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This instruction establishes policies and procedures for accountability, issue, turn-in, inventory control,
and requirements forecasting of all munitions assigned to FV4613 and managed under the Munitions
Accountable Systems Section. It applies to all organizations and activities assigned to or supported by the
90th Space Wing having a valid requirement and proper authority to maintain or expend munitions items.
All organizational commanders, account custodians, customers, and 90th Missile Maintenance Squadron
personnel are responsible for ensuring compliance with procedures outlined in this instruction. See
Attachment 1, Glossary of References and Supporting Information, for references and terms. Main-
tain and dispose of records created as a result of prescribed processes in accordance with AFMAN
37-139, Records Disposition Schedule (will become AFMAN 33-322, Volume 4). Comply with AFI
33-332, Air Force Privacy Act Program, for documents containing Privacy Act information. Comply with
DoD Regulation 5400.7/Air Force Supplement/AFSPCSUP1, DoD Freedom of Information Act Program,
Chapter 4, for documents containing For Official Use Only information. In accordance with AFI 33-360,
V1, 90 SW Sup 1, paragraph 1.10.1.2., the 90 SW/CC designates the 90 MXG/CC the approval authority
official for this publication. The signature block remains that of the 90th Space Wing Commander. 
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1.  Responsibilities of MASO/Designated Representative:  

1.1.  Briefing unit commander and munitions account custodians on their responsibilities at the time
an account is established and custodial changes occur. This is a mandatory briefing for all command-
ers and primary custodians. (See Attachment 2, Sample Munitions Custody Responsibility Brief-
ing Memorandum [Commander], and Attachment 3, Sample Munitions Custody Responsibility
Briefing Memorandum [Custodian, Alternates, and Certifying Officials].) 

1.2.  Ensuring all munitions are on hand within approved allocation quantities when required. 

1.3.  Providing technical guidance to custodians in management of their accounts. 

1.4.  Ensuring all requested munitions are authorized and adequately justified. 

1.5.  Ensuring munitions are issued to authorized individuals only. 

1.6.  Notifying users/former users of munitions restrictions and suspensions. 

2.  Establishment of Custody Account. An account must be established prior to the release of any muni-
tions item to an authorized using activity. Any organization requiring munitions to perform their mission
must establish a munitions custody account. The requesting activity should use the following procedures
as a guide: 

2.1.  The unit commander will request in writing the assignment of an organizational account from the
MASO/Munitions Operations (see Attachment 4, Sample Request Memorandum For Munitions
Custody Account). Justification for an account must include intended use of munitions and prescrib-
ing directives, instructions, or messages requiring the unit to obtain or maintain munitions to perform
a mission .

2.2.  An AF Form 68, Munitions Authorization Record, will be prepared IAW paragraph 3. of this
instruction and AFI 21-201, Management and Maintenance of Non-Nuclear Munitions. (See sample
at Figure 1. Sample AF Form 68 (Page 1), Munitions Authorization Record, and Figure 2. Sam-
ple AF Form 68 (Page 2), Munitions Authorization Record. 

2.3.  The MASO will review the request for completeness, determine if the items are FV managed,
approve or disapprove the establishment of the munitions account, and notify the requesting com-
mander of decision. 

2.4.  To ensure that commanders and appointed custodians fully understand and recognize their
responsibilities, the MASO/designated representative will brief/train them prior to the release of any
munitions items to their organization or account. A memorandum certifying that the briefing was con-
ducted will be placed in the account jacket file and a copy will be maintained by the custodian. Once
an account has been established, it must have an approved munitions allocation before it may receive
munitions assets. If neither a munitions allocation exists, nor one has been requested, an out-of-cycle
munitions request must accompany the customer account request memorandum. For guidance on
completion of an out-of-cycle request, refer to AFI 21-201, paragraph 14.2. 

3.  AF Form 68, Munitions Authorization Record.  

3.1.  Organizational commanders may delegate certifying authority to personnel assigned to their
organization or command .
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3.1.1.  Delegation of their authority does not relieve the organizational or unit commander of his
or her pecuniary liability for the loss, damage, or destruction of property resulting from negli-
gence, willful misconduct, or deliberate unauthorized use. When authority is delegated, an AF
Form 68 will be prepared IAW Figure 1. and Figure 2., and submitted to 90 MMXS/MMXMO as
follows: 

3.1.1.1.  Form will be typed. Submit original copy for MASO approval/disapproval. Once
approved, copies will be distributed to all required agencies .

3.1.1.2.  Only individuals identified in Part II of the current AF Form 68 will be authorized to
certify munitions authorizations/expenditures. Only those individuals listed in Part III will be
authorized to receive munitions. The same individual cannot be listed in Part II and Part III. 

3.2.  Personnel who are delegated the authority to certify requirements of AF Form 2005, Issue/
Turn-In Request, must be well aware of the total quantity of munitions authorized and previously
expended, and will ensure total authorizations are not exceeded. 

3.3.  The AF Form 68 will be completely reaccomplished annually IAW AFI 21-201. The AF Form 68
will be reaccomplished when personnel are added, when there is a change in primary custodian, or
when there is a change in commander. 

3.4.  Forty-five days prior to a primary custodian being relieved from duty, transferred, separated from
service, or going TDY in excess of 45 days, a new primary custodian will be assigned to assume cus-
todial responsibility for the account. After a custody account inventory is completed and signed by
both individuals and the unit commander, the new primary custodian has responsibility for the
account. Both the primary and alternate custodian should not be absent from the account at the same
time. If they must be gone at the same time, a new custodian must be appointed, briefed and fully
trained in all aspects of the account. 

3.5.  The primary custodian will be responsible for ensuring the AF Form 68 is completed correctly
and kept accurate at all times. Follow the example provided in Figure 1. and Figure 2. 

3.5.1.  Top of Form. The “FROM” block will be the unit commander’s office symbol. The “TO”
block will be 90 MMXS/MMXMO, and the “DATE” block will be completed by Munitions Oper-
ations upon approval by the MASO. NOTE. If the revalidated/reaccomplished form is not
received by Munitions Operations in a timely manner, the account will be frozen from further
action until the form is received. 

