.

1.11.1.8.2. DD Form 2701: Used for victims and witnesses. Mark the appropriate block, Yes
or No.

1.11.1.8.3. Victim Identifier: Assigned a sequence number from “001” to “999” to each vic-
tim involved in the incident (Victims only).

1.11.1.8.4. Name, last: Enter the last name of victim, witness or complai nant.
1.11.1.8.5. Name, first: Enter the first name of victim, witness or complainant.
1.11.1.8.6. Middleinitial: Enter the middle initial of victim, witness or complainant.
1.11.1.8.7. Grade: Enter grade of victim, witness or complainant.

1.11.1.8.8. SSN: Enter Social Security Number of victim, witness or complai nant.

1.11.1.8.9. Date of birth (YYYYMMDD): Enter the date of birth of victim, witness or com-
plainant.

1.11.1.8.10. Age: Enter age of victim, witness or complainant.

1.11.1.8.11. Current Street Address: Enter street address or apartment number of victim, wit-
ness or complainant.

1.11.1.8.12. City: Enter city the victim, witness or complainant residesin.
1.11.1.8.13. State: Enter the state the victim, witness or complainant residesin.

1.11.1.8.14. Zip: Enter the 9-digit (if known) zip code the victim, witness or complai nant
residesin.
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1.11.1.8.15. Organization/employer/sponsor’'s name & grade: Enter the organization of the
victim, witness or complainant. If the victim, witness or complainant isafamily member, enter
the sponsor’s name, grade and organization.

1.11.1.8.16. Work phone: Enter the victim, witness or complainant’s work phone. If victim,
witness or complainant is afamily member enter sponsor’'s work phone.

1.11.1.8.17. Home phone: Enter the victim, witness or complainant’s home phone.
1.11.1.8.18. Service: Enter the appropriate service. Allowable codes are:

Army Coast Guard

National Oceanic and Atmospheric Administration
Air Force Public Health

Marine Corp Navy

1.11.1.8.19. Component: Enter Uniformed Service Component; Regular, Reserve or National
Guard, if applicable.

1.11.1.8.20. Victim type (VICTIM ONLY): Only one block can be marked for each victim.
For example, during a bank robbery, the offender pointed a gun at ateller and demanded and
received money. The robber also pistol-whipped a customer who stood in his way as he made
his escape from the bank. There were three victims; i.e., the bank, the teller and the pis-
tol-whipped customer. Therefore, their codes should be entered into their respective Victim
Segments. The victim type must agree with the offense information. For example, assault

offenses should have Victim Type =“1". Allowable codes are:
Individual Government
Business
Financial Religious Org
Society/Public

1.11.1.8.21. Personal Status: Enter Federal Civil Servant, Uniformed Service Retiree, Federal
Contractor, Uniformed Service Family Member or Other to identify the status.

1.11.1.8.22. Victim'srace (VICTIM ONLY): Enter the offender's race. Allowable codes are:

American White Black
Indian Hispanic
Unknown Asian/Pacific Islander

1.11.1.8.23. Victim'ssex (VICTIM ONLY): Self-explanatory.

1.11.1.8.24. Reationship of victimto offender (VICTIM ONLY): Thisdata element isused to
show the relationship of the victim to offender(s). Mark the appropriate block with an X. If
more than one offender enter offender number in the block. Additionally, offender's numbers
are used to associate the victims involvement with the offense identifier, offense statutory
basis, offense result, offense involvement and bias motivation from the codes listed on page 1
of theform.
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1.11.1.8.25. Justifiable homicide circumstances (VICTIM ONLY): This data element
describes the circumstances of ajustifiable homicide. Therefore, it is used only for Justifiable
Homicide, (i.e., when either Criminal Killed by Private Citizen or Crimina Killed by Police
Officer was entered into Aggravated Assault/Homicide Circumstances. Refer to table 1, Sec-
tion 1V, AF FM 3545 for justifiable homicide codes. (Entered by SFAR or SFOI after an inves-
tigation.)

1.11.1.8.26. Injury type (VICTIM ONLY): This data element describes the type(s) of bodily
injury suffered by a person (i.e., Individual was entered into Victim Type) who was the victim
of one or more of the following offenses. (Refer to table 2, Section 1V, AF FM 3545 for injury
codes.)

1.11.1.8.27. Aggravated assault/homicide circumstances (VICTIM ONLY): This data ele-
ment describes the circumstances of either an aggravated assault or a homicide. Therefore, itis
to be used only with Aggravated Assault and Homicide Offenses. Refer to table 3, Section 1V,
AF FM 3545, for aggravated assault/homicide codes. (Entered by SFAR or SFOI after an
investigation)

1.11.1.8.28. Page number: Enter the appropriate page number. Add additional recordsif more
than one victim, witness or complainant were involved in the incident.

1.11.1.9. Page4 SECTION V PROPERTY (Attachment 20)

1.11.1.9.1. Property description: This data element describes the property that was burned,
counterfeited, destroyed/damaged/ vandalized, recovered, seized or stolen. Refer to table 4 of
Section V, AF Form 3545, for the allowable codes.

1.11.1.9.2. Seria number: Self-explanatory.

1.11.1.9.3. Secured/unsecured: Enter "S" for secured or "U" for unsecured. This data e ement
specifiesthe level of security of the property.

1.11.1.9.4. Loss Codes: This data element describes the type(s) of property loss, recovery, sai-
zure, etc., which occurred in an incident. (Refer to table 5, section V, AF Form 3545 for prop-
erty loss codes.)

1.11.1.9.5. Quantity: This data element reports the number (up to 999,999,999) of items listed
in the property description column. Leave this column blank on: Drugs/narcotics, Money,
Negotiable Instruments and Nonnegotiable I nstruments.

1.11.1.9.6. Ownership: This data element describes whether the government or a private indi-
vidual owns the property. (Refer to table 6, section V, AF FM 3545 for ownership codes.)

1.11.1.9.7. Value of Property: Enter thetotal dollar value (up to $999,999,999) of the property
which was burned (includes damage caused in fighting the fire), counterfeited, destroyed/dam-
aged/ vandalized, recovered, seized, stolen, etc., as a result of the incident. If the value is
unknown, enter one dollar ($1.00) which means unknown; i.e., "1" = Unknown. The following
guidelines should be used to report the value of property:

1.11.1.9.7.1. Usefair market value for articles subject to depreciation because of wear
and tear, age or other factors that cause the value to decrease with use.
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1.11.1.9.7.2. Use cost to the merchant (wholesale cost) of goods recovered, seized and
stolen, dollar etc., from retail establishments, warehouses, etc. In other words, use the
value representing the actual cash loss to the victim without any markup or profit added.

1.11.1.9.7.3. Use victim’s vauation of items such as jewelry, watches and other similar
goods that decrease in value dightly or not at all with use or age.

1.11.1.9.7.4. Use replacement cost or actua cash cost to victim for new or almost new
clothes, auto accessories, bicycles, etc.

1.11.1.9.7.5. When the victim obviously exaggerates the value of stolen/destroyed/dam-
aged property for insurance or other purposes, common sense and good judgment will dic-
tate afair market value to be placed on the stolen items by law enforcement.

1.11.1.9.7.6. For government property, use fair market value for articles subject to depre-
ciation. Use replacement cost for other types of property.

1.11.1.9.7.7. In most instances, accept the victim’s valuation. The theft of nonnegotiable
instruments such as traveler’s checks, personal checks, money orders, stocks, bonds, food
stamps, etc., should be scored but no value recorded. Again, “hair-splitting” refinements
are unnecessary. Negotiable instruments such as bonds payable to the bearer, etc., are val-
ued at the current market price at the time of the theft, seizure, etc. Values should be
rounded to the nearest whole dollar. Often the condition of the property is different at
recovery than it was when stolen. The market value at the time of recovery should be used
even though it is less than the value reported at the time of the theft. If the value has
increased by the time the property is recovered, the recovery value should not exceed its
value at the time it was stolen.

1.11.1.9.7.8. If drugs or narcotics were seized in adrug case, no valueisto be entered into
this data element, but the estimated quantity of the drugs/narcoticsisto be reported. There-
fore, when the offense is Drug/Narcotic violations, "Seized" was entered into Property
Loss/etc, and "Drugs/ Narcotics' was entered into Property Description. No value isto be
entered into this data element and Drug Code, Drug Quantity and Type Drug Measure are
to be used instead. However, when drugs or narcotics are involved in other types of crime
(e.g., they were stolen through burglary, robbery, theft, etc. or destroyed by arson) their
valueisto be entered into this data element and Drug Code, Drug Quantity and Type Drug
Measure are blank.

1.11.1.9.8. Date recovered (YYYYMMDD): Enter the date the stolen property was recov-
ered. Accordingly, this data element is used only if Recovered is entered into Data Element
Type Property Loss/Etc. If there is more than one date of recovery for the same "Property
Description,” enter the earliest date. If the recovery date is unknown, enter the date of the
report.

1.11.1.9.9. Date returned (YYYYMMDD): When previously stolen property is returned, the
date of return is entered in this data element. Accordingly, this data element is used only if
Recovered or Seized is entered into Data Element Property Loss/Etc.

1.11.1.9.10. Drug code: This data element is used to identify the types of drugs or narcotics
seized in adrug case. Refer to table 7, Section V, AF FM 3545 for drug codes.
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1.11.1.9.11. Estimated drug quantity: This data element indicates the quantity (up to
999,999,999) of drugs or narcotics seized in adrug case. This data element is not used when
drugs or narcotics were burned, stolen, etc., in connection with other offenses, such as Arson,
Burglary/B& E, Larceny/Theft, etc.

1.11.1.9.12. Type drug measurement: This data element indicates the type of measurement
used in quantifying drugs or narcotics seized in a drug case. This data element is not used
when drugs or narcotics were stolen, burned, etc. (Refer to table 8, section V, AF FM 3545 for
drug measurement codes).

1.11.1.9.13. SECTION VI SECURITY FORCE MEMBER AT INCIDENT: Self-explanatory
1.11.1.9.14. Enclosures: List all statements and recei pts associated with the report.
1.11.1.9.15. SECTION VII ADMINISTRATIVE DISPOSITION (FOR SFAR USE ONLY).
1.11.1.9.15.1. Referred to: Self-explanatory
1.11.1.9.15.2. Number of victims notified (SFAR USE ONLY)): Self-explanatory
1.11.1.9.15.3. Number of witnesses notified (SFAR USE ONLY): Self-explanatory
1.11.1.9.15.4. Distribution: Self-explanatory

1.11.1.9.15.5. Incident clearance reason (SFAR USE ONLY). This data element indicates
why the incident was cleared. If the incident is not cleared by "Unfounded "or" Arrest",
then the incident is considered to be exceptionally cleared. In a multiple-offense incident,
the exceptional clearance of one offense clears the entire incident. An incident cannot be
cleared exceptionally if it was previously or at the sametime cleared by an arrest; i.e., if an
offender segment was or is being submitted. In order to clear an offense by exceptional
means, the following four conditions must be met: (1) the investigation must have clearly
and definitely established the identity of at least one offender; (2) sufficient probable cause
must have been developed to support the arrest, charging and prosecution of the offender;
(3) the exact location of the offender must be known so an arrest could be made; and (4)
there must be areason outside the control of law enforcement which prevents the arrest. If
blank, this data element will be recorded to “Not Applicable.”

1.11.1.9.15.6. Exceptional clearance date YYYYMMDD (SFAR USE ONLY): If aninci-
dent was cleared by exceptional means, enter the date when the incident was cleared. If
Incident Clearance Reason contains the values A-E, this field is required. The clearance
date cannot be earlier than the incident date.

1.11.1.9.15.7. Page number: Enter the appropriate page number.

1.11.1.10. Page 5/SECTION VIl COMMANDER'S ACTION SEGMENT (FOR SFAR AND
COMMANDER'S USE ONLY). (Attachment 21)

1.11.1.11. Page 6/NARRATIVE: Document the details of the incident; who, what, when, where
and how. Include attitude at time of apprehension and give details if uncooperative. Additionaly,
use the narrative section to continue any section on the form and to further explain the incident.
Use of other productsin lieu of the narrative page are authorized. At the end of the narrative, four
lines down, put in the security forces member’s signature block, then another four lines down put
in the flight leader/flight sergeant’s signature block. (Attachment 22)
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1.11.1.12. GENERAL COMMENTS: If sections or blocks don't apply, ssimply leave blank.

1.12. DD Form 460, Provisional Pass. This form is issued by a security forces member to an enlisted
member of the Armed Forces. Information required by the form is self- explanatory. (Attachment 24)
The DD Form 460 is issued when:

1.12.1. The member isapprehended for aminor violation which does not require detention, but which
may result in adelay preventing them from reporting to their assigned duty section/ installation within
the time limit indicated on their orders or pass.

1.12.2. The member’s previous pass has expired or he/she is without a pass or leave orders, but is en
route to his/her destination as evidenced by a valid transportation ticket.

1.12.3. Themember can present evidence they reported or attempted to report hisher delay to his/her
commander.

1.12.4. Through extenuating circumstances, the members missed their transportation, are delayed
through no fault of their own and voluntarily report their status to proper authority.

1.12.5. Itis necessary to order an individual to return to their home station after apprehension for
AWOL. Theformis prepared as follows:

1.12.5.1. Preparetheformintriplicate, either typed or printed in ink. Give the original copy to the
member concerned, forward the duplicate copy to the member’s unit commander and file the third
copy at Reports and Analysis.

1.12.5.2. The information required on the front of the form is self-explanatory. The individual to
whom the passis issued must sign the form at the bottom of the reverse side, acknowledging the
order to report to their commander as soon as possible.

1.13. DD Form 1408, Armed Forces Traffic Ticket: Thisformisissued to an individua who has com-
mitted a moving or non-moving traffic offense. It is prepared in three copies. The original (white) copy
(Attachment 27) is submitted through channelsto the violator’s commander or if the violator isamilitary
family member, to the sponsor’s commander. If the violator is a civilian employee, the white copy is sent
to the individual’s commander. The ticket is sent to commanders for action to be taken against the viola-
tor. Ensure this form is completely filled out. Use the following procedures to assist with filling out the
front side of the white, yellow and pink copies: (Attachment 25)

1.13.1. If theticket isa“warning” place an “X” in the warning block. Write the warning in the
remarks section.

1.13.2. Last name, first name, M1 of the violator.

1.13.3. Rank and grade of violator. Example: SSgt/E-5 (when applicable: FM/W/S/D or CIV.)
1.13.4. Violator’s date of birth.

1.13.5. Violator’s socia security number.

1.13.6. Organization of active duty violatorsto include the complete duty station address. Remember,
some installations may issue 1408s to family members and DoD civilian employees. For family mem-
bers include their home address and for civilian employees put in their duty sections.
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1.13.7. Violator’s driver license number: If the violator is operating a POV, use their state license. If
the violator is operating a GOV and they have a government issued operator’s permit, use the number
of their government driverslicense.

1.13.8. If the violator is operating a POV, cross out the word military, circle the word state and write
in the state that issued the license. If the violator is operating a GOV, cross out the word state and cir-
cle the word military and write in the base that last stamped their military license.

1.13.9. Make or type of vehicle. Example: Ford Mustang or Chevy S-10 Pickup.
1.13.10. License plate number of the vehicle and the state in which the vehicle is registered.

1.13.11. The vehicle’s DD Form 2220 number and the installation it is registered. If the vehicleisa
GOV then write “N/A.” If the vehicle wasissued an AF Form 75, Visitor/Vehicle Pass, write the num-
ber from the pass.

1.13.12. Date the violation occurred: Use standard government style (day-month-year).
1.13.13. Timethe violation occurred.
1.13.14. Location where the violation occurred.

1.13.15. This middle section is used to indicate the violation. If the violation is speeding, place an
“X" in the box and then specify the speed and the posted speed limit. Example: (30 mph in a20 mph
zone). Next, indicate the amount over the posted speed limit by placing an “X” in the appropriate
block. Place an “X” in the block indicating the violation and then put an “X” in the box which indi-
cates the specifics of the violation.

1.13.16. Place an “X” in one of the blocks to indicate the violation.

1.13.17. When aviolation occursthat isnot listed in this middle section, writein "seeremarks." In the
remarks section write in the specifics of the violation.

1.13.18. For parking violations, indicate the violation by placing an “X” in the appropriate block. If
the violation is not listed, place an “X” in the block indicating see remarks and then indicate the vio-
lation in the remarks section.

1.13.19. If the pavement was dippery, indicate how by placing an “X” in the appropriate block, i.e.,
rain, snow, ice, etc.

1.13.20. If it was dark when the violation occurred, indicate by placing an “X” in the appropriate
block.

1.13.21. If there was other traffic present when the violation occurred, indicate by placing an “X” in
the appropriate block.

1.13.22. If the violator caused a person to dodge, indicate by placing an “X” in the appropriate block.
1.13.23. Indicate the area where the violation occurred.

1.13.24. Indicate the highway type on which the violation occurred. Note that highway is a generic
term for the type of roadway it was, i.e., two lane, four lane.

1.13.25. If an accident isthe result or possible result of the violation, indicate the type of accident: PD
- property damage, PI - personal injury, fatality, pedestrian, vehicle or fixed object. Placean “X” in dll
blocks that apply to the accident.
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1.13.26. Use the remarks section to indicate violations not listed on the 1408. For speeding violation
indicate how the speed was determined. If radar was used, give the radar model # and serial #. If the
pacing method was used, indicate how far the vehicle was paced and add the registration number of
the police vehicle that was used to pace.

1.13.27. Print name of person who isissuing the ticket.
1.13.28. Organization and installation of person who isissuing the ticket.
1.13.29. Rank/Grade of person issuing the ticket.

1.13.30. If the individual being issued the ticket is a family member, write the sponsors rank, name
and organization in the section to the left side of the ticket number in the block marked “NAME.”

1.13.31. The second (yellow) copy is used by security forces to record pertinent information. It can
record details about the instructions issued to the violator, names of witnesses to the offense and vehi-
cle defects. Use this information later to refresh the patrol person’s memory if the ticket is contested.
The yellow copy is then filed in the security forces administrative section. Use the following to help
with filling out the back of the yellow copy: (Attachment 26)

1.13.31.1. Thisareaisusedfor notes. Itisfilled out after the pink copy isgiven to the violator and
they have been released. Answer the following questions:

1.13.31.1.1. Any action of violator which increased the hazard of the violation? If none, indi-
cate so, i.e.: N/A, none, etc.

1.13.31.1.2. Write where the violation occurred and where the traffic stop took place?
1.13.31.1.3. Distancetraveled during pursuit. If any, i.e. 5/10 of amile or .5 miles.

1.13.31.1.4. Condition and attitude of the violator and any specia instructions given to the
violator. If there was a problem, document exactly what was said. If local policy dictates,
record the facts on an AF Form 1168, then attach it to the white copy.

1.13.32. Witnesses. Write down the name of any witnesses to the violation.
1.13.33. Vehicle Defects: Self-explanatory

1.13.34. The third copy (pink) is given to the violator or affixed to the vehicle if the vehicle is unat-
tended. Complete the back of the pink copy before giving it to the violator. This gives the violator
written reporting instructions. This must be done even if the violator has been given verbal instruc-
tions. Normally, the back of the pink copy is completed before the back of the yellow copy. This pre-
vents the violator from being detained for an unnecessary amount of time. Use the following to help
with filling out the back of the pink copy: (Attachment 27)

1.13.34.1. Placean “X" in all three of the boxes.

1.13.34.2. Inthe second block, write in the telephone number for the security forces control cen-
ter in the space provided.

1.13.34.3. Write under specia instructions. "Report this violation to your commander on your
next duty day." Also, write any additional instructions the violator may have been given.

1.13.35. Filethe second (yellow) copy and give the third (pink) copy to the violator or place it on the
windshield of the unattended vehicle. If there isinclement weather it may be a good idea to place the
ticket in aplastic baggie.
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1.13.36. The reverse side of the DD Form 1408 is used for transmittal of traffic violations through
military channels. Ensure the violation indicated on the DD Form 1408 is in accordance with AFI
31-204 and all required information is carefully entered on the form.

1.13.37. Ensuretherequired information isannotated. If the ticket has administrative errors, it will be
returned to SFO for correction. If the ticket needs to be voided, the issuing security forces member or
CSF may do so. No other person has the authority to void aticket.

1.14. AF Form 3907, Security Forces Field Interview Data. This form is used to record routine con-
tact between security forces members and members of the public in accordance with AFI 31-206, Security
Forces Investigations.. For example, if a suspicious person was observed walking around the housing area
in the middle of the night, this form would be used to record the contact made with the individual. The
formisfilled out in one copy and is forwarded to the security forces Investigations Section. The Investi-
gations Section can then compare this form with reported crimes in the area to develop possible leads or
suspects. The form is self-explanatory. (Attachment 23)

1.15. DD Form 1805, United Sates District Court Violation Notice:

1.15.1. Thisform isused when it is determined an offender will be prosecuted for a minor offense
before a U.S. Magistrate under AFI 51-905, Use of US Magistrates for Trial of Misdemeanors Com-
mitted by Civilians. Thisviolation notice isnot to be issued to active duty military personnel in accor-
dance with AFI 31-204, Air Force Motor Traffic Vehicle Supervision. If the nature of the offense
indicates custody and arraignment of the accused is not appropriate, the security forces or other per-
son, that is, a civilian guard, a police or game warden who are authorized to make an apprehension,
arrest or to issue a violation notice or ticket, will issue this form. Before it is distributed, the specific
address of the Clerk of the United States Court (Central Violations Bureau) to which the violator must
address his’lher communication will be stamped (or typed) in black ink, on the reverse of the violator's
copy (manila card stock) of the four-part form. The DD Form 1805 is accountable once it isissued to
the violator.

