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This supplement updates procedures for storing and inspecting property and for validating warehouse
locations. This publication does not apply to the Air National Guard or US Air Force Reserve units and
members.

SUMMARY OF REVISIONS

Renumbered and updated all paragraphs to correspond to basic manual. Revisions made in accordance
with organizational structure changes per Annex T to HQ USAF PAD 02-05, Logistics Readiness Squad-
ron (LRS). A bar (|) indicates revisions from the previous edition.

AFMAN 23-110, Volume 2, Part Two, Chapter 25, dated, 1 July 2004, is supplemented as follows:

25.6.1.1.1. (Added) When precious metals or pilferable items are used on shadow boards, ensure they are
secured from pilerage. Every effort is made to use unserviceable items on shadow boards. Other methods
may be used to display bench stock items (i.e., pictiures in binders).

25.7.2. Organizations may request that items be added to their bench stock at any time by annotating the
MO04 Listing or by submitting a letter, e-mail, etc. to Customer Service. Telephone calls are acceptable but
must be followed up with written documentation. (15 LRS/LGRSC).

25.9. Bench stock will be reorganized periodically to fill in the bins left empty when items are deleted.
Each supported activity's bench stock monitor will be responsible for the reorganizing.

25.10.3. The stock number on the bin labels will be highlighted in green to identify items coded as having
a shelf life.

25.11.1.4.2. Sixty stockage days will be used in the computation of authorized quantities.
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25.11.1.5. Supported activities will accomplish weekly walk-through, inventory, binning, and mainte-
nance of placards.

25.16.3.1. All bench stock replenishment orders will be faxed, emailed, or delivered to 15 LRS/LGRSC
for input, except items managed by the Aircraft Parts Store.

25.17.2.1. Urgent bench stock requirements will be submitted to the 15 LRS/LGRSC unless the sup-
ported organization has the ability to input the request through as SBSS or CAM terminal.

25.17.2.2. Vehicle Dispatch Operations Element (15 LRS/LGRVO) will deliver all bench stock property,
with the exception of the Aircraft Parts store.

25.18.4. If substitute assets are available but cannot be used, reprocess the master bench stock card with
TEX M.

25.19. Bench stock due-out releases (DOR) will be picked up and delivered by Vehicle Operations.
23.23.2. Process the M04 quarterly.

25.23.3.1. NOTE: The Bench Stock Support representative will coordinate with each supported organiza-
tion to conduct the joint review meeting annually.

WILLIAM A. MORGAN, Colonel, USAF
Commander, 15th Mission Support Group