3.5.2.  Part I. (ORGANIZATION AND SUPPLY INFORMATION). State the purpose for which
the munitions will be used (e.g., training, mobility, security) and authorizing directive, such as,
AFCAT 21-209, V1 for ground munitions and V2 for demolition munitions, AFI 36-2217, Muni-
tions Requirements For Aircrew Training. Include location (i.e., bldg, bay number, etc.), receiving
office symbol, organization account code, and applicable shop code. If the AF Form 68 is being
used to receipt for classified property, indicate so in a statement annotated on the form. 

3.5.3.  Part II. (PERSONNEL AUTHORIZED TO SIGN CERTIFICATES OF AUTHORIZA-
TION/EXPENDITURES) (Block A of AF Form 2005). Only those individuals listed on the AF
Form 68, Part II, can sign a certificate of authorization or expenditure to certify munitions issue
requests or that assets were properly expended. Ensure individuals delegated this authority have
been briefed by the commander concerning their responsibilities. 
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3.5.4.  Part III. (PERSONNEL AUTHORIZED TO RECEIPT FOR MUNITIONS). Only those
individuals listed on AF Form 68, Part III, can receipt for munitions for consumption or retention
on custody. Ensure individuals delegated this authority have attended a training class conducted
by Munitions Operations personnel concerning current custody account management procedures.
Indicate level of responsibility (i.e., “P” for Primary and “A” for Alternate custodians). Also,
those individuals authorized to receipt for classified items must have level of classification anno-
tated. 

3.5.5.  Part IV. Unit Commanders. On the line provided, enter the date of the previous AF Form 68
being superseded. 

3.5.6.  Part V. Approved/Disapproved by MASO. This section is reserved for the MASO to
approve or disapprove the form. An approved/disapproved copy will be returned to the custodian
for filing or further actions if required. 
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Figure 1.  Sample AF Form 68 (Page 1), Munitions Authorization Record. 
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Figure 2.  Sample AF Form 68 (Page 2), Munitions Authorization Record. 
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4.  Munitions Consumption/Custody Issue Procedures:  

4.1.  Requests for issue will be accomplished by submitting a properly certified AF Form 2005 to the
MASO. All requests will be reviewed by the MASO/designated representative and approved/disap-
proved for processing. All request not properly completed IAW this instruction will be returned to
requesting organization for reaccomplishment. There are two types of issues made to an organization,
custody, and consumption. 

4.1.1.  Custody Issues. A custody issue is one issued to an organization for use at a later time.
Secure facilities and adequate storage must be available to support all custody issues (see AFI
31-101, The Air Force Installation Security Program [FOUO], and AFMAN 91-201, Explosive
Safety Standards). All custody issues are controlled on a custody account and must be supported
with a MAJCOM approved allocation. (See Figure 3., Sample AF Form 2005 For Custody
Account Issue.) 

4.1.2.  Consumption Issues. Consumption issues may vary from quantity that must be consumed
on the day of issue, to quantity that must be consumed with a 15-day period from date and time of
issue. If available storage facilities cannot satisfy security requirements specified in AFI 31-101
and safety requirements in AFMAN 91-201, consumption issues are restricted to the quantity that
can be consumed on the day of issue. Generally, consumption issues are limited to those assets
needed for immediate installation (i.e., CAD/PAD, life support, etc.), immediate use, or assets for
end item repair. All CAD/PAD items regardless of their expendability, recoverability, or repair-
ability code (ERRC), must be issued under the Due-In From Maintenance (DIFM) control con-
cept. DIFM controlled assets must be turned in within 15 days of issue (Reference Figure 7.
Sample AF Form 2005 For Custody Account Turn-In). 

4.2.  Issue requests will be submitted at least 7 workdays before the date munitions are required. If
munitions are required within 7 workdays, refer to AFI 21-201, paragraph 23.4., Emergency Issue
Procedures .

4.2.1.  When the munitions have been inspected and are ready for issue, the 90 MMXS Conven-
tional Munitions Section will notify the requester to schedule date and time for pick up. When
transporting munitions, the requirements in AFMAN 91-201, will be followed. The vehicle trans-
porting munitions must have tie down points, two appropriate fire extinguishers, hazard placards,
and tire chocks. 

4.2.2.  Munitions not picked up by scheduled date and time will be returned to base stock The
organization must submit turn-in documentation and resubmit the requirement if still valid .

4.3.  To receipt for munitions, the recipient will present proper identification and will be listed in Part
III of the AF Form 68. The property will be released using the following procedures: 

4.3.1.  The recipient will verify property stock number, lot number, condition code, and quantity
before signing the receipt document. If both document and property are in agreement, the date,
organization, rank, printed name, and signature will be placed on the issue document. 

4.3.2.  The Munitions Document Control Section will retain the original document and the account
custodian will retain the copy .

4.4.  All documents processed through the Munitions Storage Section or Munitions Inspection Section
will be hand carried to Munitions Accountable Systems Section for filing. Documents will not be sent
through distribution or placed in the Munitions Accountable Systems Section distribution box. 
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4.5.  For the minimum requirements in filling out AF Forms 2005, use AFI 21-201, Chapter 23. There
are examples in Figure 4., Sample AF Form 2005 For Consumption Issue Request, and Figure 5.,
Sample AF Form 2005 For DIFM Issue, for custody assumption and DIFM issues. Any documents
missing the minimum required information will be returned to the organization for reaccomplishment. 
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Figure 3.  Sample AF Form 2005 For Custody Account Issue. 
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Figure 4.  Sample AF Form 2005 For Consumptions Issue Request. 
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Figure 5.  Sample AF Form 2005 For DIFM Issue. 
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5.  Munitions Turn-In Procedures:  

5.1.  To turn in munitions, the custodian or user must call Conventional Munitions, extension 3404, to
schedule a date and time for the assets to be turned in. At the scheduled date and time of turn in, sub-
mit three copies of AF Form 2005 with their corresponding munitions items. If any error is detected
on the turn in document, the document will be rejected and a new one will be required. Documents
that reflect pen-and-ink changes will not be accepted (see Figure 6., Sample AF Form 2005 For
Consumption Turn-In Request, Figure 7., Sample AF Form 2005 For DIFM Turn-in, and Figure
8., Sample AF Form 2005 For Custody Account Turn-In. 