1.15.2. When completing the DD Form 1805, security forces personnel must take great careto assure
each entry islegible and no entry is smudged on the chemically carbonized paper copies. Use the fol-
lowing to assist with filling out the form. (Attachment 29 & Attachment 30) NOT E: Required infor-
mation for the violation notice may vary from installation to installation. Consult with the local SJIA
for further processing requirements.

1.15.2.1. Block 1: Write in the name of the installation.
1.15.2.2. Block 2: Thisisthe violation notice number, do not place anything in this block.
1.15.2.3. Block 3: Print the last name, first name and middle initial of the issuing patrol person.

1.15.2.4. Block 4: Document the number used to identify the patrol person. This can be the issu-
ing patrol persons first letter of their last name followed by the last four numbers of the social
security number.

1.15.2.5. Block 5: Annotate the date and the time of the offense.

1.15.2.6. Block 6: Offense charged: Write in the appropriate violation/offense code which corre-
sponds with the offense committed.

1.15.2.7. Block 7: Place of offense: Write the place where the violation occurred.
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1.15.2.8. Block 8: Enter the offense committed. For example if the individual was speeding, the
following would be written in the block “Speeding 39 MPH in a 30 MPH zone.” Genesis radar
#1922, seatbelt yes or no, insurance yes or no.

1.15.2.9. Blocks 9 through 24: Self-explanatory

1.15.2.10. Block 25: Check item “B,” then have the violator initial which choice they prefer to
accomplish.

1.15.2.11. Blocks 26 through 30: Accomplish as required by local requirements and the Staff
Judge Advocate (SJA) .

1.15.2.12. Block 29: Enter the amount of the fine.

1.15.2.13. Block 30: Enter the current day and month.

1.15.2.14. Block 31: Enter the current year.

1.15.2.15. Block 32: Enter the district where the installation is located.

1.15.2.16. Block 33: Enter the state where the installation is located. Thisis also the beginning of
the area where the probable cause statement will be written. The probable cause statement is the
most important item on the DD form 1805. Contact local SJA for guidance on completing this sec-
tion.

1.15.2.17. Block 34: Check one of the four boxes which is appropriate for the situation.
1.15.2.18. Block 35: Write the current date followed by the patrol persons signature.
1.15.2.19. Block 36: This section will be left blank.

1.15.3. The entry for the amount of the fine, mandatory court appearance of offender and date of
appearance are determined with guidance furnished by the District Court Clerk (Central Violations
Bureau).

1.15.4. After the notice isissued, the following disposition is mandatory:

1.15.4.1. The original copy (white) will be forwarded by the issuing security forces activity
(SFAR) to the Central Violations Bureau.

1.15.4.2. The second copy (pink) is maintained in SFAR’sfile.

1.15.4.3. Thethird copy (manilacard stock) is given to the violator, or if it isa parking violation,
placed on the vehicle. The violator isto insert the fine payment and mail the ticket/envel ope to the
Central Violations Bureau.

1.15.4.4. The violation notice will be voided only by one designated base official, the Chief of
Security Forces (CSF). This ensures the integrity of the ticket issuing process. The CSF is respon-
sibleto the United State Magistrate's Court and only voids violation noticesin cases of honest mis-
taken identity of person or obviouslegal error. All spoiled tickets will be disposed of according to
the guidelines furnished by the court.

1.15.5. Ensure al required information is annotated. If the violation notice has administrative errors,
it will be returned to SFO. If the ticket needs to be voided, the CSF must do so.
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1.16. DD Form 1920, Alcohalic Influence Report. This form is used to record tests and observations
made of someone suspected of being involved in any incident where alcohol or drugs may be afactor. The
predominant incident is usually someone driving under the influence. The apprehending security forces
member will complete the form and it will become a record of their observations for future reference.
Record all observations made, including those not required by the DD Form 1920. From these facts, any-
one may reach his/her own conclusions. Use the following to assist with filing out the form: (Attachment
31 & Attachment 32)

1.16.1. Instalation: Self-explanatory
1.16.2. Violation report number: Leave blank. (SFAR use only)
1.16.3. Accident report number: Leave blank. (SFAR use only)

1.16.4. Date, time and location of the accident or incident: Put time, date and incident where the loca-
tion occurred.

1.16.5. Date and time in custody: Self-explanatory

1.16.6. Apprehending Officer: Rank and name of security forces member.
1.16.7. Name of Subject: Full name of subject.

1.16.8. Grade/Category: Put inrank or grade.

1.16.9. Socia security number: Self-explanatory

1.16.10. Unit of assignment/address: If active duty, annotate the individual’s organization and instal-
lation where assigned. If civilian or afamily member, document complete home address.

1.16.11. Indicate whether the subject was the driver, passenger or a pedestrian.
1.16.12. Age: Self-explanatory
1.16.13. Sex: Self-explanatory
1.16.14. Approximate Weight: Self-explanatory
1.16.15. Operator’sLicense Number: Self-explanatory
1.16.16. State: State where drivers license was issued.
1.16.17. SECTION 1 - OBSERVATIONS
1.16.17.1. Madeby: Name, grade, SSAN and organization of person who made the apprehension.

1.16.17.2. Witnessed by: Name, grade, SSAN and organization of person who witnessed the
observations. (i.e. usually the apprehending security forces member’s partner.)

1.16.17.3. Clothes: Describe in full detail each item of clothing as it applies. Then indicate the
condition of clothing and describe in a brief statement, especially if the condition was of a disor-
derly nature.

1.16.17.4. Breath: Indicate the presence of an odor of an alcoholic beverage.

1.16.17.5. Attitude: Indicate the individual's attitude, (one or more may be used).
1.16.17.6. Unusua Actions: Indicate any unusual actions, (one or more may be used).
1.16.17.7. Speech: Indicate theindividual's ability to speak (one or more may be used).
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1.16.17.8. Spontaneous Acts: Indicate any spontaneous acts or utterances the individual makes.
Keep in mind the individual’s physical condition. Also, note anything a suspect says that would
indicate alcohol involvement and may be used against/for them.

1.16.17.9. Indicate briefly what first led the security forces member to suspect alcoholic influ-
ence: Self-explanatory.

1.16.17.10. Signor complaintsof illness or injury: Indicate any signsor complaint of injury or ill-
ness. If no visible signs are present, the security forces member must ask the individual if they are
ill or taking any medications (vomiting isasign of illness, medical assistance may be needed)

1.16.18. SECTION Il - PERFORMANCE TESTS

1.16.18.1. Administered By: Name, grade, SSAN and organization of person administering per-
formance test. Usually the apprehending security forces member.

1.16.18.2. Date and time the tests were performed. Self-explanatory. NOTE: Even if the individ-
ual does not perform afield sobriety test, in most cases, the balance/walking and turning portions

of the test can still be observed. State the reasons in the remarks section why the test was not per-
formed.

1.16.18.3. Baance: Indicate theindividual's ability to maintain their balance (one or more may be
used).

1.16.18.4. Walking: Indicate the individual's ability to walk (one or more may be used).
1.16.18.5. Turning: Indicate the individual's ability to turn (one or more may be used).
1.16.18.6. Finger to noseis not used.

1.16.18.7. Coins. Picking up coinsis no longer used.

1.16.18.8. Ability to understand instructions: Indicate the individual's ability to understand
instructions.

1.16.18.9. Effectsof alcohol: Indicate the effects of alcohol and the individual's ability to operate
avehicle.

1.16.18.10. Remarks: Indicate any other information relevant to this particular incident.
1.16.19. SECTION Il —INTERVIEW

1.16.19.1. Prior to completing section |11, advise the person of their rights under the appropriate
rights advisement. If they are coherent enough to understand their rights and are willing to answer
guestions, complete section I11. If not, cross out section I11 and in the top margin indicate why the
interview was not conducted. If the interview is conducted, ask each question as it is worded.
Write down the individual's exact response, no matter what the response.

1.16.19.2. Handwriting specimen: Have individual write anything they choose.

1.16.19.3. Interviewer to fill in actua: In this block, put the time, day and date the interview was
conducted. Also, put in rank and name of who conducted the interview.

1.16.20. SECTION IV —CHEMICAL TEST DATA

1.16.20.1. Type of specimen: Indicate which type of specimen was taken and which type of test
was used.
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1.16.20.2. Time, date and location of the test: Self-explanatory.
1.16.20.3. Name, grade, SSAN and organization.

1.16.20.4. Indicate the blood alcohol level.

1.16.20.5. If achemical test was not conducted, state the reason.

1.16.20.6. If any type of video or audio recordings are made of the individual, indicate the type of
coverage, what portion of the process was recorded, who made the recording and what legal stat-
ute authorizes such recordings.

1.16.20.7. List witnessesto the incident and additional passengersin the subject’s vehicle.

1.17. DD Form 2701, Initial Information for Victims and Witnesses of Crime. Thisform isissued to
al personnel where criminal conduct adversely affects victims or where witnesses provide information
regarding criminal activity. If in doubt, issue the form. The form gives the individual information on the
Victim/Witness Assistance Program (VWARP). The form is self-explanatory. Information needed to com-
plete the form can be obtained from the base legal office or the security forces Investigations Section.
When the form isissued, it must be documented on the AF Form 3545, Incident Report. Further informa-
tion on the AF Form 2701 and the VWAP is contained in AFI 31-206, Security Forces Investigations.
(Attachment 33 & Attachment 34)

1.18. DD Form 2708, Receipt for Inmate or Detained Person. This form is used when security forces
personnel arereleasing an individual they have detained or apprehended. The form is self-explanatory and
should be prepared in two copies. The original form is maintained with the case file and the copy is given
to the individual who receipted for the individual as a source document indicating an official transfer of
theindividual. (Attachment 35)
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CHAPTER 2
SECURITY FORCESREPORTS AND ANALYSIS

2.1. Processing the DD Form 1408.

2.1.1. Logthe DD Form 1408 into a local suspense tracking system to monitor the ticket and update
SFMIS. If violators are transferred to another base, the driving records (a SFMIS printout) will be for-
warded to the gaining installation CSF.

2.1.2. Placetheyellow copy of the DD Form 1408 in the suspense file pending disposition. Complete
blocks 19-23 on the back of the white copy, annotate any prior history, points assessed, and a suspense
date. In the “Report of Action Taken on Traffic Violation”, black out the words “No Action Taken”,
this is not an option. Forward the white copy to the offender’s commander for action. NOTE: If the
commander feels the individual was not guilty of the offense, the ticket must be resolved through the
rebuttal process as outlined in 2.1.6..

2.1.3. Establish a 14-day suspense for command action. Check the suspense folders to determine
action required. Extensions may be granted on case-by-case basis. If response on command action is
not received by the due date, dispatch a*“Notice of Late Suspense” letter (normally pre-signed by the
CSF) giving an additional 7-day suspense. If the additional suspense is not met, send a*“Notice of Sec-
ond Late Suspense’ to the unit commander with a courtesy copy to the group commander (on this
notice, it isrecommended the CSF individually sign each letter).

2.1.3.1. Since tickets require command action, they must be signed by the violator’s unit or
squadron section commander. First sergeants or other personnel may complete the administrative
process of the ticket; however, the ticket must be signed by the commander or squadron section
commander. (Attachment 28)

2.1.4. Oncefinalized, record command actions and enter them into the SFMIS database. File the orig-
inal DD Form 1408 as required by AFMAN 37-139.

2.1.5. If aDD FM 1408 wasissued during the course of an accident investigation, a copy of the acci-
dent report is attached to the ticket when it is sent for command action.

2.1.6. Procedures for Rebutting the DD Form 1408.

2.1.6.1. Theviolator must submit a rebuttal letter articulating his’her position to the CSF through
SFAR within 10 days of receipt of the ticket. The letter must be endorsed by his/her commander.
The purpose of this endorsement is to ensure commander-level involvement. The commander
must add comments supporting the violator’s guilt or innocence.

2.1.6.2. SFAR will attempt to obtain awritten statement from the patrol person issuing the ticket
for inclusion in the rebuttal package. The completed package will be forwarded to the CSF for his/
her annotation/recommendation and subsequently to the rebuttal authority (wing commander’s
designee—usually the Support Group Commander) for final decision. Once the rebuttal authority
has made a decision, SFAR will notify the violator of the final outcome of his/her ticket rebuttal.

2.2. Processing the DD Form 1805.



36

AFMAN31-201V7 21 JANUARY 2002

2.2.1. Logthe DD Form 1805 into the local tracking system in SFAR and update SFM IS on the ticket.
If violators are transferred to another base, the driving records (a SFMIS printout) will be forwarded
to the gaining installation CSF.

2.2.2. Thepink copy isfiled in the suspense file pending disposition. Mail the white copy to the Cen-
tral Violations Bureau (CVB) at the local Magistrate’s location.

2.2.3. A Magistrate Court Docket will be developed by the CVB and the listing will be forwarded to
SFAR.

2.2.4. Using the CVB Docket listing, pull the pink and yellow copies for Magistrate Court as indi-
cated by the local staff judge advocate.

2.2.5. After Magistrate’s action, enter action taken in the SFMIS database. File the pink and yellow
copies as required by AFMAN 37-139.

2.2.6. Procedures for Rebutting the DD Form 1805:

2.2.6.1. Violators who receive a DD FM 1805 will be presented with the opportunity to rebut a
ticket through the M agistrate Court System on a date scheduled by the CVB. The violator may call
the Magistrate for additional information on the status of their ticket. The SJA and SFAR repre-
sentatives, along with the court clerk, will take into account all information presented by the vio-
lator and determine if the ticket merits dismissal. The SJA attorney has the final word on whether
or not to dismiss the ticket. SFAR personnel serve primarily in an advisory and administrative
capacity.

2.2.6.2. If the violator still wishesto rebut the DD FM 1805 and wishes a hearing with a federal
magistrate, SFAR will obtain a court schedule through SJA and notify the security forces member
of their scheduled appearance or obtain a written statement from the patrol person who issued the
ticket and provideit to SJA, as appropriate. The federal magistrate will make the final determina-
tion as to guilt or innocence.

2.2.6.3. CVB provides SFAR with alist of the status of all tickets they processed. SFAR cross-
checks thislist with the ticket tracker and SFMIS.

2.3. Processing Reports.

2.3.1. Review reports for accuracy and all required information. If areport isincomplete, return it to
the appropriate office, annotating the corrections required. | ssue a suspense date and annotate the date
on areport tracking log/binder. Periodically check the log/binder for any due suspense.

2.3.2. When entering the report into the SFMIS database, ensure the narrative is included as part of
the case record.

2.3.3. Establish a 14-day suspense for reports requiring commander action and place them in a sus-
pense file. Annotate suspense date on the cover letter of the report. Prior histories are normally pro-
vided only for suspects/subjects of the report. If prior histories exist, print the form record(s) and
attach them to the report being dispatched. Check the suspense folder to determine action required.
Extensions may be granted on a case-by-case basis. If response on command action is not received by
the due date, dispatch aletter, “Notice of Late Suspense” (normally pre-signed by the CSF) giving an
additional 7-day suspense. If the additional suspense is not met, send a “Notice of Second Late Sus-
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pense” to the unit commander with a courtesy copy to the group commander (on this notice, it is rec-
ommended the CSF individually sign each |etter).

2.3.3.1. Incident reports require command action, therefore, they must be signed by the violator’s
unit or squadron section commander. First sergeants or other personnel may complete the admin-
istrative process of the report; however, the report must be signed by the commander.

2.3.4. For reports pertaining to civilians not affiliated with the base or retired military and their family
members, the installation commander or designee will determine the disposition. For shoplifting and
family member misconduct cases, local supplements will identify the action authority. Disposition
will be determined by the action authority.

2.3.5. For incidents involving members from other DoD components, the initial incident report will
be logged into the SFMI S database with an action copy being forwarded to the individual’s installa-
tion provost/military police unit. Identify “forwarding of the report” in the narrative portion. Air Force
personnel not at home station involved in incidents will be logged into the SFMIS database and an
action copy forwarded to the military member’s home station CSF for processing. The individual’s
home station SFAR will track the incident for final disposition/commanders action through the SFMIS
database using the existing record and case number entered by the base where the incident occurred.
Do not generate a new case. Use the existing case previously entered in the SFMIS.

2.3.6. “Information Only” are reports with no subject. Annotate the “ Action Required” in the SFMIS
database with “ Information Only”. A copy of the report is provided to appropriate commanders upon
request.

2.3.7. Reports Sent for Additional Investigation:

2.3.7.1. If areport meriting additional investigation needs to be sent to SFOI, a copy of the AF
FM 3545 and al attachments is forwarded. The report is suspensed for 14 days using a cover let-
ter.

2.3.7.2. Reportsare not releasable until final investigation is completed. If areport isinvestigated
by AFOSI, a copy of the report with a Request For Investigation/ Declination cover letter is sent
with a 14-day suspense. The letter must be returned with the OSI commander’s written accep-
tance/declination.

2.3.7.3. Upon completion of the investigation, reports may be released to the SJA as necessary.
Unit commanders receive either an action or information copy of the report.

2.3.8. Reports Not Returned by the Suspense Date:

2.3.8.1. Extensions may be granted on case-by-case basis. If response is not received by the due
date, dispatch a letter, “Notice of Late Suspense” (normally pre-signed by the CSF) giving an
additional 7-day suspense. If the additional suspense is not met, send a “Notice of Second Late
Suspense” to the unit commander with a courtesy copy to the group commander (it is recom-
mended the CSF individually sign each |etter).

2.3.8.2. Inall instances, keep all correspondence or make amemo concerning any communication
about a case and file same with the report. This accounts for any actions SFAR takes with a case
and provides commanders or other action authorities the reasons for any delays in processing the
report.
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2.4. Forwarding/Disposition of Driving Records.

2.4.1. If violators are transferred to another base, the driving records (SFMIS printout) will be for-
warded to the gaining installation. Upon receipt of the PCS orders or rosters, check the ticket and acci-
dent SFMI S tracking database for any priors on the violator. If a traffic record exists, forward to the
CSF of the gaining base. Annotate action taken on the appropriate tracker.

2.4.2. If theviolator will be separating or retiring, reflect the latest status on all records.

2.5. Parking Warden Program.

2.5.1. Units may develop local procedures to address a parking warden program. A local supplement
to AFI 31-204, Air Force Motor \ehicle Traffic Vehicle Supervision, will require individual unit com-
manders to delegate traffic wardens, in writing, for participation in the parking warden program.
SFAR will obtain a letter with the current monitors and maintain the letter on file. The letter should
specify a minimum of one primary and alternate at the grade of E-5 or above. All monitors will issue
parking tickets on the DD Form 1408.

2.5.2. Monitorswill be trained by the security forces unit on the correct way to complete tickets. The
main difference between a DD FM 1408 issued by a security forces member and one by a parking
monitor is the special instructions on the back of the pink copy that directs the violator to contact the
monitor who issued the ticket instead of the usual Security Forces Control Center. It isimportant that
monitors include how or where they can be reached by the violators. When contacted by the violator,
the monitor will fill in any pertinent missing datain sections 1-10. Tickets that are incomplete or were
written by personnel not designated as a parking wardens will not be processed and will be returned to
the unit. Parking wardens will only issue tickets for areas under the control of their commander.

2.6. Preparation of DUI/DWI, No Proof of Insurance or Revocation/Suspension of Base Driving
Privileges Packages.

2.6.1. Prepare afolder on the individual with the following paperwork:
2.6.1.1. Request for legal review/coordination.

2.6.1.2. Copy of the preliminary driving revocation letter (pre-signed by the wing commander or
his/her designee and normally issued by the apprehending/detaining security forces member).

2.6.1.3. Copy of the DUI/DWI, no insurance or driving while license suspended/revoked report or
ticket (to include any command action already taken).

2.6.1.4. Any blood alcohol results (if available).

2.6.2. Log revocations and suspensions into the SFMI S database and initiate the routing specified on
the coordination sheet and in the SFMIS instructions. The installation commander’s designated offi-
cia isthe final action authority for these packages and signs them. Revocations received from other
bases or services will be honored and processed in the manner outlined herein.

2.6.3. SFAR will provide acopy of all suspension/revocation liststo SF operationsfor use at installa-
tion entry points. Installation commanders may honor suspensions and barments from other installa-
tions. Barments will be processed as outlined in AFI 31-101. (Attachment 36)

2.6.4. If acertified suspension/revocation letter is returned as undeliverable, ensure SFAR retains the
original with the case file and forwards a copy to the Security Forces Control Center. In the event con-
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tact is made with the subject on base, the on-duty flight will then be able to issue the letter to the vio-
lator and forward the signed letter to SFAR for attachment to the casefile.

2.6.5. Update the suspension/revocation/barment listing as soon as the authority commander signs
the package.

2.6.6. Once the letter is returned with the appropriate signature from the action authority, inform the
individual’s commander. The individual and their supervisor are required to respond to SFAR for issu-
ance of the revocation letter where the individual will sign the final revocation letter. If the person is
not military affiliated, send the letter by certified mail to the violator’s listed address. If overseas, loca
procedures will be developed to meet notification needs.

2.6.7. If arebuttal isrequested, provide the individual with instructions to submit their rebuttal letter
through SFAR to the installation commander or their designee for driving revocations and installation
commander for barments.

