FOREWORD

The Defense Finance Accounting Service/Air Force Working Group is introducing the
attached desk top procedures for your information. These instructions are to be
implemented only upon_consolidation _or by proper authority (DFAS-DE/A and
SAF/EMPB). Installations should not implement these instructions until directed to
do so.

The attached information and instructions reflect the split in procedural responsibilities
between the DFAS Operating Location (OPLOC) and Air Force Financial Services Office
(FSO) upon finance and accounting regionalization. The methodology described
incorporates MAJCOM comments based on draft desk-top instructions developed by DFAS
and Air Force personnel to provide a simplified and smooth transition of the duties. Itis, by
no means, the only way to make things work. However, it does represent a living document
to initiate this complex project.

We sincerely appreciate the devotion of the work group participants and other team
players who assisted in the development of this manual! This will be a most significant tool
in making finance and accounting work efficiently for DFAS-DE OPLOCs and AF Financial
Managers.
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