5.2.  There are four types of turn-ins for serviceable and unserviceable munitions: 

5.2.1.  Consumption : Used to turn in munitions originally issued for immediate consumption,
but were not consumed (see Figure 6.). 

5.2.2.  DIFM : Used to turn in assets that have been removed from an end item and to clear DIFM
details (see Figure 7.). NOTE: Normally this process only involves time change items for replace-
ment of serviceable components. DIFM assets must be turned into Conventional Munitions within
15 calendar days of replacement issue date. The asset is turned in using the same document control
number as the issued item. 

5.2.3.  Custody : Used to turn in munitions that are excess or have become unserviceable (see
Figure 8., Sample AF Form 2005 For Custody Account Turn-In. 

5.2.4.  Found On Base (FOB) : Used to turn in munitions that are found outside the central or
approved storage area and cannot be verified as being issued to a custody or consumption account.
FOB munitions are to be turned in as soon as possible after discovery. The Conventional Muni-
tions Section will fill out all documentation. NOTE: Ammunition and/or explosive items found on
base and deemed safe by proper authority, i.e., Explosive Ordnance Disposal (EOD), a qualified
munitions inspector, etc., must be immediately turned in to the MASO via Conventional Muni-
tions .

5.3.  When transporting munitions, the requirements in AFMAN 91-201 will be followed. If custodian
does not have the required equipment they will not be issued munitions. 

5.4.  The using organization will ensure munitions are returned in the original container. All munitions
will be segregated and identified by lot number. Items not in the proper configuration will not be
accepted for turn in. This does not include FOB items. 

5.5.  The munitions in-checker will perform a physical count of all munitions and the contents of the
containers, except those that are factory sealed and still intact. If the physical count differs from the
quantity entered on the AF Form 2005, the in-checker will coordinate with the responsible individual,
resolve the discrepancy, correct the turn-in document, and sign block "A" of the AF Form 2005. The
second copy will be given to the organization as a receipt. 

6.  Custody Expenditure Procedures:  

6.1.  The commander/designated representative will certify all munitions expenditure documents as
listed in Part II of AF Form 68. 
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6.2.  AF Form 2005 documents (one original and two copies) will be prepared IAW Figure 9., Sample
AF Form 2005 For Custody Account Expenditure, and forwarded to Munitions Operations NLT 3
days after expenditure or installation. 

6.3.  The custodian is responsible for ensuring information reflected on the AF Form 2005 is correct.
This includes NSN, lot/serial number, quantity, structure number, location, category code, condition
code, and document number. If any of the information submitted is in error or incomplete, the paper
work must be reaccomplished by the custodian. Pen-and-ink changes/corrections will not be accepted. 

Figure 6.  Sample AF Form 2005 For Consumption Turn-In Request. 
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Figure 7.  Sample AF Form 2005 For DIFM Turn-In. 
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Figure 8.  Sample AF Form 2005 For Custody Account Turn-In. 
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Figure 9.  Sample AF Form 2005 For Custody Account Expenditure. 
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7.  Munitions Custody Account Procedures:  

7.1.  Munitions custody accounts will be maintained IAW the responsibilities that are outlined in the
custodian’s briefing Memorandum (see Attachment 3) .

7.2.  Each custodian is required to maintain a jacket folder in the following format to coincide with
Munitions Operations records, IAW AFI 21-201, paragraph 22.3 .

7.2.1.  Section A : Current Munitions Authorization Record (AF Form 68). 

7.2.2.  Section B : Commanders Custody Account Briefing. 

7.2.3.  Section C : Custodian Account Briefing. 

7.2.4.  Section D : Inventories, Count Sheets and Listings: 

7.2.4.1.  Latest reconciled quarterly custodian inventory and count sheets. 

7.2.4.2.  Latest reconciled annual MASO custody inventory and count sheets signed by custo-
dian, unit commander, and MASO. 

7.2.4.3.  Custody Account Listing (ISS07A) completed in conjunction with quarterly inven-
tory. 

7.2.5.  Section E: All supporting issue, expenditures, and turn-ins since the last signed quarterly
custodian inventory. 

7.2.6.  Section F : CAS-B Expenditure Log will be used through fiscal year. This log will be serial
number controlled starting with 0001. NOTE: After each inventory is accomplished, all support-
ing documents for the previous quarter may be discarded. 

7.2.7.  Section G : Current forecast. 

7.2.8.  Section H : Approved allocations documents including any AF Forms 1996, Adjusted
Stock Level. 

7.2.9.  Section I : 90 SWI 21-3, Munitions Customer Support. 

7.3.  Each lot of munitions will be separated in storage by NSN and lot number. Outer container
nomenclature will face aisles for easy verification. Only one lite box per stock number per structure
will be allowed. Conventional Munitions section will verify proper storage procedures. Notify Con-
ventional Munitions if lot number integrity is ever lost, to schedule immediate turn-in of assets. Lost
lot number integrity includes lot numbers that have been rubbed off assets and different lot numbers
mixed together in the same containers. 

8.  Munitions Storage and Security Procedures:  

8.1.  Munitions will not be stored for any amount of time in any facility not licensed or approved for
munitions storage IAW AFI 31-101. NOTE: Contact 90 SW/SE for licensing requirements. 

8.2.  If munitions are mission essential, and safe and adequate storage facilities are not available, cour-
tesy storage may be available in the Weapons Storage Area. To initiate a courtesy storage agreement,
review AFI 21-201, paragraph 4.1.12., then contact Munitions Operations or the Munitions Flight
Chief for assistance. The organization will retain accountability and responsibility for all courtesy
stored munitions. (See Attachment 7, Sample Courtesy Storage Agreement) .
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9.  Time Change Procedures:  

9.1.  For time-change asset requirements, refer to AFI 21-201, Chapter 31. 

9.2.  Issue requests will be processed IAW paragraph 4. 

10.  Procedures for Annual Munitions Forecasts:  

10.1.  In September of each year, Munitions Operations notifies host and tenant units to forecast their
munitions requirements by year for the next 5 fiscal years. This munitions forecast is required to
ensure uninterrupted training, operations, mobility support, and to provide HQ USAF justification for
purchasing munitions assets. Therefore, it is essential the forecast submitted is accurate and timely.
Munitions Operations will provide the necessary information and forecasting examples to complete
your forecast (see Attachment 5, Sample Memorandum For Munitions Forecasts). 