2.7. Notifying Sate Licensing Offices.

2.7.1. State licensing agencies will be notified, by mail, of all DUI/DWI cases as well as revocations
of base driving privileges or refusal to submit to a blood alcohol test. A sample memo is located at
Attachment 37. Telephone numbers for state agenciesislocated on the HQ AFSFC web page at
http://afsf.lackland.af.mil/index.htm. Under the “Organization” section, click on the Security
Forces Center, then Operations Division and finally click on the Police Services Branch. Once inside
thisfolder, click on theicon for State Licensing Agency Telephone Number Listing.

2.7.2. Develop a pre-typed notification memo.

2.8. Preparation of Revocation of Exchange/Commissary Privileges Packages.
2.8.1. Review report.
2.8.2. Ensure an on-scene revocation of AAFES/Commissary Privileges Letter was issued.

2.8.3. Preparethe final AAFES/Commissary Revocation Letter and acopy of the casefile and send it
through the base SJA and to the wing commander or their designee for signature. Ensure the SFMIS
case is updated accordingly.

2.8.4. Once the letter is returned with the appropriate signature from the action authority, inform the
individual’s commander. SFAR is required to see the individual and their supervisor/sponsor to issue
the final revocation letter. If the person is not military affiliated, send the letter by certified mail to the
violator’s listed address. If overseas, local procedures will be developed to meet notification needs.

2.9. Certified Mail Procedures.

2.9.1. Some correspondence is sent outside of government channels and requires accountability of
receipt. Letters may be sent certified mail. Get the SFAR certified mail log and obtain the next certi-
fied mail number in the sequence. All the forms should be typed. Annotate the SFAR certified mail
number underneath the last line of the return address on the envelope. That number also goes on the
front, lower left hand corner of the PS FM 3811, Domestic Return Receipt. Obtain a certified mail PS
FM 3800 and affix it to the middle, upper, front portion of the envelope.
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2.9.2. Prepare a PS Form 3811. Annotate in section 4a the article number which is the same control
number listed on the PS FM 3800. In section 4b, check the box for the appropriate correspondence
being sent (certified). On the bottom of the PS FM 3811, indicate the case number and or type of inci-
dent case the PS FM 3811 pertainsto (i.e. 1-00-02-050/Driving Revocation).

2.9.3. Typean AF FM 12, Accountable Container Receipt. Inthe “TO” block, type information in al
capita letters:

UNIT DESIGNATION
PHYSICAL ADDRESS
AIR FORCE BASE, STATE AND ZIP CODE

Each envelope counts as a separate item number. Under the container number, write the SFAR log
number in numerical order. Under reference, write in all capital letters, “certified/return receipt
requested’ for each entry. After the last entry, type dashes and the words “LAST ITEM” and finish
with more dashes to the end of the row.

2.9.4. Wrap the AF FM 12 around the envelopes which will be in numerical order and secure them
with a rubber band. Place package in the outbound distribution bin. When BITS picks up the mail,
they will acknowledge receipt of the forms and |eave the top copy of the AF FM 12 behind for filing.

2.9.5. ThePSFM 3811 will bereturned to SFAR signed if the addressee acknowledged it. The PSFM
3811 will be returned to SFAR with the envelope still attached to it if it was undeliverable. If the pack-
age returned is a barment, send the original letters to the Operations Branch and file the envelope
along with the other receipts in the case folder. All other incidents are filed directly in the case folder.

2.10. Preparing Packagesfor Filing.

2.10.1. Once a package has been coordinated, afile folder will be prepared with a copy of the report
and signed package. Prepare the label and ensure it specifies the deletion date for the file. As a
reminder, certain steps must be completed before the file can be closed (i.e. driver safety course, noti-
fication to state licensing agencies, etc). The caseisthen filed accordingly.

2.10.2. 1AW para 2.19.1., AFI 31-206, “Within the Air Force, AFOSI is the agency responsible for
putting data in DCII. Security forces will provide original reports of investigations, AF Forms 3545,
Incident Reports and DD Forms 1805, United States District Court Violation Notice, for crimesinves-
tigated as shown in Attachment 2. Reports and Analysis Sections will maintain copies of these
reports and forms in accordance disposition of records requirements.

2.11. Requestsfor Information.

2.11.1. All information will be released as required by AFI 33-332, Air Force Privacy Act Program
and DOD Regulation 5400.7/AF Supplement, Air Force Freedom of Information Act Program. Indi-
viduals or agencies desiring to obtain copies of reports (to include enclosures) or security forces blot-
ters will accomplish the following:
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2.11.2. If the requester desires copies of statements, they will have to submit a request under the Pri-
vacy Act (AFI 33-332) or the Freedom of Information Act, as required by DOD Regulation 5400.7, as
supplemented.

2.11.3. Insurance companies requesting case reports concerning clients make the request in writing.
A fee will be assessed in accordance with DOD Regulation, 7000.14-R, Volume 11a, Reimbursable
Operations, Policy and Procedures. Company checks will be used and made payable to base finance
and mailed to the local SFAR office. Checks accrued will be taken to finance using DD FM 1131,
Cash Collection Voucher, on a periodic basis. No fees are assessed to private individuals requesting
information on incidents they were involved in unless copies exceed regulatory amounts. Consult
DOD 7000.14-R for further guidance.

2.11.4. Police or certain government agencies (Drug Enforcement Agency, Police Departments,
Recruiters, Family Advocacy) requesting information for official reasons will receive all requested
information. The request will be made either in person upon proper identification or using official let-
terhead. The written request can be mailed or faxed. Ensure the requester is advised to include point
of contacts, mailing addresses and phone or fax numbers to ensure a prompt response. Insure request-
ers are authorized release under the Privacy Act (AFI 33-332) before disclosing the information. The
requester’s letter will be attached to the case fileg/blotters for a matter of record. Responses can be
mailed or faxed back. Maintain alog to verify action was compl eted.

2.12. Privacy Act Considerations.

2.12.1. Protect all persona information from disclosure to third parties in accordance with AFI
33-332, Air Force Privacy Act Program, unless they are an authorized recipient under the Act. All
non-disclosable information, (i.e. all social security numbers, dates of birth and addresses) will be
blacked out (Do not black out original records). A copy is made of the blacked out case file if
needed to preclude the possibility of being able to read through any markings. Clipping and pasting
from the file (if available) on the computer is also possible as long as the appropriate text has been
sanitized.

2.12.2. If the requester wants copies of all information concerning other parties not represented or
involved, they will have to submit a request under the Freedom of Information Act, DOD Regulation
5400.7/AF Supplement, unless the other party has previously given written consent.

2.13. Release of Information Where the Government isa Party. If the government was involved in
an incident or the situation might result in litigation against the government, the staff judge advocate will
be consulted prior to any release.

2.14. Freedom of Information Act (FOIA) Requests.

2.14.1. Periodically, SFAR receivesrequestsfrom entities requesting the release of information citing
the Freedom of Information act per DOD Regulation 5400.7, AF Supplement, Freedom of Informa-
tion Act. Each FOIA case will be expedited as quickly as possible since by law responses have to be
provided within 20 workdays after receipt of the request by the FOIA office. Instructions are provided
in the case file and will be followed. Contact the base FOIA office with any questions.

2.14.2. All enclosures to areport or blotter (i.e. statements, receipts, pictures, AF FMs 52/Evidence
Tag, etc.) will be afforded the same FOIA considerationsif specifically petitioned for by the requester.
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If pictures are requested and only negatives are available, the requester will be informed of the poten-
tial cost he/she would incur in order to initiate processing of the images.

2.15. Conducting L ocal Records Checks. Local record checks will be conducted for law enforcement/
official government agencies. Requests can be written, faxed (on official letterhead) or in person with
proper identification from requester. Criminal checks as part of alaw enforcement investigation require
no prior consent from the person(s) being checked. Only local base record checks can be conducted by
SFAR. Using the NCIC for background checks for employment purposes are strictly prohibited by the
National Law Enforcement Telecommunications Systems Handbook, dated 1 Jan 99, House Bill 471 &
1354.

2.16. Tracking Reportsand Satistics. Police blotters are received by SFAR by e-mail and/or hard copy
on adaily basis. The blotters will be reviewed for content and accuracy and maintained as required by
AFMAN 37-139, Records Disposition Schedule. All AF Forms 3545 incident reports and AF Forms 1315,
major accident reports, appearing in the blotter will be logged into the SFMIS. All trackable incidentsin
the blotter will be highlighted and entered into the SFMIS according to category, (e.g. Larcenies, Acci-
dents, DUI’s, Suicide Attempts, Damage to Property) and used by the SFAR or SFO for statistical crime
data information reporting.

2.17. Forwarding/Purging of Driving/Criminal Records.

2.17.1. Upon receipt of PCS orders, conduct a SFMIS check. If the person listed on the orders has a
driving/criminal record, attach a copy of the orders to the SFMIS printout and forward all driving/
criminal records on file to CSF at the gaining base. If the violator has afile (i.e. driving revocation
package) that is still active and hasn’t expired, make a copy of the package and forward it along with
the orders to the gaining base CSF.

2.17.2. The origina case file will be filed appropriately. Document the disposition of the record in
SFMIS. If the violator has separated, attach a copy of the orders to the current file to reflect the new
status and possibly a different address.

2.18. Preparation of Barment Letter and Distribution of Bar ment/Revocation Lists.

2.18.1. When an individua is to be barred from the installation, they will be issued a barment letter
documenting the barment. Use Attachment 36 to assist with completing the barment | etter.

2.18.2. Distribute according to local procedures.

2.19. Administrative Hold Listing.

2.19.1. Frequently, members of the squadron who respond to incidents get placed on administrative
hold in order to be made available for upcoming court cases.

2.19.2. The orderly room must be listed on the squadron out-processing checklist for both PCS and
TDY. Verify the latest admin hold list before initialing amember’s checklist. If there are any questions
asto the releasability of amember, consult with the legal SJA.
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2.20. Destruction of Material. All information containing Privacy act data or sensitive information will

be properly disposed of as required by AFMAN 37-139, Records Disposition Schedule and AFI 33-332,
para7.3.

2.21. Disposition of Filesfrom Activeto I nactive and Staging.

2.21.1. Disposition of SFAR records is governed by AFMAN 37-139. Blotters are destroyed (by
shredding) at the end of their retention period.

2.21.2. Attheend of the calendar year, reportsin the inactive file are removed and boxed. Prepare an
SF 135 for sending the records to staging. Consult the squadron’s Functional Area Records Manager
(FARM) for directions on completing the form, and obtaining, packing, and marking the boxes. Based
on local procedures, make an appointment through the FARM with base records management person-
nel and take the records to the staging areafor storage.

2.22. Disposition of Barment, AAFES & Driving Revocation Packages.

2.22.1. Remove barment and AAFES revocation case files upon completion of the timeframe speci-
fied on the folder and put them in the inactive files to be destroyed as required by AFMAN 37-139.

2.22.2. Driving Revocations are removed at the end of their timeframe and put in the inactive file to
be destroyed one year after removal from the active file. All destructions will be completed as
required by AFMAN 37-139.
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CHAPTER 3

SECURITY FORCESMANAGEMENT INFORMATION SYSTEM (SFMI1S) AND THE
DEFENSE INCIDENT-BASED REPORTING SYSTEM (DIBRYS)

3.1. Security Forces Management Information System (SFM1S)

3.1.1. Policy. The use of SFMIS is mandatory IAW AFIl 31-203, Security Forces Management I nfor-
mation System. SFMISis used to record and track incident reports, tickets, barments, driving records,
revocations and suspensions. All DIBRS/NIBRS reportable incidents will be reported using SFMIS.

3.1.2. Use AF Form 3545, Incident Report, to collect DIBRSNIBRS information. If blotters are used
to report minor incidents, the Operations Branch shall develop a method of obtaining all information
necessary for inclusion into the SFMIS database to include privacy information generally excluded
from the blotters. All incidents reportable are listed in DoD 7730.47-M. If an incident is listed as
reportable under DIBRS, an AF Form 3545 will be completed.

3.1.2.1. Thefts, whether secured or unsecured and regardless of the value of the item(s) stolen, are
reportable and thus require an AF Form 3545. Also, drunk driving incidents are DIBRS report-
able; therefore, an AF Form 3545 is required.

3.1.3. For DIBRS/NIBRS reportable incidents, complete all applicable blocks of the AF Form 3545
asthe DIBRS/NIBRS data codes are built into the AF Form 3545.

3.1.4. When collecting and reporting minor traffic accident information, use the SFMIS program
when an offense is related to a case. Identify how privacy data required for SFMIS reporting of
DIBRS/NIBRS incidents will be provided to the Reports and Analysis Section.

3.2. Defense Incident-Based Reporting System (DIBRYS).

3.2.1. The Defense Incident-Based Reporting System is mandated by DoDD 7730.47 and is imple-
mented through DoD 7730.47-M. The program falls under the spectrum of the Under Secretary of
Defense for Personnel and Readiness.

3.2.2. DIBRS ¢atistics and reports satisfy congressionally mandated requirements of the Uniform
Federal Crime Reporting Act (28 U.S.C.534), the Brady Handgun Violence Prevention Act of 1994
and the statistical reporting requirements of the Victim Rights and Restitution Act of 1990 (42 U.S.C.
10601 et seq.). DIBRS statistics are reported monthly to the Defense Manpower Data Center, who in
turn, extracts NIBRS data and subsequently forwards to the Federal Bureau of Investigations.

CHARLESF. WALD, Lt Gen, USAF
DCS, Air and Space Operations
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ATTACHMENT 1
GLOSSARY OF REFERENCESAND SUPPORTING INFORMATION

References

AFI 31-204, Air Force Motor \ehicle Traffic Supervision

DOD Regulation 5400.7, AF Supplement, Freedom of Information Act
AFI 33-332, Air Force Privacy Act Program

AFMAN 37-123, Air Force Records Management Program

AFMAN 37-139, Records Disposition Schedule

AFI 37-138, Records Disposition, Procedures and Responsibilities
AFI 31-101, The Air Force Installation Security Program

DOD Regulation 7000.14-R, Vol. I1a, Reimbursable Operations, Policy and Procedures. AFPD 31-2, Law
Enforcement

AFI 31-201, Security Police Sandards and Procedures
AFI 31-206, Security Police Investigations

Abbreviations and Acronyms

AAFES—Army and Air Force Exchange Service

AF—Air Force

AFB —Air Force Base

AFI —Air Force Instruction

AFM AN —Air Force Manua

AFOSI —Air Force Office of Specia Investigations
AFSFC—Headquarters, Air Force Security Forces Center, Lackland AFB, TX
AFVA —Air Force Visua Aid

CONUS—Continental United States

CSF —Chief of Security Forces

DoD —Department of Defense

DoDD —DoD Directive

ESBI —Educational Study Block Index

FBI—Federal Bureau of Investigations

HQ—Headquarters

HQ AFOSI —HQ Air Force Office of Specia Investigations
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ID —Ildentification Card

MCM—Manual for Courts Martial
NCO—Noncommissioned Officer
OCONUS —Outside of Continental United States
OPR —Office of Primary Responsibility
SF —Security Forces

SIA—Saff Judge Advocate

SSN—Sacia Security Number
TDY—Temporary Duty

UCMJ —Uniform Code of Military Justice
US —United States

USAF —United States Air Force

U.S.C. —United States Code

AFMAN31-201V7 21 JANUARY 2002



47

' .gﬁos%@ 2PEENLYNDIS

ATTACHMENT 2
A;L'HESGGH-:_I. S EAd

AF FORM 52, EVIDENCE TAG, FRONT

AFMAN31-201V7 21 JANUARY 2002

O gl b2 FOUNE SONEOXION B0k 7]
Loz (vl L FDT SHOT ITDLP0F OFLFTTY £50V D NS

e pv il LEET -, OO0 5L ¢
C ¢ BVDADrg Irid SO FOPIN DLpbv{£E3 FTA
DAL I TG LU PRLA IO IV SV T ol dsd
wxi.h. Urx ) SLD ML QRN LA T &/ L”..\\(m.m
Bl Ll MO INEIODNT i) HD UV PV
Orved BIAI -9 - 612 2gpncy L SO H79F
AT e NORS DL Uyl SL AP (LT OO
; v/ VIZTO oy WE..RMW Mquk.u\m\ L bbb

L YTt IDpoky (OIS LIZEE DL YRGIvnry 2P PS
- 271D ZIBSE GZ [DDOG LXX rIIS m@ 0

(BRIpd paivio PUD KOMIPKOD 9pNidu) 'pattinad 3q 03 §1 A1dadoad f1) N clidigos3aa
o = i ALIZODRS £2TGYF
b0ZZ pofa SSES-pY -CEE "ScowD girpT N2

fios 4.0/ (eshpamos) (olf paseovi) sem MmOT9q. Paqrsap Azedoid sy
[T =eE S5 k" T e g A e

SEEMLIM JO IRALYNDIS

‘ON DWL - =awa

MO ASVE Y
s

B2DVd D07 m ‘oN n..m;mn_.m. ‘ON 3714 35V

‘aasn @38 T12TMm g g gy oo
NolLIGE Shoianug 28 10F 25 Wi0d 4V

DVL IONIAING



AFMAN31-201V7 21 JANUARY 2002

48

ATTACHMENT 3

AF FORM 52, EVIDENCE TAG, CHAIN OF CUSTODY RECEIPT

(98 g 26 wdoy vy Ldop fo %uamr

T e e A T R

o7/ ALiNG IES oo o T E T T

0w i L T e pzy ey |

ovap) #3736 VN3 1.5C HC30 u_sxsw 7 Lo

2 =Ty, oo/ Ryiie) ol 0778/ X7 |
(210D % ‘aapusie 2wy pagu : . P

= : An amatzosa ) NOILIANOD asoauna | (0P m%mwmﬁw%wa b | W

! 1413938 AQ0ISND 40 NIVHD ]_E [ s




49

AFMAN31-201V7 21 JANUARY 2002

ATTACHMENT 4

AF FORM 52, EVIDENCE TAG, RETURN OF PROPERTY RECEIPT

(98 M7 ‘25 uiog av 'z ddog Jo sssanay)

NSO VT NI T E Ay AT O

(osiad paziiowl RoliEumo 01 parantar 104 woll K1iadosd fo a,\wtmh 210IDUF) sMu AT |

272 Py 7

NIDY SHISYITIY A0 SunLVNOIS !

(27 DO7F BDOIFSO SO/ LD LTINS SIDVDFOS Ll dNPDS _

TASVEIY SV ALuNJaNg 5 HIHM 232%™ _

a.lul.w‘...:w..
nr

E%ﬂ\uh Nosumd mwm HALYNDIS _

[ m..nu\b\ GAG TR

NG 30YeS IS

IvEmg frevae L£9¢ ) |

GESYIMEY WOHM OL NOSHEd 20 TWYH

/O Afbvy C&

TSI SEHTANY N AL uaIonS Flve

. "JUCT] U0 pajsy] A11edord 217 Yo oSOt UIRIQ0 O SATIEIUGS L
=1eT IS /S 10'00PJ0 SUTLIRIAI AY1 JO URIPOISHL) S0ULPLAY 9U) 01 patuaserd aq jsnui iy .Eoﬁmﬁﬁﬂwuwnm

J0 SOTFQ 30101 JY/ROM0] AIHNISG 9010,] 1Y 4 Iepfon, mﬁ, L] @mﬁm& (uain) A1zadord yor sidrooar ey sy,
1418038 ALUSJ0HS JO MR IaY




AFMAN31-201V7 21 JANUARY 2002

ATTACHMENT 5

AF FORM 53, SECURITY FORCESDESK BLOTTER, FRONT

FOR OFFICIAL-USE ONLY (When filted i)

‘FROM TO PAGE NO.
SECURITY FORCES DESK BLOTTER TIME DATE TIME DATE
0600 20001210 1400 20001210 01

INSTRUCTIONS: Person making entry will type his or her initials in ORGANIZATION AND BASE
parenthesis at the end of the entry. Double space between entries. 48 SES, RAF Lakneheath, UK

| T TImE INCIDENT OR MESSAGE AND ACTION TAKEN
01 0600 | BLOTTER OPENED: SrA Joues/Desk Sergeant opened the blotter for this tour of duty. (JII)

02 0600 |DESK SERGEANT RELIEF: SrA Jones/SFOA relieved SSgi Jenkins/SEOB of all duties and responsibilities:
All required equipment was accounted for. (J1J)

03 0600 | GUARDMOUNT: Conducted by MSgt Landgrebe/Flight Sergeant.  All personnel were briefed on all current
DAss-0ns, UPCOMIng appointmients,; weapons and vehicle safety.  Roll call training was conducted by ALC
Walker on the ground seatch. (JII)

04 | 0623 |SHIFT CHANGE: SFOA relieved SFOB of duty.  (JI7)

05 0930 | THEFT OF PERSONAL PROPERTY/SECURE: SMSgt Barton, Steven 0., 48 CES/CELE, D/P: 3260,
entered this office and related persen(s) unknown had stolen his bicyele from the front of his quarters, 2218
Thetford Close, Phase T housing.  SMSgt Barton accomplished an AT Form 1168. SMSgt Barton related he
patked and secured his bieycle at his quarters at approximately 2200, 09 DEC 00. At 0700, 10 DEC 00, when
leaving for work, he noticed his bicyele missing. The bicycle is a black in color, "Hufly Stalker" with his social
security number engraved on the bottom of the frame. SMSgt Barton further related the bicycle was secured
with a combinatien lock, which he had found eut. For further information refer to AF Form 3545,
NOTIFICATIONS: Capt Bennett/SEO, TSgt Spurling/SFOI and MSgt O'Connor/CES-CCE. (I1])

06 1023 |POST CHECKS: Initiated by Lt Seiler/Shift Conmmander of all posts/patrols. (JIT)

