DFAS-DE 7040.1-M, Change 3
July 1998

FAS- DE/ ANAA Aug 29 1997

MEMORANDUM FOR DI RECTORS, OPERATI NG LOCATI ONS, DFAS- DE
DEFENSE ACCOUNTI NG OFFI CERS, DFAS-DE
DI RECTOR, FI NANCE AND ACCOUNTI NG OPERATI ONS, DFAS- DE

SUBJECT: Integrated Accounts Payable System (I APS) Bulletin 91,
El ectroni ¢ Funds Transfer - Corporate Trade Exchange
(CTX) Inplenentation Procedures

The | APS now provides the capability for either Cash
Concentration or Disbursenent Plus (CCD+) or Corporate Trade
Exchange (CTX) paynent rem ttance/ advice going to either a
Financial Institution (FI) or Value Added Network (VAN). This is
just in tinme to inplenment the mandatory EFT portion of the Debt
Col l ection I nprovenent Act of 1996 (DClA). Desk procedures are
bei ng sent under a separate cover

| mpl enent ation of the CTX paynent method will require
additional information to be received fromthe vendor. To
accommodate this information, the ACH Vendor/ M scel | aneous
Paynment Enrol |l ment Form (SF 3881) has been replaced. The new
Vendor EFT Registration Form (undated) satisfies the requirenments
for financial information and establishes the vendor profile.
The vendor profile provides necessary information to forward
paynment to the financial institution as well as addendum
information to a VAN

Wil e you continue to aggressively market EFT, we ask that
you i nformyour vendors that we now have the capability to
provi de an Electronic Data Interchange (EDI) 820 Paynent
O der/Rem ttance Advice.

To convert existing vendors to the new form you should
review your bulk secured file of SF 3881's and note the vendors
who previously marked CTX as the ACH Format. These vendors
shoul d have been originally informed that by selecting this
met hod, they woul d be converted from CCD+ to CTX when avail abl e.
W would like to target these vendors first. Send a revised form
to the vendor for conpletion. W suggest you use a cover letter
expl ai ni ng the changes (see the attached sanple).

At the present tinme, do not attenpt to convert Rocky
Mount ai n Bankcard for | MPAC invoices to the new paynent nethod.
After our office receives the enrollnent formfrom Rocky
Mount ai n/ First Bank, we wi |l provide each | ocation a copy.

Furt her guidance for IMPACwW Il be issued at a later tine.
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Once you have sent the fornms to the previously nentioned
vendors, continue the process by sending out the new formto al
remai ni ng vendors in your bulk file. Use the sanple letter to
explain the new capability that we now offer.

Updated i nformation on these new procedures will replace the
current guidance on the DFAS-Lane Wrld Wde Wb (WWN page for
our vendors to access. The Internet address is
“http://ww. df as. m |/ noney/ vendor/eft. htni.

Detail ed procedures are also included as an attachnent for
handl i ng and processing CTX paynents. These are for internal use
only. Do not forward this information to vendors or other
agencies as their policy may differ.

Again, we stress that EFT paynents in the I APS can only be
made when using regular 1APS. At this tinme, the Manual Voucher
process within I APS has not been programmed to accommobdat e EFT.

Al so, paynents using pseudo vendors (i.e. Legal C ains) cannot be
made via EFT as data el enments passed to the D sbursing system
will not reflect the proper payee nane. Do not attenpt to nake
EFT paynents using the Manual Voucher process or pseudo vendors.
This capability wll be developed into the I APS as soon as Year
2000 changes are conpleted (estinmted Nov 98).

Qur points of contact are TSgt Robert Sanford or Ms. Barbara
Norris, DFAS-DE/ ANAA, (303) 676-7774, DSN 926-7774, or email
rsanford@l evel and. dfas. m | or blnorris@l evel and. df as. m |
respectively.

(si gned)

Mattie L. C enens

Chi ef, General Procedures and
Systens Division
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(YOUR LETTERHEAD)

DFAS-{ Your Locati on}
Street Nane
Cty, State Zip Code

Conpany Nane

ATTN Li ne

Street Nanme

Cty, State Zip Code

Dear Vendor,

The tinme has cone for DFAS-DE to fully inplenment the
mandat ory El ectronic Funds Transfer (EFT) portion of the Debt
Col l ection Act of 1996 (DCIA). Depending on when your contract
was issued, EFT paynent nethod may be mandatory. All contracts
i ssued on or after July 26, 1996 are subject to the mandatory EFT
provision of the DCIA By January 1, 1999 all governnent
paynments shoul d be EFT.

Changes to our Accounts Payable & Di sbursing systens now
enabl e us the capability to provide you an El ectronic Funds
Transfer (EFT) paynent in either Cash Concentration or
D sbursement Plus (CCD+) or Corporate Trade Exchange (CTX) with
related paynent remttance/ advice to your Financial Institution
(FI') or Value Added Network (VAN).

As you already realize, receiving your paynents
electronically offers an i medi ate cash-flow benefit. W realize
by offering a CTX format, you will be better able to identify the
paynments we make. Wth CTX, we can now provide an El ectronic
Data | nterchange (EDI) 820 Paynent Order/ Rem ttance Advice (820)
in the 3050 Version.