10.2.  The MASO will review munitions forecasts for completeness and accuracy. If problems/ques-
tions arise, units will be asked to provide clarification or justification. Once the review is completed,
the MASO forwards forecasts to applicable MAJCOM functional managers. 

10.3.  HQ USAF is final approving authority for all munitions allocations. Upon receipt of approved
fiscal year allocation, Munitions Operations will load authorized levels into CAS-B computer. If
changes of any sort are required after that year’s approved allocations are loaded, contact Munitions
Operations for guidance on preparing an out-of-cycle forecast change request (see Attachment 6,
Sample Out Of Cycle Request). Any unit that has munitions exceeding the quantity of its allocation
must turn in the excess or process an out-of-cycle memorandum forecast change through Munitions
Operations requesting the additional allocation .

10.4.  There are some munitions assets in the AF inventory that are non-forecastable and are approved
locally by the MASO. Authorization for these NSNs is requested using an AF Form 1996, IAW AFI
21-201, Chapter 14. A sample is shown in Figure 10., Sample of Memorandum For Stock Level
Adjustment (AF Form 1996) .

10.5.  Requests for munitions not on hand or not forecasted for will require an emergency requisition
memorandum signed by the custodian’s commander. It must justify/explain why required requisition-
ing timeframes could not be followed. 

11.  Commercial Off the Shelf (COTS) Munitions (Formerly Local Purchase). Refer to AFI 21-201,
Chapter 32. 

12.  Disposition and Incident Reporting Procedures:  

12.1.  Munitions that constitute a possible danger to human life or property will be secured and
reported to Munitions Control (extension 2166) or through the Wing Command Post after normal duty
hours. Appropriate agencies will be notified as required. The custodian will provide Munitions Oper-
ations with a turn-in document for any asset turned over to Conventional Munitions. 

12.2.  Casings, fired brass, and steel cartridge casings (other than CAD/PAD casings) generated from
the expenditure of ammunition will be coordinated through Conventional Munitions, extension 3404.
These items must be segregated by type of metal, model type, and free of foreign debris, before turn-
ing into the Conventional Munitions Section. 
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12.3.  All empty munitions containers will be considered accountable and turned in to the Munitions
Inspection Section for disposition. 
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Figure 10.  Sample Memorandum For Stock Level Adjustment (AF Form 1996). 
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13.  Theft, Suspected Theft, or Loss of Munitions:  

13.1.  When a theft, suspected theft, loss, or destruction of munitions or an explosive item occurs, or
is suspected to have occurred, immediate action will be taken to notify the MASO and other appropri-
ate authorities as specified in AFI 31-101. This policy applies to all ammunition or explosive items
whether in-transit, in storage or issued to the organization for custody or consumption. 

13.2.  Munitions Operations will notify the responsible commander when a Report of Survey may be
required. Report of Surveys will be accomplished at the request of the MASO. If a Report of Survey
is required, the commander will appoint a disinterested individual and follow the guidelines set forth
in AFI 31-101. 

13.3.  For specific guidance on lost or stolen munitions, refer to AFI 21-201, paragraph 21.6. 

14.  Munitions Inventories:  

14.1.  The MASO or designated Munitions Operations representative will conduct inventories IAW
AFI 21-201, paragraph 21.4. 

14.2.  All inventory results must be submitted to Munitions Operations no later than 15 calendar days
after inventory start date. Failure to do so could result in the custodians assets being turned in to base
stock. 

14.3.  When a change of primary custodian occurs, a joint inventory of the custody account must per-
formed by the gaining and losing primary custodian at least 45 days prior to the primary custodian
leaving. This inventory must be accomplished in the presence of a Munitions Operations representa-
tive. AFSPC ICBM launch facility accounts are exempt from the physical inventory requirements, in
which a paperwork inventory using the annual facility periodic maintenance inspection will be used. 

14.4.  The MASO will not certify any inventory until all discrepancies have been corrected. 

15.  Munitions Suspended or Restricted:  

15.1.  The MASO or designated representative will immediately notify the custodian and commander
by telephone and follow up with written notification of all suspended or restricted munitions. Upon
notification all suspended/restricted munitions will be turned in .

15.2.  If any munitions listed on the suspension or restriction notification memorandum or message
are found to be in the munitions user's possession, the user will be contacted by the Conventional
Munitions Section to coordinate a turn in within 24 hours of discovery. 

16.  Nuclear Ordnance Commodity Materiel (NOCM) Items:  

16.1.  The SWIM/NOCM Accountability Section provides support for these items. 

16.2.  Issue and turn-in procedures for NOCM items are basically the same as for conventional muni-
tions; however, Munitions Accountable Systems Section is responsible for the storage, inspection, and
issue of NOCM assets. The actual serviceability of the item will be determined by the using organiza-
tion. 

16.3.  To request NOCM items, submit a properly filled out AF Form 2005. This form must be
approved by the MASO before transactions will be processed. See 90 MMXS MASO Guide for fur-
ther instructions .
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17.  Handling and Transportation of Explosive Items. All individuals handling or transporting explo-
sive items are required to be familiar with and follow the procedures listed in AFMAN 91-201, Explosive
Safety Standards, DODD 6055.9, DoD Explosives Safety Board (DDESB) and DoD Component Explo-
sives Safety Responsibilities, AFI 24-201, Cargo Movement, and applicable item technical orders .

18.  After Hours Support. If munitions support is required after normal duty hours (0730 - 1630) or on
weekends, call the Francis E. Warren AFB Missile Maintenance Operation Center at (307) 773-3611.
They, in turn, will contact 90 MMXS Munitions Control standby personnel, who will handle or coordinate
all after duty support .