07 1111 |FUNDS ESCORT:  Initiated by SrA Boyd/Police 2 for Ms Adkins/BX. The escort is from the BX to the
bank.. 1117: Escort terminated, all in crder. (JI7T)

08 1130 | REFER TO ENTRY #06: Terminated, all in order. (JII)

0o 1400 | BLOTTER CLOSED:  SrA Jones/Desk Sergeant closed the biotter for this tour of duty. (JI1)

ENTRY NO. F‘AGE NO

THE LAST ITEM FOR TH\S TOUR OF DUTY IS

PREPARED BY (Please type/ TYPED NAME AND GRADE OF FLIGHT SERGEANT sa .
JOHNNY J. j_C_)N_ES, SRA, USAF RICH A.LANGREBE, MSGT, USAF | /
SFOA DESK SERGEANT FLIGHT LEADER

AF FORM 53, 20001201 (EF-V1) FREVIOUS EDITIGN WILL BE USED. FOR OFFICIAL USEONLY Mhen fitted in
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ATTACHMENT 6

AF FORM 53, SECURITY FORCESDESK BLOTTER, REVERSE

_FOR OFFICIAL USE ONLY {When filled in)

NAME

GRADE

POST ASSIGNMENT TIME POSTED

JONES
SEILER
LANGREBE
SKINNER
HARRIS

BOYD
DAMEWORTH
SAXON

| YEAGER

09: .PFD

11: ASSIGNED

01: LEAVE (BENNETT)
01: TDY/TDA (ALLEN)

SRA DESK SERGEANT 0600
LT FLIGHT LEADER 0623
MSGT FLIGHT SERGEANT 0623
AMN MAIN GATE 0628
AIC SOUTH GATE 0627
SRA POLICE 2 0625
SSGT POLICE 3 (K9} 0625
S8GT POLICE 4 0625
SRA POLICE 44 0625
AlC 15 DEC - 29 DEC 00

SRA ALS 20 NOV - 22 DEC Q0

SECURITY FORCES VEHICLES

VEHICLE

OPERATOR

VEHICLE

OPERATOR

99B 1234
99B 1245
99B 2367
98B 3428
98B 4545
82B 8219
90B 1111

SEILER
LANGREBE
DAMEWORTH
SAXON -
BOYD
DEADLINED
STANDBY

AF FORM 53, 20001201 (REVERSE} (EF-VZ2)

FOR OFFICIAL USE ONLY {When filled in)
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ATTACHMENT 7

AF FORM 75, VISITOR/VEHICLE PASS, FRONT

HOLISIA - + AdOD

96 d3S 'S2 WHOL v i

wold paydezg

HOLISIA - 1 AdOD

ALFATOFH0 Y SMOLLIOT SNonIHd

96 43S ‘G2 WHOA AV

7 7
FoAE XDrvEnlt VTS Q0 230 &Z SF7/
TWI0I440 DNINSSI QaNSSH 3.1¥a ONY WL
oo >7a 821 ONISNOH T [ ONIOTINE SNa3 SS3N N3O
G4/ | wao _ AHYSSININOD NOILYOOT AI3A JONVHOXT J5vE
{ejeq ¢ awil) s3I NOILYNILEa]
Z2/2/ - 655
.N\ H39NAN INOHd
(1atasyabsar reooy CoOZEMo3 AR L2254
Ji Adoa ey uo sawey §s17) A LAvd NI H38WNN T¥LOL JHYN/SHO HO HOSNOJS
HIGWIW ALNG 4
RENIER SAILDY WWNMMY v OO
T Na3a 330NN I XNT ENZE
T s Cagr?QZ (YIEOS pion sgeoydde song)
AHISTH HOLISIA i HO SS3HAAY 13T3HLS ONY HIAILG ‘HOLISIA 40 IWYN

0561 40 LIV ALIHD3IS TYNHILNI 3HL 40 SNOILIONOD FHL OL LOFPES a3nss!

00 »3052 / 0030 &Z
G2 _
faeg 3 awr) | ALY NI g %@\ {areq
TWISIHIG INSSI | ONIWLOL | 7 2wit) S3HIdx3
: SNIaTINg ona3
HIHLO NOILYDOT AM3a
SNISNIOH T SSIN NIJO
AHYSSIAKOD FINYHOKT 38vE
MOIYNILSIa
T ST -(ZF
31VIS HIGWNN ASNION I TOIHIA
= ﬁw\nﬂﬂ g Qm,vﬂz m4%,®4%1\u“>
TP T7
ﬁmmv&u\ a " INYN MOV TIVISNI
€QlTVy M |_ssve
yagwnw | 3 THIA

HIGANN

€Sty M|

GAE Gy 7H20T

SSvd
HOLISIA

3ISvd




53

AFMAN31-201V7 21 JANUARY 2002

ATTACHMENT 8

AF FORM 75, VISITOR/VEHICLE PASS, REVERSE
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ATTACHMENT 9

AF FORM 1109, VISITOR REGISTER LOG
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ATTACHMENT 10

AF FORM 1168, STATEMENT OF SUSPECT/WITNESS/COMPLAINANT, FRONT

SUSPECT
WITNESS/COMPLAINANT

STATEMENT OF SUSPECT/WITNESS/COMPLAINANT

PRIVACY ACT STATEMENT
AUTHORITY: 10 U.8.C. 8013; 44 (/.5.C. 3107, and EO 9397
PRINCIFPAL PURPOSES: Used to record information and details of criminal activity which may require investigative action by commanders,
supervisors, securfty police, AFOSI specfal agents. ete.; and to provide information 1o appropriate individuals within DoD organizations who
ensure proper legal and administrative action is taken.
ROUTINE USES: Information may be disclosed to local, county, state,and federal law enforcement/investigative authorities for investigation
and possible criminal prosecution or civil court action. Information extracted from this form may be used in other related criminal and/or civil
proceedings.
DISCLOSURE 18 VOLUNTARY: SSN is used to positively fdentify the individual making the statement.

|. STATEMENT INFORMATION

DATE ¢v¥yy mm op) | TIME EOCAT|OGN Ag?glNS]TALLATEg fﬂlo%’ﬂaom Ma) UNIT TAKING STATEMENT REPEAT (If kinown)
/ r4 /
5 BLO = OFFENSE

oo pec /2| /84 LARLAND AFE, Tx B73F5 COMPLAINT
Il. PERSONAL IDENTIFICATION (Print or Type)

NAME (Last, First, Middle Initial] SSN STATUS/GRADE

BLE )STES, DOVALD [, 23 -45-6787 AD/MﬁGT'

LOCAL ADDRESS (fnclude Zip Codel DATE A[QD PLACE OF BIRTH (/f required) TELEPHONE

LTET DOLPHIN CLEEK /S TEN GO HOME (2/2) | puTy

AN AUTONMIO, TX TFOO3 BurFEALO , 1Y 633441 |B-0073
PERMAMENT ADDRESS OR HOME CF RECORD {fnclude Zip Code) MILITARY ORGANIZATICN/EMPLOYER DERCS

7 £
SaAME A5 ABOVE HQ AFSFC | LACKLAND AEG , Tx| ALY
SPONSOR INFORMATION
NAME flast, First, Middle Initial) GRADE S3MN ORGANIZATION DUTY PHONE

Ill. ACKNOWLEDGEMENT OF OFFENSES AND 5TH AMENDMENT/ARTICLE 31 RIGHTS ADVISEMENT fSuspect Onfy)
1 have beeri advised that | am suspected of the following offenses: PosSESSIIN OF A CoTEOLLED sy8 STANCE@*’/

ADVISED BY (Full Name and Rank] — INDIVIDUAL IDENTIFIED HIMSELF/HERSELF AS A {SF, special ageni, eic.)
SRA REMNETH FP. BEMNETL/ SECURITY FORALES PATROLMAN

SUSPECT and advised me that [ have the folfowing rights ae:;carmhg fo HheSthA trrent-of-the b-S—Ceastiution/Article 371 of the

INITIALS Uniform Code of Military Justice.

f?}g//(' | have the right fe remain silent - that is to say nothing at all.

Any statement | make, oral or written, may be used as evidence against me in a trial or in other judicial, non-judicial, or

ﬁjﬁ administrative proceedings.

% | ‘have the right to consult with a lawyer.

| have the right to have a lawyer present during this interview.
nﬁ | may obtain a civilian lawyer of my own choice at no expense to the government.

| may request a lawyer any time during this interview.
gjﬁ If | decide to answer questions with or without a lawyer present, | may stop the questioning at any time,
f}”gﬁ MILITARY ONLY: |If | want a military lawyer, one will be appointed for me free of charge.

suspecT | f have read my nghrs as fisted above and I fully understand my rights. Na pramlses, threats or inducements af any krnd have
been made to mea, No ’;nressure or coercion has been used against me.

INITIALS I make the following cholee. linitial Cnel
i | do not want a lawyer. | am willing to answer questions or make a statement or both, about the offense(s] under investigation.
}'_i)jﬁ | do not want a lawyer and | do not wish to make a statement or answer any questions.

124

| want a lawyer. | will not make any statement or answer any questions until | talk to a lawyer.

I fully understand my rights and that my signature does not constitute an admission of guiff.

SIGNA OF SUSPECT SIGNATURE OF WITNESSI[NTERVIEWE]Hg
AFFORM 1168, 199?6451 (EF-V2) PREVIOUS EDITIONS ARE OBSOLETE. PAGE 1 OF / PAGES
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ATTACHMENT 11

AF FORM 1168, STATEMENT OF SUSPECT/WITNESS/COMPLAINANT, REVERSE

IV. STATEMENT
Ukou /3 DEC. 0O, A7 APPEGIMRTELY (/3D HES, Z &y 76 THE BX 70O
SHOP.  eHILE SHOPFING T Frikes LA A NOOTIE JavD TAE Becuw Fr5id
CO. T THE wEWT TO THE A7END PLETSI0G ,a%o.w WHEL =
oy LED THE CO 4N Ary THACKET, L THEA SHietAcgt adce )
lounr FOR. [ HIILE | THEN EX17ED THROVGH Frles rqgA,n
ErTLAN L OXEE oo TS IOE, Z wiAS corThcTED BY AAFED
Secur ITY  wnio ASEED AE FO COME TO THNEIKL OFFICE. ovas
P p —
S TUE OLFICE, Z 700k THE CO OUT of My TAKET AL D
(9.7

FLACEY ¢ T THETASLE oM THE GRSl . AFTER THAT 7Tpe cofs
SEOWED (I, J//F/U/_ A STAT EryErIT //(gg

V. DATHISIGNATURE

"I hareby voluntarily and of my own fraa will make this statament without kaving been subjected ta any cosrcion, unlawful influence, or unlawful

inducement. | swear (or affirm) I have read this statement, initialed all pages and corrections, and it is true and correct to the best of my
knowledgs. "

SiEN@\E OF PERSON MAKING STATEMENT SIGNATUR ITNESSHNTERV WK
(/"q.—u )"// t-’?/ré" ‘—% ”}] / ,.{,J_//i/,_/ét

Subscribed and sworn to bafore ms, a person authorized by law to administer oaths, this

of ﬂév & , 7000 (year).

VI. INSTRUCTIONS FOR CONTINUATION PAGE(S)

L=  day

SIGNATURE OF PEI

Use plain bond paper (both sides optionall. At the top right of each page, print or type '[Last hame of individual making the Statement) on (Date)," At the bottom of each page, print or type;
"Page of Pages." The individual must initial the tap and bottam entries and sign his/fer name at the battom of each pags.

AF FORM 1168, 19980401 (FF-V2ZNREVERSE) PAGE 2 OF 2 PAGES

0
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ATTACHMENT 12

AF FORM 1176, AUTHORITY TO SEARCH AND SEIZE

AUTHORITY TO SEARCH AND SEIZE

| have (previcusly) been infarmed that TSpt Randle J. Heinen
is investigating the offense of Wrongful Use and Possession of Illicit Drugs (Marijuana)
and has requested that
| authorize a search of the (person of MSgt Gus E. Duncan J
(premisas known as Bldg 1234. Room 222, Tinker AFB. OK /

and the seizure of the following specified property:

Any illicit drugs and rélated paraphenalia

Having carefully considered the matters presented to me in support of that request, | fam) (wes) satistied that there (is/ fwes/ probable cause to believe that the property spacified above (is)
fiaas] being concealed on the fperson) jpremises) described. | fam/ (s further satisfied from the matters presented that the said property (7/ is evidence which will aid in the apprehension
or conviction of the personis) who committed the offense being investigated, or £2/ is or has been used, designed, or intended for use, as the means of committing the criminal offense(s)
being investigated, or (3/ was illegally abtained as the result of the commission of the offensefs) being investigated, or (4) is coniraband possessed or controlled in violation of law or
regulation, or (5) is a combination of two or more of (7/ through (4],

Accordingy, 1ot Randle J. Heinen

the assistance of such person or persons as may be necessary, (is) fwes/ directed to search forthwith the (parsan) (premises) described for the property specified, and if such property be
found to seize and secure the same for use as evidence in any criminal prosecution hereafter initiated. This authority te search and seize is/ (was/ issued by virtue of:

My position as commander having jurisdiction over the man,l erein describad.

I:i My delegation to me of the authority to authorize searches and saizuras by the commander having jurisdiction over the (person)
{pramises) herein deseribed.

15 Dec 2000

No search conducted pursuant to the authority hergin granted shall be initiated later than three days from

(date subhority is granted)

15th December 2000

Dated this day of 4 2145 hrs., 1 Officers Row, Tinker AFB, OK

(year],

CAUTION
RECORD SHOULD BE KEPT OF THE INFORMATION GIVEN TO THE AUTHORIZING OFFICER, ON WHICH THAT OFFICER BASES THE AUTHORIZATION, FOR
POSSIBLE USE IN COURTS-MARTIAL. MAKE A SUMMARY OF ORAL INFORMATION. ENSURE THAT THIS SUMMARY AND ANY WRITTEN INFORMATION
RECEIVED |8 PROPERLY PRESERVED. CONSULT THE STAFF JUDGE ADVOCATE. ALSO SEE AFl 31-201.

TYPED NAME, GRADE, AND ORGANIZATION AUTHORIZING DFFICIAL SIBNATURE DATE (F¥YY 500 4i)
JANET S. SMITH, Colonel, USAF —< /d ’4@/
Commander, 72 ABW Q( ' 20001215

AF FORM 1176, 19880601 (EF-V2) y PREVIOUS EDITION IS OBSOLETE,
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ATTACHMENT 13

PROBABLE CAUSE STATEMENT

SAMPLE PROBABLE CAUSE STATEMENT

A three way call was made between myself, SrA Marchand, Capt Brown, SJA, and Col
Support Group Commander, at 2345 Hrs, 19 January 2001.

Col Support Group Commander, at 2213 Hrs, 19 January 2001, while performing
installation entry control procedures at the Atlantic Highway Gate, I SrA James L.
Marchand, observed what I believed to be a marijuana cigarette in the center console of a
white in color, 1998 Nissan Frontier pick up truck, Florida license plate #ABC 12D. 1
requested the vehicle operator’s military identification. The operator, identified as Amn
Michael Majors, SSAN 123-45-6789, 96 Transportation Squadron, Hurlburt Field,
Florida, opened the driver’s side window and presented his DD Form 2AF. At that time,
I smelled what I believed to be marijuana emitting from the vehicle. [ detained Amn
Majors and had him exit his vehicle. I then notified SSgt Robert Morgan, the Security
Forces Controller, who dispatched SSgt Henry Barrios and his canine, Tatoo, #KB677, to
the scene. SSgt Barrios and K-9 Tatoo made a check of the exterior of the vehicle. K-9
Tatoo sat. indicating the possible presence of narcotics in the vehicle. [ was certified in
the smell of marijuana by S/A Villanova, AFOSI, on 22 Dec 00, during a guardmount
training session. Sir, request permission to search the vehicle for the presence of
marijuana, other drugs and drug paraphernalia.

Col Support Group Commander asked the following: “What makes you believe the item
in the console is a marijuana cigarette?

My response: “Sir, it is a hand-rolled cigarette with both ends twisted. In addition, I
smelled what I believed to be marijuana emit from the vehicle when the suspect rolled his
window down.”

Col Support Group Commander: “Capt Brown, do you believe we have probable cause?”
Capt Brown stated: “Yes, sir. Amn Marchand has been certified on the smell of
marijuana and you certified SSgt Barrios and K-9 Tatoo for marijuana on 14 Oct 00. Sir

you have probable cause.”

At 0025 Hrs, 20 January 2001, Col Support Group Commander gave consent to search.

AL .MAR.%D, STA, US&—
ufity Forces Member




59

AFMAN31-201V7 21 JANUARY 2002

ATTACHMENT 14

AF FORM 1361, PICK UP/RESTRICTION ORDER

(ZA3) LO9OYL6L "LIEL INHOL dY

a1wq 3L NOILYZINYDHO ONY 27111 ALNd fatey - apein) - A9 QI TIHINYD
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ATTACHMENT 15

AF FORM 1364, CONSENT FOR SEARCH AND SEIZURE

CONSENT FOR SEARCH AND SEIZURE

NAME (Frint or type) GRADE SSN

Gus E. Duncan

MSgt 999-88-1213

ADDRESS (QOrganization and station. Include ZiP Coda)

72 TRS/DOAB, Tinker AFB, OK 82310

|, MSgt Gus E. Duncan . state that S88gt Michael McKinnon

was identified to me as a  Security Forces Member

and advised me that the nature of the offense(s} of which | am suspected (matters concerning which | may have knowisdge)
is / are as fcllows:

Wrongful Possession of a Controlled Substance/#f)

_QLQI know that | have the legal right to either consent to a search, or to refuse to give my consent. | understand that if | do

content to a search, anything found in the search can be used against me in a criminal trial or in any other disciplinary or
administrative procedure. | also understand that if | do not consent, a search cannot be made without a warrant or other
authorization recognized in [aw.yap

ith knowledge of the foregoing, | have decided to allow the person identified above and whomever may be designated to
assist, 1o search the following placels) in the tay—tire-/ night time }j’Q

My ledging room, #222, , Bldg #1234, Tinker AFB, OK and all its contents to include my vehicle, a 1962, brown in

color, Chevrolet pick up truck, OX Reg #234-FED..

Qﬂ‘o Before deciding to give my consent, | carefully considered this matter. | am giving my consent voluntarily and of my own

free will, without having been subjected to any coercion, unlawful influence or unlawful inducement and without any
promise of reward, benefit, or immunity having been made to me. The investigators have my permission to take any
letters, papers, materials, articles or other property they consider to be evidence of ‘an offense, including contraband far
use as evidence in any criminal prosscution hereafter initiated. | have read and understand this entire acknowledgment of
my rights and grant of my consent for search and seizure.gﬂ

Dated this 9th day of December 2000 _at 2230 hrs, Rm 222, Tinker Lodging, Tinker

SIGNATURE , é}, QM [‘\

" detd fy e % R

1. Insert "Security Poifcy Invesﬁgamr USAF. " A FPSI Special Agent, " or other appmpr:afe designation.
2. Insert my person; my dwelling; my apartment and storage area; my room, my footlocker; the premises; etc.
Describe in detail the property or area to be searched and fts focation for proper identification.

AF FORN 1364, 19840901 (EF-V3/ FREVIOUS EDITIONS WILL BE USED.
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ATTACHMENT 16

AF FORM 3226, AUTHORITY TO APPREHEND IN PRIVATE DWELLING

AUTHORITY TO APPREHEND IN PRIVATE DWELLING

I have been informed that MSgt Bud Weiser {investigator]

is investigating the offense of Aggault .

a violation of the Uniform Code of Military Justice, and has requested that | authorize an apprahension of the person of

SrA Jefferson, Michael L. (Person)  at the private dwelling located

at 1212 Michigan Ave, Vance AFB, OK

Having carefully considered the matters presented to me in support of the request, | am satisfied that there are reasonable
grounds to believe that the offense specified above (has been) lis-betng) committed, that the Person {committed)
fie-committing) such offense and there is reasonto helieve the person to be apprehended {is} twitbe) present in the dwelling
described above. | am further satisfied that the [nvestigator is an individual authorized under the UCMJ to apprehend the

Accordingly, MSgt Bud Weiser finvestigator) with
the assistance of such other authorized individual or individuals as may be necessary, is hereby authorized to enter the dwelling

described above and apprehend the Person.

This authority to apprehend in a dwelling is issued by virtue of my position as a military magistrate or as commander having

jurisdiction over

SrA Jefferson, Michael L. 1212 Michigan Ave, Vance AFB, OK

iPlace where the dwelling is locaterd).

{Person 1o be apprehended) 7
Mo apprehension will be effected pursuant to the authority herein granted later than three days from this date,

Dated this 8lh day of May .19 99  at  Base Lepal Office, Vance AFB, OK

CAUTION
RECORD SHOULD BE KEPT OF THE INFORMATION GIVEN TC THE AUTHORIZING OFFICER, ON WHICH
THAT OFFICER BASES THE AUTHORIZATION, FOR POSSIBLE USE IN COQURTS-MARTIAL. WMAKE A
SUMMARY OF CRAL INFORMATION. ENSURE THAT THIS SUMMARY AND ANY WRITTEN INFORMA-
TION RECEIVED IS PROPERLY PRESERVED. CONSULT THE STAFF JUDGE ADVOCATE.

TYPED NAME, GRADE, AND FUNCTIONAL ADDRESS OF AUTHORIZING OFFICIAL SIGNAT
MICHAEL D. JORDAN, Colonel, USAF ’ g
Commander, 90th Fighter Training Wing M g

Vance AFB, OK

TApprehensfon authorizstion based on authority over the persor above will apply only with respect to gpprefiension at off-base dwellings in a foretgn courriry.

