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The OPR for this supplement is 30MSS/DPCS. This supplement implements and extends the guidance
of Air Force Instruction 36-802, Pay Setting, 1 Septmenber 1998. It describes 30 SW procedures for use
in conjunction with the basic AFI.

SUMMARY OF REVISIONS

This publication needs to be reviewed in its entirety. The supplement is being revised to include the dele-
gation of approval authority for Recruitment and Relocation Bonuses; Retention Allowances, and Supe-

rior Qualification Appointments, to 30" Space Wing Vice Commander and Associate Commanders.

1.1.1. (Added) Pay setting policies apply to employees on temporary and permanent appointments.
Exception to the Vandenberg AFB policy will be approved by the Civilian Personnel Officer (CPO) and
made a matter of record.

1.2.8.1.1. (Added) General Manager (GM) employees requesting a change to lower grade for personal
benefit or convenience to a General Schedule (GS) or Federal Wage System (FWS) position and the com-
puted rate falls between two steps, pay will be set at the lower step.

1.2.8.2.1. (Added) The following circumstance is not considered at the employee’s request for personal
benefit or convenience and pay will be set at a rate at least equal to his or her existing rate but no higher
than the top step of the grade: a current federal employee selected from outside the serviced workforce
when the area of consideration is expanded.

1.2.8.2.2. (Added) An employee changed to lower grade for personal cause (employee is at fault), such as
unacceptable performance, will have pay set at step one. However, pay may be set at the closest rate that
does not exceed the existing rate upon the written request of the gaining supervisor and approved by the
CPO.
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4.2.1.3. (Added) The 30t Space Wing Vice Commander or Associate Unit Commander, as applicable, is
authorized to approve Recruitment and Relocation Bonuses and Retention Allowances.

4.2.2.3. The 30" Space Wing Vice Commander or Associate Unit Commander, as applicable, is autho-
rized to approve Recruitment and Relocation Bonuses and Retention Allowances.

4.2.6.3. The 30" Space Wing Vice Commander or Associate Unit Commander, as applicable, is autho-
rized to approve Recruitment and Relocation Bonuses and Retention Allowances.

5.2. The 30 Space Wing Vice Commander or Associate Unit Commander, as applicable, is authorized to
approve higher rates of pay for an appointment of a specific individual with superior qualifications.

A4.1. NOTE 1: (Added) Attachment 4. Category I. The 30" Space Wing Vice Commander or Associ-
ate Unit Commander, as applicable, is authorized to approve Recruitment and Relocation Bonuses, and
Retention Allowances, and higher rates of pay for an appointment of a specific individual with superior
qualifications.

A4.1. NOTE 2: (Added) Attachment 4. Category II. Career Programs. The 30" Space Wing Vice
commander or Associate Unit Commander, as applicable, is authorized to approve Recruitment and Relo-
cation Bonuses, and Retention Allowances, and higher rates of pay for an appointment of a specific indi-
vidual with superior qualifications.

A4.1. NOTE 3: (Added) Attachment 4. Category III. The 30" Space Wing Vice Commander or Asso-
ciate Unit Commander, as applicable, is authorized to approve Recruitment and Relocation Bonuses, and
Retention Allowances, and higher rates of pay for an appointment of a specific individual with superior
qualifications.
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