19.  Account Deficiencies. If the custody account is not managed or maintained in accordance with this
instruction the following procedures will be accomplished: 

19.1.  The organizational commander will be notified in writing and be given the opportunity to cor-
rect deficiencies within 15 days or the account will be “frozen.” 

19.2.  If discrepancies are not corrected within 15 days after notification, the MASO will “freeze” the
account. 

19.2.1.  The MASO will “unfreeze” the account when identified discrepancies have been cor-
rected, or may direct the assets be turned in. 

19.2.2.  If discrepancies are not corrected within 30 days after notification, the group commander
or equivalent will be notified through appropriate channels for assistance. 

20.  Deviations and Interpretations of Procedures. Deviations to the procedures outlined in this
instruction will not be tolerated and could result in delayed Munitions Accountable Systems Section sup-
port. The final authority in interpreting any part or parts of this instruction will rest with the Munitions
Accountable Systems Officer. 

THOMAS D. SHEARER,   Colonel, USAF 
Commander, 90th Space Wing 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

DoD 5100.76-M, Physical Security of Sensitive Conventional Arms, Ammunition, and Explosives 

DoD 5200.1-R, Information Security Program 

DoDD 6055.9, DoD Explosives Safety Board (DDESB) and DoD Component Explosives Safety Responsi-
bilitie s

AFI 21-201, Management and Maintenance of Non-Nuclear Munitions 

AFMAN 23-110V2PT13, Standard Base Supply Customer's Procedures 

AFMAN 23-220, Reports of Survey For Air Force Property 

AFPD 24-2, Preparation and Movement of Air Force Property 

AFI 24-201, Cargo Movement 

AFI 31-101, The Air Force Installation Security Program (FOUO) 

AFI 31-207, Arming and Use of Force by Air Force Personnel 

AFI 31-401, Information Security Program Management 

AFI 36-2217, Munitions Requirements for Air Crew Training 

AFMAN 91-201, Explosives Safety Standards 

AFCAT 21-209V1, Ground Munitions 

AFCAT 21-209V2, Demolition Munitions 

IS427A, Special Inventory Worksheet 

IS507A, Custody Account Listing 

Abbreviations and Acronyms 

FK—This term is a supply designator assigned by the Air Force indicating a Munitions Accountable
Systems Section function operating under the Standard Base Supply System or a manual supply accoun t

FV—The same as FK, except operation is under the Combat Ammunition System Base 

ISU—Used to identify issues of munitions 

MASO—Munitions Accountable Systems Officer—IAW AFI 21-201, Management and Maintenance
of Non-Nuclear Munitions, this is the senior 2WOX1 or the individual appointed in writing, assigned to
the Munitions Flight. However, the MASO will be an Air Force Officer or GS-11 (or higher) in wings
with a nuclear commitment 

MSI—Used to identify installation/ expenditures of munitions 

TIN—Used to identify turn-in of munitions by users 

TRIC—Transaction Identification Code—Code used to identify the type of munitions accounting
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function being accomplished 

Terms 

Allocation—The annual authorized quantity of munitions approved by MAJCOM for use in support of
organizational mission. 

Audit Trail—A clear, concise, documented chain of events that shows all transactions effecting
accountability from the time of issue until expenditure, installation, turn-in, or disposition .

Consumption Account—Munitions issued to an organizational account that must be expended or
installed within 15 days. (See paragraph 4. for specific procedures). 

Custodian—The individual selected and designated by the using organizational commander to manage
munitions for the organization. The custodian is responsible for proper management of his or her account
in accordance with this instruction and other applicable directives. 

Custody Account—Munitions assigned to an organizational account not normally installed or expended
within 15 days. (See paragraph 7. and Attachment 3 for a full explanation of requirements and
procedures) .

Emergency Issue—Any issue of munitions to an organization that doesn't meet the criteria for routine
issue procedures or processing time requirements. 

Emergency Requisition—Requisitions submitted outside of established timeframes. 

Lot Number—Refers to the batch, lot, or group of munitions produced by the manufacturer at the same
time. Lot number integrity will be maintained at all times. 

Pecuniary Liability—A debt incurred through command, supervisory, custodial, personal loss, damage,
or destruction of property, resulting from willful misconduct, deliberate unauthorized use, or negligence.
Pecuniary liability may be shared. 

Requisition—The procurement of an item by Munitions Operations to fulfill a valid need for assets,
which are not on hand. 

Suspended Account—Account frozen by the MASO where no transactions are authorized due to
improper management of the account. 
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Attachment 2 

SAMPLE MUNITIONS CUSTODY RESPONSIBILITY BRIEFING MEMORANDUM 
(COMMANDER )

MEMORANDUM FOR COMMANDER OF MUNITIONS ACCOUNT _____________ 

FROM: 90 MMXS/MMXMO (MASO) 

SUBJECT: Munitions Custodian Responsibilities (Commander) 

1. In accordance with AFI 21-201, Management and Maintenance of Non-Nuclear Munitions, the Muni-
tions Accountable Systems Officer (MASO), or his or her designated representative, is required to brief 
all new organizational commanders. 

2. The following is a list of the commander's responsibilities: 

 a. Assume responsibility for all munitions type items including commercial off-the-shelf items received 
by their organization. Responsibility includes maintaining an auditable record of all receipts, expenditures 
and turn-ins, as well as providing accurate forecasting, ensuring adequate storage, proper security, docu-
mentation, disposal of munitions scrap residue and fired casings, {EXCEPT cartridge actuated devices 
[CAD] and propellant actuated devices [PAD]). 

 b. Forecast for munitions requirements according to the 90 SWI 21-3, Munitions Customer Support, and 
any supplemental instructions provided by the parent MAJCOM or Munitions Operations. 

 (1) The operational commander is responsible for the accuracy and timeliness of all munitions fore-
casts, annual or out-of-cycle. 