AF FORM 3226, 19940101 (EF-V2) PREVICUS EDITIONS ARE DBSOLETE.

61



62

AFMAN31-201V7 21 JANUARY 2002

ATTACHMENT 17

AF FORM 3545, INCIDENT REPORT, PAGE 1

ORI MUMBER CASE NUMBER (SFAR use onlyl
INCIDENT REPORT

PRIVACY ACT STATEMENT

AUTHORITY: 10 U.5.C. 8013; 44 U.5.C. 37103: and £O 9337

PRINCIPAL PURPOSE: Used to record information and details of crminal activity which may require investigative action by commenders, Supervisor, security
farces. AFOS! special agents, etc. Used to provide information to the appropriate individuals within Dol organizations who ensure that proper fegal and
saminisiraiive action is taken.

RCUTINE USES: Information may be disclosed fo lacal, county, state and federal law enforcement or investigatory suthorities for fnvestigetion and possible
criminal prosecution or Givil court action. information extracted from this form may he used in other related criminal and/or civil proceedings:

DISCLOSURE IS VOLUNTARY: 35N is used fo positively identify the individual making the ststement and as.a conduit to check past erlminal activity records.

SECTION |. INCIDENT NOTIFICATION

DATE REC'D TIME REC'D (24 Hour) HOW COMPLAINT RECEIVED (977, smclo, telephons, in person, elc.)
: — -
2000 /O [ L5 TELE PH OMNE
SECTION Il - OFFENSE
INGIGERT DATE TIME (24 HOUS) AND DATE TIME {24 HOUS
OCCURRED BETWEEN: | 2400 /O /> J2i5 Zoao /O /G /23
E: F = in o
OFF&SPER SR DENTIEIER OFFENSE STATUTORY | OFFENSE INVOLYE.|  Slas LOCATION/ADDRESS Jr—
: : £t 210, BiLE fOO
. — e 7
01 | ASSAVLT A B | F Loccatr e, 7 7o ¥ | 4 |

OFFENSE STATUTORY CODES: A=UCMJ; B=NOM CRIMIMNAL FATALITY {HIGH INTEREST), C=STATE:D=LOCAL; E=FOREIGM; F=FERERAL, NON UCMJ

OFFENSE RESULT CODES: A =ATTEMPTED; B =COMPLETED

INVOLVEMENT CODES: P = PRINCIPLE; A =ACCESSORY; C = CONSPIRACY; 5 = SOLICIT

BIAS MOTIVATICN CODES!

AV = Anti White AT = Anti Pacific slander AY = Anti Other Religions AG= Anti Bisexual
AH = Anti Black AZ = Anti Other Ethnicity AS = Anti Multi Religious Graup AX = Unknown Bias
AD = Anti Arab AR = Anti Multi Racial Group AA = Anti Agnostic BA = Anti Mental Disability
AM = Anti Hispanic AQ = Anti Jewish AW = Anti Homosexual BB = Anti Physical Disability
AC = Anti Amerigan Indian Al = Anti Catholic AQ = Anti Male Homosexual
AB = Anti Alaskan AN = Anti Islarmic (Moslem) AK = Ant Female Homosexual
AE = Anti Asian AU = Anti Protestant AL = Anfl Heterosexual
LOCATION OF OFFENSE
Exchange/Dept/Discount Store | | Air/Bus/Train Terminal || Corrections Facility/Jail/Prison Dining Facility/Restaurant
| | Bank/Cradit Union || Hospital/Clinic || Lake/Waterway/Ocean School (Elem, High}/College
| | NCO Club/Officer Club/Bar || Training Area/Field/Woods |__| Construction Site Specialty Store/Concessionaire
| | Highway/Road/Alley || Government/Public Building | | Motor Pool/Parking Lot/Garaga On Board Ship
AN VAQ/NOQ/TLO/Hotel L Commissary/Grocery Store L Service/Gas Station Other (Specify)
Class Vl/Liquor Store L Church/Synagogue/Temple - Rental/Storage Facility
| | Shoppatte/Convenience Store | | Commercial/Office Building Z Quarters/Dorm/BOQ/BEQ
Child Care Facility Recreation Area/Park Training/Service School
TYPE OF CRIMINAL ACTIVITY ("X" Up to three.) ALL ILLEGAL ENTRIES £X)
Buying/Receiving || @perating/Promoting/Assisting __ | Forced
| | Cultivating/Manufacturing | | Possessing/Concealing MNo Force
Distributing/Selling || Transporting/Importing Number of Premises
Exploiting Children Using/Consuming Entered

AF FORM 3545,192990401 (EF-V3) PAGE 1 0OF {&» PAGES
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ATTACHMENT 18

AF FORM 3545, INCIDENT REPORT, PAGE 2

SECTION Il - OFFENDER

[ suspecT >4 surJECT OFFENDER IDENTIFIER:  €.1-
LAST NAME &[5 p— MIDDLE MAME NAME CADENCY(Jr.5r | GRADE
BLAKE | Sco /! |Fean 15 E-G
ALIAS fAKA) LAST MAME FIRST DRIVER'S LICENSE NQ., DRIVER'S LICENSE SQURCE
STINKY /2345ETH 2 #/ SSOURTL
%fNéﬂUaFngjEEISTMT'DN DESIGNATION AND NUMBER DOB AGE CITY OF BIRTH . STATE OF 8IRTH | COUNTRY OF BIRTH
SUNG34E o7 §7i2 1972 0102|288 | MiAMZI /S
CURRENT STREET ADDRESS finclude Apartment Number) cITy STATE Zp
Q211 M. STATE ST, 54 AMTOoMIO 7X 7723G
ORGAMNIZATION/EMPLOYER/SPONSOR'S MAME AND GRADE WORK TELEPHONE | HOME TELEPHONE
37 SVS, LACKLAND AFB, 7X 3-0/31 |p22- 5555
i SERVICE COMPONENT
Army Marine Corp u Public Health >< Regular
Nawvy Coast Guard Reserve
N/ ; ] MNational Oceanic and Atmospheric ] .
Air Force s | National Guard
Administration
PERSOMAL STATUS HAIR COLOR EYE COLOR HEIGHT . 44 WEIGHT
Federal Civil Servant Uniformed 5 ‘o WM 5'£0 wn / 75

Service Retired

HOW DRESSED (Mifitary or Civifian, and eandition of clothing.]

Federal Contracter Unknown
Uniformed Service Other (Specify)
Family Member
IDENTIFYING MARKS {7 = TAT0O, § = SCAR M = MARK)
Scalp Neck Left Lower Arm 5 Right Hand Left Hip
Face Right Shoulder Right Lower Arm Back Right Hip
Laft Eye Left Shoulder Left Wrist Chest Left Upper Leg
Right Eye Left Upper Arm Right Wrist Abdomen Right Upper Leg
Teeth Set Right Upper Arm Left Hand Buttocks Left Lower Leg

Right Lower Leg
Left Ankle
Right Ankle

Left Foot

Right Foot

IDENTIFYING MARK DESCRIPTION (ié&. thower, 3-fnch scar, etc.)
SO QUAL (NAS APPROY . e
STALT iiG FLOM THE Rindo FrilGeal ExTEMDING TOWARIS THE i 3T

MATE B NCH SCAL ©

8 BACI OF E1GT 1o

RACE SEX
American ] s
Indian >( White Male
Asian/Pacific :
Islander Hispania Eemale
Black Unknown Unknown

APPREHENSION DATE

/O /&

TYPE OF APPREHEMSION/DETENTION

ON VIEW

X

SUMMONS

TAKEM INTO CUSTODY

DETENTION TYPE

NON-UNIFORMED SERVICE

X

UNIFORMED SERVICE.

JUVENILE DISPOSITION {if applicable.)

MULTIPLE INCIDENTS CLEARED

HANDLED WITHIN DEPARTMENT

FIRST RECORD QF MULTIPLE

REFERRED TO OTHER AGENCIES

MULTIPLE

RECORDS

QOFFENDER USED (X}

TYPE WEAPON/FORCE USED (X up to Threel Firearm Codes: A = Fully aufomatic , M = Manual, § = Semi-automalic,

><

Alcohol

Drugs/iNarcotics

Computer Equipment

Not applicable

Handgun

Rifle

Shotgun

Bow and

Arrow/Crossbow

Blunt Object

Motor Vehicle

Personal Weapon

Poison

Explosives

Firefincendiary

Narcotic/Drug

Asphyxiation

Firearm Unknown M Other (Specify!

Knife/Cutting Tool

Club/Blackjack/
Brass Knuckles

Unarmed

LEFT
ﬂ,:nu'ﬂ
Fi3T

AF FORN 3545, 19990401 (EF-V3)

PAGE 2 OF & PAGES
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ATTACHMENT 19

AF FORM 3545, INCIDENT REPORT, PAGE 3

SECTION IV < VICTIN, WITNESS, COMPLAINANT
VICTIM ! WITNESS ' COMPLAINANT
VICTIM IDENTIFIER:
DD2761 ISSUED? X YES NO B
LAST NAME ’ FIRST Ml GRADE 58N DoB AGE
CALLSON | RYAN (Bl ES 6799 234549¢5 02.70
CURRENT STREET ADDRESS finelude Apartment Number] CITY STATE ZIP CODE
JP4 MOETHWESTERN AVE SAN AMTOA IO 7K 79234
QRGANIZATION/EMPLOYER/SPONSOR'S NAME AND GRADI o WORK TELEPHONE HOME TELEPHONE
37 SVS, LAKLAVO AFS, TX 3-0137 |6z2-1i33
SERVICE COMPONENT
Army Marine Corp Rublic Realth X Regular
MNavy Coast Guard Reserve
I /] . ] MNational Oceanic and Atmospheric ] .
X Air Force Administration National Guard
TYPE OF VICTIM PERSOMAL STATUS VICTIM'S RACE VICTIM'S SEX
3 . 5 Uniformed American o
x Indiviciual Government Faderal Civil Servant Service Retirad Indian X White X Male
Business Religious Qrg'n Federal Contractor Unknown Asian/Pacific Hi : F ) I
el ] Islandar ispanic emale
. . < . Uniformed Service Other (Spacifyl ] ]
Financial Society/Public Family Member Black Unknown Unknown
RELATIONSHIP OF VICTIM TO OFFENDER [ff mare than ane offender enter Offender Nurmber)
o B T Vieti
Spouse Grandparent Stepsibling {;;gs;ttee Employee W\‘as\m
¥ Otfender
Extended Family
Comrmon Law Spouse Grandchild Meribar Love Interest Employer
. Child of L
Parent Parent In-Law >< Acquaintance Int:a?eZt ove Otherwise Known
oo 7 Homosexual
Sibling Stepparent Friend Relationship Stranger
Child . Stepchild Neighbor Ex-Spouse Relationship Unknown
JUSTIFIABLE HOMICIDE CIRCUMSTANCES CODES (Select from TABLE 1 below Jor Victims only.}
INJURY TYPE CODES M |
(Sedect from TABLE 2 below for Victims only.) i
AGGRAVATED ASSAULT/HOMICIDE CIRCUMSTANCE CODES rSefect from TABLE 2 befow for Vigtims onty.!
TABLE 1 - JUSTIFIABLE HOMICIDE CIRCUMSTANCES CODES TABLE 2 - INJURY TYPE CODES
A = Criminal Attacked Police Officer and that Officer Killed Criminal B = Apparent Broken Bones
B = Criminal Attacked Police Officer and Criminal Killed by Anather Police Ofticer I = Possible Internal Injury
C = Criminal Attacked a Civilian L = Severs Laceration
D = Criminal Attempted Flight from a Crime M = Apparent Minor Injury
£ = Criminal Killed in Commission of a Crime O = Other Major Injury
F = Criminal Resisted Ariest T = Loss of Teeth
G = Unable to Determine U = Unconsciousness
X = None X = None
TABLE 3 - AGGRAVATED ASSAULT/HOMICIDE CIRCUMSTANCES CODES
01 = Argumant 06 = Domestic Quarre! 30 = Child Playing with Weapen
02 = Assault on LE Officer 07 = Mercy Killing 91 = Gun-Cleaning Accident
03 = Drug Dealing 08 = Other Felony Involved 32 = Hunting Accident
04 = Gangland 20 = Criminal Killed by Private Citizen 33:= Dther-Negligent Weapon Hand|ing
05 = Juvenile Gang 21 = Cririnal Killed by Police Officer 34 = Other Negligent Killing
92 = None

AF FORM 3545, 19890401 (EF-V3/ : FAGE iOF __éz_PAGES
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ATTACHMENT 20

AF FORM 3545, INCIDENT REPORT, PAGE 4

SECTION V - PROPERTY (Use Tables 4 - 8 below to complete this section. Use Marrative if more space is needed.)

DES- SERIAL SECURITY | LOSS DATE
CRIPTION NUMBER (Wors |CODE QUANTITY OWNERSHIP WALUE RECOVERED

DATE DRUG DRUG DRLIG

RETURNED | CODE | QUanTiTy |MEASURE-
MAENT

TABLE 4 - PROPERTY DESCRIPTION CODES

01 - Aircraft 12 - Fgrm Equipment 23 - Office-Type Equipment 33 - Structures -Public/Community
02 - Alcohol 13 - Firearms ; 24 - Qther Motor Vehicles 34 - Structures - Storage
Q3 - A_utamc:bl\e 14 - Samb‘”'ég eq‘-“p'jc]emE ) 25 - PursefHandbag/Wallet 35 - Structures - Other
04 - Bicycle 15 - Heavy Construction Bquip. 5. Radio/TV/VCR 36 - Toals - Power/Hand
Oa-Hises 16~ Household Goods 27 - Recording - AudiofVisusl 37 - Trucks
085 - Clothes/Furs 17 -~ Jewelry/Precious Metals ng : Vehi .
07 - Computer Hard/Software 18 - Livestock 28 - Recreational Vehicle 38 - Vehicle Parts/Accessories
08 - Consumable Goods 18 - Merchandise 29 - Structures - Single Occupaney 38 - Watercraft
Q8 - Credit/Debit Cards 20 - Money 30 - Structures - Other Dwellings 77 - Grouped ltems

10 - Drugs/MNarcatics 21 - Negotiable Instruments 31 - Structures - Commer./Business 88 - Pending Inventory

i1 - Drug/Narcotic Eguipment 22 - Nonnagotiable Instruments 32 - Structures - Industrial/Manuf. 99 - Fad ltems

TABLE b - LOSS CODES TABLE 6 - OWMERSHIP CODES
1 = None 5 = Recovered A = U, S, Federal Government
- 6 = Seized B = U. 5. State Government
& = Hured = C = U. 5. City Government
- : 7 = Stolen
3 = Counterfeited/Forged D = U. $. County Government
4 = Damaged/Destroyed/Vandalized E = Foreign Government
E = Private Sector
TABLE 7 - DRUG CODES

U
¥ = Arrest B = Prosecution Declined D = Victim Refused to Cooperate

A = Crack Cocaine H =0Other Narcotics N = Barbiturates
B = Cocaing | =LSD O = Other Depressants
Ci= Hash}sh J = PCP P = Other Drugs
Ef I'dner,c,"” K = Other Hallucinogens 0 = Steroids
E _ Mz;]ﬂi‘:?:: L = Amphetamines/Methamphetamines U = Unknown Type Drug
G _= Opilﬁm M= Other Stimulants
TABLE 8 - DRUG MEASUREMENT CODES
GM = Gram 0OZ = Qunce ML = Milliliter FO = Fluid Qunce DU = Dosage Unit
KG = Kilogram LB = Pound LT = Liter GL= Gallons NP = Number of Plants
SECTION VI - SECURITY FORCE MEMBER AT INCIDENT (Use Marrative if more than four.!
SECURITY FORCE MEMBER #71 LAST NAME FIRST M1 SECURITY FORCE MEMBER #2 LAST NAME FIRST Ml
5PURLI NG | BRUCE | A| GroVEL | ceARY .
GRADE ORGANIZATION OFFICE SYMBOL GRADE ORGANIZATION OFFICE SYMBOL
&7 37 S5FS SFoA El 37 SFS SEFOA
SECURITY FORCE MEMEBER #3 LAST NAME FIRST 1l SECURITY FORCE MEMBER #4 LAST NAME FIRST il
GRADE CRGANIZATION OFFICE SYMBOL GRADE QRGANIZATION OFFICE SYMBOL'
ENCLOSURES (Statements and receipts)
oL - AF Fori /163
) - AF Fokr 5Z
SECTION VI - ADMINISTRATIVE DISPOSITION (FOR SFAR USE ONLY)
REFERRED TO NUMBER OF VICTIMS NOTIFIED USING DD 2701 NUMBER OF WITNESSES NOTIFIED USING DD 2701
AFQSI
|- SFCI DISTRIBUTION
LOCAL POLICE
OTHER
INCIDENT CLEARED REASON CODE (Sefect Code Befow. Use Narrative if more than one offender.) EXCEPTIONAL CLEARANCE DATE
U = Unfoundsd A = Death of Offender C = Extradition Declined E = Juvenils, No Custody

AF FORM 3545, 19890401 (EF-V3)

PAGE =L OF {» PAGES
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ATTACHMENT 21

AF FORM 3545, INCIDENT REPORT, PAGE 5

SECTION VIl - COMMANDER'S SECTION

FROM THRL TO
SUSPECT/ SUBJECT/ OFFENDER LAST NAME FIRST il GRADE SSN
REFERRALS
TYPE REFERBAL DATE | RESPOMNSE DATE TYPE REFERRAL DATE | RESPONSE DATE

Family Advocacy

Druglaicohol Abuse Gffice

Equal Opportunity

Legal Office

Relief Agency

Mental Health

Special Referral (Expfain)

COMMANDER'S ACTION TAKEN NO ACTION TAKEN
ADMINISTRATIVE ACTION
TYPE ACTION INITIATION:) COMPLETE TYPE ACTION INITIATION | COMPLETE
DATE DATE DATE DATE

Withholding of Privileges

Clearance Revocation

Adverse Performance Evaluation

Control Roster

Mandatory Reassignment

Promotion Revocation

Transfer

Resignation

Adverse Record Entries

Retirement

Denial of Reenlistment or Continuation

Retirement at Lower Grade of

Withholding of Promotion

Transfer to Inactive Reserve Status

Delay of Promotion

Military Occupational Specialty Reclassification

Counseling

MNon-Punitive Admonition or Reprimand

Administrative Separation

Administrative Separation in lieu of trial

ORAL WRITTEN IN PIF, UIR, SR
ORAL WRITTEN IN PIF, UIR, SR
HOMNORABLE GENERAL UOTHC
HONORAEBLE GENERAL UOTHC

NON-JUDRICIAL ACTION

INITIATION DATE: | appEAL DATE: COMPLETE DATE:
COMPANY GRADE | |FIELD GRADE | | GENERAL OFFICER | - | GENERAL COURT-MARTIAL CONVENING AUTHORTY |  |PRINCIPAL ASSISTANT
TYPE ACTION AMOUNT SUSPENSIONAVACATION
REDUCTION To.
FORFEITURE TOTAL:
CORRECTIONAL CUSTODY | pavs;
RESTRICTION/ARREST DAYS:
EXTRA DUTIES DAYS:
REPRIMAND YES | [wo . e
JUDICIAL ACTION
| REFERRED TO COURT MARTIAL | | REmANDED TO CIVILIAN CRIMINAL COURT
SUMMARY COURT-MARTIAL SPECIAL COURT-MARTIAL GENERAL COURT-MARTIAL
[ eewoma | [ TmALcomPLETED | | PENDING | | TRIAL COMPLETED | | PENDING [ [ TriaL compieTen
CIVILIAM CRIMINAL COURT BISFGSITION
[suiry | [noTauLty | [ oerereen [ Tnolo convenoesre
CIVILIAN CRIMIMNAL OFFENSE CATEGORY
| FeLomy MISDEMEANOR

CIVILIAN COURT LOCATION ZIF CODE

CIMILIAN COURT LOCATION COUNTRY CODE

COMMANDER'S COMMENTS

TYPED NAME AND GRADE OF COMMANDING OFFICER

SIGMATURE DATE

AF FORM 3545, 18990401 (EF-V3)

FAGE S OF (i, PAGES
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ATTACHMENT 22

AF FORM 3545, INCIDENT REPORT, PAGE 6

SECTION IX - NARRATIVE

At approximately 1215 hours, 16 Oct 2000, I was briefed and dispatched te an altercation in progress at
Bldg #100, Room #210/37 SVS Dormitory. Upon arrival I heard yelling coming from the second floor of
the Bldg. Upon arrival of TSgt Glover/Police 3, we entered the dormitory. Upon arrival to Room #210,
we heard that a verbal altercation was in progress. Upon entering the room, at approximately 1235, 10 Oct
00, GLOVER and I witnessed BLAKE/Subject strike CARLSON/Victim in the right eye with a closed left
fist. Once the individuals were separated, I advised BLAKE he was being apprehended for assault.

| CARLSON's eye revealed a slight puffiness. CARLSON related he was okay and did not require medical
attention. At approximately 1240 hours, Glover initiated a search of BLAKE which produced negative
results. T then transported BLAKE back to the Security Forces Desk and GLOVER transported CARLSON
to the desk. CARLSON accomplished an AF Form 1168, CARLSON related that at approximately 1200
hours, 10 Oct 00, BLAKE entered his dormitory room and began velling at him, accusing him of stealing
his girlfriend. CARLSON further related that BLAKE was very irate and when the Security Forces arrived,
he was struck in the right eye by BLAKE with his left fist. GLOVER took two (2) poloroid color
photographs of the injury sustained to CARLSON's right eye and accomplished an AF Form 52.
CARLSON was issued a DD form 2701 and departed the Security Forces Desk. At approximately 1315
hours, 10 Oct 00, T advised BLAKE of his rights, via AF Form 1168, as witnessed by GLOVER. BLAKE
acknowledged his rights, declined legal counsel and declined to make a written statement. At
approximately 1345 hours, 10 Oct 00, MSgt DOWNEY/37 SVS First Sergeant arrived and receipted for
BLAKE, via DD form 2708. GLOVER and I both accomplished AF Forms 1168 stating we witnessed
BLAKE striking CARLSON in the eye. NOTIFICATIONS: MSgt Grady/SFO, SrA Jones/SFOI and Capt
Henson/STA.