CCD+ offers a single addendumrecord to be passed to your FlI
while CTX will allow for nore addendum i nformation to be passed
to either the FI or VAN. The CTX format structures the
remttance information according to EDI standards which
facilitates the ability to process the information directly into
your accounting system
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To assi st your conpany in identifying paynents received from
us, we can include EDI addendum information with each paynent
sent to your FI using the CIX and EDI 820 transaction set. This
addendum i nformati on contains accounting or paynent information
[e.g., invoice nunber, discount terns]. You should nmake
arrangenments wth your FI on how and when the addendum
information will be provided to your conpany. Any cost
associated wth this remttance/ advice is your responsibility.
W will use the ACH paynent format of your choice (CCD+ or CTX)
to transmt your paynents and addendum i nfornmati on.

You may have or will soon receive EFT Notification letters
fromus. These letters contain a new Vendor EFT Regi stration
Formwhich is required to establish a vendor profile for you.
This formreplaces the SF 3881, ACH Vendor/ M scel | aneous Paynent
Enrol Il ment Form Another copy is enclosed in case you haven’'t
received it. The formnust be filled out and nailed to our
paynment office. This formw Il provide us with additional
required information pertaining to where you want the addendum
information sent. |If you have previously conpleted the SF3881,
we apol ogi ze for any inconvenience.

We have filled in the Federal Agency Information section of
the form Please conplete the Conpany Information section of the
form and have your FlI conplete the Financial Institution
I nformation section. Return the original conpleted formto the
agency address above.

Agai n, thanks! If you have any questions concerning this
change, please do not hesitate to contact us. Qur EFT point of
contact is {Local Point of Contact nane and Conmercial Phone
Nunber}.

Si ncerely,

Si gnature of Director/DAO
{ Encl osur e}
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OPLOC/DAO
Instructions/Procedures for Handing & Processing CTX Payments

The Vendor EFT Registration Form received fromthe vendor, wll
be used to create Trading Partner profiles with the transl ator
service provider.

Conpl ete the Federal Agency Information section of the new form

| f the vendor has multiple vendor codes in the database, conplete
the Vendor ID # (VID) information, including the 2 position site
code, upon receipt of the formfromthe vendor. At that tine,
make enough copies of the formto accomobdate the nunber of
vendor codes you have.

Upon recei pt of the conpleted formfromthe vendor, determ ne ACH
Format requested. The vendor should have chosen one of the
foll ow ng options:

Option A (CCD+)

-- If the Format is CCD+, use the current procedures to notify
your Data Entry Techni ci ans/ Voucher Certifiers and update your
bul k secured file.

In I APS, update the Pay Method to “E’ using the Contract

Mai nt enance Screen. During invoice input, ensure the Address-1
field contains the vendor’s bank routing nunber and City field
contains the vendor’s account nunber.

Option B (CTX - Addendum I nfo via VAN)

-- If the Format is CTX and the Split EDI Rem ttance Advice
Requested is YES, the vendor prefers the addenduminformation to
be sent back to their conpany through the use a Val ue Added
Network (VAN). It is very inportant that a copy of this form be
sent by fax to the office providing the translation service.

--- The transl ating service does not need accounting and
routing data. To ensure security of the financial data
(account nunber & routing nunber) you are required to fold
back the Financial Institution Information section of the
formand make a copy. This neasure will be strictly

OPLOC/DAO
Instructions/Procedures for Handing & Processing CTX Payments

enforced to protect and secure the vendor’s financial data. Send
this copy to the translator service provider.
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Pl ease fax the information to the foll ow ng:
HQ SSG ENS
Attn: Marty Ladner
Fax Number (DSN) 596-3275 Comm (334) 416-3275
Phone Nunmber (DSN) 596-5974 (334) 416-5974

To ensure the vendor profile information is received by SSG use
atransmttal letter with a total count of profiles being sent.
SSGw Il confirmreceipt of the profiles. DFAS-DE/ ANAA is
currently devel opi ng a dat abase programto extract new profile

i nformati on which needs to be fowarded to SSG  Fut her gui dance
on this programw ||l be at a |ater date.

After the translator service provider has been notified, file the
original registration formin the bulk file and use the current
procedures to notify your Data Entry Techni ci ans/ Voucher
Certifiers of EFT enroll nment.

Pl ease Note: New or revised profiles for trading partners wll
be available within 24 hours (or the next business day) follow ng
recei pt by the translating service.

In I APS, update the Pay Method to “X’ using the Contract

Mai nt enance Screen. During invoice input, ensure the Address-1
field contains the vendor’s bank routing nunber and City field
contains the vendor’s account nunber. The Address-2 field nust
contain either “22” for checking or “32” for savings. You can
determne this by | ooking at the Account Type on the registration
form The third position of this will be a “P’. This indicates

t he addendum information will be sent to the vendor via a VAN

Option C (CTX Addendum data to Fl)

-- If the Format is CTX and the Split EDI Rem ttance Advice
Requested is No, the vendor prefers the addenduminfornmation to
be sent to the Financial Institution (FI) along with the paynent.

In I APS, update the Pay Method to “X’ using the Contract
Mai nt enance Screen. During invoice input, ensure the Address-1

OPLOC/DAO
Instructions/Procedures for Handing & Processing CTX Payments

field contains the vendor’s bank routing nunber and City field
contains the vendor’s account nunber. The Address-2 field nust
contain either “22” for checking or “32” for savings. You can
determne this by | ooking at the Account Type on the registration
form The third position of this will be a “X’. This indicates

t he addendum information will be sent to the FI

Rej ect Processi ng
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Di sbursing will be notifed automatically in the event a
transacti on can not be processed due to an undefined trading
partner code. Wen this occurs, fax a copy of the trading
profile to SSG for imredi ate re-processing. Indicate on the
transmttal that the profiles being sent are for rejected
transacti ons.
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