 (2) Submission of forecast indicates the commander agrees that forecasted requirements are mini-
mum required to meet mission objectives. 

 c. Obtain an explosive safety license from Base Weapons Safety for storage of munitions (types and 
quantity) required and stored outside the WSA. Munitions custodians and users are responsible for moni-
toring on-hand quantities of munitions assets to ensure the licensed quantity is not exceeded .

 d. Initiate a courtesy storage agreement request with 90 MMXS/MMXM when inadequate or unsuitable 
storage space exists for munitions in unit facilities. When munitions are being courtesy stored, ensure they 
are placarded IAW custody storage agreement and segregated from other custody accounts and/or base 
stock munitions. 

 e. Ensure munitions assets issued to the organization aren't released to other agencies or individuals in 
or outside the USAF without proper authority or approval from MASO or HHQ. 

 f. Delegate authority to certify munitions requirements on the AF Form 2005, Issue/Turn-In Request, 
to qualified individuals. Prior to certifying AF Form 2005, certifying officials should verify information 
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with appropriate support documents (i.e, Munitions Configuration and Expenditure documents) and ver-
ify quantity of authorized expenditures actually occurred. NOTE: Delegation of this authority is applica-
ble only if the commander does not wish to sign each individual request .

 g. Appoint, when possible, a minimum of two individuals (primary and alternate) to be authorized to 
receipt for munitions for organizational use. The AF Form 68, Munitions Authorization Record, will be 
used to identify individuals authorized to certify munitions requirements, and receipt for munitions. The 
AF Form 68 requires updating on an annual basis and should be reaccomplished upon change of com-
mander, change of primary custodian and/or deletion/additions of personnel. NOTE: Deletion of person-
nel may be accomplished via telephone by contacting Munitions Operations at extension 2682/3259 .

 h. Ensure munitions requests do not exceed authorized allowances. All on-hand munitions that exceed 
authorized allocations must be turned in. 

 i. Ensure accountability and inventory integrity are maintained and unauthorized personnel are denied 
access to munitions and accountable records. 

 j. Ensure the safety, care, lot or serial number integrity and accountability of all issued munitions until 
assets are installed, expended or turned in. 

 k. Ensure delegated munitions account custodians receive a mandatory "Munitions Custody Account 
Responsibilities briefing" by the MASO/designated representative within 30 days of appointment. Indi-
viduals not briefed within 30 days will be removed from the account. For dates and times of training con-
tact Munitions Operations at extension 2682/3259 .

 l. Before appointing primary and alternate custodians, commanders will ensure explosive training has 
been completed within 30 days of appointment and annually thereafter. 

 m. Ensure all authorized custodians are familiar with the following publications: 

 (1) AFI 21-201, Management and Maintenance of Non-Nuclear Munitions 

 (2) AFMAN 23-110V2, PT13, Standard Base Supply Customer's Procedures 

 (3) AFMAN 23-220, Reports of Survey For Air Force Property 

 (4) AFPD 24-2, Preparation and Movement of Air Force Property 

 (5) AFI 24-201, Cargo Movement 

 (6) AFI 31-101, The Air Force Installation Security Program (FOUO) 

 (7) AFI 31-401, Information Security Program Management 

 (8) AFI 36-2217, Munitions Requirements for Air Crew Training 

 (9) AFMAN 91-201, Explosives Safety Standards 

 (10) AFCAT 21-209V1, Ground Munitions 

 (11) AFCAT 21-209V2, Demolition Munitions 

 (12) DoD 5100.76-M, Physical Security of Sensitive Conventional Arms, Ammunition and 
Explosives 

 (13) DoD 5200.1-R, Information Security Program 



90SWI21-3   18 AUGUST 2003 29

 (14) DoD 6055-9-STD, DoD Ammunitions and Explosive Safety Standards 

 (15) 90 SWI 21-3, Munitions Customer Support 

3. Commanders should also be aware that: 

 a. They are subject to pecuniary liability for loss, damage, or unauthorized munitions expenditure. 

NOTE: Ensure when theft, suspected theft, loss or destruction of a munitions item occurs through other 
than fair wear and tear, they are reported to Munitions Operations and appropriate authority within 72 
hours. This policy applies to all munitions items whether in-transit, storage or issued to an organization or 
individual for custody or consumption. 

 b. Munitions will not be issued/consumed without a properly certified AF Form 2005. 

 c. Immediate action should be taken to control/return suspended assets upon notification. 

4. Commanders of units with a mobility tasking will: 

 a. Ensure all authorized ammunition is on-hand in designated storage areas to support personnel deploy-
ment during exercises/actual deployments .

 b. In the event of an actual deployment, notify the MASO. If the deployment exceeds 30 days, inform 
the MASO of the deployment location to allow accountability transfer to the host FK/FV account for the 
deployed location. 

5. Ensure upon notification of munitions Restricted/Suspended from use, immediate action is taken to 
screen on-hand assets and if any of these assets are on-hand, immediately remove them from use and turn 
them into Conventional Maintenance section within 24 hours. Restricted/Suspended munitions present a 
potential hazard to both personnel and equipment. Particular emphasis must be place on assets that are 
installed on aircraft, life support equipment, mobility packages, and assets maintained in build-up config-
uration .

6. Ensure departing custodians transfer accountability to a new custodian or turn-in all assets to the 
MASO before release from their current duty station. Accomplish this action at least 45 days before pri-
mary custodian transfer IAW AFI 21-201, paragraph 22.2.5.8 .

 MASO Signature Block 

 Commander Signature Block 
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Attachment 3 

SAMPLE MUNITIONS CUSTODY RESPONSIBILITY BRIEFING MEMORANDUM 
(CUSTODIAN, ALTERNATES, AND CERTIFYING OFFICIALS )

MEMORANDUM FOR CUSTODIAN OF MUNITIONS ACCOUNT (444SM) 

FROM: 90 MMXS/MMXMO 

SUBJECT: Munitions Custodian Responsibilities (Custodian, Alternates & Certifying Officials) 

1. IAW AFI 21-201, Management and Maintenance of Non-Nuclear Munitions, the following is a list of 
responsibilities assumed by the account custodian when a Custody Munitions Account and/or Consump-
tion Munitions Account are established. The custodian will establish a folder that will contain the follow-
ing items :

Section A. AF Form 68, Munitions Authorization Record. This form indicates personnel authorized to 
receipt for munitions. It also indicates who is authorized to certify munitions requirements in block "A" of 
the AF Form 2005, Issue/Tum-In Request. It is also utilized to indicate the primary custodian. The pri-
mary custodian is responsible for ensuring this document is kept current and all personnel changes are 
immediately made aware to Munitions Accountable Systems Section. Notification may be made by tele-
phone for deletions other than primary custodian or commander. A new AF Form 68 must be submitted 
for change of a primary custodian or commander. 