B A S ety
BRUCE A. SPURLING, MSgt, USAF

Patrolman, SEFOA

RICHARD 1.. SMITH, MSgt, USAF
Flight Sergeant, SFOA

AF FORM 3545, 19990401 (EF-V3) PAGE > OF {n PAGES
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ATTACHMENT 23

AF FORM 3907, SECURITY FORCESFIELD INTERVIEW DATA

/L

(1A-43) 66 HVIN 'LOBE INHD4 1Y

OO0 DI S/

RIS 41v0

ST T SIEL FIS

H3BWIW 37404 ALIHNI3S 40 3AYN 03dAL YO 03INIHd

FIIE B
’ \ 91440 DANLYOJIY 40 JETTLYNDIS
Fd

SOSNOSE OL WBNC @Ol INVOH YINUL SEM WOTINT]

LO¥LINDD 4D NOILISDJSIO

Zz
SHYD SO Snosrvere v DYiN007 CporsliCas Deviroy ST TRACI DN,

LIVINGD HO4 NOSYIH

SOy

LOVLNGD HLM 53LWI0088Y

QRO

LI¥INOD 40 3L

o0 D2 S/

LIVINGD 40 31%0

DONIHIRT ISPE FO LOT DVIFVES

LIVLINGD A0 NOILYI0T

SLRO -£,, YT

" ACA B gttt T FILAST?

JINIHIAIH TFI0THE LNILVL 40 VA

XL | 777 259 azyegord] 06 g2°S J | XL N LLLFES
31¥18 H3IBWNN 33N3D1 1003 WQN 3dAl CLERS HYD 40 340 IdAL alvis 43BNAN 33N330 .SY3MHD
#rQr 200r/9E f19077 2000V 02, 0| 4 e 000 FLs s CriPL 2028 f990F

J0VHY ONY Q30NILLY T00HDS HO HIADTAWS ONY NOLLY4NDJ0 i (335300 MOH
2820 rymow g | ~yemord 217 | pyprgsm | GLL LS | DD LY
SH¥DS HO GHHYIN 8343 HIVH NOIXIHWED aina 1HII3M IHAEH bEf 33vd 3oy

L8LT-Gp-£2/

(WSS HIANNN ALIHADIS Y1208

LELD - +F#F (9/2)

(8063 edsy Suipiyaug) HIBWNN INOHJTIZL

TNt @ HIDrvih 10T

S53HOaY

XLl G gy 7120802

HLHI8 403374

£A 150 ¢

300
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JNYMATIN
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T

Aq o138 LIBuRdiIsip 10 SANENSIIRIEE JBYIO 03 JERBIAD Bif3 J30fpns Aewr pug ‘woileEiStr Syl 0) 53208 Bussey ERMIBL! BT U1 INSEE AR NS DUE HRUELIOI 8Y) BE0IISIE OF MRES 11 MOIVONYI S FHNSOIISIT
‘UEHIIE JRDT AT 12 HOASGS G (BT GISSOE PUe HOREFISOA 1) SBIUOYINE SANCEISOAUYIVEIIRLITIUE ME] fEIO) DU AJUITOT 'BIEIS YRIZA] JOUIO O) POSUrISIE 87 Aew vaRewGy 60 INUADY
AUANIIE BUuILD poronas Jsuede paiedial STULT) Bi) WY REUENTO EIE0 “HaRt Byl pue Joquam 8207 AMINIGS URSMIBY JIRIV0D BURD! B35 0) PASH YSIISOJYAS TUITRIES

JHTRTLVLIS I3V ATV
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ZREL TSN 8L ALIBOHINY
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ATTACHMENT 24

DD FORM 460, PROVISIONAL PASS

PROVISIONAL PASS

ISSUED TO SSAN & SERVICE NO. |GRADE/RATE

T oA G;-H_ L&J;"Zé ///-_Zz;.g;_gg PVT

ORGANIZATION

FOR FILE

419 S/GNAL CORPS
STATION
F7 L EONARE oo, /7O,
FROM {location) TO (1. ommmJ &
L ANO0LLH /4?1‘:5 7}(’ Lo 4 EOLIARL w{::aé? /‘—?’ o
ISSUED AT DATE TIME

L2 DFS, LANOOCPH AEG 7 /4 FEE D) /OCJO

ISSUED BY (Name, GradefRate, Organization) e

Vféﬂﬂzﬁ*ﬁaﬁéy TEGT S 5";4‘5

DD AR 51 460

ORDER:

The bearer is ordered to proceed by the most direct route on the first
- available transportation, and to repart on arrival to his commanding officer.

ACKNOWLEDGMENT: = ERRFE IR AL T

B ¥ ;" N
| hereby acknowledge receipt of the above order. "| understand-that:
(1} refusal or failure to obey this aorder will subject me to trail by courts-
+, martial, and {2) this order in no way mitigates or terminates the ilabllt‘(‘f
for l:;iisc:u:rlunaﬂ,,r action involved in any previous actions by me,

SIGNAT DATE . l-
M )géjﬁaﬂ{{,) NSt FEB O

.5, GOVERMMENT WRINTIMG OF’FICE 1986 -493—-45 1

69
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ATTACHMENT 25

DD FORM 1408, ARMED FORCESTRAFFIC TICKET, WHITE COPY FRONT

NAME |
WARNING
ARMED FORCES TRAFFIC TICKET (See Remarks | Fust
below) Middie
The person named beiow itted traffic violation set forth at the torget
time and location, and on date shown, and was issued this traffic ticket.
1. NAME (Last, First, Middie instial)
Lafond, Mark N,
2. RANK/ GRADE 3. DATE OF BIRTH | 4. SOCIAL SECURITY NO.
SSet/E-5 | 26 Aug70 |  123-45-6789
5. ORGANIZATION OR ADDRESS
8354th SVS, Hurlburt Fld., FL
6. DRIVER LICENSE NUMBER 7. ISSUING AUTHORITY (State or
treary) .
M500-506-388-0 Florida
8. MAKE OR TYPE OF 9. STATE LICENSE OR REGIS NO. 10. INSTL TAG NO.
VEHICLE NIF 040
Ford F-150 FSU-930/Florida Hurlburt Fld
11. I)JATE (Day-month- 12. TIME 13. LOCATION
year]
13 Dec 98 1615 Forest Pass St.
SPEED OVER
e ] X ]
X (26 mphina X
15 mph zone) 5-10 MPH 11-15 MPH OVER 15 MPH
IMPROPER FROM WRONG
‘I’ s 2 NO SIGNAL CUT CORNER FRON
IMPROPER . INTO WRONG | | FROM wrONG
2 RIGHT TURN —P NOSIGNAL LANE LANE
DISOBEYED TFC PAST MIDDLE MIDDLE OF HAD NOT
': SNk e —> | | inTersecTion INTERSECTION| | REACHED oy
1| |oisosevep STOPPED FAILED TO ROLLED /SPED
STOP SIGN WRONG PLACE STOP THROUGH
: \MPROPER AT INTERSECTION CUT IN HRONG. SiDE OF
PASSING AND = BETWEEN TFC ON RIGHT ON HILL
LANE USaet LANE STRADDLING WRONG LANE| | ON CURVE
FOL TOO CLOSELY | OTHER VIOLATIONS (Describe)
FAILURE TO YIELD
OVERTIME DOUBLE PARKING
PARKING PROH!IBITED AREA OTHER (Dascribe in Remarks)
RAIN AREA TRAFFIC ACCIDENT JICI:EIR
. Sy r | |sNow BUSINESS TvpE OF ACCIDENT: [NV
CONDITIONS ICE INDUSTRIAL P0_| [Pl o
THAT NIGHT RURAL FATAL N
parkness | [Foe SCHOOL PEDESTRIAN
INCREASED SNOW X] RESIDENTIAL VEHICLE ¢
CROSS HIGHWAY HIT FIXED OBJ O
SERIOUSNESS [OTHER X|oncoming TYPE RIGHT ANGLE w
& ,IQQSF;'NCT PEDESTRIAN X[ 2-Lane SIDESWIPE
SAME DIRECTION 3-LANE REAR END an
VIOLATION  |causen PEDESTRIAN 4-LANE INTERSECTION =
PERSON TOf |DRIVER 4-LANE HEAD ON
PODGE JUST MISSED ACDT] | DIVIDED RAN OFF ROAD
15. REMARKS
Speed was clocked using Speedo Radar Gun #4,
SN 3456. Gun was calibrated.
16. NAME OF PERSON ISSUING TRAFFIC TICKET
Joe B. Cool
17. ORGANIZATION AND INSTALLATION 18. RANK / GRADE
8354th SFS, Hurlburt Fld., FL SSet/E-5
DD Form 1408, DEC 87 Previous edition CO of violater or ap-
is obsolete. propriate civil agency
o7L21C64
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ATTACHMENT 26

DD FORM 1408, ARMED FORCESTRAFFIC TICKET, YELLOW COPY REVERSE

ISSUING AUTHORITY'S NOTES
INSTRUCTIONS

Note facts and circumstances in addition to those marked on the face of the traffic
ticket that will assist you in testifying before a court or providing additional information
as required, e.g..

(1) Any action of violator which increased the hazard of the violation;

(2) Where violation was observed and where contact was made;
83 Total distance traveled during pursuit;

Condition and attitude of violator and instructions to violator as to reporting.

=%

. None.
2. Observed at the intersection of Forest Pass and Forest Bluff, contact

made at Forest Pass and Forest Hollow.
3. Traveled 5/10th of a mile.
4. Instructed the violator to report this citation to their First Sergeant or

Commander on the next duty day.

WITNESSES

VEHICLE DEFECTS

BRAKES

HEADLIGHTS

TAILLIGHTS

STOPLIGHTS

WINDSHIELD WIPER

HORN

TIRES

OTHER
DD Form 1408, Copy 2 Reverse, DEC 87 971.21C66
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ATTACHMENT 27

DD FORM 1408, ARMED FORCESTRAFFIC TICKET, PINK COPY REVERSE

INSTRUCTIONS TO VIOLATOR

>< Inform your commanding officer, supervisor, or sponsor of this violation. The

original copy of this traffic ticket will be forwarded in accordance with established
procedures.

installation law enforcement office.

>< SPECIAL INSTRUCTIONS

Report this violation to your First Sergeant or Commander on your
next duty day.

>< You may obtain further information concerning this traffic ticket from the

Privacy Act Statement

AUTHORITY: Title 10 USC Section 301(g); Title 5 USC Section 2951;
E.O. 9397 dated November 22, 1943 (SSN)

PRINCIPLE PURPOSE: The Social Security Number (SSN) is used for Law
Enforcement purposes as an additional means of
identification of subjects, witnesses or complaints.

ROUTINE USES: The SSN provides an interface with the standard
Installation/Division System and is a major item used in
processing machine record and output sequence for
Military Police Management Information Systems.
Also, provides the unit command, provost marshal, and
the individual with a copy of notices of traffic
violations committed on an installation (information is
extracted from this form and recorded on Driver
Record/Vehicle Registration). It is also used for
recording action taken by unit commander or an
offender.

DISCL RE: Voluntary.
DD Form 1408, Copy 3 Reverse, DEC 87 97L21C65
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ATTACHMENT 28

DD FORM 1408, ARMED FORCESTRAFFIC TICKET, BACK OF COPY 1

HEGUEST EOR REPORT OF ACTION 19‘.’@5

TAKER ON IRAFHC VIBLATION

ihen returning a‘eor.»u.'r of Action Taken, crogs-lhrough thit request.

070 © {2 FRODE.
32, MAWIE OF VIOLATCR 23 ORGAMZATION
Tae Iagtidial nomed shive Wit wsugd the trailfic ket far the vivlation indicated

4n she e Azcords indiRate hat prewcus waflic wolations have Been chaged
agamat th

#y peTEan

For sty wolatioe, traft poiese ara assessable There e p tonal of
poraly pewinusy cacorden sgant This PEONS gng e

The resger of soion taken (Eokswd will be rompieted ard returmesd by-

T e R e S L T Il Sk ol
& ik, A e F a5 -_-)1{_-‘5‘.4;% e 0 Alhgv.’_‘f‘. oy oF

[T FF T e 'J' ot e By v Em T e “_“,‘1 i Wk TS

T, S M P S W St NN Sl ER e D N b APea i i s E Tl

REPORT OF ACTION TAKEN ON RABRTE

TRAFFIC VIiCLATION

rh& direwnstancss refiting to rhe- viglation charged on the revierse have - beEn |
rewiawed and the zction sunwn alowr hat bedn taken,

25, HAHEE OF WOLATOR 6. DRGANIZATION
|
NN LEICIAL P
ART i5 UCME FRHBING
ADNER ' AUDICIAL CORAPLETED
27, REMARKS
36, SIGHATIRE _ 20, MANK / GRAGE T

When roport I comploted, fold as indicated widhs mamers of sofdressess facing out

;
foi) : {Falch

30, THROUGH y %-31 FRGNH

3270

DR Form 1808, Copy % Rewvarse, DEC 87
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ATTACHMENT 29

DD FORM 1805, UNITED STATESDISTRICT COURT VIOLATION NOTICE, FRONT

' United States District Court
1 Violation Notice

Wnltser Ml | l’i‘in'l.GI'ﬁqEr-'N:im.c
3 RO06405 3

| B icer No:

YOU ARE GHARGED WITH THE FOLLOWING VIOLATION
Ditee i T of Dffense | Offetse Chirged

5 6

OffEnse. Dt".it'{_rn)_liui‘i'

Diefendant's Last Mame First Name M J

9 10 11

Strest Atldress ) ;

Clty S | Zip Cogle: Date:of Biith
13 14 |15 16

Triver!s License:No. TLoSmw | 'Saciad Seciirity: No

17

Yehieta ag No,

20

.-BE.I'_r-i'\"v..' en_é_ibs_t_a_'d.
T plead rotguilty and profiiseto. dppenr as reghired.

YOUR COURT DATE
Counddesss: | e

26 Time
28

Colkiie! (M)
29

DD FORM 1805 SEP 1998 Original - CVB Capy: Previvigiedition s obsalele, .

For payment by credit card, SEE INSTRUCTIONS:
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ATTACHMENT 30

DD FORM 1805, UNITED STATESDISTRICT COURT VIOLATION NOTICE, REVERSE

_ STATEMENT OF PROBABLE CAUSE
{For i'ssuauce of an'arrest warkanl or sununons)

I stmie thaton 30 .31 while excreising my duties as a

Taw’ enfremiem dfficerin ihe 32 Distrletiol 33

34 me foregoind staement is based upon:
) my personal observation O my pérsﬁnn'.ﬂ' investigatinn
[ infdemotion supplisd tme front my fellow oflicer's observation
T vihiee (explnin wbovs)

I eclare under penalty of perjury that the information which | kave set forth above
and -on- ke fage of 1his violzdon notice is (rug -and correct toothe best of my
knowltdge.

35

Fleitee QffTesr's Slpnatuce

E_.'_f.Ep.n_i_B_d ;!

Probabie dause hasheen Staled for thetissuante of @ warranl,

Executed:onz 36
Diiiter .8 Magistte Julize

DD FORM 1805 (BACK), SEP 1998
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ATTACHMENT 31

DD FORM 1920, ALCOHOLIC INFLUENCE REPORT, FRONT

ALCOHOLIC INFLUENCE REPORT

TNSTALLATION VIOLATION REFORT NO. ECCIDENT REPORT NO.
BROOKS AFS, 7TX
DATE, TIME AND LOCATION OF AGCIDENT OR INCIDENT DATE AND TIME IN CUSTODY | APPREHENDING GFFICER
20 NOV 00, 0120, EYLITTED CLIE Zo MOV 0O, 0230 5567 TAMES L. A0aD
NAME OF SUBJECT GRADE/CATEGORY 5SN
DOVER, BENTAMIN P AlC /P23 -45-6789
UNIT OF ASSIGNMENT/ADTRESS
519 FTW, BLICKS AFB, T MDRVER [PASSENGER [ PEDESTRIAN
AGE | SEX APPROX. WE\GHT DPERATOR'S LICENSE NO, STATE )
2/ I'Bwmae OFemale Y~ Te)] 5456739 NFREY LGNS D

Check all applicable boxes describing condivions cbserved, i.e., more thai one box may be checked 10 describe conditions observed.

SECTION | - OBSERVATIONS

MADE BY {Name, grade, SSN & organization) WITNESSED BY (Name, grade, SSN & organizarion)
TAMES L. wool 1 )-22-3333 oo uaip o RUCKER 444 -55-67/1

59 5F5 557 5/9 SFS SEA

HAT OR CAP

NONE

JACKET OR COAT

AMOAE

CLOTHES SHIRT OR DRESS e )
Do | gy pck T-SHIRT wiTH BEAVIS AND BUTTHEAD L0GO
PRe S e S ANTS OR SKIRT

BLUE TEANS

CONCITION [ pisorderly [ Disarranged DESCRIBE
4 Soiled [ Mussed [ orderly SHIRT HAS (i 1TE SWEAT 574,05
BREATH ODOR OF ALCOHOLIC BEVERAGE [} Strong E Moderate 0 Faint [ None
ATHTUDE [ Excited T Hilarious . Talkative [ Carefree [ sleepy O Profanity
[ Combative [ Indifferent [ Insulting [ Cocky [ Cooperativ [ polite
LX\(I:?"ISOUNAS% [ Hiccoughing [ Belching I Vomiting L1 Fighting [ Crying E‘Laughing
SPEECH [ Not understandable [ Mumbled [ slurred D Mush Mouthed [ Confused
[ Thick Tongued [ stuttered [ Accent HlFair [ Geod

SPONTANEQUS ACTS (Statements, walking, lummg, ete.)
THE SUBTECT STATED T omney HAD A FEW Brewsks’

INDICATE BRIEFLY WHAT FIRST LED YOU TO SUSPECT SIGNS OR COMPLAINT OF ILLNESS OR INJURY

éb(?goégcng%mw LIS VEHICLE OVER cURS AONE

(IHNEN Ex 17 NG ENLISTED CeUB PARK ING LO7T

SECTION Il - PERFORMANCE TESTS (Warning of rights in accordance with separate deparimental policy is required for military personnel)

ADMINISTERED BY (Name piade, SSN & organization) DATE & TIME TESTS PERFORMED
ThHES & padg " yif~L2-3d88, S3eT , 51T OFF Zowov 00, OZ47
A
BALANGE O Falling [ Needed Support B wobbling [ swaying [ Unsure O sure
WALKING O Falling O Staggering EStumbling | Swaying [ unsure O sure
THRNING | Falling | Staggering [ Hesitant E[Swaying EI Unsure Osure
FENF%ER RIGHT O Completely missed LEFT [ cornpletely missed
NOSE ] Hesitant [ sure [ Hesitant [ sure
[HJunasle [ Fumbling [ Slow [Jsure | BALANCE DURING COIN TEST
COINS
[ Other
ABILITY TQ UNDERSTAP\_!D INSTRUCTIONS EFFECTS OF ALCOHOL [ Extreme E’,Obvsous O Slight
[ Poor PAFair [0 Goad [ Nane ABILITY TODRIVE  BAunfit’  LJFit
REMARKS

DD Form 1920, AUG 73 (EG) Designed using Perform Fro, WHS/DIOR, Oct 94
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ATTACHMENT 32

DD FORM 1920, ALCOHOLIC INFLUENCE REPORT, REVERSE

SECTION Il - INTERVIEW (Warning of rights in accordance wirh separate departmental policy is required for ail personnel)

What street or highway were you on?

Were you operating & vehicle? YéS Where were you going?
/g MOT SULE

BACK 70 THE Lo&r

Direction of travel? ~ ASOL T/

Whaere did you start from? cevs

What time did

. i DoT AAVE
you start? AL1OM FEHT What time is it now? fﬁt ;}ﬂ?‘cﬂ

What were you doing during the last three hours?

What city {county) are you in now? 7 £X AS What is the date? 2O MOV What day of the week is it? SATUE ;Oﬁf
TIME DAY DATE INTERVIEWER'S NAME
INTERVIEWER TO FILL
IN ACTUAL D300 | saTueRAY | 20 MOV OO | s5c7 TAMES (. WOOD
When did you last eat? LUACH What did you eat? BUEcer

PrANING ViPe0o GAMES

Have you been drinking? YES what? BEEL

Time started?

ZZO0O
CEEW CHIEF

What is your occupation?

How much?

Do you limp? A€ Have you been injured |ately?
MO

Are you ill?

When did you last waork?

A FEW Where? CLUS

S, AT
Time stopped? #MIO IIGH T Are you under the influence of an alcoholic beverage HDW?[eEqu(_\i

YESTER DAY

Do you 'have any physical defects? ALO If so, what's wrong? A/Af]

MO |
If so, what's wrong? M/ﬂ

~/A

f so, what's wrong?

If so, what? A//}-’J Where?