Section B: Approved allocation document, including any AF Forms 1996. 

Section C: Current forecast. 

Section D: Expenditure log. 

Section E: Latest reconciled quarterly custodian inventory and count sheets. 

Section F: Latest reconciled annual MASO custody inventory and count sheets signed by custodian, unit 
commander, and MASO. 

Section G: Documented training and briefings. 
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Section H: All supporting issue, expenditures, and turn-ins since the last signed quarterly custodian inven-
tory. 

2. On a quarterly basis, the primary custodian or an alternate custodian will inventory the assets assigned 
to their account. Once the account has been reconciled, you will be given copies 1 and 2 of the Custody 
Account Listing to be signed by you and your commander. These must be returned to Munitions Account-
able Systems Section within 5 workdays. Failure to meet this criteria could result in your account being 
frozen with no further transactions authorized. 

3. Requests for issues will be submitted at least 7 workdays before those assets are actually required. Each 
request will consist of a certified AF Form 2005 indicating the appropriate type request in block E. Do not 
request items in excess of established allowances. 

4. Installations/expenditures from custody accounts will require a 2005 for expenditure NLT 5 workdays 
after actual installation/expenditure. A separate certified AF Form 2005 will be required for items to be 
turned in. 

5. In the event of a deployment for 45 days or longer, the custodian must notify the MASO so accountabil-
ity can be transferred to the host FK/FV account at the deployed location .

6. Custodians are subject to pecuniary liability for loss, damage, or unauthorized munitions expenditure/ 
destruction. All munitions issued to your custody account are for a specific intended use and will not be 
given to any other agency or organization. 

7. Take immediate action to control/return suspended munitions upon receipt of notification of suspense 
action. 

8. Prior to the primary custodian being relieved of duty, transferred, separated from service, or separated 
from the account in excess of 45 days, a new primary custodian will be appointed to assume custodial 
responsibility for all munitions assigned to the custody account. At that time, a 100 percent inventory will 
be completed and signed by both individuals. 

9. Use of munitions for any purpose other than their intended use constitutes a violation under the Air 
Force Fraud, Waste, and Abuse program, and could result in action under the UCMJ. Cancellation of 
exercise, training, or competitive events, or non-selection of a unit to participate in those events, nullifies 
the original munitions authorization and the organization must take immediate action to turn-in the 
unused munitions. 
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10. Munitions assets belonging to your organization may be stored in the Munitions Storage Area when 
considered to be in the best interest of the Air Force or when your organization doesn't have the storage 
capability. In either case, the accountability and responsibility for those assets will be per written agree-
ment between the organization and the Munitions Flight .

11. Sensitive items are those, which require a high degree of protection and control due to statutory 
requirements or regulations. This would include assets of a highly technical or hazardous nature, small 
arms ammunition, explosive or demolition material, etc. These items will be stored in approved hazardous 
storage facilities IAW AFI 31-101. Handling will be limited to designated personnel only and constant 
surveillance will be exercised during possession .

12. The custodian will be responsible for preparing the annual forecast (8503 Air Munitions). Munitions 
Operation will provide a forecast package for each custody account. The annual forecast will be prepared 
IAW guidance provided in the notification package. Timely completion and return is paramount to ensure 
quality control of your requirement(s). This is a must for proper consideration of your requirements(s) at 
higher headquarters. 

______________________________________ ____________________________________ 

Printed name and signature of MASO Printed name and signature of Custodian 

or designated representative 

______________________________________ ____________________________________ 

Certifying Official Alternates 

______________________________________ ____________________________________ 

Certifying Officials Alternates 

______________________________________ ____________________________________ 

Certifying Officials Alternates 
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Attachment 4 

SAMPLE REQUEST MEMORANDUM FOR MUNITIONS CUSTODY ACCOUNT 

MEMORANDUM FOR 90 MXS/LGMWOK 

FROM: 

SUBJECT: Establishing a Munitions Custody Account 

1. Request a munitions account be established for__________________________(organization). 

2. Munitions required by this account will be used to support (reason). Example: Aircrew training IAW 
AFI 36-2217, Munitions Requirement for Air Crew Training. 

3. A munitions allocation has/has not been received and an out-of-cycle request is/is not attached. 

4. All required munitions will be retained on a custody account until they are turned in to Conventional 
Munitions section, installed, or expended. 

5. Point of Contact is (rank and full name), extension 

 _________________________ 

(Commander’s signature block) 
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Attachment 5 

SAMPLE MEMORANDUM FOR MUNITIONS FORECASTS 

MEMORANDUM FOR 90 MMXS/MMXMOK 

FROM: (Requesting Squadron/Office Symbol) 

SUBJECT: 5-Year Forecast for Supply Point 1 

1. The following is the munitions forecast for (squadron/office symbol): 

JUSTIFICATION: 70 rounds (rds) will be used for training of base personnel and CATM proficiency. 

(AFQC) 10 personnel x 5 rds = 50 rds 

(Proficiency) 2 instructors x 10 rds = 20 rds 

__________________________________________________________________________________ 

JUSTIFICATION: 700 rds will be used for training of base personnel and CATM proficiency. 

(AFQC) 25 personnel x 20 rds = 500 rds 

(Proficiency) 2 instructors x 100 rds = 200 rds 

NOUN NSN DODIC CAT 2001 2002 2003 2004 2005

40mm (TP) 1310-01-148-8881 B519 D 70 70 70 70 70

NOUN NSN DODIC CAT 2001 2002 2003 2004 2005
12 Gauge 00 1305-00-892-4254 A011 D 700 700 700 700 700 
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2. If there are any questions, please contact me at extension 5454. 