Did you get a bump on the head? AZ/Q Were you involved in an accident today? A-Q Have you had any alcoholic beverage since the A%ZF

.

Ay@

When? N/?’

How much?

A A

What for?

Have vou seen a doctor or dentist lately? A @) If so, who?

A/

When? /u/,;f

Are you

If s0, what kind? (Gst sample) 7 Y LE€AJOL.

If so, what far?

YA

Do you take insulin? AL O If so, last dose? /U/)ﬂ

When did you last slesp? 7 <

Last dose?

What kind of d

ALOOAT

Have you had any injections of any other drugs recently?

taking tranquilizers, pills or medicines of any kind? 7 YZLE AL
Do you have epilepsy? AYO  Diabetes? AJO
A

rug? /t/‘/ﬁ Last dose?T

QA EHNT How much sleep did you have? 204U e you wearing false teeth? ASO  Glass eye? ASO

HANDWRITING SPECIMEN (Signature
and/or anything he chooses)

SECTION 1V - CHEMICAL TEST DATA

TYPE OF SPECIMEN

TIME, DATE AND LOCATION OF TEST

Oeicod  breath [Osaiva  [Durine [ Other 0341, 2o LAV OO0, BLOE 500, BLoOKS AFE Ty
ADMINISTERED BY (Nume, grade, SSN & organization) TEST RESULT
RONALD 0. BUCKER | SKA , 444-55-6711, 519 5F5 . 29 8AC

M/A

IF TEST REFUSED, OR UNABLE TG BE ADMINISTERED, STATE REASON

SECTION V - VIDEO TAPE, MOTION PICTURE, VCICE RECORDINGS

TYPE COVERAGE AONE  USED

GCOPE OF COVERAGE A

[ video tape [ Maotion Picture [ voice [J Observation [ Performance test O Interview
TAKEN BY (Name, grade, SSN & organization) REFERENCE CODE
iz A A
SECTION VI - SUPPLEMENTARY DATA
NAME ADDRESS TELEPHONE NO. CONDITION

WITNESSES AONE

PASSENGERS | AvOA&
IN SUSPECT'S

VEHICLE

DD Form 1920 Reverse, AUG 73

7
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ATTACHMENT 33

DD FORM 2701, INITIAL INFORMATION FOR VICTIMS AND WITNESSES OF CRIME,
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ATTACHMENT 34

DD FORM 2701, INITIAL INFORMATION FOR VICTIMS AND WITNESSES OF CRIME,
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ATTACHMENT 35

DD FORM 2708, RECEIPT FOR INMATE OR DETAINED PERSON
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ATTACHMENT 36

SAMPLE FORMAT FOR A BARMENT LETTER

(Use Appropriate Letterhead)

MEMORANDUM FOR

SUBJECT: Order Not To Enter or Reenter (Installation Name)

FROM:

1. It has come to my attention that you [describe incident(s) in detail; for example, "were found in posses-
sion of marijuana at the on-base quarters of Staff Sergeant John Smith on 15 January 1996."]

2. Based upon the above, | consider your continued presence on this installation to be detrimental to the
maintenance of good order and discipline. Effective immediately, you are ordered not to enter or reenter
(instalation name) for a period of (state the time frame).

3. If you fail to comply with this order, you will be subject to prosecution under 18 United States Code
81382, which readsin part:

"Whoever reenters or isfound within any installation, after having been removed therefrom or ordered
not to reenter by any officer or person in command or charge therefore shall be fined under thistitle or
imprisoned not more than six months, or both.

4. Should you reenter (installation name) in violation of this order, without having received prior
approval, you will be subject to detention by the security forcesfor delivery to the appropriate civilian and
military authorities.

5. If you are entitled to medical treatment at (hospital name), you may enter (installation name) for the
sole purpose of using said facility. To do so, you must present this letter to the entry controller at the
installation entry point and obtain the appropriate visitor pass. You will travel directly to the medical facil-
ity by [describe precise route the individual must travel to go to and from the medical facility]. You may
not deviate from this route nor stop for any reason on your way to or from the facility.
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6. Under extraordinary circumstances, requests for temporary access to other facilities on (installation
name) may be granted. Such requests should be made in advance and in writing through the Chief of
Security Forces, and set out the reason(s) why access should be granted. If time does not permit, such a
request must be made to the security forces control center at (phone number). The controller will then
notify the appropriate officials and convey your request.

7. This order will remain in effect [(indefinitely) or (for the period prescribed above)], unless otherwise
modified or revoked in writing by myself. If a compelling reason exists which you believe should be suf-
ficient to justify modification or termination of this order, you may submit your justification to me, in
writing, through the Chief of Security Forces.

Installation Commander’s
Signature Block

cc. SFS Reports and Analysis Section

18 Ind,

TO: Installation Commander

Thisisto certify that I, the undersigned, have received the forgoing order in writing and have read and
fully understand the same. | understand that entry upon (installation name), in violation of this order, may
result in civilian prosecution pursuant to 18 U.S.C. §1382. | further understand that in the event of a con-
viction, the maximum penalty prescribed may be imposed.

Received and signed the day of , 19

Signature
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2nd |nd,

TO: Installation Commander

Thisisto certify that |

CERTIFICATION

83

, personally served a copy of

the forgoing letter upon

, this date by handing him/her a copy

of same.

Signature
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ATTACHMENT 37

DRIVER’'SLICENSE INFORMATION

(Sample Memo)

MEMORANDUM FOR (Put in who the memo is to)

SUBJECT: Noatification of Person Convicted of an Intoxicated Driving Offense

TO: Department of Vehicle Registration and Licenses

This memo isto isto notify you that on (date), (last name, first name, middle initial) (social secu-
rity number of person), amember of the (branch of Military Service or DOD Component), (unit), (instal-
lation location), was found guilty of (intoxicated driving or refusal to take a blood alcohol content (BAC)
test in a court-martial, non-judicial proceeding under Article 15 of the UCMJ or civil court). (If civil
court, give court name and case number). (He/she) holds a (state) driver’s license, number (put in num-
ber), issued (issuing date), expiring on (expiration date). (He/she) was apprehended by (name of SF mem-
ber or police officer) on (date and location) while driving vehicle license number (put in vehicle
information).

A BAC (was or was not) taken with areading of (put in BAC resultsif available). Based on the
above information, thisindividual’s installation driving privileges have been (suspended/revoked for)
(insert number of years). The individual’s current addressis: (put in individual’s address).

SIGNATURE BLOCK OF SFAR
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	1.5.3.8.� If the individual requests a lawyer or does not wish to make a written statement, place...

	1.5.4.� Section IV, Statement: The security forces member is responsible for taking a statement f...
	1.5.4.1.� If the individual is unable to write for some reason (e.g.: hand broken, arthritis, etc...
	1.5.4.2.� If the security forces member wishes to accomplish a question and answer statement, he/...
	1.5.4.3.� Once the statement is completed, write “///End of Statement///” immediately after the l...

	1.5.5.� Section V, Signature/Oath.
	1.5.5.1.� I hereby voluntarily…: Have the individual read aloud the paragraph and initial after i...
	1.5.5.2.� Signature of Person Making Statement: Ensure the person swearing to the statement signs...
	1.5.5.3.� Signature of Witness/Interviewer: The interviewer should sign.
	1.5.5.4.� Date: Self-explanatory
	1.5.5.5.� Signature of person administering Oath: Self-explanatory.
	1.5.5.6.� Page Numbers: Fill in page numbers when the statement is complete. Example: If a statem...

	1.5.6.� Section VI, Instructions for continuation pages. Use bond paper for continuation sheets. ...
	1.5.7.� Once completed, statements are attached to the report for which they were taken. If a sta...

	1.6.� AF Form 1176, Authority to Search and Seize.
	1.6.1.� Requesting SF’s name and rank goes on the first line.
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	1.6.11.� Typed name, grade, organization and signature of authorizing official: Self-explanatory
	1.6.12.� On the reverse side of the form, write or type a Probable Cause Statement outlining the ...

	1.7.� AF Form 1199 Series, USAF Restricted Area Badges.
	1.7.1.� AF Form 1199, Air Force Entry Control Card (Blue)
	1.7.2.� AF Form 1199A, USAF Restricted Area Badge (Green)
	1.7.3.� AF Form 1199B, USAF Restricted Area Badge (Pink)
	1.7.4.� AF Form 1199C, USAF Restricted Area Badge (Yellow)
	1.7.5.� AF Form 1199D, USAF Restricted Area Badge (Blue)
	1.7.6.� AF Form 1199, Computer Generated

	1.8.� AF Form 1361, Pick�Up/Restriction Order.
	1.8.1.� Make sufficient copies to post with all posts/patrols. Maintain the original file at the ...
	1.8.2.� When cancelled. Fill out the bottom blocks of the original form and file with the case fi...

	1.9.� AF Form 1364, Consent for Search and Seizure
	1.9.1.� Name, grade, SSAN and address/organization of the person granting consent.
	1.9.2.� Rank and name of consenting person.
	1.9.3.� Rank, name and title of security forces member person.
	1.9.4.� If the person granting consent is not a suspect, line out “suspected.” Write in the offen...
	1.9.5.� Have the individual read or read the next paragraph to the individual and have them initi...
	1.9.6.� Have the individual read or read the next paragraph to the individual. Have the individua...
	1.9.7.� Identify all the areas to be searched. Show possession by using the word “My.” Example: M...
	1.9.8.� Have the individual read the next paragraph to the individual and have them initial the b...
	1.9.9.� Date, location and time of consent: Self-explanatory. Place location and time in the “at_...
	1.9.10.� Signature of the person giving consent.
	1.9.11.� Signature of the SF requesting consent and one other witness (may be another SF member).
	1.9.12.� Prepare only one copy and retain it with the case file.
	1.9.13.� If during the search, the individual withdraws their consent, terminate the search immed...

	1.10.� AF Form 3226, Authority to Apprehend in Private Dwelling - Resident
	1.10.1.� The security forces personnel wanting this authority will complete the top portion of th...
	1.10.2.� Prior written authority is not required if certain exigencies are present, i.e., if evid...
	1.10.3.� Prepare only one copy and retain it with the case file.

	1.11.� AF Form 3545, Incident Report
	1.11.1.� OVERVIEW
	1.11.1.1.� Page 1 Incident and Offense Information: This page documents offense data, i.e. case n...
	1.11.1.2.� Page 2 Offender Information
	1.11.1.3.� Page 3 Victim, Witness, Complainant
	1.11.1.4.� Page 4: This page documents three different sections; property, SF members at incident...
	1.11.1.5.� Page 5: Commander's Section: This page is for the offender's commander. If more than o...
	1.11.1.6.� Page 6 Narrative: This page is used to document the narrative and any other portions o...
	1.11.1.6.1.� PAGE 1 (
	1.11.1.6.1.1.� ORI NUMBER

	1.11.1.6.2.� CASE NUMBER: Completed by the Reports and Analysis Section. This is the number assig...
	1.11.1.6.3.� SECTION I INCIDENT NOTIFICATION
	1.11.1.6.3.1.� Date Received (YYYYMMDD)
	1.11.1.6.3.2.� Time Received
	1.11.1.6.3.3.� How Complaint Received: Enter how the incident was received. 911 call, crime stop ...

	1.11.1.6.4.� SECTION II OFFENSE
	1.11.1.6.4.1.� Incident Occurred Between:
	1.11.1.6.4.1.1.� Date (YYYYMMDD
	1.11.1.6.4.1.2.� Time: Enter the occurred begin time (24hour).
	1.11.1.6.4.1.3.� End Date (YYYYMMDD): Enter date when the incident ended or the end of the time p...
	1.11.1.6.4.1.4.� Time: Enter the occurred end time (24-hour).
	1.11.1.6.4.1.5.� Offender Number: Each offender in the incident is assigned a sequence number fro...
	1.11.1.6.4.1.6.� Offense Identifier
	1.11.1.6.4.1.7.� Offense Statutory Basis
	1.11.1.6.4.1.8.� Offense Result: This data element indicates whether the offense was completed or...
	1.11.1.6.4.1.9.� Involvement
	1.11.1.6.4.1.9.1.� P=Principal: One who commits or is an accomplice to a crime.
	1.11.1.6.4.1.9.2.� A=Accessory: One who incites, aids or abets a lawbreaker in the commission of ...
	1.11.1.6.4.1.9.3.� C=Conspiracy: An agreement between two or more persons to commit a crime.
	1.11.1.6.4.1.9.4.� S=Solicit: To entice into illegal action.
	1.11.1.6.4.1.9.5.� Bias Motivation Codes: The object of this collection is to indicate whether th...
	1.11.1.6.4.1.9.5.1.� The offender and the victim were of different racial, religious, ethnic/nati...
	1.11.1.6.4.1.9.5.2.� Bias-related oral comments, written statements or gestures were made by the ...
	1.11.1.6.4.1.9.5.3.� Bias-related drawings, markings, symbols or graffiti were left at the crime ...
	1.11.1.6.4.1.9.5.4.� Certain objects, items or things that indicate bias were used or left behind...
	1.11.1.6.4.1.9.5.5.� The victim is a member of a racial, religious, ethnic/ national origin sexua...
	1.11.1.6.4.1.9.5.6.� The victim is visiting a neighborhood where previous hate crimes were commit...
	1.11.1.6.4.1.9.5.7.� Several incidents have occurred in the same locality, at or about the same t...
	1.11.1.6.4.1.9.5.8.� A substantial portion of the community where the crime occurred perceives th...
	1.11.1.6.4.1.9.5.9.� The victim was engaged in activities promoting his or her racial, religious,...
	1.11.1.6.4.1.9.5.10.� The incident coincided with a holiday relating to or a date of particular s...
	1.11.1.6.4.1.9.5.11.� The offender was previously involved in a similar hate crime or is a member...
	1.11.1.6.4.1.9.5.12.� There were indications a hate group was involved, e.g., a hate group claime...
	1.11.1.6.4.1.9.5.13.� A historically established animosity exists between the victim’s group and ...
	1.11.1.6.4.1.9.5.14.� The victim, although not a member of the targeted racial, religious, ethnic...


	1.11.1.6.4.1.10.� Location/Address
	1.11.1.6.4.1.11.� U.S. State or Possession
	1.11.1.6.4.1.12.� Sector
	1.11.1.6.4.1.13.� On Uniformed Service Installation
	1.11.1.6.4.1.14.� Location of Offense
	1.11.1.6.4.1.15.� Type of Criminal Activity
	1.11.1.6.4.1.16.� Illegal Entries
	1.11.1.6.4.1.17.� Number of Premises Entered
	1.11.1.6.4.1.18.� Page number: Enter the report's total number of pages, i.e., 1 of 8, 1 of 6, et...



	1.11.1.7.� PAGE 2 (
	1.11.1.7.1.� SECTION III OFFENDER: If there is more than one offender, add a record within Formfl...
	1.11.1.7.1.1.� Suspect: Mark this block if the offender is suspected of a crime (not enough proba...
	1.11.1.7.1.2.� Subject: Mark this block if the offender is the subject of a crime (enough probabl...
	1.11.1.7.1.3.� Offender Identifier
	1.11.1.7.1.4.� Name, Last
	1.11.1.7.1.5.� Name, First: Enter the first name.
	1.11.1.7.1.6.� Name, Middle: Enter the middle name.
	1.11.1.7.1.7.� Name, Cadency: Enter the Cadency (Jr., Sr. and III) name, if applicable.
	1.11.1.7.1.8.� Grade: Enter offender's grade
	1.11.1.7.1.9.� Name, Alias/Nickname: Enter any alias or nickname, if applicable.
	1.11.1.7.1.10.� Driver's License Number: Enter the driver’s license number.
	1.11.1.7.1.11.� Driver's License Source: Enter the state issuing the driver’s license.
	1.11.1.7.1.12.� SSN/Alien registration Designator & SSN/Alien registration: Enter the following c...
	1.11.1.7.1.12.1.� “I”=Foreign country identification card numbers
	1.11.1.7.1.12.2.� “S”=SSN
	1.11.1.7.1.12.3.� “R”= Alien registration numbers

	1.11.1.7.1.13.� Date of birth (YYYYMMDD): Enter the date of birth.
	1.11.1.7.1.14.� Age: Enter age of offender.
	1.11.1.7.1.15.� City of birth: Enter the city the offender was born in.
	1.11.1.7.1.16.� State of birth: Enter the state the offender was born in.
	1.11.1.7.1.17.� Country of birth: Enter the country the offender was born in.
	1.11.1.7.1.18.� Current street address
	1.11.1.7.1.19.� City: Enter the city the offender resides in.
	1.11.1.7.1.20.� State: Enter the state the offender resides in.
	1.11.1.7.1.21.� Zip
	1.11.1.7.1.22.� Organization/Employer/Sponsor's name & grade
	1.11.1.7.1.23.� Work Phone
	1.11.1.7.1.24.� Home Phone
	1.11.1.7.1.25.� Service: Mark the appropriate service. Allowable codes are:
	1.11.1.7.1.26.� Component: Mark the appropriate component, Regular, Reserve or National Guard, if...
	1.11.1.7.1.27.� Personal Status
	1.11.1.7.1.28.� Hair Color
	1.11.1.7.1.29.� Eye Color
	1.11.1.7.1.30.� Height: Enter the height of the offender in inches.
	1.11.1.7.1.31.� Weight
	1.11.1.7.1.32.� How Dressed
	1.11.1.7.1.33.� Identifying mark
	1.11.1.7.1.34.� Identifying mark description
	1.11.1.7.1.35.� Race: Mark the appropriate block.
	1.11.1.7.1.36.� Sex: Self-explanatory
	1.11.1.7.1.37.� Apprehension date (YYYYMMDD): Enter the date of apprehension.
	1.11.1.7.1.38.� Type of Apprehension/Detention
	1.11.1.7.1.39.� Detention type
	1.11.1.7.1.40.� Juvenile Disposition
	1.11.1.7.1.41.� Multiple incident cleared (completed by SFAR or SFOI): This data element indicate...
	1.11.1.7.1.42.� Offender used
	1.11.1.7.1.42.1.� Alcohol: This data element indicates whether the offender was suspected of cons...
	1.11.1.7.1.42.2.� Drugs: This data element indicates whether the offender was suspected of using ...
	1.11.1.7.1.42.3.� Computer equipment
	1.11.1.7.1.42.4.� Not applicable

	1.11.1.7.1.43.� Type weapons/force used
	1.11.1.7.1.44.� Page number


	1.11.1.8.� Page 3/
	1.11.1.8.1.� Victim/witness/complainant category
	1.11.1.8.1.1.� Victims
	1.11.1.8.1.2.� Witness: Defined as a person that witnessed the crime but was not victimized by it.
	1.11.1.8.1.3.� Complainants: Defined as a 3
	1.11.1.8.1.4.� NOTE: A person may seem to fall into two categories when they report a crime if th...

	1.11.1.8.2.� DD Form 2701
	1.11.1.8.3.� Victim Identifier
	1.11.1.8.4.� Name, last: Enter the last name of victim, witness or complainant.
	1.11.1.8.5.� Name, first
	1.11.1.8.6.� Middle initial
	1.11.1.8.7.� Grade
	1.11.1.8.8.� SSN: Enter Social Security Number of victim, witness or complainant.
	1.11.1.8.9.� Date of birth (YYYYMMDD): Enter the date of birth of victim, witness or complainant.
	1.11.1.8.10.� Age: Enter age of victim, witness or complainant.
	1.11.1.8.11.� Current Street Address
	1.11.1.8.12.� City
	1.11.1.8.13.� State
	1.11.1.8.14.� Zip: Enter the 9-digit (if known) zip code the victim, witness or complainant resid...
	1.11.1.8.15.� Organization/employer/sponsor's name & grade
	1.11.1.8.16.� Work phone
	1.11.1.8.17.� Home phone
	1.11.1.8.18.� Service
	1.11.1.8.19.� Component
	1.11.1.8.20.� Victim type (VICTIM ONLY): Only one block can be marked for each victim. For exampl...
	1.11.1.8.21.� Personal Status
	1.11.1.8.22.� Victim's race (VICTIM ONLY)
	1.11.1.8.23.� Victim's sex (VICTIM ONLY): Self-explanatory.
	1.11.1.8.24.� Relationship of victim to offender (VICTIM ONLY): This data element is used to show...
	1.11.1.8.25.� Justifiable homicide circumstances (VICTIM ONLY): This data element describes the c...
	1.11.1.8.26.� Injury type (VICTIM ONLY)
	1.11.1.8.27.� Aggravated assault/homicide circumstances (VICTIM ONLY): This data element describe...
	1.11.1.8.28.� Page number

	1.11.1.9.� Page 4 SECTION V PROPERTY (
	1.11.1.9.1.� Property description
	1.11.1.9.2.� Serial number
	1.11.1.9.3.� Secured/unsecured
	1.11.1.9.4.� Loss Codes
	1.11.1.9.5.� Quantity: This data element reports the number (up to 999,999,999) of items listed i...
	1.11.1.9.6.� Ownership: This data element describes whether the government or a private individua...
	1.11.1.9.7.� Value of Property: Enter the total dollar value (up to $999,999,999) of the property...
	1.11.1.9.7.1.� Use
	1.11.1.9.7.2.� Use
	1.11.1.9.7.3.� Use victim’s valuation of items such as jewelry, watches and other similar goods t...
	1.11.1.9.7.4.� Use replacement cost or actual cash cost to victim for new or almost new clothes, ...
	1.11.1.9.7.5.� When the victim obviously exaggerates the value of stolen/destroyed/damaged proper...
	1.11.1.9.7.6.� For government property, use fair market value for articles subject to depreciatio...
	1.11.1.9.7.7.� In most instances, accept the victim’s valuation. The theft of nonnegotiable instr...
	1.11.1.9.7.8.� If drugs or narcotics were seized in a drug case, no value is to be entered into t...