 JOHN J. DOE, SSGT, USAF 

 Instructor, Combat Arms 
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Attachment 6 

SAMPLE OF OUT-OF-CYCLE REQUEST 

MEMORANDUM FOR 90 MMXS/MMXMO 

FROM: 90 CONS/CC (Your Commander’s Office Symbol) 

SUBJECT: Out-of-Cycle Request For Munitions 

1. The 90 CONS now has a requirement for two individuals to carry 30 rounds while deploying to the 
field. Munitions are required IAW AFCAT 21-209V1, Ground Munitions, paragraph 3.13. The following 
information is provided for this request: 

 a. NSN: 1305-01-172-9558 

 b. Nomenclature: 9mm ball 

 c. Requirements Code: PA 

 d. Functional User Code: Z1 

 e. Custody Account Number: 322GM 

 f. Requested Allocation Increase: 60 

 g. Authorizing Directive: AFCAT 21-209V1, paragraph 3.13. 

 h. Formula: 2 X 30, 30 per firearm 

 i. Impact if request is disapproved: We would not be able to support the UTC as tasked by AFSPC. 

2. Any questions concerning this request should be directed to TSgt Dave Brown, extension 1834. 

 (Commander or Designated Representative) 
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Approve/Disapprove. 

 (Munitions Accountable Systems Officer signature 

 block) 
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Attachment 7 

SAMPLE COURTESY STORAGE AGREEMENT 

MEMORANDUM FOR 90 MMXS/MMXMD 

FROM: 

SUBJECT: Munitions Courtesy Storage Agreement (MCSA) 

1. This courtesy agreement outlines responsibilities and requirements between 90 MMXS and the cus-
tomer for courtesy storage of their munitions in 90 MMXS storage structures. This agreement is IAW AFI 
21-201, paragraph 4.1.12., and will be reviewed annually. 

2. In the event requirements of this document can’t be met please contact the NCOIC of Conventional 
Munitions at extension 3404. 

3. IAW AFI 21-201, paragraph 4.1.12., the following specific duties and responsibilities are required for 
courtesy-stored munitions assets: 

 a. MMXMD Shall: 

 (1) Provide technical guidance to customer on the proper care/handling of munitions and the man-
agement and/or execution of custodial responsibilities NLT 3 duty days from customer’s request .

 (2) Provide customer access to munitions NLT 3 duty days from date of request, except in emergency 
situations, in which the customer shall be escorted within the time coordinated. 

 (3) Provide customer with safe, clean and secure storage facilities. 

 (4) Ensure that only those personnel listed in paragraph 4 are allowed access to customer’s muni-
tions. 

 (5) Notify customer of any movement of their munitions. 

 (6) Notify customer of any inventory or other technical discrepancies found with their munitions. 

 (7) Provide customer forklift support for all palletized munitions within the Weapons Storage Area 
(WSA) or Nonnuclear Munitions Storage Area (NMSA). 

 (8) Provide munitions inspection, maintenance and logistics support to customer. 

 (9) Provide customer with training on the proper completion of the AF form 4147, Munitions Move-
ment Control Worksheet (MMCW) 

 (10) Customer is only required to complete if granted unescorted access. 

Organization Office Symbol Tel No. Munitions Supply Point 
Account Org/Shop Code 
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 (11) Repair packaging discrepancies/replace seals not caused by customer or while in customer’s 
possession .

 (12) Notify Munitions Control of any explosives hazard class/division or CIC code status changes to 
facilities except for those caused by unescorted movements. 

 b. Customer Shall: 

 (1) Accomplish all inventory, accounting and reviewing/reporting actions/requirements in a timely 
manner .

 (2) Exercise proper care and control of munitions in their possession. 

 (3) Provide MMXMD a list of all personnel authorized to access and/or remove assets from courtesy 
storage, as set in paragraph 4 below. 

 (4) Safely and securely transport explosives IAW AFMAN 91-201, Title 49 CFR, and AFI 31-101. 

 (5) Notify MMXMD at ext 3404, 3 duty days prior to the date access is required to their munitions, 
emergencies excepted. 

 (6) After-hours munitions support can be obtained by paging the on-call Munitions Controller at 
773-5168, ext 6370. 

 (7) Ensure all munitions are sealed prior to placing assets in storage facilities. 

 (8) Complete an MMCW for unescorted asset moves, and submit to Ammo NLT 3 days after move-
ment occurs. 

 (9) Repair packaging discrepancies caused by customer or while in customer’s possession. 

 (10) Notify Munitions Control of all explosives hazard class/division or CIC code changes to facili-
ties for unescorted moves. 

4. The following personnel are hereby authorized by customer to have access to all of customer’s cour-
tesy-stored munitions. Additions/deletions to this list must be, submitted by a Primary/Alternate Custo-
dian identified in part 3 of AF Form 68, send changes via e-mail. Customers Unit Commander must be 
sent a courtesy copy via e-mail. 

Rank Full Name Duty Phone 
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5. The attached list of munitions line items, (IS507), represents the specific types and maximum quantities 
of all munitions for which customer shall require courtesy storage. The customer acknowledges that 
MMXMD will use this data to calculate and plan it’s overall annual storage requirements for the 90 SW/
Francis E. Warren AFB. 

6. MMXMD POC’s concerning this MCSA are TSgt Royce Barker or SSgt Anson C. Holyfield at exten-
sion 3404 or extension 3215 .

7. The parties indicate by their signatures below that they understand and accept the terms and conditions 
of this MCSA, on this _______day of Aug 2002: 

8. Annual Review/Revalidation: 

On this _____ day of August, in the year 2003, this MCSA has been reviewed and found to be acceptable, 
relevant and accurate as stated herein. The parties to this MCSA acknowledge that any required changes 
to any of the provisions of this MCSA, or changes to any supporting information contained therein, will 
require execution of a new MCSA. 

Name and Grade of Customer’s 
Commande r

Signature of 
Customer’s Commander 

Name and Grade of  
Munitions Flight Chief / CC 

Signature of  
Munitions Flight Chief / CC 
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Name and Grade of Customer’s 
Commande r

Signature of 
Customer’s Commander 

Name and Grade of  
Munitions Flight Chief / CC 

Signature of  
Munitions Flight Chief / CC 
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