	1.11.1.9.8.� Date recovered (YYYYMMDD): Enter the date the stolen property was recovered. Accordi...
	1.11.1.9.9.� Date returned (YYYYMMDD): When previously stolen property is returned, the date of r...
	1.11.1.9.10.� Drug code
	1.11.1.9.11.� Estimated drug quantity: This data element indicates the quantity (up to 999,999,99...
	1.11.1.9.12.� Type drug measurement: This data element indicates the type of measurement used in ...
	1.11.1.9.13.� SECTION VI SECURITY FORCE MEMBER AT INCIDENT: Self-explanatory
	1.11.1.9.14.� Enclosures: List all statements and receipts associated with the report.
	1.11.1.9.15.� SECTION VII ADMINISTRATIVE DISPOSITION (FOR SFAR USE ONLY).
	1.11.1.9.15.1.� Referred to: Self-explanatory
	1.11.1.9.15.2.� Number of victims notified (SFAR USE ONLY): Self-explanatory
	1.11.1.9.15.3.� Number of witnesses notified (SFAR USE ONLY): Self-explanatory
	1.11.1.9.15.4.� Distribution
	1.11.1.9.15.5.� Incident clearance reason (SFAR USE ONLY). This data element indicates why the in...
	1.11.1.9.15.6.� Exceptional clearance date YYYYMMDD (SFAR USE ONLY): If an incident was cleared b...
	1.11.1.9.15.7.� Page number


	1.11.1.10.� Page 5/SECTION VIII COMMANDER’S ACTION SEGMENT (FOR SFAR AND COMMANDER'S USE ONLY). (
	1.11.1.11.� Page 6/NARRATIVE
	1.11.1.12.� GENERAL COMMENTS: If sections or blocks don't apply, simply leave blank.


	1.12.� DD Form 460, Provisional Pass
	1.12.1.� The member is apprehended for a minor violation which does not require detention, but wh...
	1.12.2.� The member's previous pass has expired or he/she is without a pass or leave orders, but ...
	1.12.3.� The member can present evidence they reported or attempted to report his/her delay to hi...
	1.12.4.� Through extenuating circumstances, the members missed their transportation, are delayed ...
	1.12.5.� It is necessary to order an individual to return to their home station after apprehensio...
	1.12.5.1.� Prepare the form in triplicate, either typed or printed in ink. Give the original copy...
	1.12.5.2.� The information required on the front of the form is self�explanatory. The individual ...


	1.13.� DD Form 1408, Armed Forces Traffic Ticket:
	1.13.1.� If the ticket is a “warning” place an “X” in the warning block. Write the warning in the...
	1.13.2.� Last name, first name, MI of the violator.
	1.13.3.� Rank and grade of violator. Example: SSgt/E�5 (when applicable: FM/W/S/D or CIV.)
	1.13.4.� Violator’s date of birth.
	1.13.5.� Violator’s social security number.
	1.13.6.� Organization of active duty violators to include the complete duty station address. Reme...
	1.13.7.� Violator’s driver license number: If the violator is operating a POV, use their state li...
	1.13.8.� If the violator is operating a POV, cross out the word military, circle the word state a...
	1.13.9.� Make or type of vehicle. Example: Ford Mustang or Chevy S-10 Pickup.
	1.13.10.� License plate number of the vehicle and the state in which the vehicle is registered.
	1.13.11.� The vehicle’s DD Form 2220 number and the installation it is registered. If the vehicle...
	1.13.12.� Date the violation occurred: Use standard government style (day-month-year).
	1.13.13.� Time the violation occurred.
	1.13.14.� Location where the violation occurred.
	1.13.15.� This middle section is used to indicate the violation. If the violation is speeding, pl...
	1.13.16.� Place an “X” in one of the blocks to indicate the violation.
	1.13.17.� When a violation occurs that is not listed in this middle section, write in "see remark...
	1.13.18.� For parking violations, indicate the violation by placing an “X” in the appropriate blo...
	1.13.19.� If the pavement was slippery, indicate how by placing an “X” in the appropriate block, ...
	1.13.20.� If it was dark when the violation occurred, indicate by placing an “X” in the appropria...
	1.13.21.� If there was other traffic present when the violation occurred, indicate by placing an ...
	1.13.22.� If the violator caused a person to dodge, indicate by placing an “X” in the appropriate...
	1.13.23.� Indicate the area where the violation occurred.
	1.13.24.� Indicate the highway type on which the violation occurred. Note that highway is a gener...
	1.13.25.� If an accident is the result or possible result of the violation, indicate the type of ...
	1.13.26.� Use the remarks section to indicate violations not listed on the 1408. For speeding vio...
	1.13.27.� Print name of person who is issuing the ticket.
	1.13.28.� Organization and installation of person who is issuing the ticket.
	1.13.29.� Rank/Grade of person issuing the ticket.
	1.13.30.� If the individual being issued the ticket is a family member, write the sponsors rank, ...
	1.13.31.� The second (yellow) copy is used by security forces to record pertinent information. It...
	1.13.31.1.� This area is used for notes. It is filled out after the pink copy is given to the vio...
	1.13.31.1.1.� Any action of violator which increased the hazard of the violation? If none, indica...
	1.13.31.1.2.� Write where the violation occurred and where the traffic stop took place?
	1.13.31.1.3.� Distance traveled during pursuit. If any, i.e. 5/10 of a mile or .5 miles.
	1.13.31.1.4.� Condition and attitude of the violator and any special instructions given to the vi...


	1.13.32.� Witnesses: Write down the name of any witnesses to the violation.
	1.13.33.� Vehicle Defects: Self-explanatory
	1.13.34.� The third copy (pink) is given to the violator or affixed to the vehicle if the vehicle...
	1.13.34.1.� Place an “X” in all three of the boxes.
	1.13.34.2.� In the second block, write in the telephone number for the security forces control ce...
	1.13.34.3.� Write under special instructions: "Report this violation to your commander on your ne...

	1.13.35.� File the second (yellow) copy and give the third (pink) copy to the violator or place i...
	1.13.36.� The reverse side of the DD Form 1408 is used for transmittal of traffic violations thro...
	1.13.37.� Ensure the required information is annotated. If the ticket has administrative errors, ...

	1.14.� AF Form 3907, Security Forces Field Interview Data.
	1.15.� DD Form 1805, United States District Court Violation Notice:
	1.15.1.� This form is used when it is determined an offender will be prosecuted for a minor offen...
	1.15.2.� When completing the DD Form 1805, security forces personnel must take great care to assu...
	1.15.2.1.� Block 1: Write in the name of the installation.
	1.15.2.2.� Block 2: This is the violation notice number, do not place anything in this block.
	1.15.2.3.� Block 3: Print the last name, first name and middle initial of the issuing patrol person.
	1.15.2.4.� Block 4: Document the number used to identify the patrol person. This can be the issui...
	1.15.2.5.� Block 5: Annotate the date and the time of the offense.
	1.15.2.6.� Block 6: Offense charged: Write in the appropriate violation/offense code which corres...
	1.15.2.7.� Block 7: Place of offense: Write the place where the violation occurred.
	1.15.2.8.� Block 8: Enter the offense committed. For example if the individual was speeding, the ...
	1.15.2.9.� Blocks 9 through 24: Self-explanatory
	1.15.2.10.� Block 25: Check item “B,” then have the violator initial which choice they prefer to ...
	1.15.2.11.� Blocks 26 through 30: Accomplish as required by local requirements and the Staff Judg...
	1.15.2.12.� Block 29: Enter the amount of the fine.
	1.15.2.13.� Block 30: Enter the current day and month.
	1.15.2.14.� Block 31: Enter the current year.
	1.15.2.15.� Block 32: Enter the district where the installation is located.
	1.15.2.16.� Block 33: Enter the state where the installation is located. This is also the beginni...
	1.15.2.17.� Block 34: Check one of the four boxes which is appropriate for the situation.
	1.15.2.18.� Block 35: Write the current date followed by the patrol persons signature.
	1.15.2.19.� Block 36: This section will be left blank.

	1.15.3.� The entry for the amount of the fine, mandatory court appearance of offender and date of...
	1.15.4.� After the notice is issued, the following disposition is mandatory:
	1.15.4.1.� The original copy (white) will be forwarded by the issuing security forces activity (S...
	1.15.4.2.� The second copy (pink) is maintained in SFAR’s file.
	1.15.4.3.� The third copy (manila card stock) is given to the violator, or if it is a parking vio...
	1.15.4.4.� The violation notice will be voided only by one designated base official, the Chief of...

	1.15.5.� Ensure all required information is annotated. If the violation notice has administrative...

	1.16.� DD Form 1920, Alcoholic Influence Report.
	1.16.1.� Installation: Self-explanatory
	1.16.2.� Violation report number: Leave blank. (SFAR use only)
	1.16.3.� Accident report number: Leave blank. (SFAR use only)
	1.16.4.� Date, time and location of the accident or incident: Put time, date and incident where t...
	1.16.5.� Date and time in custody: Self-explanatory
	1.16.6.� Apprehending Officer: Rank and name of security forces member.
	1.16.7.� Name of Subject: Full name of subject.
	1.16.8.� Grade/Category: Put in rank or grade.
	1.16.9.� Social security number: Self-explanatory
	1.16.10.� Unit of assignment/address: If active duty, annotate the individual’s organization and ...
	1.16.11.� Indicate whether the subject was the driver, passenger or a pedestrian.
	1.16.12.� Age: Self-explanatory
	1.16.13.� Sex: Self-explanatory
	1.16.14.� Approximate Weight: Self-explanatory
	1.16.15.� Operator’s License Number: Self-explanatory
	1.16.16.� State: State where drivers license was issued.
	1.16.17.� SECTION 1 - OBSERVATIONS
	1.16.17.1.� Made by: Name, grade, SSAN and organization of person who made the apprehension.
	1.16.17.2.� Witnessed by: Name, grade, SSAN and organization of person who witnessed the observat...
	1.16.17.3.� Clothes: Describe in full detail each item of clothing as it applies. Then indicate t...
	1.16.17.4.� Breath: Indicate the presence of an odor of an alcoholic beverage.
	1.16.17.5.� Attitude: Indicate the individual's attitude, (one or more may be used).
	1.16.17.6.� Unusual Actions: Indicate any unusual actions, (one or more may be used).
	1.16.17.7.� Speech: Indicate the individual's ability to speak (one or more may be used).
	1.16.17.8.� Spontaneous Acts: Indicate any spontaneous acts or utterances the individual makes. K...
	1.16.17.9.� Indicate briefly what first led the security forces member to suspect alcoholic influ...
	1.16.17.10.� Sign or complaints of illness or injury: Indicate any signs or complaint of injury o...

	1.16.18.� SECTION II – PERFORMANCE TESTS
	1.16.18.1.� Administered By: Name, grade, SSAN and organization of person administering performan...
	1.16.18.2.� Date and time the tests were performed. Self-explanatory. NOTE: Even if the individua...
	1.16.18.3.� Balance: Indicate the individual's ability to maintain their balance (one or more may...
	1.16.18.4.� Walking: Indicate the individual's ability to walk (one or more may be used).
	1.16.18.5.� Turning: Indicate the individual's ability to turn (one or more may be used).
	1.16.18.6.� Finger to nose is not used.
	1.16.18.7.� Coins: Picking up coins is no longer used.
	1.16.18.8.� Ability to understand instructions: Indicate the individual's ability to understand i...
	1.16.18.9.� Effects of alcohol: Indicate the effects of alcohol and the individual's ability to o...
	1.16.18.10.� Remarks: Indicate any other information relevant to this particular incident

	1.16.19.� SECTION III – INTERVIEW
	1.16.19.1.� Prior to completing section III, advise the person of their rights under the appropri...
	1.16.19.2.� Handwriting specimen: Have individual write anything they choose.
	1.16.19.3.� Interviewer to fill in actual: In this block, put the time, day and date the intervie...

	1.16.20.� SECTION IV – CHEMICAL TEST DATA
	1.16.20.1.� Type of specimen: Indicate which type of specimen was taken and which type of test wa...
	1.16.20.2.� Time, date and location of the test: Self-explanatory.
	1.16.20.3.� Name, grade, SSAN and organization.
	1.16.20.4.� Indicate the blood alcohol level.
	1.16.20.5.� If a chemical test was not conducted, state the reason.
	1.16.20.6.� If any type of video or audio recordings are made of the individual, indicate the typ...
	1.16.20.7.� List witnesses to the incident and additional passengers in the subject’s vehicle.


	1.17.� DD Form 2701, Initial Information for Victims and Witnesses of Crime.
	1.18.� DD Form 2708, Receipt for Inmate or Detained Person.

	Chapter 2
	2.1.� Processing the DD Form 1408.
	2.1.1.� Log the DD Form 1408 into a local suspense tracking system to monitor the ticket and upda...
	2.1.2.� Place the yellow copy of the DD Form 1408 in the suspense file pending disposition. Compl...
	2.1.3.� Establish a 14-day suspense for command action. Check the suspense folders to determine a...
	2.1.3.1.� Since tickets require command action, they must be signed by the violator’s unit or squ...

	2.1.4.� Once finalized, record command actions and enter them into the SFMIS database. File the o...
	2.1.5.� If a DD FM 1408 was issued during the course of an accident investigation, a copy of the ...
	2.1.6.� Procedures for Rebutting the DD Form 1408.
	2.1.6.1.� The violator must submit a rebuttal letter articulating his/her position to the CSF thr...
	2.1.6.2.� SFAR will attempt to obtain a written statement from the patrol person issuing the tick...


	2.2.� Processing the DD Form 1805.
	2.2.1.� Log the DD Form 1805 into the local tracking system in SFAR and update SFMIS on the ticke...
	2.2.2.� The pink copy is filed in the suspense file pending disposition. Mail the white copy to t...
	2.2.3.� A Magistrate Court Docket will be developed by the CVB and the listing will be forwarded ...
	2.2.4.� Using the CVB Docket listing, pull the pink and yellow copies for Magistrate Court as ind...
	2.2.5.� After Magistrate’s action, enter action taken in the SFMIS database. File the pink and ye...
	2.2.6.� Procedures for Rebutting the DD Form 1805:
	2.2.6.1.� Violators who receive a DD FM 1805 will be presented with the opportunity to rebut a ti...
	2.2.6.2.� If the violator still wishes to rebut the DD FM 1805 and wishes a hearing with a federa...
	2.2.6.3.� CVB provides SFAR with a list of the status of all tickets they processed. SFAR crossch...


	2.3.� Processing Reports.
	2.3.1.� Review reports for accuracy and all required information. If a report is incomplete, retu...
	2.3.2.� When entering the report into the SFMIS database, ensure the narrative is included as par...
	2.3.3.� Establish a 14-day suspense for reports requiring commander action and place them in a su...
	2.3.3.1.� Incident reports require command action, therefore, they must be signed by the violator...

	2.3.4.� For reports pertaining to civilians not affiliated with the base or retired military and ...
	2.3.5.� For incidents involving members from other DoD components, the initial incident report wi...
	2.3.6.� “Information Only” are reports with no subject. Annotate the “Action Required” in the SFM...
	2.3.7.� Reports Sent for Additional Investigation:
	2.3.7.1.� If a report meriting additional investigation needs to be sent to SFOI, a copy of the A...
	2.3.7.2.� Reports are not releasable until final investigation is completed. If a report is inves...
	2.3.7.3.� Upon completion of the investigation, reports may be released to the SJA as necessary. ...

	2.3.8.� Reports Not Returned by the Suspense Date:
	2.3.8.1.� Extensions may be granted on case-by-case basis. If response is not received by the due...
	2.3.8.2.� In all instances, keep all correspondence or make a memo concerning any communication a...


	2.4.� Forwarding/Disposition of Driving Records.
	2.4.1.� If violators are transferred to another base, the driving records (SFMIS printout) will b...
	2.4.2.� If the violator will be separating or retiring, reflect the latest status on all records.

	2.5.� Parking Warden Program.
	2.5.1.� Units may develop local procedures to address a parking warden program. A local supplemen...
	2.5.2.� Monitors will be trained by the security forces unit on the correct way to complete ticke...

	2.6.� Preparation of DUI/DWI, No Proof of Insurance or Revocation/Suspension of Base Driving Priv...
	2.6.1.� Prepare a folder on the individual with the following paperwork:
	2.6.1.1.� Request for legal review/coordination.
	2.6.1.2.� Copy of the preliminary driving revocation letter (pre-signed by the wing commander or ...
	2.6.1.3.� Copy of the DUI/DWI, no insurance or driving while license suspended/revoked report or ...
	2.6.1.4.� Any blood alcohol results (if available).

	2.6.2.� Log revocations and suspensions into the SFMIS database and initiate the routing specifie...
	2.6.3.� SFAR will provide a copy of all suspension/revocation lists to SF operations for use at i...
	2.6.4.� If a certified suspension/revocation letter is returned as undeliverable, ensure SFAR ret...
	2.6.5.� Update the suspension/revocation/barment listing as soon as the authority commander signs...
	2.6.6.� Once the letter is returned with the appropriate signature from the action authority, inf...
	2.6.7.� If a rebuttal is requested, provide the individual with instructions to submit their rebu...

	2.7.� Notifying State Licensing Offices.
	2.7.1.� State licensing agencies will be notified, by mail, of all DUI/DWI cases as well as revoc...
	2.7.2.� Develop a pre-typed notification memo.

	2.8.� Preparation of Revocation of Exchange/Commissary Privileges Packages.
	2.8.1.� Review report.
	2.8.2.� Ensure an on-scene revocation of AAFES/Commissary Privileges Letter was issued.
	2.8.3.� Prepare the final AAFES/Commissary Revocation Letter and a copy of the case file and send...
	2.8.4.� Once the letter is returned with the appropriate signature from the action authority, inf...

	2.9.� Certified Mail Procedures.
	2.9.1.� Some correspondence is sent outside of government channels and requires accountability of...
	2.9.2.� Prepare a PS Form 3811. Annotate in section 4a the article number which is the same contr...
	2.9.3.� Type an AF FM 12,
	2.9.4.� Wrap the AF FM 12 around the envelopes which will be in numerical order and secure them w...
	2.9.5.� The PS FM 3811 will be returned to SFAR signed if the addressee acknowledged it. The PS F...

	2.10.� Preparing Packages for Filing.
	2.10.1.� Once a package has been coordinated, a file folder will be prepared with a copy of the r...
	2.10.2.� IAW para

	2.11.� Requests for Information.
	2.11.1.� All information will be released as required by AFI 33-332,
	2.11.2.� If the requester desires copies of statements, they will have to submit a request under the
	2.11.3.� Insurance companies requesting case reports concerning clients make the request in writi...
	2.11.4.� Police or certain government agencies (Drug Enforcement Agency, Police Departments, Recr...

	2.12.� Privacy Act Considerations.
	2.12.1.� Protect all personal information from disclosure to third parties in accordance with AFI...
	2.12.2.� If the requester wants copies of all information concerning other parties not represente...

	2.13.� Release of Information Where the Government is a Party.
	2.14.� Freedom of Information Act (FOIA) Requests.
	2.14.1.� Periodically, SFAR receives requests from entities requesting the release of information...
	2.14.2.� All enclosures to a report or blotter (i.e. statements, receipts, pictures, AF FMs 52/Ev...

	2.15.� Conducting Local Records Checks.
	2.16.� Tracking Reports and Statistics.
	2.17.� Forwarding/Purging of Driving/Criminal Records.
	2.17.1.� Upon receipt of PCS orders, conduct a SFMIS check. If the person listed on the orders ha...
	2.17.2.� The original case file will be filed appropriately. Document the disposition of the reco...

	2.18.� Preparation of Barment Letter and Distribution of Barment/Revocation Lists.
	2.18.1.� When an individual is to be barred from the installation, they will be issued a barment ...
	2.18.2.� Distribute according to local procedures.

	2.19.� Administrative Hold Listing.
	2.19.1.� Frequently, members of the squadron who respond to incidents get placed on administrativ...
	2.19.2.� The orderly room must be listed on the squadron out-processing checklist for both PCS an...

	2.20.� Destruction of Material.
	2.21.� Disposition of Files from Active to Inactive and Staging.
	2.21.1.� Disposition of SFAR records is governed by AFMAN 37-139. Blotters are destroyed (by shre...
	2.21.2.� At the end of the calendar year, reports in the inactive file are removed and boxed. Pre...

	2.22.� Disposition of Barment, AAFES & Driving Revocation Packages.
	2.22.1.� Remove barment and AAFES revocation case files upon completion of the timeframe specifie...
	2.22.2.� Driving Revocations are removed at the end of their timeframe and put in the inactive fi...


	Chapter 3
	3.1.� Security Forces Management Information System (SFMIS)
	3.1.1.� Policy. The use of SFMIS is mandatory IAW AFI 31-203
	3.1.2.� Use AF Form 3545,
	3.1.2.1.� Thefts, whether secured or unsecured and regardless of the value of the item(s) stolen,...

	3.1.3.� For DIBRS/NIBRS reportable incidents, complete all applicable blocks of the AF Form 3545 ...
	3.1.4.� When collecting and reporting minor traffic accident information, use the SFMIS program w...

	3.2.� Defense Incident-Based Reporting System (DIBRS).
	3.2.1.� The Defense Incident-Based Reporting System is mandated by DoDD 7730.47 and is implemente...
	3.2.2.� DIBRS statistics and reports satisfy congressionally mandated requirements of the Uniform...
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